
 

Danegrove Primary School – Contingency Plans for the Teaching of Pupils (including individuals) – Isolating and/or Partial or Full Lockdowns 

January 2022 

Tier 1 
(up to 10 days) 

School Response Staff 
Key Activities/Timetable 

Teaching Activities 

Who What 

In the event of an 
individual 
child or a small group 
(10 children or less) 
needing to 
quarantine. 

Remote learning lessons 
must be provided for the  
child/ren at home. Look at the 
options before deciding on 
the best form of action for 
your child/children (discuss 
this with SLT/year leader 
before making a final 
decision). 
 

Digital devices must be 
accessible for the children. 
If the child cannot access a 
device, the school needs to 
loan a device to the parents 
during the quarantine period 
(up to 10 days).  
 
 

The device must be returned 
to the school at the end of 
that time (signed document 
must be completed before the 
device leaves the premises.) 
 

There must be instructions on 
how the device works and 
how to access Google 

The Attendance Manager will 
need to inform SLT about 
attendance data, ensuring that 
any children isolating are 
brought to the Year Leader’s 
and relevant class teacher daily.  
 
The Year Leader will inform all 
teachers in the year group. 
 

Teachers must plan to add a 
section for remote lessons 
on their planning format so 
that they are considering 
the needs of real, live, and 
remote lessons for all 
children. 
 

Feedback with the children will 
be necessary for support and 
reassurance. 
 

Teachers need to make the best 
use of all online learning 
platforms with their classes 
in school, so the children 
are confident and able to 

 
 
 
 
 
 
 
 
 
 
 
Teachers  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Teachers should begin to set 
homework on Google 
Classroom (alongside SeeSaw) 
for the whole class as part of 
their normal practice. 
 

A section for blended learning 
needs to be added to the daily 
lesson plans for real and 
virtual lessons.   When 
possible, deliver ‘live’  
lessons via Google Classroom 
so the children can participate 
with the class at home. 
 

Utilise the Channel or the chat 
facility for the child or group 
so that the teacher can 
communicate separately 
with them and upload work 
and links. 
 
Google Classroom - support 
the class teacher to deliver the 
lessons and communicate 
via ‘chat’ with the children 
at home during the live lesson. 

A class teacher (can be any 
member of the year group 
team) will live stream their 
lessons through Google 
Classroom.  
 
The Home Class teacher will 
set up calendar links for the 
children/families to access on 
the weekly timetable. 
 

When the lesson starts the 
class teacher will invite the 
children into the lesson. The 
computer camera will be 
facing the teacher and the 
whiteboard so that the class 
(children) cannot be viewed.  
 

The teacher will switch 
between live teaching and the 
ppt through the Google 
Classroom platform. The 
camera and the mic should be 
switched off during the 
independent learning session. 
The teacher can then turn 



Classroom and associated 
software.    
 

The supplied device must 
have safeguarding/virus 
software installed as well as 
the Office 365 apps and the 
shortcut to Google Classroom. 
 
 

The class teacher needs 
to provide the child/children 
with logins and 
passwords to all the 
learning platforms that 
they require the 
child/ren to access at 
home. (Classroom, Mathletics, 
Bug Club,  SeeSaw). Please 
make sure that the passwords 
are somewhere that the child 
can easily access – reading 
record etc. 
 
If needed, pupils will be 
provided with basic stationery 
packs that include lined and 
squared paper for children to 
complete work on and 
photograph for submission. 
 
Where possible relevant 
textbooks/workbooks/sheets 
will be supplied to the pupil 
 
Where possible practical 
resources will be supplied to 
the pupil – for example, when 
doing science or DT. 

use their login details and the 
relevant sections of the 
platforms proficiently i.e. 
Google Classroom, Bug Club 
etc.  
 
 

Teachers also need to 
provide the children with 
logins and passwords to all 
Learning Platforms. 
 
 

The teachers need to keep a 
record of the login details in 
case a child loses or forgets 
them and this information 
should also be supplied to the 
office. 
 
 

In the event of a child 
forgetting/losing their login 
details teachers should be able 
to email the details directly to 
the child’s parents instead or 
contact via SeeSaw. 
 

 
 

 
 
HLTA/LSA 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SLT 

 
To support the teachers with 
marking online assignments 
and giving feedback. 
 
If the pupil isolating is part of 
an intervention group, then 
the LSA should also invite the 
pupil to join the intervention 
session (Class teacher to guide 
and support) 
 
Deliver updates for the 
children and parents. 
 

