Eliminate the Payroll Juggling Act

Tips & Tricks for Smooth Payroll Management
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POLL QUESTION

How many employees came asking for their W-2 this year?
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The Payroll Team’s
Juggling Act

‘Canlgetacopy of my W-27"

‘I need to change my address.”
“When do we need to file again?”
“Payrollis due tomorrow!”

Hours per month OVERTIME that the typical
payroll organization employee works *:

Greenshades 4
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Payroll Dashboard

Run Payroll

o \nfo:

\n Progress: X
Check Date: 12/21/2021 Pay Period: 12/01/2021 - 12/11/2021

\n Progress: .
Pay Period: 12/01/2021 - 1211172021
Check Date: 12/21/2021

e Pay Period: 12/01/2021 - 1211172021
Check Date: 12/21/2021

g Pay Period: 12/01/2021 - 12/11/202
Check Date: 12/21 202\

Upcoming Pay Runs
oo
PayPeriod:  g11212022

Check Date: 01/18/2022

o
PayPefiod:  g11212022

Gheck Date: 01/18/2022

Smooth Payroll Management

Tip/Trick #1

Utilize Automation to Enhance Compliance
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Automation Plays a Key Role
in Successful Payroll

Organizations that are “highly automated” are™:

more likely to find more likely to say compliance
compliance very easy takes little time and effort

*The Payroll Security, Regulation and Innovation Survey 2022, HR.com GreenShOdeS 6




Automate
To Streamline & Simplify

Of organizations that are “highly automated,”

say their ability to track national regulatory
changes is above or well above average *

Automations such as these help ease the burden of compliance:
* Automated tax code assignment and earning code application
« Alertsonerrors that can impact payroll runs - red flags prevent issues

* Employee work hour deviation notifications - flagged to catch problems early

Greenshades 7




Payroll Dashboard

Run Payroll

© nio:
- Smooth Payroll Management

\n Progress: ) . B :
Check Date: 12/21/2021 Pay Period: 12/01/2021 - 12/11/2021 C y Run | .
\n Progress: . Nng: ®
Pay Period: 12/01/2021 - 1211/2020 Conttir
Check Date: 12/21/2021 ‘ e r ] C

" : Pay Period: 12/01/2021 - 12117202
Check Date: 12/21/2021
ne : Pay Period: 12/01/2021 - 12442020
Check Date: 12/21 12021

Encourage Employee use of Self-Service

Upcoming Pay Runs
01/06/2022

Check Date: 01/18/2022 PayPeiot (17102022
s 0AI0B02
Check Date: 01/18/2022 payPeiod 1122022
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Use Self-Service,
Save Valuable Resources

Employee self-service centers decrease the workload of HR teams AND increase employee engagement.

RN NN

<

Equip employees with the tools to handle
their HR needs.

Minimize the maintenance of employee
data.

Encourage employee independence.

Reduce the number of requests to payroll
&HR for pay stubs, W-2s, and other
important documents.

Free up payroll & HRto focus on other
strategic initiatives.

Home HRProfile - PayHistory - Documents ~ Employee Management LearnUpon

Welcome to Sales Demo NJ / NY

‘s & Hello! %)
KARTIKEYA

i1 Company bulletins ~ 292 Employee directory [¢=] Recent paystub ~
Net Pay
Annual Company Barbeque! Search by Name $132 23
Please join us at our annual company barbeque! After missing the past 2 years, L4
we're excited to come together again for this fun celebration! View Complete Organizational Chart VTD $724.92
View Complete Directory
| |
. [l Employee Net Pay $132.23
Adam Smith Taxes $468.32
M Deductions $942.45

b

T i
3/17/20225:17PM Read More...

ALICE JOHNSON

AMAL CRANFORD

Copyright © 2003-2023 Greenshades Software. All Rights Reserved. - End User Subscription Agreement - Privac

Your most recent check was on 2/10/23

[ View Paystub }

< Employee discount program ~

(Greenshades 9




Payroll Dashboard

Run Payroll

Run Payroll
o \nfo:

\n Progress: . )
CheckDate: 12212020 Period: 12/01/2021 - 1211172021
\n Progress:

= | Smooth Payroll Management
Check Date: 12/21/2021 Pay Period: 12012021 - 1121 | Continue PayRun |

\n Progress:

Pay Period: 12/01 12021 - 121172021
Check Date: 12/21 o2\

Upcoming Pay Runs

g Pay Period: 12/01/2021 - 1211112020 Cont ‘
Check Date: 12/21/2021

o oenR2
Check Date: 01/18/2022 Pay Peiod:

| Find the Right Payroll Partner

PayPeriod:  gy/12/2022
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The Right Partner
Makes all the Difference

Payroll is one of the most complex and time-sensitive
functions of an organization. The right partner will:

Make the process easier and save your team valuable resources.
Increase your organization’s ability to maintain compliance.
Be flexible enough to work with your current processes.

Provide applicable data and reports on your payroll processes.

N R

Reduce the number of manual workarounds and duplicate work.




