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1. Definition of academic misconduct 
 

1.1 Academic misconduct includes ethical misconduct and is defined as: 

a) Any attempt to gain an unfair advantage in an assessment (including 

examinations/assessments). This includes (but is not confined to): 

i. Copying from other candidates. 

ii. Collusion 

iii. Impersonation. 

iv. Plagiarism, i.e. presenting the work of others as if it is one's own (this includes buying 

or acquiring work/effort/programming code from another party (in whole or in part) 

for the completion of an assessment). 

v. The unacknowledged or un-referenced representation of one's work (the submission 

of work presented previously or simultaneously for summative assessment at this or 

any other institution). 

vi. Unauthorised access to unseen examination papers. 

vii. Attempted or proven bribery. 

viii. Falsification of data in projects, surveys or other assessed work. 

ix. The act of uploading assessment tasks, or work on a website or other such portal and 

inviting contributions or comments or asking for the work to be provided back as a 

finished or partially finished submission 

 

1.2 Taking unauthorised materials into an examination/assessment. This includes: 

a) Any calculator or dictionary. 

b) Mobile telephones and equipment with telephone communication facilities. 

c) MP3 players, CD players, radios, computing devices 

d) All watches must not be brought into an examination room, whether switched off or not. 

e) The definition of unauthorised material extends to pencil cases, manuals for calculators, 

any written material (including notes written on arms and other parts of the body) and 

spare paper, and includes the refusal to evidence whether or not one is carrying such 

material. 

This list is not exhaustive. 

 

1.3 Assisting another student to do any of the above. 
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1.4 It is the ICMT's responsibility to prove an allegation of academic misconduct. The burden of 

proof to be used shall be 'on the balance of probability.' 

 

2. Conduct of Examinations 
 

2.1 Smoking and the consumption of food and drink are not permitted in examination rooms. 

 

2.2 Candidates are not permitted to have any written materials in the examination room, such 

as books, papers, or other prohibited articles. In specific examinations, which will be 

identified, candidates are entitled to consult notes, textbooks or other materials. 

 

2.3 Mobile telephones, and equipment with telephone communication facilities (including 

watches with additional functionality), should not be brought into an examination room, 

whether switched off or not. However, where they are brought into an examination room, 

please see 2.4. 

 

2.4 Candidates will be required to deposit any mobile telephones, tablets, watches, internet-

enabled, and any other device that can connect to third parties, whether by mobile signal, 

Bluetooth or wireless, irrespective of whether the device is on or not, in their possession as 

directed by the invigilator. If found with any items on them, whether switched off or not, it 

will constitute academic misconduct. 

 

2.5 Any bags or similar articles that candidates cannot arrange to leave outside the examination 

hall or room may, together with books, papers etc., be deposited as directed by the 

invigilator. 

 

2.6 A candidate may be inspected to ensure that no unauthorised materials are concealed on 

their person (e.g. requested to empty their pockets or remove unusually bulky clothing). If 

necessary, a student may be required to accompany an appropriate invigilator to a private 

area to allow any such inspections to be undertaken. Refusal by the student may be referred 

to academic misconduct or student disciplinary procedures. 
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2.7 Candidates who are found to have with them any unauthorised materials, including any 

written materials, will be deemed to have committed academic misconduct and will fail that 

examination/test. 

 

2.8 The ICMT cannot be held liable for students' property left, lost or damaged on its premises, 

including materials brought into the examination/test rooms. Students should therefore 

avoid bringing valuable items with them. 

 

2.9 Candidates are forbidden from making copies of their examination/assessment answers for 

subsequent use outside the examination room. 

 

2.10 Communication with other students is not allowed under any circumstances and will 

constitute prima facie evidence of academic misconduct. This also applies if an 

examination/test is temporarily suspended, e.g. in case of emergency. 

 

2.11 An invigilator should be informed immediately if a candidate claims to have found a mistake 

or ambiguity on the paper. 

 

2.12 Candidates must do any rough working in the answer book and cross it through when 

completed. No writing paper is to be used other than the answer book; supplementary 

sheets may be issued only when the answer book has been filled. 

 

2.13 Candidates may not leave their places without permission from the invigilator. They will be 

accompanied by an invigilator at all times if required to leave the examination room for any 

period of time. 

 

2.14 Candidates must comply with requests made by invigilators, e.g. to be visually inspected. Any 

refusal to do so will be considered academic misconduct and may result in a zero mark for 

the assessment concerned. 

 

2.15 No part of the answer book may be removed from the examination room. 

 

2.16 It is the responsibility of each candidate to ensure that the invigilator collects their script 

before leaving the examination room. 
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3. Submission of work for assessment 
 

3.1 It is the responsibility of each student submitting coursework, projects, or other materials 

connected with an assessment to ensure that their work is the work they wish to be assessed 

and that it is legible and accessible. The ICMT accepts no liability for the consequences of 

work submitted in error by the student, nor is replacement work acceptable except as 

explicitly required or permitted. 

 

3.2 A viva voce may be requested at any time for a student or students suspected of having 

sought to gain an unfair advantage in an assignment/test/examination to test their 

understanding of their work. 

 

In such cases, the student(s) shall be informed that a viva voce is required, and it will be 

conducted under examination conditions in front of a member of the teaching team of the 

module concerned. The student shall also be informed that non-attendance, without good 

reason, will result in guilt is assumed, and the appropriate academic and disciplinary 

outcome will be applied 

 

Should a student fail to attend a viva, without good reason, and they can subsequently 

present mitigation, they will be invited to a further meeting. Refusal to attend a viva will be 

considered under the disciplinary procedures. 

