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Warehouse Clerk

Acme Aerospace, Inc. is a leading manufacturer that designs and manufactures custom batteries and battery control electronic systems for military and commercial aircraft applications.

We are currently seeking a skilled, experienced individual who is accountable for daily management or materials that includes receipt, kitting of materials, and data input.  Knowledge of packaging and shipping of product to include compliance of handling hazardous materials. Moves materials within a warehouse and completes other warehouse support tasks. 

JOB DUTIES:

Shipping 

•
Assembles orders and prepares goods for shipment.

•
Receives, unpacks, inspects, and stores incoming materials and supplies.

•
Uses shipping records to verify the accuracy of incoming and outgoing shipments and orders.

•
Documents damages and discrepancies for future reimbursement and reconciliation.

•
Confirm and record the receipt of shipments, prepare items for shipping, and load and unload trucks.

•
Must be able to react to change productively and handle shipping priorities as well as other tasks as assigned
Warehouse

•
Responsible for recording all material transactions in an ERP system and maintain related records

•
Responsible for picking and kitting jobs for Production 
•
Check items to maintain inventory

•
Notifies Purchasing of any shortages

•
Responsible for receiving, unpacking, processing and stocking incoming material and maintaining receipts   
•
Responsible for cycle counting; maintains inventory count at a high degree of accuracy

Qualifications (includes education and experience required):


•
High school diploma or its equivalent. 

•
requires 1-3 years of related experience, specialized training and/or certification a plus

•
Experience and knowledge of shipping/receiving products/packages, working with vendors i.e. Federal Express and UPS 

•
Experience working in a shipping/receiving and warehouse environment

•
Work requires standing, walking and lifting up to 40 pounds. 

•
Experience with MS word, and Excel; Epicor a plus
•
Operates forklifts, Forklift training certification

Acme Aerospace Inc. is an Equal Opportunity Employer and encourages the application of female, minority, disabled and veteran candidates. – candidates must be able to perform essential responsibilities with or without reasonable accommodations.  All qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identify, or national origin.

Must be authorized to work in the US.  ITAR restrictions may apply

  EOE

    


M/F/V/D