POLL QUESTION

What tasks are you doing outside your payroll & HR system?
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Payroll Dashboard

Run Payroll

Run Payroll
o \nfo:

\n Progress:

P Period: 12/01/2021 - 12/11/2021

iy Pay Period: 12/01/2021 - 121111202
Check Date: 1221200 o A- 1M
n B
L Pay Period: 12/01/2021 - 1211120
Check Date: 12/21/2021

\n Progress:

Check Date: 12/21 202\

Pay Period: 12/01/2021 - 12/11/202

PayDate. NN\ - AR
~ | | Employes Net Pay: SRS
Runs
e 022 S2NBAS B Erpopeetwes IS
01/06/21 :
s Employer Taxes: S18815
. 2022 Pay Period: 1002 n
Check Date: 0118/ o :
ot 01/06/2022
Check Datet 01/48/2022 Pay Penod:

w0
W Deductons: .
012202

Greenshades
Difference
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The Greenshades Platform:
A Complete Solution

Pay your employees on time
and on their terms

% Modern, Real-time Payroll

<+ Simplifying complex
conditions

<+ Easy Configuration for any
Business

<+ ERP and GL Integration

<+ Dashboard and Reporting

Human Resources

Empower HR to create a better
employee experience
Employee Self-Service
Employee Onboarding

Certification Management

+ 4

Documents and
Organization Charts

2 Learning Management

<+ Applicant Tracking and
Recruiting

Benefits Management

Ensure every employee has
what they need to thrive

% Open Enrollment

%+ Life Event Management
<+ ACA Compliance

+ Voluntary Benefits

+ Personalized Programs

Tax and Compliance

Confidently navigate tax
complexities

% Automated Payroll Taxes
2 Year End Forms

<+ Managed Payroll Tax
Service

<+ Comprehensive Tax and
Information Returns

<+ ACA and HR Compliance

Time and Labor

Management

Oversee employee time and
productivity
+ Time and Attendance

<+ Flexible Time
Management

+ Manager tools

<+ Absence and Leave
Management

Greenshades
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The Greenshades Difference

With Wizardly Automation

Step-by-step wizard guides your
processes with ease.

Timesheet validation is quick and simple.

Automatic alerts to areas of concerns.

Enjoy the freedom of real-time
recalculations.

Easily sync your payroll information into
your GL.

G Home Employees Payroll Pay History Tax Service Year-End Forms Reports  Settings

Payroll

Pay Run: Weekly 02/03/2023 (Scheduled) Check Date: 02/03/2023 Pay Period: 01/22/2023 - 01/28/2023 Cancel Pay Run

Employees o Hours & Earnings @ Deductions @ Benefits @ Arrears @ Review & Submit @

The following are all the employees that can be included on the pay run as they have been added to this schedule. To add more employees, click the Add emplayees button below. This will only add the employee to this pay run, it will not add them to the scheduled pay runs in the
future. To do that please go to the employee card under pay settings and add them to a schedule.

Q  Filter Table + Add Employees N
Employee ID 1t Employee Name 1 Department 11 Class 1t Division 1! Position 1! Location 1 Hire Date 1! Termination Date 1!
5] AFHEWO001 ELDRED WORKS Department B CLASSA Position A Alabama Work Location 09/05/2021 o]
(] AFSDK001 DANAE KROPF Department B CLASSA Position B Alabama Work Location 10/03/2021 o
;] AFSDMO001 DOREEN MCSWEENEY Department B CLASSA Position B Alabama Work Location 10/10/2021 o
(] AFSEG001 ELWOOD GARRETT Department B CLASSA Position B Alabama Work Location 10/17/2021 o
5] AFSER001 KARENSA HALDEMAN Department B CLASSA Position B Alabama Work Location 10/24/2021 o -

Total Employees: 21

M Save 8t Exit

Copyright © 2003-2023 Greenshades Software. All Rights Reserved. End User Subscription Agreement D3C1WAZRGOWEB01:GO: 100084425

With the payroll wizard, our average customer can quickly
run and process payroll within 10 minutes from start to
finish.




The Greenshades Difference

Edit TIPS %

Code Details

Flexible & Configurable Tech

Simple on-screen configurations and intuitive management capabilities
make to easy to tailor the system to your organization’s needs.

- a @
Calculation Details
Bc @
: =
@

Mandmums

# Add Maximur

Schoduling Datalls

G Home Employees Payroll PayHistory Tax Service Year-End Forms Reports  Settings

Employee Management

Fasy to configure earning codes, benefits,
and deductions.