 

4. Suspected academic misconduct detected during or after 

an examination/test 
 

4.1 If an invigilator suspects that there is academic misconduct, the attention of any other 

invigilator present should be drawn to the suspicious circumstances. If another candidate 

suspects misconduct, they should alert the invigilator(s). 

 

4.2 The invigilators should approach the suspected candidate(s) and inform them of that 

suspicion, explain that they may complete the examination/test if they wish, and make a 

statement at the end of the examination/test. 
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4.3 The invigilators will annotate the candidate(s)' work to indicate the point at which the 

suspected misconduct was detected. Should the invigilators suspect any further attempt at 

academic misconduct during the same examination/test, the same procedure should be 

followed. The relevant section of the script also annotated appropriately. If any unauthorised 

material is discovered, the invigilators will confiscate it at the point of discovery. Photographs 

may be taken as evidence, and the circumstances recorded by the invigilator 

 

4.4 At the end of the examination/test, the Head of Musical Theatre will inform the student(s) 

that the incident will be the subject of a formal investigation. 

 

4.5 Written accounts of the incident by the invigilators and other candidates, if appropriate, will 

be forwarded with the script, any unauthorised material and the student's statement to the 

Head of Musical Theatre. 

 

4.6 If following an examination/test, another student has reason to suspect that academic 

misconduct took place, they must present a written account and any relevant evidence to the 

Head of Musical Theatre). An anonymous statement shall constitute hearsay and not be 

deemed a legitimate allegation. 

 

5. Academic misconduct concerning assessed or other 

coursework 
 

5.1 It is recognised that academic misconduct in assessed or other coursework raises several 

issues from academic misconduct in a written examination/test. 

 

5.2 All staff and students have a responsibility to report, in confidence, any suspected incident of 

academic misconduct, whether witnessed directly or where there are reasonable grounds for 

suspicion. Allegations of suspected academic misconduct may be received from an internal 

or external source. 

 

5.3 Any Tutor who suspects when marking student work that there has been academic 

misconduct should always inform the Head of Musical Theatre to determine the provisional 

outcome and procedure to be followed. The Tutor is responsible for providing evidence of 

the alleged academic misconduct. 
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5.4 Any student wishing to make an allegation against another student should present a written 

account and any relevant evidence to the Head of Musical Theatre. Allegations will be 

handled sensitively and confidentially. An anonymous statement shall constitute hearsay and 

not be deemed a legitimate allegation. 

 

6. Procedure 
 

6.1 The ICMT recognises different levels of academic misconduct to be considered when 

determining appropriate penalties. 

 

6.2 Cases of suspected academic misconduct shall be reported to the Head of Musical Theatre, 

who shall establish a panel of three members of teaching staff to consider the allegation. 

 

6.3 The student may be accompanied but is expected to speak on their own behalf. 

 

6.4 If a student decides not to attend the meeting and has not given adequate reasons for this in 

advance, the panel shall continue in the student's absence. 

 

6.5 The panel shall investigate each case and decide whether or not academic misconduct has 

taken place. The panel is not required to prove intent, but instances of deliberate fraud may 

carry more severe sanctions. 

 

6.6 If academic misconduct has not occurred, no further action is taken, and no note is entered 

on the student's record. The notes of the panel are retained. The marking process is 

resumed, and the results are considered. If a student has committed poor academic practice, 

this should be considered during the marking process. 

 

6.7 If academic misconduct has occurred, the panel must decide on an appropriate sanction to 

recommend to the Exam Board. Different sanctions exist to accommodate different levels of 

academic misconduct. Recommendations as to sanctions should be based on the following 

facts: 

a) The instant of the misconduct (first or subsequent). 

b) The extent of the misconduct (major or minor). This is a decision based on academic 

judgement. 
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c) Whether the misconduct was deliberately fraudulent. 

 

In addition, the following circumstances may affect the choice of sanction: 

a) The effect a sanction would have on the student's ability to enter their chosen 

profession. 

b) The student's year of study. 

c) The nature of the module. 

d) Any extenuating or mitigating circumstances. 

 

The reasons for the recommendation must be recorded. The panel must also clarify the 

rationale for any deviations from sanctions that are the norm for a given type of misconduct. 

 

7. Sanctions 
 

7.1 The sanctions a panel may recommend are: 

a) Minor first instance: marking work with appropriate mark reductions for affected 

sections, which may mean marking the work excluding the affected sections. In addition, 

a written warning may be given. 

b) Major first instance or subsequent minor instance: A fail for the assessment component 

with the right to remaining resits retained. A maximum mark at resit is a minimum pass 

mark. 

c) Major first instance or subsequent instance (major or minor): A fail for the module with 

the right to remaining resits retained. A maximum mark at resit is a minimum pass mark. 

d) Major first instance or subsequent instance (major or minor): A fail for the assessment 

component or module with the right to remaining resits retrained; however, although 

the student can gain the credit for the component or module, they will not be given any 

marks for it. 

e) Subsequent instance (major or minor): A fail for the assessment component or module 

with the right to remaining resits retained. A maximum mark at resit is a minimum pass 

mark. However, the student's marks in other assessments in the same diet are capped. 

 

7.2 In addition, the panel may recommend that the student undergo training in good academic 

practice. 
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7.3 Sanctions that the panel may recommend any of those listed in the ICMT's Student Code of 

Conduct and Disciplinary Procedure. 
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