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Policy and Public Affairs Officer 
 
 

Main purpose of the role: 
 
Raise awareness of the inequalities facing people affected by pulmonary fibrosis, whilst 

positively influencing national and regional network, systems and stakeholders to improve 
the health and wellbeing of people living with pulmonary fibrosis and their loved ones. 

 
Key stakeholders: 
 

• APF staff, trustees and volunteers and service users.  Chair of Trustees and volunteers 
who are keen advocates of policy change. 

• Healthcare professionals, policy makers, commissioners, politicians, journalists 
academics and researchers 

o Particular networks include; CRG Specialised Respiratory, BTS, NICE, SMC, 

National Voices, formal and informal charity coalitions, Taskforce for Lung 
Health. 

 
 
Reporting to: CEO and initially to work closely with the Chair of Trustees, the Services 

and Communications Teams. 
 

Responsible for:  
• Supporting (the CEO and initially the Chair) with current multiple areas of policy 

development that will positively impact people affected by pulmonary fibrosis 

• Whilst initially focusing on England, we are keen to quickly develop a longer term UK 
wide plan ensuring more people with lived experience of pulmonary fibrosis are able to 

influence local and national health and social care agenda 
 

 
Main duties in this new role are to develop; 
• evidence-based policy positions, working alongside colleagues and healthcare 

professionals to reduce injustice and inequality 
• in partnership with the services, research and communications departments, develop a 

communications plan for APF’s growing portfolio of policy development to ensure our 
work is accessible, transparent and inspiring, encouraging more people to get involved 
(particularly around Sept, which is PF Month).  

• regular communications (email, magazine, other) to inspire, motivate and inform people 
affected by PF to take action 

• systematic ways of working with the services and communications teams, using insight 
and impact to drive policy priorities 

• relationships with key stakeholders including healthcare professionals, parliamentarians, 

civil servants, the media, celebrities, and other charity policy professionals to further 
our cause  

• a portfolio of events, round table discussions, meetings and briefings to increase 
awareness of our policy positions and engagement in our policy priorities 

• with the services team, inclusive ways in which people with lived experience can drive 

improvements to the health and wellbeing of all people affected by pulmonary fibrosis 
• develop a longer term plan to increase APF’s ability to raise awareness of injustices and 

inspire change 

https://www.england.nhs.uk/commissioning/spec-services/npc-crg/group-a/a01/
https://www.brit-thoracic.org.uk/
https://www.nice.org.uk/
https://www.scottishmedicines.org.uk/
https://www.nationalvoices.org.uk/
https://www.blf.org.uk/taskforce/about
https://www.blf.org.uk/taskforce/about
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Person Specification 
 
In your application for the role, please provide details of your direct or transferable 

experience against the selection criteria set out in part one below.  

You do not need to have experience in every area, and you may have skills not listed here 

that you feel would be valuable to fulfil the role.  We would love to hear what makes you 

an exceptional candidate.   

 
Part one: knowledge and experience 

 
• At least 3 years experience working in a health, disability or social care charity in the the 

policy and public affairs team and/or educated to first degree level or higher, in politics, 
policy development or equivalent 

• Experience of working with commissioners, parliamentarians and civil servants to bring 

about positive changes locally and nationally for disadvantaged groups 
• An understanding of local and national health care systems and how they are influenced 

locally and nationally 
• Experience of interpreting research and data (ie HES data) and using the evidence to 

support a reason for change 

• Able to identify and develop and/or improve internal systems and processes to support 
project aims (e.g. gathering evidence from service users or surveys) 

• Experience of using databases (we use e-Tapestry) and communications tools (on and 
off line) to inspire stakeholder engagement and support 

• A passion for inclusion and equality as well as the skills to involve people with lived 

experience in influencing and policy change 
• Successful media coverage of an inequality or injustice; increasing awareness, public 

engagement and positive progress towards the projects aims 
• Ability to understand complex information and communicate this orally and in writing to 

a range of stakeholders to inspire change 

• Experience of supporting and implementing multifaceted projects to successful 
completion; able to prioritise, plan-ahead and work flexibly to changing demands. 

 
 

Part two: skills and working style 
 
• Passionate about the vital role people with lived experience of pulmonary fibrosis have in 

developing and progressing policy change 

• Enthusiastic and keen to develop new and improved ways of working 

• Able to build a database and develop reports, using insight and information to drive 

decision making 

• Able to develop regular on and off line communications tailored to stakeholders to 

improve engagement and build a movement 

• Strong planning skills including attention to detail, critical thinking, and problem solving 

• Able to participate in discussions confidently, making contributions as appropriate 

• Able to build positive relationships; respect the values, diverse views and experiences of 

others 

• Able to take responsibility for making effective plans and decisions directly related to 

own work, and able to demonstrate awareness of those decisions and the possible 

impact on others 

 

https://digital.nhs.uk/data-and-information/data-tools-and-services/data-services/hospital-episode-statistics
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Terms of Appointment 
 

Contract:  Permanent, full time, 37.5 hours per week. 

Salary:  £35,000 to £38,000 dependent on experience. 

Pension:  Automatic enrolment to workplace pension unless already an active 

member of a qualifying workplace pension. 

Holiday:  25 days per holiday year (1 Jul to 30 Jun) plus 8 bank holidays. 

Location:  Flexible remote working with occasional travel to national office in 

Peterborough, London and other locations throughout the UK. 

Hours:   37.5 hours per week.  Normal hours are 9am to 5.30pm with flexibility 

to maintain a good work/life balance. The role will involve some out-of-

hours work, with time off in lieu.   

Training:  You will be provided with support and training to develop in your role, 

including a dedicated training budget. 

Other benefits:  The ability to flex hours and take ‘time off in lieu’ for extra hours 

worked. Reduced gym membership. 

Equipment:   Work phone and laptop. 

 

Probationary and notice of termination periods 

This post is subject to an initial 6 months probationary period during which notice is 1 week 

on both sides and then extending to two months thereafter. 

Accessibility 

Our office is step free with accessible toilets. 

  

 


