Create Group Chats in Eko

Keep work chats organized in one place
using Eko's Group Chat

To create a Group Chat, follow these steps.
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Open your Eko app

Tap the +icon

Tap Chat to create a chat

Tap Group Chat

Search by name under search or scroll through the list of users and tap to
add members

Tap Next in the top right-hand corner

Type in a group name (up to 50 characters) for the chat. A group name is
optional and can be added later.

. Tap the camera icon to add a photo to the group. A photo is optional and

can be added later.
Use the toggle to choose open or closed chat

. Tap Done in the top right-hand corner to create the chat

Do note: If the chat is open, any colleagues in the chat will be able to add or
remove users and edit the details of the chat.
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5 tasks awaiting your action

Ryan Perez 7114
’ﬁ‘ Molly: Nice!

v ) All Company 7
;Q-‘ Molly: Cool (2]

Manuel Molina
Molly: what's up
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Cynthia Fernandez
%7 Molly: Sent a Thumbs Up

Kelly Burns
Call canceled

Let's go hiking!
Molly: Let's go!!!
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Group name and group avatar are optional, which can

be added later

Anyone will be able to add or remove users and edit
the details of the chat
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