Monitor the live and pre-
recorded lessons.  
 

Liaise regularly with the 
teachers of those children. 
 

SLT must have access to an 
updated record of families 
who can and cannot access 
digital devices and the internet 
This will enable SLT to plan 
and organise school device 
loan schemes. 
 
DSLs to maintain contact with 
vulnerable families if a 
vulnerable child is isolating. 

these on again during the 
plenary. 
 

Pre-recorded lessons – If live 
lessons are not possible then 
record live lesson so the 
children can watch it later in 
the day or the following day - 
make sure that English, maths 
and reading lessons are 
recorded. 
 

These are then uploaded to 
Google Classroom using links 
to the 
Stream videos (giving the 
children permission to access 
the video). 
 
 
 

Parents and children can 
access these at home later in 
the day or the next (they will 
possibly have to work one day 
behind schedule to their class). 
 

Teachers will devise a weekly 
timetable with the links 
attached so that the children 
can view the lessons easily. 
 

If the Pre-recorded lesson 
option is used then the 
teacher should supplement 
the teaching with lessons from 
the Oak Academy and the BBC.  
The lessons must be relevant 
to the year group’s curriculum. 
 
 

A pathway of learning will 
need to be planned using 



these websites so that the 
children can access the correct 
subjects and knowledge/ skills. 
Teachers must ensure that 
learning tasks are also supplied 
to support the lessons from 
the Oak Academy/BBC.  These 
tasks should be completed and 
returned by the pupil. 
 

The teacher/ LSA from the 
class will mark the 
assignments online and give 
feedback either at the end of 
the school day or during PPA 
sessions. 

  



Tier 2 
(duration – as 

advised) 
School Response Staff 

Key Activities/Timetable 
Teaching Activities 

Who What 

In the event of a Class 
or an entire Year 
Group having to 
isolate 

 

Remote learning lessons 
must be provided for the  
children at home. Look at the 
options before deciding on 
the best form of action for 
your child/children (discuss 
this with SLT/year leader 
before making a final 
decision). 
 

Digital devices must be 
accessible for the children. 
If the child cannot access a 
device, the school needs to 
loan a device to the parents 
during the quarantine period 
(up to 10 days).  
 
 

The device must be returned 
to the school at the end of 
that time (signed document 
must be completed before 
the device leaves the 
premises.) 

 
If the class teacher is isolating 
but is well enough to teach 
then they should teach their 
class remotely.   
 
If a full year group is isolating 
then the teaching 
commitment will be shared 
across the year group with 

Depending on the situation and 
the timeframe available the 
Head teacher will inform either 
all staff via a briefing or Year 
Leaders/Admin Managers of 
any changes on a day to day 
basis.  The year leader will 
ensure that all members of the 
year group team are updated 
accordingly. 
 
The SLT team will ensure that 
all relevant parents are 
informed of isolation 
procedures and the associated 
teaching and Learning 
expectations. 
 
Teachers must plan to add a 
section for remote lessons 
on their planning format so 
that they are considering 
the needs of real, live, and 
remote lessons for all 
children. 
 
The teachers will need to 
monitor the usage of Google 
Classroom and associated 
learning platforms and contact 
the parents of those children 
who are not using the 
platforms. (Send a daily/weekly 
update to SLT for support). 

 
 
 
 
 
 
 
 
 
 
Teachers 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Teachers should begin to set 
homework on Google 
Classroom (alongside SeeSaw) 
for the whole class as part of 
their normal practice. 
 

 
A section for Remote Learning 
needs to be added to the 
daily/weekly lesson plans for 
real and virtual lessons.   
When possible, deliver ‘live’  
lessons via Google Classroom 
so the children can participate 
at home. 
 
Use pre-planned assignments 
for day one. 
 
From day two the remote 
learning timetable will need to 
be applied. 
 
Set all assignments via Google 
Classroom, mark them, give 
feedback and return. (The 
feedback will not be instant, 
and it can be verbal feedback 
– use the audio button to 
record comments) 
When teaching online the 
teacher will have read and will 
adhere to the guidance in the 
remote teaching section of the 

If a teacher is having to isolate 
but is not ill then they will be 
expected to teach their class 
online. 
 
If a year group is isolating and 
all staff are not ill then the live 
teaching will be undertaken by 
the full teaching team with the 
children split into ability 
groups so that live teaching 
can be better matched to 
ability.  
 
If some year group members 
are ill then they are not 
expected to teach and the 
groups will be adjusted 
accordingly. 
 
