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1.Introduction and Overview

The Affordable Care Act modules within Dynamics Payroll Inspector (DPI) have recently
undergone a redesign to enhance compliance and improve the user experience. Based
on valuable user feedback, the settings and results workflows have been streamlined,
restructured to present key information that users are looking for, controlling data inputs
for 1095-C report generation, and exporting customized reports.

As an overall enhancement across the product, helpful links providing additional IRS
documentation, reference, or scenarios have been included. Wherever the user runs

across verbiage in blue or a @ icon, click for more details pertaining to the item and/or
an IRS documentation link for additional information.

This guide serves as a companion to the ACA User Guide, which has also been updated
to appropriately reflect these changes. It provides a breakdown of the new settings and
functionality, as well as a mapping guide of where previous settings and results have
been relocated within the redesigned screens.




2.Employee ACA Full-time Status Widget

2.1.  Settings: ACA Full-Time Status widget

The Employee ACA Full-Time Status widget settings are still accessible through the gear
icon in the top right corner of the widget.

Employee Affordable Care Act Full-Time Status ®

5 employees' ACA full-time status has changed.

Most Recent .
10/15/2016 at 1:21 PM View Results

Once the user accesses the settings screen, a few things may look a bit different, but
rest-assured that all existing settings have been maintained.

Let’s take a look at what has changed and where settings have been relocated to. The
following page shows a comparison of the previous settings and the new settings screens.




Previous Full-Time Status Settings Screen

4 Dynamics Payroll In:

Affordable Care Act Full Time Status Settings Close

This tracker will determine the fulltime status of active employees according to ACA look-back period requirements. This tracker is set to inspect your payroll
data every hour.

0 Employee Full-Time Statuses have been verified and 0 have been ignored

Tracker is Active?
Full-time status

Advanced Settings

Select where in GP you would like us to store each employee's full-time determination: | Do not store ~
Which field should be used to automatically consider full-time for new hires: Employee Class ~
FULLTIME
MONTHLY
OFF-MONTH
] VARIABLE
Fornew hires, selectwhen the initial measurement period should start Date of Hire ~
Are you an Educational Institution following the 26-week break-in-service period? O Yes ® Mo
Do you have any mileage- or piecework-based employees that you would like to set up rates per hour for?

Please mark each of paycodes below that represent hours of service for your employees

Pay Code « Description Pay Type Is Piecework  Pieces Per Hour
fer Fiter Fier O Fiter
COUR Hourly Hourly O
MILES Mileage Piecework 50.00000
SALTST Salary Test Salary O
SALY Salary Salary O
SICK Sick time Sick O
VAC Vacation Vacation O
Aggregated Group
This company is not currently setup as a member of an Aggregated ALE Group. o

Create Aggregated ALE Group

Measurement Groups

Define measurement groups for different groups of employees. These measurement periods are the basis
for determining the employee's fulltime status and other important dates for health insurance coverage.

Create Measurement Group 3 employees of 85 are currently covered by a measurement group

- Full Time Non Full
Measurement Stability i N .
Name Period Period Start Sta !Jlmy T me Stability
Lenath Rul Period Period
€ng e Length Length
Edit GRU 12 months ‘F\rsl of the mon... | 12 months | 12 months | Bemove

~

New Full-Time Status Settings Screen

@ Dynamics Payroll Inspector

data every hour.

Tracker is Active?

Aggregated Group

Create Aggregated ALE Group

Company Settings

Current Settings:

Observe break-in-semvice rules?

Store full-time determination in GP?
Employees that are automatically full-time:
MNew hire initial measurement start:
Mileage- or Piecework-based employees?
Paycodes to include toward Hours Worked?

Edit Company Settings

Measurement Groups

Create Measurement Group

Affordable Care Act Full Time Status Settings Close

This tracker will determine the full time status of active employees according to ACA look-back period requirements. This tracker is set to inspect your payroll

0 Employee Full-Time Statuses have been verfied and 0 have been ignored

Advanced Settinags

This company is not currently setup as 8 member of an Aggregated ALE Group o

Click the Edit Company Settings button below to modify company-level settings.

13 Weeks

Do not store

Employee Class: FULLTIME, MONTHLY, OFF-MONTH
Date of Hire

Yes

HOUR, MILES, SALTEST, SALY, SICK, VAC. . View All Paycodes

Define measurement groups for different groups of employees. These measurement periods are the basis
for determining the employee’s fullime status and other important dates for health insurance coverage.

3 employees of 35 are currently covered by @ measurement group

" Full Time Non Full
Measurement Stability
Name Period Period Start Stability Time Stability
Length Rul Period Period
eng ule Length Length
Edit GRU 12 months First of the mon___ | 12 months | 12 months | Remove
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2.1.1. Aggregated ALE Group

The Aggregated ALE Group setup section has just been relocated to the top
section of the settings and will maintain any previously set up Aggregated ALE
Groups. If a company is a member of an Aggregated ALE Group, the subsequent
settings may or may not need to be set up aggregately (will be indicated).

There were no changes to the Creating and Management process for Aggregated
ALE Groups.

2.1.2. Company Settings

This is a new section within the settings, however it contains all existing settings
that are required to be set at the company-level (even if Aggregated for each
company within the group). These settings have been consolidated into a wizard
workflow to walk the user through each setting in succession and then displayed
for reference purposes on the main settings screen.

Most of these settings have been maintained in their original functionality, while
others were enhanced to comply with updated ACA regulations and/or give the
user more manual control over the data used to calculate employees’ full-time
status determination. Those settings that experienced a change are notated in bold
within their explanation in the following pages.

Company Settings

Click the Edit Company Settings button below to modify company-level settings.
Current Settings:

Observe break-in-service rules? 13 Weeks

Store full-ime determination in GP? Do not store

Employees that are automatically full-time: Mone

Mew hire initial measurement start: Date of Hire

Mileage- or Piecework-based employees? Mo

Paycodes to include toward Hours Worked? BONS. COMM. EXAT. HOLI. HOUR. OVER. PRFT. _.. View All Paycodes

Edit Company Settings




2.1.2.1. Breakin Service Rehire Rules

Previously, the Payroll Inspector was automatically applying the standard
13-week break-in-service rehire rule and users had the option to alternatively
apply the 26-week rule if they qualified as an Educational Institution. In the 2016
tax year, the IRS has clarified that under ACA regulations ALE members do not
have to apply the 13-week rule (outside of the standard rules of parity) and may
always consider an employee that has been rehired or continues working
beyond the set 13- or 26-weeks as an ongoing employee for status
determination purposes.

In the revised setting, now on the first step of the Company Settings
wizard, users may choose to disable the rehire rules by unchecking the
setting, or maintain respecting the 13- or 26-week rules as indicated using
the radio button selection. By unchecking the setting, rehires will always
be considered as an ongoing employee rather than a new employee on
return.

By default, the Payroll Inspector will continue using the 13-week rule or
26-week rule (if previously set), unless the user chooses to manually disable
the setting.

@ ACA Full Time Status Company Settings

Fabrikam, Inc.

Would you like to observe the brealin-service rehire ules 7

Note: Linchecking this seffing will 3ways consider rehines 35 ongoing employees rather than 3 new hire.
| would like to follow the standard 13-week break-n-service period. (O]
| am an Educational Institution and would like to follow the 26-week break-in-service period. O
Would you like to store each employee’s ACA Full-Time Determination in GP?
Flease select a field within GP to store the determination: Payroll User Defined 1 e

Quit < Back Next >

2.1.2.2. Storing employees’ ACA Full-Time Determination in GP

The ACA Full-Time Determination setting is an optional field, that previously
may have been viewed as required within the settings workflow. If the setting




had a field selected previously, we will maintain storing determinations to that
specified field in GP, otherwise this setting will be unchecked as the “Do Not
Store” option.

