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This Calendar outlines the regulations and requirements for the qualifications offered by NorthTec (Northland Polytechnic Limited). 
Every applicant is advised to obtain a copy of the Student Programme Handbook that relates to the specific qualification s/he plans 
to study, in order to be informed about any particular requirements that may apply.  
 
Please refer enquiries about ID cards, enrolment, academic records, graduation and fee payments to Registry. Enquiries about any 
other aspect of services related to students can be directed to the Student Services Team.  
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NorthTec is the trading name of the institution; Northland Polytechnic Limited is the legal name.  

As such, our qualifications are awarded by Northland Polytechnic Limited. 

 

Northland Polytechnic Limited, like all tertiary institutions, is subject to the provisions of the Education and Training Act 2020 (with amendments). 
This Act specifies the constitution and powers of the Council and other matters relating to the administration of tertiary institutions. 
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Ko Ruarangi Te Maunga Tapu, Te Maunga Kōrero e Tū Nei 

Ko Raumanga Te Wai Tuku Kiri E Heke Nei, E Rere Nei 

Ko Te Puna O Te Mātauranga, Ko Te Puna O Te Oranga Ngā Whare 

Ko Te Tai Tokerau Wānanga Te Marae 

Ko Te Tai Tokerau Whānui Te Rohe Whenua 

Ko Ngāpuhi-Nui-Tonu Te Iwi 

Tīheiwa Mauriora 

Kia Puta Atu i Te Whei Ao, Ki Te Ao Mārama 

Kia Turuturu Ā Tai, Kia Turuturu Ā Uta 
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Important dates for 2022 These dates may be subject to change 

 

January   July  

1 New Year’s Day  1 Semester 1 / Term 2 ends 

4 New Year’s Holiday  7 Academic Committee  

5 NorthTec opens for 2022  25 Semester 2 / Term 3 begins  

24 Academic Quality Assurance Committee  25 Academic Quality Assurance Committee 

31 Auckland/Northland Anniversary    

     

February   August  

3 Academic Committee  4 Academic Committee  

7 Waitangi Day (Observed)  15 Teaching and Learning Committee 

14 Teaching and Learning Committee  22 Academic Quality Assurance Committee 

17 Research and Ethics Committee    

21 Semester 1 / Term 1 begins     

21 Academic Quality Assurance Committee    

     

March   September  

7 Academic Committee  1 Academic Committee  

4 Diploma/Degree Graduation Ceremony  15 Research and Ethics Committee 

17 Research and Ethics Committee  19 Teaching and Learning Committee 

21 Teaching and Learning Committee  26 Academic Quality Assurance Committee  

28 Academic Quality Assurance Committee   30 Term 3 ends 

     

April   October  

7 Academic Committee   6 Academic Committee 

14 Term 1 ends  17 Term 4 begins  

15 Good Friday  17 Teaching and Learning Committee 

18 Easter Monday  24 Labour Day 

19 Education Holiday  25 Academic Quality Assurance Committee (Virtual) 

25 Anzac Day     

26 Academic Quality Assurance Committee (Virtual)    

     

May   November  

2 Term 2 begins  3 Academic Committee 

5 Academic Committee   14 Teaching and Learning Committee 

16 Teaching and Learning Committee  17 Research and Ethics Committee 

19 Research and Ethics Committee  21 Academic Quality Assurance Committee 

23 Academic Quality Assurance Committee     

     

June   December  

2 Academic Committee  1 Academic Committee   

6 Queen’s Birthday  2 Semester 2 / Term 4 ends 

20 Teaching and Learning Committee  19 Academic Quality Assurance Committee 

24 Matariki Holiday  25/26 Christmas Day /Boxing Day 

27 Academic Quality Assurance Committee  26/27 Christmas Day /Boxing Day (Observed) 

 

 

Primary and Secondary School Terms 2022   Primary and Secondary School Terms 2023 

Term All Schools All schools 

1 31 January – 8 February to 14 April 30 January – 7 February to 6 April 

2 2 May to 8 July 24 April to 30 June 

3 25 July to 30 September  17 July to 22 September 

4 17 October to 20 December (latest date) 9 October to 20 December (latest date) 

https://education.govt.nz/school/school-terms-and-holiday-dates/#Cal2022 

 

  

https://education.govt.nz/school/school-terms-and-holiday-dates/#Cal2022
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Glossary 
Academic Appeal A written request by a student to change any academic decision, action or omission by a tutor or any 

Northland Polytechnic Limited Board or Committee. 

Academic 

Misconduct 

To gain a result in assessment in a dishonest manner, includes: 

 Cheating - A dishonest or unfair act to gain advantage 

 Plagiarism - Using and passing off another’s ideas or writings as one’s own without appropriate 

citation 

Academic Penalty A situation where an academic record is affected by a student action or non-action. 

ACE Adult Community Education 

Advocate A person who assists the student by being present and guiding them through a process. The role will 

normally include observing that the process is followed and advising the complainant regarding process 

and options. An Advocate will be a Student Advisor, or their nominee; or any person nominated by the 
student. 

Aegrotat 

Consideration 

Aegrotat consideration is available to students who, as the result of illness or injury, bereavement or 

some other exceptional circumstance beyond their control: 
 Are seriously impaired in the preparation of work presented for assessment, or 

 Are prevented from completing any test, examination, or item of course work. 

Aegrotat may not be available for some programmes. Please refer to specific Programme Regulations. 

AES Admission with Equivalent Status 

AQAC Academic Quality Assurance Committee (a subcommittee of the Academic Committee) 

Articulation 

Agreement 

A written agreement between two tertiary institutions that lists courses at one institution that are 

equivalent to courses at the other institution, in order to assist with credit transfer. 

Bachelor’s Degree  A Bachelor's Degree provides individuals with a systematic and coherent introduction to a body of 

knowledge of a recognised major subject (or subjects, in the case of a double degree or a double major) 

as well as to problem-solving and associated basic techniques of self-directed work and learning. 

A Bachelor's Degree involves at least one sequential study programme in which content is progressively 

developed such that it might form a basis for postgraduate study and/or professional practice.  

Bachelor's Degrees are taught mainly by people engaged in research, see s254 of the Education and 

Training Act 2020. 

Entry - A programme of study leading to a Bachelor’s Degree builds upon prior study, work or experience, 

and is open to those who have met the specified entrance requirements, normally at level 3 on the NZQF.  

Outcomes - a graduate of a Bachelor’s Degree programme is able to:  

 demonstrate intellectual independence, critical thinking and analytic rigour 

 engage in self-directed learning 

 demonstrate knowledge and skills related to the ideas, principles, concepts, chief research methods 

and problem-solving techniques of a recognised major subject  

 demonstrate the skills needed to acquire, understand and assess information from a range of sources 

 demonstrate communication and collaborative skills 

Credit requirements - a Bachelor’s degree requires a minimum of 360 credits from levels 5 to 7. Some 

Bachelor’s Degrees, notably in professional fields such as engineering, the health sciences and law, 

encompass additional credits and may require a longer period of study. For example, an eight-semester 

(four-year) degree would normally be equivalent to 480 credits.  

Of the credits required for a Bachelor’s Degree, a minimum of 72 credits should be at level 7 or higher. 

The degree should specify a spread of credit across levels, so that the qualification demonstrates 

progression, reflects the requirements of the degree definition and achieves the associated learning 

outcomes in a way that is appropriate to the subject area. 

Relationship with other qualifications - a person who holds a Bachelor’s Degree may be able to enrol for 

the Postgraduate Diploma or the Master’s Degree.  

Source: http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/bachelors-degree/   

Certificate  Certificates may be used in a wide range of contexts across all levels up to and including level 7, and are 

often used to prepare candidates for both employment and further education and training.  

Credit requirements - a certificate must comprise a minimum of 40 credits at levels 1-7.  The level of a 

certificate is determined by counting back from the highest-level credits until a total of 40 is reached. The 

level at which the total of 40 is reached determines the level of the certificate. 

National and Northland Polytechnic Limited qualifications are being replaced by New Zealand 

qualifications. 

http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/certificate/  

Complaint A written expression of dissatisfaction where a person perceives there has been a direct and significant 

adverse impact on them that requires some form of redress or change in a situation. 

Complainant The person who expresses a concern or makes a formal complaint. 

Concern An expression of dissatisfaction by a person who perceives there has been an impact on them that not 

been large and it is likely that resolution can be obtained by direct, informal consultation with the staff 

concerned. 

COP Certificate of Proficiency, or Code of Practice 

Course A component of a programme of study that a student is enrolled in: a paper, module or subjects are all 

different types of courses. 

CPI Certificate of Personal Interest 

Credit Recognition  Recognition of former learning either by credit transfer, unit standard transfer, RPL/APL, block credit 

transfer, or articulation.  

http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/bachelors-degree/
http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/certificate/
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Credit Transfer 

(CT) 

The granting of credits gained in one programme is seen as being equivalent or relevant to those required 

in another. The credits may have been gained at NorthTec or through another accredited provider. 

Diploma Diplomas often prepare learners for self-directed application of skills and knowledge. These qualifications 

often build on prior qualifications or experience and recognise capacity for initiative and judgement across 

a broad range of educational and vocational areas in technical, professional, and/or management roles.  

'National Diplomas' (diplomas approved to use the word 'National') recognise skills and knowledge 

meeting nationally set standards (unit and achievement standards). Some National Diplomas 

automatically recognise credit from non-NZQF qualifications as outlined by the qualification regulations.  

Credit requirements - a diploma must:  

 be listed at level 5, 6 or 7, with the top 72 credits defining the level at which it can be registered; and  

 have at least 120 credits  

The level of a diploma is determined by counting back from the highest-level credits until a total of 72 is 

reached. The level at which the total of 72 is reached determines the level of the diploma.   

National and Northland Polytechnic Limited qualifications are being replaced by New Zealand 

qualifications. 

http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/diploma/ 

EEO Equal Educational Opportunities 

EFTS Equivalent Full-time Student, a standard measure of student workload 

Graduate 

Certificate  

A Graduate Certificate is designed primarily as a vehicle for degree graduates to pursue further study at 

an advanced undergraduate level. The Graduate Certificate is typically designed as a bridging qualification 

to postgraduate study for individuals developing educational, professional or vocational knowledge in a 

new discipline, profession or subject area and/or as a broadening or deepening of skills or knowledge 
already gained in an undergraduate qualification.  

Entry - is usually open to degree graduates. However, subject to the regulations of the award, those who 

have been able to demonstrate equivalent practical, professional or educational experience of an 

appropriate kind may be granted admission. 

Outcomes - In addition to the Bachelor's Degree outcomes, a person with a Graduate Certificate is able 

to demonstrate some outcomes of a Bachelor's Degree in a new area of study.  

Credit requirements - the Graduate Certificate can be registered at levels 6 or 7, and requires requires a 

minimum of 60 credits, with a minimum of 40 at level 7 or above. 

Relationship with other qualifications - The Graduate Certificate may provide an entry point to 

postgraduate study.  

http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/graduate-certificate/  

Graduate Diploma  A Graduate Diploma allows degree graduates to pursue a significant body of study at an advanced 

undergraduate level. The Diploma is typically designed as a bridging qualification to postgraduate study 

as well as broadening knowledge and skills in a familiar subject or discipline, or developing knowledge in 

a new area.  

Entry - open to degree graduates. However, subject to the regulations of the award, those who have 

been able to demonstrate equivalent practical, professional or educational experience of an appropriate 

kind may be granted admission.  

Outcomes - a person with a Graduate Diploma is able to:  

 engage in self-directed learning and advance study; and  

 demonstrate intellectual independence, analytic rigour, and the ability to understand and evaluate 

new knowledge and ideas  

Credit requirements - a Graduate Diploma requires a minimum of 120 credits, of which 72 credits must 

be at level 7 or above.  

Relationship with other qualifications - a Graduate Diploma may provide the basis for postgraduate study. 
http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/graduate-diploma/  

Guaranteed Credit 

Arrangement 

An arrangement where transfer credit is established and approved for study undertaken toward a 

complete or incomplete programme taken at another tertiary institute. 

IELTS International English Language Testing System 

KPI  Key Performance Indicator 

Mediation The process by which the participants, together with the assistance of a neutral person or persons, 

systematically isolate disputed issues in order to develop options, consider alternatives and reach a 

consensual agreement that will accommodate their needs. 

MoE Ministry of Education 

MSD Ministry of Social Development 

NACCQ National Advisory Committee on Computing Qualifications 

NCEA National Certificate of Educational Achievement 

NCNZ Nursing Council of New Zealand  

NZQF New Zealand Qualifications Framework - a comprehensive list of all quality-assured qualifications 

NZQA New Zealand Qualifications Authority  

Plagiarism Using and passing off another’s ideas or writings as one’s own including: 

 Copying other people’s work without acknowledging the source of the work; 

 Failure to acknowledge the source of ideas and/or opinions of others e.g. ideas/opinions from texts, 

articles, or other students as well as those of tutors/lecturers.  Acknowledgement must be attributed 

to the source of the ideas/opinions in the form of a citation/reference; 

 The use of exact words of another without quotation marks or indentation to indicate that the words 

are quoted; and 

http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/diploma/
http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/graduate-certificate/
http://www.nzqa.govt.nz/studying-in-new-zealand/understand-nz-quals/graduate-diploma/
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 Copying, cutting and pasting from electronic or any other sources (such as websites) without 

referencing is considered plagiarism 

Pōwhiri Ceremonial welcome extended to visitors by tangata whenua 

QMS Quality Management System 

Qualification 

Levels 
10 Doctorates 

9 Masters 

8 Postgraduate Diplomas and 

Certificates, Bachelors with Honours 

7 Bachelor’s Degrees, 

Graduate Diplomas 

  

6 
Diplomas 

5 

4 

Certificates 

3 

2 

1 
 

There are ten levels involved in qualifications - 1 is the 

least complex and 10 the most. Levels depend on the 

complexity of learning. They do not equate to 'years 

spent learning' but reflect the content of the qualification 

(for more details view the level descriptors).  

Providers and Qualification Advisory Boards consider 

where the components of the qualification reside against 

the levels. The New Zealand Qualification Register 

criteria set minimum credit and level requirements for 

each type of qualification. It is possible for a qualification 

to include credit achieved at levels above and below the 

level of which the qualification is registered.  

Qualifications on the Register are registered in 

accordance with an agreed set of title definitions. 

Recognition of 

Prior Learning 

(RPL) 

A process through which a student seeks academic credit for relevant skills, knowledge or abilities gained 

through formal or informal education, work or life experience. RPL is not to be confused with Credit 

Transfer that is granted on the evidence of a pass in an equivalent unit of learning. 

Record of 

Attainment 
A document, which lists outcomes of assessment for specific courses or subject areas. 

Record of 

Attendance 
A document, which states the attendance on a course. 

Respondent A person about whom a concern or formal complaint is made. 

Resubmits / Resits 

 

Some programmes allow assessments that do not meet the required standard to be resubmitted. Refer 

to Programme Regulations for specific details. 

 Resit involves sitting an equivalent version of the assessment for the purpose of obtaining a 

pass grade, e.g. examination/test or practical assessment. 

 Resubmission involves resubmitting an assessment for reassessment for the purpose of 

obtaining a pass grade, e.g. essay, report. 

STAR Secondary/Tertiary Alignment Resource 

Student 

 

A student is defined as someone who has applied for and been accepted for a place on a programme, and 

has attended the first two weeks of their programme of study. 

Te Tiriti ō Waitangi The Treaty of Waitangi in Māori text. It should be noted there are well-known issues of inconsistency 

regarding translation and interpretation between the two documents. 

TEC Tertiary Education Commission 

TEO Tertiary Education Organisation 

TES Tertiary Education Strategy 

TEQS Tertiary Education Qualification Statement. A document provided at degree-level graduation, which, when 

read in conjunction with the NorthTec Academic Transcript, constitutes a Diploma Supplement equivalent 
for the purposes of the UNESCO-Council of Europe Diploma Supplement. In simple terms, the TEQS 

explains your qualification against an internationally agreed set of criteria. 

Unit Standard 

Transfer (UST) 

Used where students have existing competency in a unit standard, and are not required to enrol in that 

unit standard again, but the students require the credit to obtain local qualifications. 
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Introduction to NorthTec 

A brief history of NorthTec 

NorthTec is the region's largest provider of tertiary education, with campuses and learning centres in Whangārei city and Kerikeri in the 

Bay of Islands, and Learning Centres in Auckland, Dargaville, Kaikohe and our northernmost site in Kaitaia. NorthTec remains the only 

Northland-based Tertiary Education Institute (TEI) that provides programmes from foundation to degree level. 

 

 Originally opened as the Northland Community College in 1978, with a staff 

of ten tutors, the college was hailed as "a significant centre for learning and 

an administrative centre for courses to be run in the wider community". In 
1987, Northland Community College changed its name to Northland 

Polytechnic [Tai Tokerau Wānanga] and to NorthTec [Tai Tokerau Wānanga] 

in June 2006. Since its inception, our institution has taken courses beyond 

the main campus to the two-thirds of Northland's population who do not live 

in Whangārei.  

In 2020, Northland Polytechnic became a limited liability company and a 

subsidiary of Te Pūkenga (NZ Institute of Skills and Technology). 

 

NorthTec staff and management are committed to our Charter to make tertiary education accessible to all Northlanders. We offer our 

students high quality and industry-focused education, with flexible learning options and a personalised classroom approach. Our 
commitment to our students extends beyond the campus boundaries. We have solid partnerships with iwi, other institutions, industry 

organisations and advisors, to enable us to meet NorthTec’s mission of developing Northland and its people through tertiary education. 

We pride ourselves on the fact that when our students are ready to leave us they graduate with the knowledge and practical skill base 

needed in the “real world” of business and enterprise. 

NorthTec supports and encourages the development of our staff and a strong research culture. Staff continue to participate in a wide 

range of research and other developmental activities, with particular encouragement being given to new researchers to attend workshops 

and presentations. Our staff and established researchers are increasingly collaborating both internally and externally to ensure the quality 

of what we offer our students. 

On April 2020, our institution, along with all other Polytechnics, became part of New Zealand Institute of Technology and Skills (NZIST) 

as a limited company without changes to our trading name. 

Description of NorthTec 
NorthTec is situated in the northernmost region of New Zealand, servicing a population base of approximately 175,000. Our largest 

campus is based at Raumanga, a suburb of Whangārei city, with the Future Trades campus in Dyer Street, and a Learning Centre in 
Kensington Stadium. There is a regional campus in the Bay of Islands (Kerikeri) and Learning Centres at Auckland, Dargaville, Kaikohe 

and Kaitaia. In addition, NorthTec has achieved flexibility in programme provision for smaller or more isolated areas and through 

memorandums of agreement with education providers, industry, iwi and charitable trusts. NorthTec offers a range of programmes in 

health, science, business, technology, tourism, education, Māori studies and the arts. These programmes cater for student learning from 

NZQF Levels 1 to 7. 

 

History of the NorthTec Logo 

The inaugural logo of Northland Community College, which opened in 1978.   

The second community college logo was created in the 1980s. It reflects the three baskets of knowledge (ngā kete e toru) and the 

symbolic letter ‘N’ to represent Northland. In Māori tradition, great value is placed on these three baskets that were said to hold the 

knowledge of love, peace and humanity, the knowledge of tradition, rituals and history, and the knowledge of creation, for the arts 

of war, agriculture and building. 

 

 

The 1987 logo was designed when Northland Community College changed its name to 

Northland Polytechnic (Tai Tokerau Wānanga). The Māori language equivalent ‘Tai Tokerau 

Wānanga’ was agreed in consultation with the new Te Runanganui o Tai Tokerau, a body 
of respected kaumātua and kuia from the five northern iwi. 

This version of the Northland Polytechnic (Tai Tokerau Wānanga) logo was created in April 2000. 

 

 

In June 2006, our institution changed its trading name to NorthTec (Tai Tokerau 

Wānanga), and our logo was changed to reflect the growth and progress of NorthTec as 

an organisation. 

 

http://wrsv-portal/depts/mrkting/NorthTec%20Logos/NT_H_Wbg_Bk.jpg
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Campuses and Learning Centres  

Whangārei Sites 

Raumanga Campus  - Whangārei 

The Raumanga campus is just 10 minutes’ drive from the centre of Whangārei city. It is set in relaxing, park-like grounds providing the 

ideal environment for students to concentrate on their studies. Campus facilities include a gymnasium, library, student café and spacious, 

tree-filled grounds. 

 

Reception and Administration Block 

Contact Details  

Postal 

Address 

Private Bag 9019 
Whangārei, 0148 

Campus 51 Raumanga Valley Road 
Raumanga, Whangārei, 0110 

Phone 64 9 470 3555  
0800 808 856  

Fax 64 9 470 3556 

McKay Stadium (Kensington) 

Our Sport and Recreation programmes are run in conjunction with Sport Northland and are based at Kensington Park. Students have 

theory sessions in classrooms on the second floor and practical sessions in the New Zealand Academy of Sport accredited Kensington 

Fitness Centre and large indoor Advocate Stadium. A number of businesses also operate from the stadium including Refuel Café, a 

childcare centre and physiotherapist. 

 

 

Kensington Stadium 

Contact Details  

Postal 

Address 

Private Bag 9019 

Whangārei, 0148 

Campus Western Hills Drive 
Whangārei, 0112 

Phone 64 9 470 4149 

Fax 64 9 470 3556 

Future Trades Campus – Dyer Street, Whangārei  

This purpose-built trades training campus, based in the heart of the Whangārei industrial centre, provides invaluable opportunities for 

students to link with local industry. The Future Trades campus provides a 21st century learning environment for a wide range of 

programmes, including Automotive Engineering, Electrical Engineering, Boat Building, Carpentry, SafeTrades, Mechanical Engineering 

(Fitting and Turning, Fabrication and Welding); and Horticulture. 

Local industry agrees that the facilities are world-class, with a light and roomy 6000 square metre area housing 7 specialised workshops, 

12 classrooms, a student lunch room, library and service centre, and tutor/administrative staff offices, meeting rooms and lunch area. 

All teaching spaces, including workshops, have the latest teaching aids - wireless projectors and Smart Boards. 

 

 

Future Trades Campus 

Contact Details  

Postal Address Private Bag 9019 
Whangārei, 0148 

Campus 19 Dyer Street 
Raumanga, Whangārei, 0110 

Phone 64 9 470 3555  

0800 808 856  

Fax 64 9 470 3556 

City Centre Learning Hub – Bank Street, Whangārei  
On 8th June 2020, a new initiative/partnership Te Rua o Pūkenga was launched with NorthChamber, Work Ready, and People Potential, 

and supported by the Ministry of Social Development as a response to the economic impact of the Covid-19 pandemic and designed to 

assist people who are looking for work. 

 

City Centre Learning Hub 

Contact Details  

Postal Address Private Bag 9019 
Whangārei, 0148 

Campus 39 Bank Street 
Whangārei, 0110 

Phone 64 9 470 3555  

0800 808 856  

Fax 64 9 470 3556 
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Regional Campuses and Learning Centres 
 

Bay of Islands Campus - Kerikeri 

NorthTec's Bay of Islands Campus in Kerikeri has a scenic bush and forest surround with sea views in the distance. It is well known for 

its Arts programme. 

Kerikeri is a thriving township known as much for its cafes, restaurants and talented artists as for its colonial heritage and established 

horticulture. Local fruit orchards provide our students with seasonal work during holiday periods. Kerikeri is a tight-knit and friendly 

community, with most of the businesses owned by local people. It is also home to a large number of amazing artists and craftspeople, 

many of whose work can be seen in the array of craft shops and art stores that line the entire main road of Kerikeri. 

 

Kerikeri Campus 

Contact Details  

Postal Address PO Box 332 

Kerikeri, 0245 

Campus 135 Hone Heke Road  

Kerikeri, 0230 

Phone Regional Administrator 

09 407 5855 

Fax 09 407 5669 

 

Dargaville Campus 

Dargaville is a friendly township situated on the bank of the Northern Wairoa River on the western coast of Northland.  It services an 

extensive farming district, and is known for the production of kumara.  Nearby Ripiro Beach has the longest unbroken stretches of sand 

beach in New Zealand. 

 
Dargaville Campus 

Contact Details  

Campus Cnr Parore and Gordon 

Streets 

Dargaville, 0310 

Phone 09 470 3555 

Fax 09 470 3556 

 

Kaitaia Learning Centre 

In this friendly Far North township is NorthTec’s northernmost campus. Kaitaia is a popular tourist destination located just 20 minutes 

from both the West and East coasts. The stunning Ninety Mile Beach, which runs down the West coast, offers great fishing and surfing. 

 
Kaitaia Learning Centre 

Contact Details  

Postal Address PO Box 622 

Kaitaia, 0441 

Campus 6 Oxford Street 

Kaitaia, 0410 

Phone Regional Administrator 

09 408 6117 

Fax 09 408 6118 

 

 

Te Tai Tokerau Wānanga (Kaikohe) 

Kaikohe is regarded as the 'Hub' of Northland, servicing an extensive farming district. Located on the Twin Coast Discovery Route that 

leads west to the Hokianga Harbour and north towards the Mangamuka Gorge. Kaikohe is the home of the Ngāpuhi. 

 
Kaikohe Campus 

Contact Details  

Campus 4 Station Road 

Kaikohe, 0405 

Phone Regional Administrator 

09 405 3494                            

Fax 09 405 3493 
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Board of Directors, Commitees and Sub-committees 

Board of Directors Membership 

 

Listed Council membership, current as of September 2021: 

Chairperson Ripeka Evans 

Deputy Chair Murray Bain 

Members Nicole Anderson 

 Erana Kara 

 Matt Keene 

 Bronwyn Yates 

 Kim Ngārimu 

In attendance Secretary 

 

Committees and Sub-committees  

 

Finance, Audit and Risk Committee 

Membership as at September 2021: 

Chairperson Murray Bain 

Members Ripeka Evans 

 Nicole Anderson 

 Toa Faneva 

 Jonathan Slavich 

Academic Committee 

Membership as at September 2021: 

 Position Current Incumbent 

Chairperson Convenor - Chief Executive Jon Smith 

Members Associate Director Product and Delivery Sam Kelly 

 Chair – Academic Quality Assurance Committee Joan Taylor 

 Chair – Research and Ethics Committee John Stansfield 

 Chair – Teaching and Learning Committee Dan Clark 

 Manager Risk Tania Cumming 

 
Staff Members (4) 

 

Ben Kluge 

Bev Mackay 

Sandeep Mangat 

(1 vacancy) 

In attendance Minute Secretary Janet Kemp 

 Amorangi Taipari Munro 

 

Academic Committee Sub-committees 

 

Academic Quality Assurance Committee 

Research and Ethics Committee 

Teaching and Learning Committee 
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TERMS OF REFERENCE - ACADEMIC COMMITTEE  

 
1.  Effective Date  

These terms of reference are effective from 8 July 2021.  

 

2.  Establishing the Academic Committee  

2.1  The Northland Polytechnic Limited Board of Directors will establish the Northland Polytechnic Limited Academic Committee, which 

will be formally constituted in accordance with section 182(2) of the Education and Training Act 2020.  

3. Purpose 

3.1  The Academic Committee will cultivate a culture of excellence and innovation in teaching, learning and research to advance the 

NorthTec vision of Better lives through education as per the updated NorthTec Strategy.  The Committee will be committed to the 

principles of Te Tiriti o Waitangi and support an inclusive learning environment which benefits all students. 

4. Operating Values 

4.1 The Academic Committee shall apply and model the following values: 

 Whakaea (Ambition): We create and role model ambition and leadership. 

 Aratahi (Focus): We put the success of our ākonga and our team at the centre of all we do. 

 Hiranga (Excellence): WE take pride in everything we do. 

 Tūtika (Accountability): We take personal responsibility for achieving our purpose. 

5. Objectives 

5.1 The core objectives of the Academic Committee is to ensure NorthTec’s educational activities enable Better lives through education 

for our students, stakeholders, and communities.  Committee thinking will align with the NorthTec Strategic goals.  The Committee 

will: 

5.1.1 Focus on achieving desired outcomes for all students, especially priority learners. 

5.1.2 Create, develop and advance communities and iwi bodies of knowledge in support of Māori achievement. 

5.1.3 Respond to the wellbeing needs of students, including monitoring and evaluating student complaints. 

5.1.4 Evaluate the academic performance of NorthTec programmes and the effectiveness of educational delivery. 

5.1.5 Recommend improvements that minimise barriers to learning and reinforce best practice. 

5.1.6 Identify and promote indicators and targets relating to  

(a)  academic performance and  

(b)  teaching practice. 

5.1.7 Support the implementation of academic policy, regulations, statutes and quality assurance systems; and 

o Approve an academic audit plan annually 

o Award qualifications 

o Accredit the introduction of new programmes and approve significant programme amendments 

o Monitor and advise on academic risk 

o Receive and consider self-assessment report summaries 

o Receive and consider external reports on academic matters 

o Evaluate the Academic Committee performance annually 

5.1.8 Lead academic actions across NorthTec with clear communication. 

6.  Reporting to the Board of Directors  

6.1  The Academic Committee will report to the Board of Directors on matters considered and acted upon.  

6.2  The Academic Committee will make recommendations to the Board of Directors with respect to: 

 6.2.1 the Degrees, Diplomas and Certificates Statute 

 6.2.2 the Delegations of Powers Statute 

6.3 The Academic Committee will report annually to the Board of Directors on the updated membership and terms of reference of any 

committees or sub-committees established.  

7.  Delegations  

7.1  The Academic Committee may formally delegate specific tasks and responsibilities to its sub-committees.  In doing so, it maintains 

responsibility and will keep a register of those delegations.  

 

8.  Membership 

8.1 All members will offer their knowledge for improvement of academic outcomes for all NorthTec learners. 

 

Role  Number of 

Positions  

Convenor – Chief Executive (Chair) 1  

Director Product and Delivery 1  

Chair, Academic Quality Assurance Committee 1 

Chair, Teaching and Learning Committee 1 

Chair, Research and Ethics Committee 1 

Manager Risk 1 

4 Staff from across NorthTec who are passionate and focused on student success and outcomes 4 

Tangata Whenua Advisor 1 

TOTAL MEMBERSHIP  11 

8.2 In Attendance 

 Academic Committee Executive Secretary  

 Student Voice will be a member of the Academic Quality Assurance and the Teaching and Learning Sub-committees as required. 
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8.3 From time to time members of the Board of Directors may attend to provide guidance and discuss opportunities to align and 

enhance teaching and learning within the strategic direction of NorthTec to Te Tai Tokerau and the sector. 

9. Quorum / Proxies / Co-Option 

9.1 A quorum consists of more than half of the members, of which at least four members are not members of the Senior Leadership 

Team. 

9.2 Each member of the Committee is required to appoint a proxy to take their place in the Committee if they are unable to attend.  

Proxies are appointed by notification to the Executive Secretary. 

9.3 Co-option shall occur as and when required at the discretion of the Chair and agreement of the Academic Committee.  Co-opted 

members shall not affect the quorum requirements of the committee. 

 

10. Sub-Committees of the Academic Committee 

10.1 In order to support the work of the Academic Committee the following standing committees have been established: 

 Academic Quality Assurance 

 Research and Ethics  

 Teaching and Learning 

Each standing sub-committee shall report to the Committee after each meeting of the sub-committee and before the following 

Academic Committee.  The terms of reference and continuation of each of the sub-committees will be reviewed by the 

Committee every two years. 

 

TERMS OF REFERENCE - ACADEMIC QUALITY ASSURANCE COMMITTEE (AQAC)  
 

1. Effective Date 

These terms of reference are effective from 27 April 2021. 

2. Purpose 

To provide advice and support to Academic Committee and to undertake its identified functions and report regularly to Academic 

Committee on the performance of those functions. 

3. Objectives 

The committee will consider and report on any academic matter referred to it by the Academic Committee and specifically: 

1. Monitor the development of the academic portfolio and curriculum and its alignment with NorthTec strategy 

2. Monitor the implementation of the tenets of the Te Tiriti o Waitangi in academic components and monitor 

recommendations for improvement 

3. Monitor and advise on the annual academic audit plan  

4. Receive action plans for internal and external academic audit and other reports on academic compliance matters, and 

monitor recommendations for improvement 

5. Consider all new programmes, training schemes, micro-credentials, courses, qualifications, certificates of personal 

interest, certificates of proficiency, applications for accreditation, applications for consent to assess, and sub-contracted 

delivery arrangements and recommend to Academic Committee for approval as appropriate 

6. Consider all proposed changes to existing programmes training schemes, micro-credentials, courses, qualifications 

certificates of personal interest, certificates of proficiency applications for accreditation, applications for consent to assess 

and sub-contracted delivery and recommend to Academic Committee for approval as appropriate 

7. Consider all new and revised academic contracts and recommend to Academic committee for approval as appropriate 

8. Receive and recommend changes to academic and student policies 

9. Monitor the effectiveness and implementation of academic policy, regulations, statutes and quality assurance processes  

10. Receive and monitor the student concerns and complaints process  

11. Evaluate, document and report on the subcommittee’s own performance, at least annually 

 

4. Membership 

POSITION  NUMBER 

Academic Registrar (Programme reviewer and evaluator) (Chair) 1 

Deputy Director Product and Delivery 1 

Pathway Manager  1 

Academic Lead or delegate 3 

Library Representative  1 

Product and Academic Advisor responsible for product approval 1 

Product and Academic Advisor responsible for product development 1 

Manager Risk 1 

Total  10 

 

4.1 Attendance 
 Minute Secretary 

 Student Voice as and when required 

 Other staff may attend to offer the committee their knowledge or expertise 

5. Quorum / Proxies / Co-option 

5.1 A quorum consists of more than half of the members (6). 

5.2 Each member is required to appoint a proxy to take their place on the committee of they are unable to attend.   Proxies are 

appointed by notification to the Committee secretary. 

5.3 Co-option shall occur as and when required at the discretion of the Chair and agreement from the committee. Co-opted 

members shall not affect the quorum requirements of the committee.  
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TERMS OF REFERENCE - RESEARCH and ETHICS COMMITTEE  
 
1.  Effective Date 

These terms of reference are effective from April 2020 

 

2.  Establishing the Research and Ethics Committee 

2.1 The Research and Ethics Committee is a standing committee of the Academic Committee. 

3.  Purpose 

 To provide advice and support to Academic Committee. 

 To undertake its identified objectives and report regularly to Academic Committee on the achievement of these objectives. 

4. Operating Values 

 The Research and Ethics Committee shall apply and model the following values: 

 Whakaea (Ambition): We create and role model ambition and leadership 

 Arotahi (Focus): WE put the success of our ākonga and our team at the centre of all we do 

 Hiranga (Excellence): We take pride in everything we do 

 Tūtika (Accountability): We take personal responsibility for achieving our purpose. 

5. Objectives 

The core objectives of the Research and Ethics Committee is to support NorthTec’s educational activities; and enable Better 

lives through education for our students, stakeholders and communities.  Committee thinking will align with the NorthTec 

strategic goals.  The Committee will: 

5.1 Consider and report on any research matter referred to it by the Academic Committee. 

5.2 Provide leadership and advice to staff in relation to research. 

5.3 Promote strong relationships between research and teaching and learning, especially for staff teaching on degrees. 

5.4 Recommend a research strategy to Academic Committee which is led by the organisational strategy. 

5.5 Approve and allocate contestable funds for research, ensuring proper accountabilities are maintained. 

5.6 Monitor the implementation of the tenets of the Treaty of Waitangi in research and make recommendations for improvement. 

5.7 Ensure all research undertaken at NorthTec is consistent with relevant legislation, recognised ethical standards and research 

methodologies appropriate to the field of research. 

 5.7.1 Ensure that approved research activities meet Northland Polytech’s research and ethics guidelines 

 5.7.2 Monitor and approve research ethics proposals according to established criteria 

 5.7.3 Monitor and support compliance for animal ethics requirements under section 141/142 Animal Welfare Act 1999 

5.7.4 Monitor and support compliance for human ethics requirements under the New Zealand Public Health and Disability 

Act 2000 

5.8 Monitor and report research related activities and outputs to Academic Committee. 

5.9 Review the effectiveness of the research strategy annually. 

5.10 Advise the Academic Committee on any matters relating to research including policy and intellectual property. 

5.11 Evaluate the committee’s own performance at least annually and report to Academic Committee. 

6. Membership 

 

Role  Number of Positions  

Academic Staff representatives who are passionate 

about research (includes all degree programmes) 

7 

Auckland campus representative 1 

Director Product and Delivery 1 

Library Representative 1 

Tangata whenua advisor (external) 1 

TOTAL MEMBERSHIP 11 

 

6.1 In attendance 

 Any interested research active academic staff from areas not represented in membership. 

PBRF Coordinator 

Director Development 

Minute Secretary 

7.  Quorum 

7.1  A quorum shall consist of more than half of the members. 

7.2  Each member of the committee is required to appoint a proxy to take their place on the committee if they are unable to attend.  

Proxies are appointed by notification to the Minute Secretary. 

7.3 Co-option shall occur as and when required at the discretion of the Chair and agreement of the Research and Ethics Committee. 
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TERMS OF REFERENCE – TEACHING and LEARNING COMMITTEE  

Effective Date 

These terms of reference are effective from August 2021. 

 

Purpose  

To provide advice and support to Academic Committee.  

To undertake the sub-committee’s identified functions and report regularly to Academic Committee on the performance of those functions.  

 

Functions  

Consider and report on any matter referred to it by the Academic Committee.  

Monitor the academic performance of the institution and programmes.  

Identify and recommend indicators and targets relating to teaching practice and remain cognisant in our practice and performance 

development, to meet our Treaty of Waitangi obligations to Iwi and Māori. 

Promote a culture of professional practice and enquiry in teaching and learning, assessment and moderation responsive to all learners to 

achieve successful outcomes as defined by NorthTec, Tai Tokerau Wānanga. This includes:  

 Developing and maintaining a teaching and learning strategy  

 Determining, supporting and evaluating effective practice in teaching and learning, assessment and moderation.  

 Promoting innovative practices in teaching and learning, assessment and moderation  

 Identifying and promoting opportunities for staff development  

 Promoting and supporting effective self-assessment  

Evaluate the subcommittee’s own performance at least annually. 

 

Membership 

Role  Number of Positions  

Pathway Manager (Chair) 1 

Deputy Director Product and Delivery 1 

Tutors 5 

Product and Academic Advisor responsible for product 

assessment development 

1 

Library Representative 1 

Manager Digital Learning  1 

Kaiako Digital Learning 1 

TOTAL MEMBERSHIP 11 

 

Attendance 

 Minute Secretary 

 Student voice as and when required 

 Other staff or non-staff may attend to offer the committee their knowledge or expertise 

 

Quorum/Proxies/Co-option 

 A quorum consists of more than half the members 

 Each member is required to appoint a proxy to take their place on the committee if they are unable to attend.  Proxies are 

appointed by notification to the Committee Secretary 

 Co-option shall occur as and when required at the discretion of the Chair and agreement from the committee. 
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Academic Statute 

1 TITLE 

1.1  This statute is the Academic Statute of Northland Polytechnic Limited, and is made by the Board pursuant to the Education and 

Training Act 2020 (“The Act”).  

1.2 This statute applies to all programmes of study or training provided by Northland Polytechnic Limited and all students enrolled at 

Northland Polytechnic Limited. 

1.3  Where a programme of study leads to an award by an external body, in addition to meeting the requirements established by that 

body, a programme of study shall satisfy the requirements of the Northland Polytechnic Limited Academic Statute. 

1.4  Where a programme of study leads to an award from another authority, and there is conflict between the regulations of that 

authority and the regulations of Northland Polytechnic Limited, then the regulations of that other authority shall apply in respect 

of that programme of study. 

2  BOARDS AND COMMITTEES 

2.1  The Board shall establish an Academic Committee. 

2.2  The Academic Committee shall establish and monitor sub-committees to assist in carrying out the business of the Academic 

Committee. These include: 

 Academic Quality Assurance Committee 

 Research and Ethics Committee  

 Teaching and Learning Committee 

2.3  Director Product and Delivery (or delegate) shall establish an Advisory Committee or Process for each programme area or group 

of programmes of study they manage. 

Membership of Committees 

2.4  Terms of Reference and membership for Academic Committee are set by the Committee and approved by the Board. 

2.5 Terms of Reference for Academic Committee sub-committees are set by each committee and approved by Academic Committee. 

2.6  The requirements for advisory processes are included in the policy Advisory Processes (02.004).  

2.7 Membership of committees referred to in this statute, if not by virtue of staff office or position, shall be for a term of three (3) 

years unless determined earlier by resolution of the Board or committee to which the committee is responsible. 

 Conduct of Meetings 

2.8  At all meetings of committees referred to in this statute: 

 A quorum shall consist of a majority of members, unless otherwise stated in the terms of reference for that committee. 

 If no person is authorised by this statute to chair the meeting, then those present shall elect one of their number to 

take the chair for that meeting. 

 If the elected chairperson is absent, they shall nominate a member to chair that meeting. 

 All resolutions shall be proposed by one member and seconded by another, and any such resolution shall be passed or 

rejected by a simple majority of members voting. 

 The person in the chair at the meeting shall have a deliberative vote, and, in the case of an equality of votes, shall also 

have a casting vote; and 

 The proceedings and resolutions of every meeting shall be recorded and kept for a minimum of seven years. 

2.9  Subject to this section and any other statute of the Board in this regard, or directive of the Board or committee, which established 

it. Each committee or sub-committee shall regulate its own procedure. 

2.10  Academic Committee members and its sub-committees shall have a nominee to attend meetings in their absence. 

3  PROGRAMMES OF STUDY 

 Programme of Study Offering 

3.1  A list of programmes of study to be offered (the Annual Delivery Plan) will be approved by the Senior Leadership Team and shall 

be published annually. 

3.2  The Academic Committee may approve additional new programmes of study to be offered in the current year. 

3.3  The content and configuration of programmes of study and courses are subject to change from time to time (including during the 

academic year). 

 Programme of Study Approval 

3.4  All courses and programmes of study must be approved by the Academic Committee. 

3.5  Programme of study development and documentation shall in all respects comply with the policies and procedures detailed in the 

Quality Management System. 

3.6  The Academic Quality Assurance Committee or executive manager with responsibility for academic quality shall report to the 
Academic Committee on each application and provide recommendations relating to approval. 

3.7  The Academic Committee shall decide whether or not to approve programmes of study having regard to the recommendation(s) 

and information available. 

 Annual Programme Review 

3.8  Each Pathway Manager shall submit to the Academic Committee annually a self-assessment report for each programme containing 

details as specified by the Academic Committee.  
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 Programme Regulations 

3.9  Programme regulations, consistent with the programme of study approval document, shall be developed for each programme 

and approved by the Academic Committee. 

3.10  Programme regulations shall be reviewed at least annually and any changes shall be endorsed by resolution of the relevant 

Programme Committee and approved by the Academic Committee. 

3.11  Programme regulations shall be made available to students enrolled in the programme of study. 

 Programme of Study Information 

3.12  Every programme of study offered at Northland Polytechnic Limited shall be supported by written information in which the formal 

requirements of the programme of study and its courses are set out for students. 

3.13  Where any changes in programme information occurs, the Pathway Manager of the programme of study shall be responsible for 

advising students of the changes. 

4  AWARD(S) 

 Types of Award(s) 

4.1  Northland Polytechnic Limited may confer the following types of awards – degrees (undergraduate and masters), postgraduate 

diplomas, postgraduate certificates, graduate diplomas, graduate certificates, diplomas, and certificates.  Northland Polytechnic 

Limited may also issue records of attainment and records of attendance. 

4.2  Specifications of awards are contained in the policy Academic Records and Awards (10.001). 

 Conferment of Award(s) 

4.3  The Academic Registrar is responsible for advising Academic Committee that students have met the requirements for a 

qualification to be awarded. 

4.4  Northland Polytechnic Limited degrees and diplomas shall be awarded by resolution of the Northland Polytechnic Limited Academic 

Committee under a delegation from the Board. 

4.5  Northland Polytechnic Limited certificates shall be awarded by resolution of the Academic Committee. 

4.6 Northland Polytechnic Limited record of attainment and record of attendance shall be approved by the Director Product and 

Delivery or Pathway Manager. 

4.7  Awards and results may be withheld if the student has an outstanding debt with Northland Polytechnic Limited. 

5  PARTICIPATION IN PROGRAMMES OF STUDY 

 Admission 

5.1  The Chief Executive may refuse admission to any person who is deemed unsuitable under the provisions of The Act and 

amendments. 

5.2  Any person intending to enrol must provide evidence of meeting the entry requirements of the programme of study in which they 

wish to enrol. 

5.3  Any person intending to enrol in a programme of study provided jointly by Northland Polytechnic Limited and another institution 

must also satisfy the entry requirements of that institution. 

5.4 Any person who has attained the age of twenty years may be granted special admission to a programme of study at Northland 

Polytechnic Limited. Relevant prior learning experiences will be taken into account in the application. 

5.5  No person shall be admitted to a programme of study at Northland Polytechnic Limited unless the Chief Executive or delegated 

representative is satisfied that the applicant can undertake the programme of study with a reasonable likelihood of success. 

5.6  The Chief Executive or delegate may approve the admission of an applicant with the condition that his/her confirmed enrolment 

is dependent on his/her achieving a standard of performance at Northland Polytechnic Limited specified by the Pathway Manager. 

5.7  Students may apply for Credit Transfer (CT) and Recognition of Prior Learning (RPL). Refer to the policy Credit Recognition 
(05.004). Students should also refer to current programme regulations. 

 Enrolment 

5.8  All students undertaking study at Northland Polytechnic Limited shall be registered and enrolled. 

5.9  All enrolments are subject to the condition that the student agrees to abide by Northland Polytechnic Limited regulations and this 

statute. 

5.10 Northland Polytechnic Limited may determine the minimum and maximum number of students who may be enrolled in a particular 

programme of study at the institution in a particular year. 

5.11  Registrations for all courses will be accepted during office hours, in person, by mail or by on-line registration processes. Telephone 

enrolments are not accepted. 

5.12  Students shall be deemed to be enrolled for a course or programme of study when the appropriate registration form and Offer of 

Place have been completed and signed by the student and submitted to Northland Polytechnic Limited AND either the student 

has paid their fees or has made provision for their fees to be paid, OR the student has not paid their fees but attends class after 

the period for the full refund of any fees paid has lapsed and has been invoiced. 

5.13  As part of the process to complete registration, the student must supply statistical information as prescribed by the Ministry of 

Education. The statistical information provided on the registration form may, if required, be submitted to the Ministry of Education 

under the Education and Training Act, 2020. 

5.14 International students must apply to Northland Polytechnic Limited on the prescribed international registration form. 

5.15  Intending students are required to register and enrol by the date given in the programme brochure. Late enrolments may be 

accepted, if places are still available. 

 Programme of Study and Course Cancellation 

5.16  Programmes of study and courses may be cancelled or postponed at the discretion of Northland Polytechnic Limited from time to 

time (including during the academic year) for a variety of reasons, including (but not limited to) lack of enrolments and financial 

constraints.  

5.17 A programme of study or course may be cancelled if there are insufficient enrolments. Should the attendance level of the 

programme of study or course drop below a certain level, then the programme of study or course may be cancelled at any stage 

during the year. 

5.18  Fees paid shall be refunded according to the policy Student Fees (03.017). 

 Enrolments at Two Institutions 

5.19  If transferring from one institution to another, students will have to pay tuition fees charged by each. Students may be eligible 

for a refund of Northland Polytechnic Limited fees only if the requirements of the policy Student Fees (03.017) are met. 
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 Age at Enrolment 

5.20  No enrolments will be accepted from people less than sixteen years of age at the time of the start date of the programme of 

study. This may be varied on the recommendation of the Pathway Manager responsible for the course or programme as long as 

any decision is consistent with Ministry of Education policy and TEC funding requirements. (This regulation does not apply to 

programmes delivered specifically for Secondary Schools). Enrolment contracts for people under eighteen years of age must be 

countersigned by a parent/guardian who is 21 years of age or older.  
Entry Requirements 

5.21  Entry requirements for each programme of study shall be stated in the programme regulations. 

5.22  An entry requirement for all programmes of study is that each student can reasonably expect to achieve the standards required 

for successful completion of the programme of study. 

 Selection Criteria 

5.23  Selection criteria for each programme of study or course shall be stated in the programme regulations and published annually. 

 Fees 

5.24  To be eligible to study at Northland Polytechnic Limited and to receive awards and results from Northland Polytechnic Limited, 

students shall have paid the required fee, or made arrangements for fee payment that have been approved by the Manager 

Corporate Accounts. 

5.25  The Board shall set the student tuition fees annually. 

5.26  Students may be charged components additional to the tuition fee for services and materials. 

Withdrawal 

5.27  Students may withdraw from a programme of study by personally completing and signing a Programme/Course Withdrawal Form. 

The policy Student Fees (03.017) will apply.  

5.28  If a student is absent for two consecutive teaching weeks without providing, in writing, a satisfactory explanation to the Pathway 
Manager, Northland Polytechnic Limited may assume the student has withdrawn from their programme of study and withdraw 

the student from the programme of study. 

6  DELEGATIONS 

6.1  The Board delegates to the Academic Committee authority to: 

 Approve programmes, new qualifications and changes to programmes and programme regulations, and seek approval 

and/or accreditation by external bodies 

 Delegate to sub-committees of the Academic Committee 

 Monitor the quality assurance processes through self-assessment and evaluation 

 Receive and consider academic quality assurance reports on behalf of the Board 

6.2  The Board delegates to the Academic Committee the authority to award qualifications. 

6.3  The Board delegates, individually, to Chair of Academic Committee and the Academic Registrar the authority to approve the 

award of qualifications in circumstances where the normal process would unnecessarily delay the approval. Decisions made under 

this delegation must be ratified by Academic Committee. 

6.4  The Board delegates to the Chief Executive the authority to select and admit students to courses and programmes of study. The 

Chief Executive may delegate this authority. 

6.5  The Academic Committee delegates to the following sub-committees the authority and duties contained in their terms of 

reference: 

 Academic Quality Assurance Committee 

 Research and Ethics Committee 

 Teaching and Learning Committee 

6.6  The Academic Committee delegates to Director Product and Delivery and Pathway Managers or other delegate the authority to 

appoint moderators, approve results and grant credit.  
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Student Regulations 

1 TITLE  

The Northland Polytechnic Limited Student Regulations relate to all non-academic matters.  

Breaches of these regulations are dealt with according to the Student Disciplinary Regulations. 

2  SAFETY 

Students are required to: 

2.1  Comply with any instruction relating to safety given by a member of staff or Safety Manager, or stipulated in programme 

regulations; 

2.2  Wear any personal protective equipment (PPE) in designated areas or as required by any staff member; 

2.3  In the event of fire or other emergency, proceed in accordance with Northland Polytechnic Limited evacuation procedures; 

2.4  Provide information as requested to Northland Polytechnic Limited on disabilities and health status or health risk to themselves 

or others; 

2.5  Report to staff accidents or incidents that have or may lead to accidents to themselves or others; 

2.6  Act in a manner that does not jeopardise their safety or the safety of others. 

3  STUDENT CONDUCT 

3.1 Students shall uphold a standard of behaviour that reflects the Northland Polytechnic Limited values.  In additional, students will 

 Treat others with respect 

 Build relationships of trust, and 

 Act with integrity. 

4 MIND-ALTERING SUBSTANCES (e.g. drugs and alcohol) 

Students shall not: 

4.1  Bring alcohol on to Northland Polytechnic Limited teaching sites or consume alcohol in any teaching area (includes work 

experience, polytechnic vehicles, field trip or any other part time activity), except as part of supervised learning activities; 

4.2  Attend a class, work experience, field trip, or any other Northland Polytechnic Limited activity under the influence of alcohol or 

any controlled drug; 

4.3  Use, or have in their possession or control within any of the Northland Polytechnic Limited teaching sites, or while on work 

experience or field trips any controlled drug not lawfully prescribed for that person. (A controlled drug is: any substance so 

designated, and listed in the Misuse of Drugs Act 1975, together with any amendments and re-enactments.) 

5  HARASSMENT 

5.1  Students shall not harass other students or Northland Polytechnic Limited staff at any time while engaged in Polytechnic activity. 

For the purposes of this section, harassment has the meaning given in the policy Anti-Bullying and Harassment (04.014).  

6  BEHAVIOUR 

Students shall not: 

6.1  Behave in any way that compromises the safety of others, interferes with the learning of other students, or interferes with staff 

in the performance of their duties; 

6.2 Bring any animal, excluding certified service animals, onto any of Northland Polytechnic Limited teaching sites without permission 

from the Manager Capital Assets; 
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6.3  Engage in dangerous, reckless, careless or inconsiderate driving in or about Northland Polytechnic Limited teaching sites. 

Pedestrians have right of way at all times. Drivers of vehicles shall comply with driving and parking directions as given by 

authorised Northland Polytechnic Limited staff; 

6.4  Behave in a disorderly manner or engage in any behaviour that is detrimental to or interferes with others or their property, 

including the property of Northland Polytechnic Limited; 

6.5  Seek or be in possession of information gained by unauthorised entry to the Northland Polytechnic Limited information systems; 

6.6  Engage in dishonest practices: 

(a)  Falsify or attempt to falsify any official and/or personal record relating to their attendance and/or performance at 

Northland Polytechnic Limited or the qualifications/ results issued to them by Northland Polytechnic Limited; 

(b)  Engage in a way that discredits the name and/or integrity of Northland Polytechnic Limited; 

(c)  Falsely represent the records of Northland Polytechnic Limited; 

(d)  Act in a way that constitutes criminal conduct. 

Student Disciplinary Regulations 

1  TITLE 

The Northland Polytechnic Limited Student Disciplinary Regulations outline procedures in the event of a student breaching 
Northland Polytechnic Limited Student Regulations. 

2  EXCLUSION FROM CLASS 

2.1  A tutor may exclude a student from attending the remainder of a class session where the student’s behaviour in class interferes 

with the learning of other students or endangers the safety of themselves or others, provided that the student has been told the 

required standard of behaviour and warned of the consequences of failing to modify their behaviour. 

Where a student’s behaviour is likely to cause harm to self or others, the student may be excluded from class with immediate effect. 

2.2  A tutor who excludes a student from a class session must report this to the Director Product and Delivery as soon as possible on 

the day of the exclusion. The Director Product and Delivery will investigate the incident and determine if disciplinary or other 

action is warranted against the student. 

2.3  Exclusion from class is to protect the learning of other students and safety of others; in itself it is not a disciplinary action. 

3  PRINCIPLES 

 Northland Polytechnic Limited shall apply the following principles to disciplinary procedures: 

3.1  Promptness - Any remedial action to be taken with regard to a student must be taken as soon as practicable after the event. 

3.2  Impartiality - The disciplinary procedures must be applied in an equitable and fair manner to all students. 

3.3  Consistency - The disciplinary procedures must be applied consistently. Similar disciplinary action must be taken in respect of 

similar offences made in similar circumstances. 

3.4  Prevention - The preferred outcome is to prevent re-occurrence, not to take punitive measures. 

3.5  Advance Warning - All students are entitled to know what kind of behaviour is expected of them, and to a warning if their 

behaviour breaches the student regulations. 

3.6  Fairness - The degree of disciplinary action must be related to the nature of the offence and regard should be had to the following 

factors: 

(a)  The seriousness of the problem and/or issue 

Is the student’s behaviour interfering with the learning of the other students? Is the behaviour abusive of other people? 

(b)  Time span 

 Have there been any other discipline problems and/or issues in the past and over how long a time span? 

(c)  Frequency in nature of the problem and/or issue 

 Is the current problem and/or issue part of an emerging pattern? 

 Is the student presently subject to any previous warning? 

(d)  Student history 

What has been the quality of the performance and conduct? 

(e)  Extenuating factors 

It is imperative the student is given an opportunity to explain his/her side of the story. 

f)  Degree of communication 

To what extent has Northland Polytechnic Limited made an earlier effort to inform the student causing the problem and/or 

issue about the existing discipline rules and procedures and the consequences of violation? 

g)  Implications for other students 

What impact will any decision have on other Northland Polytechnic Limited students? 

(h)  Right to representation 

Students must always be informed of their right to have representation. All students under the age of 18 years shall have 

representation. 

4  DISCIPLINARY ACTION 

4.1  The Chief Executive or delegated representative has the authority to discipline students. 

4.2  Disciplinary action may include: 

 Requiring a student to remedy a situation; 

 Excluding a student from some Northland Polytechnic Limited facilities; 

 Excluding a student from some Northland Polytechnic Limited activities; 

 Expulsion. 

4.3  Grounds for disciplinary action will exist if a student fails to comply with the Northland Polytechnic Limited Student Regulations 

or other Northland Polytechnic Limited regulations and policies. 

4.4  When a staff member believes there are grounds for disciplinary action against a student, they shall report the matter to the 

Director Product and Delivery. 

4.5  The Director Product and Delivery shall ensure that the matter is investigated; inform the Student Advisor and either issue a 

warning to the student, or when it is considered disciplinary action is warranted, refer the matter to the Chief Executive, or take 

no further action. 
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5  INVESTIGATING INCIDENTS 

5.1  No disciplinary action shall be taken until the Chief Executive, or delegated representative, has the relevant facts and has 

sufficiently evaluated and considered them, including any explanations which the student offers. The student is to be given the 

right to representation. 

5.2   When the investigation involves a student aged under 18 the student must be asked if they wish their parent(s)/caregivers to be 

informed and present at any meetings with Northland Polytechnic Limited staff regarding the investigation.  The institution shall 
ensure that adult support is available throughout the process. 

6  WARNINGS 

6.1 Except when summary expulsion is justified, by reason of the nature and severity of an incident or offence, a student whose 

behaviour is unsatisfactory shall, before disciplinary action is taken, be: 

(a)  Informed about the grounds for concern about his/her behaviour (the aspect in question, the nature of the fault, etc); 

(b) Allowed to reply or respond; 

(c)  Warned of the consequence of failure to improve; 

(d)  Given reasonable opportunity to correct his/her behaviour. 

6.2  The notification of complaint, and any warnings given, must be recorded in writing and sighted, and preferably signed by the 
student concerned. The student must be provided with a copy.  

6.3  The fact that a warning has been given shall be recorded in the student’s file. The student should be advised that the written 

record has been placed on his/ her personal file.  

Student’s Rights to Respond 

6.4  A student in receipt of a warning may, if he/she wishes: 

(a) Respond in writing and have a copy of the response placed in their personal file; 

(b)  Appeal against the warning. 

7  STAND-DOWN 

Definition 

7.1 A student who is stood down cannot attend Northland Polytechnic Limited for the stand down period. Stand down is not, in itself, 

a disciplinary action; it is a step which may be taken in order to investigate whether or not disciplinary action is needed, though 

his/her status as a student at Northland Polytechnic Limited is unchanged. 

Use of Stand-Down Provisions 

7.2  A student shall only be stood down by the Chief Executive or by delegated representative. Stand down is to be used only in 

serious cases where it would be inappropriate in the circumstances for the student to remain in class. Such circumstances include: 

(a)  Where the student is judged to be under the influence of mind-altering substances (e.g. drugs or alcohol) and it is 

intended to give the student another chance or to seek an explanation before consideration of expulsion; 

(b)  Where there has been, or appears to have been, a serious breach and it appears necessary or advisable that the student 

be removed from class while the matter is investigated or while expulsion or other action is considered. It is serious if 

the behaviour interferes with the learning of other students or is abusive of others or compromises the safety of others; 

(c)  Where the student has been charged in a court of law with an offence punishable by a maximum of two or more years’ 

imprisonment, and the charge is such that the continued presence of the student is likely to cause concern to Northland 
Polytechnic Limited staff or other students or members of the public and it is therefore desirable that until the matter is 

resolved the student be removed from class; 

(d)  Where a student receives more than two written warnings.  

7.3  At the conclusion of any period of stand down the student shall either be allowed to return to class or be expelled. Where 
investigation into the circumstances is continuing, the student shall be notified of Northland Polytechnic Limited actions and 

informed of the decision as soon as the investigation is concluded.  

7.4  The decision to take any disciplinary action or allow the student to return to class following stand down should be made as soon 

as possible. 

Procedure 

7.5 (a) Oral advice to a student that he/she has been stood down must be followed promptly by written confirmation stating 

reasons and duration of stand down. 

(b)  A student who has been stood down must come into Northland Polytechnic Limited when requested upon reasonable 

notice.  

(c)  The student’s file will be annotated to record the final decision made in regard to the student’s stand down, and whether 

or not any disciplinary action was considered necessary. 

(d)  If no disciplinary action follows the stand down, the details of the investigation will be destroyed, but a summary will be 

kept on the student’s file outlining the incident and the result of the investigation. 

8  EXPULSION 

8.1  The authority to expel students lies solely with the Chief Executive or delegated representative. 

8.2  Expulsion of a student is a serious matter and will occur when the Chief Executive or delegated representative is satisfied that 

there is no other appropriate means of resolving the situation. 

8.3 Whether expulsion is summary or by giving notice, a full investigation must be made and there must be sound reasons for the 
action taken, the student must be allowed to state his/her reasons for the breach. Except in cases of summary expulsion, no 

student will be expelled without previous warning(s) being given and following a reasonable opportunity to improve. 

Definition of Expulsion 

8.4  When a student is expelled their enrolment is cancelled, all student rights and privileges are withdrawn, and they may not enrol 

again with Northland Polytechnic Limited without the permission of the Chief Executive. 

Notice of Expulsion/Summary Expulsion 

8.5  A student may be expelled by: 

(a)  Notice of Expulsion, means expulsion by notice being given in accordance with Northland Polytechnic Limited disciplinary 

and stand-down procedures; 

(b)  Summary Expulsion, means expulsion without notice. Summary expulsion shall only be justified where there are 
substantial reasons such as gross misconduct. 

Procedure 

8.6  To expel a student, he/she should be informed, in writing, by the Chief Executive: 

(a) That he/she is being expelled; 

(b)  The effective date of the expulsion; 
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(c)  The reasons for the decision; and 

(d)  His/her rights of appeal against the expulsion. 

9  FURTHER ACTION 

9.1  Where a student may have committed a criminal offence, disciplinary action against the student does not limit the ability of the 

Chief Executive to refer the matter to the New Zealand Police. 

10  DISCIPLINARY APPEAL RIGHTS 

10.1  Students who are the subject of disciplinary action have the right to appeal against any decision made affecting them and they 

must be advised of their rights at the time disciplinary action is taken against them. 

10.2  Students must appeal the disciplinary decision within 10 Northland Polytechnic Limited working days of being notified of the 

decision. 

10.3  A disciplinary decision must be appealed, in writing, to the Chief Executive. The appeal must include the grounds for appeal, the 

desired outcome and any additional relevant information. 

10.4  Students cannot appeal disciplinary decisions made by the Chief Executive. Where a student is not satisfied with such a decision 

they should be referred to the Ombudsman or other external agency. 

Academic Regulations 

1 TITLE 

These regulations apply to all programmes of study and courses for which Northland Polytechnic Limited awards or qualifications 

may be granted, and programmes of study that are delivered or assessed by Northland Polytechnic Limited. 

The Board empowers the Academic Committee to act on its behalf in matters affecting the admission, tuition and examination of 

students. Specific additional regulations or rules may apply in the case of particular programmes of study or courses. Where there 

is a conflict between these Academic Regulations and specific programme regulations or rules, the Programme Regulations will 

prevail unless stated otherwise and approved by the Academic Committee. 

Breaches of these regulations and programme regulations will be dealt with using the Academic Disciplinary Regulations. 

2  CHANGE OF PROGRAMME OF STUDY 

2.1  If an enrolled student wishes to transfer from one programme of study to another then she/he must give notice in writing no 

later than the end of the second week of the programme of study, unless approval in writing has been given by the Pathway 

Manager. Any refund will be determined by application of the policy Student Fees (03.017). 

2.2 If an enrolled student wishes to withdraw from a programme of study then she/ he must give notice in writing. Any refund will 

be determined by application of the policy Student Fees (03.017). 

2.3  Students can withdraw without academic penalty up to 75% of the way (time) through a programme of study. 

2.4  If a student withdraws from a programme of study or component while some aspect of their performance in the programme of 

study is under review, the review may continue and the result of the review will be considered should the student wish to re-

enrol. 

2.5  Full-time students are required to enrol for each successive year in multi-year programmes of study. However, the Pathway 

Manager may approve deferment from a programme of study for a period not normally exceeding one year. Students wishing to 

apply for such leave should do so in writing to the Pathway Manager. Re-entry will be dependent on the specific regulations of 

each programme of study. 

3  ATTENDANCE 

3.1  Students are expected to attend all lectures, tutorials, practical classes, demonstrations, assessments and examinations required 

by the programme of study in which they are enrolled. 

3.2  Students are required to be punctual for classes and to be present for the duration of the class. 

3.3  Students must comply with the programme regulations for notification of absence due to illness or other circumstances as required 

for each course in which they are enrolled. 

3.4  If a student is absent for two consecutive teaching weeks without providing, in writing, a satisfactory explanation to the Pathway 

Manager, the Polytechnic may assume the student has withdrawn from their programme of study or course and the Polytechnic 

will withdraw the student from the programme of study or course.   

3.5 If a student does not attend the first two weeks of a programme of study or course the enrolment in that programme and/or 

course[s] will be cancelled unless: 

 The student enrols after the first two weeks of the programme of study (i.e. late enrolment); or  

 The student notifies the Polytechnic in writing that they are engaged in the programme of study, giving reasons for non-

attendance. 

3.6  Student members of Academic Committee or recognised student group will be given approval for absence or lateness if it is due 

to attendance at official Academic Committee activities. 

3.7  Students covered in 3.6 must notify the Pathway Manager or tutor prior to the activity that they will be attending an official 

activity. Students are responsible for completing any work they have missed. 

4  ACADEMIC PROGRESS 

4.1  A student may be excluded from a programme of study if academic progress is unsatisfactory. The Academic Committee would 

normally deem that progress is unsatisfactory if the student fails all courses in any one year (or in the programme of study, if 

the programme of study is less than one year in duration), or if the student fails the same core course on the third attempt. 

4.2  A student excluded from a programme of study because of unsatisfactory academic progress may not enrol in that programme 

of study again without permission from Director Product and Delivery. 

4.3  In order to enrol in a course, students must: 
(a)  Have passed any courses that are pre-requisite; and 

(b)  Enrol in any courses that are co-requisite. 

 Specific requirements for individual components and programmes of study are contained in programme regulations. 

5  ASSESSMENT 

5.1  The grade awarded to a student upon completion of a particular course will be determined from several assessment items as 

specified by the programme regulations, or as required by an external examining authority. 

5.2  It is the student’s responsibility to satisfy assessment requirements and to be familiar with times, venues and examination rules 

and procedures for the courses enrolled in.  

5.3 It is the student’s responsibility to notify the Pathway Manager of any timetable clashes for classes or examinations. 

5.4  All information regarding assessments, including dates, methods, resits, and appeals processes shall be made available to 

students at the commencement of the course.  
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5.5  The assessment procedures shall be specified for each programme of study within the programme regulations.  

5.6 Prior to proceeding to an academic appeal, a student should attempt to have their dissatisfaction with an assessment resolved 

by recounting and/or remarking of the assessment or parts of the assessment. 

Recount of Assessment 

5.7  (a)  Candidates may have the allocated marks recounted by making written application to the Pathway Manager within ten 

(10) Northland Polytechnic Limited working days from the date of the official notification of results.  
(b)  No communication from the candidate shall be placed before the examiners. 

5.78 A recount may lead to no change, or to either a raising or lowering of the mark and grade for an assessment. 

Re-marking of Assessments 

5.9  A student who believes that an assessment or part of an assessment has been incorrectly marked is entitled to apply to have 

that assessment or part of the assessment re-marked. Practical components may, in exceptional circumstances and at the 

discretion of the tutor, be reassessed by special examination. 

5.10  Re-marking may lead to no change, or to either a raising or lowering of the mark and grade for the assessment.  

5.11  The procedure for having a particular assessment remarked is: 

(a)  The student must return the script or other work to the tutor within one working day of the work being handed back, with 
a written request for remarking that specifies the parts of the assessment that are to be reconsidered and gives reasons 

to justify remarking. 

(b)  The tutor may decline to have an assessment or part of an assessment remarked if they believe sufficient justification 

has not been provided by the student. The student may appeal the decision with the Pathway Manager. 

(c)  When the tutor believes sufficient justification has been provided they shall arrange for the requested parts of the 

assessment to be remarked and a check that all sections have been marked and may, where she/he considers desirable, 

arrange for the allocation of marks to be moderated.  

(d) Re-marking of assessments may incur a cost to the student. 

5.12  In the case of assessment of practical work, special provisions may apply. 

Re-sit of Assessments 

5.13 Where a student does not gain a pass grade in a controlled assessment event (such as written tests or examinations, or practical 

assessments), they may be granted an opportunity to take an equivalent alternative assessment.  On successful completion, the 

student will be awarded the lowest possible pass grade.  Programme specific regulations may stipulate the number of re-sit 

opportunities available to students. 

Resubmission of Assessments 

5.14 Where a student does not gain a pass grade in an assessment event (such as a written assignment), they may be granted an 

opportunity to revise their original submission.  On successful completion, the student will be awarded the lowest possible pass 

grade.  Programme specific regulations may stipulate the number of resubmission opportunities available to students. 

 Academic Appeals 

5.15  In cases involving the recounting or remarking of an assessment, the decision can be appealed through the policy Academic 

Appeals (09.002).  

6  CONDUCT OF ASSESSMENTS 

6.1 Any material presented by a student for assessment must be the work of the student and not submitted elsewhere unless 

otherwise permitted by the Pathway Manager. 

6.2  During formal tests or examinations, students must observe any direction given by the examination supervisor or invigilator. 

Students must observe any rules that apply to the examination. 

6.3  Students must behave honestly in all assessments. Dishonest practices include, but are not limited to cheating in assignments, 

tests or examinations, and plagiarism. Refer to policy Academic Integrity (06.002). 

6.4  In the case of tests and examinations lasting one hour or longer: 

(a) No student shall be allowed to enter the room for a test or examination later than forty-five minutes after students have 

begun writing the test or examination; 

(b)  No student shall be permitted to leave the room until one hour has elapsed from the time of writing of the test or 

examination began; 

(c)  No student is permitted to leave a test or examination during the last fifteen minutes of the time allowed. 

(d) Students may not begin writing their answers until the examination supervisor announces that they may do so. The 

examiner may allow students to read their test or examination papers for a period of not more than ten minutes before 

the writing time of the test or examination commences. 

(e) No student shall bring into an examination any written material or electronic device (mobile phones or similar 

communication devices) not approved by the examiner. 

(f) No student shall communicate with another candidate during the test or examination. 

(g) No student shall borrow materials from another student or share materials with another student during a test or 

examination except where this has been expressly authorised by the examination supervisor. 

(h) No student shall continue writing an answer after the examination supervisor has announced the expiration of time. In 

no circumstances shall any time, over and above the time allotted to any paper, be allowed for students to read over 

their scripts or make an amendment or addition to their scripts. 

6.5  Any exceptions to the practices described in these regulations shall be clearly indicated in the relevant programme regulations. 

7  AVAILABILITY OF MARKED ASSESSMENTS 

7.1 Students are entitled to the return of all written work (or a copy thereof) submitted for formal assessment, and access to a copy 

of the marking schedule used to mark the assessment. 

7.2  Time limitations for collection of assessed work by students may be set with respect to courses and programmes of study within 

a programme area.  

(a)  Such limitations will be notified in the programme regulations.  

(b) Where such limitations are set, assessments not collected by the due time may be destroyed. 

(c) Where the limitation is not set by the programme area, student’s work may be destroyed one year after the completion 

of the programme of study. 

7.3  Student tests and assignments will be marked and returned as quickly as possible, usually not later than twenty (20) working 

days after the test or the due date of the assignment or receipt of the assignment. 

7.4  Student assessment results are confidential between Northland Polytechnic Limited and the student, except for the purposes of 

moderation. 
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8  AEGROTAT PASS 

8.1  Where a student is unable to present work for assessment at the time it is due, or attend a test or examination, for reasons of 

illness, injury or other exceptional circumstances beyond the student’s control, the student may, where programme regulations 

permit, apply for an aegrotat pass in the assessment. In the case of assignments, an extension to the due date is the preferred 

option to an aegrotat. 

8.2  An aegrotat application will only be considered where a student has submitted the required documentary evidence referred to in 

this regulation. 

8.3  The medical certificate or other documentary evidence must contain the opinion of a suitably qualified person that the student 

was incapable of presenting the work for assessment or attending the examination (as the case may be), and clearly state a 

reason for this. 

 In the case of inability to present work for an assessment, the medical certificate, or other documentary evidence, must be dated 

prior to the due date of the assessment. 

8.4  For an application to be considered, the student must have presented to the Pathway Manager responsible for the programme of 

study, a medical certificate or other appropriate documentary evidence within forty eight hours following the date by which the a 

test, examination or assignment was to be written. 

8.5  Where the Pathway Manager is satisfied there are special extenuating circumstances, he/she may agree in writing to extend the 

specified time-periods for the dating of the medical or documentary evidence and its submission. 

