
 

 

Self-study Report 

The completion of the Self-study Report, which is a major part of AAA Accreditation, is a 

critical step in the CSI evaluation process.  The results of this step help inform the 

response to the question, “Is what we are doing making a difference?”  The Self-study 

typically occurs every six years and provides a longitudinal look at the school’s progress 

toward the fulfillment of their CSI Plan as well as Visiting Committee recommendations 

from the last Self-study.  Implementation and refinement of the CSI Plan is ongoing 

during the six-year cycle, with the completion of the Self-study taking place during Year 

6.  If a school does not have a CSI Plan, they can follow the steps outlined in Steps 1-5 

and develop one at any point in the cycle.  

 

 



Organizational Roles and Responsibilities  

The completion of the Self-study Report depends upon the cooperative efforts of the 

following:  school board, principal, teachers, parents, learners, members of constituent 

churches, and personnel from the union and local conference offices of education.   

 

 

 



 

 

Steps in Completing the Self-study 

The Self-study Report is to be completed in the online platform, Accreditrac.  The 

Conference Superintendent will give appropriate individuals access to Accreditrac. 

1. Principal lists members and contact information of the Coordinating Team and 

Standards Assessment Teams. 

 

2. Principal collects evidences (digital copies preferred) to share with the Visiting 

Team (see Essential Evidences in Standards for Accreditation of Seventh-day 

Adventist Schools). 

 

https://nad-bigtincan.s3-us-west-2.amazonaws.com/leadership%20resources/administration/administrator's%20filing%20cabinet/evaluation%20instruments/Standards-for-Accreditation.pdf
https://nad-bigtincan.s3-us-west-2.amazonaws.com/leadership%20resources/administration/administrator's%20filing%20cabinet/evaluation%20instruments/Standards-for-Accreditation.pdf


3. Coordinating Team, with assistance from Principal, completes the School Profile 

and Annual Program Report on Accreditrac. 

 

4. Standards Assessment Teams: 

 

• Evaluate each standards statement and the indicators of implementation. 

• Collect and record evidences that support the implementation of the 

indicator. 

• Complete the school response in a short narrative that describes how the 

evidences support the implementation of the indicator.  Small Schools have 

the option of completing one narrative per standard vs one narrative per 

indicator. 

• Determine by consensus the extent to which each indicator has been met. 

• Determine the overall rating for the standard.  If the overall rating is 2 or 

below, a recommendation for development of an action plan should be 

made to the Coordinating Team. 

 

5. Standards Assessment Teams administer the surveys as follows: 

 

• Student Survey:  The team responsible for the standard Learning Climate 

• Parent Survey:  The team responsible for the standard Communication and 

Collaboration 

• Teacher Survey: The team responsible for the standard Sustainable 

Leadership 

 

6. Coordinating Team revises or develops a CSI Plan based on the significant 

schoolwide areas that need improvement as identified in the completed Self-study 

sections (see sample and template). 

Accreditrac Workflow 

A video is available on Accreditrac that provides an overview of the platform. 

 