A ACA Full Time Status Cornpany Settings

Fabrikam, Inc.

Would you like to observe the break-n-service rehire rules 7
Mote: Linchecking this seffing wil always consider rehires as ongoing employees rather than a new hire.
| would like to follow the standard 13-week break-in-service period. @
| am an Educational Institution and would like to follow the 26-week break-in-service period. )]
Would you like to store each employee’s ACA Full-Time Determination in GP?
Please select a field within GP to store the detemination: Payroll User Defined 1 w
it < Back Meat =

2.1.2.3. New and Ongoing Employees Automatically considered Full-Time

This setting previously only applied to New Employees. It will now apply
to any New and Ongoing employees included in the selected GP field(s).
These employees will be determined as automatically Full-Time without
calculating their actual hours worked during a given measurement period. Their
hours breakdown will still be available for review (see section 2.2.3), however
as long as they are included in this settings, will be considered always full-time.

Fields for ‘Position’ and ‘Department’ were also added to the drop-down list of
options to choose from.

@ ACA Full Time Status Company Settings

Fabrikam, Inc.
—————————————————
Would you like certain New AND Ongoi nploy to always be idered Full-Time?

! This satting previously applied to new hires only; it has been expanded to now apply to selectad new and ongoing employees
Please designate which fields in GP should be used to automatically Position o
consider New and Ongoing employees as Full-Time:
[4] ADA ~
[ APA
[ ATC
[]CED
[]CsP
[l FSR
115k v
For variable-hour new hires, when would you like their initial measurement period to start? Date of Hire ~

Quit < Back Next >




2.1.2.4. New Hire Initial Measurement Period Start

The options for determining when the new hire initial measurement period
begins, remain the same:

e Date of Hire

e Nearest 1%t of Month

e Adjusted Date of Hire

e Nearest 15t of Month (Adj)

# ACA Full Time Status Company Settings

Fabrikam, Inc.

Would you like certain New AND Ongoing employees to always be considered Full-Time?
! This s=tting previcusly applied to new hires only; it has been expanded to now apply to selected new and ongoing employees
Please designate which fields in GP should be used to automatically Postion -
consider New and Ongoing employees as Ful-Time:
ADA ~
APA
ATC
[JCED
[JCsP
[] FSR
RS v
For variable-hour new hires, when would you like their initial measurement period to start? Date of Hire e
Ot < Back Mest =

2.1.2.5. Mileage- or Piecework-based Employees

There are no changes to the Mileage-/Piecework-based setting. The user will
still indicate if there are any pay codes to account for mileage- or piecework-
based employees by checking the checkbox for the setting, which will then give
two additional columns within the pay code selection grid for set up.




4 ACA Full Time 5tatus Company Settings

Fabrikam, Inc.

'Do you have any mileage- or piecework-based employees that you would lilke to set up rates per hour for? l
Please select which paycodes represent hours of service for your empl s
Pay Code Description Pay Type ls Piecework Pieces Per Hour ~

Fiter Fitar Fiter Fitar

BOMNS Bonus Pay Cther O

COomMM Commizsion Pay Code Commission 66

EXAT Expense Account BusinessExpe.. ]

HOLI Holiday Holiday O s

Cluit < Back Save

2.1.2.6. Pay Codes towards Hours Worked

There are no changes to the grid to select which pay codes should be included
towards hours worked for employees, nor any changes to how average hours
worked during a measurement period are calculated using these codes.

4 ACA Full Time Status Company Settings

Fabrikam, Inc.

Do you have any mileage- or piecework-hased employees that you would like to set up rates per hour for? ]

Please select which paycodes represent hours of service for your employees:

Pay Code Description Pay Type ~
Fiter Fiter Fiter
BONS Bonus Pay Other
COMM Commission Pay Code Commission
EXAT BExpense Account BusinessBExpense
HOLI Holiday Holiday v

it < Back Save




2.1.2.7. Aggregated ALE Group Member Consideration

Companies that are included in an Aggregated ALE Group will need to set up
these company-level settings contained in the Company Settings wizard for
each company included in the Aggregated ALE Group.

To assist in this process, the user may toggle between aggregated ALE group
members/companies from one company’s setting page to set these company-
level setting for each company, rather than having to fully switch into the
company within the Payroll Inspector.

All companies included in the Aggregated ALE Group will appear in the drop-
down list within the Company Settings section. The company settings for the
selected company will appear within the section. If Payroll Inspector detects
that a company has not set up their company settings, it will alert the user within
this section and the company will display as purple within the drop-down list.

Aggregated Group
This company is currently a member of the following Aggregated ALE Group: 0
ARCHLANA

Manage Aggregated ALE Groups

Company Settings

Select a member of the Aggregated ALE Group from the drop-down list below and click the Edit Company Settings button to
madify their company-level settings.

Archer- ARCHR You need to setup company settings for 1 company within this Aggregated Group.
Bob's Burgers -BOB on below to modify company-level settings.
Fabrikam, Inc. - TWO
Lana - LANA
Cherry - CHERR 13 Weeks
Store full-time determination in GP? Payroll User Defined 2
Employees that are automatically ful-time: Employee Classes:
MNew hire initial measurement start: Date of Hire
Mileage- or Piecework-based employees? Yes
Paycodes to include toward Hours Worked? SALY. SICK. VAC, HOUR. SALTST. MILES

Edit Company Setings

2.1.3. Measurement Groups

Measurement Group setups have remained virtually the same. If the company is
an Aggregated ALE Group, measurement groups will continue to be set up at the
aggregated level.

The biggest difference is that there are now two steps to this wizard to break-up
the employee selection section from the measurement group date inputs. The 2
step allows the user to see a visual breakdown of the previous, current, and next
measurement periods based on these inputs.




Measurement Group Wizard Step 1

#  Measurement Group Settings

Create Measurement Group

Measurement Group Name

Flease give this measurement group a unique name:

Select Employees for Measurement

According to the Affordable Care Act, you may group employees into Measurement Groups based on the categories
below to determine an employee's fulltime status baszed on their hours worked.

Flease select the categories of employees that apply to this Measurement Group

Salaried Status
[ Check All

Union Codes
O Check Al

Variable EEs Meas. Groupl

Work Location State

O Check Al

Blank (ARCHR)
VARIABLE (ARCHR)
FULLTIME (ARCHR)
MONTHLY (ARCHR)
OFF-MONTH (ARCHR)
FULLTIME (LAMA)
VARIABLE (LANA)

Blank (ARCHR)
Blank (LANA)

[ PA (ARCHR)
CA (ARCHR)
KY (ARCHR)
NY (ARCHR)
OH (ARCHR)
OR (ARCHR)
CA (LANA)
NY (LANA)
OR (LANA)

Cancel | |

Mendt

Measurement Group Wizard Step 2

4 Measurement Group Settings

Create New Measurement Group

Stability Period
How leng is your company's ful Hime stability period?

How leng is your company's non-fulltime stability period?

Administration Period

O My Administrative Period lasts exactly | 61

®) My Administrative Period |asts until the end of the month following | 61

My Stability Pericd begine on the firet day of the following month.

Measurement Pericd

How leng would you like your measurement (lookback) period to be?

What is the first day of your company's work week?

‘When did your company's current measurement period start?

Measurement Period Administrative Period

Full Time: Stability Period

12 Menths i
12 Menths i

~ days. My Stability Period begins immediately afterwards.

| days.