8.6  The Pathway Manager will obtain relevant information relating to assessment requirements and any other requirements for a 

pass to be granted before making a decision. 

8.7 The aegrotat decision will be communicated to the student within five (5) Northland Polytechnic Limited working days of the 

decision being made by the Pathway Manager.  

8.8 An unsuccessful aegrotat decision may be appealed through the policy Academic Appeals (09.002) process.  

8.9 A course pass gained as an aegrotat will be reported as AEG in the student academic record. 

9  CREDITS AND GRADES 

9.1  Credits will be granted to enrolled students by the Pathway Manager on the basis of courses passed within each programme of 

study. 

Each programme of study and/or assessment may have achievement-based, competency-based or a combination grading 

scheme.  The type of grading scheme will relate to the type of assessment event.  Grading Schemes are recorded in the 

Regulations specific to each programme. 

 Competency Based Assessment 

9.2  Programmes of study and assessments using competency-based criteria will not normally provide grades. Distinction and/or Merit 

may be awarded if the criteria for such awards are specified in the Programme Regulations. 

  

Academic Disciplinary Regulations 

1 TITLE 

The Northland Polytechnic Limited Academic Disciplinary Regulations outline the procedures in the event of a student 

does not comply with the Academic Regulations. 

The principles in the Northland Polytechnic Limited Student Disciplinary Regulations will be applied when a complaint under this 

section of the regulations is received. 

2  INVESTIGATION AND DISCIPLINARY ACTION 

2.1  Any complaint that a student has breached the Academic Regulations will be referred in writing to the appropriate Director Product 

and Delivery. 

2.2  The Director Product and Delivery or delegate shall notify the student of the complaint and investigate the complaint. When the 

investigation involves a student aged under 18 the student must be asked if they wish their parent(s)/caregivers to be informed 

and present at any meetings with Northland Polytechnic Limited staff regarding the investigation.  The institution shall ensure 

that adult support is available throughout the process. 

2.3  The Director Product and Delivery or delegate may require the student to remedy a breach of the Academic Regulations within a 

specified time. If the student satisfies the Director Product and Delivery that they have remedied the breach of the regulations in 

the specified time, no further action will be taken. 

2.4  Where the Director Product and Delivery or delegate is satisfied that a student has breached the regulations, or has failed to 

remedy a breach within the specified time the Director Product and Delivery or delegate may impose any one or more of these 

penalties: 

(a)  Decline to grant credit for a course or courses; 

(b)  Cancel a pass that has been credited; 

(c)  Disqualify a student from sitting an assessment for a prescribed time; 

(d) Exclude a student from a programme of study; 

(e)  Refer the matter to the Chief Executive for further action. 

2.5   The Chief Executive may use the provisions in the Student Disciplinary Regulations (Section 8) to expel a student for breaching 

the Academic Regulations when warranted by the seriousness of the breach. 

3  APPEAL RIGHTS 

3.1  Students have the right of appeal against decisions on academic matters made by Northland Polytechnic Limited staff, programme 

committees or Academic Committee and its sub-committees. 

3.2  The appeals process will be consistent with the policy Academic Appeals (09.002). 

3.3 When a student is not satisfied with a decision, he/she should refer to the Tertiary Ombudsman or preferred external agencies. 
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Library Regulations 

1 TITLE 

The Northland Polytechnic Limited Library Regulations outline the membership and use of the library resources. 

2 MEMBERSHIP 

2.1 Students who are enrolled in a qualification of 40 or more credits at Northland Polytechnic Limited are eligible to use the library 

and borrow resources. 

2.2 Students who are enrolled in an award of fewer than 40 credits at Northland Polytechnic Limited are eligible to use the library 

but are not eligible to borrow resources. 

3 USE OF LIBRARY RESOURCES 

3.1 Library resources are the responsibility of the borrower until they are returned to the library. 

3.2 If library resources are not returned by due date, charges may apply and library privileges may be withdrawn. 

3.3 In the event of loss or serious damage to library resources, the borrower may be liable to pay the full cost of replacement. 
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Senior Leadership Team 
The Senior Leadership Team listing is current as of print date. Any changes will be available in the electronic version of the Calendar, at 

www.northtec.ac.nz. 

Chief Executive Toa Faneva 

Senior Leadership Team 

Amorangi Taipari Munro 

Director Corporate Services Jonathan Slavich 

Director Demand Management Vacant 

Director Student Management & People Operations Kristin Rewha-Langdon 

Director International Jon Smith (Acting) 

Director Business Strategy and Performance Shona Gavin (Acting) 

Director Product and Delivery Jon Smith 

Associate Director Product and Delivery 
John Stansfield  

Sam Kelly  

 

 

Managers 
 

Chief Executive’s Office 

Programme Manager Andrea Smith 

Manager Marketing Lyn Cheyne 

Manager Strategic Communications Clare Blackburn 

Manager Risk  Tania Cumming 

Corporate Services Directorate  

Manager Corporate Accounts Jo-Anne Smith (Acting) 

Manager ICT and Business Partnerships  Ben Kluge 

Manager Capital Assets  Jeff O’Shea 

International Directorate 

Manager International Rachelle Eilering 

Manager International Academic Outcomes (Auckland) Sandeep Mangat 

Manager International Student Outcomes (Auckland) Jenny Zhang 

Product and Delivery Directorate  

Academic Registrar Joan Taylor 

Manager Digital Learning Carroll irvine 

Student Management and People Operations Directorate 

Manager People Operations Vacant 

Manager Student Services Huria Bruce-Iri 

Manager Registry Rachael Tane (Acting) 

Manager Health and Safety Rob McAulay 

 

Please phone 09 470 3555 for Leadership Team contact details. 
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Programme Summary  
The following programmes of study are available at NorthTec, although some may not be offered in 2022. For course information please 

contact the Enquiries and Enrolment Team on 0800 162 100. 

Area of Interest Programmes available 

Agriculture and Horticulture  New Zealand Diploma in Primary Industry Business Management (Level 5) 

 NZ Certificate in Agriculture (Level 4) 

 NZ Certificate in Agriculture (Farming Systems) (Level 3) 

 NZ Certificate in Apiculture (Level 4) 

 NZ Certificate in Apiculture (Level 3) 

 NZ Certificate in Fencing (Level 4) 
 NZ Certificate in Fencing (Level 3)  

 NZ Certificate in Horticulture (Level 3) (Fruit Production) 

 NZ Certificate in Horticulture (General) (Level 3) 

 NZ Certificate in Land Based Sustainability Practices (Level 3) 

 NZ Certificate in Primary Industry Operational Skills (Level 3) 

 NZ Certificate in Primary Industry Skills (Level 2) 

 NZ Certificate in Sustainable Primary Production (Level 4)  

 

 
 

Architectural Draughting  
 NZ Diploma in Architectural Technology (Level 6) 

Also see: Carpentry and Construction 
 

Automotive Engineering  NZ Certificate in Automotive Electrical Engineering (Level 4)  

 NZ Certificate in Automotive Engineering (Level 3) 

 NZ Certificate in Heavy Automotive Engineering (Level 4) (Road Transport) 

 NZ Certificate in Light Automotive Engineering (Level 4) 

 NZ Certificate in Foundation Skills (Level 2) (Automotive) 

 

 

Beauty Therapy 
 NZ Certificate in Beauty Therapy (Level 4) 

Also see: Hairdressing 
 

Business  Master of Applied Management  

 Postgraduate Diploma in Applied Management  

 Postgraduate Certificate in Applied Management  

 Bachelor of Applied Management  

 Graduate Diploma in Accounting 
 Graduate Diploma in Business  

 Graduate Diploma in Business Information Systems 

 Graduate Diploma in Event Management 

 Graduate Diploma in Food and Beverage Management 

 Graduate Diploma in Innovation and Entrepreneurship 

 Graduate Diploma in Leadership and Management 

 Graduate Diploma in Māori Enterprise 

 Graduate Diploma in Project Management 

 Graduate Diploma in Sales and Marketing 
 Graduate Diploma in Tourism Management  

 NZ Diploma in Business (Level 6)  

 NZ Diploma in Business (Level 5) 

 NZ Certificate in Business (Administration and Technology) (Level 4) 

 NZ Certificate in Business (Administration and Technology) (Level 3) 

 NZ Certificate in Business (First Line Management) (Level 4) 

 NZ Certificate in Business (Introduction to Small Business) (Level 3) 

 NZ Certificate in Business (Introduction to Team Leadership) (Level 3) 

 NZ Certificate in Business (Small Business) (Level 4) 

 NZ Certificate in Project Management (Level 4)  
 NZ Certificate in Foundation Skills (Level 2) (Business) 

 

 

Also see: Computing; Information 

Systems and Technology 

 

Carpentry  and Construction  NZ Diploma in Construction (Level 6) (Construction Management and Quantity Surveying) 

 NZ Certificate in Carpentry (Level 4) 

 NZ Certificate in Construction Trade Skills (Level 3) (Carpentry or Allied Trades) 

 NZ Certificate in Infrastructure Works (Level 2) 

 NZ Certificate in Painting and Decorating (Level 4) 

 NZ Certificate in Foundation Skills (Level 2) (Construction or Painting) 
Also see:  Architectural Draughting 

 Health and Safety 
 

Civil Engineering  NZ Diploma in Engineering (Civil)  
 

Computing  NZ Certificate in Computing (Intermediate User) (Level 3)  
 

Electrical Engineering  NZ Diploma in Engineering (Level 6) (Electrical or Electronics) 

 NZ Certificate in Electrical Engineering Theory (Level 3)  
 

English Language  NZ Certificate in English Language (Academic) (Level 5) 

 NZ Certificate in English Language (Academic) (Level 4) 

 NZ Certificate in English Language (Applied) (Level 3) 

 NZ Certificate in English Language (General) (Level 3) 

 NZ Certificate in English Language (Level 2) 

 

 

Environmental Sciences  Bachelor of Applied Science (Biodiversity Management) [Unitec] 

 NZ Diploma in Environmental Management (Level 6)  

 NZ Diploma in Environmental Management (Level 5)  
 NZ Certificate in Conservation (Operations) (Level 4)  

 NZ Certificate in Pest Operations (Level 3) 

 

 

Forestry  NZ Certificate in Forest Harvesting Operations (Level 4)  

 NZ Certificate in Forest Industry Operations (Planning and Monitoring) (Level 4) 

 NZ Certificate in Forest Harvesting Operations (Level 3)  

 NZ Certificate in Forest Industry Foundation Skills (Level 2)  

 NZ Certificate in Forestry Operations (Level 3)  
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Area of Interest Programmes available 

Foundation Learning  NZ Certificate in Study and Career Preparation (Level 4) 

 NZ Certificate in Study and Career Preparation (Level 3) 

 NZ Certificate in Foundation Skills (Level 2) (Automotive, Business, Construction, Painting, 

Sports or Tourism) 

 National Certificate of Educational Achievement (NCEA) (Level 2) - Vocational Pathways  

 

 

Hairdressing  NZ Certificate in Hairdressing (Emerging Stylist) (Level 4) 

 NZ Certificate in Hairdressing (Salon Support) (Level 3)   
 

Hospitality  NZ Diploma in Cookery (Advanced) (Level 5) 

 NZ Certificate in Baking (Generalist) (Level 4)  

 NZ Certificate in Cookery (Level 4) 

 NZ Certificate in Cookery (Level 3) 

 NZ Certificate in Food and Beverage Service (Level 4) 

 NZ Certificate in Food and Beverage Service (Level 3) 

 NZ Certificate in Hospitality (Level 2) 

 NZ Certificate in Manaaki Marae (Level 3)  

 NZ Certificate in Manaaki Marae (Level 2)  

 

 

Information Systems and 

Technology 
 Bachelor of Applied Information Systems 

 Graduate Diploma in Information Systems 

 Graduate Diploma in Information Technology 

 NZ Diploma in Software Development (Level 6) 

 NZ Diploma in Web Development and Design (Level 5) 

 NZ Certificate in Information Technology (Level 5) 

 NZ Certificate in Information Technology Essentials (Level 4)  Also see: Computing 
 

Mechanical Engineering  NZ Certificate in Mechanical Engineering (Advanced) (Level 5)  
 NZ Certificate in Mechanical Engineering (Level 3)  

 

Ngā Mahi Toi  Maunga Kura Toi – Bachelor of Māori Art  

 NZ Certificate in Ngā Toi (Level 4) (Whakairo)  
 

Nursing   Bachelor of Nursing 

 NZ Diploma in Enrolled Nursing (Level 5)  
 

Retail  NZ Certificate in Retail (Level 4) 
 

Road Transport   NZ Certificate in Commercial Road Transport (HVO) (Level 3) 
 

Science  NZ Diploma in Applied Science (Level 6) 

 NZ Diploma in Applied Science (Level 5) 

 NZ Certificate in Applied Science (Level 4) 

 NZ Certificate in Applied Science (Level 3) 

 

 

Social Services  Bachelor of Applied Social Work 

 NZ Certificate in Health and Wellbeing (Social & Community Services) (Level 4) (Mental 

Health and Addictions Support) 
 

 

Sport and Recreation  Bachelor of Sport and Recreation [AUT] 

 NZ Diploma in Sport, Recreation and Exercise (Level 6) 

 NZ Diploma in Sport, Recreation and Exercise (Level 5) 

 NZ Certificate in Exercise (Level 4) 

 NZ Certificate in Sport, Recreation and Exercise (Multi-sector) (Level 3) 

 NZ Certificate in Foundation Skills (Level 2) (Sports) 

 

 

Toitu Te Reo Ō Ngāpuhi  Te Tohu Hiwi (Kaupae 5)/NZ Diploma in Te Reo me Ngā Tikanga (Level 5) 

 Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 4) 

 Te Pōkaitahi Reo (Rumaki, Reo Rua) (Kaupae 3)  

 Te Pōkaitahi Tikanga (Kaupae 3) 

 Te Pōkaitahi Tikanga (Mātauranga Māori) (Kaupae 2) 
 NZ Certificate in Te Reo Māori (Rumaki, Reo Rua) (Kaupae 2)  

 

 

Tertiary Teaching  NZ Certificate in Adult and Tertiary Teaching (Level 5) 

 NZ Certificate in Adult Literacy and Numeracy Education (Vocational/Workplace) (Level 5)  
 

Tourism and Travel   NZ Diploma in Tourism (Level 6) 

 NZ Diploma in Tourism (Level 5) 

 NZ Certificate in Tourism (Level 4) 

 NZ Certificate in Tourism (Level 3) 

 NZ Certificate in Travel (Level 4) 

 NZ Certificate in Foundation Skills (Level 2) (Tourism) 

 

 

Visual Arts  Bachelor of Applied Arts (Digital Arts) or (Visual Arts)  

 NZ Certificate in Arts and Design (Level 4) Also see: Ngā Mahi Toi 
 

Workplace Health and Safety   NZ Diploma in Workplace Health and Safety Management (Level 6) 

 NZ Certificate in Workplace Health and Safety Practice (Level 4) 

 NZ Certificate in Workplace Health and Safety Practice (Level 3) 

 

 

Writing  Diploma in Advanced Applied Writing  

 NZ Diploma in Creative Writing (Level 6) 

 NZ Diploma in Writing for Creative Industries (Level 5) 
 

The facility exists for who people to choose to undertake courses of a programme, out of personal interest, to meet a particular employment or 

knowledge requirement, with no intention to complete a qualification.  Once the study has been completed, a Certificate of Proficiency or 

Certificate of Personal Interest will be issued. 
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Micro-credentials / Training Schemes / Short Courses  

NorthTec offers a wide range of Training Schemes / short courses, listed next in categories of interest. 

AGRICULTURE AND HORTICULTURE      Also see GARDEN AND HOME and OCCUPATIONAL HEALTH AND SAFETY and DRIVING SKILLS 

 Growsafe Certificates 

 Chemical Handling – HSNO 

 HSNO Management  

 Introduction to Floristry Practices  

 Overview of Packhouse Practices 

 Safe Light Utility Vehicle Skills  

 Safe Quad Bike Skills 

 Safe Tractor Skills 

ART       

 Introduction to Visual Arts 1 - 4 

 Non-toxic Printmaking  

 Painting 

 Small Scale Sculpture Clay/Glass 

BOATING AND MARINE 

  Waka Ama Paddle Making Course  

BUSINESS AND COMPUTING Also see INDUSTRY & TRADES, and OCCUPATIONAL HEALTH AND SAFETY 

 Computing (various courses available)    

COMMUNICATION 

 Active Workplace Communication   Introductory Te Reo Māori (Ngāpuhi) 

DRIVING SKILLS  

 Basic Skills Passenger Service 

 Basic Traffic Management Skills for Infrastructure Works 
 Class 2 Licence Training 

 Class 4 Licence Training 

 Class 5 Licence Training 

 Dangerous Goods Endorsement 

 Defensive Driver Training 

 Demonstrate knowledge of Stress and Health for Driving 
 Driver Essentials for Safer Journeys 

 Driver Licensing and Endorsements (Heavy Vehicle) 

 Driver Licensing ‘V’ Endorsement  

 Forklift Training 

 Gantry Crane 

 Light 4WD Driving Skills  
 Off Road Four Wheel Drive Driving Skills 

 Operate Truck-mounted Load Lifting Equipment  

 Passenger Service Refresher (School Bus Operator) 

 Safe Light Utility Vehicle Skills 

 Safe Quad Bike Skills  

 Safe Tractor Skills  
 Small Passenger Service Entry Skills 

 Street Talk (Driver Education Programme) 

 Truck Loader Crane 

 Wheels, Tracks and Rollers  

ENGINEERING 

 Advanced Engineering Science 1  Advanced Engineering Mathematics 

ENGLISH LANGUAGE TESTING 

 IELTS Preparation  Pearson Test of English Preparation 

FORESTRY Also see OCCUPATIONAL HEALTH AND SAFETY  

 Advanced Harvesting Operations 
 Chainsaw Operation  

 Chainsaw Safety 

 Commercial Chainsaw Operation 

 Demonstrate Knowledge of Breaking Out  

 Demonstrate Knowledge of General Requirements for Employment 

in a Plantation Forest  

 Environmental Management of a Forestry Site 
 Forestry Essentials  

 Log Making (Refresher) 

 Selecting and Thinning Plantation Trees  

 Tree Felling Practical 

 Working in Harvesting Operations 

 Working in Silviculture Operations 

GARDEN AND HOME Also see AGRICULTURE AND HORTICULTURE  

 Adobe Brick Making    Introduction to Adobe Landscape Techniques 

HAIRDRESSING 

 Barbering  

HEALTH, FITNESS AND WELLBEING 

 Active Fitness 

 Active Nutrition 

 Assessing Professional Competency for Health Practitioners (MC) 

 Ear Assessment and Management for Health Practitioners (MC) 

HOSPITALITY 

 Bake Basic Cakes and Sponges  

 Barista Skills 

 Coffee Service 

 Cook Hot Cocktail Food 

 Cook Pickles, Chutneys and Preserves 

 Food Safety  

 Introduction to Wine Appreciation 

 Prepare and Cook Jams 

 Present Cold Cocktail Food   

 Sale of Liquor Act 

INDUSTRY AND TRADES Also see DRIVING SKILLS  and OCCUPATIONAL HEALTH AND SAFETY  

 Active Workplace Communication 

 Certified Vehicle Emission Tester 

 Crane Operation  

 Elevated Work Platforms 

 Gantry Crane 

 Introduction to the Labour Force  

 Load Slinging    

 Manage Hazard Identification and Control on Plant and Machinery 
 Truck Loader Crane    

NURSING 

 Assessing Professional Competency for Health Practitioners (Micro-

credential) 

 Certificate in Registered Nurse Competence 

 Fundamentals in Ear Assessment and Management For Health 

Professionals (Micro-credential) 

 Preceptorship in Nursing 

OCCUPATIONAL HEALTH AND SAFETY Also see INDUSTRY AND TRADES and DRIVING SKILLS  

 Chemical Handling - HSNO   

 Confined Space    

 Crane Operation  

 Demonstrate Knowledge of Drug and/or Alcohol Use in the 

Workplace   

 Fire Safety    
 First Aid 

 Hazard Management  

 Health and Safety Management of Contractors  

 Health and Safety Representative  

 Height Safety Fall Protection 

 Incident Investigation 

 Introduction to Occupational Safety and Health  

 Introduction to the Labour Force 

 Manual Handling in the Workplace 

 Operate Truck-mounted Load Lifting Equipment  

 Permit Issuers  
 Permit Receivers  

 Permit to Work 

 Prevention and Management of DPI in the Workplace 

 Safe Working at Height Training 

 Safety Observer 

STUDY SKILLS 

 Assessment and Moderation  

TE REO  

 Introductory Te Reo Māori (Ngāpuhi)   

 Mana Ao Tūroa 
 Mana Reo 

 

 Mana Tangata 
 Mana Whenua 
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Programme Guide 
The information provided in this schedule is intended as a guide to NorthTec programmes and should be read in conjunction with the 

Northland Polytechnic Limited Academic Statute and Regulations, which outline the generic and overarching Academic Statute, Student 

Regulations, Disciplinary Regulations, Academic Regulations and Academic Disciplinary Regulations.   

Additionally, Programme Specific Regulations will apply to each programme; these will be contained in the Student Programme Handbook 

for that programme. 

The Programme Structure, as included for each programme of study, is up-to-date at the time of printing this Calendar, but may be 

subject to change. 

Generic entry requirements and English Language entry requirements apply to all programmes of study listed in this index, 

unless specifically stated otherwise. 

Generic entry requirements 

For convenience, the generic entry requirements from Academic Statute (subsection 5: Participation in Programmes) are repeated below: 

5.20  No enrolments will be accepted if the age of the enrolee is less than sixteen years at the time of enrolment. This may be var ied 
on the recommendation of the Pathway Manager responsible for the course or programme as long as any decision is consistent 

with Ministry of Education policy. (This regulation does not apply to STAR Programmes). 

5.22  An entry requirement for all programmes is that each student can reasonably expect to achieve the standards required for 

successful completion of the programme or course. 

Level  Generic Entry Criteria 

1 All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to understand follow, and respond to instructions given in English 

 be physically able to complete the programme specific outcomes 

2 All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

3 All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

For a small number of programmes a police check or declaration about criminal convictions may be required.  Students 

will be notified if this is required for the programme they are applying for. 

Applicants for whom English is not a first language, must have an IELTS score of 5 with no band score lower than 5 or 

an accepted international equivalence. 

4 All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

For some programmes, a police check or declaration about criminal convictions may be required.  Students will be 

notified if this is required for the programme they apply for. 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower than 5 or 

an accepted international equivalence. 
 

English Language entry requirements  

Unless stated otherwise, students are required to have attained an acceptable level of English language fluency. This may be demonstrated 

in a variety of ways, including successful study in English, approved scores in recognised English language testing.  

For further information, contact the International Department on 09 470 3815. 

Programme Level IELTS Score (Minimum) Alternative education 

Certificate at Level 3 General or Academic score of 5 with no band score lower than 5 NZCEL Level 3 (General) 

Certificate at Level 4 General or Academic score of 5.5 with no band score lower than 5 NZCEL Level 3 (Applied) 

Certificate or Diploma at Level 5 Academic score of 5.5 with no band score lower than 5 NZCEL Level 4 (General or Employment)  

Certificate or Diploma at Level 6 or 7 

Bachelors’ Degree at Level 7 
Graduate Certificate or Diploma at 

Level 7 

Academic score of 6 with no band lower than 5.5 NZCEL Level 4 (Academic)  

 

Information regarding selection  

Unless otherwise stated, the selection/acceptance will be based on the order of complete application received.  Successful applicants will 

be notified, in writing, of their place on a programme of study.  

Information regarding Credit Recognition  

Unless otherwise stated, credit from Recognition of Prior Learning or Credit Transfer will be in accordance with the policy Credit Recognition 

(05.004).  



 PROGRAMME GUIDE 31 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

PROGRAMMES OF STUDY 
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Master of Applied Management 

Majors in Logistics and Supply Chain Management, International Business, Aquaculture Management, Healthcare Management, Business 

Analytics 

MOE Code NT3784 Level 9 Duration 3 Semesters (full-time) Version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Strategic purpose 

To advance management expertise, widen employment opportunities and improve effectiveness in management 

roles.   

The programmes (Masters, PG Diploma and PG Certificate) are unique in that they provide advanced 

qualifications in applied management, with industry electives or pathways, which have been developed to match 

key labour market needs and characteristics.   

This combination of practical and applied study, as well as advanced theory and work-based learning, is strongly 

aligned with NorthTec’s role in providing work-ready graduates and its objective to develop and retain skilled 

applied management professionals in the region served by NorthTec.   

These programmes are designed to be directly relevant not just to larger private and public organisations, but 

also to the self-employed, and the smaller organisations and businesses, which employ the majority of people 

in the Northland region. 

Aim 

To provide students with the opportunity to undertake advanced applied and theoretical management study and 

substantial independent research which is particular to their own professional and career aspirations, and/or 

generate new insights into their areas of management interest, business or practice. 

Graduate profile 

A graduate of the Master of Applied Management will be well prepared to contribute to the effectiveness of an 
organisation through the application of advanced specialised knowledge, skills, problem-solving ability, critical 

awareness and research capability within their chosen area(s) of management practice including Logistics and 

Supply Chain Management, International Business, Aquaculture Management, Healthcare Management, 

Business Analytics.  

Graduates of this qualification will be able to: 

 Apply advanced knowledge of management issues and design solutions for a contemporary environment or 

a range of environments. 
 Employ innovative management approaches and leadership in complex contexts. 

 Apply advanced knowledge of management to problem-solving in chosen field of enquiry or professional 

practice, including Logistics and Supply Chain Management, International Business, Aquaculture 

Management, Healthcare Management, Business Analytics. 

 Engage in rigorous analysis and critical thinking about complex management issues in chosen field of 

enquiry or professional practice including Logistics and Supply Chain Management, International Business, 

Aquaculture Management, Healthcare Management, Business Analytics. 

 Design and complete independent research in management, applying knowledge to new situations in a 

chosen field of enquiry or professional practice including Logistics and Supply Chain Management, 

International Business, Aquaculture Management, Healthcare Management, Business Analytics. 

Education 

pathway 
Graduates will have the skills and knowledge to progress to higher-level Doctoral study. 

Employment 

pathway 
Graduates may follow career pathways in a wide variety of sectors including the public, private and not for profit 

sectors.  Pathways include extended managerial responsibilities and leadership roles, and research-related roles, 

in a wide range of business and industry-specialised areas, both domestically and internationally. 

Award(s) Master of Applied Management 

Completion 

requirements 
180 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are 

not reported to NZQA. 

Entry 

requirements 
Applicants must have: 

 An undergraduate degree from a New Zealand tertiary institution accredited to offer qualifications at this 

level;  

OR 

• An undergraduate degree from an overseas tertiary institution, deemed by the New Zealand Qualifications 

Authority to be of equivalent standing. 

OR 

• Equivalent credit recognition, professional or educational experience.  

All applicants must have a level of English sufficient to be able to study at this level.  Those students whose first 

language is not English must have: 

• An international English Language Testing System (IELTS) overall academic score of at least 6.5 (with at 

least 6.0 in each band) issued within the last two years or equivalent. 

In exceptional circumstances, an applicant who does not meet the academic requirements may be granted entry 
to the programme. They must supply evidence to satisfy the Pathway Manager of their ability to succeed on the 

programme. 

Applicants may be interviewed to assess their suitability for the programme. 

It is strongly recommended that students are able to competently utilise digital applications and technologies at 

an advanced level, and have access to same. 

Selection  Before the start of a programme, each applicant may be interviewed by the Pathway Manager (or delegate) to 

assess their suitability for the programme. Enrolments are at the discretion of the Pathway Manager.  

The Pathway Manager will determine the maximum number of students permitted to enrol in these programmes. 

Applicants who fulfil the entry and selection requirements will be accepted until the number of available places 

have been filled. Other applicants will be wait-listed in the order their applications are received and may gain 

entry where a place becomes available.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme regulations: 

Applications for the award of Recognition of Credit Recognition must be made on the form available from the 

Programme Area Coordinator prior to the commencement of study. 

The Pathway Manager is responsible for coordinating all credit recognition applications.  Applicants are advised 

to discuss their case with the Pathway Manager prior to submitting their application.  Students should allow a 

minimum of one month for processing credit recognition applications. 

Time limit for 

completion 
6 years from initial enrolment 
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Programme structure 

Code Title Credits Level 

Compulsory courses – all majors – select a minimum of 60 credits 

MGT801 Critical Issues in Management 15 8 

MGT802 Design Thinking and Innovative Entrepreneurship 15 8 

MGT803 Managing in a Digital World 15 8 

MGT804 Leadership and Managing Talent 15 8 

 

Code Title Credits Level 

Research courses – select a minimum of 60 credits 

* When taken as part of a specialist focus, topic requires approval and must align with the graduate profile of the specialist focus studied 

RES901 Advanced Research Methods 15 9 

RES902 Research Proposal* 15 9 

RES903 Research Project* 30 9 

RES904 Research Thesis * 60 9 

Elective courses:  

Unendorsed degree – select 60 credits from Elective Set 2 

Logistics and Supply Chain Management – select 45 credits from Elective Set 1 below, plus 15 credits from Elective Set 2 

LSC801 Storage and Warehouse Techniques 15 8 

LSC802 Transportation, Distribution and Network Management 15 8 

LSC803 Strategic Procurement and Inventory Management 15 8 

LSC804 Performance Measurement and Process Outsourcing 15 8 

International Business – select 45 credits from Elective Set 1 below, plus 15 credits from Elective Set 2 

IBS803 International Strategic Management 15 8 

IBS805 Global Logistics and the Supply Chain Management 15 8 

IBS806 International Strategic Marketing 15 8 

IBS807 International Financial Management 15 8 

Aquaculture Management - Elective Set 1 below 

GSA801 Sustainable Aquaculture Practices 30 8 

GSA802 Sustainable Aquaculture Management 30 8 

Healthcare Management - Elective Set 1 below, plus 15 credits from Elective Set 2 

HCM801 Healthcare Systems Management  15 8 

HCM802 Contemporary Healthcare Leadership and Management 15 8 

MGT811 
Special Topic (Topic requires approval and must align with the graduate profile for the MAppMgmt - 

Healthcare Management) 
15 8 

Business Analytics - Elective Set 1 below, plus 15 credits from Elective Set 2 

BAN801 Analytical Models and Data Analysis Techniques 15 8 

BAN802 Data Management and Information Chains 15 8 

MGT811 
Special Topic (Topic requires approval and must align with the graduate profile for the MAppMgmt - 

Business Analytics) 
15 8 

Elective Set 2 courses:  

MGT805 Finance for Managers 15 8 

MGT806 Agile Management 15 8 

MGT807 Risk Management and Decision Making 15 8 

MGT808 Managing Transformation 15 8 

MGT809 Sustainability and Stakeholder Engagement 15 8 

MGT810 Māori Management and Leadership 15 8 

MGT811 Special Topic (not available for Healthcare Management  or Business Analytics majors) 15 8 

MGT812 Educational Change Management 15 8 

WBP801 Work Based Project 30 8 

LSC801 Storage and Warehouse Techniques 15 8 

LSC802 Transportation, Distribution and Network Management 15 8 

LSC803 Strategic Procurement and Inventory Management 15 8 

LSC804 Performance Measurement and Process Outsourcing 15 8 

IBS802 Perspectives on International Trade 15 8 

IBS803 International Strategic Management 15 8 

IBS804 Managing in a Globalised World 15 8 

IBS805 Global Logistics and the Supply Chain Management 15 8 

IBS806 International Strategic Marketing 15 8 

IBS807 International Financial Management 15 8 

IBS808 International Business Project 15 8 

PSM803 Governance and Development of IT Security Programme and Policies  15 8 

PSM804 Legal Aspects of IT Security, Privacy and Investigations 15 8 

PSM806 Vulnerability Assessment and Risk Analysis 15 8 

PSM807 IT Project Management 15 8 

PSM808 Information Systems Development, Implementation and Support 15 8 

GSA801 Sustainable Aquaculture Practices 30 8 

GSA802 Sustainable Aquaculture Management 30 8 

HCM801 Healthcare Systems Management (Not available as an elective for Healthcare Management major) 15 8 

HCM802 Contemporary Healthcare Leadership and Management (Not available as an elective for Healthcare Mgmt major) 15 8 

BAN801 Analytical Models and Data Analysis Techniques (Not available as an elective for Business Analytics major) 15 8 

BAN802 Data Management and Information Chains (Not available as an elective for Business Analytics major) 15 8 

RES801 Applied Research Methods 15 8 

 Applied Management Elective Credit awarded through Credit Recognition must meet the criteria 

in the Programme Regulations section 16.4 Applied Management Elective Credit Awarded 
through credit recognition. 

Up to 60 8 
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Course prescriptors 

Title Code Credits Level 

Advanced Research Methods RES901 15 9 

Aim: Students develop the skills and knowledge to critique and propose methodological, design and ethical issues relevant to applied 

management research.  

Pre-requisites: 60 credits at Level 8 

Note: When taken as part of a specialist focus, topic requires approval and must align with the graduate profile of the specialist focus studied. 

Agile Management MGT806 15 8 

Aim: After this course, students will be enabled to use an approach to project management which draws on the Agile Manifesto and 12 

Agile Principles in management.  Students will develop the skills to work iteratively in managing projects so that feedback and 

stakeholder participation is used to create products and services in a dynamic work environment. 

Analytical Models and Data Analysis Techniques BAN801 15 8 

Aim: To enable students to develop a broad understanding of quantitative management tools and investigate practical application of 

analytical models and data analysis techniques to real business problems 

Note: This course is not available as an elective for Business Analytics major  

Applied Research Methods RES801 15 8 

Aim: To provide a comprehensive overview of rigorous research practice.  It will lay the foundations of research skills which are relevant 

to international business and to further study.  Students will develop the skills to source, interpret, evaluate and apply credible research 

evidence.  The aim of this course is that students learn the theory and the practical skills to enable them to plan and execute rigorous 

research in their professional practice.  

Contemporary Healthcare Leadership and Management HCM802 15 8 

Aim: To enable students to develop knowledge, skills and strategies for effective leadership and management in a range of healthcare 

organisations. 

Note: This course is not available as an elective for Healthcare Management major 

Critical Issues in Management MGT801 15 8 

Aim: To enable students to examine emerging trends and confidently debate complex and current managerial issues while seeing them 

from different perspectives, and to facilitate understanding of interests/priorities of various stakeholders. 

Data Management and Information Chains BAN802 15 8 

Aim: To enable students to develop value-adding data management strategies to support evidence-based decision-making throughout 

the organisation, effectively manage information supply chains by using advanced influential leadership skills, and professionally 

communicate data-driven findings to targeted stakeholders. 

Note: This course is not available as an elective for Business Analytics major 

Design Thinking and Innovative Entrepreneurship MGT802 15 8 

Aim: After this course, students will be able to integrate innovation and design thinking into multidisciplinary decision-making process 

and employ business strategies with an effective user-centred approach.  They will be able to develop product and services within the 

context of challenges such as inclusion, sustainability and diversity, and the drive to create successful and meaningful organisations. 

Educational Change Management MGT811 15 8 

Aim: Students will critically examine organisational theory and culture within the context of educational organisations, governance and 

management, and develop innovative, sustainable change management practices relating to educational settings.  

Finance for Managers MGT805 15 8 

Aim: To enable students to build their knowledge of theory, principles and practice of financial management for organisations and 

business enterprise in a variety of sectors. 

Pre-requisite: 15 credits at level 6 in Finance or Accounting or equivalent skills and knowledge 

Global Logistics and Supply Chain Management IBS805 15 8 

Aim: Students will gain an understanding of how the management of international logistics and supply chains forms a key element of 

the strategy of any organisation operating on a global basis.  

Governance and Development of IT Security Programme and Policy PSM803 15 8 

Aim: To enable students to develop the skills and knowledge to integrate IT best practice into the corporate governance of an 

organisation and align IT security strategies with organisational missions, goals and strategies.  

Healthcare Systems Management HCM801 15 8 

Aim: To enable students to develop a broad understanding of healthcare systems and their management. To enable students to develop 

knowledge of design and construction of suitable healthcare systems enabling advanced care for patients, and aiming for effective and 

efficient delivery models. 

Note: This course is not available as an elective for Healthcare Management major  

Information Systems Development Implementation and Support PSM808 15 8 

Aim: To enable students to develop the skills and knowledge to assess and mitigate IT security risks for organisations. 

International Business Project IBS808 15 8 

Aim: Students, with the guidance of a relevant expert, will undertake a project in international business. The course aims to enable the 

students to identify either a product or service which would benefit from innovative thinking so that value can be added prior to going 

into the international marketplace.  

International Financial Management IBS807 15 8 

Aim: To provide an overview on the application of financial management concepts and techniques in an international environment.  This 

course aims to enable students to comprehend global markets and lead organisations through a constantly changing global environment. 

This course familiarises and equips students with the fundamental concepts and tools necessary to problem-solve and implement an 

effective global financial management strategy.  

International Strategic Management IBS803 15 8 

Aim: To equip students with the skills and knowledge to analyse the international environment, develop strategies to enable international 

development and growth, and determine the quality and progress of strategic initiatives.  

Students will undertake self-directed research into the strategic development of products and/or services and how such products and/or 

services fit into the identified environment.  

International Strategic Marketing IBS806 15 8 

Aim: To investigate and apply theories and creative marketing practices to enable products and services to be taken to the international 
marketplace. The course focuses on analysing international markets, and how to plan, organise and implement an international business 

marketing strategy.  
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IT Project Management PSM807 15 8 

Aim: To enable students to develop the skills and knowledge to critically analyse IT security project management and processes, and to 

plan and initiate IT security projects. 

Leadership and Managing Talent MGT804 15 8 

Aim: To enable students to manage people, organisations and self to build sustainable competitive advantage for selected 

business/professional practice. Learners will develop skills to manage talent effectively and to create positive organisational culture, and 

to implement systems to support the cultural relevance, ethical and sustainable achievement of organisational goals in line with its 

values, vision and mission. 

Legal Aspects of IT Security, privacy and Investigations PSM804 15 8 

Aim: To enable students to develop the skills and knowledge to review laws and regulations from a range of jurisdictions that are 

relevant to IT security management and compliance implications for a range of organisations and assess an organisation’s comp liance 

with relevant laws and regulations related to IT security management.  

Managing in a Digital World MGT803 15 8 

Aim: To enable students to operate effectively with technology-informed management.  Students will be assisted to formulate new 

opportunities and strategies, process innovation, and in applying various digital tools to improve management in marketing and 

communication.   

Managing in a Globalised World IBS804 15 8 

Aim: To enable students to investigate how to manage a diverse and mobile workforce in the global marketplace. Students will gain an 

understanding of the New Zealand culture, including the Treaty of Waitangi, and how this contributes positively when conducting 

international business. Further, students will understand how different cultures operate and how to successfully navigate in a 

multicultural environment. The course explores the impact of cultural differences on leadership, motivation, decision making, 

communication and human resource management practices.  

Managing Transformation MGT808 15 8 

Aim: Students build their knowledge of the theory and practice of managing major change with transformational potential for an 

organisation. Students explore successful frameworks, strategies, business models, risks, and barriers for effective transformation 

management.  

Māori Management and Leadership MGT810 15 8 

Aim: The course aims to enable students who are involved in Māori business, governance or management to analyse Māori enterprise 

in relation to both traditional and modern Māori and non-Māori management concepts.  

Performance Measurement and Process Outsourcing LSC804 15 8 

Aim: To enable students to develop skills, strategies and knowledge to optimise an enterprise’s competitive advantage through effective 

management of logistics and global supply chains.  

Perspectives on International Trade IBS802 15 8 

Aim: To examine the issues confronting managers and business leaders engaged in international business.  

This course will place international trade and logistics into perspective by analysing areas such as political, economic, financial, 

social/cultural and historical contexts.  

Research Project RES903 30 9 

Aim: Students will develop the skills to independently conduct applied research that addresses a practical management issue. The 

research involves a synthesis of theory, empirical evidence, professional and scholarly sources. Students submit a final written report 

as a research project. 

Pre-requisites: 120 credits at Level 8, and RES902 Research Proposal or equivalent 

Note: When taken as part of a specialist focus, topic requires approval and must align with the graduate profile of the specialist focus studied. 

Research Proposal RES902 15 9 

Aim: Students will develop the skills to independently select and plan a research proposal that addresses a practical management issue. 

The written research proposal will involve selecting a research topic, reviewing the literature, and designing the research methodology 

for an applied management research project.  

Pre-requisites: 120 credits at Level 8 (pre-requisite), and RES901 Advanced Research Methods or equivalent (pre-requisite or co-

requisite) 

Note: When taken as part of a specialist focus, topic requires approval and must align with the graduate profile of the specialist focus studied. 

Research Thesis RES904 60 9 

Aim: Students will develop advanced skills to independently conduct in-depth applied research which addresses a complex practical 
management issue.  The research involves a synthesis of theory, empirical evidence, professional and scholarly sources. Students submit 

a final written report as a research thesis. 

Pre-requisites: 120 credits at Level 8, and evidence of prior research skills and knowledge necessary to complete a coursework research 

thesis. 

Note: When taken as part of a specialist focus, topic requires approval and must align with the graduate profile of the specialist focus studied.  

Risk Management and Decision Making MGT807 15 8 

Aim: Students will be enabled to examine and apply core concepts, tools and methods of Decision Science and Risk Management, which 

involves analysis, decision-making, modelling and evaluating solutions for various management problems and situations. 

Special Topic MGT811 15 8 

Aim: This course provides an opportunity for participants to develop and apply new skills and techniques to small existing or emerging 
management problems in an applied business area. The course aims to enable students to demonstrate independent application of 

knowledge and skills within their selected field.  

Note:  Topic requires approval where this course is being used to meet Specialist Focus credit requirements to ensure alignment with the specialisation. 

Storage and Warehouse Techniques LSC801 15 8 

Aim: To enable students to develop skills, strategies and knowledge to optimise an enterprise’s storage and warehousing planning, 

management and performance.  

Strategic Procurement and Inventory Management LSC803 15 8 

Aim: To enable students to develop skills, strategies and knowledge to optimise an enterprise’s strategic procurement and inventory 

planning, management and performance.  

Sustainability and Stakeholder Engagement MGT809 15 8 

Aim: Students investigate ways organisations can integrate sustainability in their strategies, and how they can increase the use of 

responsible business practices within and around their organisation by actively developing relationships with key stakeholders.  

Sustainable Aquaculture Management GSA802 30 8 

Aim: To enable students to understand and apply the principles and practices of operations strategy in the context of aquaculture 

businesses and organisations  
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Sustainable Aquaculture Practices GSA801 30 8 

Aim: To give students a broad understanding of the scientific basis of sustainable aquaculture and the ways in which human society and 

aquaculture impact on natural ecosystems and habitats.  

To develop knowledge of design and construction of sustainable production systems for aquaculture along with analytical skills to 

measure and appraise their performance.  

Transportation, Distribution and Network Management  LSC802 15 8 

Aim: To enable students to develop skills, strategies and knowledge to optimise an enterprise’s transportation, distribution and 

networking planning, management and performance.  

Vulnerability Assessment and Risk Analysis PSM806 15 8 

Aim: To enable students to develop the skills and knowledge to use tools and methodologies to manage IT security that comply with 

relevant laws, regulations and organisational policies, and meet business operational requirements and to determine appropriate IT risk-

treatment options for an organisation.  

Work Based Project WBP801 30 8 

Aim: After completing this course, students will be equipped with a range of skills required to plan, lead and execute the end-to-end 

delivery of a management project.  They will be able to design, manage and evaluate their project by using a set of advanced 
management tools and techniques.  This can be undertaken as a form of internship, or as an advanced project in the student’s own 

workplace.   

Pre-requisites: 30 credits from the following courses MGT801, MGT802, MGT803, MGT804 
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Postgraduate Diploma in Applied Management (Level 8)  

Majors offered: Logistics and Supply Chain Management, International Business, Aquaculture Management, Healthcare Management, Business Analytics 

MOE Code NT3785 Level 8 Duration 1 academic year (full-time) Version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Aim 

To provide a balance of core management courses, management focus and industry focus elective courses 

which will enable students to advance their management skills and knowledge and their management careers 

across a wide range of sectors, industry areas, businesses and organisations. 

To enable students to enhance their applied management skills and knowledge by focussing on more specific 

and in-depth aspects of management.  The range of elective courses aim to provide options that will 

complement a range of particular professional experience and career aspirations. 

Graduate profile 

A graduate of the Postgraduate Diploma in Applied Management will be well prepared to contribute to the 

effectiveness of an organisation through the application of advanced specialised knowledge, skills and problem-

solving ability within their chosen area(s) of management practice including Logistics and Supply Chain 

Management, International Business, Aquaculture Management, Healthcare Management, Business Analytics. 

Graduates of this qualification will be able to: 

 Apply advanced knowledge of management issues and design solutions for a contemporary environment or 

a range of environments. 

 Employ innovative management approaches and leadership in complex contexts. 

 Apply advanced knowledge of management to problem solving in chosen field of enquiry or professional 

practice including Logistics and Supply Chain Management, International Business, Aquaculture 
Management, Healthcare Management, Business Analytics 

 Engage in rigorous analysis and critical thinking about complex management issues in chosen field of 

enquiry or professional practice including Logistics and Supply Chain Management, International Business, 

Aquaculture Management, Healthcare Management, Business Analytics. 

Education 

pathway 
Graduates will have the skills and knowledge to progress to higher-level postgraduate study. 

Employment 

pathway 

Graduates may follow career pathways in a wide variety of sectors including the public, private and not for 

profit sectors.  Pathways include extended managerial responsibilities and leadership roles in a wide range of 

business and industry-specialised areas, both domestically and internationally.  

Award(s) Postgraduate Diploma in Applied Management (endorsement) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits 

are not reported to NZQA. 

Entry 

requirements 

Applicants must have: 

• An undergraduate degree from a New Zealand tertiary institution accredited to offer qualifications at this 

level;  

OR 
• An undergraduate degree from an overseas tertiary institution, deemed by the New Zealand Qualifications 

Authority to be of equivalent standing. 

OR 

• Equivalent credit recognition, professional or educational experience.  

All applicants must have a level of English sufficient to be able to study at this level.  Those students whose 

first language is not English must have: 
• An international English Language Testing System (IELTS) overall academic score of at least 6.5 (with at 

least 6.0 in each band) issued within the last two years or equivalent. 

In exceptional circumstances, an applicant who does not meet the academic requirements may be granted 

entry to the programme. They must supply evidence to satisfy the Pathway Manager of their ability to succeed 

on the programme. 

Applicants may be interviewed to assess their suitability for the programme. 
It is strongly recommended that students are able to competently utilise digital applications and technologies 

at an advanced level, and have access to same. 

Selection  Before the start of a programme, each applicant may be interviewed by the Pathway Manager (or delegate) to 

assess their suitability for the programme. Enrolments are at the discretion of the Pathway Manager.  

The Pathway Manager will determine the maximum number of students permitted to enrol in these 

programmes. Applicants who fulfil the entry and selection requirements will be accepted until the number of 

available places have been filled. Other applicants will be wait-listed in the order their applications are received 

and may gain entry where a place becomes available. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme regulations: 

Applications for the award of Recognition of Credit Recognition must be made on the form available from the 

Programme Area Coordinator prior to the commencement of study. 

The Pathway Manager is responsible for coordinating all credit recognition applications.  Applicants are advised 

to discuss their case with the Pathway Manager prior to submitting their application.  Students should allow a 

minimum of one month for processing credit recognition applications. 

Time limit for 

completion 
6 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses all majors 

MGT801 Critical Issues in Management 15 8 

MGT802 Design Thinking and Innovative Entrepreneurship 15 8 

MGT803 Managing in a Digital World 15 8 

MGT804 Leadership and Managing Talent 15 8 

 

 

Elective courses: Unendorsed degree – select 60 credits from Elective Set 2 

Logistics and Supply Chain Management – select 45 credits from Elective Set 1 below, plus 15 credits from Elective Set 2 

LSC801 Storage and Warehouse Techniques 15 8 

LSC802 Transportation, Distribution and Network Management 15 8 

LSC803 Strategic Procurement and Inventory Management 15 8 

LSC804 Performance Measurement and Process Outsourcing 15 8 
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International Business – select 45 credits from Elective Set 1 below, plus 15 credits from Elective Set 2 

IBS803 International Strategic Management 15 8 

IBS805 Global Logistics and the Supply Chain Management 15 8 

IBS806 International Strategic Marketing 15 8 

IBS807 International Financial Management 15 8 

Aquaculture Management - Elective Set 1 below 

GSA801 Sustainable Aquaculture Practices 30 8 

GSA802 Sustainable Aquaculture Management 30 8 

Healthcare Management - Elective Set 1 below, plus 15 credits from Elective Set 2 

HCM801 Healthcare Systems Management  15 8 

HCM802 Contemporary Healthcare Leadership and Management 15 8 

MGT811 
Special Topic (Topic requires approval and must align with the graduate profile for the 

Postgraduate Diploma in Applied Management - Healthcare Management) 
15 8 

Business Analytics: Elective Set 1 below, plus 15 credits from Elective Set 2 

BAN801 Analytical Models and Data Analysis Techniques 15 8 

BAN802 Data Management and Information Chains 15 8 

MGT811 
Special Topic (Topic requires approval and must align with the graduate profile for the 

Postgraduate Diploma in Applied Management - Business Analytics) 
15 8 

Elective Set 2 courses:  

MGT805 Finance for Managers 15 8 

MGT806 Agile Management 15 8 

MGT807 Risk Management and Decision Making 15 8 

MGT808 Managing Transformation 15 8 

MGT809 Sustainability and Stakeholder Engagement 15 8 

MGT810 Māori Management and Leadership 15 8 

MGT811 Special Topic (not available for Healthcare Management  or Business Analytics majors) 15 8 

MGT812 Educational Change Management 15 8 

WBP801 Work Based Project 30 8 

LSC801 Storage and Warehouse Techniques 15 8 

LSC802 Transportation, Distribution and Network Management 15 8 

LSC803 Strategic Procurement and Inventory Management 15 8 

LSC804 Performance Measurement and Process Outsourcing 15 8 

IBS802 Perspectives on International Trade 15 8 

IBS803 International Strategic Management 15 8 

IBS804 Managing in a Globalised World 15 8 

IBS805 Global Logistics and the Supply Chain Management 15 8 

IBS806 International Strategic Marketing 15 8 

IBS807 International Financial Management 15 8 

IBS808 International Business Project 15 8 

PSM803 Governance and Development of IT Security Programme and Policies  15 8 

PSM804 Legal Aspects of IT Security, Privacy and Investigations 15 8 

PSM806 Vulnerability Assessment and Risk Analysis 15 8 

PSM807 IT Project Management 15 8 

PSM808 Information Systems Development, Implementation and Support 15 8 

GSA801 Sustainable Aquaculture Practices 30 8 

GSA802 Sustainable Aquaculture Management 30 8 

HCM801 Healthcare Systems Management (Not available as an elective for Healthcare Management major) 15 8 

HCM802 Contemporary Healthcare Leadership and Management (Not available as an elective for Healthcare Mgmt major) 15 8 

BAN801 Analytical Models and Data Analysis Techniques (Not available as an elective for Business Analytics major) 15 8 

BAN802 Data Management and Information Chains (Not available as an elective for Business Analytics major) 15 8 

RES801 Applied Research Methods 15 8 

 Applied Management Elective Credit awarded through Credit Recognition must meet the criteria 

in the Programme Regulations section 16.4 Applied Management Elective Credit Awarded 

through credit recognition. 

Up to 60 8 

Course prescriptors 

Refer to the listing for the Master of Applied Management programme 
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Postgraduate Certificate in Applied Management (Level 8)  

MOE Code NT3786 Level 8 Duration 1 academic semester (full time) Version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Aim 

To provide the opportunity for students to build a sound foundation of applied management skills and knowledge 

relevant to anyone in a managerial role, whether they are self-employed or working for a business entity or a 

public, private or not-for-profit organisation. 

Graduate profile 

A graduate of the Postgraduate Certificate in Applied Management will be well prepared to contribute to 

effectiveness of an organisation through the application of highly developed management knowledge and skills. 

Graduates of this qualification will be able to: 

 Apply advanced knowledge of management issues and design solutions for a contemporary environment or a 

range of environments 

 Employ innovate management approaches and leadership in complex contexts. 

Education 

pathway 
Graduates will have the skills and knowledge to progress to higher-level postgraduate study. 

Employment 
pathway 

Graduates may follow career pathways in a wide variety of sectors including public, private and no-for-profit 
sectors.  Pathway include managerial responsibilities and leadership roles in a range of business and industry areas, 

both domestically and internationally. 

Award(s) Postgraduate Certificate in Applied Management 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must have: 

• An undergraduate degree from a New Zealand tertiary institution accredited to offer qualifications at this level;  

OR 

• An undergraduate degree from an overseas tertiary institution, deemed by the New Zealand Qualifications 

Authority to be of equivalent standing. 

OR 

• Equivalent credit recognition, professional or educational experience.  

All applicants must have a level of English sufficient to be able to study at this level.  Those students whose first 

language is not English must have: 

• An international English Language Testing System (IELTS) overall academic score of at least 6.5 (with at least 

6.0 in each band) issued within the last two years or equivalent. 

In exceptional circumstances, an applicant who does not meet the academic requirements may be granted entry 

to the programme. They must supply evidence to satisfy the Pathway Manager of their ability to succeed on the 

programme. 

Applicants may be interviewed to assess their suitability for the programme. 

It is strongly recommended that students are able to competently utilise digital applications and technologies at 

an advanced level, and have access to same. 

Selection  Before the start of a programme, each applicant may be interviewed by the Pathway Manager (or delegate) to 

assess their suitability for the programme. Enrolments are at the discretion of the Pathway Manager.  

The Pathway Manager will determine the maximum number of students permitted to enrol in these programmes. 

Applicants who fulfil the entry and selection requirements will be accepted until the number of available places 

have been filled. Other applicants will be wait-listed in the order their applications are received and may gain entry 

where a place becomes available. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004). 

Time limit for 

completion 
6 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

MGT801 Critical Issues in Management 15 8 

MGT802 Design Thinking and Innovative Entrepreneurship 15 8 

MGT803 Managing in a Digital World 15 8 

MGT804 Leadership and Managing Talent 15 8 

Course prescriptors 

Refer to the listing for the Master of Applied Management programme 
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Bachelor of Applied Arts (BAA)   

with majors in Visual Arts or Digital Arts 

MOE Code NT5006 Level 7 Duration 3 academic years (full-time) 

Site(s) Whangārei  Intake(s) Semester 1  Delivery Full-time / Part-time, Intramural/ 

Aim To prepare students for a variety of vocational settings or entry into post-graduate studies through use of theory, 

research skills, practical skills, industrial experience and project work and to develop creative, lateral-thinking 

problem-solvers in the Arts workplace. The programme aims to provide the opportunity for students in the arts 

to pursue higher-level work in the theory, research and practice, which will yield the specialised knowledge 

required to seek selected positions in the careers requiring that knowledge. Most of the fields in the applied arts 
areas are seeking better qualified entry level personnel. It is envisioned that these students will be qualified to 

enter Masters programmes at universities or other polytechnics, either upon graduation or later in their career. 

Graduate profile Graduates of this qualification will be able to: 

 Apply specialised skills and theoretical knowledge in the production of work in a selected area of applied arts, 

digital media, craft and/or design; 

 Use investigative tools with creative processes, methods and technologies to synthesise ideas and solve 

problems in a selected area of applied arts, digital media, craft and/or design; 

 Critically analyse research findings to support the development of ideas and to position own work within 

conventions and contexts in applied arts, digital media, craft, and/or design; 

 Demonstrate leadership and professional practice to manage projects/briefs and prepare for selected career 

pathways in applied arts, digital media, craft and/or design; 
 Critically evaluate work, communicate to a range of audiences, and present own resolved work in a real-world 

context; 

 Engage in higher levels of critical thinking and appraisal; and 

 Demonstrate the ability to conceptualise, which is original but founded on a solid research base. 

Employment 

pathways 

Graduates will be able to seek employment in a range of arts-related occupations or as self-employed artists 

such as gallery curators and assistants, ceramic artists, sculptors, graphic designers, photographers, 

printmakers, painters, film/TV prop & set designers, glass artists, marae design, web designers, marketing and 

advertising, web and interactive designer, social media and online manager, communication and mobile device 

specialist, multimedia technician, digital media producer, new media creative, computer graphic design artist 

Education 

pathways 

On completion of this qualification, graduates may progress to a Postgraduate Diploma or Master Degree relating 

to their field of study. 

Award(s) Bachelor of Applied Arts (Visual Arts) or Bachelor of Applied Arts (Digital Arts)  

Awarded by Northland Polytechnic Limited 

Completion 

requirements 

Achieve 360 credits with a minimum of 120 credits at Level 5, a minimum of 120 credits at Level 6 and a 

minimum of 90 credits at Level 7. 

Plus, gain credits for all core papers and meet all pre-requisite requirements for all papers; and meet attendance 

requirements as per Bachelor of Applied Arts regulations. Work experience, as part of course requirements, is 

compulsory. Other compulsory activities as part of course requirements include gallery set-ups, exhibitions and 

attendance at field trips. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 

All applicants must:  

 Be at least 16 years or over(unless an exemption has been granted) at the commencement of the programme; 

and  
 Have attained one of the following: 

o NCEA Level 3 with University Entrance; or 

o Successfully completed the New Zealand Certificate in Arts and Design, or an equivalent art/design 

qualification (60 credits at Level 4); or 

o Have proof of relevant experience equivalent to a Level 4 art/design qualification; and 

 Submit a portfolio that shows skills in drawing and art/design.  The portfolio should demonstrate artistic 

ability in relevant art/design practice, including but not limited to, photography / graphic design / digital 

media arts and design / sculpture / whakairo / raranga / painting / printmaking / drawing.  

Applicants for whom English is not their first language must achieve an IELTS academic score of 6.0, with no 

band less than 5.5, or equivalent from a recognised alternative English proficiency test. 

Selection 
information 

Interviews for potential students will be held prior to the commencement of the programme.  Applicants will be 
interviewed by the Pathway Manager or Tutor/Lecturer.  The interview process includes provision for a support 

person and/or whānau.  The interview is designed to ascertain the applicants background experience, motivation, 

and potential ability to perform in the programme.   

Where applicants exceed available places selection will be based on evidence of interest, motivation and academic 

achievement demonstrated in a selection interview with designated Tutorial staff in consultation with the Pathway 

Manager.   

Successful applicants are notified in writing and asked to confirm their place on the programme. Applicants who 

have been identified as requiring additional support to achieve the academic requirements of the programme 

may be advised to strengthen their future application by completing a foundation or bridging course. 

Credit recognition Refer to the Student Programme Handbook and Programme Regulations 

Time limit for 

completion 
10 years from initial enrolment 

Programme structure 

A range of courses are offered as electives for this programme. A full list of the electives available for the current academic year will be 

provided when the programme commences.  
Code Title Credits Level 

Compulsory courses 

All majors: Level 5  

706.51001 Art in History 15 5 

706.51002 Pacific Studies 15 5 

706.51012 Drawing and the Creative Process 15 5 

7706.51017 Approaches to Drawing 15 5 

Digital Arts major: Level 5  

7706.51086 Social Media in Practice 15 5 

All majors: Level 6  

706.62079 Issues in Contemporary Art and Design 30 6 

706.62080 Aotearoa New Zealand Art and Design 30 6 

706.62001 Contextual Studies 15 6 
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All majors: Level 7  

706.73004 Independent Studio 1 30 7 

706.73005 Independent Studio 2 15 7 

706.73006 Exhibition 1 15 7 

706.73009 Final Exhibition 45 7 

Elective courses   *Not currently offered 

Digital Arts major – Level 5 

7706.51078 Digital Graphics for Screen 15 5 

7706.51083 Digital Cinematography * 15 5 

7706.51084 Editing and Post Production * 15 5 

7706.51085 Story, Script, Proposal * 15 5 

7706.51086 Social Media in Practice 15 5 

7706.51087 Interactive Design 15 5 

7706.51088 Lighting Techniques and Aesthetics * 15 5 

7706.51089 Web Design 15 5 

Digital Arts major – Level 6 

7706.62085 Sound and Moving Image 15 6 

7706.66084 Mobile Device Technology 15 6 

7706.66085 Digital Game Design 15 6 

7706.66086 Animation, Motion Graphics and VFX 15 6 

7706.62087 Cinematography in Aotearoa * 15 6 

7706.62088 Editing, Audio and Post-production * 15 6 

7706.62089 Independent Narrative * 15 6 

7706.62090 Art Production Design * 15 6 

Visual Arts major – Level 5 

706.51021 Clay 1 * 15 5 

706.51022 Clay 2 * 15 5 

706.51023 Sculpture 15 5 

706.51026 Printmaking - Intaglio 15 5 

706.51028 Clay/Glass 15 5 

706.51075 Painting – Exploring Context * 15 5 

706.51076 Painting – Mixed Media * 15 5 

706.51077 Sculpture – Small Scale * 15 5 

706.51078 Print – Intaglio (Drypoint and Collagraph) * 15 5 

706.51079 Photography: (at) The Moment 15 5 

706.51080 Photography: in Black and White 15 5 

706.51081 Graphic Design 1A 15 5 

706.51082 Graphic Design 1B 15 5 

Visual Arts major – Level 6 

706.62005 Studio Exploration - 3D Media  15 6 

706.62006 Scale and Multiples * 15 6 

706.62007 Photography: in Context 15 6 

706.62008 Photography: Viewfinder 15 6 

706.62021 Ceramics 1 * 15 6 

706.62023 Space and Materials 15 6 

706.62077 Painting – Contemporary Context * 15 6 

706.62078 Intermedia 15 6 

706.62081 Printmaking – Acrylic Resist Etching * 15 6 

706.62082 Printmaking – Open Studio 15 6 

706.62083 Graphic Design 2A 15 6 

706.62084 Graphic Design 2B 15 6 

Course prescriptors 
Title Code Credits Level 

Animation, Motion Graphics and VFX 7706.66086 15 6 

Aim: To advance interactive design, video and audio skills to develop animation and visual effects for motion graphics for film and/or 
web-based moving image; to produce short videos and create animated visuals and characters for broadcast design and motion 

graphics. 

Pre-requisites: 7706.51087 or 7706.51083 

Aotearoa New Zealand Art and Design 706.62080 30 6 

Aim: To increase awareness of Aotearoa New Zealand’s art and design history from modern to contemporary times through profiling 

selected artists and designers and investigating contextual influences; and to further develop research, writing and seminar skills 

within an Arts context. 

Pre-requisites: 706.51001 and 706.51002 

Approaches to Drawing 706.51017 15 5 

Aim: To develop a broad awareness of historical and contemporary drawing practice; to explore and develop drawing skills and 

techniques; to form a strong foundation for extending individual practice; and to explore experimental drawing practices and extend 

drawing into selected media. 

Art in History 706.51001 15 5 

Aim: To introduce the art of different historical periods; to develop an awareness of how art is influenced by changing context (i.e. 

culture, politics, economics, technology, and ideas) and to develop and encourage students’ own critical and analytical skills. 

Clay / Glass 706.51028 15 5 

Aim: To provide practical skills which contribute to the development of a body of work and to encourage the expression of ideas through 

the exploration of manipulation, casting and firing techniques using clay and/or glass.  

Contextual Studies 706.51052 15 6 

Aim: To deepen understanding of the relationship between context and art practice; to introduce students to a range of contemporary 

and historical theories about society, culture and art; and to further develop the critical thinking skills of students. 

Pre-requisites: 706.51001 and 706.51002 

Digital Game Design 7706.66085 15 6 

Aim: To advance interactive design skills, in both visual, audio, moving image and animation; to assemble and integrate narrative, 

graphics, and character development into a resolved demo of a digital game. 

Pre-requisite: 7706.51087 
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Digital Graphics for Screen 7706.51078 15 5 

Aim: To demonstrate a practical understanding and application of digital file formats, and computer based graphic packages; to develop 

colour and compositional design skills for digital imagery and interactive media design, to experiment with digital graphics techniques 

and methodologies through design for screen-based media. 

Drawing and the Creative Process 706.51012 15 5 

Aim: To develop personal concepts using drawing and the creative process, and to develop and connect these concepts, with selected 

media, into a body of work.   

Exhibition 1 706.73006 15 7 

Aim: To plan and mount a solo exhibition in an alternative space.   

Final Exhibition 706.73009 45 7 

Aim: To resolve a body of creative work for exhibition or display in a public site; and to integrate creative and academic research so as 

to produce a final body of work that achieves maximum visual and critical impact.     

Co-requisite: 706.73006 

Graphic Design 1A 706.51081 15 6 

Aim: To investigate the role of graphic design in the creation and function of two-dimensional sign systems; and investigate the design 

and publishing of a small book. 

Graphic Design 1B 706.2082 15 6 

Aim: To investigate, analyse and design typefaces; and understand the importance of historical context when encountering and designing 
typefaces. 

Graphic Design 2A 706.62083 15 6 

Aim: To develop a comprehensive understanding of the processes and underlying issues of graphic design through active research, 

problem setting and solving, imagination and resolution. 

Graphic Design 2B 706.62084 15 6 

Aim: To explore and extend individual interests and skills through undertaking self-initiated graphic design projects. 

Independent Studio 1 706.73004 30 7 

Aim: To provide intensive studio experience with chosen media in order to present professionally resolved concepts and mastery of 

techniques; to develop awareness of the creative industries, the arts infrastructure and key institutions; to identify personal career 

directions and opportunities, and build a sustainable self-directed art practice. 

Independent Studio 2 706.73005 15 7 

Aim: To provide further intensive studio experience with chosen media in order to present professionally resolved concepts and mastery 

of techniques. 

Interactive Design 7706.51087 15 5 

Aim: To explore interactive web design processes and technologies; to extend and apply visual and design concepts such as colour, 

proportion, weight, movement, composition and compression for digital imagery and interactive media design; to plan and develop an 

interactive project and a basic interactive website using video integration. 

Intermedia 706.62078 15 6 

Aim: To research and develop concepts for experimental approaches to painting, including intermedia approaches that is, approaches 
which involve combining painting with one or more other media and/or materials; to realise these concepts in a body of work. 

Issues In Contemporary Art and Design 706.62079 30 6 

Aim: To increase awareness of contemporary art and design issues through the profiling of selected artists and designers, so as to 

enable students to develop their own creative ideas. To translate good research processes through into a body of practical creative work. 

Pre-requisites: 706.51001 and 706.51002 

Mobile Device Technology 7706.66084 15 6 

Aim: To examine and identify advanced website programming language and techniques through a guided exploration of new web 

technologies; to develop ideas and concepts in relation to web applications for smart phones and mobile devices; to apply interactive 

design skills and expand knowledge by creating applications for smart phones and mobile devices. 

Pre-requisite: 7706.51089 

Pacific Studies 706.51002 15 5 

Aim: To introduce students to the history, culture and art of Pacific people; to develop an awareness of issues relating to the use of 

Pacific imagery in contemporary art and design; and to encourage an awareness and appreciation of cultural difference. 

Photography: (at) The Moment 706.51079 15 5 

Aim: To investigate contemporary photographic practices occurring in New Zealand and internationally, and consider them in the 
contexts of art, design, social and technological histories; to experiment with a wide range of photographic techniques and approaches 

through making photographs; and to develop visual literacy through practice, directed research, analysis, and criticism. 

Photography: in Black and White 706.51080 15 5 

Aim: To achieve competency and confidence with film and chemical-based photography in a black and white darkroom; and to explore 

and respond to the photographic records, representations and fictions from New Zealand’s visual history from daguerreotypes to digital 

formats. 

Photography: in Context 706.62007 15 6 

Aim: To confidently work in both digital and analogue photographic formats to a range of individually negotiated briefs; and to develop 

greater visual literacy through practice, analysis and criticism. 

Pre-requisite: Either 706.51079 or 706.51080 

Photography: Viewfinder 706.62008 15 6 

Aim: To advance photographic skills, using analogue and/or digital equipment and technologies; to communicate, through photographs, 

a point of view; and to develop greater visual literacy through practice, analysis and criticism. 

Pre-requisite: Either 706.51079 or 706.51080 

Printmaking - Intaglio  706.51026 15 5 

Aim: To introduce students to new techniques of non-toxic intaglio printmaking; to introduce basic acrylic resist etching techniques; to 
introduce non-chemical intaglio printmaking techniques; and to research the context and practice of historical and contemporary intaglio 

printmaking. Methods in intaglio printmaking, which offers students an exciting 3 dimensional result, in a 2 dimensional medium.   

Printmaking – Open Studio 706.62082 15 6 

Aim: To create a present a cohesive body of artwork informed by research into historical and contemporary printmaking practice; to 

explore and express personal concepts using appropriate printmaking techniques, processes and presentation methods.  

Sculpture 706.51023 15 5 

Aim: To develop sculpture skills and techniques in a wide range of media, and produce small-scale sculptural work using mixed media. 

Social Media in Practice 7706.51086 15 5 

Aim: To investigate digital law and social media strategies occurring in New Zealand and internationally and consider them in the 

contexts of media ethics, visual communication, art and design as well as social and technological histories; to experiment with a 

range of social media platforms and websites, and to understand the principles required to develop relevant social media content; to 

engage social media effectively, and responsibly with online audiences. 

Sound and Moving Image 7706.62085 15 6 

Aim: To further develop conceptual and visual communication by investigating moving image formats within visual culture; to produce 

video and audio for digital art, moving image, interactive design, performance or installation. 
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Space and Materials 706.62023 15 6 
Aim: To develop, explore and reflect on concepts about space/place and investigate the language of materials and make resolved, 

conceptually-based works in a variety of two- and three-dimensional media. 

Pre-requisite: 706.51023 

Studio Exploration - 3D Media 706.62005 15 6 

Aim: To provide experience and additional practical skills, and acknowledge the values which will contribute to the development of a 

body of work; to explore concepts and establish parameters in chosen 3D media through both theoretical and practical approaches. 
Pre-requisite: Either 706.51023 and 706.51021 or 706.51028 

Web Design 7706.51089 15 5 
Aim: To understand and comprehend principles of user centred design; to design and create simple websites using best practice 

techniques; to develop critical awareness associated with website functionality including virtual layouts, image optimization, and site 

testing. 

 

COURSES NOT CURRENTLY OFFERED 

 
Art Production Design 7706.62090 15 6 

Aim: To investigate and understand the diverse roles within art production design for film/television projects; to develop and produce 

independent projects in production design areas including storyboarding, prop making, costume design, and set design to create and 

enhance genre, narrative and drama for film/television. 

Pre-requisite: 7706.51085 

Ceramics 1 706.62021 15 6 

Aim: To advance knowledge of, and confidence with, clay processes and techniques, with the aim of developing personal expression 

with materials.  
Pre-requisite: Either 706.51021 or 706.51028 

Cinematography in Aotearoa 7706.62087 15 6 
Aim: To develop a comprehensive understanding of the process and underlying issues of camera operation and shooting for film and 

television through practical application, active research, problem solving; to investigate, develop and evaluate New Zealand histories 

and stories through film and television. 

Pre-requisite: 7706.51083 

Clay 1 706.51021 15 5 

Aim: To explore the history, and be introduced to the philosophy of clay and develop a basic grounding in technical processes of clay 

work, including construction methods, firing and glazing.  

Clay 2  706.51022 15 5 

Aim: To investigate historical and contemporary values relating to working with clay and achieve personal growth and push material-

related boundaries through dedicated study and practice in a studio environment.  

Digital Cinematography 7706.51083 15 5 

Aim: To examine film shots, camera movement, sequence and narrative in documentary, feature film and television; to plan, 

experiment, organise and shoot raw footage to edit for film and/or television. 

Editing, Audio and Post Production 7706.62088 15 6 

Aim: To refine and develop the art of editing and post-production for film and television; to analyse, explore and produce audio/sound 

techniques and sound recording for film and television. 
Pre-requisite:7706.51084 

 Editing and Post Production 7706.51084 15 5 

Aim: To investigate the process of editing raw footage for film, cinema and television; to experiment with a range of digital editing 

techniques and approaches using accumulated raw footage; to develop and evaluate visual narrative through experimentation 

accumulated knowledge and analysis. 

Independent Narrative 7706.62089 15 6 

Aim: To explore and extend individual interests and skills through undertaking self-initiated film/television projects. 

Pre-requisite: 7706.51085 

Lighting Techniques and Aesthetics 7706.51088 15 5 

Aim: To investigate various light sources and techniques for videography and cinematography, and consider their effect on visual 

expression, movement and emotion; to apply and experiment with lighting techniques to create an enhance genre, narrative and 

drams for film and television. 

Painting – Contemporary Context 706.62077 15 6 

Aim: To encourage students to investigate the contemporary painting context. To create a series of paintings exploring personal concepts 

within this context, along with techniques and processes most suited to the expression of these concepts. 

Painting – Exploring Context 705.51075 15 5 

Aim: To investigate historical and contemporary painting concepts, context, content and practice; and to create a series of paintings to 
explore and re-contextualise these ideas, techniques and processes.  

