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PURPOSE
The Array School of Technology and Design (Array) is Wyoming's first private
accelerated coding school and fully-integrated technology ecosystem. Array calls
the heart of downtown Cheyenne its home in a historic building at the corner of
Central Avenue and Lincolnway. We design our curriculum and classroom to take
students of any age or experience level and transform them into professional
junior web and mobile engineers. Our team consists of some of the most
exceptional local leaders, entrepreneurs, and tech industry veterans. We pride
ourselves on delivering a world-class educational experience that gives our
students a new skill set to start their careers in the technology industry.

CREDO
Array is a school of thinkers, doers, and creators.
A community dedicated to the pursuit of excellence and knowledge.
A home for those who feel they have something worth sharing with the world.
We connect the dots of the past to design the future.
We forge raw talent to make the impossible possible.
We become what we want to be by not remaining who we are.
Together, we are an array.
A systematic collection of those who share common traits.
Listening with our hearts, feeling with our souls, and seeing the stars makes us dream.

MISSION AND OBJECTIVES
Our vision is to continue building a world-class coding, technology, and design
school in the heart of downtown Cheyenne through remote learning. A community
of thinkers, doers, and entrepreneurs who share the vision and passion for
creating beautiful things and moving our society forward. It will be our mission to
transform the ordinary into the extraordinary by:
•

Delivering a best in class, hands-on, practical education in web and mobile
app technology, business, and design

•

Develop and promote our one-of-a-kind Department of Labor Registered
Apprenticeship to create new opportunities and hands-on project-based
learning

•

Providing access to opportunities that build skills & confidence in one’s
career
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•

Creating new opportunities for the city, state, and local businesses to fill
their tech hiring needs

•

Engaging students and community in open discussions and workshops

•

Promoting the importance of Computer Science education from K-12,
College, and Post Secondary education

•

Building a local network of entrepreneurs, industry partners, and
participants invested in each other’s success

•

Designing an environment that fosters creativity, community building, and
innovation where we all want to come, learn, and work

GOVERNANCE
Array is governed by an Executive Team and Chief Executive Officer. A list of the
Executive Team and faculty members is attached as Appendix A.

APPROVALS
Array was incorporated as a for-profit corporation by the State of Wyoming on
April 19th, 2016. Array is licensed as a Chapter 1 Non-Degree Granting
Proprietary School by the Wyoming Department of Education.
As of June 2021, Array is accredited through ACE, the American Council on
Education. Array Courses are transferable as college credit through participating
institutions.
Array does not participate in federal or state financial aid programs.

FACILITY AND EQUIPMENT
All classes are taught remotely using a variety of Internet platforms, including
primarily Zoom and Discord. Students have the option of attending these virtual
classes at the physical Array Building, located at The Array School of Technology
and Design, 106 E. Lincolnway, Suite 420, Cheyenne, WY, 82001.
Array’s campus comes equipped with an open student lounge space, private
rooms for group work and 1 1 meetings with staff, restrooms, and a kitchen area.
Equipment at the campus includes desks, chairs, tables, TVs, audio equipment,
and whiteboards.

:
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HOLIDAYS
Array is closed on the following federal holidays: Veteran’s Day, New Year’s Day,
Martin Luther King Jr. Day, Memorial Day, Juneteenth, Independence Day, Labor
Day, Thanksgiving Day, Christmas Eve, and Christmas Day, as well as the following
‘Array Offline’ periods in 2021/2022:
•
•
•
•

July 26-30
November 22-26
December 27-31
March 28-April 1

Instructors may choose to reschedule class on other dates with advanced notice
to students. Array’s campus will remain open for student use when available.

PROGRAM DATES
PROGRAM
FULL-STACK WEB ENGINEERING

September 13th, 2021 – March 25th, 2022

CLASS HOURS
MONDAY – FRIDAY

9am – 5pm

Actual class instruction is 32 hours a week.

ADMINISTRATION HOURS
MONDAY – FRIDAY

8 30am – 5pm

Actual class instruction is 32 hours a week.

FACILITY HOURS
MONDAY – SUNDAY

24/7/365

Any deviation from this schedule will be communicated via school management.

COURSES OFFERED
Array’s full-time immersive courses are designed to prepare students for a new
career in software engineering for the web and mobile applications. Array’s

:
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courses are not designed to lead to positions in a profession requiring state
licensure. Array currently offers the following courses:
COURSES OFFERED

COURSE LENGTH

COURSE TYPE

COURSE DELIVERY

Full-stack Web
Engineering

1024 Hours / 25 weeks

Full Time

Remote

The maximum class size for full-time courses is 25 students. The average
student-teacher ratio is 12 1 for our courses. We teach all of our courses in a
remote classroom environment.

ADMISSION POLICY AND PROCEDURE
ENTRANCE REQUIREMENTS
Admission into Array does not require any prior experience, but a high school
diploma or GED is required. Prior knowledge or experience in technology is
recommended but not required.

REQUIRED EQUIPMENT
Array offers the optional rental of an Apple MacBook Pro (13 inch, 8 core M1 chip,
8GB RAM, 1 TB hard drive). The laptop will include the most current Mac OS X
operating system and wireless internet capabilities required for all of our courses.
If the rental option is not selected, the student will be required to provide their
own computer, running either Windows OS or Mac OS, with at least a multi-core I7
processor, 8 GB RAM and 1 TB hard drive.