12 Menths i

11/ 1/2015 E~

Mon-Full Time Stability Period

11/1/2014-10/31/2015 11/12015-12/31/2015 1/1/2016-12/31/2016 1/1/2016-12/31/2016
11/1/2015-10/31/2016 11/12016-12/31/2016 1/1/2017-12/31/2017 1/1/2017-12/31/2017
11/1/2016-10/31/2017 11/1/20017-12/31/2017 1/1/2018-12/31/2018 1/1/2018-12/31/2018
. | | Cument Stabilty Ferizd |
N | | |
11/01/2015 10/31/2016 01./01/2017 12312017
Measurement Period Stability Period
11/01/2016 12/31/2016
| ] ] N
| Next Meazurement Perod 1 1 -
Cancel || Back || Save




2.2. Results: ACA Full-Time Status widget

The user will continue to run the Employee ACA Full-Time Status widget by clicking the
play icon in the top right corner of the widget.

Users will now be able to View Results through the button, in the lower right corner of the
widget, for the Full-Time Status results even if there are no issues or status changes that
need to be reviewed.

Employee Affordable Care Act Full-Time Status @

5 employees' ACA full-time status has changed.

Most Recent
10/15/2016 at 1:27 PM

2.2.1. Full-Time Status Results Dashboard

Upon clicking the “View Results” button, the user will be presented with an updated
dashboard for results. This dashboard contains certain quick links that admins may
be particularly interested in to work through their results or in resolving issues. The
user may click to View All Results or click one of the dashboard options to view a
pre-filtered results list.

The dashboard also includes Upcoming Action Items that can assist users in
forecasting for upcoming measurement periods.

As is current functionality, if a company is set up as a member of an Aggregated
ALE Group, the dashboard results will reflect those of the entire Aggregated ALE
Group.

Let’s take a look at what has changed with the results dashboard and the items
the user can expect to see. The following page shows a comparison of the previous
dashboard and the new dashboard screens.




Previous Full-Time Results Dashboard

. Affordable Care Act Full-Time Status Results

2016 Affordable Care Act Employee Full-Time Status Results
The results of the Affordable Care Act employee full-time status verification are shown below.

44 Aggregated Employees’ full-time status was inspected
31 Aggregated Employees’ full-time status does not need to change
1 Aggregated Employees are full-time and should be offered health insurance
2 Aggregated Employees are no longer full-time at the end of their current stability period

10 Aggregated Employees' full-time status could not be determined

of your aggregated employees are considered full-ime according to

[}
7273 % e pfiordable Care Act

Quit

et

New Full-Time Results Dashboard

@ Affordable Care Act Full-Time Status Results

Affordable Care Act Full-Time Status Results Close

Click any of the links below to view pre-fittered Full-Time Status resutts. If you wish to view results for all employees, click the “View All Results™ link

Employees' full-time Employees' full-time Employees became
3 status were inspected 0 status do not need 0 full-time and should be
to change offered health insurance

full-time at the end of their

0 Employees need an
current stability period

offer of coverage in the

2 Employees are no longer
next stability period

View All Results

New Employees

0 New employees this month

Upcoming Action ltems
0 Employees have a measurement period ending within the next month
0 Employees have a stability period starting in the next month 0 Fultime new hires this month
0 Employees have a stability period ending in the next month 0 Variable-hour new hires this month
0

Employees’ status could not be determined




2.2.2. Full-Time Status Results Grid and Reporting

“View All Results” from the dashboard will launch the user into a new grid view for
filtering employees and managing status changes.

The new view allows the user to quickly filter based on:

e Employee data (Employee ID, First Name, Last Name)

e Current Change in Status

e Measurement Period dates

e Hours per Week worked within the given measurement period
e Stability Period dates

e Full-Time Status Determination for the given stability period

The user may also review an expanded view for an employee if the Payroll
Inspector detects more than one measurement period worth of data for the
employee.

Based on the results displayed in the grid (either all results or a filtered set), a user
may export and download an excel report of the data to further review. This will
essentially allow the user to create a custom report including any of the
determination elements.

Let’s take a look at what has changed with the results details. The following page
shows a comparison of the previous results details and the new results reporting
grid.




Previous Full-Time Results Details

4 Affordable Care Act Full-Time Status Results

2016 /

Care ActE yee Full-Time Status Results
The results of the Affordeble Care Act full-time status verification are shown below.

| Search Employees Show: | Only Archer Employees

New Full-Time Results Reporting Grid

“ Affordable Care Act Full-Time Status Results

full-time statuses were
inspected

4 Aggregated Employees'

Show: | Al Employses in Agaregated Group

Aggregated Employees

5 need an offer of

coverage in the next

Aggregated Employees Aggregated Employees are no
became full-time and should be 2 longer full-time at the end of
offered health insurance their current stability period

Glynnis Amdt D

This new employee was hired and determined to be full

Hire Date:
Measurement Period:

Nest Verfication Date

Alistair Greene oﬂﬂ
W

The fulldime eligibility 8 -, o

transactions found th GREECOD1

forthe company ar th Archer TWO

GREEQOD1

-time based on the setup. The administrative period was

reduced to comply with the IRS new hire 13 month rule

4/15/2016
4/15/2016-4/15/2016
97172016

to be determined because there were no acceptable payroll
eriod. This is typically due to an employee no longer working
en

Lana ALGROOO1

Ful-Time Determination Date: ~ 9/1/2015
Measuremenrt Period (Avg Aggregated Hours):  9/1/2014-8/31/2015 (94.04/week)
Stabilty Period:  11/1/2015-10/31/2016
Next Verfication Date ~ 3/1/2016

o
Employees with No Change
Employees Changed to Full Time
Employees Changed to Non-Full Time
Employees with a Change
Employees with undetemined status

Employee ID' First Name Last Name Change in status Avg. Hours Measurement Period Status Stability Period
Employee | Change In Status | Measurement Period Stability Period
*  Elston Guilory Yes 11/01/2014-10/31/2015 01/01/2016-12/31/2016
GUIL0OO1 39.89 hoursiweek Full-Time
Carl Hall D 11/01/2015-10/31/2016 N/A
HALLOOO1 Initial Measurement Period Undetermined

11/01/2014-10/31/2015
39.86 hoursiweek

01/01/2016-12/31/2016
Full-Time

Bingham Bronstein o

This new employee was hired and determined to be fulltime based on the setup. The administrative period was
reduced to comply with the IRS new hire 13 month rule.

Back Results 1- 20 Neot (21-40)> >= Finish

*  Yoel Harper Yes
HARPOOO1
Gawain Heaps No
HEAP0O0O1
Denise Hilty No
HILT0001

04/01/2016-03/31/2017
Initial Measurement Period

04/15/2016-04/14/2017
Initial Measurement Period

N/A
Undetermined

N/A
Undetermined

ort to Excel  Reset Fiters

Results 1-20 Nexdt (21-40)> >>

Back Close




2.2.3. Hours Worked per Week Breakdown

The Hour/Week Breakdown is a new feature for the Full-Time Status Results. For
each measurement period found for each employee, the user may click on the
hours/week displayed within the grid and view a detailed breakdown of the hours
worked per week during the given the measurement period with additional details,
some based on set up including pay codes for calculation, for why an employee is
determined a certain way.

This report may also be exported to an excel download.