Painting – Mixed Media 705.51076 15 5 
Aim: To explore and develop conceptual and technical skills for painting as a mixed media practice. To increase knowledge about, and 

control over, the material quality of paint, enhancing discrimination in the choice and use of colour, surface and support/s in the 

expression of personal concepts. 

Print – Intaglio (Drypoint and Collagraph) 706.51078 15 5 

Aim: To research the context and practice of historical and contemporary intaglio printmaking and to develop personal mark making 

through a series of prints using drypoint and collagraph techniques. 

Printmaking – Acrylic Resist Etching 706.62081 15 6 

Aim: To create and present acrylic resist etchings informed by research into historical and contemporary art practice; to extend acrylic 

resist etching techniques; to explore and express personal concepts using appropriate printmaking techniques, processes and 

presentation.  

Scale and Multiples 706.62006 15 6 

Aim: To provide experience and additional practical skills, and to acknowledge values which will contribute to the development of a body 

of work; to increase emphasis on the exploration of scale and of quality multiple productions. 

Sculpture – Small Scale 706.51077 15 5 

Aim: To research, explore and develop conceptual and technical skills for small-scale sculptural work in selected media and work with 
selected media to express individual concepts. 

Story, Script and Proposal 7706.51085 15 5 
Aim: To identify and discuss examples of contemporary and historic, international and New Zealand, film and television; to interpret 

good research processes into short creative film exercises; to develop and evaluate story, script and proposals through research, 

accumulated knowledge, analysis and criticism. 
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Bachelor of Applied Information Systems (BAppIS)   

MOE Code NT5004 Level 7 Duration 3 academic years (full time) 

Site(s) Auckland 

Delivery Full-time, Intramural/on-line.  Part-time option available Intakes Semesters 1 and 2 

Aim To produce graduates who will be: 

 Industry-ready so that they can add value to an organisation; 

 Problem-solvers, who are able to think creatively, act ethically and behave professionally; 

 Competent in relevant areas of Information Systems; and 

 Capable of continuing their own learning in other programmes including postgraduate study. 

Graduate profile Graduates of the Bachelor of Applied Information Systems will have a firm grasp of all the theoretical aspects of 

information systems, and will be able to apply their knowledge in practical situations. They will have 
developed particular aptitude in one area of the discipline, and will be aware of the need, and possess the skills, 

to keep their knowledge up to date. They will understand enough about scholarship and research methods to be 

capable of higher study.  

Career options On completion of this programme, graduates will be well placed to gain career opportunities in the following 

areas: information systems, project management, systems analysis, systems software engineering, network 

management and administration, database management, object oriented programming, web distributed 

processing systems, enterprise intranet, ecommerce and web technologies and implementation. 

Further study Further study can include Postgraduate study at another tertiary institution, leading to a Master’s or Doctoral 

degree. 

Award(s) Bachelor of Applied Information Systems 

Awarded by Northland Polytechnic Limited 

Award of Distinction: Students will be eligible to graduate with “Distinction” if they have attained a grade 

average of A or higher across all courses at level 6 and Level 7. 

Award of Merit: Students will be eligible to graduate with “Merit” if they have attained a grade average of B+ 

or higher across all courses at level 6 and Level 7 

Completion 

requirements 

360 credits, as listed in Programme Structure. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must meet the following criteria: 

 Applicants under 20 years of age require a minimum of NCEA Level 3 with University Entrance.  

 Applicants aged 20 years or over must provide evidence of their ability to successfully study at tertiary 
level.  Level 4 or 5 courses or programmes are preferred. 

 All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom 

English is not their first language must achieve an IELTS academic score of no less than 6.0 (with no bands 

lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency Test. 

 All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 

Where applicants who meet the admission criteria exceed available places, selection will be based on evidence 

of interest, motivation and academic achievement. 

Credit recognition All relevant credits from other approved qualifications will be considered for credit recognition (cross credits, 

credit transfers, advanced standing and recognition of prior learning) according to Northland Polytechnic Limited 

standard policy and procedure. 

Students who have attained knowledge and skills through work or life experience may apply for Recognition of 

Prior Learning (RPL).  Students need to demonstrate their knowledge in relation to the learning outcomes of each 

individual course by preparing a portfolio of evidence.  An attestation from an independent person that this 

learning occurred in the work place or through other experience is also required. 

The student must demonstrate to an assessor appointed by the Pathway Manager that s/he already has the 
necessary knowledge and skills to meet the learning outcomes for a given course. 

Time limit for 

completion 
10 Years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses – Year 1 

704.5I500 Information Systems 15 5 

704.5T550 Computer Systems 15 5 

704.5D520 Programming I 15 5 

704.5O550 Business Communication 15 5 

704.I530 Introduction to E-Commerce 15 5 

704.6D626 Fundamental Web Programming and Design 15 5 

704.O560 Social Implications of Computing Technology 15 5 

704.5T507 Application Testing and Maintenance 15 5 

Compulsory Courses Year 2 plus one elective at Level 6 for 120 credits 

704.6D600 Programming II 15 6 

704.6T600 Network Infrastructure 15 6 

704.6I650 Systems Analysis and Design 15 6 

704.6I600 Management of Information Systems 15 6 

704.6O691 IT Project Management 15 6 

704.6T650 Computer Operating Systems 15 6 

704.T655 Mobile Applications Development 15 6 

Compulsory Courses Year 3 plus one elective at Level 6 or level 7 for 120 credits 

704.D720 Data Mining and Knowledge Extraction 15 7 

704.7I700 Information Systems Strategic Planning 15 7 

704.T725 Information Systems Security 15 7 

704.7I798 Applied Project 45 7 

704.7D711 Database Design and Applications 15 7 
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Elective courses - Select 2  

Note: A list of elective courses offered in the current year is available from the Pathway Manager. 

704.6D630 Applied Computing 15 6 

704.6D620 Programme Design 15 6 

704.6T660 E-Learning and Presentation 15 6 

704.7T770 Distributed Systems 15 7 

704.7D726 Advanced Web Programming 15 7 

704.7T700 Advanced Networks 15 7 

704.7I730 Advanced E-Commerce 15 7 

704.7I790 Special Topic 15 7 

Course prescriptors 
Title Code Credits Level 

Advanced E-Commerce 704.7I730 15 7 

Aim: To enable students to examine the concepts and requirements of e-commerce as practiced in the marketplace and to construct 

systems for doing business electronically and to understand the standards used in business to business (B2B) communications and 

electronic data exchange (EDI). 

Pre-requisite: 704.5I530 Introduction to E-Commerce 

Advanced Networks 704.7T700 15 7 

Aim: To evaluate network solutions, select an appropriate technology for a given situation, and justify their selection.  Learners will also 

be able to install a network solution and demonstrate an understanding of network administration. 

Pre-requisites: 704.6T600 Network Infrastructure;  

Advanced Web Programming 704.7D726 15 7 

Aim: To develop advanced web based applications, which can interact with databases via the internet. 

Pre-requisite: 704.6D626 Fundamental Web Programming  

Application Testing and Maintenance 704.5D507 15 5 

Aim: To provide students with the skills to publish a web application, and produce user documentation and training material. 

Applied Computing 704.6D630 15 6 

Aim: To develop the skills, competence and confidence to use generic software applications and productivity tools effectively in a business 
environment. 

Pre-requisite:704.5T550 Computer Systems 

Applied Project 704.7I798 45 7 

Aim: To develop an ICT system, including software and/or hardware in accordance with an agreed proposal. 

Pre-requisite: All compulsory Level 5 and 6 courses 

Business Communication 704.5O550 15 6 

Aim: To apply theories and techniques associated with interpersonal and organisational communication within an information systems 

context. 

Computer Operating Systems 704. 6T650 15 6 

Aim: To understand the components of multi-user operating systems, the interaction between those components and the techniques 

involved in managing and organising the operating systems components; and use the basic commands of a multi-user operating system; 

and carry out basic systems administration. 

Pre-requisite: 704.5T550 Computer Systems 

Computer Systems 704.5T550 15 5 

Aim: To provide students with the skills to apply the fundamental knowledge of the architecture and internal operation of a computer 

system.  

Data Mining and Knowledge Extraction 704.D720 15 7 

Aim: To understand and apply different data mining techniques used to extract information from raw data including intelligent algorithms 

computational paradigms that enables data modelling, prediction / forecasting and the discovery of hidden patterns or anomalies in 

databases. 

Database Design and Applications 704.7D711 15 7 

Aim: To demonstrate basic theoretical and practical knowledge for working with database management systems, data modelling, and 

data base design, and identifying and resolving security, integrity and recovery issues.  

Pre-requisite: 704.6I650 Systems Analysis and Design 

Distributed Systems 704.7T770 15 7 

Aim: To evaluate technology and strategies to implement a distributed environment including analysis of requirements, selection of 

appropriate distributed technologies and justification of selection and technical feasibility of the solution. 

Pre-requisite: 704.6T650 Computer Operating Systems; and 704.6T600 Network Infrastructure 

E-Learning and Presentation 704.76T660 15 6 

Aim: To plan, develop, deliver and evaluate a computer based interactive training session for a workplace setting 

Fundamental Web Programming and Design 704.6D626 15 6 

Aim: To write basic web based programmes, read data from a database and link databases and web pages 

Information Systems 704.5I500 15 5 

Aim: To understand the principles and organisation of information systems within organisations; to explain the nature, value and usage 
of information including privacy issues relating to both implementation and use; and to describe types of information systems and apply 

information gathering techniques. 

Information Systems Security 704.T725 15 7 

Aim: To analyse security policies, models and mechanisms for secrecy, integrity, availability and application. 

Pre-requisites: 704.6T600 Network Infrastructure; and 704.6T650 Computer Operating Systems  

Information Systems Strategic Planning 704.7I700 15 7 

Aim: To prepare an information systems strategic plan for an organisation defining the way an organisation will use information 

technology and systems to support its strategic aims, objectives and strategies taking cognisance of the organisational and social impact 

of information systems, their development and how emerging technologies can be used for competitive advantage. 

Pre-requisite: 704.6I600 Management of Information Systems 

Introduction to E-Commerce 704.5I130 15 5 

Aim: To develop a basic understanding of the business, legal and technological issues in the field of electronic commerce. 

Co-requisite: 704.5O560 Social Implications of Computing Technology 

IT Project Management 704.6O691 15 6 

Aim: To understand the requirements of project planning, control and use project management software to manage IT Project tasks.   
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Management of Information Systems 704.6I600 15 6 
Aim: To understand and apply IT terminology and principles within a business context including competitive advantage and return on 

investment. 

Pre-requisite: 704.5I500 Information Systems 

Mobile Applications Development 704.T655 15 6 

Aim: To understand and apply mobile application development including fundamental programming principles, software architecture and 

user experiences for handheld software applications and their development environments.  

Pre-requisites: 704.6D600 Programming II 

Network Infrastructure 704.6T600 15 6 

Aim: To install, configure, administer and solve problems related to networks. 

Programme Design 704.6D620 15 6 

Aim: To design quality software commonly used in business using a variety of techniques; and to engage with system modelling and the 

full software engineering life-cycle using case studies, supported by CASE tools, to identify alternative approaches to software 

development.   
Pre-requisites: 704.5D520 Programming I 

Programming I 704.5D520 15 5 

Aim: To provide students with the fundamental knowledge of scripting to perform typical system management tasks.  

Programming II 704.6D600 15 6 

Aim: To write and maintain programs using appropriate design patterns, data structures and algorithms. 

Pre-requisite: 704.5D520 Programming I  
Social Implications of Computing Technology 704.O560 15 5 

Aim: To understand the development, application and consequences of information technology as both a social and technological 

process including identification of the ethical issues implicit in the computerisation in society. 

Co-requisite: 704.5I530 Introduction to E-Commerce 

Special Topic 704.7I790 15 7 

Aim: To provide students with the opportunity to focus in-depth on a specific technology or area of information technology.  This may 

include technologies used in industry or a technology considered new and innovative.to study topics of current interest and industry 
relevance.  This would generally take the form of action research. 

Pre-requisites: To be determined by supervisor depending on topic selection 

Systems Analysis and Design 704.6I650 15 6 

Aim: To analyse, design and implement moderately complex information systems. To analyse business cases and document the purpose, 

objective, data requests, data flows, input documents and output documents of common business functions. 

Pre-requisite: 704.6D626 Fundamentals of Web programming and Design 
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Bachelor of Applied Management (BAppMgt)    

Majors may be offered in: Accounting, Business Information Systems, Event Management, Food and Beverage Management, Innovation 

and Entrepreneurship, Leadership and Management, Māori Enterprise, Project Management, Sales and Marketing, or Tourism 

Management 

MOE Code NT5010 Level 7 Duration 3 academic years (full-time) 

Site(s) Whangārei and Auckland 

Delivery Full-time/Part-time, Intramural Intakes Terms 1, 2, 3 and 4 

Aim 

The aim of this programme is to produce high quality graduates who have a sound understanding of the dynamic 

and changing environment in which managers operate in New Zealand and internationally, that will enable them 

to apply that knowledge at both organisational and strategic levels in a range of industries and organisations. This 
knowledge and expertise will be underpinned by a breadth of business expertise, which includes an historical 

perspective of business development within New Zealand and an understanding of multicultural influences on 

business operation.  

Graduates will understand and have the skills to implement sustainable focused business practices. On reaching 

the workplace, graduates will be able to integrate into their workplace environment quickly, having already spent 

time through their course of study in a work context applying the knowledge and skills of the curriculum. 

Graduate profile 

On successful completion graduates will be able to: 

 Apply specialist technical knowledge and skills to business 

 Apply a broad range of generic business skills, principles and practices, including safety in the working 

environment 

 Employ creative skills and apply them in an organised approach to problem-solving 

 Apply strategic thinking and critical thinking capabilities, including analysing, evaluating and critically reflecting 

on information, decisions and behaviour in a constantly changing business environment 

 Apply ethical dimensions inherent in business decision making having particular regard for issues of social 
responsibility and sustainable practice 

 Apply self-management and independent working practices in a business setting 

 Apply independent learning skills in a business practice to access new knowledge and information 

 Apply professional communication and leadership skills in diverse cultural contexts and work environments 

 Select and utilise digital technologies to meet business purposes 

 Integrate knowledge of the Treaty of Waitangi – Te Tiriti o Waitangi and its relevance to applied management 

in Aotearoa New Zealand. 

Education 

pathway 

Further study can include postgraduate study at another tertiary institution, leading to a Master’s or a Doctoral 

degree. 

Employment 

pathway 

On completion of this programme, graduates will have a sound understanding of the dynamic and changing 

environment in which management takes place, enabling them to apply that knowledge at both operational and 

strategic levels in a range of industries. 

NorthTec’s degree with Accounting major together with the required practical industry experience of three years 
working under a mentor, will help students to become fully qualified Chartered Accountants. Students studying 

part-time can combine their studies with the relevant industry experience; and working with a mentor, work 

towards their final Chartered Accountant designation concurrently. 

Award(s) Bachelor of Applied Management (endorsed with specified major) 

Awarded by Northland Polytechnic Limited 

Completion 

requirements 
360 credits with a minimum of 75 credits at Level 7; and all core and compulsory courses specified within each 

major. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants under 20 years of age require a minimum of NCEA Level 3 with University Entrance.  

Applicants aged 20 years or over need to must provide evidence of their ability to successfully study at tertiary 

level. Level 4 or 5 courses or programmes are preferred.  

All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom English 

is not their first language must achieve an IELTS academic score of no less than 6.0 (with no bands lower than 

5.5) or hold an equivalent score from a recognised alternative English Proficiency Test.  

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency. This will include writing and speaking components.  

Selection  Where applicants exceed available places, selection will be based on evidence of interest, motivation and academic 

achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations.. 

Time limit for 

completion 
10 years from initial enrolment 

Programme structure 

Note: Some majors and/or courses may not be available in the current academic year – please contact the Pathway Manager for further 

information. 

Code Title Credits Level 

Core courses – compulsory for all majors 

7725.501 Organisations in a New Zealand Context 15 5 

7725.502 Business Environments 15 5 

7725.503 Business Functions 15 5 

7725.504 Understanding Change 15 5 

Accounting Major – compulsory courses plus core to achieve 360 credits in total 

7725.509 Introduction to Accounting and Taxation 15 5 

7725.510 Applied Accounting 15 5 

7725.511 Analysis of Financial Information 15 5 

7725.512 Budgets for Planning and Control 15 5 

AMBD500 Business Data Analysis 15 5 

AMCL510 Commercial Law 15 5 

AMEC520 Economics 15 5 

AMFA601 Intermediate Financial Accounting  15 6 

AMMA602 Intermediate Management Accounting 15 6 

AMIF603 Introduction to Finance 15 6 

AMLB610 The Law of Business Entities 15 6 
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AMTX606 Taxation in New Zealand 15 6 

AMMA600 Auditing and Assurance 15 6 

AMIS600 Accounting Information Systems 15 6 

AMRM600 Research Methodology 15 6 

AMFA700 Advanced Financial Accounting  15 7 

AMMA700 Advanced Management Accounting 15 7 

AMIP700 Industry Project  45 7 

Business Information Systems Major - compulsory courses plus core and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.515 Business Technologies 15 5 

7725.516 Business Information Management 15 5 

AMBD500 Business Data Analysis 15 5 

AMBC500 Business Computing 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMAC650 Applied Computing 15 6 

AMBA600 Introduction to Business Analysis 15 6 

AMSA652 Systems Analysis and Design  15 6 

AMIC700 Management of Information and Communication Technologies  15 7 

AMBA700 Business Analysis 15 7 

AMSM700 Strategic Management 15 7 

AMIP700 Industry Project  45 7 

Event Management Major -  compulsory courses plus core and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

AMRM600 Research Methodology 15 6 

7725.509 Introduction to Accounting and Taxation 15 5 

AMAM636 Applied Management 15 6 

AMPM601 Project Management Theory 15 6 

AMEL600 Event Logistics 15 6 

AMEP600 Event Planning and Management 15 6 

AMEM700 Event Marketing and Sponsorship 15 7 

AMSM700 Strategic Management 15 7 

AMEP700 Event Project 15 7 

AMIP700 Industry Project  45 7 

Food and Beverage Management Major -  compulsory courses plus core (above) and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning 15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMHR633 Human Resources 15 6 

AMCE600 Catering Events Management 15 6 

AMSM600 Services Marketing Management 15 6 

AMFB600 Food and Beverage Operations 15 6 
AMFB721 Contemporary Issues in the Food and Beverage Industry 15 7 

AMSM700 Strategic Management 15 7 

AMIP700 Industry Project 45 7 
Innovation and Entrepreneurship Management Major -  compulsory courses plus core and electives to achieve 360 credits 

in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMEN600 Entrepreneurship 15 6 

AMIC600 Innovation and Creativity 15 6 

AMSP631 Strategic Planning for Small Business 15 6 

AMMG700 Managing For Growth 15 7 

AMSM700 Strategic Management 15 7 

AMPD700 Product Development 15 7 

AMIP700 Industry Project  45 7 

Leadership and Management Major -  compulsory courses plus core and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMHR633 Human Resources 15 6 

7725.529 Leadership in Organisations 15 6 

AMTC700 Business Transformation and Change 15 7 
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AMSM700 Strategic Management 15 7 

AMIP700 Industry Project 45 7 

Māori Enterprise – compulsory courses plus core and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMKT600 Kaitiakitanga 15 6 

AMMM600 Mātauranga Māori 15 6 

AMGA700 Governance in Aotearoa 15 7 

AMME700 Māori Enterprise 15 7 

AMIP700 Industry Project 45 7 

Project Management Major -  compulsory courses plus core and electives to achieve 360 credits in total 

7725.525 Project Management Principles 15 5 

7725.526 Project Management Methodologies 15 5 

7725.527 Project Management tools 15 5 

7725.528 Applied Project Management 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMAM636 Applied Management 15 6 

AMRM600 Research Methodology 15 6 

AMPM601 Project Management Theory 15 6 

AMOM632 Operations  Management 15 6 

AMPM700 Advanced Project Management  15 7 

AMTC700 Business Transformation and Change 15 7 

AMSM700 Strategic Management 15 7 

AMIP700 Industry Project 45 7 

Sales and Marketing Major -  compulsory courses plus core and electives to achieve 360 credits in total 

7725.521 Introduction to Marketing and Sales 15 5 

7725.522 Buyer Behaviour 15 5 

7725.523 Market Sales and Intelligence 15 5 

7725.524 Essential Skills for Marketing and Sales 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMAM636 Applied Management 15 6 

AMCB644 Consumer Behaviour 15 6 

AMMD600 Market Development and Sales 15 6 

AMMP648 Marketing Planning and Control 15 6 

AMIM700 International Marketing 15 7 

AMMK700 Strategic Marketing 15 7 

AMSM700 Strategic Management 15 7 

AMIP700 Industry Project 45 7 

Tourism Management Major -  compulsory courses plus core and electives to achieve 360 credits in total 

7725.505 Operations Management and Compliance 15 5 

7725.506 Business Planning  15 5 

7725.507 Leadership 15 5 

7725.508 Managing Projects 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMRM600 Research Methodology 15 6 

AMMA636 Applied Management 15 6 

AMPE600 Event Planning and Management 15 6 

AMSM600 Services Marketing Management 15 6 

AMTP600 Tourism Principles and Transport 15 6 

AMTI721 Contemporary Issues in the Tourism Industry 15 7 

AMSM700 Strategic Management 15 7 

AMTP700 Tourism Policy and Planning 15 7 

AMIP700 Industry Project 45 7 

Electives 

ARBW501 Academic Reading and Writing 15 5 

AMIM541 Introduction to Marketing 15 5 

AMWD500 Web Design Fundamentals 15 5 

AMIR635 Industrial Relations 15 6 

AMTF676 International Trade and Finance 15 6 

AMST600 Special Topic 15 6 

AMST700 Special Topic 15 7 

AMBS700 Business and Society 15 7 

AMSM701 Services Management 15 7 

AMCE700 Co-operative Education Project 60 7 

Course Prescriptors (Note: Courses may not be offered every year) 
Title Code Credits Level 

Academic Reading and Writing ARBW501 15 5 

Aim: To enable students to develop academic reading and writing skills that can be applied to their field of study. 

Accounting Information Systems AMIS600 15 6 

Aim: This will enable students to design, implement, operate, manage and control accounting information systems; develop practical 

knowledge, understanding and skills in the use of spreadsheets, databases, and accounting packages and an appreciation of evolving 

technologies. 

Pre-requisites: 7725.509, 7725.510, 7725.511, and 7725.512  
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Advanced Financial Accounting AMFA700 15 7 
Aim: To provide students with sufficient theoretical understanding of New Zealand’s financial reporting environment, and sufficient technical 

skills, to prepare complex financial statements that comply with International Financial Reporting Standards. The second aim is for students to 

gain a wider appreciation of financial reporting to enable them to respond and contribute to the development of the accounting profession 

Pre-requisite: AMFA601  

Advanced Management Accounting AMMA700 15 7 

Aim: To provide students with advanced techniques and skills to be able to provide and evaluate accounting information, including its behavioural 

implications and contribute to organisational success. 

Pre-requisite: AMMA602 

Advanced Project Management AMPM700 15 7 

Aim: To enable students to understand and apply the principles of the project management in accordance with the expectations of the 

Project Management Institute PMBOK®. 

Pre-requisite: AMPM601  

Analysis of Financial Information 7725.511 15 5 

Aim: To enable students to calculate, analyse and interpret financial information to inform decision making for a business entity and 

evaluate debtor risk. 

Applied Accounting 7725.510 15 5 

Aim: To enable students to record and process a wide range of financial transactions manually, as well as using software.  Students will 

act in accordance with the accounting profession’s Code of Ethics to research and communicate technical financial information for a business 

entity’s performance. 

Applied Computing AMAC650 15 6 

Aim: Students will analyse and apply software applications in developing computer-based solutions for business problems. 

Pre-requisites: All core courses (4); and 7725.515  

Applied Management AMAM636 15 6 

Aim: To enable students to gain practical project management experience by applying management concepts to a specified business 

problem of opportunity. 

Pre-requisites: All core courses (4); AMRM600; and All major-specific compulsory courses at level 5 

Applied Project Management 7725.728 15 5 

Aim: Students will apply knowledge of project management tools, techniques and methodologies to a project situated in an organisational 

context.  

Auditing and Assurance AMAA600 15 6 

Aim: Students will understand the professional, ethical, legal and procedural issues that are relevant to modern auditing and assurance 
industry.  Students will also develop an understanding of the theoretical background and current research interests in auditing profession. 

Pre-requisites: 7725.509; and 7725.512  

Budgets for Planning and Control 7725.512 15 5 

Aim: To enable students to prepare budgets and use budgets to monitor business performance for a business entity and determine internal 

controls to minimise financial risk for a business entity. 

Business Analysis AMBA700 15 7 

Aim: To provide students with knowledge and skills to prepare them for business analyst roles in an information system context. 

Pre-requisite: AMBA600 

Business and Society AMBS700 15 7 

Aim: To provide students with comprehensive skills in the implementation of business strategy that integrates corporate citizenship and 

recognises its inherent value in both social and economic terms.  In addition, students will develop understanding of ethical issues in 

business including theory and reasoning, and business system development that responds to internal and external factors.  The course 

exposes students to theoretical and pragmatic approaches to turning good practice into profitable futures.  Students will examine a range 

of insights, concepts, ideas and theories of the sociology of work and apply their understanding in societal and organisational contexts. 

Pre-requisites: All core courses (4); AMEM520; and AMSM600 

Business Computing AMBC550 15 5 

Aim: Students will understand, discuss, evaluate and apply information technology to meet business requirements. 

Business Data Analysis AMBD500 15 5 

Aim: To enable students to make sense of numbers, graphs and fundamental statistical concepts; to use, interpret and report them in a 

meaningful way in business practice.  This course provides a foundation for further study, research and project management requiring an 

analytical approach. 

Business Environments 7725.502 15 5 

Aim: To analyse environmental influences on a business entity.  

Business Functions 7725.503 15 5 

Aim: To apply knowledge of core business functions for operational efficiency and effectiveness.  

Business Information Management 7725.514 15 5 

Aim: To produce information to support operations and management; produce support materials for business technology to meet business 
entity needs and manage business technology to support users to meet business entity needs.  

Business Planning  7725.506 15 5 

Aim: To formulate a business plan. 

Business Technologies 7725.515 15 5 

Aim: To enable students to research and analyse new and emerging business technologies and apply knowledge of those technologies to 

support the operations and management within a business entity. 

Business Transformation and Change AMTC700 15 7 

Aim: To enable students to gain an insight into the excitement and challenge associated with introducing change and transformation in 
organisations; examine the approaches, models, drivers, tools and techniques of change that impact on an organisation in today’s business 

environment.  Having identified the forces that drive strategic change, students will develop a change and transformation strategy, and 

analyse leadership dimensions in change implementation. 

Pre-requisites: AMAM636; and 7725.529 

Buyer Behaviour 7725.522 15 5 

Aim: To enable students to apply buyer behaviour principles and processes in marketing and sales contexts.  

Catering Event Management AMCE600 15 6 

Aim: To develop knowledge, skills and understanding of managing event catering to the hospitality industry. 

Pre-requisites: All core courses (4) 
Commercial Law AMCL510 15 5 

Aim: Students will demonstrate knowledge of commercial law, to enable application of legal reasoning. 
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Consumer Behaviour AMCB644 15 6 

Aim: Students will understand buyer behaviour and develop appropriate marketing communication strategies to reach consumer and 

organisation markets. 

Pre-requisites: All core courses (4)  

Contemporary Issues in the Food and Beverage Industry AMFB721 15 7 

Aim: To enable students to contribute to innovation and change in organisations. 

Pre-requisites: AMSM600, and AMFB600 

Contemporary Issues in the Tourism Industry AMTI721 15 7 

To critically examine contemporary issues in the tourism industry.  The issues selected for study will reflect the dynamic nature of the 

tourism industry. 

Pre-requisite: AMTP600 

Co-operative Education Project AMCE700 60 7 

Aim: To develop capabilities related to chosen area of specialisation, in a “hands-on” immersion in industry practice fulltime for a minimum 

of 12 weeks. To enable students to apply their learning, test the relevance of academic theories to the workplace and to reflect critically 

on this relationship between their academic study and industry practice. To enable students to carry out a significant work assignment for 

the host organisation on a topic in a field allied to their major and present a project report in conjunction with an academic supervisor. The 

project forms the final component of the programme and requires students to produce work of the highest quality as evidence of their 

development. 

Pre-requisite: All major-specific compulsory courses 

Economics AMEC520 15 5 

Aim: Students will apply elements of economic theory to contemporary business issues. 

Entrepreneurship AMEN600 15 6 

Aim: Students will acquire a broad overview of the principles, theories and practice of entrepreneurship and analyse the significance of 

entrepreneurial activity to economic well-being. They will explore the key resources, skills, techniques, attitudes and ethics required to 

operate successfully in an entrepreneurial environment. Students will also examine the role of governments and other regulatory bodies in 

fostering entrepreneurial activity.  

Pre-requisites: All core courses (4) 

Essential Skills for Marketing and Sales 7725.524 15 5 

Aim: To enable students to apply communication skills and tactical marketing activities in a range of marketing contexts.   

Event Logistics AMEL600 15 6 
Aim: To enable the students to develop an understanding of and an appreciation for the conceptual thinking, strategic planning and tactical 

implementation of operational systems and processes to achieve event and management performance outcome. 

Pre-requisites: All core courses (4); 7725.506; and 7725.508  

Co-requisite: AMEP600 

Event Marketing and Sponsorship AMEM700 15 7 

Aim: To apply current theory and practice in analysing, planning, monitoring, evaluating and controlling the marketing efforts related to 
events. 

Pre-requisite: AMEP600 

Event Planning and Management AMEP600 15 6 

Aim: To enable students to use contemporary project management, event and conference planning theory in the planning, management 

and evaluation of events and conferences.   

Pre-requisites: All core courses (4); 7725.506; and 7725.508  

Co-requisite: AMEL600 

Event Project AMEP700 15 7 

Aim: To enable students to plan, create, manage, implement and evaluate an event or event related project. 

Pre-requisites: AMEP600; AMEL600; and AMPM601 

Food and Beverage Operations AMFB600 15 6 

Aim: To develop the operational knowledge and skills to fulfil the role and functions of a food and beverage manager. 

Pre-requisites: All core courses (4) 
Governance in Aotearoa AAMGA700 15 7 

Aim: Ākonga will understand the principles and procedures for effective governance in a range of contexts within Aotearoa including key 

Māori perspectives 

Pre-requisites: AMTK600; and AMMM600  

Human Resources AMHR633 15 6 

Aim: Students will understand the roles, functions and application of human resource management within contemporary New Zealand 

organisations. 

Pre-requisites: All core courses (4); and 7725.505 

Industrial Relations  AMIR635 15 6 

Aim: Students will apply knowledge of current industrial relations legislation, process and practices, and understand the relationship of the 
parties involved. 

Pre-requisites: All core courses (4); and 7725.505 

Industry Project AMIP700 45 7 

Aim: To develop capabilities related to chosen area of specialisation, in a “hands-on” immersion in industry practice; enable students to 

apply their learning, test the relevance of academic theories to the workplace and to reflect critically on this relationship between their 

academic study and industry practice; enable students to carry out a significant work assignment for the host organisation on a topic in a 

field allied to their major and present a project report in conjunction with an academic supervisor – the project forms the final component 

of the programme and requires students to produce work of the highest quality as evidence of their development. 

Pre-requisites: All major-specific compulsory courses 

Innovation and Creativity AMIC600 15 6 

Aim: To examine the nature of creativity and innovation within a business environment. 

Pre-requisites: All core courses (4) 

Intermediate Financial Accounting AMFA601 15 6 

Aim: Students will apply the regulatory and technical aspects of financial accounting and external reporting for companies and evaluate 

financial and non-financial information. 

Pre-requisites: 7725.509; 7725.510; and 7725.511 

Intermediate Management Accounting AMMA602 15 6 

Aim: To enable students to collect, interpret, present and use relevant management accounting information for an organisation to effectively 

plan, control and make appropriate decisions regarding business operations. 

Pre-requisites: 7725.509; and  7725.512 
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International Marketing AMIM700 15 7 
Aim: To provide students with an understanding of marketing from an international perspective. The increased access to new markets 

across the world means that both opportunities and threats face marketers in the global context. Understanding cultural issues remains a 

key challenge, along with the ability to communicate effectively to perhaps a very different target audience. International marketing 

examines a range of case examples in a number of countries in the rapidly changing global trends. This course will enable students to 

analyse marketing issues in an international context by providing a range of theoretical frameworks, examples and allowing students to 

apply relevant theories. 

Pre-requisite: AMMP648  

Co-requisite: AMMK700 

International Trade and Finance AMTF676 15 6 

Aim: To provide students with a comprehensive knowledge of the benefits, risks and financing of international trade and develop an 

awareness of foreign exchange and capital markets. On completion of this course, students should be capable of undertaking routine 

supervised tasks in the international department of a financial intermediary, bank etc. with a view to gaining the practical experience to 

progress further. 

Pre-requisites: All core courses (4) 

Introduction to Accounting and Taxation 7725.509 15 5 

Aim: To enable students to apply accounting concepts and standards to prepare financial statements for a business entity and apply tax 

rules. 

Introduction to Business Analysis AMBA600 15 6 

Aim: To provide students with skills and knowledge in the modelling of systems, systems methodologies, project management and 

requirements analysis. 

Pre-requisites: All core courses (4); 7725.515; and 7725.516 

Introduction to Finance AMIF603 15 6 

Aim: Students will apply financial management knowledge and skills to a small or medium size business for decision-making purposes.  

Pre-requisites: All core courses (4); and 7725.509 

Introduction to Marketing AMIM541 15 5 

Aim: Students will have a working knowledge of fundamental marketing concepts relevant to contemporary organisations. 

Introduction to Marketing and Sales 7725.521 15 5 

Aim: To enable students to understand key marketing and sales principles and processes in the contemporary business environments.  

Kaitiakitanga AMKT600 15 6 
Aim: Ākonga will understand kaitiakitanga in relation to manaakitanga and orange and other key related concepts, and apply their 

understanding in enterprise contexts. 

Pre-requisites: All core courses (4) 

Leadership 7725.507 15 5 

Aim: To enable students to apply leadership skills to achieve organisational outcomes and change.  

Leadership in Organisations 7725.529 15 5 

Aim: To enable students to deepen their knowledge and skills of leadership and management at the individual, group and organisational 
levels to enhance organisational alignment, performance and effectiveness. 

Pre-requisites: All core courses (4); and 7725.507 

Management of Information and Communication Technologies AMIC700 15 7 

Aim: To provide students with an overview and components relating to ICT technology and functions including the management of ICT for 

a particular organisational context. 

Pre-requisite: AMBA600 

Managing for Growth AMMG700 15 7 

Aim: Students will critically evaluate the challenge of managing change in organisations that aspire to pursue high growth, innovation, 

globalisation and/or entrepreneurial strategies.   

Pre-requisite: AMEN600 

Managing Projects 7725.508 15 5 

Aim: To enable students to effectively manage a project. 

Māori Enterprise AMME700 15 7 

Aim: Ākonga will understand the range of Māori enterprises, identify exemplars and evaluate the attributes of successful enterprises. 

Pre-requisites: AMKT600; and AMMM600  

Market Sales and Intelligence 7725.523 15 5 

Aim: To enable students to prepare and present market and sales intelligence to support management decision making on existing and 

emerging market and sales issues. 

Market Development and Sales AMMD600 15 6 

Aim: To enable students to demonstrate knowledge of, and apply the principles and practices of personal selling, a used by organisations 

to develop long-term partnerships with customers, and the importance of personal selling to organisational importance.  

Pre-requisites: All core courses (4); 7725.521; 7725.522; 7725.523; and 7725.524 

Marketing Planning and Control AMMP648 15 6 

Aim: Students will produce an operation marketing plan for a market or business of interest. 

Pre-requisites: All core courses (4); 7725.521; 7725.522; 7725.523; and 7725.524 

Mātauranga Māori AMMM600 15 6 

Aim: Ākonga will understand key elements of mātauranga Māori and manifest them in an enterprise context. 

Pre-requisites: All core courses (4) 

Operations Management and Compliance 7725.505 15 5 

Aim: Apply techniques to improve operational management and compliance.  

Operations Management AMOM632 15 6 

Aim: Students will understand concepts and analytical methods that contribute to the systematic direction and control of the processes 

that transform inputs into completed goods and services. 

Pre-requisites: All core courses (4); and 7725.505 

Organisations in a New Zealand Context 7725.501 15 5 

Aim: To review and analyse business entities from a range of perspectives in an Aotearoa NZ context.  

Product Development AMPD700 15 7 

Aim: To examine the requirements for the effective management of the cross-functional activities in the new product and service 

development, and critically evaluate appropriate tools and methods for achieving the best outcomes. 

Pre-requisite: AMRM600 

Project Management Methodologies 7725.526 15 5 

Aim: Students will understand and apply knowledge of project management methodologies and their importance to the success of projects. 
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Project Management Principles 7725.525 15 5 

Aim: Students will apply knowledge of project management to efficiently and effectively manage the project lifecycle   

Project Management Theory AMPM601 15 6 

Aim: To enable the student to learn the basic principles and terminology of the profession of project management, and apply this to create 

project plans. 

Pre-requisite: All core courses (4); and 7725.508 

Project Management Tools 7725.727 15 5 

Aim: Students will apply knowledge of the selection and use of project management tools in the project environment.  

Research Methodology AMRM600 15 6 

Aim: To introduce students to the key analytical tools used within business and the implications for managerial decisions. Students will 

learn to apply appropriate research methodologies to identify and solve a business related problem. 

Pre-requisites: All core courses (4) 

Services Marketing Management AMSM600 15 6 

Aim: Students will understand the roles, functions and application of services marketing management within contemporary New Zealand 

organisations.  They will explore the key resources, skills, techniques, attitudes and ethics required to operate successfully in a range of 

service environments. 

Pre-requisites: All core courses (4) 

Services Management  AMSM701 15 7 

Aim: To enable students to apply strategic thinking to the integration of key areas relating to managing a service organisation and providing 

quality services to customers. 

Special Topic AMST600 15 6 

Aim: To allow students to carry out research into a special topic in business.  Students will present a research proposal and will negotiate 

objectives, learning plan, assessment criteria and time frame with a supervising lecturer and Pathway Manager. 

Pre-requisites: All core courses (4) 

Special Topic AMST700 15 7 

Aim: To allow students to carry out research into a special topic in business. Students will present a research proposal and will negotiate 

objectives, learning plan, assessment criteria and time frame with a supervising lecturer and Pathway manager.  

Pre-requisite: AMRM600 

Strategic Management AMSM700 15 7 

Aim: To give students an understanding of improving organisational effectiveness through the application of strategic management and 

management processes including a systematic set of strategic goals, plans and actions. 

Pre-requisite: AMAM636 

Strategic Marketing AMMK700 15 7 
Aim: To enable students to think strategically about marketing situations; be aware of the major aspects of planning and controlling 

marketing operations; demonstrate how the available range of analytical models and techniques might be applied to produce superior 

marketing performance; and to give full recognition to the problems of implantation and how these problems might be overcome. 

Pre-requisites: AMMP648; and AMMD600 

Strategic Planning for Small Business AMSP631 15 6 

Aim: Students will develop a strategic plan for a small business in New Zealand. 

Pre-requisites: All core courses (4); and 7725.506 

System Analysis and Design  AMSA652 15 6 

Aim: To enable students to understand the System Development Life Cycle (SDLC) and develop the skills required for effectively analysing 

and designing information systems. 

Pre-requisites: All core courses (4); and 7725.516 

Taxation in New Zealand AMTX606 15 6 

Aim: Students will apply knowledge of taxation rules to New Zealand taxable entities in a range of situations.  

Pre-requisite: 7725.509 

The Law of Business Entities AMLB610 15 6 

Aim: Students will demonstrate an understanding of the legal requirements for establishment, operation and the cessation as applied to 

various forms of business entity.  

Pre-requisite: AMCL510 

Tourism Policy and Planning AMTP700 15 7 

Aim: To provide students with the knowledge and understanding of tourism policy and planning.  Identify the processes relating to the key 

policy and planning issues affecting the development of tourism. Planning is examined within a policy framework and applied in the context 

of the tourism development process including the critical analysis of sustainability and tourism impacts and the expectation of the changing 

tourism market. 

Pre-requisites:  AMTP600; and AMTM600 

Tourism Principles and Transport AMTP600 15 6 

Aim: To provide an opportunity to examine and subsequently analyse the principles of tourism with particular reference to transportation 

and tourism.  Investigation of the impacts of tourism and the role of governance and research will be examined and analysed.  The students 

will become familiar with the competitive forces, which will have significant impact on the provision of transport services in the future which 

will also affect the future of the tourism industry into the 21st century. 

Pre-requisites: All core courses (4) 

Understanding Change 7725.504 15 5 

Aim: To contribute to innovation and change in organisations. 

Web Design Fundamentals AMWD500 15 5 

Aim: To introduce students to Internet technologies and web authoring using HTML, the essential tools to create and manage web-related 

solutions for business issues, such as standard text editors or advanced editorial tools, multimedia and cascading style sheet standards. 
Students will gain an understanding of the theories related to website design and construction, along with information architecture concepts, 

web project management, scenario development and usability analyses necessary to build a complex but static website. 
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Bachelor of Applied Social Work (BASW)  

MOE Code NT5012 Level 7 Duration 4 academic years Version 3 

Site(s) Whangārei 

Delivery Full-time, Intramural /Online, Part-time option available Intakes Semester 1  

Aim The primary aim of the Bachelor of Applied Social Work is to provide both Te Tai Tokerau and Aotearoa New 

Zealand with competent beginning social work practitioners who: 

 Are from diverse backgrounds and have the ability to succeed academically at level 5 and above in order 
to meet the Social Workers Registration Board (SWRB) Graduate Attributes and Core Competence 

Standards;  

 Are representative of consumer groups in Northland; 

 Are critically informed, reflective practitioners who demonstrate transformative and ethical social work 

practice;  

 Actively advocate for structural changes which support marginalised, dispossessed and vulnerable 

individuals, groups and communities; and 

 Are committed to lifelong learning through ongoing professional development. 

Graduate profile Graduates of the Bachelor of Applied Social Work will be able to: 

 Demonstrate the ability to work in a bi-cultural context and acknowledge and the centrality of Te Tiriti o 

Waitangi to social work as a profession and in practice. 

 Apply anti- oppressive social work values, knowledge and skills to complex situations to stimulate personal 

and social change in a range of work and social contexts. 

 Have the ability to work with individuals, families or whanau, communities and groups from diverse ethnic, 

cultural and indigenous backgrounds. 

 Demonstrate resilience and the ability to manage interpersonal conflict and challenges that arise in the 

context of social work practice. 

 Demonstrate knowledge of the origins, purpose and development of Aotearoa New Zealand social work 

within a global context. 

 Demonstrate professional literacy and numeracy, critically evaluate scholarship, critique and apply diverse 

knowledge and research to social work practice. 

 Demonstrate an ability to think critically, and effectively analyse, synthesise and apply information. 

 Demonstrate the ability to work autonomously and make independent judgment from a well-informed 

social work position. 

 Demonstrate the ability to work collaboratively with others in multi-disciplinary teams, organisations and 

communities. 

 Demonstrate a critical reflective approach to individual social work practice through supervision, peer 

review and self-evaluation. 

 Demonstrate an ability to recognise own learning needs and participates in continuing professional 

development. 

 Demonstrate an ability to effectively utilise ongoing professional supervision and a commitment to 

continuing professional development. 

 Demonstrate understanding of, and ability to, integrate sustainability and contemporary social, political, 

psychological, economic, legal, environmental, cultural and indigenous issues within Aotearoa New 

Zealand and internationally into both social work as a profession and practice. 

 Demonstrate an awareness of the level of skills, knowledge, information, attributes and abilities of a new 

social work graduate. 

Education 

pathway 
Northland Polytechnic Limited is committed to assuring that students can articulate into related graduate and 

post-graduate programmes offered by other tertiary institutions in New Zealand.   

Graduates of this programme may be prepared to undertake postgraduate study offered by a number of tertiary 

education providers. 

Employment 

pathway 

Graduates of the Bachelor of Applied Social Work will be competent to apply for employment in the following 

Fields of Practice: 
 Community development organisations and trusts; Corrections facilities including probation; 

environmental action organisations; faith based organisations; Family Court and Justice related 

organisations; Ministry of Social Development and other government departments; health related 

organisation including health promotions; Iwi/Māori agencies; local authorities; not-for-Profit 

organisations and NGOs; primary health care organisations; public and private hospitals and District health 

boards; and schools 

Graduates of the Bachelor of Applied Social Work will be competent to apply for employment in the following 

Professional roles: 

 Social workers; community support workers; whanau ora workers; community advocates; health workers; 
drug and alcohol social workers; mental health social workers and advocates; housing support workers; 

Māori communities Kaiawhina; community advisors; and family support workers. 

Award(s) Bachelor of Applied Social Work 

Completion 

requirements 

480 credits, as listed in Programme Structure. 

Compulsory attendance of a minimum of 120 days’ fieldwork education  

This programme of study has been approved by NZQA and Social Workers Registration Board. As it does not contain unit standards 

from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 

Applicants must have: 

 Completed NCEA level 3 with University Entrance including 14 credits in an English language rich subject, 

e.g. English, history, art history, classics, geography, economics; or 

 Minimum of ‘B’ passes in a relevant Level 3 Foundation Programme; or 

 Evidence of recent successful study in other relevant courses at tertiary level; or 

 Documented verifiable evidence of relevant work life experience (usually the equivalent of two year’s full 

time) that indicates the ability to meet the requirements of this degree.  Such evidence would normally 

include details of roles/responsibilities undertaken, interpersonal skills, other achievements and referee 

statements.  Admission under this provision requires an interview with and approval from the Pathway 

Manager. 

Other information Applicants must complete an application pack that includes: 

 An Enrolment questionnaire 

 Confidential disclosures (past or pending criminal offences, any prior involvement with Oranga Tamariki, 

current status relating to use of any social service agency, current or past history of substance abuse 

and/or addictions) 

 Names of two independent referees  
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 Consent to obtain any records of criminal offences from New Zealand Police 

 Curriculum Vitae 

 Evidence of holding a full and unrestricted New Zealand Driver Licence (must be held before enrolment 

into course Integrating Theory and Practice) – this is a requirement for all fieldwork placements. 

Access to the internet is required for this programme. 

Selection 

information 

In addition to meeting the admission criteria, the following list of desirable attributes will be considered. 

Desirable Attributes 

 Relevant life and work experience in the social service industry 

 Interpersonal understanding and skills 

 Open attitude 

 Evidence of motivation and willingness to learn 

 Self-awareness and reflective ability 
 Self-confidence 

 Problem-solving ability 

 Evidence of resilience 

 Task orientated 

 Meet equity provisions 

o i.e. applicants representing cultures or subcultures over represented in social service clientele but 

under-represented in the social service professions, e.g. Disabled, Māori, Pacific Island peoples and 

other minority groups. 

Applicants who meet all entry requirements will be interviewed by at least two staff members from the Social 

Work Programme and their entry scrutinised and approved by a panel including the Pathway Manager.  

Where applicants exceed available places, selection will be based on evidence of interest, motivation, desired 

attributes and academic achievement. 

Credit recognition Credits from other approved qualifications that demonstrate relevant skills, knowledge or abilities that match 

the learning outcomes for this programme of study will be considered for credit recognition [Recognition of 

Prior Learning (RPL) and Credit Transfers (CT)] according to the Northland Polytechnic policy: Credit 

Recognition (05.004). 

Credit transfer or recognition of prior learning will not be awarded for successful study that took place more 

than five (5) years prior to the date of first enrolment in the programme. 

Credit transfer or recognition of prior learning will not be awarded for more than 50% of the programme, 

Credit for recognition of prior learning is not available for fieldwork placements.  

Credit transfer is available for fieldwork placements and must meet the SWRB criteria. 

Time limit for 

completion 
10 years from initial enrolment  

Programme structure 
Code Title Credits Level 

All courses are compulsory  

Year 1 

7737.5101 Indigenous Voices 15 5 

7737.5102 Te Ao Māori 15 5 

7737.5103 Aotearoa New Zealand Society 15 5 

7737.5109 Social Work Fields of Practice (v2) 15 5 

7737.5105 Human Development and Social Work 15 5 

7737.5106 Academic and Digital Literacy 15 5 

7737.5107 Professional Social Work Practice 15 5 

7737.5108 Social Work Practice Skills 15 5 

Year 2 

7737.6101 Tauiwi Voices 15 6 

7737.6109 Transformative Whanau Practice (v2) 15 6 

7737.6107 Social Work Theoretical Frameworks (v2) 15 6 

7737.6104 Mental Health and Addictions 15 6 

7737.6105 Evidence Informed Practice 15 6 

7737.6108 Integrating Theory and Practice (v2) 45 6 

Year 3 

7737.7109 Diverse and Vulnerable Voices (v2) 15 7 

7737.7102 Empowered Communities  30 7 

7737.7103 Transformative Social Work 30 7 

7737.7110 Fieldwork Tuatahi (v2) 45 7 

Year 4 

7737.7105 My Social Work Voice 15 7 

7737.7106 Social Justice in Action 30 7 

7737.7107 Special Topic 30 7 

7737.7108 Fieldwork Tuarua 45 7 

Course prescriptors 
Title Code Credits Level 

Academic and Digital Literacy 7737.5106 15 5 

Aim: To enable students to gain an in-depth understanding of the process and impact of colonisation for Māori and other indigenous 

people.     

Aotearoa New Zealand Society 7737.5103 15 5 

Aim: To provide students with an overview of the cultural, social, economic and political structures which shape and influence Aotearoa 

New Zealand society including the historical and contemporary role and function of Te Tiriti o Waitangi.    

Diverse and Vulnerable Voices (v2) 7737.7109 15 7 

Aim: To enable students to critically analyse the effects and impacts of social, political, cultural, economic and spiritual marginalisation, 

exclusion and oppression.  

Empowered Communities 7737.7102 30 7 

Aim: To enable students to evaluate theories and models of community and iwi development to effect social and economic change in 

Aotearoa NZ.   
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Evidence Informed Practice 7737.6105 15 6 
Aim: To enable students to find and use ‘evidence’ to support the social work process including evaluation and appropriate intervention 

methods and models.  

Pre-requisites:60 credits at level 5     

Fieldwork Tuarua 7737.7108 45 7 

Aim: To build on Fieldwork Tuatahi where students continue to demonstrate the integration of theoretical learning and practice skills 

in a social work context.   

Pre-requisites: 7737.7104        Fieldwork:60 days (450 hours minimum) 

Fieldwork Tuatahi (v2) 7737.7110 45 7 

Aim: To enable students to integrate theoretical learning within a ‘real life’ social work context.  

Pre-requisites: 7737.6101, 7737.6102, 7737.6103, 7737.6104, 7737.6105, 7737.6106  Fieldwork:60 days (450 hours minimum) 

Human Development and Social Work 7737.5105 15 5 

Aim: To introduce students to theories and models of human development across the lifespan. 

Indigenous Voices 7737.5101 15 5 

Aim: To enable students to gain an in-depth understanding of the process and impact of colonisation for Māori and other indigenous 

people.   

Integrating Theory and Practice (v2) 7737.6108 45 6 

Aim: To enable students to integrate practice knowledge, skills and theoretical learning with practice experience.   

Pre-requisites: 60 credits at level 5                    Fieldwork:20 days (150 hours minimum) 

Mental Health and Addictions 7737.6104 15 6 

Aim: To provide students with an historical and contemporary overview of major disorders, models and theories in mental health and 

addictions; and to introduce students to current social work practice skills for working with individuals, whanau and families with 

mental health and addiction needs. 

Pre-requisites: 60 credits at level 5   

My Social Work Voice 7737.7105 15 7 

Aim: To enable students to integrate their knowledge of social work theory and practice with their own personal values, beliefs and 

world views to derive a justified personal framework of practice    

Professional Social Work Practice 7737.5107 15 5 

Aim: To enable students to develop the values, behaviours and practice required of a professional social worker and understand the 

role and function of professional social work supervision.     

Social Justice in Action 7737.7106 30 7 

Aim: To critically evaluate a range of theories and practices designed to effect social change within the context of social policy 

development and implementation.   

Social Work Fields of Practice (v2) 7737.5109 15 5 

Aim: To enable students to acquire knowledge, skills and values necessary for working in a range of practice fields.   

Social Work Practice Skills 7737.5108 15 5 

Aim: To provide students with an introductory understanding and skill set to build effective interpersonal relationships.    

Social Work Theoretical Frameworks (v2) 7737.6107 15 6 

Aim: To introduce students to a range of theoretical frameworks, primary perspectives and practice models which influence and impact 

on the social work process. 

Pre-requisites: 60 credits at level 5  

Special Topic 7737.7107 30 7 

Aim: To enable the student to carry out an in-depth investigation of a contemporary topic relevant to their future social work practice 

aspirations and justify practice recommendations based on evidence gathered. 

Pre-requisites: 7737.6105  

Tauiwi Voices 7737.6101 15 6 

Aim: To enable students to understand the impact of diversity and difference from a personal and structural perspective.   

Pre-requisites: 60 credits at level 5   

Te Ao Maori 7737.5102 15 5 

Aim: To introduce the student to aspects of whakapapa, tikanga (customs) and kaupapa Māori (Māori values) underpinning Māori 

epistemology and Māori world views.  

Transformative Social Work 7737.7103 30 7 

Aim: To enable students to critically evaluate the function of social workers as agents of transformative change in society.  

Transformative Whanau Practice (v2) 7737.6109 15 6 

Aim: To introduce students to the form, functions and contemporary issues impacting on whanau in Aotearoa NZ. 

Pre-requisites: 60 credits at level 5      
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Maunga Kura Toi - Bachelor of Māori Art  

MOE Code NT5011 Level 7 Duration 3 academic years (full-time) Version 2 

Site(s) Whangārei  

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 

Aim Maunga Kura Toi - Bachelor of Māori Art is designed to enable ākonga to develop traditional skills according to 

a chosen kaupapa toi; associated rangahau skills; creative process, practice and project management.  Maunga 

Kura Toi - Bachelor of Māori Art is specifically designed to develop artists who have a desire to learn and are 
passionate about toi Māori, the advancement of toi Māori and its place within te ao Māori. 

This is not an immersion Māori programme however Māori language and culture are woven through all kōnae 

ako with the potential to extend skill and knowledge of te reo Māori, tikanga and āhuatanga Māori through future 

electives. 

The degree embraces mātauranga Māori to support people to be reflective, culturally aware and responsive, to 

think deeply and critically about toi Māori, its challenges and potential.  The degree is for those who are 

committed to working honourably and collaboratively to make a positive difference for the benefit of whānau, 

hapū and iwi. 

Graduate profile On successful completion, Maunga Kura Toi graduates will be able to bring the following principles, skills, 

knowledge and attributes to their work as Toi practitioners: 

 Articulate understanding, knowledge and application for a chosen Kaupapa Toi. 

 Knowledge and application of rangahau practices to inform creative work 

 Developed individual creative processes Developed knowledge and application of creative practices 

 Appreciation of diversity within Toi communities Understand purpose and application of reflective practice, 
analysis, critique and synthesis 

 Apply business development skills 

 Applied creative expression 

 A principle based practice (Kaupapa Wānanga) 

 Establishing and maintaining effective relationships through Toi contributions, e.g. iwi, hapū, and whānau. 

 Ability to connect and contribute to iwi, hapū, whānau and wider communities through Toi 

 Establish and maintain professional relationships within the Toi community 

 Ability to enhance practice through reciprocal and responsive relationships including iwi, hapū and/or whānau 

 Networking with colleagues and other professionals within the Toi community 

 Appreciation and significance of Toi to iwi, hapū, whānau and wider communities throughout the world. 
 Building confidence and the ability to influence, construct and lead within the Toi community 

 Create opportunities to develop and demonstrate leadership skills through Toi 

 Apply Kaupapa Wānanga to enhance leadership and practice 

 Ability to express self-determination and leadership through Toi 

 Understanding and awareness of responsibilities as a Toi practitioner 

 Āhuatanga and Tikanga Māori practices are understood and applied 

 Understanding and care for Mātauranga Māori 

 Understanding and care for Toi Māori 

 Understanding, appreciation and care for Wairua elements within people, places, experiences and occurrences 
 Acting in a manner that is ethically, morally and spiritually centred 

 Knowledge and applied skills for a Kaupapa Toi at postgraduate level 

 Established rangahau skills 

 Written and analysis skills for postgraduate study 

 Skills and knowledge to enter into employment within the Toi community. 

Employment 

pathway 
Graduates will have the skills and knowledge that lead to working artist, museum/curatorial work, art teacher 

(at completion of a teaching qualification), renovation/conservation of wharenui, design work and consultancy 

or Tā Moko. 

Education 

pathway 
There are a number of institutions that offer postgraduate or master’s programmes that Maunga Kura Toi - 

Bachelor of Māori Art graduates can pathway into provided all admission criteria are met.   

Award Maunga Kura Toi - Bachelor of Māori Art 

Awarded by Northland Polytechnic Limited 

Completion 

requirements 

360 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

To be eligible for entry into the first year of this programme, applicants must: 

 Be a New Zealand citizen (or citizen of Australia, Tokelau, Niue, Cook Islands) or permanent resident; and 

 Be at least 16 years of age or over (unless an exemption has been granted) at the commencement of the 

programme; and  

Level 5 (Year 1) 

 Applicants must have: 

o Successfully completed Kāwai Raupapa - Certificate in Māori Art or an equivalent toi qualification (120 
credits at Level 4), or 

o NCEA Level 2; or  

o Proof of relevant experience equivalent to that provided in the Kāwai Raupapa Level 4 programme 

graduate profile. 

 All applicants are required to attend an interview prior to being enrolled. 

Level 6 (Year 2) 

 Applicants must have: 

o Successfully completed Toi Paematua – Diploma of Māori Art (Level 5) or Toi Paematua – Diploma of 

Māori and Indigenous Art (Level 5) (leading to the NZ Diploma in Ngā Toi (Level 5) or Year 1 of Maunga 

Kura Toi; or 
o Been granted recognition of prior learning 

 All applicants are required to attend an interview prior to being enrolled into Year 2 of this degree. 

Selection 

information 
All applicants must attend an interview, and show a portfolio of art work. Kaiako will determine relevance. 

Time limit for 

completion 
6 years from initial enrolment 
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 Programme structure 
Code Title Credits Level 

Year 1 - Compulsory 

7736.509 Te Au Mahora – Papa Tikanga 30 5 

7736.510 Te Au Kōmiro – Traditional Knowledge and Practice 1 30 5 

7736.511 Te Au i Tuia : Creative Development 30 5 

7736.512 Te Au I Kura: Toi Appreciation and Practice 30 5 

Year 2 - Compulsory 

7736.608 Kura: Te kare i Whakaara – Creative Analysis and Creative Process 2 30 6 

7736.609 Te Kare i Arohi i – Toi Appreciation and Practice 2 30 6 

7736.610 Te Kare i Rokohina – Traditional Knowledge and Practice 2 30 6 

7736.611 Kura: Te Kare I Ngaka / Toi Advancement (Individual Project) 30 6 

Year 3 - Compulsory 

7736.711 Te Tuki a Kiko – Creative Excellence 45 7 

7736.712 Te Tuki a Whakaamorangi – Toi Māori Excellence 45 7 

7736.708 Te Tuki a Paremata – Curatorial 15 7 

Year 3 – Electives Students complete one of the following: 

7736.709 Te Tuki a Ohaoha – Business 15 7 

7736.710 Te Tuki a Whakaahorangi – Teaching 15 7 

Course prescriptors 
Title Code Credits Level 

Te Au Mahora – Papa Tikanga 7736.509 30 5 

Aim: To provide opportunities for tauira to analyse, select and apply techniques, processes and practices according to kaupapa Māori 

for the creation of a project. 

Te Au Kōmiro: Traditional Knowledge & Practice 1 7736.510 30 5 

Aim: To provide tauira with the opportunity to analyse, select and apply traditional knowledge, techniques and practices for a chosen 

kaupapa toi. Use of media skills to enhance techniques, processes and practices for a project will be explored. 

Te Au i Tuia: Creative Development 7736.511 30 5 

Aim: To combine creative practice and process to build technical experience, capability and skills of analysis through the product ion of 

a project. 

Te Au i Kura: Toi Appreciation and Practice 7736.512 30 5 

Aim: To provide an opportunity for tauira to broaden their appreciation, knowledge and practice of a chosen kaupapa toi. They will 

examine their own values and beliefs and influential artists and/or events that have impacted their kaupapa toi, while deepening their 

understanding of Kaupapa Wānanga in practice. 

Kura: Te Kare i Whakaara - Creative Analysis and Creative Process 2 7736.608 30 6 

Aim: To integrate knowledge of creative processes and practices within a chosen kaupapa toi. Tauira will develop critical analysis skills 

to inform personal creative processes and practices.  Tauira will also examine the components of a rangahau proposal. 

Te Kare i Ārohi i Toi Appreciation and Practice 2 7736.609 30 6 

Aim: To provide an opportunity for tauira to advance appreciation, knowledge and practice as a means to enhancing individual and 

collective practice that informs a wānanga creative work. Tauira will also integrate and analyse appropriate forms of recording and 

analysing for a creative work. 

Te Kare i Rokohina – Traditional Knowledge and Practice 2 7736.610 30 6 

Aim:  To provides tauira with the opportunity to advance knowledge, understanding, application and integration of traditional knowledge 

and techniques for a chosen kaupapa toi. 

Kura Te Kare i Ngakia Toi Advancement 7736.611 30 6 

Aim: To provide opportunities for tauira to formulate and apply creative processes; and select and integrate appropriate technical skills 

for a chosen kaupapa toi. 

Te Tuki a Kiko – Creative Excellence 7736.711 45 7 

Aim: To advance opportunities for tauira to critically analyse and refine creative and design processes; and advance application of 

technical skills for creative practice within a chosen kaupapa toi. Tauira will also examine their rangahau practices. 

Te Tuki a Whakaamorangi – Toi Māori Excellence 7736.712 45 7 

Aim: To provides an opportunity for tauira to demonstrate excellence regarding creative process and creative practice within a 

collaborative group to complete a creative work. The collaborative group will consist of a cross range of tauira pursing varied Kaupapa 

Toi. Tauira will also apply and critically analyse ethical rangahau practices. 

Te Tuki a Paremata – Curatorial 7736.708 15 7 

Aim: To prepare tauira to engage in curatorial practices. Tauira will develop relevant skills in preparation for raising public awareness 

of appropriate presentation of art forms. 

Te Tuki a Ohaoha – Business 7736.709 15 7 

Aim: To engage tauira with the introductory knowledge of presenting an idea for an arts business, collective, or design idea and profiling 

that arts idea with visual material and /or an online or social media presence. 

Te Tuki a Whakaahorangi – Teaching 7736.710 15 7 

Aim: To provide opportunities to develop ako practices in preparation for holistic learning experiences. 
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Bachelor of Nursing (BN)  

MOE Code NT5007 Level 7 Duration 3 academic years (full time) 

Site(s) Whangārei Intake(s) Semesters 1 and 2 

Delivery Full-time, Intramural/online. Part-time option available.  

The theoretical content of courses is available as Flexible Learning mode: A blend of e-learning and 

classroom teaching, enhanced by leading-edge technology, which enables the student to study off-
campus for much of the programme. The clinical content of courses requires attendance in Clinical 

Placements at scheduled times. 

Aim A key aim of this programme is to produce competent nurses, suitable for registration as Registered 

Nurses following successful achievement of the NCNZ State Final Examination. The programme has been 

designed to prepare a nurse who can practice at a beginning level in a variety of clinical settings and 

meets NCNZ competencies for entry to the Register of Registered Nurses. 

Graduate profile Graduates of the Bachelor of Nursing will: 

 Enable health and wellness through the application of primary health care concepts that empower 

the client;(individual, whanau or community); and address health care inequities  

 Implement culturally responsive nursing care congruent with Te Tiriti o Waitangi and relevant to the 

specific health needs of Te Tai Tokerau, within a national and international context; 
 Utilise thorough assessment skills and communication skills and clinical reasoning to continually 

develop, refine and validate practice within professional ethical, moral and legal frameworks; 

 Critique and utilise best evidence to inform and continually develop own nursing practice; 

 Manage nursing practice safely within multiple contexts, based on current nursing knowledge, 

research and reflective practice.  This will be demonstrated by culturally safe, compassionate and 

competent practice, in collaboration with other health professionals; 
 Engage in ongoing professional development. 

Career options 

 

On completion of the programme, and following passing a State Final Examination for Nurses, graduates 

will be eligible for registration as a Registered Nurse with the NCNZ, if they also meet the other Nursing 

Council requirements in terms of being “fit for registration”. Graduates from the existing programme are 

currently employed in a wide range of health care practitioner roles within hospitals and community 

settings including: medical, surgical, child and adolescent health, occupational health, public health, 

mental health, community agencies and iwi organisations, Māori health, rehabilitation, aged care, 

emergency, neonatal, oncology, intensive care, general practice, family planning, prisons, and many 
health related fields. 

Further study Career pathways within nursing include opportunities for specialisation in a particular clinical area (often 

accompanied by further formal learning) or management positions.  Further study at other tertiary 

institutions can include Bachelor of Midwifery, Master’s degree, Postgraduate clinical study or study to 

become a Nurse Practitioner. 

Award Bachelor of Nursing 

Completion 

requirements 

360 credits, as listed in Programme Structure. 

This programme is a progressive sequence of six semesters of study, providing for completion by most 

students within 3 years of first entry (with a NCNZ requirement for completion within five years of first 

enrolment).  

An expectation of 100% attendance in theory and clinical components of the course.  The NCNZ requires 

each student to have achieved 1100 clinical hours in a variety of clinical placements, prior to completion 

of the programme. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Professional 

qualification 

Graduates who have passed the NCNZ State Final Examination will be eligible to enter onto the roll of 

Registered Nurses. 

Entry requirements Educational Criteria 

Completed NCEA Level 3 with University Entrance including at least: 

 14 credits in an English language rich subject, e.g. English, history, art history, classics, 

geography, economics; and 

 14 credits in a science subject e.g. biology, chemistry, physics, or physical education. 

Alternative Educational Criteria 

  ‘B’ passes in a level 4 Foundation Programme; 

or  evidence of recent successful study in other relevant courses at tertiary level; 

or  documented verifiable evidence of relevant work life experience (usually the equivalent of two 
years full time) that indicates the ability to meet the requirements of this degree.  Such 

evidence would normally include details of roles/responsibilities undertaken, interpersonal 

skills, other achievements and referee statements.  Admission under this provision requires an 

interview with and approval from the Pathway Manager. 

Additional Requirements 

The following are required if you are accepted into the programme: 

NZ Police Authorisation to Disclose Information  

Nursing is a trusted, high-ranking profession and as such requires its members to be law abiding 

citizens.  Each successful applicant is therefore required to complete and return a NZ Police ‘Authorisation 

to Disclose Information’ form with your application.  If you are accepted into the programme, your form 
will be sent by NorthTec to the Police Licensing and Vetting Service and returned in confidence to the 

Pathway Manager.  Information on the NZ Vetting Service is available from: 

http://www.police.govt.nz/advice/businesses-and-organisations/vetting.  (Please note that access to 

some clinical placements is subject to police vetting). 

Workforce Restrictions for Children’s Workforce  

Applicants with a criminal conviction, and studying (or considering studying) toward a qualification that 

will lead to a job in the state funded sector (including teaching or providing youth services) working 

directly with children, will need to check whether the conviction could prevent working in some roles in 

the chosen field.  

Legislation, the Children’s Act 2014, will prevent state sector agencies and government-funded service 

providers from hiring people with convictions for “specified offences” to work with children in some roles. 

The restrictions are came into effect on 1 July 2015.  

• The list of the specified offences online here:  

http://www.police.govt.nz/advice/businesses-and-organisations/vetting
http://www.police.govt.nz/advice/businesses-and-organisations/vetting
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http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html%20-%20DLM5501909   

• More information is available here: 

http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html%20-%20DLM5501909 

Personal Requirements 

All applicants must: 

 have health clearances, vaccinations and immunisations at the student's expense to meet the policies 

of the various clinical practice institutions and agencies (if accepted onto the programme); 

 have a current first aid certificate (which covers Unit Standards 6400, 6401, 6402);  

 have a level of physical and emotional health commensurate as to achieve the required nursing 

practice competencies;  
 provide the names of 2 persons who are prepared to act as referees; 

 be able to read and write unassisted (because of the requirement to independently and accurately 

read and write case notes and other documentation when in clinical practice).  Applicants must be 

able to understand, interpret and speak English, at a level that is safe in clinical practice – the inability 

to do so would create risk or harm to others.  Note that students may request, however, the use of 

a ‘reader/writer’ for exams in the instance of temporary disability. 

English Language Requirements 

Applicants where English is not their first language are required to provide evidence that they have 

achieved an overall IELTS score of 6.5 Academic (6.5 in each band, achieved in one test) or accepted 
international equivalence. Students, who are NZ citizens or permanent residents and have no recorded 

evidence of achievement, contact the Pathway Manager - Nursing for an assessment. 

Selection information Applicants apply on the current Bachelor of Nursing Application form, (available from Registry department 

or online) as well as completing two additional forms that must accompany the enrolment: 

• A Request by third party under the Official Information Act 1982 for a copy of an individual’s criminal 

convictions held on the Ministry of Justice’s computer systems (Authorisation to Disclose Information). 

 An Additional Information form seeks the names of confidential referees, declarations of current health 

status and other candidate information.  

Selected applicants will be interviewed. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will 

be in accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Additional information Before their first clinical placement, students are required to complete Occupational Health Screening and 

immunisations.  

All applicants must have a first aid certificate, current at the commencement of the programme, which 

covers unit standards 6400, 6401 and 6402. 

Off-site components: Students will be required to undertake clinical placements outside of their home 

locale. Students undertaking clinical experience outside of their home locale are responsible for their own 

travel and accommodation costs. Students must complete a minimum of 1100 hours of practice, with all 

students being entitled to 1500 practice hours in which to demonstrate competence. 

COVID-19 Pandemic 

At present, in light of the current Covid-19 pandemic, it is highly recommended that you are vaccinated 

against Covid-19 if you want to apply for this programme. All health sector organisations engaging health 

care workers have obligations under the Health and Safety at Work Act 2015 to take all reasonable steps 

to eliminate, or otherwise control, the risk of Covid-19 transmission in the workplace. The New Zealand 

Government has mandated the vaccine for frontline health care workers. Many of the health care 
providers we work with are requiring their staff, including any students on placement, to be vaccinated 

and to provide proof of vaccination.  As more providers follow suit, if you are unvaccinated or if you 

choose not to disclose whether or not you are vaccinated, or to provide evidence if asked, this will have 

an impact on healthcare placements that are allocated to you as part of your undergraduate health 

programme and will have an impact on you being able to successfully complete the programme. 

Time limit for 

completion 
NCNZ allows a maximum of 5 years for part-time completion of the programme 

Programme structure 
Code Title Credits Level 

Compulsory courses Year 1 FLEXIBLE MODE 

7715.5111  Human Bioscience 1  15 5 

715.5021  Nursing Practice  15 5 

7715.5121 Nursing Knowledge 1 15 5 

7715.5181 Applied Social Theory 15 5 

7715.5141 Human Bioscience 2 15 5 

715.5151 Nursing Knowledge 2 15 5 

7715.5191 Aged Care Clinical Nursing 15 5 

715.5081 Primary Health Care 15 5 

Elective course 

7715.5171 Special Topic 15 5 

Compulsory courses Year 2 FLEXIBLE MODE 

7715.6011 Acute Care Nursing 15 6 
7715.6012 Acute Care Clinical Nursing  30 6 
715.6061 Population Health 15 6 
715.607 Primary Health Care Nursing 15 6 
715.6081 Long Term Care and Disability 15 6 
715.6091 Hauora Māori 15 6 
7715.6101 Altered Health States 15 6 

Compulsory courses Year 3 

7715.707 Pharmacology 15 7 

7715.708 Evidence for Practice 15 7 
7715.713 Integrated Mental Health and Addiction Nursing 30 7 

7715.711 Contemporary Issues in Nursing and Health Care 15 7 
7715.712 Transition to Registered Nurse Practice 45 7 

  

http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html%20-%20DLM5501909
http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html%20-%20DLM5501909
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Course prescriptors 
Title Code Credits Level 

Acute Care Clinical Nursing 7715.6012 30 6 

Aim: To prepare students to manage nursing for the person experiencing acute illness leading to surgery, and/or acute illness leading 

to chronic illness; to develop students’ competence in physical assessment skills enabling collection of data that identifies and validates 

nursing diagnoses associated with specific health issues; and to prepare students to meet Nursing Council Competencies at the level of 

a Northland Polytechnic Limited Unit 3 nursing student within an acute care setting.  

