
In a regular 1-2-1 meeting with a team member, a new coaching technique taught on the programme
might be implemented. This application in a frequent, existing meeting is OTJT.

Onboarding new members of the team, planning CPD and managing projects are all parts of a day-to-
day school leader’s role which can be used as OTJT. 

Practical examples could include:

The off the job training can be delivered flexibly, although we recommend aiming for at least one learning
journal entry explaining what activity took place, what its impact was and how it will impact day to day
working. 

The 6 horus per week time is used to create a portfolio of the employee demonstrating their knowledge,
skills and behaviours of the course standards, which will be evaluated by the assessor in their End Point
Assessment.  

Support is always available from your Professional Learning Mentor/Senior Leadership Mentor in order to
explore the OTJT requirement, and how this can benefit the school. There will be support to upload onto
the learning journal, keep a CPD record with quality entries to use during End Point Assessment and focus
on OTJ during Progress Reviews.
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The largest misconception surrounding apprenticeship programmes related to off-the-job
training, and the assumption that staff would need to be out of school one day per week. This is not the
case.

Although the requirement cannot technically be fulfilled in day to day duties, if you're actively
implementing, demonstrating, learning new skills learned on the course, you can log it as part of your 6
Hours a week Off the Job Training.

The off the job training can be delivered flexibly, although we recommend aiming for at least one learning
journal entry per day explaining what activity took place, what its impact was and how it will impact day to
day working. 
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If you still have questions about this, don't worry! Our team at the NCE are here to clarify anything for
you and your employer. Just give us a call and we will be happy to help. 