. Affordable Care Act Full-Time Status Weekly Breakdown

Elston Guillory GUILO0O1 Measurement Period: 11/01/2014-10/31/2015
Hire Date: 10/01/2014 Administrative Period: 11/01/2015-12/31/2015
Employee Type: OngoingEmployee Stability Period: 01/01/2016-12/31/2016
This is an ongoing employee who has worked more than 30 hours per week on average and therefore is a Full-Time
employee.
The employee worked a total of 2113.98 hours over a period of 53 weeks for an average of 39.89 hours. Hours start
calculating on the first day of the measurement period, which was 11/1/2014.
Week beginning: Week beginning:
10/26/2014 39.57 05/03/2015 40.00
11/02/2014 35357 05/10/2015 40.00
11/09/2014 3957 05/17/2015 40.00
11/16/2014 3357 05/24/2015 40.00
11/23/2014 3957 05/31/2015 40.00
1173072014 3957 06/07/2015 40.00
12/07/2014 3357 06/14/2015 40.00
12/14/2014 3357 06/21/2015 40.00
12/21/2014 3357 06/28/2015 33.75
12/28/2014 3554 07/05/2015 3557
01/04/2015 4044 07/12/2015 3957
01/11/2015 4044 07/19/2015 39.57
01/18/2015 4044 07/26/2015 3957
01/25/2015 40.44 08/02/2015 39.57
02/01/2015 4044 08/09/2015 39,57
02/08/2015 4044 08/16/2015 3957
02/15/2015 4044 08/23/2015 39,57
02/22/2015 4044 08/30/2015 35.57
03/01/2015% 4044 09/06/2015 3957
03/08/2015 4044 09/13/2015 39.57
03/15/2015 4044 09/20/2015 3957
03/22/2015 4044 09/27/2015 39.57
03/25/2015 4015 10/04/2015 3957
04/05/2015 40.00 10/11/2015 3957
04/12/2015 40.00 10/18/2015 39,57
04/15/2015 40.00 10/25/2015 3557
04/26/2015 40.00 N/A N/A
ort to Excel Finigh




2.2.4. Status Explanation and Updating/Change Capability

Previously within the results, the user was able to Ignore a Change of Status or
Update the Change back to GP. This is now taken care of through the Status
Explanation screen, accessible by clicking on the Status Determination (Full-Time,
Non Full-Time, Undetermined) link within the Stability Period column for a given
measurement period.

The user will then be given more details regarding the employee’s status
determination and will have the ability to revert a suggested status change back.
If it is not manually reverted, the change will then sync to GP, if the setting is
enabled and indicated within the Company Settings (2.1.2.2), when the results are
closed.

“. Status Explanation = O X

Elston Guillory GUILDO0O1

This employee was determined to be Full-Time in the most recent
measurement period. Health insurance coverage must be offered according

Calculated Hire Date: 10/01/2014
Measurement Period: 11/01/2014-10/31/2015
Average Hours:  39.83 hours/week

Coverage Must Be Offered By: 0170172016

If you would like to change this employee’s determination for this
measurement period to Non Full-Time, click here.

Close




3. Employee ACA Coverage Widget

3.1.  Settings: ACA Coverage widget

The ACA Coverage widget settings are still accessible through the gear icon in the top
right corner of the widget.

Affordable Care Act Health Insurance Coverage ®

35 employees' health insurance coverage may be inadequate.

Most Recent .
10/20/2016 at 1:06 AM Fix Now

Once the user accesses the settings screen, it should look very familiar, as not too much
has changed here visually, but there are some key differences to note.

Let’s take a look at what has changed with the Coverage Settings. The following page
shows a comparison of the previous settings and the new settings screens.




New Coverage Settings Screen

Affordable Care Act Health Insurance Coverage Settings a -
9 9 o= Affordable Care Act Health Insurance Coverage Setiings Cse
This tracker will review the health insurance coverage provided to fultime emplayees under ACA requirements. This tracker is set to inspect your payrol data
every hour. This ‘rascios will revisrw the haalth reurance Coversgs provided o fulme smployees wrder ACA reguinsmenty This fracker s sel bo sl your paywll dats
ey haur,
Trackeris Adtive? Advanced Settinas
Company Settings -
pany g B Trackom s Active? Scheaniosd Setna
Does your company offer coverage before itis required atthe end of an employee's O N -~
Limited Non-Assessment Period? Compony Settings
My company offers rage |30 | days f g hire Doed your compdany olfer coverags betons i ik requited 31 &nd of an employes’s ]

Lot M- Adfaiaamng Pamd?

Which date should be used to determine your employees' ‘LHS,DHY of Month following Inactive/Term Date .
Coverage End Date? ¥ o
Coverage Year Which dabe should be used 1o determne your empioyees’ Lot Doy Waorked -
Which year should be inspected for coverage 2016 ~ Carvaroga Erd Dale?
If you have weekly or bi-weekly deductions, please select 4524 -
how many deductions your plan has per year: Dot bsoms.
GP Human Resources Usage ¥ you hot wiakly O brwadily deductons, phiase selec 4824 e
how many deductions your plan has yar
Benefits' Setup n o P
() I have my benefits set up in Human Resources
(® 1 do not have my benefits set up in Human Resources {use payroll instead) GFP Humnman Resourcss Lnage
Bangdey’ Setup
Code Mapping @ (2} | havew my besnedits st up in Human Resources
Select Codsto Add: | INS v [ Add Code | s | do not hares my banefits sel up in Human Roesources (uss peyrol insbesd)
Code  Seflnsured  ACAType Coverage Level Employee Orly Historical Costs
Plan? DepardentsCovered Indendusts:
Y .
¥ NS |MECand Mrimum Value | Employee Only | ':-f | hatva dependents’ coverage 58l up n the Advanced HR module
¥ | havwa depandants’ covarnge sel up thaough the Haaith irs. Covarege Indecator on tha Dependants Card
%NS |MEC and Miimum Vave | [Employee Spose | [INS ~|
% Ns2 |MEC and Mrimum Valus || Employes Family | |INS | Plan Groups {Previously Code Mapping)
% INst |MEC2nd Mrimum Vaive | Employee Famly  ~ [INS | Add New Plan Graup
¥ INSBEN | Minimum Essertial (MEC)  ~| |Employes Only  ~ Edit EE = Spouse Remove
Et EE * Farnily R

Mote: Fan employee iz associated fo & Beneft code only, rather than @ deduciion code from above, the benefi
code s infarmation the i s be S0.00. i this case, make sure that your
Mzster Deduction code is the same name 25 your Beneft code.

Aggregaied AHordabslity Sale Harbor Groups

Affordability Safe Harbor Groups Al msrnbaes of Bis aggregated group must hive B same aficedabiity groups. howenssr you mdry
Define affordability safe harbor groups for different groups of employees. These groupings will be dabep Sfcedabdity 6k haibor grouns fod SBaiaal gioepd of amployend. Thads Joupengd wil Bba
used when for your emp el wheien detarminng affordabaliy foe youw employess
Note: fan employee is not assigned to an Afardabilly Group, the Federal Poverty Line will be used o Note: Fanemploes i ool sepgred to an Afordabily Jroun,. the Feders! Povecy Live will b veed o
determine affordabiliy: edmrrrng sfbrcinals:
Create Affordabiity Group | Creats Aggregated AMoedsbiity Group
Affordability Group Name Safe Harbor Type ETOT;I% Included in Aggregated Afandabedity Sola Harbor Tyrs Agoregabid Emplonyeed

Garoup Mamas Irschuded in Group
Esin All: Fastlirnl W2 Rate of Pay W3 al 53 eerplinrees

Edit All: Federal W-2 Rate of Pay 93 of 93 employees




3.1.1. Company Settings

There are no changes to the Company Settings section, which includes the
following two settings:

e Does your company offer coverage before it is required at the end of an
employee’s Limited Non-Assessment Period?

e Which date should be used to determine your employees’ Coverage End
Date?

3.1.2. Deductions

As we will detail later in the new Coverage Results Grid (3.2.2.1), the Coverage
Year indication may now be toggled through a drop-down list at the top of the
Coverage Results Grid. Therefore, this section within the main settings has been
updated to reflect the remaining setting for the weekly/bi-weekly deductions
selection.

e L e e

Deductions

If you have weekly or bi-weekly deductions, please select
I o
how many deductions your plan has per year:
48/24
52/26

20 Lhwmmm Demmeiemmn | lammn

3.1.3. GP Human Resources Usage

There are no changes to the GP Human Resources Usage section.