Pre-requisites: 715.5151, 7715.5191 and 715.5141  Co-requisites: 715.6101 and 715.6041   Clinical: 275 hours 

Acute Care Nursing 7715.6011 15 6 

Aim: To prepare the student to utilise a problem-solving approach in the nursing management required for the person experiencing 

acute illness leading to and surgery and/or acute illness leading to chronic illness; and to expand the student’s physical assessment 

skills to enable them to collect data and identify and validate nursing diagnoses associated with specifically identified health issues. 

Pre-requisites: 7715.5141 and 715.5191  Co-requisites: 715.6101 and 715.605  

Aged Care Clinical Nursing 7715.5191 15 5 

Aim: To introduce students to the nursing knowledge and skills required in competently interacting with and caring for the older adult. 

Pre-requisites: 7715.5121, 715.5021, 7715.5181 Co-requisite: 715.5151 Clinical: 95 hours 

Altered Health States  7715.6101 15 6 

Aim: To prepare students with understanding of the pathophysiological rationale of common disease states as a basis for nursing care 

and to introduce the concepts of pharmacokinetics and pharmacodynamics of medications. 

Pre-requisites: 7715.5141 

Applied Social Theory  7715.5181 15 5 

Aim: To enable students to understand and apply key concepts relating to sociological theory, cultural knowledge and self-care practices. 

Contemporary Issues in Nursing and Health Care 7715.711 15 7 

Aim: To explore leadership and management concepts and future trends within the context of nursing practice; and facilitate the 

transition from student to a beginning practitioner. 

Pre-requisites: 715.707, 715.708, 715.713  Co-requisite: 715.706 

Evidence for Practice 7715.708 15 7 

Aim: To develop skills in retrieving, reading and critiquing health research to facilitate evidence-based nursing practice.  

Pre-requisites: All Level 5 and level 6 courses 

Hauora Māori 715.6091 15 6 

Aim: To prepare the student to deliver health care in partnership with Māori across the lifespan applying the principles of Te Tiriti o 

Waitangi to culturally competent delivery of health and nursing care; and to enable the student to explore health issues from historical 
and current sociological and political perspectives within Aotearoa/New Zealand and explain how nursing practice can respond for positive 

outcomes. 

Pre-requisite: 715.5081 

Human Bioscience 1 7715.5111 15 5 

Aim: To Introduce the student to the foundations of human bioscience knowledge required for nursing practice. This includes the basic 

concepts and principles that determine the normal structure and function of the human body. 

Human Bioscience 2 7715.5141 15 5 

Aim: To introduce the student to the foundations of bioscience knowledge required for nursing practice. This includes the basic concepts 
and principles that determine the normal structure and function of the human body. 

Pre-requisite: 7715.5111 

Integrated Mental Health and Addiction Nursing  7715.713 30 7 

Aim: To enable students to critically examine the complexity of working with and caring for persons with stress, distress and mental 

illness and / or addiction from onset and towards recovery. To enable the student to develop the skills, knowledge and attitudes 

necessary for effective nursing practice when working with a person experiencing mental illness and/or addiction. To prepare students 

to meet Nursing Council Competencies at the level of Northland Polytechnic Unit 5 nursing student within a Mental Health Care setting. 

Pre-requisites: 715.6061, 715.607, 715.6081, 715.6091 Co-requisite: 7715.709  Clinical: 175 hours  

Long Term Care and Disability 715.6081 15 6 

Aim: To facilitate the students’ understanding of the complexity of working with and caring for persons with a disability and/or chronic 

illness, and to develop skills and attitudes which support understanding of and promote effective nursing interventions for people with 
chronic illness and/or disability. 

Pre-requisites: 7715.5141, 715.6101, 715.6041, 715.605 and 7715.5181   

Nursing Knowledge 1  7715.5121 15 5 

Aim: To develop students’ understanding of the foundational knowledge underpinning nursing practice. 

Nursing Knowledge 2  715.5151 15 5 

Aim: To introduce students to theoretical, ethical, cultural and professional concepts relevant to contemporary nursing, including the 

role of research and evidence based practice. 

Pre-requisite: 7715.5121    Co-requisite: 715.5191  

Nursing Practice  715.5021 15 5 

Aim: To prepare the students for clinical practice by developing competence in fundamental nursing skills and application of knowledge 

to professional nursing practice.        Clinical: 25 hours  

Pharmacology 7715.707 15 7 

Aim: To explore the issues and concepts surrounding the use and administration of drugs and relate this knowledge to nursing practice. 

Pre-requisites: All Level 5 and Level 6 courses 

Population Health  715.6061 15 6 

Aim: To enable students to explain and apply models and theory underpinning primary health care nursing form a population and 

community perspective incorporating primary health care and health promotion approaches. 

Pre-requisite: 715.5121, 715.5081   Co-requisite:715.607   Clinical: 45 hours 

Primary Health Care  715.5081 15 5 

Aim: To provide students with the fundamental knowledge of primary health care; health promotion; and the social, cultural and 

economic determinants of health, in relation to community health and healthy individuals from an ecological perspective. 

Pre-requisites: 7715.5181 and 7715.5121 
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Primary Health Care Nursing 715.607 15 6 

Aim: To prepare students to apply principles of health promotion and primary health care in primary health care nursing practice; to 

prepare students to meet Nursing Council Competencies at the level of a Northland Polytechnic Limited Unit 4 nursing student within a 

Primary Health Care setting.   

Pre-requisites: 715.605, and 715.5081                Clinical: 125 hours  

Special Topic 715.5171 15 5 

Aim: To develop an understanding of the foundational knowledge underpinning nursing practice; and to introduce the student to 

nursing and sociological concepts in a New Zealand context. 

Transition to Registered Nurse Practice 7715.712 45 7 

Aim: To facilitate the student’s successful transition to a beginning practitioner registered nurse through the provision of a learning 

and practice opportunity; to enable students to integrate and consolidate previous knowledge and practice; and to develop student 

proficiency in Nursing Council of New Zealand competencies for registration as a registered nurse. 

Pre-requisites: 715.707, 715.708, 715.713  Co-requisite: 715.7051   Clinical: 360 hours 
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Bachelor of Applied Science (Biodiversity Management) – Year 3 (Awarded by Unitec) 

MOE Code  Level 7 Duration 1 academic year (full-time) 

Site(s) Raumanga Campus 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 

Aim Explore how ecosystems function and support biological diversity, and how managers of biodiversity are 

responding to increasing concern over the effect of human activities on the world. Find out how society views 

and influences the natural environment, and discover how social, cultural and policy frameworks influence 
management decisions. Develop an appreciation of the influence government agencies, non-statutory 

organisations and voluntary bodies have.  

Graduate profile Graduates will be able to:  

 Demonstrate a comprehensive knowledge of, and some solutions to, regional, national and global 

challenges to biodiversity management. 

 Engage appropriate resources for environmental investigation and critique how social, cultural and policy 

frameworks influence management decisions. 

 Apply practical skills to monitor ecosystems and analyse, comprehend and evaluate results. 

Career options Career options for graduates can include: Biosecurity officer; Conservation manager; Ecology consultant; 

Environmental officer; Fisheries officer; Geographic information systems (GIS) analyst; MAF quarantine 

officer; Regional parks manager  
Further study Options include a range of post-graduate study in related fields such as: 

 Post Graduate Diplomas or Masters degrees in Environmental Management; Environmental Science; Science 

 Graduate Diploma in Secondary Teaching 

Award(s) Bachelor of Applied Science (Biodiversity Management) 

Awarded by Unitec  

Completion 

requirements 

120 credits, as listed in Programme Structure.  

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Students must have graduated with the New Zealand Diploma in Environmental Management (Level 6) (B+ 

average required).  

Programme structure 
Unitec Code Title Credits Level 

Compulsory courses  

NSCI6739 Behavioural Ecology 15 6 

NSCI6743 Applied Geographic Information Systems 15 7 

NSCI7104 Restoration Ecology 15 7 

NSCI7732 Conservation Science 15 7 

NSCI7107 Biosecurity 15 7 

NSCI7105 Advanced Field Surveying of New Zealand Biota 15 7 

NSCI7731 Self-directed Study 30 7 

Course prescriptors 
Title Code Credits Level 

Behavioural Ecology NSCI6739 15 6 

Aim: To develop an understanding of the ecological and evolutionary basis for animal behaviour; and the role behaviour plays in 

enabling animals to adapt to their environment. 

Applied Geographic Information Systems NSCI6743 15 6 

Aim: To develop understanding in the use and application of GIS, global positioning systems and remote sensing for environmental 

and wildlife mapping, monitoring and modelling. 

Restoration Ecology NSCI7104 15 7 

Aim: To enable the student to apply ecological theory to the practice of restoring damaged ecosystems, using existing restoration 

projects as reference sites. 

Conservation Science NSCI7732 15 7 

Aim: To understand how the knowledge of genetics and population dynamics can be used to influence conservation and wildlife 

management decisions. 

Biosecurity NSCI7107 15 7 

Aim: To provide an understanding of the impacts, management and risks of invasive alien species to New Zealand and beyond. 

Advanced Field Surveying of New Zealand Biota NSCI7105 15 7 

Aim: To provide advanced experience of taxonomy, field education and surveying techniques for a range of animals, plants and fungi. 

Self-Directed Study NSCI7731 30 7 

Aim: To provide students with an opportunity to complete an investigation into a negotiated topic related to their area of study using 

a range of research skills 
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Bachelor of Sport and Recreation (BSR) – Year 3 (Awarded by AUT)  

MOE Code  Level 7 Duration 1 academic year (full-time) 

Site(s) Whangārei (Kensington) Intake(s) Semesters 1 and 2 

Delivery Full-time, Intramural. Part-time option.  

Aim The BSR is a leading industry-driven programme designed to address the increasing demand for skilled sport, 

recreation, health and fitness professionals, both in New Zealand and the global arena.  

The degree offers courses in exercise science, management, coaching, physical activity. Each equips students 

with world-class skills, enabling them to make a valuable and rewarding contribution to the sport and recreation 

industries.  

Third-year students gain industry experience through an internship. These co-operative education courses 
involve a yearlong work experience programme run in conjunction with a wide range of sport and recreation 

organisations. Recent student placements have included national and regional sports trusts, local councils, sport 

and fitness facilities, event companies, outdoor recreation and community organisations, government agencies 

and secondary schools. 

Graduate profile Graduates of this programme will be: 

 Leaders of self and others 

 Effective communicators 

 Adaptive and innovative 

 Critical thinkers  

 Research literate 

 Professional and global citizens 
 Knowledgeable in their field of study 

 Cognisant of Māori knowledge to the Bachelor of Sport and Recreation graduates 

Career options Career opportunities for graduates can include: 

 Community recreation programmer  

 Corporate health and wellness adviser  

 Event or programme leader  

 Outdoor education instructor  

 Physical education teacher 

 School sports coordinator  

 Sport and recreation marketer  

 Sports sponsorship coordinator  

 Sport or fitness trainer  

 Coach.  
 

Further study Options include a range of post-graduate programmes, in related fields, such as:  

 Graduate Diploma in Secondary Teaching 

 Bachelor of Health Science (Honours) 

 Postgraduate Diploma in Business 

 Master of Health Practice 

 Master of Health Science 

 Master of Business 

 Doctor of Health Science 
 

Award(s) Bachelor of Sport and Recreation  

Awarded by AUT 

Completion 

requirements 

120 credits achieved, including all compulsory courses as listed in the Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 

Students who have successfully completed the New Zealand Diploma in Sport, Recreation and Exercise (Level 5 

and 6) at NorthTec will have automatic right of entry into this programme.  

AUT will award graduates a maximum of 240 points (credits) towards the Bachelor of Sport and Recreation 

(depending on the year of graduation from NorthTec). 

Students will be enrolled on their Programme with AUT.  

Applicants for whom English or Māori is not their first language are required to provide proof of an acceptable 

pass/grade gained in an accepted English language test. For more details, please refer to English Language 

Requirements in AUT’s Academic Calendar or visit www.aut.ac.nz/calendar. 

Additional 

information 

There may be limited choice in Year 3 because of the courses studied in Year 2.  

Upon enrolment, students will be counselled by appropriate NorthTec/AUT staff to confirm their course of study 

with the BSR delivered in Whangārei.  

Enrolment will take place no later than 4 weeks after the start of the teaching academic year.  

AUT encourages early application. Late applications will be accepted if the programme is not full. 

Time limit for 

completion 
Maximum of five years part-time (for the entire programme). 

Programme structure 
AUT Code AUT Title Credits Level 

Compulsory courses from AUT BSR Year 2 – if required 

SPOR610 Law and Ethics for Sport and Recreation 15 6 

SPOR624 Group and Individual Behaviour 15 6 

SPOR608 Evidence-Based Practice 15 6 

AUT BSR Year 3 compulsory courses  

SPOR709 Sport and Recreation Co-operative I 30 7 
SPOR710 Sport and Recreation Co-operative II 30 7 
AUT BSR Year 3 electives 

SPOR705 Leadership in Sport and Recreation 15 7 

SPOR707 Pedagogy and Performance 15 7 

NUTR701 Lifestyle Nutrition 15 7 

SPOR606 Sport, Health and Wellbeing 15 6 

http://www.aut.ac.nz/calendar
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Graduate Diploma in Accounting   

MOE Code NT4890  Level 7 Duration 1 academic year (full-time) 

Site(s) Whangārei Intake(s) Semesters 1 and 2 

Delivery Full-time/ Part-time, Intramural 

Aim Content builds on basic accounting and includes financial and management accounting, taxation, advanced 

financial and management accounting and an industry project. 

Graduate Profile Graduates will be able to: 

 Apply specialised technical knowledge and skills to a specific business field 

 Employ creative skills and apply them in an organised approach to problem solving 

 Display well-developed critical thinking capabilities 

 Apply independent learning skills 

 Use effective written communication and well-developed interpersonal skills 

 Use technology and communication systems effectively 

Career Options Career opportunities include positions in the public, private and not for profit sectors in accounting roles. 

Further Study 
  

Further study can include postgraduate study at another tertiary institution, leading to a Master’s or a Doctoral 

degree. 

Award(s) Northland Polytechnic Graduate Diploma in Accounting 

Completion 

Requirements 
120 credits achieved as listed in the Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 
Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit Recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme Structure 
Code Title Credits Level 

Compulsory Courses  

AMFA700 Advanced Financial Accounting 15 7 

AMMA700 Advanced Management Accounting 15 7 

AMIP700 Industry Project 45 7 

Elective Courses  

AMFA601 Intermediate Financial Accounting 15 6 

AMMA602 Intermediate Management Accounting 15 6 

AMTX606 Taxation in New Zealand 15 6 

AMCL510 Commercial Law 15 6 

AMLO609 Leadership in Organisations 15 6 

AMIF603 Introduction to Finance 15 6 

AMAA600 Auditing and Assurance 15 6 

Course Prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Business (GradDipBus) 

with endorsements in Management, Accounting, Information Systems or unendorsed (Information Systems – Auckland only) 

MOE Code NT4660 Level 7 Duration 1 academic year (full-time) 

Site(s) Whangārei, Auckland  Intake(s) Semesters 1 and 2 

Delivery Full-time, Intramural. Part-time option encouraged. Selected courses offered online  

Aim This programme is designed to provide knowledge for professional needs in business management, accounting, 

information systems and other business related specialisms. 

Graduate profile This graduate diploma serves to provide current business employees with additional or more up-to-date skills 

and knowledge in specialist business topics such as management, information systems, accounting, human 

resources, marketing and other relevant subject fields. 

Career options The Career Service <http://www.careers.govt.nz/> lists a wide range of career opportunities for graduates in 

this field, including the business management services industry, consisting of businesses and occupations that 

provide general management, personnel management, business analysis and planning services to commercial, 

government and voluntary organisations. 

Further study Options can include further tertiary education with post-graduate studies at another institution 

Award(s) Northland Polytechnic Graduate Diploma in Business  

(endorsements in Management, Accounting, Information Systems or unendorsed) 

Completion 
requirements 

Students are required to gain 120 credits from courses listed under the Bachelor of Applied Management 
programme, with a minimum of 45 credits at Level 5 or 6 and a minimum of 75 credits at Level 7. If the Diploma 

is taken as a specialism (with an endorsement), the Diploma must contain at least 45 credits (of the required 

75 credits) at Level 7 from the chosen specialist discipline.  

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Note: The range of courses and specialisms offered in this programme may vary in each academic year. 

A complete list of all courses and specialisms offered in the current year will be provided prior to the start of the programme. 

Where the Graduate Diploma in Business is taken as a specialism (with an endorsement), the student must successfully complete at 

least 45 credits (of the required 75 credits at level 7) from the chosen specialist discipline. 
Code Title Credits Level 

Elective Courses  

AMBD500 Business Data Analysis 15 5 

AMCL510 Commercial Law 15 5 

AMEC520 Economics 15 5 

AMIM541 Introduction to Marketing 15 5 

7725.509 Introduction to Accounting and Taxation 15 5 

AMAA600 Auditing and Assurance 15 6 

AMAM636 Applied Management 15 6 

AMBA600 Introduction to Business Analysis 15 6 

AMCB644 Consumer Behaviour 15 6 

AMFA601 Intermediate Financial Accounting 15 6 

AMHR633 Human Resources 15 6 

AMIF603 Introduction to Finance 15 6 

AMIS600 Management Information Systems 15 6 

AMLB610 The Law of Business Entities 15 6 

AMLO609 Leadership in Organisations 15 6 

AMMA602 Intermediate Management Accounting 15 6 

AMOM632 Operations Management 15 6 

AMPM601 Project Management Theory 15 6 

AMRM600 Research Methodology 15 6 

AMST600 Special Topic 15 6 

AMTX606 Taxation in New Zealand 15 6 

AMSM701 Services Management 15 7 

AMFA700 Advanced Financial Accounting 15 7 

AMIP700 Industry Project 15 7 

AMMA700 Advanced Management Accounting 15 7 

AMSM700 Strategic Management 15 7 

AMTC700 Business Transformation and Change 15 7 

AMPM700 Advanced Project Management 15 7 

AMST700 Special Topic 15 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Business Information Systems      

MOE Code NT4891     Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland Intake(s)  

Delivery Full-time/ Part-time, Intramural 

Aim Content includes project management, business analysis essentials, systems analysis and design, management 

of information and communication technologies, advanced business analysis and an industry project. 

Graduate Profile Graduates will be able to: 

 Apply specialised technical knowledge and skills to a specific business field 

 Employ creative skills and apply them in an organised approach to problem solving 

 Display well-developed critical thinking capabilities 

 Apply independent learning skills 

 Use effective written communication and well-developed interpersonal skills 

 Use technology and communication systems effectively 

Career options Career opportunities include systems analysis, business analysis and IT project management. 
Further study  Further study can include postgraduate study at another tertiary institution, leading to a Master’s or a Doctoral 

degree. 

Award(s) Graduate Diploma in Business Information Systems 
Completion 

requirements 
120 credits achieved, including as listed in the Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 
Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

AMAC650 Applied Computing  15 6 

AMBA600 Introduction to Business Analysis  15 6 

AMSA652 Systems Analysis and Design 15 6 

AMIC700 Management of Information and Communication Technologies 15 7 

AMBA700 Business Analysis 15 7 

AMIP700 Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 



70 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

Graduate Diploma in Event Management    

MOE Code NT4989 Level 7 Duration 1 academic year (full-time) 

Site(s) Not currently offered 

Delivery Full-time / Part-time, Intramural / Blended  Intakes Semesters 1 and 2 

Aim To produce high quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum 

Graduate profile Graduates will meet the following: 

 Effectively plan and manage a wide range of private and public events using advanced event logistics; 

 Develop and apply creative and effective business plans, marketing plans, marketing strategies, public 

relations and communication strategies to develop and manage events; 

 Be effective in sourcing sponsorship and developing fundraising strategies and techniques. 

Career options The Graduate Diplomas prepare graduates for employment in Business.  Employment opportunities depending 

on which major(s) for the degree a student has studied and include, human resource manager, management 

consultant, public administrator, accountant, financial controller, sales management, marketing management, 

advertising and business development and specialist management positions. 

Further study This Graduate Diploma prepares students to undertake postgraduate study in their specialist fields or in general 

business or business management for example a Master in Business Administration. 

Award(s) Northland Polytechnic Graduate Diploma in Event Management 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 
Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AMPM601 Project Management Theory 15 6 

AMEL600 Event Logistics 15 6 

AMEP600 Event Planning and Management 15 6 

AMEM700 Event Marketing and Sponsorship 15 7 

AMEP700 Event Project 15 7 

AMIN700 Industry Internship 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Food and Beverage Management 

MOE Code NT6022 Level 7 Duration 1 academic year Version 1 

Site(s) Whangarei  

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Strategic purpose 

To produce high-quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum. 

Graduate profile 

Graduates will: 

 Have operational knowledge and skills to fulfil the role and functions of a food and beverage manager 

 Understand the roles, functions and applications of services marketing management within contemporary 

New Zealand organisations 
 Be able to critically examine contemporary issues and trends in the food and beverage industry 

 Have an understanding of managing event catering  

Education 

pathway 
This qualification equips learners for further post-graduate study in their specialist field, general business or 

business management. 

Award(s) Graduate Diploma in Food and Beverage Management 

Completion 
requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval 

Applicants, for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English proficiency test. 

Applicants may be required to undertake an internal NorthTec English language placement test to confirm their 

current level of English proficiency.  This will include writing and speaking components. 

Selection  Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this graduate diploma programme. 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

AMCE600 Catering Events Management 15 6 

AMSM600 Services Marketing Management 15 6 

AMFB600 Food and Beverage Operations 15 6 

AMFB721 Contemporary Issues in the Food and Beverage Industry 15 6 

AMSM700 Strategic Management 15 7 

AM1P700 Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor Applied Management programme 
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Graduate Diploma in Information Systems  

MOE Code NT4878 Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland Intake(s) February, July and October 

Delivery Full-time, Intramural/on-line. Part-time option 

Aim The purpose of the programme is to allow a student who has already gained a degree level qualification or 

similar to embark on a change of career.  The programme allows the student to study the subject areas chosen 

and gain knowledge of information systems (IS) to enable them to enter the job market in these areas, or to 
strengthen their existing qualifications. 

The role of IS professionals is changing as the industry becomes more mature. These professionals need to have 

knowledge of the areas which use IS, as well as the maturity to be able to marry the needs of the client to the 
use of technology and systems.   

Graduate profile Graduates will have the ability to: 

 Demonstrate competence in areas of IS; 

 Engage in self-directed learning and advanced study;  

 Demonstrate intellectual independence and analytic rigor; and  

 Understand and evaluate new knowledge and ideas. 

In particular, graduates will be able to evaluate, implement and manage IS projects, understanding what can 

and cannot be done with the latest technology. Graduates will be able to communicate business requirements 
as well as complex technical concepts, and thereby add value to the organisation.  

Career options It studies the way in which information systems are planned, implemented, utilised and managed within 
organisations.  It also looks at future directions and the impact of new technologies on information systems.  

Students with expertise outside IS, who gain the necessary skills to become IS professionals, will fulfil industry 

needs, and should be able to secure good career opportunities. 

Further study Successful students may choose to continue further higher-level tertiary study. 

Award(s) Northland Polytechnic Graduate Diploma in Information Systems 

Credits toward 

other 

qualifications 

Students who successfully complete this programme will gain credits toward the Bachelor of Applied Information 

Technology and Graduate Diploma in Information Technology programmes.  

Completion 

requirements 

120 credits as listed in the Programme Structure, including at least 75 credits at Level 7. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must have evidence of holding a Bachelor’s degree in any field except that of the Graduate Diploma 

to be studied, or demonstrate existing knowledge or experience at Bachelor degree level; 

Applicants from industry who can demonstrate significant work and professional experience will be considered 

for admission on a case-by-case basis; 

Applicants for whom English is not their first language, must achieve a minimum IELTS score of 6.0 (with no 

bands lower than 5.5) or hold an equivalent score from a recognised alternative English proficiency test. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Additional 

information 

Graduates of the Bachelor of Applied Information Systems are not eligible for enrolment in the Graduate Diploma 

in Information Systems programme. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Core courses  

7722.5I500 Information Systems 15 5 

And at least one of the following: 

7722.6I650 Systems Analysis and Design 15 6 

7722.6O690 Project Management 15 6 

7722.6I600 Management of Information Systems 15 6 

Elective courses to achieve 120 credits 

7722.5D520 Programming I 15 5 

7722.6D600 Programming II 15 6 

7722.6D620 Programme Design 15 6 

7722.6D626 Fundamental Web Programming and Design 15 6 

7722.T660 eLearning and Presentation 15 6 

7722.D627 Mobile Applications Development 15 6 

7722.7T700 Advanced Networks 15 7 

7722.7T770 Distributed Systems 15 7 

7722.7I700 Information Systems Strategic Planning 15 7 

7722.7I799 Industry Based Project 30 7 

7722.7I790 Special Topic 15 7 

7722.7D711 Database Design and Applications 15 7 

7722.7D726 Advanced Web Programming 15 7 

7722.D727 Data Mining and Knowledge Extraction 15 7 

7722.T780 Information Systems Security 15 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Information Systems programme; stated pre-requisites do not apply to this programme 

of study. 
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Graduate Diploma in Information Technology  

MOE Code NT4879 Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland Intake(s) February, July and October 

Delivery Full-time, Intramural. Part-time option. 

Aim The purpose of the programme is to allow a student who has already gained a degree level qualification or 

similar to embark on a change of career.  The programme allows the student to study the subject areas chosen 

and gain knowledge of information technology (IT) to enable them to enter the job market in these areas, or 
to strengthen their existing qualifications. 

The role of IT professionals is changing as the industry becomes more mature. These professionals need to 

have knowledge of the areas which use IT, as well as the maturity to be able to marry the needs of the client 

to the use of technology and systems.   

Graduate profile Graduates will have the ability to: 

 Demonstrate competence in areas of IT; 

 Engage in self-directed learning and advanced study;  

 Demonstrate intellectual independence and analytic rigour; and  
 Understand and evaluate new knowledge and ideas. 

In particular, graduates will be able to evaluate, implement and manage IT projects, understanding what can 

and cannot be done with the latest technology. Graduates will be able to communicate business requirements 

as well as complex technical concepts and thereby add value to the organisation.  

Career options 

 

IT focuses on the concepts of technology and sub-systems, emphasising the hardware and software 

requirements of functional systems. Students with expertise outside IT, who gain the necessary skills to become 

IT professionals, will fulfil industry needs and should be able to secure good career opportunities. 

Further study Successful students may choose to continue further higher-level tertiary study. 

Award(s) Northland Polytechnic Graduate Diploma in Information Technology 

Credits toward 

other 

qualifications 

Students who successfully complete this programme will gain credits toward the Graduate Diploma in 

Information Systems programme. 

Completion 

requirements 

120 credits as listed in the Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements Applicants must have already completed a related 3 year undergraduate degree or equivalent international 

qualification. 

Applicants from industry who can demonstrate significant work and professional experience, sufficient to enter 

advanced papers for the Graduate Diploma in Information Technology, will be considered on a case-by-case 

basis.  Approval for acceptance is at the discretion of the progamme leader. 

Applicants for whom English is not their first language, must achieve a minimum IELTS score of 6.0 (with no 

bands lower than 5.5) or hold an equivalent score from a recognised alternative English proficiency test. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Additional 

information 

Graduates of the Bachelor of Applied Information Systems are not eligible for enrolment in the Graduate 

Diploma in Information Technology programme. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses 

7723.6D600 Programming II 15 6 

7723.6T600 Network Infrastructure                                      15 6 

7723.6T650 Computer Operating Systems    15 6 

7723.7D711 Database Design and Applications 15 7 

7723.7T700 Advanced Networks 15 7 

7723.7T770 Distributed Systems 15 7 

7723.7I799 Industry Based Project 30 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Information Systems programme; stated pre-requisites do not apply to this programme 
of study. 
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Graduate Diploma in Innovation and Entrepreneurship    

MOE Code NT4990 Level 7 Duration 1 academic year (full-time) 

Site(s) Not currently offered 

Delivery Full-time / Part-time, Intramural / Blended  Intakes Semesters 1 and 2 

Aim To produce high quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum. 

Graduate profile Graduates will meet the following: 
 Conceptualise, create and grow a high potential small to medium sized business; 

 Think critically and entrepreneurially to transform ideas into effective business realities; 

 Use innovative and leading edge concepts, methods and tools to achieve positive results; 

 Apply innovative and entrepreneurial thinking to achieve development and growth for small to medium 

sized businesses; 

 Apply effective strategic planning and product development for commercial success. 

Career options The Graduate Diplomas prepares graduates for employment in Business.  Employment opportunities, depending 

on which major(s) for the degree a student has studied, include human resource manager, management 

consultant, public administrator, accountant, financial controller, sales management, marketing management, 

advertising and business development and specialist management positions. 

Further study This Graduate Diploma prepares students to undertake post graduate study in their specialist fields or in general 

business or business management for example a Master in Business Administration. 

Award(s) Northland Polytechnic Graduate Diploma in Innovation and Entrepreneurship 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AMEN600 Entrepreneurship 15 6 

AMIC600 Innovation and Creativity 15 6 

AMSP631 Strategic Planning for Small Business 15 6 

AMMG700 Managing Growth 15 7 

AMPD700 Product Development 15 7 

AMIP700 Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Leadership and Management 

MOE Code NT4988 Level 7 Duration 1 academic year (full-time) 

Site(s) Whangārei, Auckland 

Delivery Full-time / Part-time, Intramural / Blended  Intakes Terms 1, 2, 3, and 4 

Aim To produce high quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum 

Graduate profile Graduates will meet the following: 

• Analyse organisations with a view to effect change through strategic planning, project management and 

leadership 

• Plan, predict and manage change processes as they impact on organisational culture, organisational 

behaviour, leadership, authority and power; 

• Evaluate and manage the impact of change on individuals and organisations including performance 

management, training and development, coaching and consultancy. 

Career options The Graduate Diplomas prepare graduates for employment in Business.  Employment opportunities depending 

on which major(s) for the degree a student has studied and include, human resource manager, management 

consultant, public administrator, accountant, financial controller, sales management, marketing management, 

advertising and business development and specialist management positions. 

Further study This Graduate Diploma prepares students to undertake postgraduate study in their specialist fields or in 

general business or business management for example a Master in Business Administration. 

Award(s) Northland Polytechnic Graduate Diploma in Leadership and Management 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 
Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

AMPM601 Project Management Theory 15 6 

AMSM700 Strategic Management 15 7 
AMTC700 Business Transformation and Change 15 7 

AMAM636 Applied Management 15 6 
AMLO609 Leadership in Organisations 15 6 

AMHR633 Human Resources 15 6 
AMPM700 Advanced Project Management 15 7 

AMST700 Special Topic 15 7 
AMSM701 Services Management 15 7 

AMIP700 Industry Project 45 7 
Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Māori Enterprise 

MOE Code NT6023 Level 7 Duration 1 academic year Version 1 

Site(s) Whangārei, Auckland 

Delivery Full-time, Intramural/Online/Blended.  Part-time option available Intakes Semester 1 

Strategic purpose 
This qualification is designed to provide knowledge for professional needs in Māori Enterprise management, and 

other business-related specialisms. 

Graduate profile 

Graduates will be able to: 

 Apply technical knowledge and skills in the specialist field of Māori enterprise management 

 Demonstrate appropriate planning, monitoring and compliances to Māori enterprise operations 

 Employ creative skills and apply them in an organized approach to problem solving 

 Demonstrate well developed critical thinking capabilities and independent learning skills 
 Understand and manage financial, human and physical resources required in the field 

 Use effective written communication and interpersonal communication skills 

 Use technology and IT communication systems effectively 

Education 

pathway 
Graduates will be eligible to apply for enrolment in related post-graduate programmes 

Employment 

pathway 
Roles in Māori organisations 

Award(s) Graduate Diploma  in Māori Enterprise 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager’s approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection  Where applicants exceed available places selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AMKT600 Kaitiakitanga 15 6 

AMMM600 Mātauranga Māori 15 6 

AMGA700 Governance in Aotearoa 15 7 

AMME700 Māori Enterprise 15 7 

AMIP700 Industry Project 45 7 

 Select from any course associated with Bachelor of Applied Management (subject to 

availability) 
15 6 or 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme 
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Graduate Diploma in Project Management 

MOE Code NT4991 Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland 

Delivery Full-time / Part-time, Intramural / Blended  Intakes Semesters 1 and 2 

Aim To produce high quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum 

Graduate profile Graduates will meet the following: 

 Conceptualise, plan, manage and complete projects on time and on budget; 

 Function effectively across a range of business operations including finance, operations management, 

project management, quality management and resource integration management and capacity 

management; 

 Apply quality principles and techniques to establish efficient and effective operating systems; 

 Evaluate and measure project development and execution from concept to completion. 

Career options The Graduate Diplomas prepares graduates for employment in Business.  Employment opportunities depending 

on which major(s) for the degree a student has studied and include, human resource manager, management 

consultant, public administrator, accountant, financial controller, sales management, marketing management, 

advertising and business development and specialist management positions. 

Further study This Graduate Diploma prepares students to undertake postgraduate study in their specialist fields or in general 

business or business management for example a Master in Business Administration. 

Award(s) Northland Polytechnic Graduate Diploma in Project Management 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 
Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AMPM601 Project Management Theory 15 6 

AMIF603 Introduction to Finance 15 6 

AMOM632 Operations Management 15 6 

AMPM700 Advanced Project Management 15 7 

AMTC700 Business Transformation and Change 15 7 

AMIP700 Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Sales and Marketing  

MOE Code NT4992 Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland 

Delivery Full-time / Part-time, Intramural / Blended Intakes Semesters 1 and 2 

Aim To produce high quality graduates who have a sound understanding of the dynamic and changing environment 

in which managers operate in New Zealand and internationally, that will enable them to apply that knowledge 

at both organisational and strategic levels in a range of industries.  On reaching the workplace, graduates will 

have current specialist knowledge and be able to integrate into their workplace environment quickly having 

already spent time through their course of study in a work context applying knowledge and skills of the 

curriculum 

Graduate profile Graduates will meet the following: 

 Effectively market and sell products and services in a competitive environment; 

 Function effectively in sales, retail management, advertising, promotions and public relations; 
 Design strategic marketing plans including market development, market research, market analysis, planning 

and control; 

 Use a range of leading edge technologies to predict and interpret buyer behaviour. 

Career options The Graduate Diplomas prepares graduates for employment in Business.  Employment opportunities depending 

on which major(s) for the degree a student has studied and include, human resource manager, management 

consultant, public administrator, accountant, financial controller, sales management, marketing management, 

advertising and business development and specialist management positions. 

Further study This Graduate Diploma prepares students to undertake postgraduate study in their specialist fields or in general 

business or business management for example a Master in Business Administration. 

Award(s) Northland Polytechnic Graduate Diploma in Sales and Marketing 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AMCB644 Consumer Behaviour 15 6 

AMMD600 Marketing Development and Sales 15 6 

AMMP648 Marketing Planning and Control 15 6 

AMIM700 International Marketing 15 7 

AMMK700 Strategic Marketing 15 7 

AMIP700 Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Graduate Diploma in Tourism Management 

MOE Code NT6019 Level 7 Duration 1 academic year (full-time) 

Site(s) Auckland 

Delivery Full-time, / Part-time; Intramural / Blended Intakes Semesters 1 and 2 

Strategic purpose 

To produce high quality graduates who have a sound understanding of the theory and practical applications of 

tourism operations. Graduates will be able to work at supervisory and management levels in a range of tourism 

roles and organisations, or alternatively in their own businesses. 

Graduate profile 

On successful completion of this qualification students will have the ability to: 

 Critique the roles, functions and application of services marketing management within New Zealand 

organisations  

 Analyse the environmental, sociocultural and economic impacts of tourism and apply the principles of tourism 

in relation to transportation 

 Critically examine contemporary issues in the tourism industry  

 Analyse and apply tourism policies in order to plan for new tourism opportunities  
 Critically evaluate academic theories in relation to industry practice  

 Apply management and theory principles in the planning, management and evaluation of events and 

conferences 

Education 

pathway 

This qualification equips learners for further study, such as graduate diplomas and master degrees. Graduates 

from the Diploma in Tourism Management may progress to complete a master of Tourism Administration. 

Employment 

pathway 

This qualification prepares graduates for employment in business. Graduates of the Diploma in Tourism 

Management will have employment opportunities that include tourism festival event management, local and 

national council event co-ordination, airport operational management positions, management positions in any 

transport sector, policy planning of tourism destinations, marketing and communications positions in national 

and local tourism organisations and destination branding within tourism organisations. 

Award(s) Graduate Diploma in Tourism Management 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 
NZQA. 

Entry 

requirements 
Applicants must satisfy the following criteria: 

 Hold a bachelor’s degree in any field except that of the Graduate Diploma to be studied, or demonstrate 

existing knowledge or experience at bachelor degree level, subject to Pathway Manager approval. 

 Applicants for whom English is not their first language must achieve an IELTS Academic score of no less than 

6.0 (no bands lower than 5.5) or hold an equivalent score from a recognised alternative English Proficiency 

Test. 

All applicants may be required to undertake an internal NorthTec English language placement test to confirm 

their current level of English proficiency.  This will include writing and speaking components. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit Transfer and Recognition of Prior Learning are not available for this Graduate Diploma programme.   

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

AMEP600 Event Planning and Management 15 6 

AMSM600 Sales Marketing Management 15 6 

AMTP600 Tourism Principles and Transport 15 6 

AMTI721 Contemporary Issues in the Tourism Industry 15 7 

AMTP700 Tourism Policy and Planning 15 7 

AMIP700  Industry Project 45 7 

Course prescriptors 

Refer to the listing for the Bachelor of Applied Management programme. 
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Diploma in Advanced Applied Writing 

MOE Code NT4640 Level 7 Duration 1 academic year (full-time) 

Delivery Full-time or part-time. Extramural, on-line delivery only. 

Intake(s) Semester 1 

Aim To provide vocational training and a broad academic background in applied writing.  Students engage in writing 

projects as part of their learning and students are encouraged to participate in applied writing projects as a 

means of networking with other prospective writers. 

Graduate profile A graduate of this programme will be able to complete a major work, write book reviews and reflect on their 

own writing process. 

Career options 

 
Examples of the career paths for graduates include: 

 Full-time or part-time self-employed writer 

 Tutor of writing and related skills 
 Proof-reading, editing and publishing 

 Further education in teacher training, librarianship etc. 

 Further education in related fields, e.g. computer graphics 

 Further academic education e.g. BA, Dip Children's Lit, BEd  

 Self-publishing and/or e-publishing 

 Enhanced employment opportunities in related fields e.g. publishing, bookselling 

Further study 

 
Options can include further tertiary education with post-graduate studies at another institution. For example:  
 Bachelor of Applied Arts (Creative Writing) at Whitireia 

 Master of Fine Arts in Creative Writing MFA (Creative Writing) at the University of Canterbury. 

Award(s) Northland Polytechnic Diploma in Advanced Applied Writing  

Completion 

requirements 
120 credits, as listed in Programme Structure 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 
requirements All applicants must satisfy the following criteria: 

 Have completed the Northland Polytechnic Limited Diploma in Applied Writing (Level 6) or demonstrated 

equivalence 

 Can reasonably expect to achieve the standards required for successful completion of the programme or 

course.  

For International Students or Non-English Speaking New Zealand Residents, English Language Entry 

Requirements of the equivalent of IELTS Score of no less than 6.0. 

Selection 

information 
Where applicants exceed available places selection will be based on previous academic achievement in applied 

writing and/or evidence of relevant demonstrated experience. 

Additional 

information 
All applicants will need to source their own access to a computer with an internet connection. 

Credit recognition 
Recognition of prior learning and credit transfer are NOT available for this qualification. 

Programme structure 
Code Title Credits Level 

Compulsory Courses  

717.701 Reading Requirement 15 7 

7717.702 Major Project (Part 1) 30 7 

7717.705 Major Project (Part 2) 45 7 

717.704 Critique 30 7 

Course prescriptors 
Title Code Credits Level 

Reading Requirement 717.701 15 7 

Aim: This course requires the student to read widely in both the genre in which they are writing and other major genres. By reading 

and critiquing they will learn a great deal about the nature of the genre in which they are writing. 

Pre-requisites: Level 5, 6, RPL, relevant diploma, degree or writing experience. 

Co-requisites: 717.702, 717.705, and 717.704 

Critique  717.704 30 7 

Aim: This course aims to develop the student’s ability to critique their own and other’s work. 

Major Project (Part 1) 717.702 30 7 

Aim: This course supports the student to complete the first draft of a book-length manuscript or its equivalent, ready for working on 

with a mentor. 

Major Project (Part 2) 717.705 45 7 

Aim: This course supports the student to complete a book-length manuscript or its equivalent, to a standard appropriate for 

submission for a publisher's assessment.  
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New Zealand Diploma in Applied Science (Level 6) 

MOE Code NZ2553 Level 6 Duration 1 academic year (full-time) Qual. version 1 

Delivery Full-time, Intramural Intakes Semester 1  Programme version 2 

Aim To to provide individuals with in-depth theoretical and technical knowledge within a specialised field of science(s) 

for employment and/or progression to higher-level qualifications. 

The qualification will also identify for Aotearoa New Zealand those employees who are able to work independently 

in technical positions in a specialised field of science(s) in the manufacturing and regulatory industries, fieldwork, 

research and development. 

Graduate profile Graduates of this qualification will be able to (in a specialised scientific field or sub-field): 

 select and apply scientific principles to carry out tasks relating to a specialised scientific discipline; 

 collect and analyse scientific data in an operational or research context; 

 recognise, analyse and solve problems for identified processes; 

 explain scientific concepts and results to contribute to the direction of a scientific workplace 

Education 
pathway 

This qualification builds on the New Zealand Diploma in Applied Science (Level 5) [Ref 2552]. 
This qualification leads to the New Zealand Certificate in Laboratory Management Systems (Level 6) [Ref: 2554] 

and may lead to further study in a bachelor degree in a science-related discipline. 

Employment 

pathway 

Graduates of this diploma can work independently in technical positions in a specialised field of science in 

manufacturing and regulatory industries, fieldwork, research and development. 

Award(s) New Zealand Diploma in Applied Science (Level 6) 

Completion 
requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants are required to have gained: 

 New Zealand Certificate in Applied Science (Level 5) or equivalent. 

Applicants for whom English is not a first language, must attain an IELTS Academic score of 6.0 with no band 

score lower than 5.5 or accepted international equivalence. 

Applicants who do not meet the entry requirements but whose skills, education or work experience indicate that 

they have a reasonable chance of success, may gain admission at the discretion of the Academic Lead or 
designated nominee.   

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory course 

SCIE607 Work Placement for Applied Science 15 6 

Elective courses 

A range of courses are offered as electives for this programme. A full list of the electives available for the current academic year is 

available from the Pathway Manager. 

FSCB601 Food Microbiology for Applied Science 15 6 

CHEM601 Analytical Chemistry for Applied Science 15 6 

SCIE601 Sensory Evaluation for Applied Science 15 6 

FSCB602 Food Chemistry for Applied Science 15 6 

SCIE602 Environmental Assessment for Applied Science 15 6 

SCIE603 Quality Statistics and Workplace Legislation for Applied Science 15 6 

SCIE604 Molecular Methodologies for Applied Science 15 6 

Electives not currently offered 

ECOL601 Ecology for Applied Science 15 6 

SCIE605 Conservation and Biosecurity for Applied Science 15 6 

SCIE606 Process Engineering for Applied Science 15 6 

CHEM501 Chemistry for Applied Science 15 5 

BIOL501 Biology for Applied Science 15 5 

MICR501 Microbiology for Applied Science 15 5 

CHEM502 Organic Chemistry for Applied Science 15 5 

SCIE503 Quality Assurance for Applied Science 15 5 

FSCB501 Food and Nutrition for Applied Science 15 5 

SCIE504 Environmental Issues 15 5 

PHYS501 Physics for Applied Science 15 5 

Course prescriptors 
Title Code Credits Level 

Analytical Chemistry for Applied Science CHEM601 15 6 

Aim: To enable students to obtain the knowledge and skills required to operate and trouble-shoot a range of instruments used for 
chemical analysis. 

Pre-requisites: CHEM501; and SCIE502 

Environmental Assessment for Applied Science SCIE602 15 6 

Aim: To enable students to acquire knowledge of biological, microbial and chemical assessment of soil, water and the atmosphere as a 
means of understanding and managing the impact of human activities on the natural environment. 

Pre-requisites: CHEM501; CHEM502; BIOL501; and MICR501 

Food Microbiology for Applied Science FSCB601 15 5 

Aim: To enable students to acquire knowledge of the applications and implications of microorganisms to food production and industry. 

Pre-requisite: MICR501 

Food Chemistry for Applied Science FSCB602 15 6 

Aim: To enable students to acquire knowledge of functional properties and roles of carbohydrates, lipids and proteins as food ingredients 

and gain skills in food composition analysis. 

Pre-requisites: CHEM501; and CHEM502 
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Molecular Methodologies for Applied Science SCIE604 15 6 

Aim: To provide students with knowledge of the principles and methods of molecular biology as applied to Food Technology and 

Environmental Science. 

Pre-requisites: BIOL501; and CHEM502 

Quality Statistics and Workplace Legislation for Applied Science SCIE603 15 6 

Aim: To enable students to understand the compliance obligations of a typical STEM workplace and to implement and maintain a 

statistically based product sampling programme, interpret the results and make recommendations. 

Pre-requisite: SCIE503 

Work Placement for Applied Science SCIE607 15 6 

Aim: To enable students to actively engage in an applied science workplace, and critically reflect on their experience. 

Pre-requisites: SCIE501; SCIE502; SCIE503 CHEM501; MIRCO501; and FSCB602 or SCIE504 

Work Experience: 120 hours 

 
ELECTIVES NOT CURRENTLY OFFERED: 

Biology for Applied Science BIOL501 15 5 
Aim: To enable students to acquire the theoretical knowledge and practical skills in biology relevant to further study in environmental 

management and the applied sciences. 

Chemistry for Applied Science CHEM501 15 5 

Aim: To enable students to understand the theoretical concepts and gain practical skills necessary for further study in chemistry and the 

applied sciences. 

Conservation and Biosecurity for Applied Science SCIE605 15 6 

Aim: To enable students to acquire the theoretical knowledge and practical skills in conservation and biosecurity relevant to 

environmental management and the applied sciences. 

Pre-requisite: ECOL601 

Ecology for Applied Science ECOL601 15 6 

Aim: To enable students to acquire the theoretical knowledge and practical skills in ecology relevant to further study in environmental 

management and the applied sciences. 

Pre-requisite: BIOL501 

Environmental Issues SCIE504 15 5 

Aim: To enable students to understand environmental issues that are relevant to further studies in environmental management and the 

applied sciences. 

Food and Nutrition for Applied Science FSCB501 15 5 

Aim: To enable students to acquire a basic understanding of food science and nutrition relevant to the health of New Zealand society. 

Microbiology for Applied Science MICR501 15 5 

Aim: To enable students to acquire the practical skills and theoretical knowledge in microbiology required to practise safely in a 

laboratory or industry setting. 

Organic Chemistry for Applied Science CHEM502 15 5 

Aim: To enable students to gain a theoretical understanding and practical skills in organic chemistry and biochemistry underpinning 

further study in applied sciences. 

Physics for Applied Science PHY501 15 5 

Aim: To introduce fundamental physical principles, how they are described mathematically, and their applications in other sciences. 

Process Engineering for Applied Science SCIE606 15 6 

Aim: To enable students to acquire knowledge about fundamental process engineering principles such as fluids and their static and in 

motion properties, heat transfer principles and various different types of heat exchangers, other common food processing unit 
operations such as separation and mixing. 

Pre-requisite: PHYS501 

Quality Assurance for Applied Science SCIE503 15 5 

Aim: To enable students to understand organisational techniques for establishing, maintaining and improving quality and business 

sustainability. 

Sensory Evaluation for Applied Science SCIE601 15 6 

Aim: To enable students to acquire knowledge about general principles of sensation, perception and affection as relevant to sensory 

testing of dominant attributes of food; flavour, appearance and texture; foundations and functions of human senses; techniques for 

sensory food evaluations and analysis methods applied on sensory and consumer data. 
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New Zealand Diploma in Applied Science (Level 5) 

MOE Code NZ2552 Level 5 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural  Intakes Semester 1  Programme version 2 

Aim To provide individuals with theoretical and/or technical knowledge within a range of natural and physical sciences 

for employment and/or progression to higher-level qualifications. 

The qualification will also identify for the science-related sectors of Aotearoa New Zealand those employees who 
are able to work independently in routine operational positions in the manufacturing and regulatory industries, 

fieldwork, research and development. 

Graduate profile Graduates of this qualification will be able to: 

 select and apply scientific principles to carry out tasks  

 collect, process, and evaluate scientific data in an operational or research context  

 recognise common problems with processes and suggest solutions  

 contribute to a team in a scientific workplace and have responsibility for outcomes. 

Education 

pathway 
This qualification builds on the New Zealand Certificate in Applied Science (Level 4) [Ref: 2551]. 

This qualification leads to the New Zealand Diploma in Applied Science (Level 6) [Ref: 2553] and may lead to a 

diploma or a bachelor degree in a wide range of science-related disciplines. 

Employment 

pathway 
Graduates of this diploma can work in routine operational positions in science-related fields of work including 

manufacturing and regulatory industries, fieldwork, research and development. 

Award(s) New Zealand Diploma in Applied Science (Level 5) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 

Applicants are required to have gained: 

 A minimum of 48 credits at NCEA Level 2, including 12 credits in English or Māori, and 12 credits in Science; or 

 A relevant qualification at NZQF level 3 or above; or 

 A level 4 qualification in Science; or 

 Equivalent. 

Applicants for whom English is not a first language, must attain an IELTS Academic score of 5.5 with no band score 

lower than 5; or accepted international equivalence. 

Applicants who do not meet the entry requirements but whose skills, education or work experience indicate that 

they have a reasonable chance of success, may gain admission at the discretion of the Academic Lead or designated 

nominee.   

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Selection 

information 
All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses 

SCIE501 Professional Skills in Applied Science III 15 5 

SCIE502 Practical Skills for Applied Science 15 5 

CHEM501 Chemistry for Applied Science 15 5 

BIOL501 Biology for Applied Science 15 5 

MICR501 Microbiology for Applied Science 15 5 

CHEM502 Organic Chemistry for Applied Science 15 5 

Elective courses 

SCIE504 Environmental Issues 15 5 

Electives not currently offered 

SCIE401 English for Applied Science 15 4 

SCIE503 Quality Assurance for Applied Science 15 5 

PHYS501 Physics for Applied Science 15 5 

FSCB501 Food and Nutrition for Applied Science 15 5 

FSCB601 Food Microbiology for Applied Science 15 6 

CHEM601 Analytical Chemistry for Applied Science 15 6 

SCIE601 Sensory Evaluation for Applied Science 15 6 

FSCB602 Food Chemistry for Applied Science 15 6 

SCIE602 Environmental Assessment for Applied Science 15 6 

SCIE603 Quality Statistics and Workplace Legislation for Applied Science 15 6 

SCIE604 Molecular Methodologies for Applied Science 15 6 

ECOL601 Ecology for Applied Science 15 6 

SCIE605 Conservation and Biosecurity for Applied Science 15 6 

SCIE606 Process Engineering for Applied Science 15 6 

Course prescriptors 
Title Code Credits Level 

Biology for Applied Science BIOL501 15 5 

Aim: To enable students to acquire the theoretical knowledge and practical skills in biology relevant to further study in environmental 

management and the applied sciences. 

Chemistry for Applied Science CHEM501 15 5 

Aim: To enable students to understand the theoretical concepts and gain practical skills necessary for further study in chemistry and the 

applied sciences. 

Environmental Issues SCIE504 15 5 

Aim: To enable students to understand environmental issues that are relevant to further studies in environmental management and the 

applied sciences. 
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Microbiology for Applied Science MICR501 15 5 

Aim: To enable students to acquire the practical skills and theoretical knowledge in microbiology required to practise safely in a laboratory 

or industry setting. 

Organic Chemistry for Applied Science CHEM502 15 5 

Aim: To enable students to gain a theoretical understanding and practical skills in organic chemistry and biochemistry underpinning further 

study in applied sciences. 

Practical Skills for Applied Science SCIE502 15 5 

Aim: To enable students to operate safely in a laboratory setting and to introduce them to equipment and techniques required for 

further applications in applied sciences. 

Professional Skills in Applied Science lll SCIE501 15 5 

Aim: To enable students to work effectively in an applied science setting, with an understanding of workplace legislative requirements. 

Quality Assurance for Applied Science SCIE503 15 5 

Aim: To enable students to understand organisational techniques for establishing, maintaining and improving quality and business 

sustainability. 

 
ELECTIVES NOT CURRENTLY OFFERED: 

Analytical Chemistry for Applied Science       CHEM601 15 6 

Aim: To enable students to obtain the knowledge and skills required to operate and trouble-shoot a range of instruments used for 

chemical analysis. 

Pre-requisites: CHEM501 and SCIE502 

Conservation and Biosecurity for Applied Science       SCIE605 15 6 
Aim: To enable students to acquire the theoretical knowledge and practical skills in conservation and biosecurity relevant to 

environmental management and the applied sciences. 

Pre-requisite: ECOL601 

Ecology for Applied Science ECOL601 15 6 

Aim: To enable students to acquire the theoretical knowledge and practical skills in ecology relevant to further study in environmental 

management and the applied sciences. 

Pre-requisite: BIOL501 

English for Applied Science SCIE401 15 4 

Aim: To develop students’ accuracy and fluency in language for success in a tertiary study environment in Applied Science programmes 

at the B2 level on the Common European Framework. This equates approximately to IELTS 5.5 and aims to move students to equivalent 

IELTS 6.0.  They will further develop oral and writing skills commonly used in academic discourse. 

Environmental Assessment for Applied Science SCIE602 15 6 

Aim: To enable students to acquire knowledge of biological, microbial and chemical assessment of soil, water and the atmosphere as a 

means of understanding and managing the impact of human activities on the natural environment. 

Pre-requisites: CHEM501; CHEM502; BIOL501; and MICR501 

Food and Nutrition for Applied Science FSCB501 15 5 

Aim: To enable students to acquire a basic understanding of food science and nutrition relevant to the health of New Zealand society. 

Food Chemistry for Applied Science FSCB602 15 6 

Aim: To enable students to acquire knowledge of functional properties and roles of carbohydrates, lipids and proteins as food ingredients 

and gain skills in food composition analysis. 

Pre-requisites: CHEM501 and CHEM502 

Food Microbiology for Applied Science FSCB601 15 6 

Aim: To enable students to acquire knowledge of the applications and implications of microorganisms to food production and industry. 

Pre-requisite: MICR501 

Molecular Methodologies for Applied Science SCIE604 15 6 

Aim: To provide students with knowledge of the principles and methods of molecular biology as applied to Food Technology and 

Environmental Science. 

Pre-requisite: SCIE503 

Physics for Applied Science PHY501 15 5 

Aim: To introduce fundamental physical principles, how they are described mathematically, and their applications in other sciences. 

Process Engineering for Applied Science SCIE606 15 6 

Aim: To enable students to acquire knowledge about fundamental process engineering principles such as fluids and their static and in 

motion properties, heat transfer principles and various different types of heat exchangers, other common food processing unit 

operations such as separation and mixing. 

Pre-requisite: PHYS501 

Quality Statistics and Workplace Legislation for Applied Science SCIE603 15 6 

Aim: To enable students to understand the compliance obligations of a typical STEM workplace and to implement and maintain a 

statistically based product sampling programme, interpret the results and make recommendations. 

Pre-requisite: SCIE503 

Sensory Evaluation for Applied Science SCIE601 15 6 

Aim: To enable students to acquire knowledge about general principles of sensation, perception and affection as relevant to sensory 

testing of dominant attributes of food; flavour, appearance and texture; foundations and functions of human senses; techniques for 

sensory food evaluations and analysis methods applied on sensory and consumer data.  

 

  



 PROGRAMME GUIDE 85 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

New Zealand Diploma in Architectural Technology (Level 6) 

MOE Code NZ2416 Level 6 Duration 2 academic years (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1  Prog. version 1 

Strategic purpose This qualification is for people wishing to work as architectural technicians, and also provides recognition of 

knowledge and skills for those already working in the role. 

The qualification provides the construction industry with qualified people who have the essential knowledge 

and skills required to enter employment as architectural technicians who will be able to work independently 

on small and medium scale building projects of limited complexity through all stages to completion. 

Additionally, graduates would be competent to work under the supervision of an experienced architectural 

technician, designer or architect on large and/or complex building projects. 

Graduate profile Graduates of this qualification will be able to: 

- Apply comprehensive industry knowledge to evaluate design principles for small, medium and large 

building projects in a design, building or construction related environment. 

- Carry out feasibility studies for small, medium and large buildings. 

- Establish the clients’ requirements, develop and communicate a concept and building design, and prepare 

approval documentation for a building project in accordance with a clients’ brief. 

- Evaluate the performance of and select materials and finishes to be used in the building process. 

- Prepare, organise and present architectural working drawings for small and medium buildings using 

manual and digital technologies in accordance with the statutory and regulatory environment. 
- Understand the roles, documentation and administrative requirements of the construction industry, apply 

this knowledge and assist senior personnel through the tender process. 

Education 

pathway 

There are no specific qualification pathways leading to this Diploma. However, achievement of NCEA Level 2 

standards from the Creative Industries or Construction and Infrastructure Vocational Pathways, may be 

helpful. 

Graduates of this Diploma may wish to undertake further tertiary study at Diploma or Degree level in the fields 

of Architecture, Design, Construction Management, or Quantity Surveying, including the New Zealand Diploma 

in Construction with strands in Construction Management and Quantity Surveying (Level 6) [Ref 2420]. 

Employment 

pathway 

Graduates of the New Zealand Diploma in Architectural Technology (Level 6) will be able to work as 

Architectural technicians. 

With further training and/or experience graduates of this Diploma may be able to work as an Architectural 

designer; Senior architectural designer; Architect; Interior designer; Urban designer; Landscape architect; 

Design manager; Consultant design practice owner; or in another field related to Construction, Planning or 

Design. 

Award(s) 
New Zealand Diploma in Architectural Technology (Level 6)  

Completion 

requirements 

240 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 

All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

 hold 50 NCEA credits at Level 2 including a minimum of 12 credits in mathematics at level 1 and 12 
literacy credits at level 1. 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower 

than 5; or an accepted international equivalence. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses – Year one 

DCCI400 Construction Industry Environment 15 4 

DCMS400 Materials and Structural Principles 15 4 

DCEI500 Environmental Impact 15 5 

DCBS500 Building Services 15 5 

DCCS500 Construction for Small Buildings 15 5 

DACD400 Construction Documentation 15 4 

DADB500 Design in the Built Environment 15 5 

DADS500 Documentation for Small Buildings 15 5 

Compulsory courses – Year two  

DCCM600 Construction for Medium and Large Buildings 15 6 

DASP500 Scoping and Preliminary Design 15 5 

DACA600 Contract Administration 15 6 

DACD600 Construction Detailing 15 6 

DADD600 Construction Design Development 15 6 

DADM600 Documentation for Medium Buildings 15 6 

DAIP600 Construction Industry Project 15 6 

DAVD600 Virtual Design and Construction 15 6 

Course prescriptors 
Title Code Credits Level 

Building Services DCBS500 15 5 

Aim: To enable students to understand the purpose, operating principles, coordination and legislative requirements required to manage 

a range of services in small, medium and large buildings 

Construction Design Development DADD600 15 6 
Aim: To enable the student to develop the skills and knowledge to prepare building proposals, building design drawings and associated 

approval documentation. 

Pre-requisites: DCCM600; and DADS500 
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Construction Detailing DACD600 15 6 

Aim: To enable the student to demonstrate development of knowledge and skills involved in the interpretation and preparation of 

construction details 

Pre-requisites: DCCS500; and DACD400 

Construction Documentation DACD400 15 4 

Aim: To enable the student to develop graphical skills and knowledge to prepare design and construction documentation. 

Construction for Medium and Large Buildings DCCM600 15 6 

Aim: To enable students to apply knowledge, skills and understanding of foundation methods, structural systems, building envelope and 

the interior to the construction of medium and large buildings. 

Pre-requisite: DCCS500 

Construction for Small Buildings DCCS500 15 5 

Aim: To enable students to develop and apply knowledge, skills and understanding of structures, building envelope and the interior for 

a small building. 

Construction Industry Environment DCCI400 15 4 

Aim: To enable the student to develop skills and knowledge of construction law and documentation; and communicate effectively within 

the construction environment 

Construction Industry Project DAIP600 15 6 

Aim: To enable students to conduct and present the findings of an investigation within the context of the construction industry. 

Pre-requisites: DCCM600; and DCCI400 

Contract Administration DACA600 15 6 

Aim: To enable the student to apply knowledge and skills to prepare tender documentation, evaluate a tender and complete post tender, 

construction and post-construction administration. 

Pre-requisite: DCCI400 

Design in the Built Environment DADB500 15 5 

Aim: To enable students to apply an understanding of social and cultural factors to the design principles of the built environment. 

Documentation for Medium Buildings DADM600 15 6 

Aim: To enable the student to understand the documentation required for the construction of medium buildings. 

Pre-requisites: DADS500; and DCCS500  Co-requisite: DCCM600 

Documentation for Small Buildings DADS500 15 5 

Aim: To enable the student to understand the documentation required for the construction of small buildings. 

Pre-requisite: DACD400   Co-requisite: DCCS500 

Environmental Impact DCEI500 15 5 

Aim: To enable students to develop the skills and knowledge required to evaluate site and building limitations including environmental 

impacts and sustainable methods of construction. 

Materials and Structural Principles DCMS400 15 4 

Aim: To enable students to gain the knowledge, skills and understanding of structural principles and the properties of materials and 

finishes applicable to small building projects. 

Scoping and Preliminary Design DASP500 15 5 

Aim: To enable the student to scope and develop a preliminary architectural design 

Pre-requisite: DACD400 

Virtual Design and Construction DAVD600 15 6 

Aim: To enable students to understand the principles of building information modelling in order to establish design solutions. 

Pre-requisites: DCCS500; and DCCM600 
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New Zealand Diploma in Business (Level 6) 

MOE Code NZ2460 Level 6 Duration 1 academic year Qual. version 3 

Delivery Full-time, Intramural Intakes Semester 1 Programme version 1 

Strategic purpose 
To provide New Zealand business entities with people who have general and specialised business knowledge and 

skills than can be applied in a range of strategic roles. 

Graduate profile Graduates of this qualification will be able to: 

Core compulsory 

Core knowledge and skills 

 Determine and develop the business entity’s strategic objectives. 

 Apply knowledge of the principles and practices of operations, management accounting, sales/marketing, 

Human Resources (HR) and risk management, for the strategic objectives of the entity. 

 Contribute at strategic levels to innovation and organisational change. 

Core people skills 
 Research, evaluate, and communicate information for entity’s performance. 

 Develop and maintain strategic business relationships with stakeholders for efficient and effective 

performance of the entity. 

Core cognitive skills 

 Apply analytical and problem-solving skills to resolve complex situations and challenges for efficient and 

effective performance of the entity. 

Core affective skills 

 Model professional, ethical, and socially and culturally appropriate behaviour. 

 Motivate and develop self and others to improve employee engagement and productivity. 

Core business environment 
 Develop strategies for managing the impact of external environments on the entity and the effect on the 

entity’s performance. 

 Analyse how the origin and nature of the bi-cultural partnership (as embedded in the Treaty of Waitangi) 

can be applied to business activities and relationships. 

Administration and Technology strand 

Technical knowledge and skills 
 Manage and co-ordinate the internal business administrative systems, processes and technologies, to 

support operational needs. 

 Evaluate emerging technologies and make recommendations to improve performance and productivity of 

the business entity. 

 Apply techniques to manage change and lead people to enable them to achieve personal and entity goals 

in administration and/or technology contexts. 

Leadership and Management strand 

Technical knowledge and skills 

 Manage and lead people to enable them to achieve personal and entity goals for efficient and effective 

performance of the entity. 

 Lead and implement change within the entity for efficient and effective performance of the entity. 

 Lead and manage projects and/or entity initiatives. 

 Access and manage resources to improve entity performance. 

 Analyse and apply financial information to make informed decisions and forecasts for efficient and effective 

performance of the entity. 

People skills 

 Communicate with stakeholders to engage them with the strategic vision of the entity. 

 Lead and model an entity culture and/or values that support success for efficient and effective performance 

of the entity. 

Business environment 

 Manage compliance with internal and external requirements. 

 Analyse the impact of operating in a global context on entity goals and on modern business practice 

Education 

pathway 

Graduates may progress to: 

 business qualifications at degree level 

 relevant industry or professional qualifications at Level 6 or above 

Award of this qualification with the Administration and Technology strand may equip graduates towards 

achievement of Association of Administrative Professionals New Zealand’s (AAPNZ) Certification.  

Employment 

pathway 

Graduates of this qualification with the Administration and Technology strand will have the skills and 

knowledge to manage administrative systems and operational processes, to evaluate emerging technologies, 

and to lead others in senior administrative positions within a wide range of business entities requiring managerial 

and leadership responsibilities.  These may include senior executive assistant, senior office manager, practice 

manager, event manager. 

Graduates of this qualification with the Leadership and Management strand will have the skills and knowledge 

to work as a manager/leader in a range of strategic roles within New Zealand business entities. 

Award(s) New Zealand Diploma in Business (Level 6)  

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 

Applicants are required to have gained: 

• The New Zealand Diploma in Business (Level 5) with strand in Administration and Technology; or Leadership 

and Management OR equivalent 

Applicants for whom English is not a first language must have an IELTS Academic score of 6.0, with no 

band score lower than 5.5; or an accepted international equivalence. 

Applicants who do not meet the entry requirements but whose skills, education or work experience indicate 

that they have a reasonable chance of success, may gain admission at the discretion of the Academic Lead or 

designated nominee. 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 
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Programme structure 
Code Title Credits Level 

Compulsory courses  

6642.6001 Management Accounting and Finance 15 6 

6642.6002 Marketing Operations 15 6 

6642.6003 Operations Management 15 6 

6642.6004 Introduction to Strategic Management 15 6 

6642.6005 Managing Human Resources 15 6 

6642.6006 Change Management 15 6 

6642.6007 Strategic Planning 15 6 

6642.6008 Administration Systems II 15 6 

6642.6009 Risk Management and Quality 15 6 

6642.6010 The Project Plan and Resources 15 6 

Course prescriptors 
Title Code Credits Level 

Management Accounting and Finance 6642.6001 15 6 

Aim: To provide students with the knowledge and skills to report results of financial analysis, including calculating ratios to measure 

profitability, asset utilisation, and management of working capital and will be able to apply this knowledge to both evaluating franchise 

proposals and in the area of scheduling and revising project costs as part of project planning. 

Marketing Operations 6642.6002 15 6 

Aim: Students will consider marketing activities in the context of quality and customer service and in the setting of marketing strategies 

to enable marketing objectives to be met. 

Operations Management 6642.6003 15 6 

Aim: To provide students with the knowledge and skills undertake the management of small to medium business operations, including 

identifying and managing operational risks. 

Introduction to Strategic Management 6642.6004 15 6 

Aim: To introduce the concepts of strategic management, focussing on the consideration of strategic management in the context of 

change processes and methods, and organisational objectives, planning and performance. 

Managing Human Resources 6642.6005 15 6 

Aim: Students will explore the manager’s role in managing human resources and coordinating team activity. This course will also enable 

students to develop an understanding of aspects of leadership, leadership style and methods for dealing with leadership problems. 

Change Management 6642.6006 15 6 

Aim: To provide students with an understanding of change management and the managing of the change process within an 

organisational context, supported by an understanding of leadership theory and solvency analysis in relation to management in 

organisations.  

Strategic Planning 6642.6007 15 6 

Aim: Students will apply strategic planning techniques in order to envision a future for an organisation. 

Administration Systems II 6642.6008 15 6 

Aim: To provide students with an understanding of administrative systems and practices, including the management and implementation 

of systems and processes to enable the achievement of personal goals that align with an entity’s purpose. 

Risk Management and Quality 6642.6009 15 6 

Aim: To provide students with a thorough understanding of issues of risk assessment, prevention and intervention in undertaking 

projects. The related topic of quality control and evaluation is also considered in detail. 

The Project Plan and Resources 6642.6010 15 6 

Aim: Students will learn how to go about developing a project plan to industry standards. Learners will also develop an understanding 
of the planning process involving key stakeholders, and the value of continuous evaluation and improvement. Students will also consider 

the principles of resource management.   
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New Zealand Diploma in Business (Level 5)  

MOE Code NZ2459 Level 5 Duration 38 weeks (full-time) Qual. version 1 

Delivery 
Full-time, Intramural  

Online (part-time option available) 
Intakes 

Whangārei - Terms 1 - 4  

Online - Rolling intake monthly) 
Programme 

version 
3 

Strategic purpose 
To provide New Zealand business entities with people who have general and specialised business knowledge and 

skills that can be applied in a range of operational roles. 

Graduate profile Graduates of this qualification will be able to: 

Core compulsory 

Core technical knowledge and skills 

 Apply knowledge of the principles and practices of operations, accounting, sales/marketing, HR, and risk 

management, to support the operational efficiency and effectiveness of the entity. 

 Contribute in operational contexts to innovation and organisational change within a business entity. 

Core people skills 
 Develop and maintain operational business relationships with stakeholders for efficient and effective 

performance of the entity. 

 Research and communicate information for efficient and effective performance of the entity. 

Core cognitive skills 

 Apply problem solving and decision-making in operational contexts for efficient and effective performance 

of the entity. 

Core affective skills 

 Manage own and others’ learning and performance within an operational context for efficient and effective 

performance of the entity. 

 Apply professional and ethical behaviour, in a socially and culturally appropriate manner. 
Core business environment 

 Analyse the impact of internal and external environments on entities.  

 Analyse how the origin and nature of the bi-cultural partnership (as embedded in the Treaty of Waitangi) 

can be applied to business activities and relationships. 

Accounting Strand 

Technical knowledge and skills 

 Record and process a wide range of financial transactions. 

 Apply accounting concepts and standards to prepare financial statements and reports. 

 Prepare budgets and monitor business performance against budgets. 
 Analyse and interpret financial information to inform decision-making. 

 Apply tax rules for individuals and small businesses. 

 Determine internal controls to minimise financial risk. 

 Evaluate debtor risk and apply relevant actions to mitigate. 

 Act in accordance with the accounting profession’s Code of Ethics. 

People Skills 

 Research and communicate technical financial information for a business entity’s performance.  

Administration and Technology strand 

Technical knowledge and skills 

 Plan, organise and manage business administration functions, operations, and/or projects, to support 
management. 

 Select, apply and support a broad range of current and emerging business technologies to meet business 

entity needs. 

 Manage, analyse and evaluate administrative systems and processes; identify and recommend any 

improvements. 

Human Resource Management strand (online only) 

Technical knowledge and skills 

 Apply knowledge of the principles and practices of HR functions for recruitment, development, 

performance management, and health and safety within an entity. 
 Adapt to changes in given organisational context/s with effective HR strategies. 

People Skills 

 Communicate effectively with stakeholders to provide HR-specific information and advice within a 

recognised industry ethical framework. 

Leadership and Management strand 

Technical knowledge and skills 

 Identify operational issues and challenges and apply techniques for continuous improvement for efficient 

and effective performance of the entity. 

 Contribute to the business planning for efficient and effective performance of the entity. 

 Lead others to implement activities within the entity’s plans, including change, for efficient and effective 
performance of the entity. 

 Manage projects within scope, resources, and time. 

People skills 

 Negotiate and positively influence others to achieve the entity’s outcomes.  

 Develop a positive workplace culture and team engagement, for efficient and effective performance of the 

entity. 

Business environment 

 Promote compliance with internal and external requirements. 

Marketing and Sales strand (online only) 
Technical knowledge and skills 

 Apply marketing and sales principles and processes, including consideration of the role of the entity’s 

brand. 

 Advise management on existing and emerging marketing and sales issues, based on secondary research. 

 Use existing technology, and show awareness of emerging technology, in a range of marketing contexts 

and/or delivery platforms. 

People Skills 

 Communicate persuasively and purposefully, using buyer decision-making process and negotiation, with 

customers and prospects to achieve marketing and sales outcomes. 

 Apply self-management and interpersonal skills for effective relationship management. 
Project Management strand (online only) 

Technical knowledge and skills 

 Select and use project management tools and techniques appropriate to the project(s). 

 Apply project management knowledge to manage the initiation, planning, execution, monitoring and 

control, and closing of projects. 
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People skills 

 Negotiate and positively influence others to achieve the project’s outcomes. 

Education 

pathway 

Graduates may progress to: 

 New Zealand Diploma in Business (Level 6) [Ref: 2460]  

 business qualifications at degree level 

 relevant industry or professional qualifications at Level 6 or above. 