FULL-TIME ADMISSIONS PROCEDURE
Our admissions process comprises of 5 steps and is designed to elicit the core
traits we believe will help students succeed during and after the program:
STEP 1

Complete the online application process on our website. This application
includes:
•
•
•
•

Providing general personal information
Answering questions regarding your interest in our programs
Submission of Resume
Submission of an introductory video

STEP 2

After reviewing your initial application, we will have you complete an initial
online interview with one of our instructors. This interview will include specific
questions that will help us better understand and learn more about particular
competencies you can bring to Array.

:
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STEP 3

After reviewing your application and online interview, we will assign select
applicants a 2 week pre-course project involving entry level HTML and CSS
concepts, software installation, and independent research to determine basic
computer skills and class culture fit.
STEP 4

After reviewing the completed assignment, we will move selected applicants
to a final online interview, allowing us to get to know you and your background
while also giving you a chance to ask us any questions about the school and
the program.
STEP 5

We will make our formal enrollment decision after you have completed the
step listed above and you will then receive a letter in the mail informing you
that we have either accepted, declined, or deferred your enrollment.
ADMISSIONS DEADLINE
For full-time courses, the admissions deadline is thirty days before the first
meeting of the course. Array reserves the right to make exceptions and admit
students to a given course after the admission deadline.

TRANSFER & PRIOR OF CREDIT
As of 2021, Array received college accreditation, which means our courses can be
transferred to partnering institutions. Any prior credit or previous training will be
evaluated on a case by case basis at the discretion of the Executive Team.

CREDIT EVALUATION POLICY FOR GI BILL® FUNDED STUDENTS
This institution will inquire about each veteran or veteran benefits-eligible
person's previous education and training and request transcripts from all prior
institutions, including military training, traditional college coursework, and
vocational training. Previous transcripts will be evaluated, and a credit will be
granted, as appropriate.

COURSE DESCRIPTIONS AND OBJECTIVES
Each course at Array will culminate in a capstone project, which we will evaluate.
Information regarding the requirements for completion of all programs is listed
under Academic Policies.

FULL-STACK WEB ENGINEERING COURSE
SEPTEMBER 13TH, 2021 - MARCH 25TH, 2022
FULL TIME - 1024 INSTRUCTIONAL HOURS - 25 WEEKS
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In this 25-week course at Array, students become full-stack web engineers by
building web applications, developing their ideas into functional pieces of
software, understanding collaborative web engineering workflows, and embarking
on the career path of a full-stack web engineer. This course will give aspiring web
developers the confidence to build projects from start to finish at a professional
level in a mobile-first world.
The course focuses on learning to program in multiple languages and frameworks
to design and develop both web applications and the back-end server systems to
support those applications and introduce the student to various concepts and
tools to assist them in gaining employment in the web development industry.
The curriculum as a whole focuses on teaching students how to be professional
front-end engineers, graphic designers, and back-end developers who are
capable of building scalable products with a team of developers. This course
includes lessons covering programming, version control, graphic design, UI/UX
design and principals, interactive prototype design, and project development and
deployment.
Topics may vary to some extent between courses but typically include the
following sections:
1. Web page development and styling (HTML, CSS and Graphic Design)
2. Front-end programming and web page manipulation (Javascript and DOM)
3. Front-end web development frameworks (React, Redux)
4. Server side software (NodeJS and Express)
5. Database systems and management (MongoDB, Mongoose, SQL, PostgreSQL)
6. Mobile App development (Dart/Flutter, Angular, VUE)

CURRICULUM AND COMPETENCIES
Our students will learn an array of web programming languages, design
disciplines, and frameworks aimed to give them the toolbox they need to be
successful engineers in full-stack web development.
By the end of this program, students will have learned the following languages,
philosophies, and software packages:
STRONGLY EMPHASIZED
Programming languages and frameworks
HTML5
CSS3
Javascript
ReactJS
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NodeJS
Express
MongoDB/Mongoose

Disciplines
Version Control Work ow (Git)
Design principles such as composition, use of negative space, and juxtaposition
UNIX Command Line
User Interface & User Experience Design (UI/UX)
Wireframes, Mockups, and Prototyping
Responsive/mobile design principles
DOM Traversal and Manipulation with JavaScript
Color Theory
Typography Theory
Refactoring Code
Writing clean and commented code
Debugging Code
Initializing local & remote IDEs
General cycle of web development
Agile/SCRUM development methodologies
Soft skills - Time & Attendance, interview skills, resume design, public speaking, teamwork.