Employees Employee List

Employee List All © Active Inactive

Organization Chart

Search

Add employee [ All v

Compact rows (2 Exportall v } {m Columns v }
Messages & Bulletins

With a cloud-based format, updates flow R
across the platform simultaneously. et e employes . | Employes N comployment
- Name v Ork Location - epartment v Type v

Profile e

Timesheets AFHEWO001 ELDRED WORKS Alabama Work Location Department B Position A John Carter CLASSA Full Time Temp ELDRED WORKS
Time Off AFHKE0012 KARTIKEYA ESPINOZO Alabama Work Location Department B Position A CLASSA Full Time Regular KARTIKEYA ESPINOZ!
Benefits e AFSAE001 ATARAH EAKER Alabama Work Location  Department B Position A CLASSA Full Time ATARAH EAKER
Documents o AFSBA0O1 BURDON ACEVES Alabama Work Location Department B Position A CLASSA Full Time BURDON ACEVES
Expense Reports AFSBK001 BOWMAN KASPAR Alabama Work Location Department B Position A CLASSA Full Time BOWMAN KASPAR
Evaluations o AFSDKO001 DANAE KROPF Alabama Work Location Department B Position B John Carter CLASSA Full Time Temp DANAE KROPF
- areniinng RAREER MAEIIEEREY  Alabaman hlarh | arnbinn Rasscbeennt B [T Frneen FallTien  RAREEM usewieer

Greenshades 17



The Greenshades Difference

G Home Employees Payroll PayHistory TaxService Year-End Forms Reports Settings

Payroll Tax Service
O a] 0 r e a lne S Greenshades Online is currently helping you track 10 returns/payments and could be assisting with 4 more
Upcoming Returns and Payments

6 payments totaling $15299.79 and 11 returns are currently past due.

v || & showColumns

Clear Filters Jurisdiction 1 Payments/Returns | Due 11
Payroll deadlines are critical and must be met to o
3 . . r Annual Withholding W-2 with DR 1093 01/28/2022
avoid penalties and fines. .
Unemployment Form NJ-927 and WR-30 10/28/2022
v York Quarterly Report NYS-45 10/28/2022
New Jersey Withholding Tax $6715.39 10/28/2022
New York New Hire Report 11/04/2022
United States Federal Payroll Tax Liability $7090.33 11/08/2022
1 1 H W New York Withholding Tax §1193.95 11/08/2022
° Re m | n d e rS a n d a l e rtS h el p yo u kee p u p Wlth l m po rta nt Birmingham City Employers Occupational Withholding Tax 12/19/2022
payroll deadlines, such as tax filings and year-end O®w -

re pO rt| N g Historical Returns and Payments

H ] Export Selected | v || &) Show Columns

° Feel COﬂfldeﬂt that you are meetlng a“ Ofyour paer“ - Tracking Number 1t Jurisdiction 11 Reporting Date 11 Due Date 11 Submitted Date 11 Amount
deadlines, giving you peace of mind and freeing up time for
otherimportant tasks.

Greenshades 13



The Greenshades Difference
Gain Insights
With Reporting

Home Employees Payroll PayHistory TaxService Year-EndForms Reports Settings

REpOl’tS Employees by position

Customize reports to include

V' “At-aGlance” payroll dashboard - all the
tools you need at your fingertips.

Check Date: Dec 30, 2022

or exclude information; share 97 B Fositiona: 1 $27,473.86 B Employee Net Pay: $14,759.08
with anyone directly from the Position B: 28 Benefits: $620.55
report; mark report as a Total Employees B position C: 25 Payroll cost B employer Taxes: $2,782.30
favorite for quick retrieval. B no position: & \ ] Emplny-ae'raus: $5,741.18
W Deductions: $3,570.75
Y Simplified views of historical pay runs
Greenshades Reports Customized Reports Workspace Logs Workspace Data Exports o W Ith O n e_ C l I C k a C C eSS .

Filter reports E /

Front page awareness of future pay runs -
i Favorite Reports " see what you need without having to hunt for
Employee Hours Summary Report Provides a summary of an employee's hours by pay code type |t,

Provides a summary of an employee's hours by pay code type.
Last Updated: November 30, 2021 11:49 AM

Hours Breakdown Report NJ Dept A

Greenshades 19



The Greenshades Difference

Eliminate Duplication
With an All-In-One Solution

Use one system, ensure key system integrations

v All —in-one Platform

v No Double Entry

(Greenshades 20




The Greenshades Difference

Future-Proof
Your Investment

ERP-Agnostic including compatibility with all editions of
Microsoft Dynamics

Independent and portable

No Ul changes to roll out, no aggravation, or loss of
productivity - when you change ERPs, the payroll platform

adapts to the new system




The Greenshades Difference

Uniquely Designed

Real-Time Processing

~ resion- Run payroll more efficiently,
‘ @ allowing your employees to get
" avigate @ paid faster with calculations ran in

the cloud, in real time. Get instant
previews and make adjustments on
the fly!

Flexibility Customer Service

. Our commitment to providing our
@ __  Run payroll and HR operations on :‘; ofhil il

ith the higt f
(- ] your terms. Issue off-cycle checks, 7 customers with the highest level o

support and satisfaction possible
has earned us outstanding reviews
on Capterra, G2, and GetApp.

unlimited pay runs, customizable
workflows and more!

Greenshades -



POLL QUESTION

When will you next evaluate payroll and HR solutions?

23 (Greenshades



THANK YOU!

Let’s talk about moving your payroll to the cloud and get a
personalized demo!

Sales@Greenshades.com

Visit us online @ Greenshades.com

(GGreenshades
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