Award of this qualification with the Accounting strand may equip graduates towards achievement of the 

academic requirements for NZICA’s Accounting Technicians College. 

Award of this qualification with the Administration and Technology strand may equip graduates towards 

achievement of Association of Administrative Professionals New Zealand’s (AAPNZ) Certification. 

Award of this qualification with the Project Management strand may equip graduates towards achievement of 

Project Management Institute and other professional credentials in Project Management. 

Employment 

pathway 

Graduates of the Accounting strand will have the skills and knowledge to be employed in a variety of business 

entities in accounting roles such as: finance administrator, inventory controller, accounts receivable/payable 

officer.  Graduates may also be able to contribute to community groups in volunteer accounting functions.  

Graduates of the Administration and Technology strand will have the skills and knowledge to work, or gain 

employment, in a wide range of administration roles in a variety of sectors.  These may include personal and 

executive assistants, customer service consultants, project and event administrators, virtual assistants, office 

managers, or office administration team leader roles. 

Graduates of the Human Resource Management strand will have the skills and knowledge to be employed in 

a variety of business entities in entry-level Human Resource roles such as HR administrator, HR assistant, HR 

coordinator.  The skills and knowledge can also be applied to supervisory or first line management roles. 

Graduates of the Leadership and Management strand will have the skills and knowledge to work or gain 

employment as a manager/leader in roles at an operational level within New Zealand business entities. 

Graduates of the Marketing and Sales strand will have the skills and knowledge to be employed in a variety of 

business entities in marketing and sales entry-level roles such as: marketing assistant, junior account manager, 

sales representative, digital marketing assistant.  Graduates may also be able to contribute to community groups 

in volunteer marketing and sales functions. 

Graduates of the Project Management strand will have the skills and knowledge to be employed in a variety 

of business entities in project management roles.  Graduates will also be able to contribute to community groups 
in volunteer project management roles. 

Award(s) New Zealand Diploma in Business (Level 5) (with strand) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must meet the following criteria for admission into the programme: 

a) A minimum of 14 numeracy credits at Level one or higher in Mathematics or Pāngarau on the Directory of 

Assessment Standards; and 

b) Fifty credits at Level two or above with at least 12 credits in each of three subjects including a minimum of 

8 literacy credits at Level 2 or higher in English or Te Reo Māori; of which 4 credits must be in reading and 

4 credits must be in writing; and 

c) The literacy credits will be selected from a schedule of approved achievement standards and unit standards 

found on the NZQA website; or 

d) Equivalent to the above. 

Applicants for whom English is not a first language must have an IELTS Academic score of 5.5 with no band score 

lower than 5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Core courses  

5574.501 / 5574.NZDB501 Organisations in a New Zealand Context 15 5 

5574.502 / 5574.NZDB502 Business Environments 15 5 

5574.503 / 5574.NZDB503 Business Functions 15 5 

5574.504 / 5574.NZDB 504 Understanding Change 15 5 

Accounting strand – compulsory courses plus core to achieve 120 credits in total 

5574.509 / 5574.NZDB509 Introduction to Accounting and Taxation 15 5 

5574.510 / 5574.NZDB510 Applied Accounting 15 5 

5574.511 / 5574.NZDB511 Analysis of Financial Information 15 5 

5574.512 / 5574.NZDB512 Budgets for Planning and Control 15 5 

Administration and Technology strand – compulsory courses plus core to achieve 120 credits in total 

5574.513 / 5574.NZDB513 Administration Services 15 5 

5574.514 / 5574.NZDB514 Administration Systems, Processes and Projects 15 5 

5574.515 / 5574.NZDB515 Business Technologies 15 5 

5574.516 / 5574.NZDB516 Business Information Management 15 5 

Leadership and Management strand – compulsory courses plus core to achieve 120 credits in total 

5574.505 / 5574.NZDB505 Operations Management and Compliance 15 5 

5574.506 / 5574.NZDB506 Business Planning  15 5 

5574.507 / 5574.NZDB507 Leadership 15 5 

5574.508 / 5574.NZDB508 Managing Projects 15 5 

Human Resource Management strand (online only) – compulsory courses plus core to achieve 120 credits in total 

5574.NZDB517 Introduction to Human Resources 15 5 

5574.NZDB518 Introduction to Health and Safety Management 15 5 

5574.NZDB519 Change and HR Initiatives 15 5 

5574.NZDB520 People and Development 15 5 
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Code Title Credits Level 

Marketing and Sales strand (online only) – compulsory courses plus core to achieve 120 credits in total 

5574.NZDB521 Introduction to Marketing and Sales 15 5 

5574.NZDB522 Buyer Behaviour 15 5 

5574.NZDB523 Market and Sales Intelligence 15 5 

5574.NZDB524 Essential Skills for Marketing and Sales 15 5 

Project Management strand (online only) – compulsory courses plus core to achieve 120 credits in total 

5574.NZDB525 Project Management Principles 15 5 

5574.NZDB526 Project Management Methodologies 15 5 

5574.NZDB527 Project Management Tools 15 5 

5574.NZDB528 Applied Project Management 15 5 

Course prescriptors 
Title Code Credits Level 

Administration Services 5574.513 15 5 

Aim: To plan, organise, analyse, manage and evaluate administration systems and processes to support management. 

Administration Systems, Processes and Projects 5574.514 15 5 

Aim: To analyse and improve administration systems and processes to support the operation of a business.  Plan, organise and manage 

projects administratively to support a business entity. 

Analysis of Financial Information 5574.511 15 5 

Aim: To calculate, analyse and interpret financial information to inform decision making for a business entity and evaluate debtor risk. 

Applied Accounting 5574.510 15 5 

Aim: To record and process a wide range of financial transactions manually, as well as using software.  Students will act in accordance 

with the accounting profession’s Code of Ethics to research and communicate technical financial information for a business entity’s 

performance. 

Applied Project Management 5574.NZDB528 15 5 

Aim: Apply knowledge of project management tools, techniques and methodologies to a project situated in an organisational context. 

Budgets for Planning and Control 5574.512 15 5 

Aim: To prepare budgets and use budgets to monitor business performance for a business entity and determine internal controls to 

minimise financial risk for a business entity. 

Business Environments 5574.502 15 5 

Aim: To analyse environmental influences on a business entity. 

Business Functions 5574.503 15 5 

Aim: To apply knowledge of core business functions for operational efficiency and effectiveness.  

Business Information Management 5574.516 15 5 

Aim: To produce information to support operations and management; produce support materials for business technology to meet 

business entity needs and manage business technology to support users to meet business entity needs. 

Business Planning  5574.506 15 5 

Aim: To formulate a business plan. 

Business Technologies 5574.515 15 5 

Aim: To research and analyse new and emerging business technologies and apply knowledge of those technologies to support the 

operations and management within a business entity. 

Buyer Behaviour 5574.NZDB522 15 5 

Aim: To enable students to apply buyer behaviour principles and processes in marketing and sales contexts. 

Change and HR Initiatives 5574.NZDB 519 15 5 

Aim: To enable students to adapt changes with measurable HR initiatives in order for the organisation to be agile. 

Essential Skills for Marketing and Sales 5574.NZDB524 15 5 

Aim: To enable students to apply communication skills and tactical marketing activities in a range of marketing contexts 

Introduction to Accounting and Taxation 5574.509 15 5 

Aim: To apply accounting concepts and standards to prepare financial statements for a business entity and apply tax rules. 

Introduction to Health and Safety Management 5574.NZDB518 15 5 

Aim: To enable students to contribute to the development of a Health and Safety management system. 

Introduction to Human Resources 5574.NZDB517 15 5 

Aim: To enable students to demonstrate the principles and practices of Human Resource (HR) functions. 

Introduction to Marketing and Sales 5574.NZDB521 15 5 

Aim: To enable students to understand key marketing and sales principles and processes in the contemporary business environments. 

Leadership 5574.507 15 5 

Aim: To apply leadership skills to achieve organisational outcomes and change. 

Managing Projects 5574.508 15 5 

Aim: To effectively manage a project.   

Market and Sales Intelligence 5574. NZDB523 15 5 

Aim: To enable students to prepare and present market and sales intelligence to support management decision making on existing and 

emerging market and sales issues. 

Operations Management and Compliance 5574.505 15 5 

Aim: Apply techniques to improve operational management and compliance. 

Organisations in a New Zealand Context 5574.501 15 5 

Aim: To review and analyse business entities from a range of perspectives in an Aotearoa NZ context. 

People and Development 5574.NZDB520 15 5 

Aim: To enable students to apply knowledge and skills of HR principles and practices of supporting employees to achieve organisational 

objectives. 

Project Management Methodologies 5574.NZDB526 15 5 

Aim: Understand and apply knowledge of project management methodologies and their importance to the success of projects. 

Project Management Principles 5574.NZDB525 15 5 

Aim: Apply knowledge of project management to efficiently and effectively manage the project lifecycle. 

Project Management Tools 5574.NZDB527 15 5 

Aim: Apply knowledge of the selection and use of project management tools in the project environment. 

Understanding Change 5574.504 15 5 

Aim: To contribute to innovation and change in organisations. 

  



92 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

New Zealand Diploma in Construction (Level 6) 

Strands in Construction Management and Quantity Surveying 

MOE Code NZ2420 Level 6 Duration 2 academic years (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 Programme version 1 

Strategic purpose This qualification is for people wishing to work as construction managers or quantity surveyors, and also provides 

recognition of knowledge and skills for those already working in the roles. 

This qualification provides the construction industry with qualified people who have the essential theoretical 

knowledge, skills and aptitude required to enter employment in construction management or quantity surveying 

on residential and commercial building projects through all stages to completion under the supervision of a more 

experienced practitioner relevant to the graduate’s area of expertise. 

Graduate profile Graduates of this qualification will, in the workplace, be able to: 

- Understand and apply knowledge of the roles, standard documentation and administrative requirements of 

the construction industry, and communicate in a construction related context. 
- Operate within the statutory and regulatory environment as it applies to the construction and design of 

buildings. 

- Manage construction and resource allocation, programming and construction activities, for a medium 

building and for medium and large buildings, understand the principles related to the provision of services. 

- Evaluate and select materials and finishes for building projects, taking into account environmental aspects 

of the design and construction techniques to be used. 

- Apply a broad knowledge of the structure and structural principles for building work including foundations, 

substructure, the envelope and the interior, and passive fire protection systems for medium and large 

buildings. 

- Analyse, select and administer construction contracts including the preparation of a tender submission from 
trade sections and other financial components and value building works up to and including final account 

statements. 

- Work in a team and identify organisational principles in a construction and consulting environment. 

Construction Management strand graduates will also be able to: 

- Develop construction plans and methodologies, for medium buildings. 

- Create technical sketches to communicate information relevant to the construction project. 

- Assist with general construction management tasks. 

Quantity Surveying strand graduates will also be able to: 

- Analyse and present feasibility information and preliminary estimates to clients. 
- Assemble quantity surveying documentation relevant to specialist and specific trade sections and measure 

a schedule of quantities for a small building of an individual trade section including services. 

- Collate all priced components into a tender submission for medium and large buildings using tender process 

knowledge. 

Education 

pathway 
Graduates of this qualification may wish to undertake further tertiary study at diploma or degree level in the field 

of Construction Management or Quantity Surveying. 

Employment 

pathway 

Graduates of the New Zealand Diploma in Construction with the strand in Construction Management 

(Level 6) will be able to work as a Construction Management technician.  With further training and/or experience 

graduates of this Diploma may be able to work as a Residential or commercial construction site/project manager; 

Contracting construction manager/site/project manager; Property manager; Contracts supervisor/manager; 

Local or central government building inspector; or Construction management tutor. 

Graduates of the New Zealand Diploma in Construction with the strand in Quantity Surveying (Level 6) 

will be able to work as a Quantity Surveyor. With further training and/or experience graduates of this Diploma 

may be able to work as a Senior quantity surveyor; Registered quantity surveyor; Estimator; Quantity surveying 

consultant/contractor; Procurement manager; Senior/Cost manager; or Quantity surveying tutor. 

Award(s) New Zealand Diploma in Construction (Level 6) 

Completion 

requirements 

240 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 

All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

 hold 50 NCEA credits at Level 2 including 12 credits in mathematics (excluding statistics) and a minimum 
of 12 literacy credits at NCEA level 1. 

Applicants for whom English is not a first language must have an IELTS score of 6 with no band score lower than 

5.5; or an accepted international equivalence. 

Selection 

information 

All applicants will be interviewed. Where applicants exceed available places, selection will be based on the order 

of complete applications received. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses – Year one 

DCCI400 Construction Industry Environment 15 4 

DCMS400 Materials and Structural Principles 15 4 

DCEI500 Environmental Impact 15 5 

DCBS500 Building Services 15 5 

DCCS500 Construction for Small Buildings 15 5 

DXES500 Estimation for Small Buildings 15 5 

DXPP500 Professional Practice for the Construction Industry 15 5 

Construction Management Strand 

DMQA500 Site Safety and Quality Assurance Planning for Construction 15 5 

Quantity Surveying Strand 

DQME500 Measurement for Small Buildings 15 5 

Compulsory courses – Year 2 

DCCM600 Construction for Medium and Large Buildings 15 6 

DXFN600 Financial Administration of Construction Contracts 15 6 

DXPG600 Programming for Medium Buildings 15 6 

DXPR600 Construction Industry Procurement 15 6 
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Construction Management Strand 

DMSS500 Site Survey Preparation and Analysis 15 5 

DMMG600 Site Management 15 6 

DMMS600 Method Statements for Medium Buildings 15 6 

DMPM600 Planning Construction for Medium Buildings 15 6 

Quantity Surveying Strand 

DQES500 Estimation for Medium and Large Buildings 15 5 

DQCP600 Cost Planning 15 6 

DQME600 Measurement for Medium and Large Buildings 15 6 

DQMS600 Measurement for Buildings, Services and Civil Works 15 6 

Course prescriptors 
Title Code Credits Level 

Building Services DCBS500 15 5 

Aim: To enable students to understand the purpose, operating principles, coordination and legislative requirements required to manage 

a range of services in small, medium and large buildings. 

Construction for Medium and Large Buildings DCCM600 15 6 
Aim: To enable students to apply knowledge, skills and understanding of foundation methods, structural systems, building envelope and 

the interior to the construction of medium and large buildings.    

Pre-requisite: DCCS500 

Construction for Small Buildings DCCS500 15 5 

Aim: To enable students to develop and apply knowledge, skills and understanding of structures, building envelope and the interior for 

a small building.     

Co-requisite: DQME500 

Construction Industry Environment DCCI400 15 4 

Aim: To enable the student to develop skills and knowledge of construction law and documentation; and communicate effectively within 

the construction environment 

Construction Industry Procurement DXPR600 15 6 

Aim: To enable students to understand a range of procedures, types of contracts, methodologies and processes for the procurement of 

medium building projects.    

Pre-requisite: DXES500 

Cost Planning DQCP600 15 6 
Aim: To enable the student to analyse and prepare preliminary estimates, elemental cost plans and cash flow statements for medium 

and large building projects.    

Pre-requisites: DQME500; and DCCS500  Co-requisite: DCCM600 

Environmental Impact DCEI500 15 5 

Aim: To enable students to develop the skills and knowledge required to evaluate site and building limitations including environmental 

impacts and sustainable methods of construction. 

Estimation for Medium and Large Buildings DQES500 15 5 

Aim: To enable students to estimate costs for inclusion in tenders for medium and large building projects. 

Pre-requisite: DXES500   Co-requisite: DQME600 

Estimation for Small Buildings DXES500 15 5 

Aim: To enable students to measure and estimate costs for inclusion in tenders for small building projects 

Financial Administration of Construction Contracts DXFN600 15 6 

Aim: To enable the student to develop skills and knowledge to analyse and conduct a valuation and prepare account statements for work 

carried out on a construction site.   

Pre-requisite: DCCI400 

Materials and Structural Principles DCMS400 15 4 

Aim: To enable students to gain the knowledge, skills and understanding of structural principles and the properties of materials and 

finishes applicable to small building projects. 

Measurement for Buildings, Services and Civil Works DQMS600 15 6 

Aim: To enable the student to assemble and measure schedules of quantities for services and civil engineering work from project 

information.     

Pre-requisite: DQME500   Co-requisite: DCBS500 

Measurement for Small Buildings DQME500 15 5 

Aim: To enable the student to develop the skills and knowledge to assemble quantity surveying documentation and measure schedules 

of quantities for a small building project.   

Co-requisite: DCCS500 

Measurement for Medium and Large Buildings DQME600 15 6 

Aim: To enable the student to assemble and measure schedules of quantities from project information for medium and large buildings. 

Pre-requisite: DQME500   Co-requisite:DQES500 

Method Statements for Medium Buildings DMMS600 15 6 

Aim: To enable the student to prepare pre- and post-contract method statements for a medium building project. 

Pre-requisites: DCCI400; and DCCS500 

Planning Construction for Medium Buildings DMPM600 15 6 

Aim: To enable the student to prepare pre- and post-contract construction plans for a medium building project. 

Pre-requisites: DCCI400; and DCCS500 

Professional Practice for the Construction Industry DXPP500 15 5 

Aim: To enable students to become an effective and responsible team member within a construction and consulting environment. 

Programming for Medium Buildings DXPG600 15 6 

Aim: To enable the student to effectively programme and monitor activities, resources and contingencies for a medium building. 

Pre-requisites: DCCI400; and DCCS500 

Site Safety and Quality Assurance Planning for Construction DMQA500 15 5 

Aim: To enable the student to develop the skills and knowledge to assist in the preparation and implementation of site safety and quality 

assurance plans for a construction site.   

Pre-requisite: DCCI400 

Site Survey Preparation and Analysis DMSS500 15 5 

Aim: To enable the student to develop the skills and knowledge to assist and conduct site surveys and analysis. 

Site Management DMMG600 15 6 

Aim: To enable the student to understand site procedures and assist with the management of the construction environment for a medium 

building project.     

Pre-requisites: DMQA500; and DCCS500 
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New Zealand Diploma in Cookery (Advanced) (Level 5)  

Strand offered: Cookery 

MOE Code NZ2102 Level 5 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural  Intakes Semester 1 Programme version 1 

Aim  To provide competent employees for the hospitality sector who are able to work as chefs in senior positions 

producing advanced dishes in a professional kitchen. 

 To provide for those individuals who are employed as chefs in senior positions, a credential that will enhance 

their employment opportunities in a professional kitchen across the hospitality sector. 

 To establish standards of professional practice for advanced cookery that can provide customers with 

confidence in a range of hospitality environments. 

The strands in this qualification allow graduates to have advanced general cookery skills or to specialise in 

Patisserie. 

Graduate profile Graduates of this qualification will be able to: 
 Select and apply staffing strategies to meet performance targets. 

 Plan and monitor workflow and supplies in a commercial kitchen. 

 Manage operating procedures and compliance requirements for operational roles. 

 Manage staff relationships for operational roles. 

Cookery strand: 

 Plan and produce a broad range of larder dishes employing advanced preparation, cookery and presentation 

techniques. 

 Plan and produce a broad range of meat, poultry and fish dishes employing advanced preparation, cookery 

and presentation techniques. 

 Plan, develop and design advanced dishes and menus suitable for implementation in a commercial hospitality 
environment. 

Employment 

pathway 
Chefs in senior positions producing advanced dishes in a professional kitchen. 

Award(s) New Zealand Diploma in Cookery (Advanced) (Level 5) with strand in Cookery  

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

All applicants must: 

 be at least 17 years old at the time the programme commences 

 be able to read, write, and communicate in English at an intermediate level 

 be physically able to complete the programme specific outcomes; and  

 have successfully completed the New Zealand Certificate in Cookery (Level 4) or can demonstrate equivalent 

knowledge, skill and experience. 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower 

than 5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5565.001 Staffing Strategies and Performance Targets 15 5 

5565.002 Workflow and Supply Planning Management 15 5 

5565.003 Managing Operating Procedures 15 5 

5565.004 A la Carte Menus 15 5 

5565.005 Special Event Menus 15 5 

5565.006 Degustation Menus 15 5 

5565.007 Buffet Menus 15 5 

5565.008 Off-site Catering 15 5 

Course prescriptors 
Title Code Credits Level 

Staffing Strategies and Performance Targets 5565.001 15 5 

Aim: To select and apply a range of staffing strategies to achieve performance targets. 

Workflow and Supply Planning Management 5565.002 15 5 

Aim: To plan and implement efficiencies to workflows and commodity resources in a commercial kitchen. 

Managing Operating Procedures 5565.003 15 5 

Aim: To establish, manage, monitor and maintain efficient and effective operating procedures in a commercial kitchen. 

A la Carte Menus 5565.004 15 5 

Aim: To design, plan, develop, prepare and present A la Carte menus featuring a range of advanced dishes. 

Special Event Menus 5565.005 15 5 

Aim: To design, plan, develop, prepare and present Special Event menus featuring a range of advanced dishes. 

Degustation Menus 5565.006 15 5 

Aim: To design, plan, develop, prepare and present Degustation menus featuring a range of advanced dishes. 

Buffet Menus 5565.007 15 5 

Aim: To design, plan, develop, prepare and present Buffet menus featuring a range of advanced dishes. 

Off-site Catering 5565.008 15 5 

Aim: To design, plan, develop, prepare and present Off-site catering menus featuring a range of advanced dishes. 
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New Zealand Diploma in Creative Writing (Level 6) 

MOE Code NZ3409 Level 6 Duration 1 academic year (full time) Qual. version 1 

Delivery 
Full-time, Part-time option available.  

Online delivery only 
Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose 

The purpose of this qualification is to provide Aotearoa New Zealand with graduates who have a range of 

specialist writing skills and strategies that enable them to apply professional principles and practices to produce 

original writing outputs that meet the specific requirements of creative industries (the writing sector, publishing, 

broadcasting, and digital games and content), businesses and organisations. 

Graduate profile 

Graduates of this qualification will be able to: 

 Apply theoretical and specialist knowledge of creative writing skills, strategies, and processes to develop 

and produce original outputs for a selected audience, platform or purpose. 

 Analyse problems and generate solutions, as applicable to the creation of targeted outputs for the creative 

industries. 
 Work independently or as part of a team to critically evaluate their own work and that of others. 

 Apply leadership and professional business practice to manage projects/briefs and maintain currency of 

industry knowledge in order to work within the creative writing industry. 

Education 

pathway 

Graduates of this qualification may undertake further study towards a higher level of study where there are 

specific arrangements with the providers of Creative Writing degrees. 

Employment 

pathway 

Graduates of this qualification are likely to be employed as freelance writers, television script writers, film script 

writers, playwrights, documentary writers, creative nonfiction writers, fiction or poetry writers, researchers, 

ghost writers, biographers, magazine writers, travel writers, feature writers, content writers and commissioned 

writers. 

Award(s) New Zealand Diploma in Writing for Creative Industries (Level 5) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

All applicants must meet one of the following: 

Applicants under the age of 20: 

 Successful completion New Zealand Certificate in Writing for Creative Industries (Level 5), or equivalent 

Applicants aged 20 years and over: 

 A portfolio of work that indicates the applicant is capable of meeting the qualification outcomes. 

English language requirements: 

All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English should have: 

 An international English Language Testing System (IELTS) overall academic score of at least 6.0 (with at 

least 5.5 in each band) or an accepted international equivalence. 

Special Entry: 

In exceptional circumstances, an applicant who does not meet the full entry requirements may be granted 

admission to the Programme on the approval of the Head of Department or delegate if he/she is confident of 

the applicant’s ability to successfully undertake the Diploma with a reasonable likelihood of success. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation, and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

6643.6001 Long Texts 15 6 

6643.6002 Short Fiction 15 6 

6643.6003 Short Non-fiction 15 6 

6643.6005 Online Writing 15 6 

6643.6006 Publishing 15 6 

6643.6007 Editing 15 6 

6643.6008 Becoming Professional 15 6 

6643.6009 Creative Writing - Poetry 15 6 

6643.6010 Creative Screen Writing 15 6 

Course prescriptors 
Title Code Credits Level 

Long Texts 6643.6001 15 6 

Aim: To analyse elements, strategies and process to produce a long text excerpt fit for audience and purpose. 

Short Fiction 6643.6002 15 6 

Aim: To analyse elements, strategies and processes of short fiction and produce a range of creative outputs fit for purpose and audience. 

Short Non-fiction 6643.6003 15 6 

Aim: To analyse and produce a range of short non-fiction. 

Online Writing 6643.6005 15 6 

Aim: To establish a personal online presence to present creative writing outputs 

Publishing 6643.6006 15 6 

Aim: To evaluate a range of publishing options and requirements relevant to specific creative outputs. 

Editing 6643.6007 15 6 

Aim: To critically evaluate and edit own and others creative outputs. 

Becoming Professional 6643.6008 15 6 

Aim: To critically evaluate a range of professional business practices within the creative writing industry. 

Creative Writing - Poetry 6643.6009 15 6 

Aim: To plan and produce a range of creative writing outputs fit for audience and purpose. 

Creative Screen Writing  6643.6010 15 6 

Aim: To plan and produce a range of creative script writing outputs fit for audience and purpose. 
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New Zealand Diploma in Engineering (Level 6) 

MOE Code NZ2612 Level 6 Duration 2 academic years (full-time) Qual. version 3 

Delivery Full time, intramural.  Part-time 

option available 
Intake(s) Semesters 1 and 2 Programme version 4 

Aim To provide the engineering industry with engineering technicians specialised in civil, electrical, electronic or 

mechanical engineering. Graduates will be capable of operating at a technician level scope of practice as outlined 

by the Dublin Accord (International Engineering Alliance, 2002). 

Graduate profile Graduates of this qualification will be able to: 

 competently perform technical operations to the standards, ethical and professional responsibilities required 

by the engineering profession (as per the Dublin Accord 2002); 

 work collaboratively within team environments to provide a comprehensive engineering service in the relevant 

specialist area; 
 apply the principles of the Treaty of Waitangi, the Resource Management Act and Health & Safety in 

Employment Act while carrying out engineering activities. 

Civil Engineering strand graduates will also be able to: 

 apply engineering theory to practice working within well-defined* engineering problems relevant to their 

specialist field of civil engineering; 

 use their engineering knowledge to make informed problem solving decisions in civil engineering and to 

implement these decisions;  
 identify, evaluate and manage risks within well-defined* engineering problems relevant to the field of civil 

engineering. 

Electrical Engineering strand graduates will also be able to: 

 apply engineering theory to practice working within well-defined* engineering problems relevant to their 

specialist field of electrical engineering; 

 use their engineering knowledge to make informed problem solving decisions in electrical engineering and to 
implement these decisions; 

 identify, evaluate and manage risks within well-defined* engineering problems relevant to the field of electrical 

engineering. 

Electronic Engineering strand graduates will also be able to: 

 apply engineering theory to practice working within well-defined* engineering problems relevant to their 

specialist field of electronic engineering;  
 use their engineering knowledge to make informed problem solving decisions in electronic engineering and to 

implement these decisions; 

 identify, evaluate and manage risks within well-defined* engineering problems relevant to the  field of 

electronic engineering. 

Career options Graduates of the New Zealand Diploma in Engineering will be able to gain employment as engineering technicians 

in workplaces that have a technical/engineering basis relevant to their specialist engineering strand (civil, 

electrical, electronic or mechanical).   

 For the civil engineering strand, roles include working on roads, buildings and utilities;  

 For the electrical engineering strand, roles include working in power and building services infrastructure;  

 For electronic engineering strand, roles include working in telecommunications and electronics manufacturing.  

Further study Graduates of the New Zealand Diploma in Engineering (NZDE) will be able to study towards a technologist degree 
such as a Bachelor of Engineering Technology, or a professional engineering qualification such as a Bachelor of 

Engineering. 

For those employed within the industry, the New Zealand Diploma in Engineering Practice [Ref: 1714] (NZDEP) 
builds upon the academic learning gained in the NZDE, and can enable graduates to become a certified 

Engineering Technician and gain Associate Membership of the Institution of Professional Engineering of NZ 

(IPENZ) and/or apply to the Engineering Associate Registration Board to become a registered engineering 

associate. 

Award(s) New Zealand Diploma in Engineering (Level 6)  

Completion 

requirements 

240 credits, as listed in the programme structure. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

For entry to this programme, applicants are required to have: 

 A minimum total of 48 credits at level 2 in four subjects including at least 12 credits in mathematics 

(preferably algebra, calculus or trigonometry), or 

 equivalent qualifications (e.g. International Baccalaureate or Cambridge), or 

 equivalent credits from appropriate trades training and/or demonstrated skills and experience including a 

minimum of 10 literacy credits at level 1 or higher (for those who achieved NCEA level 2 before 2013).  

In addition to meeting the minimum entry criteria, those applicants for whom English is a second language 

(including International students) must meet the language requirement: 

 Overall Band Score (Academic) of 6.0 IELTS, with no individual score less than 5.5, or equivalent. 

Selection 

information 

All applicants will be interviewed. Where applicants exceed available places, applicants holding qualifications in 

science, or mathematics, or related fields, or applicants with experience in engineering will have an advantage.  

Acceptance of mature applicants who do not meet the above admission criteria will be made on a case-by-case 

basis by the Pathway Manager. 

Programme structure 

Note: A range of compulsory and elective courses are offered; the courses offered will vary in each semester. A full list of the courses 

that are available in the current academic year will be provided when the programme commences or on request.  

Selection of elective courses must meet strand and discipline specialisation requirements. 
Code Title Credits Level 

Common Compulsory Courses – Year 1 

DE4101 Engineering Fundamentals 15 4 

DE4102 Engineering Mathematics 1 15 4 

DE4103 Technical Literacy 15 4 

Common Compulsory Courses – Year 2 

DE6101 Engineering Management 15 6 

DE6102 Engineering Project  15 6 

Civil Engineering Strand Compulsory Courses – Year 1 

DE4201 Materials (Civil) 15 4 

DE4202 Land Surveying 1 15 4 
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DE5201 Structures 1 15 5 

DE5202 Civil and Structural Drawing 15 5 

DE5207 Geotechnical Engineering 1 15 5 

Civil Engineering Strand Compulsory Courses – Year 2 

DE5203 Hydraulics (Civil) 15 5 

DE5204 Highway Engineering 1 15 5 

Civil Engineering Strand Elective Courses  

DE5205 Engineering Surveying 15 5 

DE5206 Structures 2 15 5 

DE6201 Geotechnical Engineering 2 15 6 

DE6202 Highway Engineering 2 15 6 

DE6203 Traffic Engineering 15 6 

DE6304 Structures 3 15 6 

DE6205 Water and Wastewater Systems 15 6 

DE6206 Water and Waste Management 15 6 

DE6207 Land Surveying 2 15 5 

DE6208 Civil Engineering And Construction Practices 15 6 

Electrical / Electronic Engineering Strand Compulsory Courses – Year 1 

DE4401 Electrical Principles 15 4 

DE4402 Electrical and Electronic Applications 15 4 

DE5408 Introduction to Networks 15 5 

DE5403 Electronic Principles 15 5 

Electrical (Power) Engineering Strand Compulsory Course – Year 1 

DE5401 Power Engineering 15 4 

Electrical (Power) Engineering Strand Compulsory Courses – Year 2 

DE5402 PLC Programming 1 15 5 

DE5404 Electrical Machines 15 5 

Electrical Engineering  Strand Elective Courses  

DE5418 Engineering Mathematics 2 15 5 

DE6401 Power Systems 1 15 6 

DE6420 Protection 15 6 

DE6421 Sustainable Energy and Power Electronics 15 6 

DE6411 PLC Programming 2 15 6 

DE6409 Electrical Building Services 15 6 

DE6419  Maintenance Engineering Management 15 6 

DE5415 Illumination Engineering 15 6 

DE5417 Instrumentation and Controls 1 15 6 

DE6414 Instrumentation and Controls 2 15 6 

Electronic Engineering Strand Compulsory Courses – Year 1 

DE5405 Computer Programming 1 15 5 

Electronic Engineering Strand Compulsory Courses – Year 2 

DE5414 Electronic Manufacturing 1 15 5 

DE6412 Computer Programming 2 15 6 

Electronic Engineering Strand Elective Courses  

DE5418 Engineering Mathematics 2 15 5 

DE5407 Electronics 1 15 5 

DE6402 Electronics 2 15 6 

DE5406 Microcontrollers 1 15 5 

DE6417 Microcontrollers 2 15 6 

DE6408 Electronic Manufacturing 2 15 6 

DE5409 PC Engineering 15 5 

DE5410 Routing & Switching Essentials 15 5 

DE6415 Scaling Networks 15 6 

DE6416 Connecting Networks 15 6 

DE6403 Network Operating Systems 15 6 

DE5420 Data Telecommunications Intermediate 15 5 

Course prescriptors 
Title Code Credits Level 

Civil and Structural Drawing DE5202 15 5 

Aim: to develop skills required to produce civil engineering and structural drawings. 

Recommended Pre-requisite: DE4103 Technical Literacy 

Civil Engineering Construction Practices DE6208 15 6 

Aim: To develop knowledge of and apply principles and practices of civil engineering construction activities. 

Computer Programming 1 DE5405 15 5 

Aim: To develop understanding of disciplined approach to computer programming. 

Computer Programming 2 DE6412 15 6 

Aim: To develop an understanding of the analysis, development and evaluation of an engineering application, using rapid application 

development techniques. 

Recommended Pre-requisite: DE5405 Computer Programming 1 

Connecting Networks DE6416 15 6 

Aim: To enable students to configure WAN technologies and network services required by converged applications in enterprise networks. 

Recommended Pre-requisite: DE6415 Scaling Networks 

Data Telecommunications Intermediate DE5420 15 5 

Aim: To introduce students to the concepts and practice of Telecommunications systems and data networks. 

Pre-requisites: DE5403 Electronic Principles; and DE5408 Introduction to Networks 

Electrical and Electronic Applications DE4402 15 4 

Aim: To apply theoretical knowledge and understanding of general fundamental electronic principles. 

Recommended Pre-requisite: DE4401 Electrical Principles Recommended Co-requisite: DE5403 Electronic Principles 

Electrical Building Services DE6409 15 6 

Aim: To develop an understanding of the knowledge and application of building electrical services technology requirements for industrial 

and commercial buildings. 

Recommended Pre-requisite: DE5401 Power Engineering; and DE5404 Electrical Machines 
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Electrical Machines DE5404 15 5 

Aim: To develop understanding of the theory and application of single and three phase electrical machines. 

Recommended Pre-requisites: DE4401 Electrical Principles; DE5403 Electronic Principles; DE4102 Engineering Mathematics 1 
Title Code Credits Level 

Electrical Principles DE4401 15 4 

Aim: To provide the students with an understanding of general electrical and power circuit theory principles and skills required for 

subsequent courses. 

Electronic Manufacturing 1 DE5414 15 5 

Aim: To develop an understanding of the design and production process of electronic printed circuit board manufacturing processes and 

methods of testing for electronic products. 

Recommended Pre-requisite: DE5403 Electrical and Electronic Principles 2 Recommended Co-requisite: DE5407 Electronics 1 

Electronic Manufacturing 2 DE6408 15 6 

Aim: To develop an understanding of the operation of electronics manufacturing plant focusing primarily on plants in the local region. 

Recommended Pre-requisite: DE5414 Electronic Manufacturing 1 

Electronic Principles DE5403 15 5 

Aim: To provide the students with an understanding of general electronics and the basic building blocks of electronics as required for 

subsequent courses 

Electronics 1 DE5407 15 5 

Aim: To develop an understanding of the analysis of analogue circuits and the use of simulation programs to determine circuit 

performance. 

Recommended Pre-requisite:DE5403 Electronic Principles 

Electronics 2 DE6402 15 6 

Aim: To develop an understanding of electronic devices and signals. 

Recommended Pre-requisite: DE5407 Electronics 1 

Engineering Fundamentals DE4101 15 4 

Aim: To introduce the basic fundamentals of a range of engineering strands. 

Engineering Mathematics 1 DE4102 15 4 

Aim: To develop mathematical skills, concepts and understandings in order to perform calculations and solve problems within 

engineering contexts. 

Engineering Management DE6101 15 6 

Aim: To develop the knowledge and skills required to administer and manage projects effectively in a specific discipline of engineering. 

Pre-requisite: A minimum of 105 credits from NZ Diploma in Engineering    

Engineering Mathematics 2 DE5418 15 5 

Aim: To develop an understanding of general mathematical principles and appropriate engineering mathematical skills to solve 

engineering problems  

Recommended Pre-requisite: DE4102 Engineering Mathematics 1 

Engineering Mathematics 3 618253 15 6 

Aim: To provide students with a satisfactory level of mathematics competently to pursue a course of engineering study at a higher level; 

and expose students to a range of mathematical concepts improving their mathematical capability. 

Pre-requisites: ENGG4050 Engineering Mathematics 1A, and ENGG4051 Engineering Mathematics 1B or DE4102 Engineering 

Mathematics 1. 

It is strongly suggested that students should additionally have completed Engineering 618252 Mathematics 2. 

Engineering Project DE6102 15 6 

Aim: To apply knowledge and problem-solving skills to plan and complete an engineering project relevant to the discipline strand studied 

(civil, mechanical, electrical or electronics) to accepted practice and standards from a given specification.  

Recommended Pre-requisites: DE4103 Technical Literacy (All strands); DE4201 Materials (Civil); DE5207 Geotechnical Engineering 1 

(Civil); DE6101 Engineering Management (Electrical) 

Engineering Surveying DE5205 15 5 

Aim: To develop further knowledge and understanding of surveying with specific reference to engineering applications. 

Recommended Pre-requisite: DE4202 Land Surveying 1 

Geotechnical Engineering 1 DE5207 15 5 

Aim: To introduce the fundamentals of soil composition, the engineering properties of soils, and site investigation procedures. 

Geotechnical Engineering 2 DE6201 15 6 

Aim: To develop further knowledge of the principles and practice of geotechnical engineering. 

Recommended Pre-requisite: DE5207 Geotechnical Engineering 1 

Highway Engineering 1 DE5204 15 5 

Aim: To introduce the fundamentals of road materials, road construction practices and road maintenance techniques, as well as the 

principles of drainage design. 

Recommended Pre-requisite: DE5207 Geotechnical Engineering 1; and DE4102 Engineering Mathematics 

Highway Engineering 2 DE6202 15 6 

Aim: To develop knowledge of road design, roading project evaluations and maintenance management. 

Recommended Pre-requisite: DE5204 Highway Engineering 1 

Hydraulics (Civil) DE5203 15 5 

Aim: To introduce the principles of fluid mechanics and apply them in civil engineering hydraulic applications. 

Recommended co-requisite: DE4101 Engineering Fundamentals; and DE4102 Engineering Mathematics 1 

Illumination Engineering DE5415 15 5 

Aim: To develop an understanding and apply the basic principles of illumination engineering. 

Recommended Pre-requisites: DE4401 Electrical Principles; and DE5403 Electronic Principles 

Instrumentation and Controls 1 DE5417 15 5 

Aim: To develop an understanding of intermediate knowledge of industrial measurement and control system engineering. 

Recommended Pre-requisites: DE4101 Engineering Fundamentals; DE4401 Electrical Principles; DE5403 Electronic Principles; and  

DE4102 Engineering Mathematics 1 

Instrumentation and Controls 2 DE6414 15 6 

Aim: To develop an understanding of advanced industrial measurement and control systems including detailed measurement and control 

strategies, advanced control systems, and elementary process modelling. 

Recommended Pre-requisite: DE4101 Engineering Fundamentals; DE4401 Electrical Principles; DE5403 Electronic Principles; and 

DE4102 Engineering Mathematics 1 
Recommended Co-requisites: DE6411 PLC Programming 2; and DE5417 Instrumentation and Control Systems 1 

Introduction to Mathematics 500.318250 12 3 

Aim: To provide students with the ability to demonstrate basic mathematical skills, concepts and understandings in number, 

measurement, trigonometry, algebra, calculus and statistics.  

This course may be taken as a co-requisite with the first semester of study. 
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Introduction to Networks DE5408 15 5 

Aim: To introduce the architecture, structure, functions, components, and models of the Internet and other computer networks and to 

enable students to build simple LAN. 

Land Surveying 1 DE4202 15 4 

Aim: To understand and apply the theoretical and practical concepts of land Surveying. 

Land Surveying 2 DE6207 15 4 

Aim: To develop further land surveying knowledge and skills. 

Recommended Pre-requisite: DE4202 Land Surveying 1 

Maintenance Engineering Management DE6419 15 6 

Aim: To develop a comprehensive understanding of modern maintenance management practices, strategies, and measures, and their 

links to maintenance performance, and to be able to develop a valid maintenance improvement plan. 

Materials (Civil) DE4201 15 4 

Aim: To introduce the fundamentals of geological and geomorphological processes and the properties and application of a range of civil 

engineering materials. 

Microcontrollers 1 DE5406 15 5 

Aim: To develop an understanding of microcontroller architecture, applications and interfacing requirements. 

Recommended Pre-requisite:DE4103 Technical Literacy 

Microcontrollers 2 DE6417 15 6 

Aim: To develop an understanding of microcontroller hardware technology and its selection and application. 

Recommended Pre-requisite: DE5406 Microcontrollers 1 

Network Operating Systems DE6403 15 6 

Aim: To introduce modern multi-user, multi-tasking network operating systems and their characteristics and to enable students to apply 

modem industry practices to configure and maintain network operating systems. 

Recommended Pre-requisite: DE5409 PC Engineering 

PC Engineering DE5409 15 5 

Aim: To enable students to understand the functionalities of hardware and software components of a personal computer and the best 

maintenance and safety practices. 

PLC Programming 1 DE5402 15 5 

Aim: To develop understanding and application skills for the programming of PLCs in solving simple industrial problems. 

PLC Programming 2 DE6411 15 6 
Aim: To develop an understanding of, and an advanced knowledge of PLC systems, applications, and programming methods. 

Recommended Pre-requisite: DE5402 PLC Programming 1 

Power Engineering DE5401 15 5 

Aim: To develop understanding of three phase circuit theory as applied to power engineering and ELV earthing and protection systems. 

Recommended Pre-requisite: DE4401 Electrical Principles  

Recommended Co-requisite: DE5403 Electronic Principles 

Power Systems 1 DE6401 15 6 

Aim: To provide the students with an understanding of three-phase power systems with an emphasis on generation, distribution and 

transmission systems. 

Recommended Pre-requisite: DE4401 Electrical Principles; and DE4102 Engineering Mathematics 1 

Protection DE6420 15 6 

Aim: To provide the students with an understanding of electrical power system fault protection concepts for both MV & HV systems. 

Recommended Pre-requisite: DE4401 Electrical Principles; and DE4102 Engineering Mathematics 1 

Routing and Switching Essentials DE5410 15 5 

Aim: To enable students to configure and troubleshoot common issues with routers and switches for basic functionality and computer 

network protocols. 

Recommended Pre-requisite: DE5408 Introduction to Networks 

Scaling Networks DE6415 15 6 

Aim: To enable students to synthesize the required techniques to construct large scale and complex network across multiple LANs with 

modern networking protocols and be able to implement and resolve issues of internetwork operating systems. 

Recommended Pre-requisite: DE5410 Routing and Switching Essentials 

Structures 1 DE5201 15 5 

Aim: To analyse structural elements and simple structures, and to design simple beams. 

Recommended Pre-requisites: DE4101 Engineering Fundamentals 

Structures 2 DE5206 15 5 

Aim: To develop further knowledge of structural analysis and structural design. 

Recommended pre-requisite: DE5201 Structures 1   

Recommended co-requisite: DE4102 Engineering Mathematics 1 

Structures 3 DE6204 15 6 

Aim: To develop analytical and evaluation skills for use in structural analysis and design. 

Recommended pre-requisite: DE5206 Structures 2 

Sustainable Energy and Power Electronics DE6421 15 6 

Aim: To develop an understanding of the concepts and applications of power electronics including basic converter types and applications 

involving small scale renewable energy systems. 

Recommended Pre-requisites: DE4401 Electrical Principles; DE5403 Electronic Principles; and DE4102 Engineering Mathematics 1 

Technical Literacy DE4103 15 4 

Aim: To develop technical drawing skills along with oral, written, graphical and interpersonal communication skills. 

Traffic Engineering DE6203 15 6 

Aim: To introduce traffic engineering concepts and fundamentals. 

Recommended co-requisite: DE5204 Highway Engineering 

Water and Waste Management DE6206 15 6 

Aim: To develop knowledge and understanding of drinking water quality control parameters and treatment methods, and of current and 

emerging treatment technologies for liquid and solid wastes. 

Recommended co-requisite: DE5203 Hydraulics (Civil) 

Water and Wastewater Systems DE6205 15 6 

Aim: To evaluate the requirements of, and design water, waste water and storm water reticulation systems. 

Recommended pre-requisite: DE5203 Hydraulics (Civil) 
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New Zealand Diploma in Enrolled Nursing (Level 5) 

MOE Code NZ2889 Level 5 Duration 3 semesters (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide the health sector with enrolled nurses who provide nursing care 

under the direction and delegation of a registered nurse or other registered health practitioner in a range of 

settings including acute care, rehabilitation, and mental health in the community and/or in hospitals. 

This qualification is designed for school leavers with NCEA Level 2 qualification, and people already employed, 

or wishing to be employed, in the health sector. 

This qualification meets the Nursing Council of New Zealand requirements for application for registration in the 
enrolled nurse scope of practice. 

Graduate profile 

Graduates will be able to: 

 apply nursing knowledge and skills to safely deliver health care 

 assess health status and undertake appropriate interventions in a manner that supports best outcomes for 
health consumers 

 establish, maintain and conclude therapeutic interpersonal relationships 

 work collaboratively and communicate effectively within the interdisciplinary health care team 

 apply professional judgement, accountability and responsibility in ensuring that nursing practice and conduct 

meets professional, ethical and legal requirements and standards 

 practice in a manner that is culturally safe and promotes health, autonomy, self-determination and quality of 

life for health consumers 

 apply the principles of Te Tiriti o Waitangi to enrolled nursing practice 

 identify and advocate for the needs of the health consumer and work in partnership with the health consumer 

and/or family/whanau or support person/s 

Education 
pathway 

This qualification may lead to further study in a higher-level qualification such as a Bachelor of Nursing degree, 

or any other allied health degree. 

Employment 

pathway 
Graduates of this qualification are eligible to apply to Nursing Council of New Zealand for registration as an 

enrolled nurse. 

Award(s) New Zealand Diploma in Enrolled Nursing (Level 5) 

Completion 

requirements 
180 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 
NZQA.  

Entry 

requirements 

Applicants must meet one of the following criteria: 

 NCEA Level 2 with at least 12 credits in Level 1 Mathematics; or 

 Evidence of literacy and numeracy, and an ability to study at an appropriate level.  Evidence can be through 

study, work and/or life experience.  Applicants may be required to undertake a literacy and numeracy 

assessment. 

English language requirements 

All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom English 

is not a first language must have an IELTS Academic score of 6.5 with no band score lower than 6.5; or an 

accepted international equivalence. 

Additional requirements 

Applicants must: 

 Provide evidence of good character and personal attributes: 

o A personal statement that outlines why they have chosen nursing as a career and describe personal 

qualities and relevant aspects from their life experiences which will enhance the application. 

o Two referee reports that outline appropriateness to study in the nursing profession. 

 Authorise a Police Check for criminal convictions, including meeting the requirements of the Children’s Act 

2014, and disclose any pending charges. 

 Have a level of physical and mental health commensurate with the NCNZ requirements. 

 Hold a current First Aid Certificate at the time the programme starts. 

 Have an immune status commensurate with, or complete vaccinations required by NZ health workers and 

in line with the policies of contracted clinical workplaces prior to any clinical placement. 

Additional 

information 
COVID-19 Pandemic 

At present, in light of the current Covid-19 pandemic, it is highly recommended that you are vaccinated against 
Covid-19 if you want to apply for this programme. All health sector organisations engaging health care workers 

have obligations under the Health and Safety at Work Act 2015 to take all reasonable steps to eliminate, or 

otherwise control, the risk of Covid-19 transmission in the workplace. The New Zealand Government has 

mandated the vaccine for frontline health care workers. Many of the health care providers we work with are 

requiring their staff, including any students on placement, to be vaccinated and to provide proof of 

vaccination.  As more providers follow suit, if you are unvaccinated or if you choose not to disclose whether or 

not you are vaccinated, or to provide evidence if asked, this will have an impact on healthcare placements that 

are allocated to you as part of your undergraduate health programme and will have an impact on you being able 

to successfully complete the programme. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation, academic achievement, referee’s reports and regional considerations (availability of 
clinical practice/work experience positions). 

Credit recognition Credit from Recognition of Prior Learning, and Credit Transfer will be in accordance with the policy Credit 

Recognition (05.004), programme specific regulations, and Nursing Council of New Zealand requirements. 

Graduates of New Zealand Diploma in Enrolled Nursing (Level 5) will be able to use 60 credits towards the 

Bachelor of Nursing. 

Time limit for 

completion 
3 years from initial enrolment to meet the Nursing Council of New Zealand registration requirement 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5585.4001 Nursing as a Profession: Enrolled Nursing 15 4 

5585.4002 Applied Social Science for Enrolled Nurses 15 4 

5585.4003 Applied Structure and Function of the Human Body 15 4 

5585.4004 Clinical Skills for Enrolled Nursing 15 4 

5585.4005 Foundations for Enrolled Nursing Practice 30 4 
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5585.5006 Enrolled Nursing Practice: Acute Care 30 5 

5585.5007 Enrolled Nursing Practice: Mental Health and Addictions 30 5 

5585.5008 Enrolled Nursing Practice: Rehabilitation 30 5 

Course prescriptors 
Title Code Credits Level 

Nursing as a Profession: Enrolled Nursing 5585.4001 15 4 

Aim: To enable students to develop contemporary knowledge underpinning enrolled nursing practice. 

Applied Social Science for Enrolled Nurses 5585.4002 15 4 

Aim: To enable students to understand key concepts from developmental, cultural and social theories and how these influence the health 

of consumers, families/whanau and the community. 

Applied Structure and Function of the Human Body 5585.4003 15 4 

Aim: To enable students to understand and apply the basic structure and function of major body systems to enrolled nursing practice. 

Clinical skills for Enrolled Nursing 5585.4004 15 4 

Aim: To enable students to safely practise skills in a simulated clinical setting under the direction of a Registered Nurse. 

Foundations for Enrolled Nursing Practice 5585.4005 30 4 

Aim: To enable students to undertake clinical experience in a range of health care settings to meet entry level Nursing Council of New 

Zealand competencies for the enrolled nurse scope of practice. 

Enrolled Nursing Practice: Acute Care 5585.5006 30 5 

Aim: To enable students to demonstrate the knowledge, skills and attitudes in an acute care (medical/surgical/peri-operative) setting 

to meet the requirements of the Nursing Council of New Zealand competencies for the enrolled nurse scope of practice. 

Enrolled Nursing Practice: Mental Health and Addictions 5585.5007 30 5 

Aim: To enable students to demonstrate knowledge, skills and attitudes when working with health consumers in mental health settings 

to meet the requirements of the Nursing Council of New Zealand competencies for the enrolled nurse scope of practice. 

Enrolled Nursing Practice: Rehabilitation 5585.5008 30 5 

Aim: To enable students to demonstrate knowledge, skills and attitudes to meet the requirements of the Nursing Council of New Zealand 

competencies for the enrolled nurse scope of practice in settings that support the principles of rehabilitation. 
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New Zealand Diploma in Environmental Management (Level 6)  

Strand offered: Terrestrial 

MOE Code NZ2966 Level 6 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide the environmental management sector with individuals who have 

in-depth skills and knowledge required to work in the environmental management field. 

This qualification is targeted at people who have gained operational and technical skills and experience in the 

area of environmental studies. 

Aotearoa/New Zealand will benefit from having graduates who understand marine or terrestrial and related 

environments, and how they are influenced by human activities, enabling informed environmental management. 

Graduates will be capable of working autonomously. 

Graduate profile 

Graduates of this qualification will be able to: 

 Apply legislative requirements when conducting environmental activities 
 Design and coordinate environmental monitoring, analysis and reporting 

 Apply knowledge of freshwater biology, ecology by sampling and monitoring. 

Graduates of the Terrestrial strand will be able to: 
 Apply specialised technical knowledge to monitor and manage tasks and operate in a terrestrial 

environment. 

Education 

pathway 

On completion of this qualification, graduates may progress onto a degree qualification in marine and terrestrial 

disciplines. 

Employment 

pathway 

Graduates of this qualification will likely be employed in the following contexts: Research assistant, 

Environmental educator, Research officer, Quarantine/biosecurity officer, Bio-surveyor, Biodiversity 

ranger/officer, Plant or animal pest officer, Waste management auditor. 

Award(s) New Zealand Diploma in Environmental Management (Level 6) with strand in Terrestrial 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 
Applicants are required to have gained: 

• The New Zealand Diploma in Environmental Management (Level 5) with a strand in Terrestrial; or 

equivalent. 

Applicants for whom English is not a first language must have an IELTS Academic score of 6.0, with no band 

score lower than 5.5, or an accepted international equivalence. 

Applicants who do not meet the entry requirements but whose skills, education or work experience indicate that 

they have a reasonable chance of success, may gain admission at the discretion of the Academic Lead or 

designated nominee. 

Selection 
information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 
evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

6641.6001 Environmental Management 15 6 

6641.6002 Research Design and Methodology  30 6 

6641.6003 Data Analysis  15 6 

6641.6004 Freshwater Ecology 15 6 

6641.6005 Practicum 15 6 

6641.6006 Conservation Biology 15 6 

6641.6007 Geographic Information Systems 15 6 

Course prescriptors 
Title Code Credits Level 

Environmental Management 6641.6001 15 6 

Aim: To enable students to apply their knowledge of New Zealand legislation in environmental management. 

Research Design and Methodology  6641.6002 30 6 

Aim: To enable students to summarise the principles of research, survey design and basic data analysis and apply these in a research 

project. 

Data Analysis  6641.6003 15 6 

Aim: To enable students to understand and analyse data generated in environmental surveys and experiments. 

Freshwater Ecology 6641.6004 15 6 

Aim: To enable students to apply their knowledge of freshwater ecosystems through monitoring. 

Practicum 6641.6005 15 6 

Aim: To enable students to apply their knowledge and skills of biodiversity and/or environmental management, and to develop and 

enhance their course-based learning and interpersonal skills in a practical work-based environment. 

Conservation Biology 6641.6006 15 6 

Aim: To provide students with an understanding of issues relating to conservation management and the application of mitigation 

measures at the genetic, species and ecosystem levels. 

Geographic Information Systems 6641.6007 15 6 

Aim: To enable students to develop knowledge and understanding in the use of Geographic Information Systems (GIS), global 

positioning systems and remote sensing for environmental mapping, monitoring and modelling. 

 
  



 PROGRAMME GUIDE 103 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

New Zealand Diploma in Environmental Management (Level 5)  

Strand offered: Terrestrial 

MOE Code NZ2964 Level 5 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide the environmental management sector with individuals who have 

the skills and knowledge to work independently within marine, terrestrial and conservation operations. 

This qualification is designed for people with prior experience in marine, terrestrial and conservation operations.   

Aotearoa/New Zealand will benefit from having graduates who are able to contribute to environmental 

management through the application of technical skills and knowledge. 

Graduate profile 

Graduates of this qualification will be able to: 

 Describe global environmental issues (with a focus on New Zealand) to determine their impacts on societies 

and ecosystems, and basic mitigation measures. 

 Use data collection and surveying methods to monitor environmental ecological or asset management. 

Graduates of the Terrestrial strand will be able to: 

 Apply knowledge of New Zealand terrestrial biology and ecology systems to enable organism monitoring in 

a field environment. 

Education 

pathway 

On completion of this qualification, graduates may progress onto New Zealand Diploma in Environmental 

Management with strands in Marine and Terrestrial (Level 6) [Ref: 2966]. 
Employment 

pathway 

Graduates of this qualification will be able to work in the following contexts: 

 Conservation officer 

 Resource management adviser/consultant 

 Environmental consultant/technician 

Award(s) New Zealand Diploma in Environmental Management (Level 5) with strand in Terrestrial 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants are required to have gained: 

• A minimum of 42 credits at NCEA Level 3 or equivalent;  

or  

• A relevant Level 4 qualification;  

and 

• A current outdoor First Aid Certificate 

Applicants for whom English is not a first language: 

Applicants must have an IELTS Academic score of 5.5, with no band score lower than 5; or an accepted 

international equivalence. 

Applicants who do not meet the entry requirements but whose skills, education or work experience indicate 

that they have a reasonable chance of success, may gain admission at the discretion of the Academic Lead or 

designated nominee. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5579.5001 Environmental Issues 15 5 

5579.5002 Introduction to Conservation  15 5 

5579.5003 Introduction to Biological Monitoring  15 5 

5579.5004 New Zealand Ecology 15 5 

5579.5005 Principles of Biology 15 5 

5579.5006 Plant and Microbial Biology 15 5 

5579.5007 Applied Pest Management 15 5 

5579.5008 Animal Biology 15 5 
Course prescriptors 
Title Code Credits Level 

Environmental Issues 5579.5001 15 5 

Aim: To provide students with an understanding of key global and local environmental issues and options for mitigation. 

Introduction to Conservation  5579.5002 15 5 

Aim: To enable students to examine the direct and indirect effects of human colonisation on biodiversity with an emphasis on New 

Zealand, and to explore available mitigation options. 

Introduction to Biological Monitoring 5579.5003 15 5 

Aim: To provide students with a practical understanding of biological monitoring methods in the terrestrial environment. 

New Zealand Ecology 5579.5004 15 5 

Aim: To provide students with an understanding of New Zealand’s terrestrial ecology in the context of general biogeographical and 

ecological principles. 

Principles of Biology 5579.5005 15 5 

Aim: To enable students to investigate and understand the origins of biological diversity, the causes and mechanisms of micro and 

macro evolution, and taxonomy. 

Plant and Microbial Biology 5579.5006 15 5 

Aim: To promote students understanding of the diversity of plants, fungi, macroalgae, protists and prokaryotes in the context of 

evolutionary theory, while examining the links between structure, function and the environment. 

Applied Pest Management 5579.5007 15 5 

Aim: To enable students to understand basic pest management techniques and gain practical experience in their implementation.   

Animal Biology 5579.5008 15 5 

Aim: To promote students understanding of the diversity of animals in the context of evolutionary theory, while examining the links 

between structure, function and the environment. 
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New Zealand Diploma in Primary Industry Business Management (Level 5)  

MOE Code NZ2221 Level 5 Duration 1 academic year (full-time) Qual. version 2 

Delivery Part-time, Intramural / Online / Blended Intakes Semesters 1 and 2 Programme version 2 

Aim To provide the primary industry with individuals who have the knowledge and skills to manage a wide range 

of primary industry business operations. Primary industry business operations may include farming, 

horticulture, fishing, apiculture and other similar activities.  

This qualification is targeted at people who are in a management or supervisory role in a primary industry 

business, or who have some industry or other relevant experience and are ready to advance into a 

management role within a primary industry business.  

Graduates will be capable of working in an autonomous management capacity and are likely to have control 

over the management of a primary industry business or a unit within a primary industry business. 

Graduate profile Graduates of the qualification will be able to: 

 Develop, implement and review a business plan for primary industry business operations to meet 

performance requirements  

 Plan, implement and review financial requirements using current and emerging technology to inform primary 

industry business decision making 

 Plan, implement and review staff employment and work allocation, and apply interpersonal and leadership 

skills to monitor staff performance, health, safety, and well-being requirements in a primary industry 

business 

 Plan, implement and review the environmental sustainability requirements of a primary industry business  
 Determine current business position, and develop a strategic plan for the future direction of a primary 

industry business. 

Education 

pathway 
Graduates of this qualification may progress to relevant qualifications at level 6 or above in business 

management. 

Employment/ 

Cultural/Community 

pathway 

Graduates of this qualification will have the skills and knowledge to work or gain employment in a management 

or supervisory role in a range of primary industries. 

Award(s) New Zealand Diploma in Primary Industry Business Management (Level 5) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry requirements All applicants must: 

 Be at least 20 years old at the time the programme commences. 

 Demonstrate a keen interest in primary industry business management and have academic attributes which 

demonstrate that applicants have a reasonable likelihood of successful completion of the programme; 

examples may include completion of a programme of study at level 4 or above in a related discipline and/or 
employment in a related field for 2 or more years 

 Be able to access to financial and production performance information about a specific business, and to 

manage production factors for a specific business 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower 

than 5; or an accepted international equivalent. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses 

5566.5013 Strategic Planning for a Primary Industry Business 20 5 

5566.5014 Financial Planning and Management in a Primary Industry Business 25 5 

5566.5015 Human Resource Management in Primary Industries 25 5 

5566.5016 Primary Industry Environment and Sustainability Management 25 5 

5566.5017 Primary Industry Business analysis and Reporting 25 5 

Course prescriptors 
Title Code Credits Level 

Strategic Planning for a Primary Industry Business 5566.5013 20 5 

Aim: The course will enable students to develop, implement and review a strategic plan for primary industry business operations to 

meet performance requirements. 

Financial Planning and Management in a Primary Industry Business 5566.5014 25 5 

Aim: This course provides students with the knowledge and skills necessary to plan, implement and review financial requirements 

using current and emerging technology to inform primary industry business decision making.  

Human Resource Management in Primary Industries 5566.5015 25 5 

Aim: Students will develop the knowledge and skills needed to plan, implement and review staff employment and work allocation, and 

apply interpersonal and leadership skills to monitor staff performance, health, safety, and well-being requirements in a primary 

industry business. 

Primary Industry Environment and Sustainability Management 5566.5016 25 5 

Aim: Students will develop knowledge and skills needed to manage plan, implement and review the environmental sustainability 

requirements of a primary industry business. 

Primary Industry Business Analysis and Reporting 5566.5017 25 5 

Aim: Students will develop the knowledge and skills needed to determine current business position and develop a strategic plan for the 

future direction of a primary industry business. 
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New Zealand Diploma in Software Development (Level 6) 

MOE Code NZ2604 Level 6 Duration 2 academic years (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 Programme version 1 

Strategic purpose To provide Aotearoa New Zealand with graduates who have attained a range of Information Technology (IT) 

knowledge, specialist practices and technical skills in software development.  It will prepare people for 

employment in an entry-level developer or tester role in a range of organisational contexts, or proceed to further 

study. 

The qualification is designed for people seeking to focus on one or more application domains, such as general 

Application Development, Web Development, Games Development, and Mobile Applications Development. 

Graduates will be capable of operating within applicable professional standards and practice both as part of a 

team and independently under broad supervision.  They will contribute to software development in Aotearoa 

New Zealand, and be internationally relevant. 

Graduate profile Graduates will be able to: 
Technical skills 

 Analyse requirements, design and document software solutions for a range of problems in an organisational 

context.  

 Write and maintain programs using design patterns, data structures and algorithms to meet specifications.  

 Apply a range of software quality assurance techniques to verify correctness of systems.  

 Apply data management and storage technologies to support the software application and the development 

process.  

 Establish application security by integrating security principles throughout software development to ensure 

system integrity. 

 Choose, justify and apply architecture, technologies, and tools, to implement the software solution. (15 
credits) 

 Apply IT technical support concepts and practice to manage hardware and software resources to meet 

organisational requirements in a software development context.  

Core Skills 

 Apply project management tools and techniques to an IT related project, to analyse and solve problems. 

 Behave with integrity as a responsible Information Technology professional to contribute positively to 

society. 

 Apply communication, information design, personal and interpersonal skills clearly and professionally to 

enhance working effectiveness, efficiency, and quality outcomes in an organisational environment. 

Education 
pathway 

Graduates of this qualification may progress to a computing degree, or specialised qualification such as software 

testing or software security. 

This qualification may also equip learners to attempt optional industry certifications at the appropriate level and 

area of specialty. 

This qualification may provide an education pathway from: 

 NCEA Level 2 or 3 with appropriate credits in mathematics and digital technologies subjects  

 New Zealand Certificate in Information Technology Essentials (Level 4) [Ref: 2594] 
 New Zealand Certificate in Information Technology (Level 5) [Ref: 2595] 

 New Zealand Diploma in Web Development and Design (Level 5) [Ref: 2598] 

 Appropriate international certifications in software development 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to enter employment in development or testing 

roles, in a range of organisational contexts.  These roles may require fundamental coding, scripting, and testing 

skills, and are less likely to require significant architecture and design skills. 

Graduates may also be employed in other roles that use programming skills, such as teaching, small business 

projects; or be self-employed. 

Award(s) New Zealand Diploma Software Development (Level 6) 

Completion 

requirements 
240 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Students enrolling are recommended to hold one of the following qualifications, or equivalent knowledge, skills 

and experience: 

 NCEA Level 2 or 3 with appropriate credits in mathematics and digital technologies subjects 

 New Zealand Certificate in Information Technology Essentials (Level 4) 

 New Zealand Certificate in Information Technology (Level 5) 

 New Zealand Diploma in Web Development and Design (Level 5) 

International students must have an IELTS overall Academic Score of 6 (with no band score lower than 5.5), or 

the New Zealand Certificate in English Language (Academic) (Level 5) or equivalent. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

The New Zealand Certificate in Information Technology (Level 5) [Ref: 2595] or the New Zealand Diploma in 

Web Development and Design (Level 5) [Ref: 2598] may be recognised for credit towards this qualification.  

Learners may only need to demonstrate competence for the additional skills and knowledge required for this 

qualification. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

6639.5001 Information Technology Operations 15 5 

6639.5002 Fundamentals of Programming and Problem Solving 15 5 

6639.5003 Professional Practice 15 5 

6639.5004 Enterprise 15 5 

6639.5005 Interface Analysis and Design 15 5 

6639.5006 Web Application Implementation 15 5 

6639.5007 Application Testing and Maintenance 15 5 

6639.5008 
or 

6639.5009 

Programming 
15 5 

Special Topic 
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Code Title Credits Level 

6639.6010 Systems Analysis and Design 15 6 

6639.6011 Web Services and Design Methodologies 15 6 

6639.6012 Algorithms and Data Structures 15 6 

6639.6013 Data Management 15 6 

6639.6014 Project Management 15 6 

6639.6015 Project 2 30 6 

6639.6016 Special Topic 2 15 6 

Course prescriptors 
Title Code Credits Level 

Algorithms and Data Structures 6639.6012 15 6 

Aim: Students will have an increased knowledge of Data Structures and algorithms to assist with problem solving. Students will also be 

able to implement algorithms in a suitable programming language. 

Application Testing and Maintenance 6639.5007 15 5 

Aim: To provide students with the skills to publish a web application, and produce user documentation and training material. 

Data Management 6639.6013 15 6 

Aim: Students will develop skills to produce data models and to design and implement database management systems. Students will 

also have a thorough understanding of SQL. 

Enterprise 6639.5004 15 5 

Aim: To provide students with the understanding of the development of effective IT solutions for enterprise. 

Fundamentals of Programming and Problem Solving 6639.5002 15 5 

Aim: To provide students with the fundamental knowledge of scripting to perform typical system management tasks. 

Information Technology Operations 6639.5001 15 5 

Aim: To provide students with the skills to apply the fundamental knowledge of the architecture and internal operation of a computer 

system. 

Interface Analysis and Design 6639.5005 15 5 

Aim: To provide students with the skills to analyse and evaluate client requirements, design user interfaces, and select appropriate web 

technology framework. 

Professional Practice 6639.5003 15 5 

Aim: To provide students with the knowledge to apply professional, legal and ethical principles and practices in a socially responsible 

manner, and apply communication, personal and interpersonal skills relevant to IT roles. 

Programming 6639.5008 15 5 

Aim: Students will be able to write and maintain programs using appropriate design patterns, data structures and algorithms. 

Project Management 6639.6014 15 6 

Aim: Students will understand the requirements of project planning and control, and use project management software to manage 
tasks. Students will perform technical and financial evaluations of proposed systems at the feasibility stage. 

Project 2 6639.6015 30 6 

Aim: To provide students with the opportunity to identify and provide a solution to a workplace problem, apply learned technologies and 

techniques; manage deployment and produce a range of project documentation. The student will be expected to demonstrate a 

professional attitude throughout the duration of the project. 

Special Topic 6639.5009 15 5 

Aim: To provide students with the opportunity to develop knowledge in an area of interest within their subject discipline. 

Special Topic 2 6639.6016 15 6 
Aim: To provide students with the opportunity to focus on a particular area of information technology. This may include technologies 

used in industry or a technology considered new and innovative. 

Systems Analysis and Design 6639.6010 15 6 

Aim: To enable students to apply analysis and design techniques. Student will also be able to select and apply appropriate modelling 

tools. 

Web Application Implementation 6639.5006 15 5 

Aim: To provide students with the skills to select and use appropriate development methodologies, develop user interfaces using software 

development standards, create scripted components to given specifications, and install and configure frameworks and applications. 

Web Services and Design Methodologies 6639.6011 15 6 

Aim: Students will be able to design and implement programmatically controlled web based interfaces for electronic commerce and 

programme the main sub-components of electronic commerce. Students will apply and analyse functionality design issues in online 

commerce. 
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New Zealand Diploma in Sport, Recreation and Exercise (Level 6) 

MOE Code NZ3628 Level 6 Duration 1 academic year Qual. version 1 

Site(s) Whangārei  Programme version 2 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Strategic purpose This qualification will provide the Sport, Recreation and Exercise industries with individuals that have the in-

depth knowledge and skills required to operate in leadership roles across the sport, recreation and exercise 

industries. Graduates will be able to operate within a framework of health and wellness in relation to individual, 

group and community needs. Graduates will contribute to the cultural, social and economic wellbeing of Aotearoa 

New Zealand. 

Graduate profile Graduates of this qualification will be able to:  

 Provide leadership within the sport, recreation and/or exercise industries, based on the critical analysis and 

application of research, concepts and trends from across the industries.  

 Role model, and mentor others in safe, ethical and professional practices and procedures within the sport, 

recreation and/or exercise industries.  
 Provide strategic oversight and management to ensure safe and effective delivery of tasks and activities to 

achieve sport, recreation and exercise outcomes.  

 Design, plan, deliver and evaluate a range of activities, programmes and/or events to meet the needs of a 

range of users in sport, recreation and/or exercise settings.  

 Analyse concepts and theories of exercise science to develop and evaluate health and wellness solutions to 

meet the needs of individuals, groups and/or communities.  

 Manage, monitor and critically evaluate coaching practice in sport, recreation and/or exercise settings to 

recommend improvements to coaching strategies and practices. 

Education 

pathway 

This qualification builds on the New Zealand Certificate in Sport, Recreation and Exercise (Multi-sector) (Level 5) 

[Ref: 3627]. This qualification may provide a pathway to higher-level study in sport, recreation and exercise or 
management. 

Employment 

pathway 

Graduates may be able to work in leadership roles such as: community sport manager; community health 

manager; event manager; facility manager; hauora or health exercise educator; outdoor educator; outdoor 

recreation manager; parks manager; recreation planner; recreation manager; sport director; sport Kairangahau; 

sport Kaiako; Whānau Ora manager.  

Graduates may also be able to work with workplaces such as: community health providers; community sport 

providers; outdoor education centres; exercise facilities; iwi organisations; local councils; cultural centres; 

outdoor pursuits centres; primary health organisations; regional sports trusts; recreation, sport and leisure 

centres. 

Award(s) New Zealand Diploma in Sport, Recreation and Exercise (Multi-Sector) (Level 6) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

All applicants must: 

 have successfully completed New Zealand Diploma in Sport, Recreation and Exercise (Multi-Sector) (Level 5) 
or 

 demonstrate equivalent skills and knowledge 

English Language requirements 

All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English should have an International English Language Testing System (IELTS) overall academic 

score of at least 6.0 (with at least 5.5 in each band), or a qualification considered equivalent to the above. 

Police check 

All applicants are required to authorise a Police Check for criminal convictions and disclose any pending charges*.  

*Note:  The Children’s Act 2014 will prohibit students with “specified offences” from working with children in 
some roles and this may hinder their ability to complete the qualification/s.  Students should check whether their 

convictions apply.  A full list of the specified offences can be found here:  
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html 

Selection All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Qualities considered important for success on the programme are: 

 A commitment to study 

 Average level of fitness 

 Key beliefs in the benefits of exercise 

 An ability to communicate 

 Willingness to work in a group 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004). 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

6644.6001 Applied Anatomy  15 6 

6644.6002 Sport and Exercise Physiology  15 6 

6644.6003 Exercise Assessment and Prescription  15 6 

6644.6004 Group and Individual Behaviour  15 6 

6644.6005 Law and Ethics in Sport Exercise and Recreation  15 6 

6644.6006 Sport and Exercise Nutrition  15 6 

6644.6007 Evidence Based Practice  15 6 

6644.6008 Skill Acquisition and Sport Psychology  15 6 

Course prescriptors 
Title Code Credits Level 

Applied Anatomy 6644.6001 15 6 

Aim: Students will gain an understanding of musculoskeletal structures. Kinesiology will be integrated for the applied study of human 

movement. 

  

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
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Sport and Exercise Physiology 6644.6002 15 6 

Aim: Students will extend existing anatomical and physiological knowledge with focus on response and adaptation to exercise. They will 

gain foundation knowledge in applied sport and exercise. 