The class teacher (year group 
leader if the whole year group) 
must plan and provide a 
weekly timetable of activities 
(with links) using a 
combination of live lessons via 
Google Classroom, Oak 
Academy/BBC lessons and pre-
recorded Danegrove teaching 
videos to ensure that pupils 
have access to a full school 
day of teaching and learning.  
  



children grouped for maths 
and English to enable 
teachers to teach children at 
the correct level.  
 
Live lessons would be 
recorded and uploaded so 
that children could replay the 
lesson or watch it later in the 
day if they missed it. 
 
All pupil work will be 
uploaded onto Google 
Classroom for submission, 
marking and feedback. 
 
If needed, pupils will be 
provided with basic stationery 

Teachers need to make the 
best use of all online learning 
platforms with their classes 
in school, so the children 
are confident and able to 
use their login details and the 
relevant sections of the 
platforms proficiently I.e 
Google Classroom 
Bug Club, SeeSaw etc.  
 
 

Teachers also need to 
provide the children with 
logins and passwords to all 
Learning Platforms 
 
 

The teachers need to keep a 

 
 
 
 
 
 
 

HLTA/TA 

 

Child Protection and 
Safeguarding Policy – 
November 2021 
 
Google Classroom - support 
the class teacher to deliver the 
lessons and communicate via 
‘chat’ with the children at 
home during the live lesson. 
 
To support the teachers with 
marking online assignments 
and giving feedback. 
If a pupil is part of an 
intervention group then the 
HLTA/TA should deliver 15 
minute support sessions (Class 
teacher to guide and support)  

Teachers deliver live lessons to 
all children at home, via 
Google Classroom, for maths, 
English, science, topic and 
Languages. Live lessons should 
have associated tasks that the 
children are expected to 
submit for marking and 
feedback.  
 
Supplement the live lessons 
with lessons from other 
sources including Oak 
Academy, the BBC and 
Danegrove pre-recorded 
videos for the remaining 
subjects so that a full 
curriculum is offered.  Where 



packs that include lined and 
squared paper for children to 
complete work on and 
photograph for submission.  
 
Where possible relevant 
textbooks/workbooks/sheets 
will be supplied to the pupil 
 
Where possible practical 
resources will be supplied to 
the pupil – for example, when 
doing science or DT. 
 
 

record of the login details in 
case a child loses or forgets 
them and this information  
should also be supplied to the 
office. 
 
 

In the event of a child 
forgetting/losing their login 
details teachers should be able 
to email the details directly to 
the child’s parents or use 
SeeSaw to communicate it 
instead. 

SENDCo 
 
 
 

Learning 
Mentor 

 
 
 
 

 
 
 
 
 
 
 
 

SLT 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
To maintain weekly contact 
with EHCP children 
 
 
Learning Mentor will contact 
pupils who have weekly 
welfare checks either via a 
video chat on Google 
Classroom or by phone. 
  
Deliver updates for the 
children and parents and post 
updates for staff via Teams. 
 
 
 
 
 
 
 

Monitor the live and pre-
recorded lessons. Go into the 
Google Classrooms and check 
the lessons. 
 

Liaise regularly with the 
teachers of isolating 
classes/year groups to discuss 
updates, levels of engagement 
and any associated issues. 
 

SLT must have access to an 
updated record of families 
who can and cannot access 
digital devices and the 
internet This will enable SLT to 
plan and organise school 
device loan schemes 
 
DSLs to maintain contact with 
vulnerable families.  

 

relevant lessons must have 
associated tasks which should 
be submitted for  
marking and feedback.  The 
lessons must be relevant to 
the year group’s curriculum. 
 
 

The class teacher/LSA (or 
group teacher if ability taught) 
is responsible for all marking 
and associated feedback.  
 
Teachers will be accessible via 
Email, telephone, Google 
Classroom, SeeSaw for the 
parents and children during 
normal school hours (when 
not teaching) (9am to 
4pm) during the period that 
the class or year group are at 
home. 

 



Tier 3 
Duration – 
unknown, 

dependent on 
local/national 

situation 

School Response Staff 

Key Activities/Timetable 

Teaching Activities 

Who What 

In the event of whole 
school closure (only 
attendees are  
keyworker/vulnerable 
/disadvantaged)  
 
Localised or National 
Lockdown 

 

Keyworker children etc. will 
be taught a full curriculum.  
They will be taught/supported 
by non-class based teachers, 
or HLTAs (rota), with further 
support by TAs on a Rota 
basis.  
 