Software and services
Mac OS X /Windows 10 - Operating Systems
Visual Studio Code
Discord - Team communication tool
Adobe XD - Wire-framing and protyping
Adobe Photoshop and Illustrator
VS Code - Text editor

fl
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EMPHASIZED
Items listed here are taught and used throughout the course for at least two
weeks or more and students are required to use them on real-world projects.
Programming languages and frameworks
Dart/Flutter, Angular, VUE
SQL, PostgreSQL

Disciplines
Performance and Optimization
RESTful development & web services
Working with and implementing various APIs
Project Deployment
Remote Database Administration
Development vs. Production testing environments

Software and web services
Git Bash
PostMan
NOSQLBooster
Heroku
Atlas Cloud Database

By the end of this course, students will be able to:
Understand Command Line Fundamentals
Apply CSS to HTML sites to separate content from presentation/style
Apply push and pull commands in GitHub and understand version control basics
Understand graphic design fundamentals
Build interactive prototypes and mockups of mobile applications and websites
Understand the importance of composition, juxtaposition, and typography in design
Work collaboratively and design projects
Describe how the integration of JavaScript and ReactJS works to make your application interactive
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Write JavaScript that allows the browser to communicate with the server without reloading the current page, to do things like
validate or save form input and refresh images
Describe what an API is and how to retrieve data from various third party APIs
Create more ef cient and elegant solutions to problems by applying fundamental computer science concepts to applications
Make sure applications are secure by applying best practices to avoid site crashes and service attacks
Understand how to work in a professional team environment on the web application
Development process from start to nish

ACADEMIC POLICIES
HOMEWORK
Students may be required to spend up to 20 hours outside of class per week
working on homework and projects. These hours do not contribute to the course’s
hours of instruction.

HOURS
Academic credit is measured in clock hours. One hour of instructional time is
considered a fifty-minute period.

STANDARDS OF PROGRESS
Array measures student progress through one-on-one feedback sessions, graded
assignments, assessments, and in-depth projects. Students are graded on a pass/
fail basis. To receive a passing grade, students must:
1. Receive a passing grade on 80% of all homework assignments. Homework
is graded based on completion. To receive a passing grade on a homework
assignment, students must complete 100% of the minimum tasks specified
in that assignment.
2. Maintain consistent attendance as outlined in the Attendance section
below.
3. Receive a passing grade on all course projects. Projects are graded on an
A+ through F scale. A grade of a D and above is passing.
Students are evaluated continuously throughout the program, at monthly
intervals. Students are formally evaluated for progress towards completion with a
midterm halfway through the program. At any time the student is not performing
satisfactorily, they will be notified and counseled immediately. A student
performance improvement plan (PIP) will be created for the student and evaluated
every week until the student is satisfactorily performing. If the student fails to
improve during a 30 day period, they will be terminated from the program.

fi
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Students may reapply and be reconsidered to the program at the next open
admission period.
Array does have a cumulative final capstone project required for the completion of
any course. We will furnish a statement to students regarding satisfactory or
unsatisfactory progress.

GRADING SYSTEM
While Array courses may consist of separate and individual grading systems due
to changing topics, an example format for grading rubrics, scale and scenarios is
provided below:
Assignment Rubric
Standards

A (90-100)

B (80-89)

C (70-79)

D (60-69)

F (0-59)

Completion

Assignment
was completed
on time,
followed all
submission
instructions
correctly.

Assignment
was completed
on time, nearly
all submission
instructions
were followed
correctly.

Assignment was
submitted after
deadline or
incomplete,
nearly all
submission
instructions were
followed
correctly.

Assignment was
submitted after
deadline or
incomplete and
submission
instructions were
not followed
correctly.

Assignment
was not
submitted or
was not
completed.

Content

Assigned task
was
accomplished
correctly using
appropriate
concepts and
learned
strategies to
complete the
stated goal.

The majority of
the assigned
task was
accomplished
correctly using
appropriate
concepts and
learned
strategies to
complete the
stated goal.

The majority of
the assigned
task was not
accomplished
correctly, but
there was
evidence of
understanding of
the appropriate
concepts and
strategies
needed.

The task was not
accomplished
correctly, but
there was some
evidence of
understanding of
the appropriate
concepts and
strategies
needed.

Task was not
completed and
concepts and
strategies were
not employed.

Best Practices

Consistent
best practices
were used
throughout the
assignment.

Best practices
were used
throughout the
majority of the
assignment.

Best practices
were not used
consistently, but
there was
evidence of
understanding of
the concept.

Best practices
were rarely used,
but there was
evidence of
understanding of
the concept.

Best practices
were not used
in the project.

Readability

Code is
readable and
uses semantic
elements.

Code is
readable and
uses some
semantic
elements.

Code has
several areas
where readability
could be
improved.

Code uses few
semantic
elements and
readability could
be improved
throughout.

Code uses no
semantic
elements and
has low
readability.
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D.R.Y

Incorporates
D.R.Y. (Don’t
repeat
yourself)
concepts
throughout.

Incorporates
some D.R.Y.
concepts
throughout.

Incorporates
minor D.R.Y.
concepts
throughout.

Incorporates few
D.R.Y. concepts
throughout.

Incorporates
no D.R.Y.
concepts
throughout.

Standards

A (90-100)

B (80-89)

C (70-79)

D (60-69)

F (0-59)

Completion

Assignment
was completed
on time,
followed all
submission
instructions
correctly.

Assignment
was completed
on time, nearly
all submission
instructions
were followed
correctly.

Assignment was
submitted after
deadline or
incomplete,
nearly all
submission
instructions were
followed
correctly.

Assignment was
submitted after
deadline or
incomplete and
submission
instructions were
not followed
correctly.

