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Is your event on Council managed land? Yes No 

Is your event open to the public? Yes No 

Is a fee being charged as entry to your event? Yes No 

Is the event location area greater than 500m2 and/or will you 
be using temporary structures? 

Yes No 

Will your event impact on the normal use of public land? Yes No 
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The event name listed on the Certificate of Currency; and 
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Risk Assessment/Management Plan
I/we understand that it is my/the event organisers responsibility to identify and manage risks.  I understand that Council has a risk 
assessment template available for use at www.wellington.vic.gov.au/hosting-an-event 
Accessibility Needs Plan
I/we understand that it is my/the event organisers responsibility to identify and manage accessibility access requirements to ensure that 
this event is inclusive. 
Rubbish Removal/Waste Management
I/we understand that it is my/the event organisers responsibility to organise rubbish removal/waste management. 
Child Safe Standards
I/we understand it is legislation for Event Staff and Volunteers to have Working with Children clearance and that it is my/event organisers 
responsibility to ensure Child Safe Standards are in place.
Emergency Services
I understand that it is my/the event organisers responsibility to notify all local emergency services of my event and will do so. 

Covid 19 Safety Obligations & Responsibilities 
I/we understand that it is my/the event organisers responsibility to ensure that this event is compliant with any State Government 
restrictions, and that it is my/the event organisers responsibility to monitor current Covid advice and alter event plans to support any 
active requirements. For up to date information, visit https://www.coronavirus.vic.gov.au/ 

.

Would you like a mobile Visitor Centre presence at your event? 
(subject to availability, Visitor Centre will confirm attendance within 7 days)

I confirm I have completed the State Government Registration. DO NOT proceed unless you can answer YES to this question.  All event organisers 
MUST register their event and submit documentation via the State Government website link: https://www.coronavirus.vic.gov.au/public events.  
Please include your reference number: 

.

www.coronavirus.vic.gov.au

	Event date: 
	Start time: 
	Finish time: 
	Attendees: 
	Staff/volunteers: 
	Event title: 
	Location: 
	Location description: 
	Land owner: 
	Other: 
	Male: 
	Business/Organisation Name: 
	Contact Name: 
	Contact position/title: 
	Phone: 
	Mobile: 
	Email: 
	Business/Organisation postal address: 
	Business/Organisation address: 
	Event description: 
	Road name/s: 
	Impact description: 
	Licence number: 
	Name: 
	Date: 
	site map: Off
	Annually: Off
	Monthly: Off
	Weekly: Off
	Once off: Off
	Toilets yes: Off
	Toilets unsure: Off
	Toilets no: Off
	Female: 
	Disabled: 
	Unisex: 
	Insurance yes: Off
	Insurance no: Off
	Fee yes: Off
	Fee no: Off
	Loud noise yes: Off
	loud noise no: Off
	Road/traffic impact yes: Off
	Road/traffic impact no: Off
	signage yes: Off
	signage no: Off
	structures yes: Off
	structures no: Off
	camping yes: Off
	camping no: Off
	ground markings yes: Off
	ground markings no: Off
	animal nursery yes: Off
	animal nursery no: Off
	food yes: Off
	food no: Off
	fee for food yes: Off
	fee for food no: Off
	no alcohol: Off
	BYO: Off
	Served no fee: Off
	Yes sold: Off
	Fireworks yes: Off
	Fireworks no: Off
	Circus: Off
	Amusement rides: Off
	Jumping castle: Off
	Carnival: Off
	Side shows: Off
	Risk assessment/management plan: Off
	Accessibility needs plan: Off
	Rubbish removal: Off
	Child safe standards: Off
	Singature: 
	Emergency Services: Off
	Covid Restrictions: Off
	Busking no: Off
	Visitor Centre No: Off
	Visitor Centre Yes: Off
	Busking yes: Off
	State Government Registration Reference Number: 