Exercise Assessment and Prescription 6644.6003 15 6 

Aim: Students will develop applied skills in assessment, prescription and evaluation of safe, ethical and effective exercise programmes 

for muscular and cardiovascular conditioning, flexibility and body composition for a range of users. 

Group and Individual Behaviour 6644.6004 15 6 

Aim: Students will explore group and individual behaviour in contexts relevant to sport, recreation and exercise. They will apply modern 

behaviour models for the purpose of understanding, planning for, and facilitating change. 

Law and Ethics in Sport, Exercise and Recreation 6644.6005 15 6 

Aim: Students critically examine key legal and ethical principles and their application to the provision of strategic oversight, management 

and leadership in the sport, exercise and recreation industry. 

Sport and Exercise Nutrition 6644.6006 15 6 

Aim: Students will critique and apply key nutritional concepts in relation to health and sports performance. 

Evidence Based Practice 6644.6007 15 6 

Aim: Students will develop an understanding of how to access and interpret evidence as applied to the sport and recreation industry. 

They will apply this in work-integrated learning focusing on leadership within the sport exercise and recreation industry. 

Skill Acquisition and Sport Psychology 6644.6008 15 6 

Aim: Students will develop teaching expertise around the facilitation of sport and exercise related skills through the application of 

contemporary skill acquisition theory as applied to coaching. Studies will focus on the synthesis of physical skill learning and key sport 

psychology skills. Coaching practice will be managed, monitored and critically evaluated in a practical setting. 
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New Zealand Diploma in Sport, Recreation and Exercise (Level 5) 

MOE Code NZ3627 Level 5 Duration 1 academic year Qual. version 1 

Site(s) Whangārei  Programme version 2 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 

Strategic purpose This qualification will provide individuals with the knowledge and skills needed to operate independently; 

supervise others; and work with stakeholders across the sport, recreation and exercise industries. Graduates 

will be able to operate within a framework of health and wellness in relation to individual, group and community 

needs. Graduates will contribute to the cultural, social and economic wellbeing of Aotearoa New Zealand. 

Graduate profile Graduates of this qualification will be able to: -  

 Integrate knowledge, concepts and trends from across the sport, recreation and exercise industries to inform 

professional practice.  

 Plan, monitor and role model safe, ethical and professional practices and procedures for self, others and 

organisation while operating within sport, recreation and/or exercise environments. 

 Lead and manage a range of tasks and activities within own scope of practice to achieve sport, recreation and 
exercise outcomes for individuals, groups and/or communities.  

 Supervise others to ensure safe ethical and professional practice and procedures in sport, recreation and/or 

exercise settings.  

 Apply concepts and theories of exercise science to develop health and wellness solutions to meet the needs 

of individuals, groups and/or communities.  

 Develop, coordinate and evaluate the delivery of a range of sport, recreation and/or exercise activities, 

programmes and/or events to meet the needs of individuals, groups and/or communities. 

Education 

pathway 

This qualification builds on the New Zealand Certificate in Sport, Recreation and Exercise (Multi-sector) (Level 

4) [Ref: 3626]. This qualification may also build on the New Zealand Certificate in Sport Coaching (Level 4) [Ref: 

3229], the New Zealand Certificate in Facility Operations (Level 4) [Ref: 3647], or the New Zealand Certificate 
in Sport and Recreation (Programme Delivery) (Level 4) [Ref: 3573]. This qualification may provide a pathway 

to the New Zealand Diploma in Sport, Recreation and Exercise (Multi-Sector) (Level 6) [Ref: 3628]. 

Employment 

pathway 

This qualification could lead to employment (paid or volunteer) in a variety of roles such as:  event supervisor; 

exercise consultant; hauora or health educator; Kaiarahi; OSCAR leader;  recreation supervisor; recreation 

programme coordinator; sport development officer; sport coordinator; Whānau Ora leader. 

Award(s) New Zealand Diploma Sport, Recreation and Exercise (Multi-sector) (Level 5) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Entry 

requirements 

Applicants must meet one of the following criteria: 

Applicants under 20 years of age 

48 credits NCEA Level 2 across 4 subjects or equivalent 

Applicants aged 20 years or above 

No academic qualifications are required. Evidence to support an applicant’s ability to undertake the Programme 
with a reasonable likelihood of success may be requested. 

English language requirements 

All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English, must have an IELTS Academic score of 6 with no band score lower than 5.5; or an 

accepted international equivalence issued within the last two years, or a qualification considered to be equivalent 

to the above. 

Special Entry 

In exceptional circumstances, an applicant who does not meet the entry requirements may be granted entry to 

the Programme where they supply evidence to satisfy the programme’s Academic Leader or delegate of their 
ability to succeed on the Programme. 

Police check 

All applicants are required to authorise a Police Check for criminal convictions and disclose any pending charges*.  

*Note:  The Children’s Act 2014 will prohibit students with “specified offences” from working with children in 

some roles and this may hinder their ability to complete the qualification/s.  Students should check whether 

their convictions apply.  A full list of the specified offences can be found here:  
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html 

Selection All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Qualities considered important for success on the programme are: 

 A commitment to study 

 Average level of fitness 

 Key beliefs in the benefits of exercise 

 An ability to communicate 

 Willingness to work in a group 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5583.5001 Introduction to Sport and Exercise Science  15 5 

5583.5002 Skill Learning and Technique Development  15 5 

5583.5003 Exercise, Sport and Recreation Planning  15 5 

5583.5004 Academic and Professional Skills  15 5 

5583.5005 Sport Exercise and Recreation in Aotearoa New Zealand  15 5 

5583.5006 Human Anatomy and Physiology  15 5 

5583.5007 Leadership in Exercise Sport and Recreation  15 5 

5583.5008 Exercise, Sport and Recreation Issues in Society 15 5 

  

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
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Course prescriptors 
Title Code Credits Level 

Introduction to Sport and Exercise Science 5583.5001 15 5 

Aim: Students will learn the terminology and fundamental principles of anatomy, physiology and nutrition as they relate to sport, 

exercise and fitness. 

Skill Learning and Technique Development 5583.5002 15 5 

Aim: Students will develop knowledge and competencies required for effective skill and technique learning and teaching across a range 

of exercise sport and recreational activities. They will apply testing protocols to assess in a practical setting. 

Exercise, Sport and Recreation Planning 5583.5003 15 5 

Aim: Students will develop skills for planning sustainable and innovative programmes within exercise sport and recreational experiences. 

Academic and Professional Skills 5583.5004 15 5 

Aim: Students will discuss and implement the principles of communication, academic computing skills, knowledge construction, academic 

and scientific literacy and writing. 

Sport Exercise and Recreation in Aotearoa NZ 5583.5005 15 5 

Aim: Students will review the sport and recreation industry in Aotearoa New Zealand. They will examine the roles and relationships of 

key sport and recreation organisations and sectors. 

Human Anatomy and Physiology 5583.5006 15 5 

Aim: Students identify and understand human anatomy and physiology and the application to human movement, nutrition, energy 

systems and injury management. 

Student will be assessed against unit standards: 6400; 6401; and 6402 

Leadership in Exercise, Sport and Recreation 5583.5007 15 5 

Aim: Students will examine the key leadership concepts needed to effect change in the context of sport, exercise and the outdoors. 

Exercise, Sport and Recreation Issues in Society 5583.5008 15 5 

Aim: Students will examine the nature and place of sport, exercise and recreation in Aotearoa New Zealand society from a sociological 

perspective. 

 

 

 

 

  



 PROGRAMME GUIDE 111 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

New Zealand Diploma in Tourism and Travel (Level 6) 

MOE Code NZ2207 Level 6 Duration 1 academic year (full-time) Qual. version 2 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1  Programme version 2 

Strategic purpose To provide the tourism and travel industries with individuals who can contribute to and lead the effective 

implementation of processes in the tourism industry. Their knowledge and skills will proactively and 
productively strengthen and enhance the visitor experience, to strengthen the contribution of tourism to the 

New Zealand economy. 

Graduate profile Graduates of this qualification will be able to: 

 Analyse and evaluate local, national and international tourism operating environments in order to effectively 

develop and guide strategic direction of a business in the tourism industry. 

 Analyse strategic leadership roles and styles, and their potential impact on change management for a 

tourism enterprise. 

 Develop, analyse and critique tourism market trends, and tourism business strategic systems and processes 

that enable the commercial development of a high-quality visitor experience and contribute to overall 

sustainability of an effective business.  

 Prepare effective public relations campaigns  
 including multi-media communications for a tourism business development. 

 Investigate and evaluate a range of strategic business models to inform the development of improvements 

to environmental sustainability for a tourism business or tourism business development.  

 Develop strategic investment plans for a tourism enterprise. 

Education pathway This qualification can lead to higher level study in in Tourism and Travel or Management. 

Employment/ 

Cultural/Community 

Pathway 

Graduates of this qualification will have the skills and knowledge to work at a senior level in a tourism and 

travel related business. Roles may include future business owners, tourism operations manager, business 

development manager and general manager, trade development manager. 

Award(s) New Zealand Diploma in Tourism and Travel (Level 6) 

Completion 
requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements Applicants under 20 years: 

Applicants should be a minimum of 18 years of age and have completed the New Zealand Diploma in Tourism 

and Travel (Level 5) or equivalent. 

Applicants over 20 years: 

Applicants will be considered where they can demonstrate the ability to succeed in the programme. Examples 

of demonstration of ability to succeed are the provision of evidence of successful completion of the New 

Zealand Diploma in Tourism and Travel (Level 5) or equivalent and/or employment in the tourism or related 

sector at an entry-level management position or higher for 2 or more years.    

Applicants for whom English is not a first language: 

Applicants must have an IELTS Academic score of 6, with no band score lower than 5.5; or an accepted 

international equivalence. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation, desired 

industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

6640.0001 Tourism and Hospitality Studies 2 15 6 

6640.0002 Human Resource Management in the Tourism and Hospitality Industry 15 6 

6640.0003 Tourism and Hospitality Research and Analysis 15 6 

6640.0004 Tourism and Hospitality Services Management 15 6 

6640.0005 Strategic Management for Tourism and Hospitality Enterprises 15 6 

6640.0006 Tourism and Hospitality Financial Management 15 6 

6640.0007 Employment Relations and Law for Tourism and Hospitality 15 6 

6640.0008 Entrepreneurship in Tourism and Hospitality 15 6 

Title   Code Credits Level 

Tourism and Hospitality Studies 2 6640.0001 15 6 

Aim: This course expands students’ knowledge of theories, illustrated with practical examples, about tourism and hospitality, and to 

consider issues such as ecotourism, sustainability and authenticity in tourism. In these issues the focus widens from elements of whole 

tourism systems to the interactions of these systems with their environments. 

Pre-requisite: Accounting 

Human Resource Management in the Tourism and Hospitality Industry 6640.0002 15 6 

Aim: This course introduces students to the study of human resource management for tourism and hospitality environments.  Students 

will learn the practical aspects of managing people with particular focus on human resource recruitment, selection, training and 

development, employee health and safety, and employment relations. 

Pre-requisite: Applied Marketing 

Tourism and Hospitality Research and Analysis 6640.0003 15 6 

Aim: Students will gain an understanding of the research process and basic statistics important in making business decisions, as well as 
the importance of collection, analysis, interpretation and presentation of research results in tourism management decisions. Students 

will also gain a basic introduction to research planning and design, including data collection and data analysis techniques, applicable to 

tourism and business research. 

Pre-requisite: Human Resource Management 

Tourism and Hospitality Services Management 6640.0004 15 6 

Aim: This course will develop students’ ability to link the issues and concepts that have been explored in previous courses.  Students 

will develop effective operations strategies and service management techniques for tourism and hospitality organisations. 

Strategic Management for Tourism and Hospitality Enterprises 6640.0005 15 6 

Aim: Students will advance their knowledge and understanding of various theories and practices in strategic management, applicable to 

organisations in tourism and hospitality industries in order to identify, consolidate and evaluate strategic issues studied in earlier parts 

of this programme. 
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Title   Code Credits Level 

Tourism and Hospitality Financial Management 6640.0006 15 6 

Aim: Students will use financial and operating information for management in planning, control, evaluation and decision making and 

develop the skills for understanding, interpreting and using management accounting and other financial information in tourism and 

hospitality environments. 

Employment Relations and Law for Tourism and Hospitality 6640.0007 15 6 

Aim: To introduce students to, and expand their knowledge of, the complex legal environment in which they operate and the 

implications of this on hotel and tourism businesses.  Students will understand relevant legal concepts and apply them to customers 

and staff in their tourism and hospitality organisations.  The course will cover employment relations and relevant consumer legislation. 

Entrepreneurship in Tourism and Hospitality 6640.0008 15 6 

Aim: This course will equip students with knowledge, skills and conceptual frameworks that assist in recognising and assessing inputs 

to the entrepreneurial process, in planning and creating a new venture, and in managing it successfully through establishment and 

growth. Students will use this knowledge, skill and concepts to explore the evolution of the entrepreneurial process in the context of 

tourism and hospitality industries. 
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New Zealand Diploma in Tourism and Travel (Level 5)  

MOE Code NZ2206 Level 5 Duration 1 academic year (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semester 1 Programme version 1 

Strategic purpose To provide the tourism and travel industries with individuals who can contribute to the effective implementation 

of processes in the tourism industry, and proactively support and enhance the visitor experience and, through 

their skills and knowledge, uphold the importance of tourism to the New Zealand economy.  The qualification will 

benefit the community by enhancing New Zealand’s tourism visitor experiences and bringing economic benefits 

to the country. 

Graduate profile Graduates of this qualification will be able to: 

 apply effective verbal and written communication skills in order to communicate with diverse audiences in the 

tourism industry, to proactively support the visitor experience 

 manage workplace practices required of a tourism workplace including: self-management, effective time and 

task management, and compliance with relevant Acts and legislation 
 analyse and evaluate local, national and international tourism operating environments in order to support 

decision-making in the tourism industry 

 develop, analyse and critique tourism business systems and processes that enable the delivery of a quality 

visitor experience and contribute to overall business effectiveness. 

Education 

pathway 
This qualification can lead to the New Zealand Diploma in Tourism and Travel (Level 6) [Ref: 2207]. 

Employment 

pathway 

Holders of this qualification will have the skills and knowledge to work in senior positions in the tourism and 

travel industry.  Roles may include tourism operations advisors, business development coordinators, trade 

development advisors 

Award(s) New Zealand Diploma in Tourism and Travel (Level 5) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 

Applicants under 20 years: 

Applicants should be a minimum of 18 years of age, have completed a minimum of 4 years secondary education, 
and have attained a minimum of NCEA Level 3: 

 60 credits at Level 3 or above, plus 20 credits from Level 2 or above, and Level 1 Literacy and Numeracy 

requirements: 

Literacy – 10 credits at Level 1 or above, made up of: 

o specified assessment standards – available through a range of subjects and English for Academic Purposes 

unit standards 22750 and 22751 (minimum total of 10 credits), or 

o package of three literacy unit standards (26622, 26624, 26625 – all three required), and 

Numeracy – 10 credits at Level 1 or above, made up of 

o specified achievement standards through a range of subjects, or 

o package of three numeracy unit standards (26623, 26626, 26627 – all three required) 

Applicants over 20 years: 

Applicants will be considered where they can demonstrate the ability to succeed in the programme. Examples of 

demonstration of ability to succeed are the provision of evidence of successful completion of a programme of 
study at Level 3 or above in a related discipline and/or employment in the tourism or related sector for 2 or more 

years. 

Applicants for whom English is not a first language: 

Applicants must have an IELTS Academic score of 5.5, with no band score lower than 5; or an accepted 

international equivalence. 

Selection 

information 

Where applicants exceed available places, selection will be based on evidence of interest, motivation, desired 

industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5577.0001 Introduction to Human Resource Management 15 5 

5577.0002 Business Communications 15 5 

5577.0003 Tourism and Hospitality Studies 1 15 5 

5577.0004 Introduction to Tourism and Hospitality Marketing 15 5 

5577.0005 Introduction to Tourism and Hospitality Management 15 5 

5577.0006 Financial Analysis for Tourism and Hospitality 15 5 

5577.0007 Hotel Operations 15 5 

5577.0008 Tourism and Hospitality Sales and Promotion 15 5 

Course prescriptors 
Title Code Credits Level 

Introduction to Human Resource Management 5577.0001 15 5 

Aim: This course provides students with an overview of human resource management specific to the New Zealand Environment. 

Business Communications 5577.0002 15 5 

Aim: This course provides students with an overview of applied communication techniques within the business context of working within 

teams or groups. 

Tourism and Hospitality Studies 1 5577.0003 15 5 

Aim: This course introduces students to concepts, theories and practical examples of the tourism and hospitality industry. The course 

provides an awareness of the diverse and dynamic approaches to tourist and hospitality markets. 

Introduction to Tourism and Hospitality Marketing 5577.0004 15 5 

Aim: This course aims to introduce students to the concept and functions of marketing within the tourism and hospitality industry.  

Students will develop an understanding of marketing and its importance to the tourism and hospitality. Students will acquire a working 

knowledge of fundamental marketing concepts relevant to contemporary tourism and hospitality organisations. 

Introduction to Tourism and Hospitality Management 5577.0005 15 5 
Aim: This subject introduces students to concepts, theories and practical examples of organisations and the fundamentals of managing 

these organisations within tourism industries. This course will provide an awareness of tourism businesses and form a knowledge-base 

which students may draw on as they progress through their academic career. 
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Financial Analysis for Tourism and Hospitality 5577.0006 15 5 
Aim: To introduce students to accounting practices that underpin financial information that is used in management planning, control and 

decision making processes integral to achieving hotel and tourism organisational objectives. 

To offer students an understanding of the ‘language of business’ – essential for those who wish to participate in these processes. 

Hotel Operations 5577.0007 15 5 

Aim: This course is designed to provide the student with an understanding of the basic functions of the Front Office and Housekeeping 

departments within a hotel. The students will gain an understanding of the importance of the guest service encounter and the attainment 

of quality in both the tangible hotel product and the intangible hotel product. 

Tourism and Hospitality Sales and Promotion 5577.0008 15 5 

Aim: This course enables students to develop an understanding of strategic marketing perspectives crucial to the success of hospitality 

and tourism operations through building on the strategic marketing concepts and the examination of many of the practical issues involved 

in carrying out the marketing plan, particularly as they relate to the designing of services and the communications mix. 
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New Zealand Diploma in Web Development and Design (Level 5) 

MOE Code NZ2598 Level 5 Duration 1 academic year (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 Programme version 1 

Strategic purpose 

To provide Aotearoa New Zealand with people who are able to customise packaged web solutions, or proceed to 

further study in Information Technology (IT). 

The qualification is designed for those seeking to develop and apply skills in the concept and execution of web 

development and interface design. 

Graduates will be capable of operating within the applicable professional standards and practice, both 

independently and collaboratively as part of a team under broad supervision, with skills that are internationally 

relevant. 

Businesses, organisations and communities will benefit from having IT Professionals who can design and develop 

websites in all sectors of the economy and society. 

Graduate profile 

Graduates will be able to: 
Technical skills 

 Determine client requirements, prepare and present solution(s), which meet client requirements.  

 Write scripts appropriate to implement and customise a solution package using frameworks and libraries.  

 Design and implement interfaces to enhance user experience and functionality.  

 Select, install and configure appropriate plug-in modules to supplement functionality to meet organisational 

requirements.  

 Test functionality and usability to meet client requirements. 

 Implement, configure, and publish tested web solution to meet client requirements. 

Core IT skills 

 Apply communication, personal and interpersonal skills to enhance effectiveness in an IT role.  
 Apply professional, legal, and ethical principles and practices in a socially responsible manner as an 

emerging IT professional.  

 Apply the fundamentals of information systems concepts and practice to support and enhance organisational 

processes and systems.  

 Apply the fundamentals of IT technical support concepts and practice to manage hardware and software 

resources to meet organisational requirements. 

Education 

pathway 

Graduates may progress to a higher-level qualification in computing IT or to the digital design area.  This may 

include the New Zealand Diploma in Software Development (Level 6) [Ref: 2604], or the New Zealand Diploma 

in Web Design and Production (Level 6) [Ref: 2645]. 

This qualification may also equip learners to attempt optional industry certifications at the appropriate level and 

area of specialty.  

Learners enrolling are recommended to hold one of the following qualifications, or equivalent knowledge, skills 

and experience.  

 NCEA Level 2 or 3 with appropriate credits in digital technologies and design subjects  

 New Zealand Certificate in Information Technology Essentials (Level 4) [Ref: 2594] 

 New Zealand Certificate in Information Technology (Level 5) [Ref: 2595].  

 It is also expected it may provide a pathway from the computing qualifications [Ref: 2592 or 2593] 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to be employed in an entry-level role in an 

organisation that provides customisation of package software solutions, or in a graphic design organisation. 

Award(s) New Zealand Diploma Web Development and Design (Level 5) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 
requirements 

Students enrolling are recommended to hold the New Zealand Certificate in Information Technology Essentials 

(Level 4), or equivalent skills, knowledge and experience.  

International students must have an IELTS overall Academic Score of 5.5 (with no band score lower than 5.0), 

New Zealand Certificate in English Language (Academic) (Level 4) or equivalent. 

Credit recognition Credit from2 Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Graduates of NZ Certificate in Information Technology (Level 5) [Ref: 2595] may be granted credit recognition 

toward this qualification.  Learners may only need to demonstrate competence for the additional skills and 

knowledge required for this qualification. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5576.5001 Information Technology Operations 15 5 

5576.5002 Fundamentals of Programming and Problem Solving 15 5 

5576.5003 Professional Practice 15 5 

5576.5004 Enterprise 15 5 

5576.5005 Interface Analysis and Design 15 5 

5576.5006 Web Application Implementation 15 5 

5576.5007 Application Testing and Maintenance 15 5 

5576.5008 
or 

5576.5009 

Programming 
15 5 

Special Topic 

Course prescriptors 
Title Code Credits Level 

Application Testing and Maintenance 5576.5007 15 5 

Aim: To provide students with the skills to publish a web application, and produce user documentation and training material. 

Enterprise 5576.5004 15 5 

Aim: To provide students with the understanding of the development of effective IT solutions for enterprise. 
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Fundamentals of Programming and Problem Solving 5576.5002 15 5 

Aim: To provide students with the fundamental knowledge of scripting to perform typical system management tasks. 

Information Technology Operations 5576.5001 15 5 

Aim: To provide students with the skills to apply the fundamental knowledge of the architecture and internal operation of a computer 

system. 

Interface Analysis and Design 5576.5005 15 5 

Aim: To provide students with the skills to analyse and evaluate client requirements, design user interfaces, and select appropriate web 

technology framework. 

Professional Practice 5576.5003 15 5 

Aim: To provide students with the knowledge to apply professional, legal and ethical principles and practices in a socially responsible 

manner, and apply communication, personal and interpersonal skills relevant to IT roles. 

Programming 5576.5008 15 5 

Aim: Students will be able to write and maintain programs using appropriate design patterns, data structures and algorithms. 

Special Topic 5576.5009 15 5 

Aim: To provide students with the opportunity to develop knowledge in an area of interest within their subject discipline. 

Web Application Implementation 5576.5006 15 5 

Aim: To provide students with the skills to select and use appropriate development methodologies, develop user interfaces using software 

development standards, create scripted components to given specifications, and install and configure frameworks and applications. 
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New Zealand Diploma in Workplace Health and Safety Management (Level 6) 

MOE Code NZ3645 Level 6 Duration 1 academic year Qual. version 1 

Delivery 
Full-time, Intramural, Online, Blended. 

 Part-time option available 

Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide New Zealand workplaces with people who have the knowledge and skills to lead, develop, 

influence, implement and integrate effective workplace health and safety systems across business entities 

and thereby contribute to healthy and safe work environments in a variety of New Zealand sectors.  

Graduate profile 

Graduates of this qualification will be able to: 

 Lead and support the development, implementation, and review of integrated health and safety systems 

and strategies. 
 Lead, review and critically evaluate health and safety training strategies and programmes at all levels of 

an organisation. 

 Lead and influence effective internal and external health and safety communication, consultation and 

engagement strategies at all levels of an organisation. 

 Lead and support key organisational influencers of strategy and people to foster a positive, resilient 

health and safety leadership and culture. 

 Develop and lead processes for monitoring, measuring and evaluating performance in an integrated 

health and safety system. 

 Use risk management principles to identify, analyse, prioritise and articulate health and safety risks as 

part of an organisation's overall risk profile and recommend cost effective mitigation strategies. 
 Analyse and present health and safety related data from a range of sources to assist in strategic 

planning and performance measurement. 

Education pathway This qualification may lead to a range of higher-level qualifications with in a health and safety or related 

disciplines. 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to work as a manager/leader in a range of 

strategic roles within a health and safety context in New Zealand business entities. 

Award(s) New Zealand Diploma in Workplace Health and Safety Management (Level 6) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements Applicants must: 

 Have evidence of successful completion of the New Zealand Certificate in Workplace Health and Safety 

Practice (Level 4) or have equivalent current knowledge and skills as assessed at interview. 

All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom 

English is not a first language must have an IELTS Academic score of 6 with no band score lower than 5.5; or 

an accepted international equivalence. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

6045.6001 Risk Management and Quality 15 6 

6045.6002 Organisational Behaviour 15 6 

6045.6003 Health and Safety in Employment 15 6 

6045.6004 Occupational Health and Safety Strategies and Organisational Systems 15 6 

6045.6005 Occupational Health and Occupational Safety Training Strategies and Evaluation 15 6 

6045.6006 Occupational Health and Safety Management Practice Leadership 15 6 

6045.6007 Occupational Health and Safety Strategic Planning and Performance Measurement 15 6 

6045.6008 Occupational Health and Safety Intervention Programme Design and Evaluation 15 6 

Course prescriptors 

Title Code Credits Level 

Risk Management and Quality 6045.6001 15 6 

Aim: To provide students with a thorough understanding of issues of risk assessment, prevention and intervention in undertaking 

projects. The related topic of quality control and evaluation is also considered in detail.  

Organisational Behaviour 6045.6002 15 6 
Aim: To provide students with a strong background and understanding of organisational and motivational theories and the application 

of these in the development of internal and external environmental analyses for an organisation.  

Health and Safety in Employment 6045.6003 15 6 

Aim: To provide students with an overview of health and safety in employment situations and the development of strategies to reduce 

the incidence and severity of work-related injury and illness.  

Occupational Health and Safety Strategies and Organisational Systems 6045.6004 15 6 

Aim: To provide students with an overview of both health and safety systems and strategies, including policies and processes, to 

enable the proactive management of risk and hazards for both occupational health and occupational safety. 

Occupational Health and Occupational Safety Training Strategies and Evaluation 6045.6005 15 6 

Aim: To provide students with the knowledge and information to critically evaluate organizational health and safety training strategies 

and programmes. 

Occupational Health and Safety Management Practice Leadership 6045.6006 15 6 

Aim: To provide students with the knowledge and skills necessary to be champions for occupational health and occupational safety to 
enable development of leadership and building of an organisational health and safety culture; and enable students to develop an 

understanding of aspects of leadership, leadership style and methods for dealing with leadership problems.  

Occupational Health and Safety Strategic Planning and Performance Measurement 6045.6007 15 6 

Aim: To provide students with the knowledge and skills necessary to analyse health and safety data to assist in strategic planning and 

performance measurement within an organisation.  

Occupational Health and Safety Intervention Programme Design and Evaluation 6045.6008 15 6 

Aim: To provide students with the knowledge and skills necessary to develop and evaluate both occupational health and occupational 

safety programmes and reporting systems. In this paper students will undertake identification of sources of information to assist in the 

development and evaluation of intervention programme strategies to reduce the incidence and severity of work-related injury and 

illness.  
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New Zealand Diploma in Writing for Creative Industries (Level 5) 

MOE Code NZ3408 Level 5 Duration 1 academic year (full-time) Qual. version 1 

Delivery 
Full-time, Part-time option available. 

Online delivery only 
Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide Aotearoa New Zealand with graduates who have broad theoretical 

and technical knowledge and skills relevant to creative and applied writing that will enable them to work 

independently or as part of a team in, particularly, the writing sector, in relation to publishing, broadcasting, 

performance and digital platforms, and other businesses and organisations.  

This qualification is suitable for people who wish to work independently as writers, for those already working in 

the creative industries who wish to enhance/upgrade their skills, and for those working in other industries who 

wish to improve their writing skills to allow higher-level employment. 

Graduate profile 

Graduates will be able to:  

 Select and apply writing principles and processes (planning, analysis, research, drafting, editing and 
rewriting) to produce original outputs for specific audiences (print, broadcasting, performance and digital 

platforms) in the creative industries, and other businesses and organisations. 

 Apply professional, legal and ethical principles in a socially responsible manner to writing practice.        

 Work independently or as part of a team to fulfil customer requirements, meet deadlines, work to a brief 

and solve problems in order to develop and complete writing projects. 

Education 

pathway 

Graduates of this qualification may undertake further study towards the New Zealand Diploma in Creative Writing 

(Level 6) [Ref: 3409] or New Zealand Diploma in Editing (Level 6) [Ref: 3410] 

Employment 
pathway 

Graduates of this qualification are likely to work as freelance writers, or be employed as technical writers, 
scriptwriters, writers of website content, educational writers, speechwriters, museum writers, newsletter writers 

and writers of other professional content, and/or as book reviewers. 

Award(s) New Zealand Diploma in Writing for Creative Industries (Level 5) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 

All applicants must meet one of the following: 

Applicants under the age of 20: 

 A minimum of 42 credits at NCEA Level 3 including at least 14 credits in an English-rich subject (e.g. English, 

history, art history, classics, geography) or equivalent;  

or 

 Successful completion of a recognised writing foundation programme or equivalent, for example the New 

Zealand Certificate in Creative Writing (Level 4) 

and 

 An example of the applicant’s original creative writing 

Applicants aged 20 years and over: 
 A portfolio of work that indicates the applicant is capable of meeting the qualification outcomes. 

English language requirements: 

All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English should have: 

 An international English Language Testing System (IELTS) overall academic score of at least 6.0 (with at 

least 5.5 in each band) or an accepted international equivalence. 

Special Entry: 

In exceptional circumstances, an applicant who does not meet the full entry requirements may be granted 

admission to the Programme on the approval of the Head of Department or delegate if he/she is confident of 

the applicant’s ability to successfully undertake the Diploma with a reasonable likelihood of success. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation, academic achievement and content of portfolio. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5582.5001 Writing in New Zealand 15 5 

5582.5002 Storytelling 15 5 

5582.5003 Short Fiction 15 5 

5582.5004 Short Non-Fiction 15 5 

5582.5005 Long Texts 15 5 

5582.5006 Poetry 15 5 

5582.5007 Short Scripts 15 5 

5582.5008 Project Management 15 5 

Course prescriptors 

Title Code Credits Level 

Writing in New Zealand 5582.5001 15 5 

Aim: To provide learners with the knowledge and skills needed to apply professional, legal, cultural and ethical principles to own writing 

practice. 

Storytelling 5582.5002 15 5 

Aim: To analyse and apply storytelling principles to create original texts. 

Short Fiction 5582.5003 15 5 

Aim: To select and apply fiction writing principles and processes to create short fiction. 

Short Non-fiction 5582.5004 15 5 

Aim: To select and apply writing principles and processes to construct short non-fiction. 

Long Texts 5582.5005 15 5 

Aim: To select and apply writing principles and processes to construct long texts. 

Poetry 5582.5006 15 5 

Aim: To analyse and apply principles of poetry. 

Short Scripts 5582.5007 15 5 

Aim: To analyse and apply principles of scriptwriting. 

Project Management 5582.5008 15 5 

Aim: To establish and manage a writing project to a brief. 
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Te Tohu Hiwi (Kaupae 5)/New Zealand Diploma in Te Reo me Ngā Tikanga (Level 5) 

MOE Code NZ3052 Level 5 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural Intakes Semester 1  Programme version 1 

Strategic purpose 

This qualification is for people with a sound knowledge of te reo and tikanga (plural) who wish to analyse cultural, 

linguistic, and value-driven concepts within a specified range of contexts. 

Graduates will be able to demonstrate a broad understanding and knowledge of te reo and tikanga and able to 

lead and facilitate activities with cultural awareness, communication, and collaboration.  

Graduate profile 

Graduates of this qualification will be able to: 

 Analyse and apply aspects of theoretical and practical knowledge of te reo and tikanga to strengthen 

solution focused strategies as an expression of mana ao tūroa. 
 Research appropriate sources of information to accrue and demonstrate a range of oral and written 

communication skills appropriate to a field of work or study as an expression of mana reo. 

 Explore and explain how te reo and tikanga informs personal and environmental connectedness as an 

expression of mana whenua. 

 Analyse a range of Māori leadership attributes and principles that explore appropriate reo and tikanga 

solutions in familiar and unfamiliar contexts as an expression of mana tangata. 

Education 

pathway 

Graduates of this qualification may pathway to the following: 

 Te Tohu Taurapa (Kaupae 6) [Ref:3053] 

 Te Pōkairua Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) 

(Kaupae 6) [Ref: 3042] 
 Te Pōkaitahi Reo (Rumaki) (Kaupae 6) [Ref: 3047] 

 Te Pōkairua Reo (Rumaki) (Kaupae 6) [Ref: 3049] 

 Rumakihia te Taiao (Level 6) [Ref: 2347] 

 New Zealand Diploma in Business (with strands in Accounting, Administration and Technology, Leadership 

and Management, and Māori Business and Management) (Level 6) [Ref: 2460] 

 Manu Taiko - Hokā Rangi (New Zealand Diploma in Māori Governance) (Level 6) [Ref: 2427]. 

Employment 

pathway 

Graduates may pathway to the following employment areas:  

 the arts and media  

 tourism and hospitality  

 local and government agencies 

 non-governments organisations 
 Iwi organisations  

Graduates may pathway to cultural areas to manage marae, whānau, hapū, iwi and hapori kaupapa, and/or 

projects. 

Award(s) Te Tohu Hiwi (Kaupae 5) / New Zealand Diploma in Te Reo me Ngā Tikanga (Level 5)  

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
All applicants must: 

• be at least 16 years old at the time the programme commences 

• have evidence of successful completion of a qualification in Te Reo me Ngā Tikanga at Level 4 or 

demonstrated and/or verified equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5572.0001 Tikanga Marae 15 5 

5572.0002 Rangahau Māori 15 5 

5572.0003 Nga Kohikohinga Reo o Ngāpuhi Nui Tonu 15 5 

5572.0004 Te Whakapūaki Kōrero 15 5 

5572.0005 Mana Atua 15 5 

5572.0006 Te Tūāpapa o Te Ao Māori 15 5 

5572.0007 Ngā Tohu o Te Rangatira 15 5 

5572.0008 Ngā Pūāwai o Ngāpuhi 15 5 

Course prescriptors 
Title Code Credits Level 

Tikanga Marae 5572.0001 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te whakamanahia i tōnā tuhituhi me tōnā ritenga ki ngā tikanga me te 

reo e hāngai pū ana ki te Mana Ao Tūroa. 

Rangahau Māori 5572.0002 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka mōhiohio e te ākonga ki ngā mātāpono rangahau kaupapa Māori ki te whakapakari i ngā 

pukenga e hāngai pū ana ki ngā takenga, kohinga me ngā matatika. 

Nga Kohikohinga Reo o Ngāpuhi Nui Tonu 5572.0003 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga ki te rapu, ki te whakamāori, ki te tātari kia whakamārama i ngā 

whakaputanga, ā, ngā whakapūakitanga Mana Reo. 

Te Whakapūaki Kōrero 5572.0004 15 5 
Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga ki te rapu, ki te whakatika, kit e arohaehae ki te whakaatu, ā, ki te 

Whakaari i ngā whakaputanga rekoata. 

Mana Atua 5572.0005 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga ki te whakamahi i ngā mōhiotanga i ngā hononga ki te Mana Atua, Mana 

Tangata, me te Mana Whenua. 

Te Tūāpapa o Te Ao Māori 5572.0006 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga ki te whakamōhio ki ngā hononga e hāngai pū ana ki te Mana Tangata, 

Mana Whenua, me te Mana Reo. 

Ngā Tohu o Te Rangatira 5572.0007 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te tātari i ngā mahi me ngā āhuatanga e hāngai pū ana ki ngā tikanga 

rangatira Māori me te rangatiratanga. 

Ngā Pūāwai o Ngāpuhi 5572.0008 15 5 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga ki te aromātai i ngā tauira o muri nei e hāngai pū ana ki ngā rangatiratanga 
Māori. 
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Certificate of Personal Interest (CPI)   

MOE Code NTCPI NZQF Level Depends on Course Duration Depends on Course 

Delivery Depends on Course 

Aim Applicants who wish to pursue learning in a subject area by taking courses in a Northland Polytechnic Limited 

qualification but who do not intend to (a) complete the qualification or (b) attempt any assessments in the course(s) 

may apply to enrol in the Northland Polytechnic Certificate of Personal Interest with approved course components 

Award(s) Northland Polytechnic Certificate of Personal Interest (CPI)  

A Record of Attendance will be provided to the student on the completion of the approved course(s) provided that 

the Pathway Manager is satisfied that the required attendance has been achieved. The Record of Attendance will list 

the subject area and may also detail the titles of the course(s).  

Completion 

requirements 
Attendance requirements have been met. 

Entry 

requirements 
Entry is open. Refer to Generic Entry Requirements listed on Page 30. 

Programme structure 

Will vary with course(s) chosen 

 

 

 
 
 
 
Certificate of Proficiency (COP)    

MOE Code NTCOP NZQF Level Depends on Course Duration Depends on Course 

Delivery Depends on Course 

Aim Applicants who wish to register for one or more courses in a Northland Polytechnic qualification but who do not 

intend to complete the whole qualification may apply to enrol for the Northland Polytechnic Limited Certificate of 

Proficiency with approved course components.  

Award(s) A Record of Attainment will be provided to the student on the successful completion of the approved course(s).  

The Record of Attainment will list the completed course(s).  

Completion 

requirements 

Students accepted into an approved COP programme of study will adhere to the requirements pertaining to entry, 

pre and Co-requisite, attendance and assessments for the courses they intend to study (i.e. the parent qualification) 

Credits 

toward other 

qualifications 

Credits obtained by COP may be, at a later stage, credited towards another programme of study. 

Entry 

requirements 
Entry is subject to the criteria for the parent qualification. 

Additional 

information 
A maximum of 120 credits may be attained towards a COP in any one academic year. 

Programme structure 

Will vary with course(s) chosen 
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National Certificate of Educational Achievement (NCEA) (Level 2) aligned with Vocational Pathways 

MOE Code NZ0973 Level 2 Duration 29 weeks Qual. version 1 

Delivery Full-time, Intramural   Intakes Semester 1 Programme version 1 

Strategic purpose 

NCEA (Level 2) is designed to enable access to the foundation skills required for employment.  People certificated 

at Level 2 have typically shown themselves able to integrate knowledge and skills to solve familiar problems; 

access and use available sources of information; and work in directed activity.  The qualification also provides a 

foundation for further study and knowledge and skills acquisition. 

Graduate profile 

Graduates will be able to: 

 Demonstrate basic operational knowledge and skills  

 Apply literacy and numeracy skills in their chosen field 

 Work as an entry level employee under general supervision 

 Show increasing responsibility for own learning and performance 

 Collaborate with others in the workplace 

Education 

pathway 

Graduates will be able to progress to further study at NZQF Level 3 or 4 in the Construction and Infrastructure 

sector or the Manufacturing and Technology sector. 

Employment 

pathway 

Graduates will be able to: 

 Work as an entry level employee in one of the sector industries 

or 

 Progress to industry training and work at Levels 3 or 4 

Award(s) NCEA (Level 2) Vocational Pathway – Construction and Infrastructure 

or 

NCEA (Level 2) Vocational Pathway – Manufacturing and Technology 

Awarded by NZQA, following application. 

Completion 

requirements 
Achieve at least 60 level 2 credits from Recommended Assessment Standards, including 20 Level 2 from Sector 

Related Standards plus meet literacy and numeracy requirements.  

Literacy and Numeracy Requirements are met if learners:  

 Have been awarded NCEA Level 1  

 Hold achievement standards that incorporate at least 10 literacy and 10 numeracy credits at Level 1 or 

above  

 Complete unit standards 26622-26627 successfully  

This programme has been accredited by NZQA. This programme is assessed against NZQF standards and credits gained will be reported to NZQA.  

Credits towards 

other 

qualifications 

Unit standards gained in this programme of study may be available towards other certificate level programmes 

in the same or similar sector. 

Entry 
requirements 

Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

2 years from initial enrolment 

Programme structure 

Note: A range of NZQA Unit Standards are offered as electives; the units offered may vary in each academic year. A full list of the unit standards 
that are available in the current academic year will be provided when the programme commences. 

Code Title Credits Level 

NCEP2 

Vocational Pathway – Construction and Infrastructure 

 Elementary Construction 

 Painting and Decorating 

 

1 - 3 

NCEP1 

Vocational Pathway – Manufacturing and Technology 

 Automotive Engineering 
 Mechanical Engineering 

 

1 - 3 

Literacy and Numeracy Unit standards: 
Code Title Credits Level 

26622 Write to communicate ideas for a purpose and audience 4 1 

26623 Use number to solve problems 4 1 

26624 Read texts with understanding 3 1 

26625 Actively participate in spoken situations 3 1 

26626 Interpret statistical information for a purpose 3 1 

26627 Use measurement to solve problems 3 1 

 
  



122 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

New Zealand Certificate in Adult and Tertiary Teaching (Level 5) 

MOE Code NZ2993 Level 5 Duration 1 semester (full time) Qual. version 1 

Delivery Online only, part-time option available Intakes Rolling intakes monthly Programme version 2 

Strategic purpose This qualification is for individuals aspiring to or in a career in adult and tertiary teaching or training, including 

vocational education and training.  

It is intended for those who already have a qualification or equivalent experience in their primary discipline e.g. 

a trade. It represents the base level qualification for a professional adult and tertiary teaching practitioner. 

Graduate profile Graduates of this qualification will be able to: 

 design for learning to meet specified learning outcomes in a variety of contexts 

 create and sustain a learner-centred teaching environment that respects learners’ mana and diverse 

backgrounds, and the wider educational and societal context 

 select and apply facilitation and teaching strategies appropriate to diverse learners 

 enhance learning through the application of assessment and moderation practices 

 critically evaluate and reflect on own professional practice and explore options to improve it 

Education 

pathway 

Graduates of this qualification may undertake further study towards Level 6 and above qualifications in adult 

and tertiary teaching. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge for roles such as: 

 vocational or workplace educator and trainer 

 academic staff member/tutor 

Award(s) New Zealand Certificate in New Zealand Certificate in Adult and Tertiary Teaching (Level 5) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Credits towards 

other 

qualifications 

There are opportunities for credit transfer between the New Zealand Certificate in Adult and Tertiary Teaching 

(Level 5) [Ref: 2993] and the New Zealand Certificate in Adult Literacy and Numeracy Education 

(Vocational/Workplace) (Level 5) [Ref: 2754]; or the New Zealand Certificate in Adult Literacy and Numeracy 

Education (Educator) (Level 5) [Ref: 2755] as there are both a common outcome and common literacy and 

numeracy elements. 

Entry 

requirements 
Applicants must: 

 Have achieved NCEA Level 2; or  

 Be able to demonstrate skills for tertiary study (including literacy and numeracy) that have been acquired 
through study, work and/or life experience. 

Other Requirements 

All applicants must be prepared to authorise a current police check to ensure suitability. 

All participants must be working with learners in a post-secondary environment and must meet the requirements 
of the Children’s Act 2014. 

International Students or applicants for whom English is not a first language must attain an IELTS Academic 

score of at least 6.5 in all bands or hold an equivalent score from a recognised alternative English proficiency 

test. 

Students who have achieved NCEA Level 3 University Entrance requirements are not required to provide evidence 

of English language skills. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

CVTT521 Learner-centred Practice 20 5 

CVTT522 Teaching Approaches for Learner Success 10 5 

CVTT523 Assessment and Moderation 15 5 

CVTT524 Perspectives on Teaching and Learning 15 5 

Course prescriptors 
Title Code Credits Level 

Learner Centred Practice CVTT521 20 5 

Aim: To enable the participant to be an effective facilitator of learning as appropriate to their teaching context. 

Work experience:90 hours 

Teaching Approaches for Learner Success CVTT522 10 5 

Aim: To enable the participant to develop a range of strategies that facilitate learning for diverse learner needs. 

Pre-requisite: CVTT521 Learner Centred Practice 

Work experience: 50 hours 

Assessment and Moderation CVTT523 15 5 

Aim: To enable participants to evaluate and improve assessment design and assessment practices within their teaching contexts 

Pre-requisite: CVTT521 Learner Centred Practice 

Work experience:75 hours 

Perspectives on Teaching and Learning CVTT524 15 5 

Aim: To enable participants to reflect on and integrate their dual professional roles as educator and vocational or industry expert and 

respond to learner needs appropriately 

Pre-requisite: CVTT521 Learner Centred Practice 

Work experience:75 hours 
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New Zealand Certificate in Adult Literacy and Numeracy Education (Vocational/Workplace) (Level 5) 

MOE Code NZ2754 Level 5 Duration 14 weeks Qual. version 1 

Delivery Online only, part time   Intakes Rolling intakes monthly Programme version 2 

Strategic purpose This qualification is for existing education practitioners who want to develop the literacy and numeracy skills of 

adult learners by embedding those skills into vocational or workplace programmes 

Graduate profile Graduates of this qualification will be able to: 

 design embedded literacy and numeracy strategies to enhance learner outcomes in a vocational or 

workplace programme 

 create and sustain a learner-centred teaching environment that respects learners’ mana and diverse 

backgrounds, and the wider educational and societal context, in order to facilitate quality learning 

 embed literacy and numeracy teaching and learning in a vocational or workplace programme with 

consideration of Aotearoa New Zealand’s unique context 

 use assessment and evaluation as tools to enhance student learning and own teaching practice in embedded 
literacy and numeracy teaching. 

Education 

pathway 

Graduates of this qualification may undertake further study towards other qualifications in adult and tertiary 

teaching at Level 5 and above. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge for roles such as vocational, workplace or other 

specific content educator, with the ability to embed literacy and numeracy within their programme 

Award(s) New Zealand Certificate in Adult Literacy and Numeracy Education (Vocational/Workplace) (Level 5) 

Completion 
requirements 

40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Credits towards 

other 

qualifications 

There are opportunities for credit transfer between the New Zealand Certificate in Adult Literacy and Numeracy 

Education (Vocational/Workplace) (Level 5) [Ref: 2754] and the New Zealand Certificate in Adult and Tertiary 

Teaching (Level 5) [Ref: 2993] 

Entry 

requirements 
Applicants must: 

 Have achieved NCEA Level 2; or 

 Be able to demonstrate skills for tertiary study (including literacy and numeracy) that have been acquired 

through study, work and/or life experience. 

Other Requirements 

All applicants must be prepared to authorise a current police check to ensure suitability. 

All participants must be working with learners in a post-secondary environment and must meet the requirements 

of the Children’s Act 2014. 

International Students or for whom English is not a first language must attain an IELTS score of at least 6.5 in 

all bands or hold an equivalent score from a recognised alternative English proficiency test. 

Students who have achieved NCEA Level 3 University Entrance requirements are not required to provide evidence 
of English language skills. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
5 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

CVTT521 Learner-Centred Practice 20 5 

ALNE500 Embedding Literacy and Numeracy 20 5 

Course prescriptors 
Title Code Credits Level 

Learner Centred Practice CVTT521 20 5 

Aim: To enable the participant to be an effective facilitator of learning as appropriate to their teaching context. 

Work experience: 90 hours 

Embedding Literacy and Numeracy ALNE500 20 5 

Aim: To enable the participant to be an effective facilitator of learning as appropriate to their teaching context. 

Pre-requisite: CVTT521 Learner Centred Practice 

Work experience: 120 hours 
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New Zealand Certificate in Agriculture (Level 4) 
Strands offered: Dairy Farming, Breeding Livestock Farming, and Non-Breeding Livestock Farming 

MOE Code NZ2212 Level 4 Duration 1 academic year Qual. version 3 

Delivery 
Full-time, Face to Face, and Blended.  

Part-time option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide the pastoral farming sector with individuals who have the skills and knowledge to take responsibility 

for the day-to-day operational management of a pastoral or arable farming production system. The 

qualification includes strands that enable people to specialise in a particular area within the farming industry. 

This qualification is targeted at people who are experienced workers in the agriculture industry and are looking 

to move into, or are at, a management level position in an agricultural production enterprise. 

Graduate profile 

Graduates of this qualification will be able to:  
 Coordinate agribusiness activities using appropriate technology and a range of effective communication and 

interpersonal skills 

 Benchmark a farm's physical performance against data from industry high performers to identify strategies 

for improving farm physical and financial performance  

 Produce routine management reports to inform decision making for a farm production system  

 Take responsibility for routine maintenance of vehicles, plant, machinery, and equipment  

 Implement and monitor a farm environmental plan 

Graduates of the Dairy Farming strand will also be able to:  

 Implement and monitor milk harvesting and milk quality plans  

 Implement and monitor a dairy livestock health plan  

 Implement and monitor a dairy livestock breeding plan 

 Implement and monitor a dairy livestock feeding plan 

Graduates of the Breeding Livestock Farming strand will also be able to:  

 Implement and monitor a breeding livestock health plan. 

 Implement and monitor a livestock breeding plan 

 Implement and monitor a breeding livestock feeding plan 

 Implement and monitor breeding livestock production plan  

Graduates of the Non-Breeding Livestock Farming strand will also be able to:  

 Implement and monitor a non-breeding livestock health plan  
 Implement and monitor a non-breeding livestock feeding plan 

 Implement and monitor a non-breeding livestock production plan 

Education pathway This programme leads to higher level New Zealand qualifications in the agricultural sector. 

Employment/ 
Cultural/Community 

pathway 

Graduates of this qualification may be employed in supervisory roles within the pastoral or arable farming 

industries e.g. dairy herd manager, senior stockperson 

Award(s) New Zealand Certificate in Agriculture (Level 4) (with strand in Dairy Farming, Breeding Livestock Farming, 

or Non-Breeding Livestock Farming)  

Completion 

requirements 
100 – 125 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits 

are not reported to NZQA. 

Entry requirements All applicants must: 

 hold the New Zealand Certificate in Agriculture (Farming Systems) (Level 3) [Ref #:2220] or New Zealand 
Certificate in Agriculture (Level 3) with strands in Dairy Farming, and Meat and/or Fibre [Ref #3869] or 

demonstrate equivalent primary industry experience 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5 with 
no band score lower than 5 or an accepted international equivalence. 

International applicants may be required to undertake an internal NorthTec English language placement 

test to confirm their current level of English proficiency.  This will include writing and speaking components. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Core Compulsory courses  

4914.4001 Vehicles, Plant, Machinery and Equipment 10 4 

4914.4002 Benchmarking Performance 10 4 

4914.4003 Environmental Impacts 10 4 

4914.4004 Technology, Communication, Data and Reports 15 4 

Dairy Farming (core courses plus the following = 125 credits) 

4914.4005 Milk Harvesting and Quality Management 20 4 

4914.4006 Livestock Health Plan 20 4 

4914.4007 Livestock Breeding Plan 20 4 

4914.4008 Livestock Feeding Plan 20 4 

Breeding Livestock Farming (core courses plus the following = 120 credits) 

4914.4006 Livestock Health Plan 20 4 

4914.4007 Livestock Breeding Plan 20 4 

4914.4008 Livestock Feeding Plan 20 4 

4914.4009 Livestock Production Plan 15 4 

Non-Breeding Livestock Farming (core courses plus the following = 100 credits) 

4914.4006 Livestock Health Plan 20 4 

4914.4008 Livestock Feeding Plan 20 4 

49144009 Livestock Production Plan 15 4 
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Course prescriptors 

Title Code Credits Level 

Vehicles, Plant, Machinery and Equipment 4914.4001 10 4 

Aim: To enable students to take responsibility for routine maintenance of vehicles, plant, machinery and equipment 

Benchmarking Performance 4914.4002 10 4 

Aim: To enable students to benchmark a farm’s physical performance against data from industry high performers and to identify 

strategies to improve farm physical and financial performance 

Environmental Impacts 4914.4003 10 4 

Aim: To enable students to implement and monitor a farm environmental plan. 

Technology, Communication, Data and Reports  4914.4004 15 4 

Aim: To enable students to apply effective interpersonal skills using appropriate technology to coordinate agribusiness activity and to 

produce informative management reports. 

Milk Harvesting and Quality Management 4914.4005 20 4 

Aim: To enable students to implement and monitor milk harvesting and milk quality. 

Livestock Health Plan 4914.4006 20 4 

Aim: To enable students to implement and monitor a livestock health plan. 

Livestock Breeding Plan 4914.4007 20 4 

Aim: To enable students to implement and monitor a livestock breeding plan. 

Livestock Feeding Plan 4914.4008 20 4 

Aim: To enable students to implement and monitor a livestock feeding plan. 

Livestock Production Plan 4914.4009 15 4 

Aim: To enable students to implement and monitor livestock production plan. 
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New Zealand Certificate in Agriculture (Farming Systems) (Level 3) 

MOE Code NZ2220 Level 3 Duration 26 weeks Qual. version 2 

Delivery Full-time, Intramural.   Intakes Semester 1  Programme version 2 

Strategic purpose To provide the pastoral farming sector with graduates who have a broad theoretical understanding of New 

Zealand pastoral farming systems and practical capability in the pastoral farming sector. 

The pastoral farming industry will benefit from being able to identify and recruit graduates who have an 

understanding of the key inputs into farming systems, and the wider context of the pastoral farming industry 

in terms of environmentally and financially sustainable farming practices. 

This qualification is designed to be flexible enough to reflect regional and industry variations in demand for 

skills. 

Graduates will be capable of working under limited supervision in the pastoral farming sector. 

Graduate profile Graduates of this qualification will be able to: 

 Apply theoretical knowledge of key farming inputs to pastoral farming systems;  

 Assist with key livestock production tasks in a pastoral farming context. 

 Use appropriate technology within pastoral farming systems. 

 Assess and minimise risk to self, others and equipment. 

 Apply knowledge of sustainable practices to pastoral farming systems. 

Education pathway This qualification may build on the New Zealand Certificate in Primary Industry Skills (Level 2) [Ref: 2218] or 

the National Certificate of Educational Achievement (Level 2) with Vocational Pathways in Primary Industries 

endorsement. 

This qualification may lead to the New Zealand Certificate in Agriculture (Level 4) with strands in Arable 

Farming, Dairy Farming, Breeding Livestock Farming and Non-Breeding Livestock Farming [Ref: 2212]. 

Employment/ 

Cultural/Community 

pathway 

Graduates of this qualification may be employed in a range of roles in pastoral farming enterprises requiring 

limited supervision, for example milk harvester, shepherd, dairy farm assistant or general farm hand. 

Award(s) New Zealand Certificate in Agriculture (Farming Systems) (Level 3) 

Completion 

requirements 
85 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported 
to NZQA  

Entry requirements Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3497.0001 Soil and Plant Nutrition 15 3 

3497.0002 Livestock Biology 15 3 

3497.0003 Livestock Handling 15 3 

3497.0004 Livestock Health and Welfare 15 3 

3497.0005 Sustainable Farming Systems and Technologies 15 3 

3497.0006 Safe Work Practices 10 3 

Course prescriptors 
Title Code Credits Level 

Soil and Plant Nutrition 3497.0001 15 3 

Aim: To enable students to gain knowledge of soils, and pasture plants and production. 

Livestock Biology 3497.0002 15 3 

Aim: To enable students to gain knowledge of livestock husbandry. 

Livestock Handling 3497.0003 15 3 

Aim: To enable students to gain knowledge and skills for livestock handling and production 

Livestock Health and Welfare 3497.0004 15 3 

Aim: To enable students to gain knowledge and skills for livestock maintenance and monitoring 

Sustainable Farming Systems and Technologies 3497.0005 15 3 

Aim: To enable students to gain knowledge and skills to apply sustainable farming practices, innovations and technologies 

Safe Work Practices 3497.0006 15 3 

Aim: To enable students to gain knowledge and skills to assess and minimise risk to self, others, and equipment 
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New Zealand Certificate in Apiculture (Level 4)  

MOE Code NZ2224 Level 4 Duration 1 Semester (full-time) Qual. Version 2 

Delivery 
Full-time, Intramural Face to Face, Distance 

(Online), and Blended.  Part-time option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide the apiculture industry with individuals who have the knowledge 

and skills to supervise and oversee a viable apiculture business.  

This qualification is for people who are single source, comb, or medical grade manuka honey producers; 

pollination service providers; or self-marketing producers. 

Graduates will be able to work independently and could supervise others. 

Graduate profile 

Graduates of this qualification will be able to: 

 Implement and monitor annual and seasonal beehive management plans. 

 Implement and monitor a plan for the management of exotic and endemic pests and diseases in the beehive. 

 Implement and monitor a Risk Management Programme for safe beehive products. 

 Analyse beehive management and pest and disease management plans, and recommend improvements. 

Education pathway This qualification may lead onto the New Zealand Certificate in Apiculture (Level 4) (Queen Bee Rearing) [Ref: 

2225] or other qualifications in small business management at a higher level. 

Employment/ 

Cultural/Community 

pathway 

Graduates of this certificate can work as an independent beekeeper or as a supervisor or leading hand in a 

commercial beekeeping operation. 

Award(s) New Zealand Certificate in Apiculture (Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not 

reported to NZQA  

Entry requirements All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 
 be physically able to complete the programme specific outcomes 

 have completed New Zealand Certificate in Apiculture (Level 3) or have equivalent knowledge and experience 

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5.5 with 

no band score lower than 5, or an accepted international equivalence. 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4920.4001 Plants, Pollination and Nutrition 15 4 

4920.4002 Bee Diseases and Management Plan 15 4 

4920.4003 Seasonal Management and Food Safety 15 4 

4920.4004 Beehive Product Production and Business Strategy  15 4 

Course prescriptors 

Title Code Credits Level 

Plants, Pollination and Nutrition 4920.4001 15 4 

Aim: To introduce learners to the relationships between bees and flowering plants and the importance that plants play in providing food 

for bees. 

Bee Diseases and Management Plan 4920.4002 15 4 

Aim: To enable learners to recognise bee diseases, pests and disorders and manage these throughout the beekeeping season. 

Seasonal Management and Food Safety 4920.4003 15 4 

Aim: To enable learners to develop a seasonal management plan for the operation of apiaries and beehives, and to implement this plan 

over a beekeeping season. 

Beehive Product Production and Business Strategy  4920.4004 15 4 

Aim: To enable learners to understand the production and processing of a range of beehive products; and to analyse an apiculture 

business and develop a business strategy for a new market 
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New Zealand Certificate in Apiculture (Level 3) 

MOE Code NZ2223 Level 3 Duration 1 semester (full-time) Qual. version 2 

Delivery 
Full-time, Intramural; Part-

time available 
Intakes 

Semesters 1 and 2 

(depending on location) 

Programme 

version 
2 

Strategic purpose The purpose of this qualification is to provide the apiculture industry with individuals who have the skills and 

knowledge to work safely and effectively as an assistant beekeeper.  

This qualification is for people who are either intending to work or are working in the apiculture industry.  

Graduates will be able to work under limited supervision. 

Graduate profile Graduates of the qualification will be able to: 

 maintain, manipulate and operate beehives to produce quality products 
 assist to transport beehives and bee products, and establish hives in new sites 

 apply knowledge of pest and disease control methods to carry our beehive disease management plans 

Education pathway This qualification may lead onto the New Zealand Certificate in Apiculture (Level 4) [Ref: 2224], or the New 

Zealand Certificate in Apiculture (Level 4) (Queen Bee Rearing) [Ref: 2225]. 

Employment/ 

Cultural/Community 

Pathway 

Graduates of this qualification may be employed as an assistant beekeeper for a commercial operator. 

Award(s) New Zealand Certificate in Apiculture (Level 3) 

Completion 

requirements 
65 credits, as listed in Programme Structure 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific Regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

AP301000 Beekeeping Fundamentals 15 3 

AP301001 Manipulating Hives 20 3 

AP301002 Beehive Disease Management Planning 15 3 

AP301003 Beehive Disease Management Control 15 3 

Course prescriptors 
Title Code Credits Level 

Beekeeping Fundamentals AP301000 15 3 

Aim: To introduce students to current apiculture industry regulations, the fundamentals of beekeeping, and equipment required for 

working with a beehive. 

Manipulating Hives AP301001 20 3 

Aim: To provide students with the knowledge and skills required to establish, manage and manipulate bee colonies including honey 

extraction. 

Beehive Disease Management Planning AP301002 15 3 

Aim: To provide students with the fundamental skills and knowledge to correctly identify beehive diseases, pests, and disorders as part 

of a disease management plan. 

Beehive Disease Management Control AP301003 15 3 

Aim: To provide students with the basic practical skills and knowledge to control and/or eliminate beehive diseases, pests, and disorders 

as part of a disease management plan. 
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New Zealand Certificate in Applied Science (Level 4) 

MOE Code NZ2551 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery Full-time, Intramural.   Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose To provide individuals with broad operational and theoretical knowledge in science, technology, engineering, 

and/or mathematics for employment and/or progression to higher-level qualifications. 

The qualification will also identify for the science, technology, engineering, and/or mathematics-related sectors 

in Aotearoa New Zealand those employees who are able to work with broad supervision in entry-level operational 

positions in manufacturing and regulatory industries, field work, research and development 

Graduate profile Graduates of this qualification will be able to: 

 Apply scientific principles and collect and examine scientific data to carry out routine tasks in an operational 
or research context 

 Contribute collaboratively to a team in a science, technology, engineering, and/or mathematics-related 

workplace 

 Apply health and safety principles relevant to a science, technology, engineering, and/or mathematics-

related workplace 

Education 

pathway 
This qualification can build on the New Zealand Certificate in Applied Science (Level 3) [Ref: 2550]. 

This qualification leads to the New Zealand Diploma in Applied Science (Level 5) [Ref: 2552] and further study 

at levels 5, 6 or 7 in a wide range of technology, engineering, health or science-related disciplines. 

Employment 

pathway 
Graduates of this certificate can work with supervision in entry-level positions in science and technology-related 

fields of work including manufacturing and regulatory industries, fieldwork, research and development. 

Award(s) New Zealand Certificate in Applied Science (Level 4) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 

Applicants must meet at least one of the following criteria: 

 Achieved NCEA Level 2 (80 credits at level 2 including 30 credits from Subfield Science at Level 2, 10 

literacy credits at Level 2 and 10 numeracy credits at Level 2); 

 Achieved the New Zealand Certificate in Applied Science (Level 3) or equivalent; 
Or 

 Can provide verifiable evidence of relevant work life experience that indicates the ability to meet the 

requirements of this certificate.  Such evidence could include details of roles/responsibilities undertaken, 

interpersonal skills, other achievements and referee statements.  Admission under this provision requires 

approval from the Academic Lead.  

International Students for whom English is not a first language must attain an IELTS score of 5.5 with no band 

score lower than 5 or hold an equivalent score from a recognised alternative English proficiency test. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

CDSS400 Professional Skills in Science 1 15 4 

CDSD400 Making Sense of Data 15 4 

CDBI400 Bioscience in Industry 1 15 4 

Elective courses – choose one 

CDSE400 Introduction to Science and the Environment 15 4 

CICT400 Introduction to Information Technology 15 4 

CICT410 Practical Skills in ICT 15 4 

DICT440 Introduction to Programming 15 4 

Or courses at Level 4 from other approved programmes with the approval of the Pathway Manager 

Course prescriptors 
Title Code Credits Level 

Professional Skills in Science 1 CDSS400 15 4 

Aim: To enable students to place their science-specific skills and knowledge within a professional context. 

Making Sense of Data CDSD400 15 4 

Aim: To enable students to inform decision-making in industrial or research settings based on the collection, formatting and examination 

of data. 

Bioscience in Industry 1 CDBI400 15 4 

Aim:   To enable students to develop foundation skills in applied science relevant to a range of industrial settings. 

Introduction to Science and the Environment CDSE400 15 4 

Aim: To enable students to apply fundamental science-specific skills and knowledge within multiple frameworks of environmental 

understanding. 

Introduction to Information Technology CICT400 15 4 

Aim: To provide students with an introduction to the hardware, operating systems and peripherals of a computing system. 

Practical Skills in ICT CICT410 15 4 

Aim: To provide students with various practical computing skills and an understanding of safety and security issues in the computing 

environment. 

Introduction to Programming DICT440 15 4 

Aim: To introduce students to the basic concepts of scripting and programming and to the processes of program development. 
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New Zealand Certificate in Applied Science (Level 3) 

MOE Code NZ2550 Level 3 Duration 1 semester  Qual. version 1 

Delivery Full-time, Intramural.   Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose To provide students with introductory operational and theoretical knowledge in science, technology, engineering 

and mathematics for employment and/or progression to higher-level qualifications. 

The qualification will also identify for the science and technology-related sectors in Aotearoa New Zealand those 

employees who are able to undertake supervised tasks in entry-level operational positions in manufacturing and 

regulatory industries, field work, research and development. 

Graduate profile Graduates of this qualification will be able to: 

 Apply scientific principles and collect, record, and process data to carry out basic tasks in an operational 

and/or research context  

 Work collaboratively in a team in a science, technology, engineering and/or mathematics-related workplace 

 Meet health and safety responsibilities relevant to a science, technology, engineering and/or mathematics 
related workplace 

Educational 

outcomes 

This qualification may lead to further study in high-level qualifications in a wide range of technology, engineering, 

health or science-related disciplines. 

Employment 

outcomes 

Graduates of this certificate can work with supervision as assistants in entry-level operational positions in 

science, technology, engineering, and/or mathematics - related fields of work including manufacturing and 

regulatory industries, field work, research and development. 

Award(s) New Zealand Certificate in Applied Science (Level 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is assessed against NZQF standards and credits gained will be 

reported to NZQA. 

Credits towards 

other 

qualifications 

Standards achieved as part of this qualification may be credited towards completion of NCEA Level 3 and 

University Entrance. 

Entry 

requirements 

Applicants must meet the following criteria: 

 Achieved NCEA Level 2 (with at least 12 credits in a STEM subject) or equivalent; 
Or 

 Can provide verifiable evidence of relevant work life experience that indicates the ability to meet the 
requirements of this certificate.  Such evidence could include details of roles/responsibilities undertaken, 

interpersonal skills, other achievements and referee statements.  Admission under this provision requires 

approval from the Academic Lead. 

International Students for whom English is not a first language must attain an IELTS score of 5.5 with no band 

score lower than 5 or hold an equivalent score from a recognised alternative English proficiency test. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Note: Standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory course  

3484.3001 Professional Skills in Science 15 3 

Elective courses – 45 credits required 

3484.3002 Introduction to Health Sciences 30 3 

3484.3003 Medical Laboratory Technology and Applied Sciences 15 3 

3484.3004 Making Sense of Data 15 3 

3484.3005 Introduction to Software Development 15 3 

3484.3006 Environmental Engineering and Sustainability 15 3 

3484.3007 Maths for Engineering 15 3 

Course prescriptors 
Title Code Credits Level 

Professional Skills in Science 3484.3001 15 3 

Aim: To enable students to demonstrate Science, Technology, Engineering, Maths (STEM) workplace knowledge and skills.  

Students will be assessed against standards: 91528, and 91529 

Introduction to Health Sciences 3484.3002 30 3 

Aim: To enable students to gain an introductory understanding of human biology, biochemistry, physiology, health and disease. 

Students will be assessed against standards: 91461, 91463, and 91464 

Medical Laboratory Technology and Applied Science 3484.3003 15 3 

Aim: To enable the student to acquire knowledge and associated practical skills in laboratory technology.  

Students will be assessed against standards: 91387, 91388, 91604, and 91607 

Making Sense of Data 3484.3004 15 3 

Aim: To enable students to apply knowledge and skills relating to data analysis, data security and statistics in a project based 
environment.  

Students will be assessed against standards: 91580, 91582, and 91583 

Introduction to Software Development 3484.3005 15 3 

Aim: To enable students to develop skills in programing and software development and an understanding of network technologies and 

administration.  

Students will be assessed against standards: 91637, 91641, and 91642 

Environmental Engineering and Sustainability 3484.3006 15 3 

Aim: To enable students to develop environmental science and engineering skills in order to improve and sustain the natural 

environment.  

Students will be assessed against standards: 90828, 90832, and 91735 

Maths for Engineering 3484.3007 15 3 

Aim: To enable students to apply mathematical knowledge in an engineering context.  

Students will be assessed against t standards: 91575, 91578, and 91579 
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New Zealand Certificate in Arts and Design (Level 4) 

MOE Code NZ2627 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose This qualification is designed primarily for school leavers and also for adults who can demonstrate introductory 

skills and experience in arts, crafts and/or design. 

The creative industries and cultural sector in Aotearoa New Zealand will benefit from graduates who can 

produce, analyse and present work in arts, craft and/or design contexts. 

Graduate profile Graduates of this qualification will be able to: 

 Apply fundamental practical, conceptual and research skills in the production of arts, craft and/or design work. 

 Select and apply creative processes, methods and technologies to solve problems in response to a brief. 

 Manage projects/briefs under broad guidance, apply standard work practices, and describe potential education 

and employment pathways in arts, craft and/or design. 

 Select and present work in context, communicate ideas, and analyse work within conventions and contexts in 

arts, craft and/or design. 

Education 

pathway 
The qualification provides a pathway from: 

 New Zealand Certificate in Digital Media and Design (Level 3) [Ref: 2628] 

 New Zealand Certificate in Arts and Design (Level 3) [Ref: 2626] 

The qualification provides a pathway to higher-level diploma or degree-level study in arts and design, such as 

the New Zealand Diploma in Arts and Design (Level 5) [Ref: 2636]. 

Employment 
pathway 

Graduates of this qualification will have the skills and knowledge to fill junior assistant and/or support roles in 

arts and/or creative industries, such as designers, technicians, machinists, or salespeople. 

Award(s) New Zealand Certificate in Arts and Design (Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (of applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4888.0001 Art / Design History 15 4 

4888.0002 Creative Methodology 15 4 

Elective courses – select two 

4888.0003 Visual Arts Studio 15 4 

4888.0004 Fashion Design Not currently offered 15 4 

4888.0005 Graphic Design 15 4 

4888.0006 Photography Not currently offered 15 4 

4888.0007 Digital Media 15 4 

Course prescriptors 
Title Code Credits Level 

Art / Design History 4888.0001 15 4 

Aim: To provide students with an introduction to national and international art/design practice including key historical principles, contexts 

and conventions. 

Creative Methodology 4888.0002 15 4 

Aim: To develop technical and conceptual creative skills through the selection and application of tools, techniques and processes 

appropriate to a directed art/design brief. 

Visual Arts Studio 4888.0003 15 4 

Aim: To allow students to gain knowledge and experience of working in two and three-dimensional forms and, through a variety of 

visual arts mediums, explore physical, and conceptual space. 

Fashion Design Not currently offered 4888.0004 15 4 

Aim: To allow students to gain technical and conceptual skills within the specialisation of fashion design 

Graphic Design 4888.0005 15 4 

Aim: To allow students to gain technical and conceptual skills within the specialisation of graphic design. 

Photography Not currently offered 4888.0006 15 4 

Aim: To allow students to gain technical and conceptual skills within the specialisation of photography. 

Digital Media 4888.0007 15 4 

Aim: To allow students to gain technical and conceptual skills within the specialisation of digital media.  
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New Zealand Certificate in Automotive Electrical Engineering (Level 4) 

MOE Code NZ3460 Level 4 Duration 3 academic years Qual. Version 2 

Delivery 
Full-time, Face to Face, Distance (Online), 

and Blended.  Part-time option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide the automotive electrical engineering industry with individuals who can work independently and have 

attained the knowledge and skills required to safely and effectively diagnose and repair electrical and electronics 

faults in a range of vehicles or machines. The qualification has been designed for individuals who are interested 

in a career as an automotive electrical technician. 

Graduate profile 

Graduates of this qualification will be able to: 

 Contribute to workplace safety and maintain a safe and effective workplace. 

 Diagnose and repair or replace sensors and actuators, control units and associated wiring and communication 

networks in a range of vehicles or machines. 

 Use specialist tools and electrical component diagrams to locate, repair and replace electrical or electronic 
components in a range of vehicles or machines. 

 Install a range of electrical or electronic accessory systems 

Education pathway This qualification leads to the New Zealand Certificate in Automotive Electrical Engineering (Level 5) [Ref #3461] 

Employment/ 

Cultural/Community 

pathway 

Graduates will be able to work in a range of workplaces that involve diagnosing and repairing automotive 

electrical and electronic faults, for example as an automotive electrical technician. 