Assignment
was not
submitted or
was not
completed.

Content

Assigned task
was
accomplished
correctly using
appropriate
concepts and
learned
strategies to
complete the
stated goal.

The majority of
the assigned
task was
accomplished
correctly using
appropriate
concepts and
learned
strategies to
complete the
stated goal.

The majority of
the assigned
task was not
accomplished
correctly, but
there was
evidence of
understanding of
the appropriate
concepts and
strategies
needed.

The task was not
accomplished
correctly, but
there was some
evidence of
understanding of
the appropriate
concepts and
strategies
needed.

Task was not
completed and
concepts and
strategies were
not employed.

Best Practices

Consistent
Best Practices
were used
throughout the
assignment.

Best Practices
were used
throughout the
majority of the
assignment.

Best Practices
were not used
consistently, but
there was
evidence of
understanding of
the concept.

Best Practices
were rarely used,
but there was
evidence of
understanding of
the concept.

Best Practices
were not used
in the project.

Readability

Code is
readable and
uses semantic
elements.

Code is
readable and
uses some
semantic
elements.

Code has
several areas
where readability
could be
improved.

Code uses few
semantic
elements and
readability could
be improved
throughout.

Code uses no
semantic
elements and
has low
readability.

D.R.Y

Incorporates
D.R.Y. (Don’t
repeat
yourself)
concepts
throughout.

Incorporates
some
D.R.Y.concepts
throughout.

Incorporates
minor D.R.Y.
concepts
throughout.

Incorporates few
D.R.Y. concepts
throughout.

Incorporates
no D.R.Y.
concepts
throughout.

Project Rubric

Assessment rubric
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Standards

Pass

Fail

Content

Demonstrates an understanding of
core concepts.

Does not demonstrate an
understanding of core concepts.

Completion

Assignment was completed on
time, followed submission
instructions correctly.

Assignment was not completed on
time, or did not follow submission
instructions correctly.

Projects:

Assignments:

GRADING SCALE
Data:
Weight:

70%

30%

Points Possible:

350

720

Number of each:

5

24

Points per each:

70

30

6.54%

2.8%

% per each:

SCENARIOS
Projects grade:

Assignments grade:

95% Average

85% Average

88.27%

85% Average

95% Average

91.73%

95% Average

75% Average

81.5%

75% Average

95% Average

88.5%

95% Average

65% Average

75%

75% Average

95% Average

85%

95% Average

55% Average

68%

55% Average

95% Average

81.2%

Grade

De nition

H (Honors)

Has satisfactorily met and exceeded all minimum course requirements with an average of
an A+ grade. Has also not received any written attendance warnings or been placed on a
performance improvement plan.

P (Pass)

Has satisfactorily met all minimum course requirements. A grade of Pass is equivalent to
a grade of A-D.
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Grade

De nition

F (Fail)

Has not satisfactorily met all minimum course requirements. A grade of Fail is equivalent
to an F.

I (Incomplete)

An incomplete is provided only if a faculty member gives an extension to a particular
student to complete a course project. An extension can only be granted for a maximum of
30 days from the last day of class. If a student is not able to complete his/her project
within this amount of time, he/she will be given an F.

PROBATION
Array does not provide a probation option. If a student is not making progress at
the evaluation point as stated above in the Standards of Progress policy, then at
that time we will dismiss them from the program with a prorated refund or invoice.

PROBATION, LEAVE OF ABSENCE AND TERMINATION POLICIES FOR
GI BILL® FUNDED STUDENTS
If a student receiving VA benefits is terminated from course enrollment due to
attendance or academic progress, this will be reported to the VA and benefits will
be terminated. Additionally, if a student receiving VA educational benefits is
granted an approved Leave of Absence, those benefits will be interrupted during
the Leave of Absence. The Leave of Absence must be in writing, and the date of
expected return must be specified.

ATTENDANCE
Regular attendance is required and recorded. All absences are recorded
regardless of reason. Good attendance is critical to successful completion of the
program. All students must maintain at least an 80% attendance rate to meet
satisfactory attendance progress. Any student present in the virtual classroom
setting at the scheduled start time of any class session will be considered tardy.
Any student leaving the virtual classroom setting before their official dismissal will
be marked tardy. Four (4) tardies equal one (1) absence. Student attendance will
be monitored and reviewed after each 25% of the program. If found to be falling
below 80% in attendance, students will be considered at risk for the next 25% of
the program. Any student not meeting the 80% attendance requirement during
this at risk period will be terminated..
In emergencies and other unavoidable circumstances that exceed the three-day
limit, continued student participation will be evaluated on a case by case basis.
Any absence that involves consecutive days will likewise be reviewed by staff.
These evaluations will be built on the student’s action plan to learn missed course
materials. The student will need to present the plan within 24 hours of the
emergency or circumstance and 24 hours in advance of a known extended
absence. There are action plan templates available to students. Action plans must

fi
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demonstrate how the student will return to the classroom, catch up on the subject
matter, and continue to be a contributing member of the classroom upon their
return. Students will be held to the same standard as their classmates when they
return from their absence.
Our staff will address extreme circumstances. All decisions made in these
situations will be made pending staff approval. Our staff reserves the right to
terminate students without refund for extreme circumstances.
* See Student Conduct and Dismissal, Code of Conduct Violations, and Conditions for re-entrance for
further explanation.