3.1.4. Plan Groups (Previously Code Mapping)

The new Plan Groups section is replacing the previous Code Mapping setup
section. All existing code mappings have been retained, however they are now
bundled into Plan Groups, which are tied to the Employee Only coverage level
code/plan, that subsequent codes were linked to previously, and named as such.




All settings have been retained, but moved into a more comprehensible wizard workflow for setting up a new Plan Group
and editing an existing Plan Group. Each of the wizard steps/pages will be detailed below.

A new setting was added to the Code Mapping/Plan Group setup for automatically determining certain employees as
receiving the Plan Group Offer is notated in bold below for section 3.1.4.4.

See below for a comparison of the main settings section.

Previous Code Mapping Setup Section New Plan Groups Setup Section
Code Mapping
9 Plan Groups (Previously Code Mapping)
Select Code to Add: | 401K w Add Code
Code Seff-Insured ACA Type Coverage Level Employee Only Historical Costs Add New Plan Group
Plan?
Edit INS Plan Group Remave
INS O MEC and Minimum Value ~ | | Employee Only w Manage
Edit High Ded Remave
INS1 MEC and Minimum Value ~ | | Employee Family ~ | |INS w
INS2 MEC and Minimum Value ~ | |Employee Spouse  ~ | |INS w

Note: ¥ an employee is associafed fo 5 Benefi code only, rather than & deduction code from above, the benef
code = information wil be used and the employee premium s assumed fo be $0.00 I fhis case, make sure haf your
Master Deduction code is the same name s your Beneff code.




3.1.4.1. Plan Group Wizard Step 1. Name & Plan Selections

Each Plan Group must be set up with a unique name to identify it and will be set within this first step of the wizard.
This is the name that will be displayed within the main settings section for quick reference.

All Available Deduction or Benefit codes (depending on if the company uses GP Payroll or HR) will be displayed
in the left grid. If a code has already been included in a different Plan Group, it will be greyed and unavailable to

select.

Choose the codes/plans to include in the Plan Group and, using the arrows in the center, move it into the right
grid. For each selected plan, indicate a coverage level. Each Plan Group must have an Employee Only plan set

up to continue.

See where your code mapping settings have
moved within the new Plan Group setup

“ Plan Group Setup

Plan Group Setup

Plan Group Name: |INS Plan Group

Select the Deduction Code, representing each plan, to include in this group by selecting/highlighting
them on the left and using the arrows in the middle to add it to the right grid. Once the plan is added to
the plan group, indicate each plan's coverage level within the drop-down list.

To select mufiple deduction codes, hold the CTRL key while selecting each fiald.

Code Mapping B e Available Deduction Codes Selected Plans
[saec:(;odggu Add: | 4D1K v Add Code }—— Deduction Code . Description g:g:ction Description Coverage Level
Code  Sefnsued  ACAType Coverage Level Emplayee Only Historical Costs fiter Fiter .
Plan? 201K 401) Deduction INS Insurance Premium Employee Only ~
%NS [0 [MECand M vae | & oy v " cHD Chid Care Deduction INS1 Insurance {+1 depe... |Employee + Spouse |~
EPU Empl - nsurance family co... | Employee + Family ~
| L
%NSt MEC and Minmum Value | | Employee Famiy  + |IINS v =
HOHEEE High Deductible EE Only
% INs2 MEC and Minimum Value | |Employee Spouse —s v MED Medical Flex =
ROTH ROTH 401
LW United Way

Note: F an employee is associated fo a Beneft code only, ather than a deduction codle from above, the beneff
code s infarmation wil be used and the employee pramium is assumed o be 5000, i this case, make sure that your
Master Deduction code s the same name as your Benaft code,

Note: & an employee s associated fo 5 Beneff code only, ather than 5 deduction code from above, fhe beneff code s infarmation will be
wused and the employee premium & assumed fo be $0.00 I this case, make sure that your Master Deduction Code is the same name as
your Benefi Code.

Cuit < Back Mead >




3.1.4.2. Plan Group Wizard Step 2: Self-Insured and ACA Requirements Indication

The following two settings are being maintained and applies to all plans/coverage levels within the Plan Group.

e Indicate Yes or No for whether this group of plans are for Self-Insured Health Coverage
e Indicate Yes or No for whether this group of plans offers a Conditional Offer of Spousal Coverage
e Indicate if this group of plans qualify as Minimum Essential Coverage (MEC) and/or Minimum Value (MV)

It is important to note that a group of plans cannot be MV without being MEC, but can be MEC and not
MV.

“  Plan Group Setup

INS Plan Group

Is this group of plans Self-Insured Health Coverage ?

See where your code mapping settings have

moved within the new Plan Group setup ® Yes O No

Code Megping (23 Does this group of plans offer a Conditional Offer of Spousal Coverage ?
Select Codeto Add. 40K
Code | Sebmred ™ ACATior Fovernge Level Emcloyee Orty Hatoncal Costs @® Yes O No
‘o
NS [ MECand MewnmVaoe | Emcloyee Only v Marage
X ™S MECnd Mrmum Vabe | | Ercioyosfamiy | i 5 ‘ 3 This group of plans covers the followsng Affordable Care Act Requirements
X B2 e Ve HOESETem o o 5 Minimum Essential Coverage (MEC) B4 Minimum Value (MV)

Note' 1 o oo loyee i 303000 10 8 Beref® Code crily. rather Bhr 3 Sodxton code fom above. the beref?
Codle 3 rfomaton wil be used 31 the employee promsium & saxumed 10 be $0.00 b ¥vs case. make sure Nt your Out < Back Next >
Master Doduction code is the some name a5 your Beneft code.




3.1.4.3. Plan Group Wizard Step 3: Offer Effective Dates and Costs

This step accounts for the previous Historical Monthly Costs Management setup. The user may continue to set
up and manage employee only monthly historical costs for a particular Plan Group. The user may set up as many
historical date ranges and costs as necessary to manually override the default cost being pulled from GP.

An expanded explanation of how to manage this page is accessible through the @ iconin the upper right-hand

corner of the window.

See where your code mapping settings have

moved within the new Plan Group setup

Code Mapping

Start Date: End Date: Employee Only Morthty Cost:

Salect Codeto Add: [S0IK - ik LW Edi 1/ 1/2015 12/31/2015 $35.00 Delete
_,..—-F""-—
Cade Self-nsured ACA Type Caverage Level Historcal Costs ==
7

fen Start Date: End Date: Employee Only Monthly Cost:
% INS [0 |MECand Minimum Value | | Employes Only v Manage Edit 1/ 1/2016 12/31/2016 $50.00 Delete

® st MEC and Mirimum Value | Employes Famly  ~  INS Start Date: End Date: Employee Only Morthly Cost:
Edit 1/ 1/2017 12/31/2017 $75.00 Delete

X INsz MEC and Minimum Value w| Employee Spouse  ~  INS

Nofe: F an employee is associated o 3 Baneft code anfy, rather than a daduction code from above, the banefi
code s ifarmation wil be used and the amployee pramium is assumad to be S0.00 i this case. make sure that your

Master Deduction code is the same name a3 your Banaft code.

“ Plan Group Setup

INS Plan Group

Offer Effective Dates and Costs: e

“fou may manually enter Offer Effective Dates and their associated Employee Only Cost to accurately reflect your company’s offerings.
Any previous Historical Costs settings will populate here. f you do not set up any manual offer dates and costs, Payroll Inspector will
continue to appropriately comelate decution codes and the cument EE Cnly Cost set in GP to the employee's offer.

Add New Offer Dates and Costs

Quit < Back Next =




3.1.4.4. Plan Group Wizard Step 4: Auto Assigning an Offer of Coverage to
Employees

New Setting:

This new setting allows the admin to manually set certain groups of employees
as being assumed to have been offered coverage for this group of plans.