Learning Mentor will run daily 
wellbeing sessions for the 
keyworker group. 
 
Where possible Keyworker 
children will be in the IT suite 
and join the live remote 
learning lessons for Re, Wr 
and Ma for their class/year 
group with support being 
given by the staff allocated to 
the group.  
 
All other lessons for 
keyworker children will be 
face to face.  
 
Remote learning lessons 
would be provided for the 
rest of the school. 
 
Live reading, writing and 
maths lessons would be 

The Head teacher will keep 
staff updated on a daily basis 
via Google Meet briefings 
 
The Head teacher will ensure 
that all relevant parents are 
informed of isolation 
procedures and the associated 
teaching and learning 
expectations. 
 
SLT will monitor lessons, 
assignments, and the 
conversations in Google 
Classrooms. Check that the 
safeguarding policy is being 
adhered to by pupils, teachers, 
and parents. 
 
SLT will provide weekly 
assemblies, parent updates, 
staff updates and staff 
meetings.  
 
DSLs will conduct Video chats 
and/or phone calls with 
vulnerable families. 
 
Teachers must plan to add a 
section for remote lessons 
on their planning format so 

 
 
 
 
 
 
 
 
 
 
Teachers 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Teachers should begin to set 
homework on Google 
Classroom (alongside SeeSaw) 
for the whole class as part of 
their normal practice. 
 
From day one the remote 
learning timetable will need to 
be applied and updated 
weekly.  
 
Set all assignments via Google 
Classrooms, mark them, give 
feedback and return. (The 
feedback will not be instant, 
and it can be verbal feedback 
– use the audio button to 
record comments) 
 
Teachers will plan for regular 
opportunities for assessment. 
To ensure learning is 
happening and planning is 
informed. 
 
When teaching online the 
teacher will have read and will 
adhere to the guidance in the 
remote teaching section of the 
Child Protection and 

If a teacher is having to isolate 
but is not ill then they will be 
expected to teach their class 
online. 
 
The class teacher (year group 
leader if the whole year group) 
must plan and provide a 
weekly timetable of activities 
(with links) using a 
combination of live lessons via 
Google Classroom, Oak 
Academy/BBC lessons, pre-
recorded Danegrove teaching 
videos to ensure that pupils 
have access to a full school 
day of teaching and learning.  
  
A.M. Teachers deliver live 
lessons to all children, via 
Google Classroom for reading, 
writing and maths lessons, all 
lessons to be taught by 
teachers in the morning, with 
children being taught in ability 
groups, where possible, to 
support. 
 
P.M.  One /two (depending on 
the subject) live afternoon 
lesson for each class will be 



taught by all teachers (Google 
Classroom) in the morning 
with children being taught in 
ability groups, where possible, 
to support. 
 
Afternoon sessions would be 
taught to a class or whole 
year group at a time and will 
be either one full afternoon 
session or two 45 minute 
lessons.  
 
Non class based teachers for 
languages will continue to 
teach one lesson per week for 
each class.  PE lessons will be 
whole school daily 30 minute 
session. 
 
If the class teacher is isolating 
but is well enough to teach 
then they should teach their 
class remotely.   
 
Live lessons will be recorded 
and uploaded so that children 
could replay the lesson or 
watch it later in the day if 
they missed it. 
 
All pupil work will be 
uploaded onto Google 
Classroom for submission, 
marking and feedback. 
 
All pupils will be provided 
with paper resource packs 

that they are considering 
the needs of real, live, and 
remote lessons for all 
children. 
 
The teachers will need to 
monitor the usage of Google 
Classroom and associated 
learning platforms and contact 
the parents of those children 
who are not using the 
platforms. (Send a daily/weekly 
update to SLT who will also 
support with engagement at 
home). 
 
Teachers need to make the 
best use of all online learning 
platforms with their classes 
in school, so the children 
are confident and able to 
use their login details and the 
relevant sections of the 
platforms proficiently I.e. 
Google Classroom, Mathletics, 
SeeSaw, Bug Club etc.  
 
 

Teachers also need to 
provide the children with 
logins and passwords to all 
Learning Platforms 
 
 

The teachers need to keep a 
record of the login details in 
case a child loses or forgets 
them and this information 
should also be supplied to the 
office. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
HLTA/TAs 
 
 
 
 
 
 
 
 
 
 

SENDCo  
 
 
 
 
 
 
 

Learning 
Mentor 

 
 
 

Safeguarding Policy – 
November 2021 
 
Google Classroom - support 
the class teacher to deliver the 
lessons and communicate via 
‘chat’ with identified children 
during the live lesson. 
 