MAKE-UP WORK
Students who miss coursework due to an absence or being tardy are required to
complete any missing assignments within five days and review any missed content
within two days of the absence or tardiness. It is the students’ responsibility to
review the Weekly Instructional Plan, work with classmates, or meet with the
professor outside of class time to address missing information and assignments.
Full credit will be given on all assignments completed within this policy.

COMPLETION
A Certificate of Completion is issued within seven days of the end of the course to
each student who has successfully fulfilled the Array requirements of obtaining a
Pass in a course.

STUDENT RIGHTS
1. Students have the right to equal opportunity education and
nondiscrimination based on sex, race, color, religion, ancestry, national
origin, disability, medical condition, genetic information, marital status,
sexual orientation or other categories protected by laws of Wyoming in
which we operate.
2. Students have the right to view their academic records.
3. Students have the right to cancel or withdraw from their course, per
Array’s Cancellation and Withdrawal Policy.
4. Students have the right to file a grievance, per Array’s Grievance
Procedure.

STUDENT CONDUCT AND DISMISSAL
Array is a community of learners. Should a student be disruptive to the
community, they may be asked to leave. Examples of disruption include, but are

REVISED 06/25/2021
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not limited to, aggression or threats towards other students, instructors, or staff;
illegal activities conducted or discussed on or around campus; the failure to
observe classroom or campus conduct standards set forth by instructors or staff;
or other behavior identified as disruptive to the learning environment of other
students by instructors or staff. Students may also be withdrawn for academic
violations, including attendance, per Array’s Cancellation and Withdrawal policy
below.
Students are to treat all members of the staff and other students with respect and
dignity. A student who is caught cheating, willfully destroying school property,
attending school under the influence of illegal drugs and/or alcohol, or exhibiting
disruptive, insubordinate, boisterous, obscene, vulgar, or disrespectful behavior
may be dismissed and prohibited from re-enrollment in another course. Students
dismissed due to disruptive or disrespectful conduct will not be readmitted to
Array.

CODE OF CONDUCT VIOLATIONS
At the Executive Team’s discretion, and infraction against the terms outlined in
this Catalog or Enrollment Contract, disciplinary matters will be recorded in the
student’s file and handled in the following manner:
1.
2.
3.
4.

Verbal Notice – Disciplinary Report
Written Notice – Disciplinary Report
Two-Day Suspension – Disciplinary Report
Dismissal

UNDERPERFORMING STUDENT PROCEDURE
If a student is underperforming academically based on grades and check-ins, the
student will be partnered with their Headmaster and put on an individualized
Performance Improvement Plan (PIP). This action plan is designed to help identify
specific areas or competencies that Array would like the student to improve in
thirty days. The student will meet with their Headmaster each week to discuss
progress, actionable goals, feedback, and mentorship.
Array’s goal is to ensure each student is successful in our program and the PIP
intends to provide the necessary support and feedback to continue in our
program more confidently. Students may be dismissed from the program if they
cannot satisfactorily meet the expectations of their PIP per Array’s Cancellation
and Withdrawal policy below.

CONDITIONS FOR REENTRANCE
Consideration for reentrance will be decided on a case-by-case basis. Reentrance
must be approved in writing by the Executive Team of Array.
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EQUAL OPPORTUNITY
Array is an equal opportunity organization and does not discriminate based on
sex, race, color, religion, ancestry, national origin, disability, medical condition,
genetic information, marital status, sexual orientation, or other categories
protected by the states' law in which we operate. Array will conduct its courses,
services, and activities consistent with applicable federal, state, and local laws
and regulations. Students who seek accommodations related to a disability should
contact our Executive Team.

STUDENT SERVICES
ACADEMIC ADVISING
Academic advising may be initiated by school personnel or the student when the
need is identified.

HOUSING
Array does not provide student housing. Array can provide a list of unaffiliated
realtors and housing recommendations upon request.

EMPLOYMENT ASSISTANCE
Array is dedicated to seeing full-time students take control of their career
aspirations and goals by helping to communicate their skills, make valuable
connections, and identify ideal career opportunities. Employment opportunities
are interwoven into all-immersive courses, and graduates of these programs will
have access to continued job search support post-graduation.
Job search resources include:
• Career development workshops and interview training: Get hands-on
practice in developing the skills you’ll need for a successful job search
• Studio tours and talks with industry professionals letting them see your work
• Community and Hiring Events: Expand your professional network and engage
with companies potentially looking to hire
• Array’s Communication System & Job Board: Array’s online hiring platform
where companies looking to hire can connect directly with job-seeking
graduates. Alumni access to Array’s communication system for jobs and
openings
• 1 1 Support & Job Search Checklist. Array will provide individualized
feedback on ways to improve your job search & a step-by-step
understanding of how to kickstart an effective job search
Array cannot and does not guarantee employment or salary.

:
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STUDENT RECORDS
Student transcripts and descriptions of courses offered are maintained
permanently. All other school and student records will be held electronically for
50 years.
Students may view their academic records. Students who seek to view their
records should contact the Executive Team.
Array will take responsible steps to protect the privacy of personal information
contained in student records.