This setting is beneficial if the company does not have full offer details and/or
deduction/benefit codes properly assigned to employees in GP. Employees
may be included in multiple Plan Groups since they may be offered several
different groups of plans to choose from.

Choosing to manually include an employee a Plan Group will not override any
other Plan Group that they may be included in due to benefit/deduction code
assignments in GP. Assigning these manual offers will not sync back to GP,
rather just be used for generating accurate 1095-C reporting in the Payroll
Inspector.

“ Plan Group Setup

INS Plan Group

Automatically assign this Plan Group's offer of coverage to certain employees o

Which employees are considered to have automatically been offered this Plan Group?

Employment Type Employee Class Pasition Work Location
[ Au [ Au [ A ] A
Full Time Regular Blark EmpClass ADA INTERNATIONAL-A
None ACCT APA KENTUCKY
Part TimeRegular ADMN ATC LOUISIANA
INST CED OHID
SALES csp CHIDU
SUPP FSR PEMNSYLVANIA
ISR PHILADELPHIA
PRA Primary
sup
TEC

Quit < Back Save




3.1.5. Affordability Groups

There are no changes to how Affordability Groups are set up.

3.2. Results: ACA Coverage widget

The user will continue to run the ACA Coverage widget by clicking the play icon in the
top right corner of the widget.

Users will now be able to View Results through the button, in the lower right corner of
the widget, for the Coverage results even if there are no issues that need to be
reviewed and addressed.

Affordable Care Act Health Insurance Coverage @

35 employees' health insurance coverage may be inadequate.
Most Recent
10/20/2016 at 1:06 AM

3.2.1. Coverage Results Dashboard

Upon clicking the “View Results” button, the user will be presented with an updated
dashboard for results. This dashboard contains certain quick links that admins may
be particularly interested in to work through their results or in resolving issues. The
user may click to View All Results or click one of the dashboard options to view a
pre-filtered results list. Red or Orange dashboard items may indicate an issue that
needs to be reviewed.

The dashboard also includes some Upcoming Action Item excel reports that can
assist users in forecasting for upcoming employees who should or may need to be
offered coverage.

As is current functionality, if a company is set up as a member of an Aggregated
ALE Group, the dashboard results will reflect those of the entire Aggregated ALE
Group.




Let’s take a look at what has changed with the results dashboard and the items the user can expect to see. The
following page shows a comparison of the previous dashboard and the new dashboard screens.

Previous Coverage Results Dashboard

4 Affordable Care Act Employee Coverage Results

2016 Care Act C ge Verification Results
The results of the employee coverage verification are shown below.

36 Aggregaled employees’ health insurance coverage was inspected
24 Aggregated employees are being offered adeguate coverage according to the Affordable Care Act
0 Aggregated Non full-time employees have been offered and enrolled in self-insured coverage
Minimum Essential Coverage

69.44 9 of aggregated full-time employees are being offered minimum essential coverage.
) You are required to cover at least 85% for the 2016 calendar year.

11 Aggregated employees are not being offered any coverage and are eligible
1 Aggregated employees' dependents are not being offered coverage

Inadequate Coverage

Aggregated employees are not being provided adequate coverage. You may
be liable for a penalty for any employee not adequately covered.

0 Aggregated employees are not being offered minimum value

0 Aggregated employees are not being offered affordable coverage

=

New Coverage Results Dashboard

A Affordable Care Act Coverage Results

Affordable Care Act Coverage Verification Results
Reporting Year 2016

The results of the employee coverage verification are shown below.

of Full-Time employees are being offered Minimum Essential

93 . 1 0% Coverage (MEC). You are required

the 2016 calendar year.
Employees' health
3 6 insurance coverage 2 7
was inspected
Employees are not
being offered any
coverage and are
eligible

Employees are not
2 being offered adequate 2
coverage
Upcoming Action ltems

Employees that are now Full-Time and should be offered coverage by
the start of the next stability period starting within the next month

to cover at least 95% for

Employees are being
offered adequate coverage

Eligible employees are not
being offered Minimum
Essential Coverage (MEC)

Employees are not being
offered Minimum Value (MV)
coverage

New Employees

1 6 Employees ars trending 30+ hoursiweek in their current measurement

Note: You may be liable for penalties for any eligible employee that is not being offered
Click here for additional |RS reference regarding ACA penalties

coverage ar coverage is inadequate.

3
2

2

View All Results

Non Full-Time employees
have been offered and
enrolled in self-insured
coverage

Employees are not being
offered coverage for
dependents

Employees are not being
offered Affordable
Coverage

0 New employess that should be offered
coverage by the start of the next month




3.2.2. Coverage Results Grid and Reporting

“View All Results” from the dashboard will launch the user into a new grid view for
filtering employees and managing their offer of coverage determinations.

The new view allows the user to quickly filter based on:

e Employee data (Employee ID, First Name, Last Name)
e Offer Determination

e Line 14 Codes

e Line 16 Codes

e Affordability status

e Minimum Essential Coverage status

e Minimum Value status

e Dependents Offer of Coverage status

e Self-Insured indication

e Enrolled/Waived Status

The user may also review an expanded view for each employee’s 1095-C Part Il
breakdown of Lines 14-16 information.

Based on the results displayed in the grid (either all results or a filtered set), a user
may export and download an excel report of the data to further review. This will
essentially allow the user to create a custom report including any of the
determination elements.

Let’s take a look at what has changed with the results details. The following page
shows a comparison of the previous results details and the new results reporting
grid.




Previous Coverage Results Details

“# Affordable Care Act Employee Coverage Results

#  Affordable Care Act Coverage Results

New Coverage Results Reporting Grid

Affordable Care Act Coverage Verification Results

The results of the employee coverage verification are shown below.

| Search Employees | Show: | Only Archer Employees ~ | | Al Employees

Yoel Hamper )

This employee is 3 new employee and is a member of 2 full-time by default group. They must be offered coverage 30 days =fter their hir
date.. They are in full-time stability peried that started on 1/1/2015 and will end on 10/31/2016. This employee is currently being offered
mmlmumﬁsentlal coverage which deoes include dependents. This employee is being offered value ge that is affordzble. This
igned to an affordability group using the Federal Poverty Line Safe Harbor. See full details.

ployee is

Full Time Status: Full-Time (as of 10/2/2014)
Stability Period: 1/1/2015-10/31/2016

Margery Marlin §) Fully Covered
This employee is 8 new employee and is @ member of & full-time by default group. They must be offered coverage 30 days after their hire
date.. They are in full-time stability period that started on 1/1/2015 and will end on 10/31/2016. This employee is currently being offered
mmlmumessentlal coverage which does include dependents. This employee is being offered value ge that is Thiz
ployee is igned to an ility group using the Federal Poverty Line Safe Harbor. See full details
Full Time Status: Full-Time (as of 10/2/2014)
Stability Period: 1/1/2015-10/31/2016
Junior Richins ) Mo Coverage

This empleyee is a new employee and is a member of a full-time by default group. They must be offered coverage 90 days after their hire
date.. They are mqu -time stability period that started on 17172015 and will end on 10/31/2016. This employee is not currently being offered

This employee is not being offered mini value ge. This employee should be offered minimum
essentizl coverage and 2 plan that meets minimum value and is aff . This employee is d to an affordability group using the
Federal Poverty Line Safe Harbor. See full details.