Support identified groups in  
breakout rooms 
 
To support the teachers with 
marking online assignments 
and giving feedback. 
 
If a pupil is part of an 
intervention group then the 
HLTA/LSA should deliver 15 
minute support sessions (Class 
teacher to guide and support)  
 
 
SENDCo –  to remotely teach 
English and maths lesson for 
identified SEND (across the 
keystage) pupils daily. 
 
To maintain weekly contact 
with EHCP children 
 
 
Learning Mentor will contact 
pupils who have weekly 
welfare checks either via a 
video chat on Google 
Classroom or by phone. 
 

taught a day – will cover 
science, topic (includes 
history, geography, art & DT) 
RE, PSHE and wellbeing. 
 
A daily whole school PE lesson 
(30 minutes) will be taught by 
the PE teacher 
 
Weekly language lessons will 
be taught to each class by the 
language teacher.   
 
Independent reading sessions 
(ERIC) will be scheduled daily. 
 
One afternoon a week children 
will be directed to 
lessons/activities via Oak 
Academy, BBC, or pre-
recorded Danegrove lessons – 
all with set tasks. 
 
Where relevant lessons must 
have associated tasks which 
should be submitted for 
marking and feedback.  The 
lessons must be relevant to 
the year group’s curriculum. 
 
Class teachers/support staff 
will not be expected to be 
online during PE, language 
lessons or ERIC time and all 
teachers/support staff will also 
be offline for one afternoon a 
week. 
 



that include books, 
comprehension packs, 
grammar/punctuation work 
books, topic workbooks and 
science workbooks plus any 
additional paper resources 
that class teachers feel are 
necessary.   
 
Where applicable readers will 
be supplied with a number of 
reading books 
 
If needed, pupils will be 
provided with basic stationery 
packs that include lined and 
squared paper for children to 
complete work on and 
photograph for submission.  

In the event of a child 
forgetting/losing their login 
details teachers should be able 
to email the details directly to 
the child’s parents or 
communicate it vis SeeSaw 
instead. 
 
Teachers will record 
attendance for all live lessons 
 
SLT/attendance officer will 
monitor attendance registers 
and contact families where 
necessary. 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 

SLT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Ensure that all support staff 
are fully aware of their role 
and they have regular slots for 
CPD to improve knowledge 
and skills on Google 
Classroom. 
 

Deliver updates for the 
children and parents and post 
updates for staff via Google 
Meet, texts, emails, school 
newsletter and the school 
website. 
 

Monitor the live and pre-
recorded lessons. Go into the 
Google Classroom channels 
and check the 
curriculum/activities offered. 
 

Liaise regularly with teachers 
to discuss updates, levels of 
engagement and any 
associated issues. 
 

SLT must have access to an 
updated record of families 
who can and cannot access 
digital devices and/or the 
internet. This will enable SLT 
to plan and organise school 
device loan schemes, internet 
access via a preloaded dongle 
as well as access Government 
help with technology. 
 
DSLs to maintain weekly 
contact with vulnerable 
families.  

Class teachers/HLTAs/TAs 
should mark all set tasks for all 
subjects with the exception of 
languages which will be 
marked by language teacher.  
 
Children in the keyworker 
group will join all remote 
lessons.  They will be 
supported by staff allocated to 
the group. 
 
If a key worker group is 
supported by the PE teacher 
then PE lessons will be face to 
face for the group.  
 
EHCP children that attend 
school will have an adapted 
curriculum that will (where 
applicable) involve attendance 
in remote lessons with their 
class, attendance in online 
lessons with SENDCo or 
activities set by the 
teacher/support staff attached 
to their group.   
 
Identified SEND pupils will 
have some English/maths 
lessons delivered by the 
SENDCo 
 
Teachers will be accessible via 
Email, telephone, Google 
Classroom, SeeSaw for the 
parents and children during 



  normal school hours (when 
not teaching) (9am to 
4:00pm) during the lockdown 
period. 
 

 

Tier 4 
Duration – 
unknown, 

dependent on 
local/national 

situation 

School Response Staff 

Key Activities/Timetable 

Teaching Activities 

Who What 

In the event of whole 
school closure with no 
pupils being able to 
attend.  
 
Localised or National 
Lockdown 

 

Remote learning lessons 
would be provided for the 

whole school 
 

Follow Tier 3 
 
  

Follow Tier 3 Follow 
Tier 3 

Follow Tier 3 Follow Tier 3 

 

 

 