GRIEVANCE PROCEDURE
INTERNAL GRIEVANCE PROCEDURE
When a concern occurs, the student is asked to discuss the concern directly with
their faculty member or course instructor, who will attempt to resolve the
situation. If a resolution does not occur, the student, faculty member, or course
instructor should provide a written description of the concern to the Headmaster,
who will investigate the complaint and provide a prompt written response. Array
attempts to resolve all complaints within 30 days. The Chief Executive Officer’s
decision is final.

EXTERNAL GRIEVANCE PROCEDURE
Complaints against Array may be registered with the Wyoming Department of
Education, Jillian Balow, Superintendent of Public Instruction, Hathaway Building,
2nd Floor, 2300 Capitol Avenue, Cheyenne, WY 82002-0050 or can print and
mail the Post Secondary Student Complaint Form at http://edu.wyoming.gov

CANCELLATION, WITHDRAWAL, AND REFUND
POLICY
CANCELLATION
1. You have the right to cancel your course of instruction, without any penalty
or obligation, through attendance at the first class session or seven days
after submitting your Enrollment Contract, whichever comes first.
2. Students wishing to cancel must request or pick up the Cancellation and
Withdrawal Form, which can be acquired in the faculty office.
3. The Array Cancellation and Withdrawal Form, if sent by mail, is effective
when deposited in the mail addressed adequately with certified postage.
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4. If the Enrollment Contract is canceled, the school will refund the student
any money paid, less the application fee specified below in the Tuition and
Fees chart and course materials received by the student within 30 days
after the cancellation notice is received.

WITHDRAWAL
You may withdraw from the school at any time after the cancellation period
(described above), and refunds are determined in accordance with the Refund
Policy stated below.
To determine a refund under this section, a student shall be deemed to have
withdrawn from a course of instruction when any of the following occurs:
1. The student notifies the institution in writing with the Cancellation and
Withdrawal Form. The notification is valid when Array receives notice or
the date the notice is mailed, whichever is sooner. The failure of a student
to immediately notify the School in writing using the Cancellation and
Withdrawal Form of the student’s intent to withdraw may delay a refund of
tuition to the student pursuant to state laws
2. If the student withdraws during the class, a prorated refund or invoice will
be given per the number of days attended
3. If Array terminates the student’s enrollment for failure to maintain
satisfactory progress; failure to abide by the rules and regulations of the
School; absences above maximum set forth by the School; and/or failure to
meet financial obligations to the School.
4. The student has failed to attend class for 4 class meetings without prior
approval.
The official termination date of enrollment shall be the student’s last day in class.
Students who withdraw due to an emergency, such as personal or family illness or
national service, may be re-enrolled into another Array course following approval
by the Executive Team.

REFUND POLICY
All refunds will be paid within 60 days of withdrawal. Refunds will be less than any
course materials you have received.
All invoices from Array must be paid within 30 days of receipt. If you withdraw,
you will receive a prorated refund of tuition.

CANCELLATION, WITHDRAW, TERMINATION REFUND POLICY FOR GI
BILL® FUNDED STUDENTS

. 

REVISED 06/25/2021

. 

  

VOLUME 6, VERSION 1

PAGE 19 OF 27

2021

Refunds to a student using VA education benefits who fails to enter, withdraws, or
is discontinued from a course of enrollment at any time before completion of the
course, will follow pro-rata refund guidelines outlined in 38 CFR 21.4254(c)(13) &
21.4255. This pro-rata refund is calculated using the total charges for tuition and
fees (less a charge not to exceed 10 percent) that the length of the completed
portion of the course in instructional days or hours bears to the total length of the
course in instructional days or hours.

TUITION AND FEES
A Tuition Agreement will address students’ timeline and payment plan for the
remainder of their tuition. Tuition Agreements are due before the first day of class.
Tuition Agreements will be filled out by the students and include the payment plan
that best meets a students’ circumstances and ability. The Tuition Agreements are
binding agreements between the student and Array.
The Tuition Agreement will outline the fees associated with each tuition payment
option.
The following additional fees (if applicable) apply to all students except Veteran
Students receiving Department of Veteran Affairs Education Benefits:
•
•

$25.00 returned check fee
Late fee (30 days after a payment is missed): 1% of the outstanding
amount

COURSE
Full-stack Web Engineering

TUITION

TOTAL COST*

$15,000 ($15,500 with laptop rental)

$15,000

* Charges for the period of attendance and the entire course. Additional $500 with laptop rental.

FINANCIAL ASSISTANCE
Array does not participate in federal or state financial aid programs and, we do
not provide institutional financing beyond those outlined in our Tuition and Fees
Agreement.
Array has partnered with third-party providers for students seeking student loan
options for our programs. You may inquire and request about these choices with
any of our staff members to learn about which program may be best for your
financial needs.

VETERAN STUDENTS APPROVED FOR THE DEPARTMENT OF
VETERAN AFFAIRS NON CHAPTER 33 POST 911 EDUCATION
BENEFITS
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EXEMPT — Students approved for the Department of Veteran Affairs Non Chapter
33 Post 911 will make payments when they receive their VA benefit. If they do not
complete the course, the student will be responsible for the prorated portion of
the course that they attended (less ten percent of the pro rata portion amount). A
registration fee, not to exceed ten dollars, may be retained. Proof of eligibility for,
or receipt of, VA benefits may be required.