Qy ©FullTime employees are being
93 1 0 A) offered Mimimum Essertial

Employess are not being

Employess ars not being

2 Employees ars being offered offersd adequate offersd any coversge and are
Coverage (MEC) = g coverage eligble
Show:  Only ARCHR Employses ~ ACA Reporting Year. | 2016 ~
Employee ID First Mame: Last Name Determination Line 14 Code Line 15 Code Line 16 Code Affordable Min. Essential Min. Value Dep Cffered
Employee Offer Determination Plan Details
Affordable, MEC, MV, Dependents Offer, Self-Insured ~
Alistair Greene Adequat f Coverage pe

GREED001

-+ Elston Guillory
GUIL00OT

-+ Yoel Harper

Waived

2016 1095-C Part Il Employee Offer and Coverage

Jan  Feb  Mar  Apr  May  Jun  Jul

Inadequate Offer of Coverage

Inadequate Offer of Coverage

Affordable, MEC, MV, Dependents Offer, Self-Insured
Waived

Affordable, MEC, MV, Dependents Offer, Self-Insured

Aug  Sep Ot MNov  Dec
14 14 14 1A 1A 1A 1A 1A

Waived
HARPOOO1 an
A&mvdmbnln AAC AT Dimmmim dmmbn PEme Cml fmma i - 4
< >
Exportto Bxcel  Reset Fiters Resuts 1-20  Nex21-36: 2
Back Close

Back Results 1-20 Neodt (21-33)> > Finiish




3.2.2.1. ACA Reporting Year

The ACA Reporting Year was previously located in the main settings as the
Coverage Year to be inspected setting. The user may now toggle between
current and previous year to review ACA Coverage Results and 1095-C data
per employee.

“ Affordable Care Act Coverage Results

of Full-Time employees are being Employees are not being Employees are nat being
g 3 1 0% offered Minimum Essential 2 ﬂp\ﬁ:i:zbmewgg offered offered adequate offered any coverage and are
- Coverage (MEC) a = coverage eligible

Show:  Only ARCHR Employees ACA Reporting Year

Ling 16 Code

Affordable Min. Esser Min. Value

Determination Ling 14 Code Line 15 Code

Employee ID First Name Last Name

Plan Details
Affordable, MEC, MV, Dependents Offer, Self-Insured ~

Employee Offer Determination

] Chommic Armdd Admmisto CEar of Mevrmesne

3.2.2.2. Expanded State: 1095-C Part Il

When an employee's row is expanded, their 1095-C Part II, Lines 14-16
displays. Any months that have elapsed for the chosen ACA Reporting Year
will be displayed here. It is important to note that there are certain scenarios
where an employee may have a blank Line 15 amount or Line 16 and it will be
displayed as such accordingly.

If an employee was not required to be offered coverage and thus was not
offered coverage, their 1095-C Part Il display may be blank for all or specified
months when there was no required offer extended. This may not indicate an
issue to be resolved, however the section will still display.

Employee ID First Name: Last Name Determination Line 14 Code Line 15 Code Line 16 Code Affordable Min. Essential Min. Value Dep Offered

Employee Offer Determination Plan Details

Affordable, MEC, MV, D dents Offer, Self-l ed
Hedea Jacobson Adequate Offer of Coverage En?c:I\:d . » VIV, Lependen &r, Selrinsur
JACO0001

2016 1095-C Part Il Employee Offer and Coverage

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Nov Dec
Line 14 1H 1H 1H 1A 1A 1A 1A 1A 1A 1A 1A 1A
Line 15
Line 16 2A 27 27




3.2.3. Employee Coverage Details

Each employee within the Coverage Results Grid has an Offer Determination
displayed that is also a link. Clicking on an employee’s Offer Determination link will
launch the user into the employee’s coverage details page. This is an existing page
that was previously accessible by clicking the “See full details” link from the
previous results details page.

Once the Employee Coverage Details modal displays, a few things may look a bit
different, but rest-assured that all of the existing details, with a few enhancements,
have been maintained.

Let’s take a look at what has changed with the Employee Coverage Details modal.
The following page shows a comparison of the previous and new employee details
screens.

Each of the specific sections that have changes will be detailed below in sections
3.2.3.1-3.2.3.4.




Previous Employee Coverage Details

New Employee Coverage Details

#  Affordable Care Act Coverage Details

Fitzj Miller y Ci gt
This employee is @ new employee and is @ member of a fulltime by default group . You have set the offer of coverage at 0 days after hire; the IRS requirement is 90
days. They are in fullime stabilty period that started on 6/1/2015 and will end on 10/31/2016. This employee is curently being offered minimum essential coverage
which does include dependerts. This employee is being offered minimum value coverage that is affordable. This employee is assigned to an affordability group using
the Federal Poverty Line Safe Harbor.

Currently receiving an adequate offer

Neva Burgan Currently receiving an adequate offer offer

BURGO001

This employee is fulltime as of 4/16/2016 and is in  fulltime stabilty period that started on 8/1/2016 and ends on 12/31/2017. This employee is currently being offered minimum essertial coverage which
does include dependerts. This smployes is being offered minimum value coverage that is affordable. This employes is assigned to an affordabilty group Using the Federal Povety Line Safe Harbor.

Edit Employee Coverage Higibility Details

Ofewa  Cigtie P S Covegoe  Goveroe Erplor Erplowe : Comvcny
Current Employee Coverages
INS1 - MEC, MVP [o01/2015] [or/01/205] [01/01/1900] [s7500 | [s5121 | [Envolled ~|  Employee Only LANA
INS1 - MEC, MVP 01/01/2015 | |01/01/72015 | |01/01/1900 | |$75.00 $51.21 Enrolled ~ Employes Only LANA
g1 e anm ninimnis | (namimnic | s sanon oo onnn . e n Lania

2015 Employee Coverage Reporting
The chart below illustrates this employee’s health insurance availability for 2015. It is based on your deduction codes within Dynamics as well as the benefit
start and coverage dates you specified above. You wil be required to file this information on form 1095-C in eary 2016.

2015 Monthly Breakdown

i

of

Minimum Essential
Coverage Seff

Minimum Essertial
Coverage Dependeris

Mirimum Value Offering

Affordable Minimum Value
ering

> BESRICR[CRIC R T
Q0000 m
> BESHIC NI B R
> JICHIC NI RIS REN
> BICHICHIC R JEH
> BICRICRICHTC R
- ICHICHICRIC AL

1095C Line 14 Code

> JICHIC JIC JIC LI
> JICHIC NIRRT

> JICHICHIC R R LN,

1085C Line 16 Code

® 0
® 9

Cor i
m"“*Ej‘::,;;g LANA  LANA LANA | LANA  LANA LANA | LANA  LANA LANA | LANA  LANA

0 Coverage Offered 0 Coverage Mot Offered No Coverage Requirement

Expect Coverage to be Offered Expect Coverage Mot to be Offered

Save

Offered Plan Employee Only | | 2016 Employee Coverage Requirements
Gi Enrolled Menthly Cost
roup The chart below ilustrates this employee’s health insurance requirements for 2016, It s based on the employee’s fulime state and represents whether or not
you have fuffiled your requirements to offer this employes adequate coverage underthe Affordable Care
|[= Mew Group si0000
INst Jan | Feb | Mar | Apr | May | Jun | Ju | Aug | Sep | Oct | Mov | Dec
INS2
Minimum Esserial
s Coverags Sef . . .
INS4
Minimum Esssrtial
|= planz X s Coverage Dependents ° ° e
INS
S5 Minimum Value Offering ° ° [
INSBEN Affordable: Minimum ® ® ®
Value Offering
Add Coverage Offer Enrollment
® Coverage Offered @ No Offer of Coverage No Coverage Requirement
Expect Coverage to be Offered Expect No Offer of Coverage

1095C Part Il 1035<C Part IIl

The chart below gives @ preview of what this employee’s Fart Il (Employee Offer of Coverage) on their 1095-C form willlook lice. Click an a link below for more
detals regarding each row's cortents

Jan Feb Mar Apr May Jun Jul Aug Sep Oct Now Dec

Beporting Company | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR

1095CIne 14 | 1H H H A 1A 1A 1A 1A A A A 1A
1095C Line 15
< 5 1095CLne 16 | 2A 1) 1)

Wy might there be bianks for Line 15 amounts 7




3.2.3.1. Coverage Offer & Enrollment

The Coverage Offer & Enrollment section replaces the previous Employee
Coverage Eligibility Details section. The user may add or remove coverage
offers and adjust/edit enrollment selections through this section at the
employee level. This information will then be used to update the employees
Coverage Requirements and Part Il sections accordingly, based on the Plan
Group(s) selected.