Award(s) New Zealand Certificate in Automotive Electrical Engineering (Level 4) 

Completion 

requirements 
190 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements All applicants must: 

 Have successfully completed New Zealand Certificate in Automotive Engineering (Level 3) [Ref: 3097] or 

have equivalent knowledge and skills  
 Be employed in an automotive workplace, which is operating at a commercially acceptable industry standard 

and will require the apprentice, employer and provider to enter into a training agreement. 

 Be physically able to complete the programme specific outcomes 

Applicants for whom English is not a first language must have an IELTS Academic score of 5.5 with no band 

score lower than 5.0; or an accepted international equivalence. 

It is recommended applicants: 

 Have a current workplace first aid certificate before enrolment 

 Achieve a Class 1 licence before programme completion. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4912.4001 Effective Workplace Maintenance and Safety 15 4 

4912.4002 Steering and Suspension 15 4 

4912.4003 Braking and Electronic Control 15 4 

4912.4004 Heating Ventilation and Air Conditioning 15 4 

4912.4005 Starting, Charging and Batteries 20 4 

4912.4006 Petrol Fuel and Emission Control Systems 15 4 

4912.4007 Body Control Electronics and System Software 20 4 

4912.4008 Safety Systems 15 4 

4912.4009 High Voltage Systems 15 4 

4912.4010 Driveline Systems 15 4 

4912.4011 Diesel Fuel and Emission Control Systems 15 4 

4912.4012 Electrical Systems 15 4 

Course prescriptors 

Title Code Credits Level 

Effective Workplace Maintenance and Safety 4912.4001 15 4 

Aim: To apply knowledge to monitor the automotive workplace to maintain a safe and effective workplace, and respond to issues as 

required. 

Steering and Suspension 4912.4002 15 4 

Aim: To apply knowledge and skills to diagnose and repair faults in steering and suspension electronic control systems. 

Braking and Electronic Control 4912.4003 15 4 

Aim: To acquire the skill set necessary to diagnose and repair faults in braking electronic control systems. 

Heating Ventilation and Air Conditioning 4912.4004 15 4 

Aim: To be able to locate, repair and/or replace electronic faults in heating, ventilation and air conditioning systems. 

Starting, Charging and Batteries 4912.4005 20 4 

Aim: To apply knowledge and skills to diagnose and repair electronic faults in starting, charging and battery systems. 

Petrol Fuel and Emission Control Systems 4912.4006 15 4 

Aim: To be able to acquire the skill set necessary to diagnose and repair electronically controlled petrol fuel and emission systems. 
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Body Control Electronics and System Software 4912.4007 20 4 

Aim: To apply their knowledge and skills to diagnose and repair faults in electronic body control systems, and configure and customise 

system software. 

Safety Systems 4912.4008 15 4 

Aim: To be able to acquire the skill set necessary to diagnose and repair faults in electronically controlled safety systems. 

High Voltage Systems 4912.4009 15 4 

Aim: To apply their knowledge and skills to service and repair faults in electronically controlled high voltage systems. 

Driveline Systems 4912.4010 15 4 

Aim: To apply their knowledge and skills to diagnose and repair faults in electronically controlled drive trains. 

Diesel Fuel and Emission Control Systems 4912.4011 15 4 

Aim: To acquire the skill set necessary diagnose and repair faults in electronically controlled hydraulic system. 

Electrical Systems 4912.4012 15 4 

Aim: To gain their knowledge and skills to design, build, install, test and modify a range of electrical systems to vehicles. 
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New Zealand Certificate in Automotive Engineering (Level 3) 
Specialism offered: Light 

MOE Code NZ3097 Level 3 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural Intakes Semester 1  Programme version 4 

Strategic purpose This qualification provides the automotive industry with individuals who can service general automotive systems.  

The qualification is designed for people who are beginning a career in the industry.  

Graduates of this qualification will be able to work under limited supervision. 

Graduate profile Graduates will be able to: 

 Follow workplace policies, procedures and relevant regulations to work safely and effectively in an 

automotive workshop. 
 Use tools and equipment to complete basic workshop engineering tasks. 

 Apply fundamental automotive engineering knowledge to service engine, and driveline systems. 

 Check operation of, and perform minor repairs on, electrical and electronic systems 

 Apply fundamental automotive engineering knowledge to service steering, suspension and brake systems. 

Education pathway This qualification can lead to level 4 qualifications in automotive engineering.   

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to work in an entry-level position in the 

automotive industry. 

Award(s) New Zealand Certificate in Automotive Engineering (Level 3) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme may be partially assessed against NZQF standards and credits 

gained for the standards will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
5 years from initial enrolment 

Note #1: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Note #2: Students complete either Programme of Study #1 or Programme of Study #2.  There is no option to complete courses from both 

programmes of study. 

 

Programme structure – Programme of Study #1 
Code Title Credits Level 

Core Compulsory courses  

3507.3001 Automotive Workshop Safety 10 3 

Light Specialism courses  

3507.3002 Workshop Engineering Tools and Equipment 15 3 

3507.3003 Light and Motorsport Engines and Cooling Systems 15 3 

3507.3004 Automotive Engine Tuning and Fuel Systems 10 3 

3507.3005 Light Automotive Brakes and Steering 25 3 

3507.3006 Automotive Transmission and Driveline Systems 15 3 

3507.3007 Automotive Electrical Technology 10 3 

3507.3008 Automotive Electronic and HVAC Systems 20 3 

Course prescriptors 
Title Code Credits Level 

Automotive Workshop Safety 3507.3001 10 3 

Aim: Follow workplace policies, procedures and relevant regulations to work safely and effectively in an automotive workshop. 

Students may be assessed again unit standards: 3856, 29579, and 29580 

Workshop Engineering Tools and Equipment 3507.3002 15 3 

Aim: Use tools and equipment to complete basic workshop engineering tasks. 

Students may be assessed against unit standards: 21671, 21685, 21859, 21684, and 30475 

Light and Motorsport Engines and Cooling Systems 3507.3003 15 3 

Aim: To enable students to describe engine operation and carry out an engine overhaul and service an engine cooling system. 

Students may be assessed against unit standards: 244, 15446, 30479,30478, and 30480 

Automotive Engine Tuning and Fuel Systems 3507.3004 10 3 

Aim: To enable students to describe and diagnose engine tuning and fuel systems. 

Students may be assessed against unit standards: 243, 30436, 30574, and 30886 

Light Automotive Brakes and Steering 3507.3005 25 3 

Aim: Apply fundamental automotive engineering knowledge to service steering, suspension and brake systems. 

Students may be assessed against unit standards: 229, 21722, 21720, 21869, 24410, 24411, 30517, 30568, 30519, 30566, and 30518 

Automotive Transmissions and Driveline Systems 3507.3006 15 3 

Aim: To enable students to describe the function, purpose and location of transmissions and service systems. 

Students may be assessed against unit standards: 920, 30560, 30561, and 30562 

Automotive Electrical Technology 3507.3007 10 3 

Aim: To develop students’ knowledge of electrical principles in vehicle circuits. 

Students may be assessed against unit standards:30558, 30571, 30563, 30556 

Automotive Electronic and HVAC Systems 3507.3008 20 3 

Aim: To enable students to describe and service electronic circuits and demonstrate knowledge of HVAC systems. 

Students may be assessed against unit standards: 22799, 24148, 30573, 30572, 30565, and 31056 

 
Programme structure – Programme of Study #2 
Code Title Credits Level 

Core Compulsory courses  

3507.3009 Automotive Workshop Safety 10 3 

3507.3010 Basic Workshop Engineering Tasks, Tools and Equipment 15 3 

3507.3011 Engines 15 3 
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3507.3012 Engine Systems 10 3 

3507.3013 Driveline Systems 10 3 

3507.3014 Electrical and Electronics 15 3 

3507.3015 Starting and Charging Systems 10 3 

3507.3016 Electronic Controls, High Voltage Systems and HVAC 10 3 

3507.3017 Brake Systems 10 3 

3507.3018 Steering and Suspension Systems 15 3 

Course prescriptors 
Title Code Credits Level 

Automotive Workshop Safety 3507.3009 10 3 

Aim: Students will identify and consistently apply policies, procedures and regulations that ensure safe and effective working practices 

when undertaking work in an automotive workshop. 

Basic Workshop Engineering Tasks, Tools and Equipment 3507.3010 15 3 
Aim: Students will use hand and power tools and workshop engineering equipment to complete basic automotive engineering workshop 

tasks. 

Engines 3507.3011 15 3 

Aim: Students will identify the components of an engine; strip, measure and reassemble and start an engine as well as carry out tuning, 

including ignition systems for four stroke petrol and diesel engines. 

Engine Systems 3507.3012 10 3 

Aim: Students will describe the function, purpose and location of engine systems and undertake basic servicing of engine systems. 

Driveline Systems 3507.3013 10 3 

Aim: Students will describe the function, purpose and location of driveline systems and undertake basic servicing of driveline systems. 

Electrical and Electronics 3507.3014 15 3 
Aim: Students will understand and identify automotive electrical and electronic principles as well as carry out basic checks and repairs 

on wiring and lighting systems. 

Starting and Charging Systems 3507.3015 10 3 

Aim: Students will identify the function and purpose of starting and charging systems as well as use appropriate tools and processes to 

check the operation of starting and charging systems. 

Electronic Controls, High Voltage Systems and HVAC 3507.3016 10 3 

Aim: Students will understand the function and purpose of control systems, use appropriate tools and processes to check the operation 

of electronic control systems as well as understand the operation and safety processes of high voltage systems. 

Brake Systems 3507.3017 10 3 

Aim: Students will identify the function, purpose and location of brake systems and use appropriate tools and processes to service brake 

systems. 

Steering and Suspension Systems 3507.3018 15 3 

Aim: Students will identify the function, purpose and location of steering and suspension systems and use appropriate tools and processes 

to service steering and suspension systems. 
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New Zealand Certificate in Baking (Generalist) (Level 4) 

MOE Code NZ1842 Level 4 Duration 1 academic year Qual. version 3 

Delivery 
Full-time, Face to Face and 

Blended.  Part-time option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide the baking sector with graduates who are able to produce a range of baking products under broad 

guidance. Graduates will be able to demonstrate safe work practices and significant responsibility for the 

production quality of a broad range of bakery products. They are also able to take responsibility for their 

own learning and progression. 

Graduate profile 

Graduates will be able to: 

 Produce a range of bakery products, including biscuits, breads, cakes and pastries to agreed standards 

under broad guidance.  

 Apply the basic principles of bakery science and quality management across a range of bakery products.  

 Demonstrate the principles of health and safety hygiene standards required in the baking industry. 
 Manage self and/or team to meet production targets.  

 Safely operate and maintain a range of equipment and machinery in production of bakery products.  

 Apply a range of effective communications and interpersonal skills required in the baking industry 

including literacy and numeracy skills required to monitor and report on quality and production targets. 

Education pathway Graduates of this qualification may progress to the New Zealand Diploma in Baking (Level 5) [Ref#1844] 

Employment/ 

Cultural/Community 

pathway 

Graduates of this qualification will be able to work in introductory roles in craft bakeries, cake shops, café 

or factory (plant) operations. 

Award(s) New Zealand Certificate in Baking (Generalist) (Level 4) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry requirements All applicants must hold either NCEA Level 2 OR a New Zealand qualification in Level 3 Baking or Cookery. 

English language requirements: 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score 

lower than 5; or an accepted international equivalence, completed within the last two years of the time of 

enrolment. 

International applicants may be required to undertake an internal NorthTec English language placement 

test to confirm their current level of English proficiency.  This will include writing and speaking components 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be 

in accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4922.4001 Principles of Baking 30 4 

4922.4002 Bakery Café Skills 30 4 

4922.4003 Craft Baking Skills 30 4 

4922.4004 Proficiency in Baking 30 4 

Course prescriptors 

Title Code Credits Level 

Principles of Baking 4922.4001 30 4 

Aim: To enable students to learn appropriate health and safety and hygiene standards as well as appropriate quality management 

practices as they produce bakery goods using convenience products. 

Bakery Café Skills 4922.4002 30 4 

Aim: To enable students to learn to safely operate a range of bakery equipment and apply bakery science and quality management 

processes in the preparation and production of bakery goods. 

Craft Baking Skills 4922.4003 30 4 

Aim: To enable students to monitor and report on bakery processes and extend their skills and knowledge to prepare, cook and finish 

a range of craft bakery goods. 

Proficiency in Baking 4922.4004 30 4 

Aim: To enable students to work in teams to meet production targets, apply their bakery knowledge and skills, and demonstrate 

proficiency in prepare, cook and finish bakery goods. 
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New Zealand Certificate in Beauty Therapy (Level 4) 

MOE Code NZ3444 Level 4 Duration 1 academic year  Qual. version 1 

Delivery Full-time, Intramural.   Intakes Semester 1 Programme version 1 

Strategic purpose This qualification is designed to provide the beauty sector with therapists who have the skills and knowledge to 

analyse, plan and provide a broad range of beauty services. 

This qualification is intended for learners who have little or no prior learning or experience in beauty services. 

The beauty sector will benefit by having beauty therapists with the skills and knowledge to competently provide 

a range of beauty services. 

Graduates will be capable of working under broad guidance with a degree of self-management in a beauty 

therapy context. 

Graduate profile Graduates will be able to: 

 Implement professional standards and expectations relating to the beauty workplace including all relevant 

health, safety and hygiene obligations. 
 Undertake a full consultation with clients, build client rapport, and perform an in-depth need analysis for 

beauty services and product needs to develop a beauty treatment plan. 

 Apply knowledge of natural nail services, products, and tools, and related skills, to meet client’s needs in 

accordance with industry standards and current and emerging trends. 

 Apply knowledge of facial and skin care services, and related skills, to meet client’s needs, during and after 

treatment, in accordance with industry standards and current and emerging trends. 

 Apply knowledge of manual hair removal and body care services, and related skills, to meet client’s needs, 

during and after treatment, in accordance with industry standards and current and emerging trends. 

 Apply knowledge of relevant aspects of chemistry, physics and biology in a beauty services context to 

provide effective services and ensure client comfort and safety. 
 Provide nutritional advice specific to the skin, which is complementary for healthy skin, hair and nails.  

 Apply knowledge of skin and skin-related disease and disorders to identify symptoms and advise clients of 

possible implications in terms of proposed beauty services. 

 Provide reception and client sales services and carry out associated transactions and administration. 

 Contribute to the operation of a small beauty sector business or client base. 

Education 

pathway 

This qualification may build on the New Zealand Certificate in Makeup and Skin Care (Introduction) (Level 3), 

and may lead to the: 

 New Zealand Diploma in Beauty Therapy (Level 5) [Ref: 3445] 

 New Zealand Certificate in Spa Therapy (Level 5) [Ref: 3457] 

 New Zealand Diploma in Wellness and Relaxation Massage (Level 5) [Ref: 2740]. 

Employment 
pathway 

Graduates of this qualification may be employed in positions such as: Beauty therapist or Cosmetic product 
company representative 

Award(s) New Zealand Certificate in Beauty Therapy (Level 4) / City and Guilds Diploma in Beauty Therapy (Level 2) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must: 

• be at least 17 years old at the time the programme commences 

• have attained NCEA level 1 

• be able to understand follow, and respond to instructions given in English 

International applicants for whom English is not a first language must have an IELTS General or Academic score 

of 5.0 with no band score lower than 5.0; or an accepted international equivalence. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places, applicants will be selected based 

on evidence of interest, motivation and academic achievement.  

Applicants who have achieved the New Zealand Certificate in Makeup and Skin Care (Introduction) (Level 3) will 
be given preference.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4896.4001 Professional Practice 15 4 

4896.4002 Anatomy and Physiology 15 4 

4896.4003 Nail Services 15 4 

4896.4004 Facial Treatments 15 4 

4896.4005 Make Up Services 15 4 

4896.4006 Eye Works and Tanning 10 4 

4896.4007 Waxing Services 15 4 

4896.4008 Beauty Therapy Clinic 20 4 

Course prescriptors 
Title Code Credits Level 

Professional Practice 4896.4001 15 4 

Aim: To provide students with the theoretical knowledge and skills to work in the beauty industry as a professional beauty therapist. 

Anatomy and Physiology 4896.4002 15 4 

Aim: To enable students to develop an understanding of human anatomy and physiology to provide a theoretical foundation for both 

massage and beauty therapy.  Students may be assessed against unit standards 6401 and 6402 

Nail Services 4896.4003 15 4 

Aim: To provide students with knowledge of nail services, products, tools and related skills to industry standards 

Facial Treatments 4896.4004 15 4 

Aim: To provide students with knowledge and practice in manual facial therapy techniques and treatments to industry standards. 

Make Up Services 4896.4005 15 4 

Aim: To provide students with theoretical knowledge and skills in the practical applications of makeup products, services and techniques. 

Eye Works and Tanning 4896.4006 10 4 

Aim: To provide students with knowledge and practice of cosmetic enhancements to the eyes and body tanning to industry standards. 

Waxing Services 4896.4007 15 4 

Aim: To provide knowledge and practice of manual hair removal techniques to industry standards. 

Beauty Therapy Clinic 4896.4008 20 4 

Aim: To provide students with the opportunity to apply beauty therapy services in a supervised environment to industry standards   

Pre-requisites:  All other courses in the programme of study 
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New Zealand Certificate in Business (Accounting Support Services) (Level 4) 

MOE Code NZ2455 Level 4 Duration 18 weeks Qual. version 1 

Site(s) Online 

Delivery Full-time, Intramural.  Part-time option available Intakes Rolling intake 

Strategic purpose 
To provide New Zealand business entities with people who can carry out a broad range of accounting support 

services to work in a range of accounting support roles in business entities. 

Graduate profile 

Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Produce financial information using accounting software.  

 Operate the elements of accounting within the accounting cycle.  

 Calculate tax and prepare relevant returns.  

 Manage accounts payable and receivable.  

 Prepare payroll and related administration records.  

People skills 

 Collaborate and contribute to the achievement of team objectives. 

 Communicate financial information clearly to stakeholders. 

Affective skills 
 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

Business environment 

 Comply with internal policies, legislation and other external requirements for the entity. 

Education 

pathway 
Graduates of this qualification may progress to New Zealand Diploma in Business (with strands in Accounting, 
Administration and Technology, Leadership and Management, and Project Management) (Level 5) [Ref: 2459]; 

or other relevant industry qualifications 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to be employed in a variety of business entities 

in accounting support roles including: accounts officer, payroll officer, sole-charge administrator, accounts 
payable/receivable or accounts assistant.  Graduates will also be able to contribute to community groups in 

volunteer accounting functions. 

Award(s) New Zealand Certificate in Business (Accounting Support Services) (Level 4)  

Completion 

requirements 
50 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 
Applicants must meet one of the following criteria: 

 New Zealand Certificate in Business (Introduction to Small Business) (Level 3), or  

 New Zealand Certificate in Retail (Level 3), or  

 New Zealand Certificate in Business (Administration and Technology) (Level 3), or  

 NCEA (Level 2), or  

 A New Zealand Certificate in Foundation Studies (Level 2), or  

 A qualification at Level 2 or above, with evidence of literacy and numeracy abilities equivalent to NCEA 

(Level 1), or  

 Evidence of relevant knowledge and experience, including literacy and numeracy abilities equivalent to 

NCEA (Level 1). 

All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom English 

is not a first language must have an IELTS General or Academic score of 5.5 with no band score lower than 5; 

or an accepted international equivalence; or New Zealand Certificate in English Language (Applied) (Level 3) 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4909.4001 Accrual Accounting 15 4 

4909.4002 Accounting for Taxation 10 4 

4909.4003 Accounting Software 15 4 

4909.4004 Payroll 10 4 

Course prescriptors 
Title Code Credits Level 

Accrual Accounting 4909.4001 15 4 

Aim: To develop an understanding of the fundamentals and principles of accounting and apply these in a basic business context. 

Accounting for Taxation 4909.4002 10 4 

Aim: To calculate and report tax for a business entity. 

Pre-requisite: Accrual Accounting 

Accounting Software 4909.4003 15 4 

Aim: To set up and use accounting software, with an established Chart of Accounts, to process transactions and a range of financial 

reports for a GST registered entity. 

Pre-requisite: Accrual Accounting 

Payroll 4909.4004 10 4 

Aim: To collate and maintain payroll administration records and prepare a PAYE return in an ethical and culturally appropriate manner. 

Pre-requisite: Accrual Accounting 
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New Zealand Certificate in Business (Administration and Technology) (Level 4) 

MOE Code NZ2461 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time 

option available 
Intakes Kaitaia - Semester  2 Programme version 2 

Strategic purpose To provide New Zealand business entities with people who have business administration and technology skills 

to work in a range of office administration roles. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Select and apply business applications and technological devices to provide administrative services to meet 

business entity needs. 

 Perform financial calculations, process data, and produce information for business purposes. 

 Maintain administrative systems and processes and make recommendations for improvements, to meet 

business entity needs. 
People skills 

 Communicate to develop relationships with stakeholders. 

 Collaborate and contribute to the achievement of team objectives. 

 Select and apply customer service techniques, to consistently meet stakeholder expectations. 

Affective skills 

 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

 Manage self and organise others to contribute to the entity’s performance. 

 Work independently and show initiative for achieving goals.  

Business environment 

 Comply with internal policies, legislation and other external requirements for the entity. 

Education 
pathway 

This qualification may build on from: 
 National Certificate of Educational Achievement (NCEA) Level 1, 2 or 3; New Zealand Certificate in Business 

(Administration and Technology) (Level 3) [Ref: 2452]; New Zealand Certificate in Business (Introduction 

to Team Leadership) (Level 3) [Ref: 2453]; New Zealand Certificate in Business (Introduction to Small 

Business) (Level 3) [Ref: 2454]. 

Graduates of this qualification may progress to: 

 New Zealand Diploma in Business (with strands in Accounting, Administration and Technology, Leadership 

and Management, and Project Management) (Level 5) [Ref: 2459]; New Zealand Certificate in Business 

(Accounting Support Services) (Level 4) [Ref: 2455]; New Zealand Certificate in Business (Small Business) 

(Level 4) [Ref: 2457]; New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456]. 

 or may pathway into relevant industry certifications or other Level 4 or 5 qualifications. 

Award of this qualification may equip graduates towards achievement of Association of Administrative 

Professionals of New Zealand’s (AAPNZ) Provisional Certification. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to work, or gain employment, in a wide range 

of general office administration roles in a variety of sectors, under broad guidance. 

These may include a sole-charge role in a small business entity, senior receptionist, customer relationship roles, 

personal assistants and secretaries, lead administrator, front line customer service roles, call or contact centre 

operators, office support workers, web administrator, service desk coordinator. 

Award(s) New Zealand Certificate in Business (Administration and Technology) (Level 4) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Note: Students complete either Programme of Study #1 or Programme of Study #2.  There is no option to complete courses from both programmes of 
study. 

 
Programme structure – Programme of Study #1 
Code Title Credits Level 

Compulsory courses  

CBAT401 Team Leadership 10 4 

CBAT402 Financial Data 10 4 

CBAT403 Presenting Text in a Digital World 10 4 

CBAT404 Advanced Customer Relations 10 4 

CBAT405 Workplace Practices 10 4 

CBAT406 Applied Business solutions 10 4 

Course prescriptors 
Title Code Credits Level 

Team Leadership CBAT401 10 4 

Aim: To enable students to work collaboratively in a team to contribute to the ongoing performance of a business entity. 

Financial Data CBAT402 10 4 

Aim: To enable students to process financial data and produce business information to meet a business entity’s operational demands. 

Presenting Text in a Digital World CBAT403 10 4 

Aim: To enable students to select and use appropriate software applications to produce and present text and digital content for business 

entities. 

Advanced Customer Relations CBAT404 10 4 

Aim: To enable students to apply strategies to develop and maintain relationships with key stakeholders to contribute to the performance 

of the business entity. 

Workplace Practices CBAT405 10 4 

Aim: To enable students to use a range of administrative and technical skills in a workplace setting and prepare for progression in their 

career. 

Applied Business Solutions CBAT406 10 4 

Aim: To enable students to apply a range of efficient workflow solutions to contribute to the operational and administrative requirements 

of the business entity. 
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Programme structure – Programme of Study #2 
Code Title Credits Level 

Compulsory courses  

4891.4001 The Business Workplace 15 4 

4891.4002 Professional Administrator 15 4 

4891.4003 Financial and Data Management 15 4 

4891.4004 Executive Business Administration 15 4 

Course prescriptors 
Title Code Credits Level 

The Business Workplace 4891.4001 15 4 

Aim: To enable students to work in a professional business environment who can sustain and support administrative systems and 

processes in an ethical, social and culturally inclusive environment. 

Professional Administrator 4891.4002 15 4 

Aim: To enable students to respond to stakeholder requirements through utilising effective customer service strategies and creating 

complex documents. 

Financial and Data Management 4891.4003 15 4 

Aim: To enable students to process statistical data and perform financial calculations to meet the requirements of the business entity. 

Executive Business Administration 4891.4004 15 4 

Aim: To enable students to implement, support, and maintain administrative services and processes within the business entity in a 

culturally inclusive environment. 
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New Zealand Certificate in Business (Administration and Technology) (Level 4) – eCampus Delivery 

MOE Code NZ2461 Level 4 Duration 1 semester (full-time) Qual. version 2 

Delivery Online only Intakes Rolling intake monthly 

Strategic purpose To provide Aotearoa New Zealand with people who have business administration and technology skills to work 

in a range of office administration roles. 

Graduates of this qualification will be able to apply business technologies to perform a wide range of 
administrative duties and tasks under broad guidance, in accordance with ngā kaupapa o te Tiriti o Waitangi 

(the principles of the Treaty of Waitangi), and  in a multi-cultural environment 

Graduate profile Graduates of this qualification will be able to: 

 Select and apply business applications and technological devices to provide administrative services to meet 

business needs.  

 Process comprehensive data, produce detailed information, and perform detailed financial calculations for 

business purposes.  
 Maintain administrative systems and processes and make recommendations for improvements to meet 

business needs.  

 Collaborate and contribute to the achievement of team objectives.  

 Select and apply customer service techniques to consistently meet stakeholder expectations.  

 Behave professionally and ethically and in a socially and culturally responsible manner, and apply personal 

and interpersonal skills in administration roles, to support the performance of the entity. 

Education 
pathway 

Graduates of this qualification may progress to: 

 New Zealand Diploma in Business (with strands in Accounting, Administration and Technology, Human 

Resource Management, Leadership and Management, and Project Management) (Level 5) [Ref: 2459]; New 

Zealand Certificate in Business (Accounting Support Services) (Level 4) [Ref: 2455]; New Zealand 

Certificate in Business (Small Business) (Level 4) [Ref: 2457]; New Zealand Certificate in Business (First 

Line Management) (Level 4) [Ref: 2456]. 

 or may pathway into relevant industry certifications or other Level 4 or 5 qualifications. 

Award of this qualification may equip graduates towards achievement of Association of Administrative 

Professionals of New Zealand’s (AAPNZ) Provisional Certification. 

Employment 

pathway 
Graduates of this qualification may be employed in a wide range of general business administration roles in a 

variety of sectors, including business and cultural or community contexts. 

Award(s) New Zealand Certificate in Business (Administration and Technology) (Level 4) 

Completion 
requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 
requirements 

There are no academic entry criteria for this programme. International students must achieve a minimum IELTS 

requirement of an overall band score (academic) of 5.5 with no band score less than 5.0, from one test taken 

in the preceding two years. 

Selection 

information 
All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

AX430101 The Business Workplace 15 4 

AX430201 Professional Administrator 15 4 

AX430301 Financial and Data Management 15 4 

AX430401 Executive Business Administration 15 4 

Course prescriptors 
Title Code Credits Level 

The Business Workplace AX430101 15 4 

Aim: To enable students to work in a professional business environment who can sustain and support administrative systems and 

processes in an ethical, social and culturally inclusive environment. 

Professional Administrator AX0430201 15 4 

Aim: To enable students to respond to stakeholder requirements through utilising effective customer service strategies and creating 

complex documents. 

Financial and Data Management AX0430301 15 4 

Aim: To enable students to process statistical data and perform financial calculations to meet the requirements of the business entity. 

Executive Business Administration AX0430401 15 4 

Aim: To enable students to, implement, support and maintain administrative services and processes within the business entity in a 

culturally inclusive environment 
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New Zealand Certificate in Business (Administration and Technology) (Level 3) 

MOE Code NZ2452 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Kaitaia - Semester 1 Programme version 2 

Strategic purpose To provide New Zealand business entities with people who have introductory business administration and technology 

skills to work in a range of supervised general office administration roles. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

- Provide administrative and general office services using business technologies, to support everyday operational 

activities. 

- Perform financial calculations, process data and produce information for business purposes. 
People skills 

- Communicate effectively with stakeholders. 

- Work cooperatively within a team, and contribute to the achievement of objectives. 

- Select and apply customer service techniques, to meet stakeholder expectations. 

Cognitive skills 

- Apply effective problem-solving and decision-making for business purposes. 
Affective skills 

- Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

- Manage self effectively to contribute to performance of the entity. 

Business environment 

- Comply with internal policies, and legislation and other external requirements for business entities. 

Education 

pathway 

Graduates of this qualification may progress to: 

 New Zealand Certificate in Business (Administration and Technology) (Level 4) [Ref: 2461] 

 New Zealand Certificate in Business (Accounting Support Services) (Level 4) [Ref: 2455] 

 New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456] 

 New Zealand Certificate in Business (Small Business) (Level 4) [Ref: 2457] 
 New Zealand Certificate in Business (Introduction to Small Business) (Level 3) [Ref: 2454] 

 New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) [Ref: 2453] 

or may pathway into relevant industry certifications or other Level 3 or 4 qualifications. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to work or gain employment, in a wide range of 

supervised general office administration roles in a variety of sectors.   

These may include receptionist, data entry operator, front line customer service roles, call or contact centre 

operators, secretary, office support workers. 

Award(s) New Zealand Certificate in Business (Administration and Technology) (Level 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 
This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Selection 
information 

All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 
of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Note: Students complete either Programme of Study #1 or Programme of Study #2.  There is no option to complete courses from both programmes 

of study. 

Programme structure – Programme of Study #1 
Code Title Credits Level 

Compulsory courses 

CBAT301 Customer Relations 10 3 

CBAT302 Administration and Finance 10 3 

CBAT303 Business Organisation 10 3 

CBAT304 Business Communication 10 3 

CBAT305 Business Data Solutions 10 3 

CBAT306 Operation Essentials 10 3 

Course prescriptors 
Title Code Credits Level 

Customer Relations CBAT301 10 3 
Aim: To enable students to develop professional customer service techniques that are culturally, socially, and ethically appropriate within a 

business entity. 

Administration and Finance CBAT302 10 3 

Aim: To enable students to apply administration procedures which accurately support everyday operational and financial tasks in a business 

environment. 

Business Organisation CBAT303 10 3 

Aim: To enable students to produce administration services and business documents in accordance with policy and legislation. 

Business Communication CBAT304 10 3 

Aim: To enable students to use business technologies to communicate effectively in a global business environment 

Business Data Solutions CBAT305 10 3 

Aim: To enable students to manipulate business data to solve business problems. 

Operation Essentials CBAT306 10 3 

Aim: To enable students to contribute to a business entities performance utilising a variety of digital devices. 

 

Programme structure – Programme of Study #2 
Code Title Credits Level 

3496.AT307 Administration Essentials 15 3 

3496.AT308 Administration Professionals 15 3 

3496.AT309 The Practice 30 3 

Administration Essentials 3496.AT307 15 3 

Aim: To produce business documents to industry specifications. 

Administration Professionals 3496.AT308 15 3 

Aim: To provide professional administrators who demonstrate professional and ethical behaviour in a socially and culturally appropriate 

manner to provide proficient customer service. 

The Practice 3496.AT309 30 3 
Aim: Work professionally in a business entity to provide administrative and general services that support everyday operational activities. 

Pre-requisites: 3496.AT307 and 3496.AT308 
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New Zealand Certificate in Business (Administration and Technology) (Level 3) – eCampus Delivery 

MOE Code NZ2452 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery Online only Intakes Rolling intake (monthly) 

Strategic purpose To provide New Zealand business entities with people who have introductory business administration and 

technology skills to work in a range of supervised general office administration roles. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

- Provide administrative and general office services using business technologies, to support everyday 

operational activities. 

- Perform financial calculations, process data and produce information for business purposes. 

People skills 

- Communicate effectively with stakeholders. 

- Work cooperatively within a team, and contribute to the achievement of objectives. 
- Select and apply customer service techniques, to meet stakeholder expectations. 

Cognitive skills 

- Apply effective problem-solving and decision-making for business purposes. 

Affective skills 

- Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

- Manage self effectively to contribute to performance of the entity. 

Business environment 

- Comply with internal policies, and legislation and other external requirements for business entities. 

Education 

pathway 

This qualification may build on from: 

 National Certificate of Educational Achievement (NCEA) Level 1, 2 or 3, or foundation qualifications 

including in Computing. 
Graduates of this qualification may progress to: 

 New Zealand Certificate in Business (Administration and Technology) (Level 4) [Ref: 2461] 

 New Zealand Certificate in Business (Accounting Support Services) (Level 4) [Ref: 2455] 

 New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456] 

 New Zealand Certificate in Business (Small Business) (Level 4) [Ref: 2457] 

 New Zealand Certificate in Business (Introduction to Small Business) (Level 3) [Ref: 2454] 

 New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) [Ref: 2453] 

or may pathway into relevant industry certifications or other Level 3 or 4 qualifications. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to work or gain employment, in a wide range of 

supervised general office administration roles in a variety of sectors.   
These may include receptionist, data entry operator, front line customer service roles, call or contact centre 

operators, secretary, office support workers. 

Award(s) New Zealand Certificate in Business (Administration and Technology) (Level 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 
There are no academic entry criteria for this programme. 

International students must achieve a minimum IELTS requirement of overall band score (academic) of 5.0 with 

no band score less than 5.0, from one test taken in the preceding two years. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

320101 Administration Essentials 15 3 

320201 Administration Professionals 15 3 

320301 The Practice 30 3 

Course prescriptors 
Title Code Credits Level 

Administration Essentials 320101 15 3 

Aim: To produce business documents to industry specifications 

Administration Professionals 320201 15 3 

Aim: To provide professional administrators who demonstrate professional and ethical behaviour in a socially and culturally appropriate 

manner to provide proficient customer service 

The Practice 320301 30 3 

Aim: Work professionally in a business entity to provide administrative and general services that support everyday operational activities 
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New Zealand Certificate in Business (First Line Management) (Level 4) 

MOE Code NZ2456 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery Online only Intakes Rolling intakes (monthly) Programme version 1 

Strategic purpose The purpose of this qualification is to provide New Zealand business entities with people who can manage 

effective teams when employed in first line management roles. 

Graduates of this qualification will benefit New Zealand business entities by managing teams to achieve 

organisational goals. 

Graduates of this qualification will be able to manage teams in an effective manner in a bi- and multi-cultural 

environment. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Manage work flows in an operational context to achieve team objectives. 

 Assess against agreed criteria and respond appropriately to achieve operational objectives. 

People skills 

 Motivate and involve a team to achieve the team’s objectives and contribute to the entity’s objectives. 

 Communicate to develop relationships with team members and stakeholders. 

 Manage relationships within a team to sustain a productive workplace environment. 

 Promote an inclusive environment to value diversity for positive performance for the entity. 

Affective skills 
 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner in leading 

a team. 

Business environment 

 Adapt leadership styles for effectiveness in different environments. 

 Comply with internal policies, legislation and other external requirements for the entity. 

Education 

pathway 

This qualification builds on from: 

 New Zealand Certificate in Business (Administration and Technology) (Level 3) [Ref: 2452] 

 New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) [Ref: 2453] 

 New Zealand Certificate in Business (Introduction to Small Business) (Level 3) [Ref: 2454]. 

Graduates of this qualification may progress to: 

 New Zealand Diploma in Business (Level 5) with strands in Accounting, Administration and Technology, 

Human Resource Management, Leadership and Management, Marketing and Sales, and Project 

Management) (Level 5) [Ref: 2459] 

 New Zealand Diploma in Business (Level 6) with strands in Accounting, Administration and Technology, 

Human Resource Management, Leadership and Management, Māori Business and Management, Marketing 

and Sales, and Real Estate [Ref: 2460] 

 other relevant industry qualifications (including Bachelor of Applied Management) 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to work as a first line manager with 

responsibility for the performance of others, in a business entity. 

Award(s) New Zealand Certificate in Business (First Line Management) (Level 4) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

Applicants must meet at least one of the following criteria: 

 Achieved 40 credits NCEA Level 1, including 10 literacy and 10 numeracy credits  

 Achieved the New Zealand Certificate Business (Introduction to Team Leadership) (Level 3) or equivalent  

International Students for whom English is not a first language must attain an IELTS score of 5.5 with no band 

score lower than 5 or hold an equivalent score from a recognised alternative English proficiency test. 

Selection 

information 

All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

CBFL401 Effective Leadership 15 4 

CBFL402 Team Management and Motivation 15 4 

CBFL403 Achieving Team Objectives 15 4 

CBFL404 Performance and Variance Management 15 4 

Course prescriptors 

Title Code Credits Level 

Effective Leadership CBFL401 15 4 

Aim: To enable students to apply appropriate leadership approaches and communication strategies to a situation and/or a team. 

Team Management and Motivation CBFL402 15 4 

Aim: To enable students to manage and to motivate teams and team members to sustain a positive and productive workplace 

environment. 

Achieving Team Objectives CBFL403 15 4 

Aim: To enable students to promote an inclusive working environment and to assess against agreed criteria to achieve the entity's 

objectives. 

Performance and Variance Management CBFL404 15 4 

Aim: To enable students to effectively manage workflows and performance manage a team to respond to the achievement of operational 

objectives. 
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New Zealand Certificate in Business (Introduction to Small Business) (Level 3) 

MOE Code NZ2454 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time  

Intakes 
Semesters 1 and 2 

Programme version 1 
Online – part-time option available Rolling intake (monthly) 

Strategic purpose The purpose of this qualification is to provide New Zealand with people who can prepare for a small business, 

including identifying and assessing the opportunities and requirements for small business. 

Graduates of this qualification will benefit New Zealand by being well prepared for small business.  

Graduates of this qualification will be able to assess small business opportunities, in a bi- and multi-cultural 
environment. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Identify relevant business opportunities 

 Assess the feasibility and viability of a small business 

 Produce an establishment plan for a small business 

 Evaluate technology options to effectively operate a small business. 

People skills 

 Communicate effectively with stakeholders. 

 Understand the importance of business relationships with stakeholders for a successful business 
 Apply interpersonal skills to contribute to the business’s effectiveness 

Cognitive skills 

 Apply effective problem-solving and decision-making for small business purposes 

Affective skills 

 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner 

 Manage self effectively to contribute to performance of a small business 

Business environment 

 Identify legislation and other external requirements for a small business 

Education 

pathway 

Graduates of this qualification may progress to: 

 New Zealand Certificate in Business (Small Business) (Level 4) [Ref: 2457] 
 New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456] 

 New Zealand Certificate in Business (Accounting Support Services) (Level 4) [Ref: 2455] 

 New Zealand Certificate in Business (Administration and Technology) (Level 4) [Ref: 2461]. 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge that can be applied to identifying business 

opportunities and planning for a small business. 

Award(s) New Zealand Certificate in Business (Introduction to Small Business) (Level 3)   

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 
requirements 

All applicants must have one of the following: 

 NCEA Level 1, or  

 NZ Certificate in Retail (Level 2), or 

 A NZ Certificate in Foundation Studies (Level 1), or 
 A qualification at Level 1 or above on the NZQF, with evidence of literacy and numeracy abilities equivalent 

to NCEA (Level 1), or 

 Evidence of relevant knowledge and experience, including literacy and numeracy abilities equivalent to 

NCEA (Level 1). 

Applicants whose first language is not English must have an acceptable level of English language fluency prior to 

enrolment in the programme.  This may be demonstrated in a variety of ways, including schooling in New 

Zealand, completion of the relevant New Zealand Certificate in English Language, approved scores on IELTS tests 

or completion of accepted international equivalents. Specific scores for IELTS and New Zealand Certificates in 

English Language are as follows: 

• IELTS 5.0 General or Academic (no band score lower than 5) 

• NZCEL Level 3 with an endorsement of either General, Workplace, or Academic. 

Selection 

information 
All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

SB3.01 Small Business Opportunities 15 3 

SB3.02 Small Business Planning 15 3 

SB3.03 Small Business and Stakeholders 15 3 

SB3.04 Small Business Operations 15 3 

Course prescriptors 
Title Code Credits Level 

Small Business Opportunities SB3.01 15 3 

Aim: To identify and analyse opportunities for the creation of a small business. 

Small Business Planning SB3.02 15 3 

Aim: To develop knowledge and skills for analysing the financial and people requirements for a new small business. 

Small Business and Stakeholders SB3.03 15 3 

Aim: To identify and analyse opportunities for the creation of a small business. To identify ethical and professional standards and 

stakeholder engagement processes, and apply problem-solving skills in a small business context. 

Small Business Operations SB3.04 15 3 

Aim: To develop the knowledge and skills for identifying the legal, regulatory and resource requirements for a small business. 
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New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) 

MOE Code NZ2453 Level 3 Duration 16 weeks (full-time) Qual. version 1 

Delivery 
Full-time  

Intakes 
Semesters 1 and 2 

Programme version 1 
Online – part-time option available Rolling intake (monthly) 

Strategic purpose This qualification is for people who have the potential to be appointed to team leadership roles or who have 
recently become a team leader.  This qualification will provide New Zealand business entities with people who 

have the skills and knowledge to contribute to effective team performance NZ2860and the potential to be 

effective in a leadership role within a team.  

Graduates of this qualification will benefit New Zealand business entities by contributing effectively to team 

objectives and by developing their team leadership skills.  They will be able to contribute effectively to an 

operational team in a bi- and multi-cultural environment. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Understand principles for effective team performance. 

 Develop objectives for a team.  

 Understand different leadership styles for effective team performance.  

People skills 

 Communicate effectively with stakeholders. 
 Work cooperatively within a team, and contribute to the achievement of objectives. 

 Respond positively to diversity within the team.  

Cognitive skills 

 Apply effective problem solving and decision-making for business purposes. 

Affective skills 

 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

 Manage self effectively to contribute to the performance of the entity. 

Business environment 

 Comply with internal policies, and legislation and other external requirements for business entities. 

Education 

pathway 
Graduates of this qualification may progress to New Zealand Certificate in Business (Small Business) (Level 4) 

[Ref: 2457], New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456], or New Zealand 

Certificate in Business (Administration and Technology) (Level 4) [Ref: 2461]. 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to contribute to effective team performance 

and the potential to be effective in a leadership role within a team. 

Award(s) New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) 

Completion 

requirements 

48 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements on Page 30. 

International students and applicants for whom English is not a first language may be required to provide 

evidence of English language skills.  An IELTS score of 5.0 in all bands, or an acceptable alternative, is required. 

Selection 

information 
All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

CBTL301 Effective Team Performance 16 3 

CBTL302 Business Communication 16 3 

CBTL303 Understanding Leadership 16 3 

Course prescriptors 
Title Code Credits Level 

Effective Team Performance CBTL301 16 3 

Aim:  To enable students to work cooperatively and effectively in a team and achieve objectives 

Business Communication CBTL302 16 3 

Aim: To enable students to communicate professionally in a socially and culturally appropriate manner and comply with internal and 

external policies and legislation for business entities. 

Understanding Leadership CBTL303 16 3 

Aim: To enable students to explore leadership styles and techniques to become an emerging leader. 
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New Zealand Certificate in Business (Small Business) (Level 4)  

MOE Code NZ2457 Level 4 Duration 1 semester Qual. version 1 

Delivery Online Intakes Rolling intake - monthly 

Strategic purpose 
The purpose of this qualification is to provide New Zealand with owner/operators who have improved capability 

to establish, operate, grow, and sustain a small business. 

Graduate profile 

Graduates of this qualification will be able to: 

Technical knowledge and skills 

- Develop a business plan for small business. 

- Develop and implement a system for monitoring and improving business performance. 

- Manage the finances for the business. 

- Manage the marketing activities of the business. 

- Implement technology options for the business. 

- Manage staff and human resource processes for the business.  

People skills 

- Select and apply customer service techniques, to maximise customer satisfaction. 

- Develop and maintain effective business relationships with stakeholders. 

Affective skills 

- Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

- Maintain personal and/or professional growth for the ongoing effectiveness of the business. 

- Work independently and show initiative for achieving goals. 
Business environment 

- Comply with internal policies, and legislation and other external requirements for the business. 

Education 

pathway 
This qualification may build on from: 

 New Zealand Certificate in Business (Introduction to Small Business) (Level 3) [Ref: 2454]. 

Graduates of this qualification may progress to: 

 New Zealand Diploma in Business (with strands in Accounting, Administration and Technology, Leadership 

and Management, and Project Management) (Level 5) [Ref: 2459] 

 proposed New Zealand Certificate in Business (Māori Business and Management) (Level 5) [Ref: 2458] 

 other relevant industry qualifications (including Bachelor of Applied Management). 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to start, operate, and grow a small business in 

New Zealand. 

Award(s) New Zealand Certificate in Business (Small Business) (Level 4)  

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 
All applicants must: 

 Be at least 16 years old at the time of enrolment into the programme; and 

 Hold a level 2 qualification or higher with evidence of literacy and numeracy ability equivalent to NCEA 

Level 2.  

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5.5 with 

no band score lower than 5; NZCEL Level 3; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

SB4.01 Planning and Finance 15 4 

SB4.02 Marketing 15 4 

SB4.03 Business Resources 15 4 

SB4.04 Business Environment 15 4 

Course prescriptors 
Title Code Credits Level 

Planning and finance SB4.01 15 4 

Aim: To develop business planning skills including but not limited to financial management strategies. 

Marketing SB4.02 15 4 

Aim: To develop strategies for marketing a small business. 

Business Resources SB4.03 15 4 

Aim To develop strategies for resourcing a small business. 

Business Environment SB4.04 15 4 

Aim: To develop an understanding of the legal and social environment that impacts on the establishment and operation of a small 

business. 

 
  



148 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

New Zealand Certificate in Carpentry (Level 4) 

MOE Code NZ2738 Level 4 Duration 4 academic years (full-time) Qual. version 1 

Site(s) Whangarei and throughout Northland  Programme version 1 

Delivery Full-time, Intramural and blended.  Part-time option available Intakes Semester 1 

Strategic purpose 
This qualification is for those working as carpenters, and for those wishing to work as carpenters, in the 

construction industry. 

Graduate profile 

Graduates of this qualification will be able to: 

• Understand and apply a broad practical working knowledge of the fundamentals required in the carpentry 

trade in order to undertake all carpentry work, including; tools and equipment, materials, the legislative 

framework, regulatory requirements, drawings and specifications, building types, methods of construction, 

building science, building mathematics, and communication. 

• Competently plan and carry out all aspects of establishing and maintaining construction sites including 

preparatory demolition and set out for buildings. 

• Competently plan and carry out all aspects of the construction of; framed and solid foundations, and retaining 
walls. 

• Competently plan and carry out all aspects of wall, roof, ceiling, column, post, beam and portal construction 

to form frames and structures of buildings. 

• Competently plan and carry out all aspects of roof claddings, joinery and wall claddings. 

• Competently plan and carry out all aspects of insulation, linings, finishing trim, joinery, hardware and sound 

control systems. 

• Self-manage on-going learning and supervise the learning of others with a responsibility to maintain the 

professional standards of the construction industry. 

• Operate competently and unsupervised to the required safety, technical, quality and productivity standards 

expected in a commercial environment. 

Education 

pathway 
Graduates of this qualification may choose to continue their education with the following: 

New Zealand Certificate in Construction Related Trades (Supervisor) (Level 4) [Ref: 2381] 

New Zealand Certificate in Construction Related Trades (Main Contract Supervision) (Level 5) [Ref: 2382] 

New Zealand Diploma in Construction Management (Level 6) with strands in Construction Management and 

Quantity Surveying [Ref: 2420] 

Employment 

pathway 
Graduates of this qualification will be qualified carpenters.  They may go on to further roles such as site 

supervision, project management, contracts management, quantity surveying, business owner, building 

inspection and assessment, tutor or training advisor. 

Award(s) New Zealand Certificate in Carpentry (Level 4) 

Completion 

requirements 
320 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
All applicants must: 

 Have achieved at least 40 credits in NCEA (Level 1) including 10 literacy credits and 10 numeracy credits; or 

 Have achieved Certificate in Construction Trade Skills (Level 3) Carpentry strand; or 
 Can demonstrate skills for tertiary study (including literacy and numeracy) acquired through study, work 

and/or life experience. 

 Be employed in the carpentry industry at the time of study and enter into a three-way training agreement 

between the student, employer and NorthTec.  

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5.5 with 

no band score lower than 5; or an accepted international equivalence. 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
8 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

YEAR ONE 

BULD4101 Carpentry Introduction 1 10 4 

BULD4102 Carpentry Introduction 2 10 4 

BULD4103 Preliminaries 1 10 4 

BULD4104 Preliminaries 2 10 4 

BULD4105 Interiors 1 10 4 

BULD4106 Exterior Structures 1 10 4 

BULD4107 Walls and Roofs 1 10 4 

BULD4108 Joinery 1 10 4 

YEAR TWO 

BULD4109 Exterior Structures 2 10 4 

BULD4110 Walls 1 10 4 

BULD4111 Exterior Envelope 1 10 4 

BULD4112 Support Structures 1 10 4 

BULD4113 Support Structures 2 10 4 

BULD4114 Exterior Envelope 2 10 4 

BULD4115 Support Structures 3 10 4 

BULD4116 Exterior Structures 3 10 4 

YEAR THREE 

BULD4117 Exterior Structures 4 10 4 

BULD4118 Support Structures 4 10 4 

BULD4119 Concrete Structures 10 4 

BULD4120 Interiors 2 10 4 

BULD4121 Exterior Envelope 3 10 4 

BULD4122 Exterior Envelope 4 10 4 

BULD4123 Roofs 1 10 4 

BULD4124 Roofs 2 10 4 
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YEAR FOUR 

BULD4125 Preliminaries 3 10 4 

BULD4126 Preliminaries 4 10 4 

BULD4127 Exterior Envelope 5 10 4 

BULD4128 Interiors 3 10 4 

BULD4129 Alterations and Additions 10 4 

BULD4130 Preliminaries 5 10 4 

BULD4131 Capstone  20 4 

Course prescriptors 

Title Code Credits Level 

Carpentry Introduction 1 BULD4101 10 4 

Aim: Students will learn about tools and equipment of the trade; materials, legislation, consent and licensing, building types and 

methods, about building hardware. The course content covers aspects of Fundamentals Skill Set 1, 2 3, 4 and 5 and Interior Linings and 

Finishing Skill Set 5 of the New Zealand Certificate in Carpentry Specifications.  

Carpentry Introduction 2 BULD4102 10 4 

Aim: Students will use tools and equipment of the trade, and apply health and safety legislation.  The course content covers aspects of 

Fundamentals Skill Set 1 and 3 of the New Zealand Certificate in Carpentry Specifications.  

Preliminaries 1 BULD4103 10 4 

Aim: Students will learn about building mathematics, planning and communication, site establishment and maintenance, and site set-

out.  The course content covers aspects of the Fundamentals Skill Sets 2, 8 and 9, and parts of the Preliminary Skill Set 1 and 3 of the 

New Zealand Certificate in Carpentry Specifications.    

Preliminaries 2 BULD4104 10 4 

Aim: Students will carry out building calculations with measurements taken, work effectively and communicate, establish and maintain 

sites, and set-out sites.  The course content covers aspects of Fundamentals Skill Set 8 and 9, and parts of the Preliminary Work Skill 

Set 1 and 3 of the New Zealand Certificate in Carpentry Specifications.  

interiors 1 BULD4105 10 4 

Aim: Students will learn about thermal insulation, linings and finishing trim, and building calculations.  The course content covers aspects 

of Interior Linings and Finishing Skill Set 1, 2 and 3 of the New Zealand Certificate in Carpentry Specifications.   

Exterior Structures 1 BULD4106 10 4 

Aim: students will fix and brace wall frames, and fix roof support members. The course content covers aspects of Frame and Structure 

Skill Set 1 and 2 of the New Zealand Certificate in Carpentry Specifications.  

Walls and Roofs 1 BULD4107 10 4 

Aim: students will learn about wall and roof structures, and ceiling framing, and understand building calculations. The course content 

covers aspects of Frame and Structures Skill Set 1, 2 and 3 of the New Zealand Certificate in Carpentry Specifications. 

Joinery 1 BULD4108 10 4 

Aim: Students will develop an understanding of the principles used to manage weathertightness issues, and how cavities are prepared 

for and integrated with joinery and claddings. They will also identify interior doors and stairs, know how to install them, and know how 

to do interior set-outs.  The course content covers aspects of Fundamentals Skill Set 7, Exterior Envelope Skill Set 2, Interior Lining and 

Finishing Skill Set 4, and Preliminary Work Skill Set 3 of the New Zealand Certificate in Carpentry Specifications.   

Exterior Structures 2 BULD41099 10 4 

Aim: Students will learn about framed floors, post and portal construction, and building science. The course content covers aspects of 

Fundamentals Skill Set 2 and 7, Support Structures Skill Set 1, and Frames and Structures Skill Set 1 and 4 of the New Zealand 

Certificate in Carpentry specifications. 

Walls 1 BULD4110 10 4 

Aim: Students will construct walls.  The course content covers aspects of Frame and Structures Skill Set 1 of the New Zealand Certificate 

in Carpentry Specifications.   

Exterior Envelope 1 BULD4111 10 4 

Aim: Students will apply building mathematics, and learn about roof cladding and wall cladding.  The course content covers aspects of 

Fundamentals Skill Set 8, and Exterior Envelope Skill Set 1 and 3 of the New Zealand Certificate in Carpentry Specifications.   

Support Structures 1 BULD4112 10 4 

Aim: Students will learn about framed floors, concrete floors, and retaining walls.  The course content covers Support Structures Skill 

Sets 1, 2 and 3 of the New Zealand Certificate in Carpentry Specifications.   

Support Structures 2 BULD4113 10 4 

Aim: Students will construct timber framed foundations and sub- floors.  The course content covers aspects of Support Structures Skill 

Set 1 of the New Zealand Certificate in Carpentry Specifications.   

Exterior Envelope 2 BULD4114 10 4 

Aim: Students will learn about roof claddings, joinery and wall claddings.  The course content covers aspects of the Exterior Envelope 

Skill Set 1, 2 and 3 of the New Zealand Certificate in Carpentry Specifications.   

Support Structures 3 BULD4115 10 4 

Aim: Students will construct retaining walls, and work within code and compliance processes. The course content covers aspects of the 

Support Structures Skill Set 3, and the Fundamentals Skill Set 4 of the New Zealand Certificate in Carpentry Specifications. 

Exterior Structures 3 BULD4116 10 4 

Aim: Students will learn about joinery, hardware and materials.  The course content covers aspects of the Interior Linings and Finishing 

Skill Set 4 and 5 of the New Zealand Certificate in Carpentry Specifications.   

Exterior Structures 4 BULD4117 10 4 

Aim: Students will construct decks, and stairs or ramps, and comply with consent and code requirements. The course content covers 

aspects of the Fundamentals Skill Set 4, Preliminary Work Skill Set 1, Support Structures Skill Sets 1 and 3, and Frames and Structures 

Skill Set 3 of the New Zealand Certificate in Carpentry Specifications.   

Support Structures 4 BULD4118 10 4 

Aim: Students will construct concrete floors.  The course content covers the Support Structures Skill Set 2 of the New Zealand Certificate 

in Carpentry Specifications.   

Concrete Structures BULD4119 10 4 

Aim: Students will learn about materials, building types and methods, columns, posts, beams and portals and concrete floors.  The 
course content covers aspects of the Fundamentals Skill Set 2 and 5, the Frames and Structures Skill Set 4 and Support Structures 

Skills Set 2 of the New Zealand Certificate in Carpentry Specifications. 
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Interiors 2 BULD4120 10 4 

Aim: Students will learn about materials, building types and methods, columns, posts, beams and portals and concrete floors.  The 

course content covers aspects of the Frames and Structures Skill Sets 2 and 3, and Interior Lining and Finishing Skills Set 2 of the New 

Zealand Certificate in Carpentry Specifications.   

Exterior Envelope 3 BULD4121 10 4 

Aim: Students will install wall claddings.  The course content covers aspects of the Exterior Envelope Skill Set 3 of the New Zealand 

Certificate in Carpentry Specifications.   

Exterior Envelope 4 BULD4122 10 4 

Aim: Students will prepare and install cavity systems, and complete opening for joinery. The course content covers aspects of the 

Exterior Envelope Skill Set 1, 2 and 3 of the New Zealand Certificate in Carpentry Specifications.   

Roofs 1 BULD4123 10 4 

Aim: Students will construct roofs, support framing, penetrations, and finishing trim. The course content covers aspects of the Frame 

and Structures Skill Set 2 of the New Zealand Certificate in Carpentry Specifications. 

Roofs 2 BULD4124 10 4 

Aim: Students will learn about building mathematics, walls, roofs, and ceilings.  The course content covers aspects of the Fundamentals 

Skill Set 8 and Frame and Structures Skill Set 2 and 3 of the New Zealand Certificate in Carpentry Specifications.  Students will identify 

and take up opportunities for ongoing development of carpentry knowledge and skills, establish and sustain supervision systems and 

consistently demonstrate appropriate levels of commercial competence when undertaking carpentry tasks. 

Preliminaries 3 BULD4125 10 4 

Aim: Students will learn about site establishment and maintenance, drawings and specifications, and planning and communication.  The 

course content covers aspects of the Fundamentals Skill Set 6 and 9, the Preliminary Work Skill Set 1 of the New Zealand Certificate in 

Carpentry Specifications.   

Preliminaries 4 BULD4126 10 4 

Aim: Students will learn about legislation, consents and licensing, and building science.  The course content covers aspects of the 

Fundamentals Skill Set 3, 4, 5 and 7 of the New Zealand Certificate in Carpentry Specifications.  Students will identify and take up 

opportunities for ongoing development of carpentry knowledge and skills, establish and sustain supervision systems and consistently 

demonstrate appropriate levels of commercial competence when undertaking carpentry tasks. 

Exterior Envelope 5 BULD4127 10 4 

Aim: Students will install roof claddings.  The course content covers aspects of the Exterior Envelope Skill Set 1 of the New Zealand 

Certificate in Carpentry Specifications.   

Interiors 3 BULD4128 10 4 

Aim: Students will install finishing trim, joinery, and hardware.  The course content covers aspects of the Interior Linings and Finishing 

Skill Set 3, 4, and 5 of the New Zealand Certificate in Carpentry Specifications. 

Alterations and Additions BULD4129 10 4 

Aim: Students will disestablish sites, plan and undertake demolition, and form penetrations in ceilings, and framed floors.  The course 

content covers aspects of the Preliminary Work Skill Set 1 and 2, and Support Structures Skill Set 1 of the New Zealand Certificate in 

Carpentry Specifications.   

Preliminaries 5 BULD4130 10 4 

Aim: Students will apply knowledge of legislation, consents and licensing, drawings and specifications and site establishment and 

maintenance. They will also install sound control systems. The course content covers aspects of the Fundamentals Skill Sets 3, 6 and 

8, Preliminary Work Skill Set 1, and Interior Lining, and Finishing Skills Set 1 and 6 of the New Zealand Certificate in Carpentry 

Specifications.    

Capstone BULD4131 20 4 

Aim: Students will self-manage on-going learning and supervise the learning of others with a responsibility to maintain the professional 

standards of the construction industry.  They will also operate competently and unsupervised to the required safety, technical, quality 

and productivity standards expected in a commercial environment. 
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New Zealand Certificate in Carpentry (Level 4)Expiring 

MOE Code NZ2738 Level 4 Duration 4 academic years (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 

Strategic purpose This qualification is for those working as carpenters, and for those wishing to work as carpenters, in the 

construction industry. 

The qualification is designed to provide the building and construction industry with trained people who have 

achieved the practical skills and knowledge required to work unsupervised, to construct, repair and install building 

structures to the level required of a commercially competent carpenter.  

This qualification supports the knowledge and skill requirements of the Carpentry class of the Licensed Building 

Practitioner (LBP) scheme. 

Graduate profile Graduates of this qualification will be able to: 

• Understand and apply a broad practical working knowledge of the fundamentals required in the carpentry 

trade in order to undertake all carpentry work, including; tools and equipment, materials, the legislative 

framework, regulatory requirements, drawings and specifications, building types, methods of construction, 

building science, building mathematics, and communication. 

• Competently plan and carry out all aspects of establishing and maintaining construction sites including 
preparatory demolition and set out for buildings. 

• Competently plan and carry out all aspects of the construction of; framed and solid foundations, and retaining 

walls. 

• Competently plan and carry out all aspects of wall, roof, ceiling, column, post, beam and portal construction 

to form frames and structures of buildings. 

• Competently plan and carry out all aspects of roof claddings, joinery and wall claddings. 

• Competently plan and carry out all aspects of insulation, linings, finishing trim, joinery, hardware and sound 

control systems. 

• Self-manage on-going learning and supervise the learning of others with a responsibility to maintain the 

professional standards of the construction industry. 
• Operate competently and unsupervised to the required safety, technical, quality and productivity standards 

expected in a commercial environment. 

Education 

pathway 

Graduates of this qualification may choose to continue their education with the following: 

 New Zealand Certificate in Construction Related Trades (Supervisor) (Level 4) [Ref: 2381] 

 New Zealand Certificate in Construction Related Trades (Main Contract Supervision) (Level 5) [Ref: 2382] 

 New Zealand Diploma in Construction Management (Level 6) with strands in Construction Management and 

Quantity Surveying [Ref: 2420] 

Employment 

pathway 

Graduates of this qualification will be qualified carpenters.  They may go on to further roles such as site 

supervision, project management, contracts management, quantity surveying, business owner, building 

inspection and assessment, tutor or training advisor. 

Award(s) New Zealand Certificate in Carpentry (Level 4) 

Completion 

requirements 
320 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 
requirements 

This programme of study is being phased out and has been replaced.  No new enrolments will be accepted into 

this version. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer, and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
8 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Year One  

4889.3001 Workplace Safety Fundamentals 15 3 

4889.3002 Core Construction Communication Skills 15 3 

4889.3003 Preliminary Works for Construction Activity 15 3 

4889.3004 Skill Development for Construction 15 3 

Year Two Select 75 credits from the Year 2-4 compulsory course list 75  

Year Three Select 90 credits from the Year 2-4 compulsory course list 90  

Year Four Select 95 credits from the Year 2-4 compulsory course list 95  

Year Two to Four  

It is not expected that all students will complete all steps of the programme in numerical order.   

Students have the opportunity to concurrently complete courses regardless of which step they are at. 

4889.3005 Sub Structure Task Development in Concrete and Timber 15 3 

4889.4006 Structural Task Development for Construction 15 4 

4889.4007 Roof Structural Task Development for Construction 15 4 

4889.4008 Exterior Envelope Task Development for Construction 15 4 

4889.4009 Interior Fit out Task Development for Construction 15 4 

4889.4010 Construct Support Structures 15 4 

4889.4011 Prepare a Site for Building Work 15 4 

4889.4012 Frame and Roof Structures 15 4 

4889.4013 Exterior Envelope 15 4 

4889.4014 Interior Lining and Finishing 15 4 

4889.4015 Supervision on Site 15 4 

4889.4016 Project Management for Building Work 10 4 

4889.4017 Support Structures for Building Work 15 4 

4889.4018 Frames and Structures for Building Work 15 4 

4889.4019 Roof Structures for Building Work 15 4 

4889.4020 Interior Linings and Finishing for Building Work 15 4 

4889.4021 Exterior Envelope Roof 10 4 

4889.4022 Exterior Envelope Cladding 15 4 
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Course prescriptors 
Title Code Credits Level 

Workplace Safety Fundamentals 4889.3001 15 3 

Aim: To enable students to work safely in a construction environment.     Work experience:30 hours 

Core Construction and Communication Skills 4889.3002 15 3 

Aim: To enable students to develop core construction and communication skills.   Work experience:30 hours 

Preliminary Works for Construction Activity 4889.3003 15 3 

Aim: To enable students to prepare a building site for building work.    Work experience:30 hours 

Skill Development for Construction 4889.3004 15 3 

Aim: To enable students to prepare a building site for building work.    Work experience:20 hours 

Substructure Task Development in Concrete and Timber 4889.3005 15 3 

Aim: To enable students to develop practical capability in foundation and floor systems for building works. Work experience:50 hours 

Structural Task Development for Construction 4889.4006 15 4 

Aim: To enable students to develop practical capability in foundation and floor systems for building works.  Work experience:80 hours 

Roof Structural Task Development for Construction 4889.4007 15 4 

Aim: To enable students to develop practical capability in roof structure for building work.  Work experience:50 hours 

Exterior Envelope Task Development for Construction 4889.4008 15 4 

Aim: To enable students to develop practical capability in weather tightness for building works. Work experience:100 hours 

Interior Fit Out Task Development for Construction 4889.4009 15 4 

Aim: To enable students to develop practical capability to fit out interiors for building work.  Work experience:50 hours 

Construct Support Structures 4889.4010 15 4 

Aim: To enable students to construct concrete and timber substructures with minimal supervision. Work experience:120 hours 

Prepare a Site for Building Work 4889.4011 15 4 

Aim: To enable students to use documentation to prepare a construction site for building work. Work experience:80 hours 

Frame and Roof Structures 4889.4012 15 4 

Aim: To enable students to construct frame and roof structures.    Work experience:80 hours 

Exterior Envelope 4889.4013 15 4 

Aim: To enable students to complete an exterior envelope for building work.   Work experience:80 hours 

Interior Lining and Finishing 4889.4014 15 4 

Aim: To enable students to prepare and fit out internal environment.    Work experience:80 hours 

Supervision on Site 4889.4015 15 4 

Aim: To enable students to supervise building work on site.     Work experience:100 hours 

Project Management for Building Work 4889.4016 10 4 

Aim: To enable students to plan for building work on site.     Work experience:10 hours 

Support Structures for Building Work 4889.4017 15 4 

Aim: To enable students to identify the requirements for support structures and floor systems for construction.    

          Work experience:20 hours 

Frames and Structures for Building Work 4889.4018 15 4 

Aim: To enable students to understand the requirements to construct wall structures.  Work experience:20 hours 

Roof Structures for Building Work 4889.4019 15 4 

Aim: To enable students to understand the requirements to construct roof structures.  Work experience:20 hours 

Interior Linings and Finishing for Building Work 4889.4020 15 4 

Aim: To enable students to understand the requirements to fit out the interior of a building. Work experience:20 hours 

Exterior Envelope Roof 4889.4021 10 4 

Aim: To enable students to understand the requirements for roof cladding systems.  Work experience:20 hours 

Exterior Envelope Cladding 4889.4022 15 4 

Aim: To enable students to know the requirements for weathertight cladding systems.  Work experience:20 hours 
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New Zealand Certificate in Commercial Road Transport (Heavy Vehicle Operator) (Level 3) 

MOE Code NZ3089 Level 3 Duration 21 weeks (full time) Qual. version 2 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 Programme version 5 

Strategic purpose 

The purpose of this qualification is to provide the commercial road transport industry with people who have the 

skills and knowledge to safely and competently operate heavy rigid vehicles or heavy combination vehicles. 

This qualification is targeted at new or existing heavy vehicle drivers who wish to gain skills and knowledge 

beyond those required to be a licence holder. Learners will benefit by having a qualification that enables improved 

job performance and enhanced employment opportunities in the field of commercial road transport. 

This qualification does not permit the holder to drive a motor vehicle on New Zealand roads without a current 

relevant driver licence issued by the New Zealand Transport Agency (NZTA). 

Graduate profile 

Graduates of this qualification will be able to: 

 comply with the commercial road transport regulatory environment and health and safety obligations as a 

heavy vehicle operator to ensure the safety of themselves, their vehicle, other road users, and the public; 

 demonstrate safe and fuel efficient driving skills and expertise, and perform driving manoeuvres and tasks for 

a heavy rigid vehicle or heavy vehicle combination; 

 complete comprehensive route planning as a heavy vehicle operator using appropriate navigation technology, 

ensuring regulatory obligations are met and public safety is protected; 

 communicate effectively with customers, clients, and colleagues as a heavy vehicle operator; 
 apply knowledge of heavy vehicle mechanical and electronic principles and systems, such as vehicle 

technology, types, and combinations, to transport freight and safely carry out essential checks; 

 apply knowledge of loading, restraint, and unloading principles and procedures as a heavy vehicle operator. 

Education pathway This qualification builds on the New Zealand Certificate in Commercial Road Transport (Level 3) [Ref: 3088]. 

It may lead on to other driving qualifications, such as the:  

 New Zealand Certificate in Commercial Road Transport (Specialist Driver) (Level 4) with strands in 

Transportation of Logs, Heavy Haulage Transportation, Livestock Transportation, Dangerous Goods 

Transportation, Waste Transportation, General Cartage and Groundspreading [Ref: 3091]; 

 New Zealand Certificate in Commercial Road Transport (Senior Driver) (Level 5) [Ref: 3093]; 

 New Zealand Certificate in Commercial Road Transport (Heavy Haulage Class 1 Pilot) (Level 4) [Ref: 3090]; 
 New Zealand Certificate in Commercial Road Transport (Operations Management) (Level 5) [Ref: 3092]. 

It may also lead to higher-level study in supervision or business. 

Employment/ 

Cultural/Community 

Pathway 

Graduates of this qualification will have the skills and knowledge to be employed as heavy vehicle combination 

or heavy rigid vehicle drivers. 

Award(s) New Zealand Certificate in Commercial Road Transport (Heavy Vehicle Operator) (Level 3) 

Completion 

requirements 
90 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF assessment standards and credits gained for the standards 
will be reported to NZQA. 

Entry requirements Applicants must meet the following criteria: 

• Must hold the appropriate Full NZ Driver Licence for the mandatory NZTA period (3 or 6 months); 

• NCEA Level 1 in English and Mathematics, or equivalent skill. 

Due to NZTA licensing requirements, no international students will be enrolled. 

Applicants whose English is not their first language must have an IELTS Academic score of 5.5 with no band 

score lower than 5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

3511.3001 Introductory Skills 20 3 
3511.3002 Industry Skills 20 3 
3511.3003 Vehicle Technology 15 3 
3511.3004 Professional Operator Skills 15 3 
3511.3005 Specialist Driving Skills 20 3 
Course prescriptors 
Title Code Credits Level 

Introductory Skills 3511.3001 20 3 

Aim: To enable students to comply with commercial road transport rules and regulations and manage their driving performance to 

ensure the safety of self and others. 

Learners may be assessed against unit standards: 17574, 17576, and 24089 

Industry Skills 3511.3002 20 3 

Aim: To enable students to apply basic industry skills as they navigate their legal responsibilities as heavy vehicle operators. 

Learners may be assessed against unit standard: 16718 

Vehicle Technology 3511.3003 15 3 

Aim: To enable students to know the range of technological innovations and how these are used on a heavy combination or rigid 

vehicle. 

Professional Operator Skills 3511.3004 15 3 

Aim: To enable students to demonstrate professional behaviours and skills and apply these in work placement contexts. 

Learners may be assessed against unit standards:18496 and 10851 

Specialist Driving Skills 3511.3005 20 3 

Aim: To enable students to carry out appropriate safety checks and safely operate a heavy vehicle. 

Learners may be assessed against unit standards: 16701, 16702, 16703, 17576 and 17577 
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New Zealand Certificate in Computing (Intermediate User) (Level 3) 

MOE Code NZ2592 Level 3 Duration Approx. 15 months Qual. version 1 

Delivery Online (part-time only) Intakes Rolling intakes monthly 

Strategic purpose 
To provide Aotearoa New Zealand organisations and communities with graduates who have intermediate level 

computing user skills, and who can be employed in a range of entry level roles.   

Graduate profile 

Graduates will be able to:  

 Use a wide range of features, functions and settings of common digital devices, software and techniques 

to search, combine and manipulate data to create, access, organise, present and store information and 

data.  

 Investigate, plan, design and create solutions to meet the requirements of a specified brief.  

 Identify risks and meet compliance requirements when using digital tools and digitally stored and 

transmitted information, and explain procedures and implement solutions to meet security requirements in 

an organisation context.  
 Consistently apply appropriate ethics, standards, principles and practices to comply with legal and 

organisational requirements.  

 Apply communication principles to effectively collaborate with others in a digital environment.  

 Use a variety of digital devices to transfer data across multiple platforms.  

 Trouble-shoot and fix a range of common hardware and software problems. 

Education 

pathway 

This qualification provides a pathway into a range of qualifications.  Graduates may progress to further study in 

a variety of areas at Level 4 or above, such as: 

 New Zealand Certificate in Computing (Advanced User) (Level 4) [Ref: 2593] 

 New Zealand Certificate in Business (Administration and Technology) (Level 4) [Ref: 2461]  

 New Zealand Certificate in Information Technology Essentials (Level 4) [Ref: 2594] 

 New Zealand Certificate in Information Technology (Level 5) [Ref: 2595] 
 New Zealand Diploma in Information Technology Technical Support (Level 5) [Ref: 2596] 

 New Zealand Diploma in Information Systems (Level 5) [Ref: 2597] 

 New Zealand Diploma in Web Development and Design (Level 5) [Ref: 2598] 

This qualification can complement other qualifications in specific industries.  Graduates may also be equipped to 

attempt optional industry certifications at the appropriate level. 