LOANS
If a student receives a loan to pay for the educational program, the student will
have the responsibility to repay the full amount of the loan plus interest, less the
amount of any refund. Array does not offer institutional loans to its students.

GI BILL® BENEFITS
Array is eligible to accept GI Bill® benefits. GI Bill® is a registered trademark of
the U.S. Department of Veterans Affairs (VA). More information about education
benefits offered by VA is available at the official U.S. government web site at
http://www.benefits.va.gov/gibill.

WORKFORCE INNOVATION AND OPPORTUNITY ACT (WIOA)
Array is an Eligible Training Provider through the State of Wyoming’s Department
of Workforce Services. Students can inquire about financial assistance through a
local Workforce Center if you are a Wyoming resident. Financial assistance is not
guaranteed and is distributed based on criteria set forth by the Workforce
Innovation and Opportunity Act program. You can learn more about this program
on their website:
You can learn more about this program on their website:
http://www.wyomingworkforce.org/businesses/employment/wioa/

CONSUMER INFORMATION
As a prospective student, you are encouraged to review this catalog before
signing an Enrollment Contract. Students will be provided with a PDF version of
the catalog before receiving an Enrollment Contract. The catalog will also be
made available on Array’s website at https://www.arrayschool.com.
Array has never led a bankruptcy petition that resulted in reorganization under
Chapter 11 of the United States Bankruptcy Code (11 U.S.C. Sec. 1101 et seq.),
operated as a debtor in possession, or had a petition of bankruptcy led against it
under Federal law.
Array does not participate in federal or state financial aid programs, and Array
students are not eligible for federal financial aid programs.
Information about Array is published in this catalog that contains a description of
policies, procedures, and other information about the school. The catalog will be
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reviewed and updated at a minimum annually. Array reserves the right to change
any provision of the catalog at any time. These changes will not adversely affect
currently enrolled students and will be vetted by the state regulatory agencies, as
applicable. Notice of changes will be communicated in a revised catalog, an
addendum or supplement to the catalog, or other written format with an effective
date. Students are expected to read and be familiar with the information
contained in the catalog, in any revisions, supplements, and addenda to the
catalog, and with all school policies. By enrolling at Array, the Student agrees to
abide by the terms stated in the catalog and all school policies.
Additional consumer information can be found on Array’s website at https://
www.arrayschool.com, as available.
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APPENDIX A
EXECUTIVE TEAM AND SCHOOL LEADERSHIP
Eric Trowbridge
Chief Executive Officer + Instructor
Amy Surdam
Chief Operating Officer
Dan Surdam
Chief Strategic Officer
Scott Wizniewski
Chief Financial Officer
Matthew Lindly
Director of Instruction
Gabriel Whittemore
Studio Director

ADVISORY BOARD
Dillon Petrill
Catherine Fincu
Laura Wishingra
Heather Morgan Shoemaker
Emma-Jane Alexander
Kishore Kodru
Andrew Wagnon
Jakob Norman
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APPENDIX B
ARRAY JOB SEARCH EXPECTATIONS AND PROCESSES
Array’s employer and job search philosophy is as follows:
1. Any information gathered or shared by the student about their previous skills,
preferences, and location wishes will be considered to find employment that is
highly matched to specific individuals. Array will make efforts to find unique
job opportunities based on student information and requests. We believe jobs
that match students’ unique skills and experiences will result in greater
satisfaction, better pay due to specificity, and optimal levels of success.
2. Jobs with general appeal will be shared with all individuals either through the
Slack channel job applications, the classroom channel, and during class. In
addition, jobs will surface throughout our time that many individuals may be
qualified for and interested in applying for employment consideration. All
interested parties should be able to know about and apply for such jobs.
Consequently, these jobs will be shared publicly.
3. Jobs not known to Array will consequently not be shared. At no point will a job
we know about be withheld from students for any reason. If a job is not
shared, it is because we were not aware of its existence or because we have
checked on the job requirements and found them not to be suitable for your
education or experience based on our conversations with the employer.
Coding jobs surface in a plethora of different industries. We will not be able to
know all coding jobs available in Wyoming and the Front Range. Jobs you find
or hear other people mention are not due to Array negligence, but rather other
people having different sources, connections, or luck.
4. There is no requirement for students to share the jobs they find for
themselves. Explanation: We believe it is Array’s purpose to do our very best to
build employer and industry relationships that increase your chances of being
interviewed and hired. We also think it is your responsibility to search,
introduce yourselves, and pursue employment as well. If a job is found through
your efforts, we will be happy to support you, but you have no obligation to
make that opportunity available to other students.
5. Array has no responsibility for employers who choose to recruit specific
students for positions they have available. Array does not have any way of
monitoring, controlling, or dictating which employers hire for which jobs.
Explanation: We believe that business owners can and will operate as they see
fit for their company. Our role is to provide a relationship, provide references,
and provide any practical support you might need in the application process.
What an employer decides will not be our responsibility, nor do we believe it
should be projected on students in any negative way.
6. Array will provide ALL students a letter of reference that outlines the following
items: time/attendance, agreed-upon skills/areas of specialty, and certification
of your learning. These letters will never be withheld or contain information
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you are not aware of. Array will not produce individual letters for some
students or provide additional recommendations to employers. The ONLY time
“preferential” support of a student will occur if it is a job in line with provision
(1.). The “preference” will be that a student meets specific criteria that other
students do not fit for a particular job. Explanation: We want to be fair to all
students in ways that we can control. Part of that fairness is creating similar
letters for all students with transparency and working to provide equal
treatment during preparation.
7. Array expects all students to invest in their future success in the technology
field. We believe students should consider all of these items in their job search
process: search job boards, utilize personal connections, give application
documents your full attention and care, apply as soon as you see open
positions, vocalize and request any hiring help you need from the Array staff,
stop-in to meet employers, make phone calls to evaluate various openings,
seek out a recruiter, attend local meet-ups for networking possibilities, blog
about your learning, engage individuals around you by sharing your skills/
interests, and consider marketing your skills to local businesses. Explanation:
Array is going to give every effort we can to forge connections, improve your
chances at interviews, and ultimately help you get hired. We believe students
also need to put in every effort to increase their chances at employment where
applicable and possible.
8. It is critical that students support each other during the job placement
process. There will be a zero-tolerance policy towards aggressive behavior,
bullying, alienating or chastising students who are employed before you, after
you, instead of you, for more money than you, at a place you wanted, through
a connection you don’t have, or any other condition through which a student
may have been distinguished. Explanation: Becoming divisive towards your
classmates is distracting for your employment efforts and demeans their
success. This is not an environment we want to promote or tolerate. Hires are
to be met with congratulations, and “failures” are to be met with grit,
determination, and support from your classmates.