To add a new Plan Group Offer and Enroliment, the user may click and choose
a Plan Group from the drop-down list of all set up Plan Groups for the company.
From there, the user will then choose a plan code/coverage level to indicate
which level the employee enrolled in. If the employee simply waived coverage,
the user may just choose the Employee Only plan to set the offer dates. To
indicate enrollment, check the Enrolled? checkbox for the selected row. If
waived, leave unchecked.

Upon saving the Coverage Offer & Enrollment window, the employee’s
Requirements and Part Il (lines 14-16) information will update accordingly,
however these manual edits or additions will not sync down to GP.

Offered Plan Employee Only | | 2016 Employee Coverage Requirements
Enrolled Monthly Cost - ) . ) ) ) .

Group The chart below illustrates this employee’s health insurance requirements for 2016. |t is based on the employee’s

N a 100.00 rou have fulfilled your regui = to offer this emploves adeguate covermae under the Affordable Care Act
- £ |

Wﬁ v A Add Coverage Offer & Enrollment

INS2 Select a Plan Group from the drop-down list below to indicate this employee received an Offer of Coverage for

this Plan Group, which includes all plans/coverage levels:
INS3 d
NS4 MNew Group -
w2 X s = ‘

= oan - (=]

INS

INS5 Minimum Value Cffering |

INSBEN Affordable Minimum q

Walue Offeri
Add Coverage Offer Enrollment aue Henng
nﬂrr
A ® Coverage Offered @ No Offer of Coverage
@ = O X

Plan Offer and Enrollment

Add an Cffer and Enrollment below and then select a plan code from the drop-down list to indicate the coverage level plan for which the
employee was offered coverage. There may be multiple plan offers and/or enrollments during a given plan year if the employee changed
coverage levels due to a Qualifying Life Event or if you follow a non-calendar year plan. *You may not, however, have overdapping dates
of offers within the same plan group or enrollment across all plan groups. To indicate that an employee enrolled in the offered coverage
for a aiven date range, check the "Enrolled?' checkbox

Flan Code Start Date: End Date Employee Only Monthly Cost Enrolled?

Edt |INS5 1/31/2016 9/31/2016 Delete
Plan Code Start Date: End Date Employee Only Monthly Cost Enrolled?

Edit |INS5 104 1/2016 12/31/2016 $85.00 Delete

Add New Offer Dates and Costs

Cancel Save




3.2.3.2. Coverage Requirements Breakdown

The Employee Coverage Requirements section has been only slightly adjusted to now display the employee’s
Minimum Essential Coverage for Self and Dependents, Minimum Value Offering, and Affordability requirements
as dot icons rather than the check/x icons previously displayed.

The Line 14 and 16 codes, as well as the reporting company information, has been broken out into the lower
1095-C Part Il section (discussed below in 3.2.3.3).

2016 Employee Coverage Reguirements

The chart below illustrates this employee’s health insurance requirements for 2016. | is based on the employee’s full4ime state and represents whether or not
you have fulfiled your requirements to offer this employee adeguate coverage under the Affordable Care Act.

Jan Feb Mar Apr May Jun Jul Aug Sep Ot Mow Dec

Minimum Essertial

Coverage Seff o @ @ ] £ & &
Minimum Essertial

Coverage Dependents ® ® d g ® b b

Minimum Value Cfferng [ ] [ ] [ ] | ] & = ]
Affordable Minimum

Walue Cfferng e ® ® ® e b ®

® Coverage Offered @ Mo Offer of Coverage Mo Coverage Requiremert

Expect Coverage to be Offered Expect No Offer of Coverage
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3.2.3.3. 1095-C Part II: Lines 14-16

The new 1095-C Part Il tabbed section includes the Reporting Company and Lines 14-16 data for each elapsed
month of the chosen ACA Reporting Year. This display directly correlates to the data that will be imported into
the Year-End Forms portal at year-end to populate and report your employees’ 1095-C forms.

Line 15 is a new field and will display for those month’s in which the employee’s corresponding
month’s Line 14 is a code 1B, 1C, 1D, 1E, 1J, or, 1K.

Each row’s header now has additional information for reference and Line 14 and 16 codes are broken down into
simplified terms. The display of codes and amounts for Lines 15 and 16 will display in accordance with IRS
regulations, meaning that some may be blank due to IRS guidance that they are unnecessary when combined
with specific Line 14 codes (ie when Line 14 is a code 1A, there should be no Line 15 amount or Line 16 code
determined, displayed, or populated on the employee’s 1095-C).

1095C Part Il 1095-C Part 11l

The chart below gives a preview of what this employee’s Part || (Employee Offer of Coverage) on their 10595-C form will lool like. Click on a link below for mare
details regarding each row's contents

Jan Feb Mar Apr May Jun Jul Aug Sep Ot Mow Dec

Reporting Compary | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR | ARCHR

1095-C Line 14 H H H 1A 1A 1A 1A 1A 1A 1A 1A 1A
1095-C Line 15
1095C line 16 2A 2A 2A

Wy might there be bianks for Line 75 amounis?




3.2.3.4. 1095-C Part lll: Covered Individuals

The new 1095-C Part Ill tabbed section replaces the previous ‘Dependents’ link for adding and editing Covered
Individuals. It is important to note that the Covered Individuals section is only required and meant to be reported
on the employee’s 1095-C form if the employee and/or their dependents were enrolled in self-insured health
coverage. Therefore, this tab selection will only be accessible if the employee is enrolled, for at least one month
of the ACA Reporting Year, in a Plan Group that was indicated as being a self-insured health coverage offering
on set up.

The user may manually edit, add, or remove a covered individual, other than the employee, by clicking on the
Covered Individual's name. The employee’s coverage details must be adjusted within the Offer and Enrollment
section (3.2.3.1).

This display directly correlates to the data that will be imported into the Year-End Forms portal at year-end to
populate and report your employees’ 1095-C forms.

1095C Part 11 1095C Part 1l

The char below gives a preview of what this employee’s Part |l (Covered Individuals) on their 1085-C form will look: like. This section includes all Covered
Individuals, including the employee themselves, spouse, childiren), and other dependents, who were enrolled in the seffinsured plan for any calendar month
of the calendar year. You can click an a Covered Individual’s name below to edit their personal information, as well as the months in which they were enrolled.

Jan Feb Mar Apr May Jun Jul Aug Sep Ot Mow Dec
Mancy Buchanan

John Buchanan

Salhy Buchanan

Add Covered Individual




3.2.3.4.1. Editing Covered Individuals

To edit a Covered Individual, click their name within the Part Il grid to open
the Editing module. From here, the user may edit the Covered Individual’s
name, relationship type, SSN, DOB, and coverage dates.

Covered Individuals may now be set up with multiple coverage date ranges
to account for any gaps there may be in coverage in the given ACA
Reporting Year.

Based on the Enrolled Coverage Dates set up, green checkmarks will be
displayed for each month in which the Covered Individual was enrolled for
at least one day of that month.

# Edit Covered Indridual *

Covered Individual Detais

Relationship | Spouse i ssN 111223313 |
Bethdate |11,/13/1968 B~ ]

Enrolled Coverage Dates @

Date End Diate
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1/ 12018 Br B2016

Add Ervolled Coverage Date

1095C Part 1l Preview Reparting Year: 2016
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