ARRAY JOB ACQUISITION ACTIVITY PROMISES
•
•
•
•
•
•
•

Help with job interview soft skills.
Help with Resumes, Cover Letters, and a Reference Letter.
Discussions about your personal preferences and specialties.
Time invested in creating employer relationships.
Time spent calling, emailing, and searching unique job opportunities.
Coaching opportunities on job applications and interview aspects.
Meaningful guest speakers and help seeking outside opportunities for
employment.

APPENDIX C
INSTRUCTOR QUALIFICATIONS AND BIOGRAPHIES
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ERIC “ET” TROWBRIDGE · CHIEF EXECUTIVE OFFICER
Eric Trowbridge commonly referred to by his initials, ET, is the Chief Executive
Officer of The Array School of Technology and Design. He was born in Cheyenne,
Wyoming and graduated from Central High School in 2004.
ET then moved to San Francisco to study art direction and later relocated to Los
Angeles to work in the film industry for various art and design departments on
short and feature films. He then began working for Apple in a leadership capacity
for eight years in Los Angeles, New York City, and Chicago. In 2014, he left Apple
to pursue technology-oriented entrepreneurship endeavors in Wyoming.
ET helped found Array in 2016, which became Wyoming's first accelerated private
school teaching graphic design, computer science fundamentals, and web
development among other subject areas. In 2018, he was appointed by the City of
Cheyenne's Mayor to chair a city-wide broadband task force exploring solutions to
affordable and high-speed broadband efforts for the City. Later that year, ET was
appointed by Wyoming's Governor to serve a four-year term on the state's
Workforce Development Council.

MATTHEW LINDLY · DIRECTOR OF INSTRUCTION
Matthew Lindly initially attended the University of Wyoming for Computer Science
and then transitioned to Galvanize’s Full-stack Development Program in Boulder,
CO and graduated in March 2017
After graduating from Galvanize, Mr. Lindly was hired by a technology company in
Fort Collins, CO called Bulb as Full-stack Developer until being recruiting by Array
in August 2020. Mr. Lindly’s skills include, but not limited to: Java, JavaScript,
Spring Security, MongoDB, AngularJS, Angular 2, jQuery, Ex- pressJS, NodeJS,
Agile Development, HTML/CSS, Zurb Foundation, Twitter Bootstrap, EclipseIDE,
NPM/Yarn, Git, Mercurial, Production and Development Environments.
Mr. Lindly is our full-time dedicated instructor for the 4-month Full-stack Web
Engineering Course.

GABRIEL WHITTEMORE · ARRAY STUDIO DIRECTOR
Gabriel Whittemore is an experienced large scale project manager with over a
decade of graphic and web design experience. With a strong portfolio of over 200
successfully completed projects, Gabriel has had the opportunity to work with
political campaigns, elected officials, advertising agencies, and development
studios for almost a decade.
Gabriel cares deeply about facilitating the creation of world-class, useful, and
beautiful products that help people and make a difference.
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APPENDIX E
CATALOG CERTIFICATION STATEMENT
As an authorized representative of The Array School, I hereby certify this catalog
(The Array School Catalog, Volume 6, Version 1 as June 30th, 2021) as true and
correct in content and policy in accordance with 38 CFR 21.4254(b).

Eric Trowbridge (ET)

CEO & Headmaster

NAME OF AUTHORIZED REPRESENTATIVE

TITLE

SIGNATURE OF AUTHORIZED REPRESENTATIVE

DATE
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