Award(s) New Zealand Certificate in Computing (Intermediate User) (Level 3)  

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

All applicants must be at least 16 years old at the time of enrolment into the programme. 

Applicants for whom English is not their first language must have an IELTS Academic score of 5.0 with no band 

score lower than 5.0; or an accepted international equivalence.  Applicants who have achieved NCEA Level 3 

with University Entrance are not required to provide evidence of English Language Skills. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

ITTL300  Operating in a Digital Environment  10 3 

ITTL301  Spreadsheets and Databases 10 3 

ITTL302 Web Fundamentals 10 3 

ITTL303  Presenting in a Digital Environment 10 3 

ITTL304 Going Mobile 10 3 

ITTL305  Online Etiquette and Ethics 10 3 

Course prescriptors 
Title Code Credits Level 

Operating in a Digital Environment ITTL300 10 3 

Aim: To enable students to participate in a digital environment. 

Spreadsheets and Databases ITTL301 10 3 

Aim: To enable students to manipulate and integrate data across applications. 

Web Fundamentals ITTL302 10 3 

Aim: To enable students to complete basic manipulation of a webpages and images. 

Presenting in a Digital Environment ITTL303 10 3 

Aim: To enable students to deliver a presentation online. 

Going Mobile ITTL304 10 3 

Aim: To enable students to access data on a variety of digital devices. 

Online Etiquette and Ethics ITTL305 10 3 

Aim: To enable students to operate securely and professionally in a digital environment. 

 

  



 PROGRAMME GUIDE 155 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

New Zealand Certificate in Conservation (Operations) (Level 4) 

MOE Code NZ2963 Level 4 Duration 1 academic year Qual. version 1 

Delivery Full-time, blended.  Part-time option available Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide the conservation and recreation sectors with individuals who have the skills and knowledge to carry 

out operational conservation work under broad guidance. 

This is an entry-level qualification designed for people already working in conservation, or those who intend 

to enter the conservation industry. 

Graduate profile 

Graduates of this qualification will be able to:  

 Use a range of technological systems and techniques to support conservation purposes 

 Apply conservation information management procedures to meet legislative and organisational 

requirements while carrying out operational conservation work 

 Assess and maintain conservation infrastructure to contribute to the sustainable stewardship of the 

environment 
 Carry out activities safely in a conservation setting while maintaining personal and public safety. 

 Assess and apply ecological, heritage and recreational principles to activities undertaken in wider 

conservation settings 

 Communicate appropriately with stakeholders in a professional manner while carrying out operational 

conservation work 

 Operate in a manner consistent with the Treaty of Waitangi, including respect for local iwi or hapu tikanga 

and kawa, while carrying out conservation work 

Education pathway Upon completion of this qualification graduates may progress onto the New Zealand Diploma in Environmental 

Management with strands in Marine, Terrestrial, and Conservation (Operations) (Level 5) [Ref: 2964] or to 

further study in leadership and management such as New Zealand Diploma in Business (with strands in 

Accounting, Administration and Technology, Leadership and Management and Project Management) (Level 5) 

[Ref: 2459]. 

Employment/ 

Cultural/Community 

pathway 

Graduates of this qualification will likely seek employment or volunteer roles as a ranger in operational 

conservation, environmental, and parks and recreation sectors. 

Award(s) New Zealand Certificate in Conservation (Operations) (Level 4) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained for the 

standards will be reported to NZQA. 

Entry requirements All applicants must: 
 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English at a basic level 

 be physically able to complete the programme specific outcomes 

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5 with 

no band score lower than 5 or an accepted international equivalence. 

International applicants may be required to undertake an internal NorthTec English language placement 

test to confirm their current level of English proficiency.  This will include writing and speaking components. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4921.3001 Quads and LUVs 15 3 

4921.3002 Chainsaw Safety, Servicing and Use 10 3 

4921.4001 Introduction to Ecology 15 4 

4921.4002 Outdoor Risk Management 15 4 

4921.4003 Conservation Management Planning 15 4 

4921.4004 Community and Teamwork 15 4 

4921.4005 Agrichemical Use and Pest Control 20 4 

4921.4006 Maintaining the Conservation Estate 15 4 

Course prescriptors 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Title Code Credits Level 

Quads and LUVs 4921.3001 15 3 

Aim: To provide students with the knowledge and skills required to safely operate light utility vehicles (LUVs) and quad bikes with trailed 

equipment on flat ground and carry out basic maintenance of the machine. 

Students will be assessed against unit standards: 24553,  24554, 24561, 24556, and 24557 

(Note: Unit standards 24553, 24554 and 24561 require the student to have completed pre-requisite unit standards or be able to 

demonstrate equivalent knowledge and skills) 

Chainsaw Safety, Servicing and Use 4921.3002 10 3 

Aim: To provide students with the skills and knowledge to maintain and safely use a chainsaw in an occasional‐user primary industry 

context. Students will learn about chainsaw features and components, personal protective equipment, the accepted rules for chainsaw 

use, safe work practices and different chainsaw cuts. 

Students will be assessed against unit standards: 6916, and 6917  

(Note: Unit standard 6917 requires the student to have completed pre-requisite unit standard 6916 or be able to demonstrate 

equivalent knowledge and skills) 

Introduction to Ecology  4921.4001 15 4 

Aim: To enable students to gain an understanding of principles of ecology that are fundamental to conservation of the natural 

environment of New Zealand. 
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Outdoor Risk Management 4921.4002 15 4 

Aim: To enable students to gain an understanding of legal frameworks and other responsibilities that influence the delivery of 

conservation operations within New Zealand. 

Student will/may be assessed against unit standards: 6400, 6401, 6402, 18408, 3285, 14565 and 3271  

(Note: Unit standard 6401 requires the student to have completed pre-requisite unit standard 6402; and Unit standard 6400 requires 

the student to have completed pre-requisite unit standard 6401) 

Conservation Management Planning 4921.4003 15 4 

Aim: To enable students to be able to develop and then implement a conservation management plan. 

Community and Teamwork 4921.4004 15 4 

Aim: To enable students to gain knowledge that will allow them to engage as a conservation professional with communities and 

colleagues. 

Agrichemical Use and Pest Control 4921.4005 20 4 

Aim: To provide students with the skills and knowledge to be able to develop a plant pest control plan, understand the conservation 

implications of the use of agrichemicals and to safely mix and apply agrichemicals. 

Students will be assessed against unit standards: 21563, 27215, and 29338 

Maintaining the Conservation Estate 4921.4006 15 4 

Aim: To provide students with the skills and knowledge to plan and carry out a range of conservation infrastructure maintenance tasks. 

Students will be assessed against unit standards: 24540 
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New Zealand Certificate in Construction Trade Skills (Level 3)  

Strands offered: Allied Trades, and Carpentry 

MOE Code NZ2834 Level 3 Duration 
Allied Trades – 1 semester (full-time) 

Carpentry – 1 academic year (full-time) 
Qual. version 1 

Delivery Full-time, Intramural.   Intakes February Programme version 2 

Strategic Purpose 

The purpose of this qualification is to provide the wider construction trades sector with work-ready people able 

to enter the construction trades as a labourer or an apprentice who have developed essential transferable skills 

and underpinning knowledge applicable to a wide range of construction-related trades. 

This qualification is suitable for people new to, or intending to enter, the construction trades sector.  

The strands recognise the knowledge and skills required of entrants to allied trades, or the carpentry or joinery 

trades. The allied trades include painting and decorating, roofing, interior systems and exterior plastering. 

Graduates will be able to work in the construction trades sector with limited supervision having gained skills and 

knowledge in health and safety, trade mathematics, hand tools and project work related to different aspects of 

the construction industry. 

Graduate profile 

Graduates will be able to: 

 Work safely and in accordance with compliance and regulatory requirements in the construction trades 

sector 

 communicate effectively with colleagues and customers within the construction industry  

 read and use specifications and drawings to complete simple construction projects 

 perform simple calculations to complete a range of familiar tasks in the construction sector. 

Graduates of the Allied Trades strand will also be able to: 

 apply generic construction industry terminology and display job role and inter-relationship knowledge while 

carrying out allied trades’ tasks  

 identify and correctly use hand tools and materials to complete familiar tasks in the allied trades 

 carry out assigned project work for allied trades.  

Graduates of the Carpentry strand will also be able to: 

 understand and apply specific carpentry terminology and concepts such as line, level, square and plumb 

when carrying out carpentry work in a project environment 

 understand basic building technology, the properties of timber, concrete, steel and composite products, 

interior and exterior linings and fixings, and apply this knowledge to carpentry projects  

 use construction and installation processes and techniques while carrying out carpentry projects 

 carry out assigned carpentry work in a project environment. 

Education 
pathway 

People undertaking this qualification may be a school leaver; have attained the Construction and Infrastructure; 
Vocational Pathway for NCEA level 2; build on a pre-trade qualification at Level 1 or 2; or have a background in 

an area related to the building and construction sector. 

The holders of this qualification may choose to continue their education towards a Level 4 qualification in 
carpentry, joinery or another construction-related allied trade. 

Employment 

pathway 

Graduates of this qualification will be able to enter employment in trades within the construction industry as a 

labourer or an apprentice. With additional training and/or experience they may go on to further roles in the 

construction industry such as carpenter, joiner, plasterer, painter or roofer. 

Award(s) New Zealand Certificate in Construction Trades Skills (Level 3) (with strand) 

Completion 
requirements 

60 - 120 credits, as listed in Programme Structure. 

A minimum attendance of 80 percent is required across the programme. 

This programme has been accredited by NZQA. It may be partially assessed against unit standards from the NZQF.  Where this occurs, credits will be reported 

to NZQA. 

Entry 

requirements 
All applicants must: 

 be at least 16 years old at the time the programme commences 

 hold 10 credits in each of literacy (reading and writing) and numeracy in NCEA Level 1 or be able to 

demonstrate suitable knowledge and skills 

 be physically able to complete the programme specific outcomes 

Applicants aged 20 years or above who do not meet the academic entry requirements, but who can 

demonstrate their skills, education and / or work experiences, may be eligible for special admission.   

International applicants, for whom English is not their first language, must have an IELTS score of 5 with no 

band score lower than 5; or hold an accepted international equivalence. 

Selection 

information 

Applicants are required to attend an information session where students must demonstrate their ability, interest, 

motivation and commitment to succeed in the programme. 

Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 

Allied Trades - 1 year from initial enrolment 

Carpentry - 2 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

BULD3059 Workplace Safety Frameworks and Practices 20 3 

BULD3060 Skills for Construction Trades 10 3 

Compulsory - Allied Trades Strand (Painting) 

BULD3061 Terminology and Job Role Knowledge  10 3 

BULD3062 Allied Trades Project 20 3 

Compulsory - Carpentry strand 

BULD3063 Carpentry Terminology and Concepts 10 3 

BULD3064 Building Technology and Properties 10 3 

BULD3065 Construction and Installation Processes and Techniques 10 3 

BULD3066 Carpentry Project Preliminaries 15 3 

BULD3067 Carpentry Project Foundations and Support Structures 15 3 

BULD3068 Carpentry Project Frames, Structures and Exterior Envelope 15 3 

BULD3069 Carpentry Project Interior Linings and Finishing 15 3 
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Course prescriptors 
Title Code Credits Level 

Workplace Safety Frameworks and Practices BULD3059 20 3 

Aim: To introduce students to the legislative frameworks and requirements for workplace safety in the construction industry and requires 

students to select and consistently apply safe working practices and effective communication skills as they undertake project based 

work. 

Students may be assessed against unit stands 6400, 6401, and 6402 

Skills for Construction Trades BULD3060 10 3 

Aim: In this course, students will identify, read, and use specifications and drawings and calculation skills that underpin effective practice 

in the construction industry. 

Terminology and Job Role Knowledge BULD3061 10 3 

Aim: In this course, students will learn and use generic construction industry terminology and display job role knowledge to complete 

familiar tasks in the allied trades. 

Allied Trades Project BULD3062 20 3 

Aim: In this course, students will work on construction projects that require the manufacture and assembly of construction trade items, 

selection of appropriate materials and coatings and finishes and recognition of compliance requirements. 

Carpentry Terminology and Concept BULD3063 10 3 

Aim: This course aims to introduce students to fundamental carpentry concepts and carpentry terminology when carrying out carpentry 

tasks. 

Building Technology and Properties BULD3064 10 3 

Aim: In this course, students will explain a range of basic building technologies and outline the properties of building materials/products 

and linings that are used in a variety of carpentry projects. 

Construction and Installation Processes and Techniques BULD3065 10 3 

Aim: In this course, students will identify and apply a range of construction processes and installation processes and techniques when 

carrying out carpentry tasks. 

Carpentry Project Preliminaries BULD3066 15 3 
Aim: In this course, students will complete a carpentry project that focuses on preliminary work and consent and compliance 

requirements. 

Carpentry Project Foundations and Support Structures BULD3067 15 3 

Aim: In this course, students will carry out foundation and support structure work and meet compliance requirements for a defined 

carpentry project. 

Carpentry Project Frames, Structures and Exterior Envelope BULD3068 15 3 

Aim: In this course, students will complete frame and related structures and exterior envelope work and meet compliance 

requirements for a defined carpentry project. 

Carpentry Project Interior Linings and Finishing BULD3069 15 3 

Aim: In this course, students will complete interior lining and finishing work and meet compliance requirements for a defined carpentry 

project. 
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New Zealand Certificate in Cookery (Level 4) 

MOE Code NZ2101 Level 4 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural   Intakes July and November Programme version 1 

Strategic purpose  To provide competent employees for the hospitality sector who are able to work as chefs in intermediate 

positions producing complex dishes in a commercial kitchen. 

 To provide for those individuals who are employed as chefs in intermediate positions, a credential that will 
enhance their employment opportunities in a commercial kitchen across the hospitality sector. 

 To establish standards of professional practice for complex cookery that can provide customers with confidence 

in a range of hospitality environments. 

Graduate profile Graduates of this qualification will be able to: 

 Monitor and maintain health and safety, food safety and security practices to ensure own safety and minimise 

potential hazards for customers. 
 Monitor and maintain interactions between colleagues, managers and customers. 

 Monitor and maintain the application of standard operating policies and procedures to work roles in a 

commercial kitchen. 

 Apply cookery skills to prepare, cook and present a range of cold larder dishes employing complex preparation 

and presentation techniques. 

 Apply cookery skills to prepare, cook and present a range of hot kitchen dishes employing complex preparation 

and presentation techniques. 

 Apply cookery skills to prepare, cook and present a range of patisserie and desserts employing complex 

preparation and presentation techniques. 

Career options Graduates of the qualification will be able to work as chefs in intermediate positions producing complex dishes 

in a professional kitchen. 

Further study This qualification leads on to the New Zealand Diploma in Cookery (Advanced) (Level 5) with strands in Cookery 

and Pâtisserie. 

Award(s) New Zealand Certificate in Cookery (Level 4) 

Students who successfully complete the New Zealand Certificate in Cookery (Level 4) may also apply to City and 

Guilds International to be awarded the City and Guilds Diploma in Food Preparation and Cooking. 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
In addition to the Generic Entry Requirements listed on Page 30, all applicants must have successfully completed 

the New Zealand Certificate in Cookery (Level 3) or can demonstrate equivalent knowledge, skill and experience. 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower 

than 5; or an accepted international equivalence 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 academic years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4520.0001 Cold Larder 1 15 4 

4520.0002 Cold Larder 2 15 4 

4520.0003 Complex Meat and Poultry 15 4 

4520.0004 Game and Offal  15 4 

4520.0005 Complex Seafood 15 4 

4520.0006 Grains, Starches and Vegetables 15 4 

4520.0007 Complex Pâtisserie 15 4 

4520.0008 Complex Desserts 15 4 

Course prescriptors 

Title Code Credits Level 

Cold Larder 1 4520.0001 15 4 

Aim: To prepare, cook and present a range of cold larder dishes, employing complex preparation, cookery and presentation techniques 

including canapés, salads, cold egg dishes and cheeses. 

Cold Larder 2 4520.0002 15 4 

Aim: To prepare, cook and present a range of cold larder dishes, employing complex preparation, cookery and presentation techniques 

including cold seafood dishes, cold meat dishes and terrines and pâté. 

Complex Meat and Poultry 4520.0003 15 4 

Aim: To prepare, cook and present a range of hot meat and poultry dishes employing complex techniques. 

Game and Offal 4520.0004 15 4 

Aim: To prepare, cook and present a range of game and offal dishes, employing complex preparation and presentation techniques. 

Complex Seafood 4520.0005 15 4 

Aim: To prepare, cook and present a range of seafood dishes, employing complex preparation and presentation techniques. 

Grains, Starches and Vegetables 4520.0006 15 4 

Aim: To prepare, cook and present a range of grain, starch and vegetable dishes, employing complex preparation and presentation 

techniques. 

Complex Pâtisserie 4520.0007 15 4 

Aim: To prepare, cook and present a range of patisserie items, employing complex preparation and presentation techniques. 

Complex Desserts 4520.0008 15 4 

Aim: To prepare, cook and present a range of desserts, employing complex preparation and presentation techniques. 
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New Zealand Certificate in Cookery (Level 3) 

MOE Code NZ2100 Level 3 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural.   Intakes Semesters 1 and 2 Programme version 1 

Aim  To provide competent employees for the hospitality sector who are able to work as chefs in junior positions 

producing basic dishes in a commercial kitchen. 

•  To provide for those individuals who are employed or will be employed as chefs in junior positions, a credential 

that will support their employment opportunities in a commercial kitchen across the hospitality sector. 

•  To establish standards of professional practice for basic cookery that can provide customers with confidence 

in a range of hospitality environments. 

Graduate profile Graduates of this qualification will be able to: 

•  Apply health and safety, food safety and security practices to ensure own safety and minimise potential 

hazards for customers. 

•  Communicate effectively and behave in a professional manner with colleagues, managers and customers. 
•  Follow standard operating procedures to deal with familiar problems in a commercial kitchen. 

•  Apply fundamental cookery skills to prepare, cook and present a range of basic dishes employing commodities 

commonly used in industry. 

Career options Graduates of the programme of study will be able to work as chefs in junior positions producing basic dishes in 

a professional kitchen. 

Further study This qualification leads to the New Zealand Certificate in Cookery (Level 4) 

Award(s) New Zealand Certificate in Cookery (Level 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Applicants for whom English is not a first language must have an IELTS score of 5 with no band score lower than 

5; or an accepted international equivalence.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 academic years from first enrolment. 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory courses  

3470.0001 Meat, fish and poultry 15 3 

3470.0002 Eggs, salads and pastry 15 3 

3470.0003 Pizza, pasta and baking 15 3 

3470.0004 Soups and stocks 15 3 

Course prescriptors 
Title Code Credits Level 

Meat, Fish and Poultry 3470.0001 15 3 

Aim: To apply fundamental cookery skills and techniques to prepare, cook and present a range of basic meat, fish and poultry dishes 

utilising common commodities and understand and apply health and safety, food safety and security practices to identify and minimise 

potential hazards for self and customers. 

This course contains one unit standard: 

Code Title Credits level 

167 Practice food safety methods in a food business 4 3 
 

Eggs, Salads and Pastry 3470.0002 15 3 

Aim: To develop and apply fundamental cookery skills and techniques to prepare, cook and present a range of egg, salad and pastry 

dishes utilising common commodities and complying with health and safety requirements. 

Pizza, Pasta and Baking 3470.0003 15 3 

Aim: To prepare, cook and present a range of pizza, pasta and baking dishes employing common commodities including rice, grains and 

farinaceous ingredients. 

Soups and Stocks 3470.0004 15 3 

Aim: To apply fundamental cookery skills to prepare, cook and present a range of basic soups and stocks employing commonly used 

commodities 
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New Zealand Certificate in Electrical Engineering Theory (Level 3) 

MOE Code NZ2387 Level 3 Duration 1 academic year (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose The purpose of this qualification is to provide the electrical industry with people who have introductory knowledge 

that underpins safe electrical installation, testing, commissioning, and servicing of electrical installations and 

equipment. 

The qualification provides pre-entry foundation knowledge of electrical engineering and is suitable for those who 

wish to enter the industry and who do not yet have an electrical apprenticeship agreement. 

Graduates of this qualification are not electricians but will have an operational and theoretical knowledge of 
electricity production, distribution, and utilisation, and can carry out a limited range of prescribed electrical work 

safely and ethically under general supervision in accordance with the Electricity Act 1992. 

Graduate profile Graduates of this qualification will, in the context of the wider electrical industry and under supervision and in a 

controlled environment, be able to: 

 Apply fundamental knowledge and principles of electrical theory and practice, including electrical protection, 

to the installation and maintenance of electrical systems and equipment. 

 Apply fundamental knowledge of fault diagnosis and testing techniques of electrical systems and equipment. 

 Apply safe working procedures and practices, and identify and report electrical and other hazards. 

 Ensure their own activities are within legal limitations of the electrical legislation. 

 Apply fundamental knowledge and principles to the installation and maintenance of electrical machines. 

 Apply fundamental knowledge and principles to the installation and maintenance of electrical equipment in 
special electrical situations. 

 Work ethically and professionally within the electrical industry, as an electrical apprentice, including 

maintaining current competency and communicating with stakeholders on electrical and related matters. 

Education 

pathway 

This qualification provides one of two entry pathways into the electrical industry and is intended for candidates 

who do not have an electrical apprenticeship agreement. 

The second entry pathway is through an apprenticeship agreement where candidates will be signed directly into 

the New Zealand Certificate in Electrical Engineering Theory and Practice (Trade) (Level 4) [Ref: 2388]. 
On completion of this qualification graduates may progress to higher level qualifications within the electrical 

industry such as the New Zealand Certificate in Electrical Engineering Theory and Practice (Trade) (Level 4) 

[Ref: 2388], or the New Zealand Diploma in Engineering [Ref: 112950].  Graduates may also progress to degree 

level programmes. 

Employment 

pathway 

Graduates will be equipped with the skills, knowledge, and attributes to work in apprenticeships in the electrical 

industry in the field of their choice with guidance, mentoring, and supervision in accordance with the Electricity 

Act 1992. 

Examples of roles that this qualification may lead to are Electricity Supply Electrical Apprentice, 

Domestic/Commercial Electrical Apprentice, or Industrial Electrical Apprentice, or apprenticeships in other 

electrical related sectors. 

Graduates may also be able to work in areas such as electrical wholesaling or retailing as a counter sales person, 

or electrical meter readers. 

Award(s) New Zealand Certificate in Electrical Engineering Theory (Level 3) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF assessment standards and credits gained for the standards 
will be reported to NZQA. 

Credits towards 

other 

qualifications 

This qualification is not a prerequisite for the New Zealand Certificate in Electrical Engineering Theory and 

Practice (Trade) (Level 4) [Ref: 2388].  However, credits gained for this qualification will contribute towards that 

qualification. 

Entry 

requirements 
All applicants must: 

• be at least 16 years old at the time the programme commences 

• be physically able to complete the programme specific outcomes 

• have achieved the New Zealand Certificate in Educational Achievement (NCEA) (Level 1) in Mathematics, 

English, and Physics or General Science, or equivalent qualifications before starting programmes leading to 

the qualification. 

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5 with no 

band score lower than 5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 academic years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

3508.0001 Electrical Work Practices 15 3 

3508.0002 DC Fundamentals 15 3 

3508.0003 Installation Fundamentals 15 3 

3508.0004 Electrical Applications 15 3 

3508.0005 Electricity Systems 15 3 

3508.0006 Electricity Supply and Distribution 15 3 

3508.0007 Circuit Design and Operation 15 3 

3508.0008 Electrical Machines 15 3 

Course prescriptors 
Title Code Credits Level 

Electrical Work Practices 3508.0001 15 3 

Aim: To acquire fundamental operational and theoretical knowledge of electrical work practices. 

Students may also be assessed against unit standards: 29465, 29468, 29466, and 29467 

DC Fundamentals 3508.0002 15 3 

Aim: To introduce fundamental knowledge and principles of Direct Current (DC) electrical installation practices. 

Students may also be assessed against unit standards: 25070, 25071, and 25072 
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Title Code Credits Level 

Installation Fundamentals 3508.0003 15 3 

Aim: To introduce fundamental knowledge and principles of electrical installation practices and associated legislation and standards. 

Students may also be assessed against unit standards: 750, 15852, 15866, 29469, 29470, and 29471 

Electrical Applications 3508.0004 15 3 

Aim: To understand and apply fundamental knowledge of electrical theory and practice to the installation and maintenance of electrical 

systems and equipment. 

Students may also be assessed against unit standards: 29472, 29473, and 29474 

Electricity Systems 3508.0005 15 3 

Aim: To extend knowledge of electrical systems and applications of direct and alternating current. 

Students may also be assessed against unit standards: 29475, and 29476 

Electricity Supply and Distribution 3508.0006 15 3 

Aim: To gain understanding of the fundamentals of the NZ electricity supply system and devices used to ensure the safety and protection 

of users and installations. 

Students may also be assessed against unit standards: 1204, 5932, 15848, 29477, and 29478 

Circuit Design and Operation 3508.0007 15 3 

Aim: To understand the theory and application of electrical diagrams in terms of circuit design and lighting installations. 

Students may also be assessed against unit standards: 29479, 29480, and 29481 

Electrical Machines 3508.0008 15 3 
Aim: To understand the theory and application of electrical machine protection, fault diagnosis, special power supplies and rotating 

machines. 

This course includes one compulsory unit standard: 
Code Title Credits Level 

29484 Demonstrate knowledge of theory and practice for electrical workers 3 1 

Students may also be assessed against unit standards: 15855, 29482, 29483, and 19557 
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New Zealand Certificate in English Language (Academic) (Level 5) 

MOE Code NZ1884 Level 5 Duration 1 semester Qual. version 2 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 5 

Aim This qualification is intended for candidates of English as an additional language, who wish to pursue academic 

study requiring high levels of English language competency. 

Graduates will have the language skills required to communicate independently and effectively in a wide range 

of familiar and unfamiliar situations with fluency and flexibility in academic contexts. 

This qualification is at a level comparable to the Common European Framework of Reference (CEFR) high B2. 

This qualification allows educational institutions and professional bodies to recognise the level at which the 

graduate can use English for academic and/or professional purposes. 

Graduate profile Graduates of this qualification will be able to: 

 Understand extended, complex oral academic texts on a wide range of topics  

 Participate flexibly and effectively in extended spoken academic discourse on a wide range of topics 
 Understand extended, complex written texts on a wide range of topics  

 Write well structured, sophisticated, extended academic texts on a wide range of topics 

Education Pathway This certificate builds on the New Zealand Certificate in English Language (Academic) (Level 4); New Zealand 

Certificate in English Language (General) (Level 4); New Zealand Certificate in English Language 

(Employment) (Level 4). 

This certificate facilitates meeting language requirements for: 

Programmes/courses that are linguistically demanding and/or specialised field of study 
Most postgraduate programmes/courses, depending on the focus of the programme leading to this 

qualification. 

Employment/ 

Cultural/Community 

Pathway 

Graduates of this qualification will have English language skills to work in positions that require: 

 Complex interpersonal communication 

 Understanding of complex content-specific texts 

 Writing complex, context-specific communications 

 Interaction, effective processing and dissemination of information. 

Award(s) New Zealand Certificate in English Language (Academic) (Level 5) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported 

to NZQA. 

Entry requirements 
Entry requirements for this programme of study are under review.  Please phone 0800 162 100 for 

information. 

Credit recognition Where students demonstrate relevant skills, knowledge or abilities which meet the learning outcomes for this 

programme of study, credit recognition and recognition of prior learning will apply according to the Northland 

Polytechnic Limited policy: Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5563.0001 Reading 15 5 

5563.0002 Writing 15 5 

5563.0003 Listening 15 5 

5563.0004 Speaking 15 5 

Course prescriptors 
Title Code Credits Level 

Reading 5563.0001 15 5 

Aim: To develop the linguistic and academic skills required to understand and evaluate extended, complex written academic texts on a 

wide range of topics. 

Co-requisites: Writing, Listening and Speaking 

Writing 5563.0002 15 5 

Aim: To develop the linguistic and academic skills required to write well structured, sophisticated, extended academic texts on a wide 

range of topics. 

Co-requisites: Reading, Listening and Speaking 

Listening 5563.0003 15 5 

Aim: To develop the linguistic and academic skills required to understand and evaluate extended, complex oral academic texts on a 
wide range of topics. 

Co-requisites: Reading, Writing and Speaking 

Speaking 5563.0004 15 5 

Aim: To develop the linguistic and academic skills required to participate flexibly and effectively in extended spoken academic discourse 

on a wide range of topics. 

Co-requisites: Reading, Writing and Listening 
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New Zealand Certificate in English Language (Academic) (Level 4)  

MOE Code NZ1883 Level 4 Duration 1 semester Qual. version 2 

Delivery 
Full-time, Intramural Intakes 

Whangārei: February and July 

Auckland: Monthly - January to November 
Programme version 5 

Strategic purpose This qualification is intended for learners of English as an additional language, who wish to pursue further English 

language study in an academic context. 

Graduates will have the language skills required to communicate independently and effectively in familiar and 

some less familiar situations, with fluency and flexibility, in academic settings  

Graduate profile Graduates of this qualification will be able to: 

 Understand main ideas and supporting details of moderately complex oral academic texts 

 Participate effectively in sustained spoken academic discourse  

 Understand main ideas and supporting details of moderately complex written academic texts 

 Write detailed, developed, moderately complex academic texts 

Career options Graduates of NZ Certificate in English Language (Academic) (Level 4) will have the English language skills to 
work in positions that require: 

• interpersonal communication 

• understanding of context-specific texts of a more academic nature 

• writing records and reports 

 interaction in a team 

Further study This certificate builds on the New Zealand Certificate in English Language (Academic) (Level 3) and can lead to: 

• New Zealand Certificate in English Language (Academic) (Level 5) (Ref: 1884) 

This certificate may facilitate the language requirements for : 

• Many vocational and undergraduate programmes/courses and specialised fields of study requiring lower 

and/or NZ Qualifications Framework Level 5 for entrance, depending on the focus of the programme leading 
to this qualification. 

Award(s) New Zealand Certificate in English Language (Academic) (Level 4)  

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. Courses are partially assessed against NZQF standards and credits gained against these unit standards will 
be reported to NZQA. 

Entry 

requirements 
Applicants must meet the following criteria: 

 Be 16 years of age or older on the 1st of January in the year that the student enrols, unless approved 

otherwise by the Manager English Language; AND 

 Can reasonably expect to achieve the standards required for successful completion of the programme or 

course.  

And one of the following: 

 Have successfully completed the New Zealand Certificate in English Language (Applied) (Level 3); OR 

 Provide an IELTS Academic score of at least 5.5 with no band score lower than 5.0, or an accepted 

international equivalence; OR 

 Provide evidence of CEFR Low B2.  

Online Test Applications 

Applicants using an approved online test will receive an initial indication of level only and will be required to 

complete a full internal placement test upon arrival.  The placement test will include an interview and writing 

sample.  Final placement will be determined after all internal testing is complete, and applicants may be placed 

differently from the initial online indicator. 

Credit recognition Where students demonstrate relevant skills, knowledge or abilities which meet the learning outcomes for this 

programme of study, credit recognition and recognition of prior learning will apply according to the Northland 
Polytechnic Limited policy: Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

4516.0001 Reading 15 4 

4516.0002 Writing 15 4 

4516.0003 Listening 15 4 

4516.0004 Speaking 15 4 

Course prescriptors 
Title Code Credits Level 

Reading 4516.0001 15 4 

Aim: To understand the organisation of extended or more academic texts in order to locate specific information, take notes, summarise 

and differentiate between fact and opinion.   

This course includes unit standard 22751  

Writing 4516.0002 15 4 
Aim: To produce crafted texts to meet various purposes including discursive essays and research assignments.  

This course contains unit standards 22749, and 22750 

Listening 4516.0003 15 4 

Aim: To demonstrate an understanding of spoken texts and process information for academic purposes.  

This course contains unit standard 22892 

Speaking 4516.0004 15 4 

Aim: To speak on a range of more academic topics and be capable of developing a sustained discourse on a particular topic.   

This course contains unit standard 22891 
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New Zealand Certificate in English Language (Applied) (Level 3) 

MOE Code NZ3667 Level 5 Duration 1 semester Qual. version 1 

Delivery 
Full-time, Intramural.  

Part-time option available 
Intakes 

Whangārei: February and July 

Auckland: Monthly - January to November 
Programme version 1 

Strategic purpose 
This qualification is intended for learners of English as an additional language who wish to apply their English 

language proficiency to a specific context. 

Graduate profile 

Graduates of this qualification will be able to: 

 Understand main points and some specific details of moderately complex oral texts on reasonably familiar 

topics relevant to the applied context. 

 Participate with some confidence in sustained spoken discourse on reasonably familiar topics relevant to the 

applied context. 

 Understand main points and some specific details of moderately complex written texts on reasonably familiar 

topics relevant to the applied context. 

 Write clear connected texts on reasonably familiar topics relevant to the applied context. 

Education 

pathway 
This certificate builds on the New Zealand Certificate in English Language (General) (Level 3) [Ref: 1882] and 

can lead to:  

 New Zealand Certificate in English Language (General) (Level 4) [Ref: 3669]  

 New Zealand Certificate in English Language (Employment) (Level 4) [Ref: 3668] 

 New Zealand Certificate in English Language (Academic) (Level 4) [Ref: 1883]. 

Employment 

pathway 
Graduates of the New Zealand Certificate in English Language (Applied) (Level 3) [Ref: 3667] will have the 

English language skills to work in positions that require participation in face-to-face interpersonal 

communication; response to basic, context-specific texts; and production of simple, context-specific record-

keeping. 

Award(s) New Zealand Certificate in English Language (Applied) (Level 3) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 
Entry requirements for this programme of study are under review.  Please phone 0800 162 100 for information. 

Selection  When applicants exceed the number of places available on the programme a waiting list will be maintained and 

places offered to applicants on a first come first served basis. 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3517.3001 Applied Reading 15 3 

3517.3002 Applied Writing 15 3 

3517.3003 Applied Listening 15 3 

3517.3004 Applied Speaking 15 3 

Course prescriptors 
Title Code Credits Level 

Applied Reading 3517.3001 15 3 

Aim: To understand the main points and some specific details of moderately complex written texts on reasonably familiar topics relevant 

to the applied context. 

Applied Writing 3517.3002 15 3 

Aim: To write clear connected texts on reasonably familiar topics relevant to the applied context. 

Applied Listening 3517.3003 15 3 

Aim: To understand main points and some specific details of moderately complex oral texts on reasonably familiar topics relevant to the 

applied context. 

Applied Speaking 3517.3004 15 3 

Aim: To participate with some confidence in sustained spoken discourse on reasonably familiar topics relevant to the applied context. 
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New Zealand Certificate in English Language (General) (Level 3) 

MOE Code NZ1882 Level 3 Duration 1 semester Qual. version 2 

Delivery Full-time, Intramural Intakes 
Whangārei: February and July 

Auckland: Monthly - January to November 
Programme version 3 

Aim To provide intermediate English language skills in reading, writing, speaking, and listening which will which 

enable graduates to cope with most situations in an English speaking country.   

Graduate profile Graduates of this qualification will be able to: 

 Understand main points and some specific details of oral texts on reasonably familiar topics. 

 Participate with some confidence in spoken discourse on reasonably familiar topics. 

 Understand main points and some specific details of written texts on reasonably familiar topics. 

 Write connected texts on reasonably familiar topics. 

Career options Graduates of the New Zealand Certificate in English Language (General) (Level 3) will have the English language 

skills to work in positions that require: 

• participation in face to face interpersonal communication 
• response to written instructions and informational texts 

 production of simple, context specific record-keeping 

Further study This certificate builds on the New Zealand Certificate in English Language (Level 2) [Ref: 1881] and can lead to: 

• New Zealand Certificate in English Language (Applied) (Level 3) [Ref: 3667] 

Award(s) New Zealand Certificate in English Language (General) (Level 3)  

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 
NZQA. 

Entry 

requirements 
Entry requirements for this programme of study are under review.  Please phone 0800 162 100 for 

information. 

Credit recognition Where students demonstrate relevant skills, knowledge or abilities which meet the learning outcomes for this 

programme of study, credit recognition and recognition of prior learning will apply according to the Northland 

Polytechnic Limited policy: Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3473.0001 Reading 15 3 

3473.0002 Writing 15 3 

3473.0003 Listening 15 3 

3473.0004 Speaking 15 3 

Course prescriptors 
Title Code Credits Level 

Reading 3473.0001 15 3 

Aim: To understand the main ideas and some specific information of texts on familiar and some less familiar topics. 

Writing 3473.0002 15 3 
Aim: To write longer, comprehensible and more accurate texts for specific purposes. 

Listening 3473.0003 15 3 

Aim: To demonstrate a deeper understanding of the main ideas and to identify specific information in texts on a range of topics. 

Speaking 3473.0004 15 3 

Aim: To speak and be understood on a wide range of general topics using appropriate grammar and vocabulary with reasonable accuracy. 

 
  



 PROGRAMME GUIDE 167 
 

2022 NORTHTEC ACADEMIC CALENDAR 
 

New Zealand Certificate in English Language (Level 2) 
MOE Code NZ1881 Level 2 Duration 1 semester Qual. version 2 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 3 

Strategic Purpose This qualification is intended for learners of English as an additional language who wish to increase their English 

language proficiency. 

Graduates will have the language skills required to communicate in familiar situations with some independence 

Graduate profile Graduates of this qualification will be able to: 

 Understand the gist and key points in straightforward oral texts and exchanges in familiar and routine 

topics. 

 Participate in straightforward spoken interactions on familiar and routine topics. 

 Understand the gist and key points in straightforward written texts and routine topics 

 Write simple, connected texts on familiar topics. 

Career options Holders of this certificate will have the English language skills to work in positions that require: 

 Participation in simple face to face interpersonal communication 

 Response to simple spoken and written instructions and informational texts 

 Production of simple written texts relevant to the workplace. 

 Simple face-to-face interpersonal communication 

Further study This certificate builds on the New Zealand Certificate in English Language (Level 1) and can lead to: 

 New Zealand Certificate in English Language (General) (Level 3) [Ref: 1882] 

Award(s) New Zealand Certificate in English Language (Level 2)  

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Entry requirements for this programme of study are under review.  Please phone 0800 162 100 for 

information. 

Credit recognition Where students demonstrate relevant skills, knowledge or abilities which meet the learning outcomes for this 
programme of study, credit recognition and recognition of prior learning will apply according to the Northland 

Polytechnic Limited policy: Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory courses  

2276.0001 Reading 15 2 

2276.0002 Writing 15 2 

2276.0003 Listening 15 2 

2276.0004 Speaking 15 2 

Course prescriptors 
Title Code Credits Level 

Reading 2276.0001 15 2 

Aim: To understand the main ideas and some specific information in simple written texts. 

Writing 2276.0002 15 2 
Aim: To write short comprehensible texts on familiar topics. 

Listening 2276.0003 15 2 

Aim: To demonstrate an understanding of the main ideas and some specific information in simple listening texts. 

Speaking 2276.0004 15 2 

Aim: To speak and be understood, on a range of everyday topics using appropriate grammar and vocabulary. 
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New Zealand Certificate in Exercise (Level 4) 

MOE Code NZ3563 Level 4 Duration 1 semester Qual. version 1 

Delivery Online,  Part-time option available Intakes Online Programme version 1 

Strategic purpose 

To provide New Zealand with graduates who have the skills and knowledge to deliver exercise instruction for 

individuals within the general population.  Graduates will operate within a framework of health and wellness in 

relation to individual, group or community needs and contribute to the cultural, social and economic wellbeing 

of Aotearoa New Zealand. 

Graduate profile 

Graduates will be able to: 

 Deliver safe and effective exercise programmes, including pre-screening, within own scope of practice and 

industry code of ethics 

 apply knowledge of anatomy and physiology to adapt and deliver safe and effective exercise programmes 

to individuals; 

 adapt programmes for apparently healthy people and common at risk groups using exercise science and 
testing; 

 apply motivational and communication techniques to enhance individual participant commitment to a 

personalised exercise programme; 

 apply a health and wellness framework and evidence-based nutrition principles to support a personalised 

exercise programme and recommend referral pathways to allied health professionals; 

 use marketing and business tools and techniques to support business practices as an exercise professional. 

Education 
pathway 

This qualification provides a pathway to, and is a prerequisite for, the New Zealand Certificate in Exercise 

(Level 5) [Ref: 3564]. 

Employment 

pathway 
Graduates can be employed or self-employed in roles such as exercise consultant, community exercise 

instructor, team training instructor or personal trainer. 

Award(s) New Zealand Certificate in Exercise (level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is assessed against NZQF standards and credits gained will be 

reported to NZQA.  

Entry 

requirements 
Applicants must meet one of the criteria below: 

 Applicants under 20 years of age must hold NCEA (Level 2) or equivalent. 

 Applicants who have attained the age of 20 years and do not hold the minimum entry requirements will 

be eligible to be enrolled where their previous educational, work or life experience indicates they have a 

reasonable likelihood of success. 

All applicants must have a level of English sufficient to be able to study at this level. Applicants for whom English 

is not a first language must have an IELTS General or Academic score of 5.5 with no band score lower than 5; 

or an accepted international equivalence. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4910.4001 Fundamentals of Exercise Delivery 20 4 

4910.4002 Delivering Exercise Programmes 20 4 

4910.4003 Becoming and Exercise Professional 20 4 

Course prescriptors 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Title Code Credits Level 

Fundamentals of Exercise Delivery 4910.4001 20 4 

Aim: To introduce students to the exercise industry and their role as an exercise professional within the industry. 

Student will be assessed against unit standards:30448, 30634, and 30638 

Delivering Exercise Programmes 4910.4002 20 4 

Aim: To introduce students to exercise science components and approved industry pre-screening techniques, and provide skills to design 

and deliver safe and effective exercise programmes. 

Student will be assessed against unit standards:30448, 30635, 30637, and 30640 

Becoming and Exercise Professional 4910.4003 20 4 

Aim: To enable students to develop the knowledge and skills needed to monitor and adapt personalised exercise programmes and to 

support clients in their exercise and motivation.  

Student will/may be assessed against unit standards:30448, 30635, 30637, 30639, and 30640 
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New Zealand Certificate in Fencing (Level 4) 

MOE Code NZ4356 Level 4 Duration 31 weeks Qual. version 1 

Delivery 
Full-time, Intramural /Blended.  

Part-time option available 
Intakes Semester 1 Programme version 1 

Aim 

To provide the fencing industry with people who have the knowledge and practical skills to design and construct 

fences, and interpret a livestock yard design and construct yard to meet client requirements; and the knowledge 

and skills to lead a team and manage client relationships. 

Graduate profile 

Graduates will be able to: 

 Design and construct fence lines to meet design and client specifications 

 Interpret a livestock yard design and construct a livestock yard to meet design and client specifications 

 Facilitate team work and client relationship management using a range of effective interpersonal skills. 

Education 

pathway 
This qualification may lead to the New Zealand Diploma in Primary Industry Business Management (Level 5) 

[Ref: 2221]. 

Employment 

pathway 
Graduates of this qualification may be employed in the fencing industry as supervisors or as self-employed 

fencing contractors. 

Award(s) New Zealand Certificate in Fencing (Level 4) 

Completion 

requirements 
95 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are 

not reported to NZQA. 

Entry 

requirements 

To gain admission, applicants must: 

 have at least two years industry experience 

It is recommended that applicants have completed the New Zealand Certificate in Fencing (Level 3)  

[Ref: 2699] as a pre-requisite. 

Applicants, for whom English is not their first language, must have a General or Academic Score IELTS score of 

5.5 with no band score lower than 5; or hold an accepted international equivalence. 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004). 

Time limit for 

completion 
2 academic years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4924.4001 Fence Line Design and Specifications 20 4 

4924.4002 Fence Line Construction 20 4 

4924.4003 Livestock Yard Designs and Specifications 20 4 

4924.4004 Livestock Yard Construction 15 4 

Course prescriptors 

Title Code Credits Level 

Fence Line Design and Specifications 4924.4001 20 4 

Aim: To enable learners to plan and design fence lines to meet client specifications. 

Work experience: 75 hours 

Fence Line Construction 4924.4002 20 4 

Aim: To enable learners to interpret and construct fence lines to meet design specifications. 

Work experience: 80 hours 

Livestock Yard Designs and Specifications 4924.4003 20 4 

Aim: To enable learners to interpret a range of livestock yard designs to meet client specifications. 

Work experience: 75 hours 

Livestock Yard Construction 4924.4004 20 4 

Aim: To enable learners to construct a range of livestock yards to meet client specifications. 

Work experience: 110 hours 

Managing Client Relations and Teamwork 4924.4005 15 4 

Aim: To enable learners to use interpersonal skills to facilitate effective teamwork and client relationship management. 

Work experience: 75 hours 
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New Zealand Certificate in Fencing (Level 3)  
Strand offered: Rural 

MOE Code NZ2699 Level 3 Duration 35 weeks Qual. version 2 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose To provide the fencing industry with people who have the knowledge and practical skills to repair, maintain, and 

construct rural electric and non-electric fences, or to construct and repair industrial fences.  

This qualification is for people who are entering the fencing industry and wish to develop skills and knowledge 

for fencing. 

Graduate profile Graduates of this qualification will be able to: 

 maintain health and safety in a fencing workplace 

 operate and maintain machinery and/or equipment for a fencing workplace  

Graduates in the Rural strand will also be able to: 
 use vehicles to access rural fence lines and transport fencing equipment safely  

 construct rural electric and non-electric fences 

 perform routine repairs and maintenance on rural electric and non-electric fences  

Education 
pathway 

This qualification may build on the New Zealand Certificate in Primary Industry Skills (Level 2) [Ref: 2218-2] 

with optional strand in Self-management and Employability Skills. The qualification may lead to the New Zealand 

Certificate of Fencing (Level 4) [Ref: 3456]. 

Employment 

pathway 
Graduates of the rural strand of this certificate will have the skills and knowledge to be employed as rural fencers 

or to be employed in a rural enterprise in a role with some responsibility for constructing of electric and non- 

electric rural fences, and maintaining rural fences. 

Graduates of the industrial strand of this certificate will have the skills and knowledge to be employed as 

industrial fencers. 

Award(s) New Zealand Certificate in Fencing (Level 3) (Rural) 

Completion 
requirements 

100 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained for the standards will be 
reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

A range of NZQA Unit Standards may be offered as electives; the courses offered may vary in each academic year. A full list of the unit standards 

that are available in the current academic year will be provided when the programme commences. 

Code Title Credits Level 

Compulsory courses  

3498.0001 Fencing Tools, Equipment and Machinery 15 3 

3498.0002 Rural Vehicles 15 3 

3498.0003 Fencing Materials and Construction 30 3 

3498.0004 Electric Fences 25 3 

3498.0005 Repairs and Maintenance 15 3 

Course prescriptors 
Title Code Credits Level 

Fencing Tools, Equipment and Machinery 3498.0001 15 3 

Aim: To maintain health and safety in a fencing workplace and to operate and maintain machinery and equipment for a fencing workplace 

Learners may be assessed against unit standards: 29297, 24832, and 24833 

  Work experience: 60 hours 

Rural Vehicles 3498.0002 15 3 

Aim: To use vehicles to access rural fence lines and transport fencing equipment safely. 

Learners may be assessed against a range of unit standards relating to the use of one of the following vehicle types: Tractors, Quad 

Bikes, Motorcycles, or Light Utility Vehicles 

Work experience: 60 hours 

Fencing Materials and Construction 3498.0003 30 3 

Aim: To construct non-electric fences safely and efficiently. 

Learners may be assessed against unit standards: 36, 37, 24821, 24836, 24837, 24822, 24823, 24824, 24826, 24828 

Work experience: 125 hours 

Electric Fences 3498.0004 25 3 

Aim: To construct electric fences safely and efficiently 

Learners may be assessed against unit standards: 572, 573, 24835, 24839, and 24840 

Work experience: 120 hours 

Repairs and Maintenance 3498.0005 15 3 

Aim: To identify and perform routine repairs and maintenance on rural electric and non-electric fences. 

Learners may be assessed against unit standards: 24834, 19131, and 19145 

Work experience: 60 hours 
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New Zealand Certificate in Food and Beverage Service (Level 4) 

MOE Code NZ2105 Level 4 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural   Intakes Semester 1 and 2 Programme version 1 

Strategic purpose • To provide competent employees for the food and beverage sector who are able to work as food servers with 

advanced skills in the restaurant sector. 

• To provide competent employees for the quick service restaurant sector who are able to work as a shift 

supervisor in a Quick Service Restaurant. 

• To provide for those individuals who are employed as food servers, a credential that will enhance their 

employment opportunities across a range of establishments in the hospitality sector. 

• To establish standards of professional practice for advanced food and beverage service that can provide 

customers with confidence in a range of hospitality environments. 

The strands in this qualification allow graduates to specialise in an area of food and beverage service. 

Graduate profile Graduates of this qualification will be able to: 
• Monitor and maintain health and safety, food safety and security practices to ensure own safety and minimise 

potential hazards when serving customers. 

• Monitor and maintain interactions between colleagues, managers and customers to provide efficient customer 

service. 

• Monitor and maintain the application of standard operating policies and procedures to work roles in a 

hospitality establishment. 

Restaurant Services strand: 

• Monitor and maintain food and beverage service operations. 

• Monitor and maintain legislative compliance requirements for a hospitality establishment. 

Career options Graduates of the programme will be able to work as food servers with advanced skills that are able to monitor 

and maintain food and beverage operations, in a broad range of food and beverage service outlets. 

Further study This qualification may lead on to the New Zealand Certificate in Hospitality (Advanced) (Level 5) with strands in 

Accommodation, Food and Beverage Service, Catering Services and Quick Service Restaurants Services. 

Award(s) New Zealand Certificate in Food and Beverage (Level 4) with strand in Restaurant Service 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Applicants for whom English is not a first language must have an IELTS score of 5 with no band score lower than 

5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

4521.0001 Food and Beverage Operations – Staff Supervision 15 4 

4521.0002 Food and Beverage Operations – Service supervision 15 4 

4521.0003 Food and Beverage Operating Procedures and Guidelines 15 4 

4521.0004 Food and Beverage Operational Systems 15 4 

Course prescriptors 
Title Code Credits Level 

Food and Beverage Operations – Staff Supervision 4521.0001 15 4 

Aim: To develop strategies to monitor and maintain effective and collegial work environments ensuring the provision of excellent 
customer service. 

Food and Beverage Operations – Service Supervision 4521.0002 15 4 

Aim: To monitor and maintain effective food and beverage service operations including the application of standard staff operating 
policies and procedures within a hospitality establishment. 

Food and Beverage Operating Procedures and Guidelines 4521.0003 15 4 

Aim: To monitor and maintain interactions between colleagues, managers and customers to provide efficient customer service, and 

develop strategies to enable collegial work environments. 

This course includes two unit standards: 

Code Title Credits Level 

4646 
Demonstrate knowledge of the Sale and Supply of Alcohol Act 2012 and its implications for 

licensed premises 
2 4 

16705 
Demonstrate knowledge of host responsibility requirements as a duty manager of licensed 

premises 
3 4 

 

Food and Beverage Operational Systems 4521.0004 15 4 

Aim: To monitor and maintain food and beverage service operations. 
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New Zealand Certificate in Food and Beverage Service (Level 3) 

MOE Code NZ2104 Level 3 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose  To provide competent employees for the food and beverage sector who are able to work as service personnel 

in cafes and unlicensed restaurants, bars or clubs, restaurants which provide table and/or buffet services, 

establishments which cater to in-house functions, or people who are employed as baristas in hospitality 
establishments.  

• To provide competent employees for the quick service restaurant sector who are able to work as a crew 

member in a quick service restaurant.  

• To provide for those individuals who are employed as service personnel, a credential that will support their 

employment opportunities across a range of establishments in the hospitality sector.  

• To establish standards of professional practice for basic service that can provide customers with confidence in 

a range of hospitality environments.  

The strands in this qualification allow graduates to specialise in an area of food and beverage service. 

Graduate profile Graduates of this qualification will be able to:  

• Apply health and safety, food safety and security practices to ensure own safety and minimise potential hazards 

when serving customers.  

• Communicate effectively when serving customers and behave in a professional manner with colleagues, 

managers and customers.  

• Follow standard operating procedures to deal with familiar problems in a hospitality establishment.  

Café Services strand: Prepare and serve food and beverages in a café.  

Barista strand: Prepare and present a range of espresso beverages for customers. 

Career options This qualification leads to:  

•  Service personnel in cafés and unlicensed restaurants, bars or clubs, restaurants which provide table and/or 

buffet services, establishments which cater to functions, or baristas in hospitality establishments; or  

•  A crew member in a quick service restaurant.  

Further study This qualification leads on to the New Zealand Certificate in Food and Beverage Service (Level 4) with strands 

in Restaurant Services, and Quick Service Restaurant Services [#2105]. 

Award(s) New Zealand Certificate in Food and Beverage Service (Level 3) with strands in Café Services and Barista  

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30.   

Applicants for whom English is not a first language must have an IELTS score of 5 with no band score lower than 

5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2years from initial enrolment 

Programme structure 

Note: Unit standard listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory courses  

3469.0001 Kitchen Health and Safety 15 3 

3469.0002 Food Preparation and Service 15 3 

3469.0003 Customer Service 15 3 

3469.0004 Barista Skills 15 3 

Course prescriptors 
Title Code Credits Level 

Kitchen Health and Safety 3469.0001 15 3 

Aim: To apply health and safety, food safety and security practices to ensure own safety and minimise potential hazards when serving 

customers. 

This course contains one unit standard: 

Code Title Credits level 

167 Practice food safety methods in a food business 4 3 
 

Food Preparation and Service 3469.0002 15 3 

Aim: To prepare, assemble, present and serve food including salads, sandwiches and baked items in a café 

Customer Service 3469.0003 15 3 

Aim: To communicate effectively when serving customers and behave in a professional manner with colleagues, managers and 

customers. Follow standard operating procedures to deal with familiar problems in a hospitality establishment. 

Barista Skills 3469.0004 15 3 

Aim: To prepare and present a range of espresso beverages for customers to a consistent quality and standard. 
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New Zealand Certificate in Forest Harvesting Operations (Level 4)  

MOE Code NZ2327 Level 4 Duration varies Qual. version 1 

Delivery Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose To provide the forest industry with individuals who have the skills and knowledge required to be employed in a 

production role in a harvesting operation. They will hold a senior position within the crew and will be able to 
contribute to the planning of a harvesting operation. They will be able to make decisions regarding their area of 

specialisation. 

Graduates will be responsible for the safe and efficient operation of forest harvesting plant and equipment 

without supervision. Graduates will also be responsible for the maintenance of plant and equipment and will be 

capable of maintaining productivity within the operation. 

The qualification includes eleven strands, which represent distinct activities within forest harvesting operations. 

Graduate profile Graduates of this qualification will be able to:  

 Coordinate workplace health, safety, and communication, and contribute to the team in a forest harvesting 

operation. 

 Apply knowledge of operational requirements to ensure risk to the physical environment, areas of cultural 
significance to Māori and areas of historical and archaeological value are identified and protected in forest 

harvesting operations. 

Graduates of the Cable Extraction strand will also be able to develop, implement and evaluate extraction plans 

in a range of operational situations; and extract stems using a cable yarder to meet the safety, environmental 

and productivity requirements of the operation. 

Graduates of the Fleet, Sort and Stack strand will also be able to fleet, sort and stack logs using forestry 

machines to meet the safety, environmental and productivity requirements of the operation. 

Graduates of the Ground Based Extraction strand will also be able to extract stems using a ground based 

extraction machine to meet the safety, environmental and productivity requirements of a harvesting operation. 

Graduates of the Head Breaker Out strand will also be able to develop, implement and evaluate breaking out 
plans in a range of operational situations; and coordinate a breaking out team to ensure a range of breaking out 

operations are safe and productive. 

Graduates of the Loading strand will also be able to manage log stocks, truck loading and documentation using 

forestry machines to meet the safety, environmental and productivity requirements of a harvesting operation. 

Graduates of the Log Making strand will also be able to assess and mark stems to maximise value recovery 

and meet the requirements of log specification/cutting instructions; and coordinate quality, productivity, and 

external communication to meet the requirements of the forest owner and the landing operation. 

Graduates of the Mechanised Felling strand will also be able to develop, implement and evaluate felling plans 

in a range of operational situations; and use and maintain a felling head to fell trees to meet the safety, 

environmental and productivity requirements of a harvesting operation. 

Graduates of the Mechanised Processing strand will also be able to manage and maintain log making 

equipment while making logs in a mechanised processing operation; and coordinate quality, productivity, and 

external communication to meet the requirements of the forest owner and the landing operation. 

Graduates of the Spotting strand will also be able to develop, implement and evaluate extraction plans in a 

range of operational situations to meet the safety, environmental and productivity requirements of a harvesting 

operation; and plan and manage lineshifts in a cable harvesting operation. 

Graduates of the Swing Yarder Extraction strand will also be able to develop, implement and evaluate 

extraction plans in a range of operational situations; and extract stems using a swing yarder to meet the safety, 

environmental and productivity requirements of the operation. 

Graduates of the Tree Felling strand will also be able to develop, implement, and evaluate felling plans in a 

range of harvesting operational situations; use conventional and advanced felling cuts to safely and productively 

fell trees in a range of operational situations and use machine assistance in tree felling. 

Education 

pathway 
This qualification can lead to the New Zealand Certificate in Forestry Crew Management (Level 5) [Ref: 2331]. 

Graduates of this qualification may also decide to complete the following qualification at the same level New 

Zealand Certificate in Forest Industry Operations (Planning and Monitoring) (Level 4) with strands in Harvesting, 

Inventory, and Silviculture [Ref: 2330]. 

Employment 

pathway 
Holders of all strands of this qualification (with the exception of the log scaling strand) will be able to work in a 
forest harvesting crew carrying out work specific to the strand they have completed, on the landing or in the 

cutover. 

Award(s) New Zealand Certificate in Forest Harvesting Operations (Level 4)  

Completion 

requirements 
45 -75 credits depending on the strand, as listed in Programme Structure 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 
for the standards will be reported to NZQA. 

Credits towards 

other 

qualifications 

Where students intend to complete more than one strand, successful completion of the compulsory course 

Health, Safety and Communication, and Environmental Risk Management will be cross credited to the 

additional strand. 

Entry 
requirements 

Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment in a programme of study. 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Core compulsory courses  

4524.0001 Health, Safety and Communication 15 4 

4524.0002 Environmental Risk Management 10 4 
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Code Title Credits Level 

Strand specific compulsory courses 

Cable Extraction 

4524.0003 Cable Extraction, Planning, and Implementation 21 4 

4524.0004 Cable Yarder Extraction 20 4 

Fleet, Sort and Stack 

4524.0005 Fleet, Sort and Stack Logs 20 4 

Ground Based Extraction 

4524.0006 Ground Based Extraction Machines 10 4 

4524.0007 Ground Based Stem Extraction 15 4 

Head Breaker Out 

4524.0008 Breaking Out Planning and Implementation 30 4 

4524.0009 Breaking Out Co-ordination 20 4 

Loading 

4524.0010 Loading Machines 10 4 

4524.0011 Log Loading and Log Stocks 15 4 

Log Making 

4524.0012 Managing Landing Operations 10 4 

4524.0013 Log Making and Marking 10 4 

Mechanised Felling 

4524.0014 Mechanised Felling – Planning, Implementation and Performance 10 4 

4524.0015 Mechanised Felling Techniques 15 4 

Mechanised Processing 

4524.0016 Quality Management in Mechanised Processing 15 4 

4524.0017 Mechanised Log Making 25 4 

Spotting 

4524.0018 Spotting for Hauler 20 4 

4524.0019 Managing Lineshifts 15 4 

Swing Yarder Extraction 

4524.0020 Swing Yarder Extraction Planning and Implementation 21 4 

4524.0021 Swing Yarder Extraction 20 4 

Tree Felling – not currently offered 

4524.0022 Tree Felling Plans 10 4 

4524.0023 Felling Techniques 25 4 

Course prescriptors 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Title Code Credits Level 

Health, Safety and Communication 4524.0001 15 4 

Aim: To coordinate workplace health, safety, and communication, and to contribute to the team in a forest harvesting operation 

Learners will be assessed against unit standards: 24577, and one of: 24571, and 25788 

Learners may be assessed against unit standards: 24572, and 28559 

Environmental Risk Management 4524.0002 10 4 

Aim: To apply knowledge of operational requirements to ensure risk to the physical environment, areas of cultural significance to Maori 

and areas of historical and archaeological value are identified and protected in forest harvesting operations. 

Learners will be assessed against unit standards: 1224, and 6964 

Cable Extraction, Planning, and Implementation 4524.0003 21 4 

Aim: To develop, implement and evaluate extraction plans in a range of operational situations 

Learners will be assessed against unit standards: 27634, and either: 1269, or 1262; or 1268, and 24578  

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Cable Yarder Extraction 4524.0004 20 4 

Aim: To extract stems using a cable yarder to meet the safety, environmental and productivity requirements of the operation 

Learners will be assessed against unit standard: 6921 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Fleet, Sort and Stack Logs 4524.0005 20 4 

Aim: To fleet, sort and stack logs using forestry machines to meet the safety, environmental and productivity requirements of the 

operations 

Learners will be assessed against unit standards: 6931, and one of: 6928, 6930, 6935, and 6946 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Ground Based Extraction Machines 4524.0006 15 4 
Aim: To operate a ground based extraction machine to meet the safety, environmental and productivity requirements of a harvesting 

operation 

Learners will be assessed against unit standards: One of: 6946, 6934, 6935, and 6936 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Ground Based Stem Extraction 4524.0007 20 4 

Aim: To extract stems using a ground based extraction machine to meet the safety, environmental and productivity requirements of a 

harvesting operation 

Learners will be assessed against unit standard: 27628 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Breaking Out Planning and Implementation 4524.0008 30 4 

Aim: To develop, implement and evaluate breaking out plans in a range of operational situations 

Learners will be assessed against unit standards: 1269, and 27634 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Breaking Out Co-ordination 4524.0009 20 4 

Aim: To coordinate a breaking out team to ensure a range of breaking out operations are safe and productive 

Learners will be assessed against unit standards: 1258, and one of: 1268, and 17771 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Loading Machines 4524.0010 10 4 

Aim: To demonstrate an understanding and use forestry loading machines to meet the safety, environmental and productivity 

requirements of a harvesting operation 

Learners will be assessed against unit standards: one of: 6928, 6930, 6935, and 6946 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 
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Title Code Credits Level 

Log Loading and Log Stocks 4524.0011 15 4 

Aim: To load and unload truck trucks and trailers using forestry machines to meet the safety, environmental and productivity and 

documentation requirements of a harvesting operation 

Learners will be assessed against unit standards: 6932, and 6926 

Pre-requisites: Health, Safety and Communication; Environmental Risk Management; and Loading Machines 

Managing Landing Operations 4524.0012 10 4 

Aim: To coordinate quality, productivity, and external communication to meet the requirements of the forest owner and the landing 

operation. 

Learners will be assessed against unit standard: 24588 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Log Making and Marking 4524.0013 10 4 

Aim: To assess and mark stems to maximise value recovery and meet the requirements of log specification/cutting instructions 

Learners will be assessed against unit standard: 1254 

Pre-requisites: Health, Safety and Communication; Environmental Risk Management; and Landing Management and Operations  

Mechanised Felling – Planning, Implementation and Performance 4524.0014 10 4 

Aim: To develop, implement and evaluate felling plans in a range of operational situations 

Learners will be assessed against unit standard: one of: 6935, and 24590 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Mechanised Felling Techniques 4524.0015 15 4 

Aim: To use and maintain a felling head to fell trees to meet the safety, environmental and productivity requirements of a harvest ing 

operation 

Learners will be assessed against unit standard: 6945 

Pre-requisites: Health, Safety and Communication; Environmental Risk Management; and Mechanised Felling – Planning, 

Implementation and Performance 

Quality Management in Mechanised Processing 4524.0016 15 4 

Aim: To coordinate quality, productivity, and external communication to meet the requirements of the forest owner and the landing 

operations 

Learners will be assessed against unit standard: 24588 

Pre-requisites: Health Safety and Communication; and Environmental Risk Management 

Mechanised Log Making 4524.0017 25 4 
Aim: To manage and maintain log making equipment while making logs in a mechanised processing operation 

Learners will be assessed against unit standards: 6944, and either: 6943, or 6935, and 24584 

Pre-requisites: Health Safety and Communication; Environmental Risk Management; and Quality Management in Mechanised Processing 

Supervised Spotting for Hauler 4524.0018 20 4 

Aim: To develop, implement and evaluate extraction plans in a range of operational situations to meet the safety, environmental and 

productivity requirements of a harvesting operation 

Learners will be assessed against unit standard: 27634, and 27635 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Managing Lineshifts 4524.0019 15 4 

Aim: To plan and manage lineshifts in a cable harvesting operation 

Learners will be assessed against unit standards: one of: 1268, 1269, and 17771 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Swing Yarder Extraction Planning and Implementation 4524.0020 21 4 

Aim: To develop, implement and evaluate extraction plans in a range of operational situations 

Learners will be assessed against unit standards: 27634, and one of: 1268, 1269, and 27633 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Swing Yarder Extraction 4524.0021 10 4 

Aim: To extract stems using a swing yarder to meet the safety, environmental and productivity requirements of the operation 

Learners will be assessed against unit standard: 27636 

Pre-requisites: Health, Safety and Communication; Environmental Risk Management; and Swing Yarder Extraction Planning and 

Implementation 

Tree Felling Plans  4524.0022 10 4 

Aim: To develop, implement and evaluate felling plans in a range of harvesting operations situations 

Learners will be assessed against unit standard: 28560 

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 

Felling Techniques 4524.0023 25 4 

Aim: To use conventional and advanced felling cuts to safely and productively fell trees in a range of operations situations 

Learners will be assessed against unit standards: 28561, and one of: 24569, and 24570  

Pre-requisites: Health, Safety and Communication; and Environmental Risk Management 
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New Zealand Certificate in Forest Harvesting Operations (Level 3) 

MOE Code NZ2326 Level 3 Duration varies Qual. version 1 

Delivery Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 1 

Aim To provide the forest industry with individuals who have the skills and knowledge required to operate at a 

production level within their chosen discipline, in an operational role in a commercial forest harvesting or log 

scaling operation. 

Graduates will have an understanding of safety and environmental and quality requirements of working in a 

forest harvesting or log scaling operation. They will work under limited supervision to meet commercial 

productivity requirements. 

The qualification includes nine strands, which represent distinct activities undertaken in harvesting operations 

or log scaling operations. 

Graduate profile Graduates of this qualification will be able to: 

 Apply an understanding of health and safety responsibilities, hazard management, emergency procedures, 

and communication systems to maintain safety during commercial forest harvesting or log scaling operations. 

 Apply an understanding of personal and environmental factors affecting commercial forest harvesting 
operations in order to protect personal wellbeing, team relationships and the physical environment, including 

historical sites and areas of cultural significance to Māori.  

Graduates of the Basic Machine Operation strand will also be able to operate, maintain and carry out basic 

repairs on forestry machines in a commercial forest harvesting operation. 

Graduates of the Tree Felling strand will also be able to operate and maintain a chainsaw in a commercial forest 

harvesting operation; and use conventional felling cuts to fell a range of tree sizes in varying conditions in a 

commercial forest harvesting operation. 

Graduates of the Breaking Out - Cable strand will also be able to follow head breaker out instructions to hook 

on trees in a commercial harvesting operation to meet the breaking out plan. 

Graduates of the Breaking Out - Ground Based strand will also be able to guide an extraction machine, and 

hook on and break out trees in a commercial harvesting operation. 

Graduates of the Manual Processing strand will also be able to operate and maintain a chainsaw in a 

commercial forestry operation; and trim and cut logs as marked by the log maker in a commercial landing 

operation. 

Graduates of the Log Scaling strand will also be able to identify and measure log attributes to ensure log 

specifications are met in a domestic and export log scaling operation. 

Graduates of the Poleman strand will also be able to unhook stems in a cable harvesting landing operation. 

Graduates of the Production Thinning strand will also be able to operate and maintain a chainsaw in a 

commercial forestry operation; and use conventional and advanced felling cuts to thin trees in a range of 

operational situations. 

Graduates of the Quality Control strand will also be able to carry out quality control in a landing operation of 

measured logs to ensure log specifications are met, and re-grade logs to maximise value. 

Education pathway This qualification can lead to the New Zealand Certificate in Forest Harvesting Operations (Level 4) with strands 

in Cable Extraction; Fleet, Sort and Stack; Ground Based Extraction; Head Breaker - Out; Loading; Log Making; 

Mechanised Felling; Mechanised Processing; Spotting; Swing Yarder Extraction; and Tree Felling [Ref: 2327] or 

New Zealand Certificate in Forestry (Log Stock Management) (Level 4) with strands in Log Inventory, and Log 

Marshalling [Ref: 2333]. 

Employment 

pathway 
Holders of all strands of this qualification (with the exception of the log scaling strand) will be able to work in a 

forest harvesting crew carrying out work specific to the strand they have completed, in the landing or in the 

cutover. 

Holders of the log scaling strand will be able to work in a log scaling role in a port or log yard operation. 

Award(s) New Zealand Certificate in Forest Harvesting Operations (Level 3) 

Completion 

requirements 

45 - 87 credits depending on the strand, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Credits towards 

other qualifications 

Where students intend to complete more than one strand, successful completion of the core compulsory courses 

Health and safety for forest harvesting, and Personal and environmental factors in forest harvesting will be cross 
credited to the additional strand. 

Entry requirements Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

2 years from initial enrolment in a programme of study. 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Core compulsory courses – all strands 

3482.0001 Health and safety for Forest Harvesting 15 3 

3482.0002 Personal and Environmental Factors in Forest Harvesting 15 3 

Strand specific compulsory courses 

Basic Machine Operation 

3482.0010 Operating Forest Industry Machines 15 3 

3482.0011 Basic Repairs and Maintenance of Forest Industry Machines 10 3 

Breaking Out - Cable 

3482.0007 Breaking Out – Cable 10 3 

3482.0008 Lineshifts 10 3 

Breaking Out – Ground-based 

3482.0013 Ground Based Breaking Out  15 3 

Manual Processing, and Quality Control 

3482.0003 Chainsaw Essentials 15 3 

3482.0004 Chainsaw Operation and Maintenance 12 3 

3482.0005 Trim and Cut Logs 15 3 

3482.0006 Quality Control for Landing Operations 15 3 
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Code Title Credits Level 

Poleman 

3482.0009 Poleman  15 3 

Production Thinning 

3482.0003 Chainsaw Essentials 15 3 

3482.0004 Chainsaw Operation and Maintenance 12 3 

3482.0014 Production Thinning 15 3 

Tree Felling 

3482.0003 Chainsaw Essentials 15 3 

3482.0004 Chainsaw Operation and Maintenance 12 3 

3482.0012 Tree Felling 15 3 

Course prescriptors 
Title Code Credits Level 

Health and Safety for Forest Harvesting 3482.0001 15 3 

Aim: To understand health and safety responsibilities, hazard management, emergency procedure and communication systems to maintain 

safety during commercial forest harvesting 

Learners will be assessed against unit standards: 17769, 24574, and one of: 24579, 25788, 24575, and 22995 

Personal and Environmental Factors in Forest Harvesting 3482.0002 15 3 

Aim: To understand personal and environmental factors affecting commercial forest harvesting operations in order to protect personal 

wellbeing, team relationships and the physical environment, including historical sites and areas of cultural significance to Maori 

Learners will be assessed against unit standards: 22994, 17772, and 3285 

Chainsaw Essentials 3482.0003 15 3 

Aim: To understand and demonstrate the rules relating to chainsaws including the role and maintenance of their component parts. 

Learners will be assessed against unit standard: 6916, and 43 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Chainsaw Operation and Maintenance 3482.0004 12 3 

Aim: To correctly operate and maintain a chainsaw in a commercial forestry operation 

Learners will be assessed against unit standard: 23411 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Trim and Cut Logs 3482.0005 15 3 

Aim: To understand the role and function of a landing operation, including the ability to trim and cut logs as marked by the log maker, in 

a commercial landing operation 

Learners will be assessed against unit standards: 22999, and one of: 6924, and 1252 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Quality Control for Landing Operations 3482.0006 15 3 

Aim: To carry out quality control in a landing operation of measured logs to ensure log specifications are met, and to re-grade logs to 

maximise value 

Learners will be assessed against unit standards: 1252, and 25787 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting  

Breaking Out - Cable 3482.0007 10 3 

Aim: To plan and carry out breaking out tasks and assist in lineshifts for a cable harvesting operation 

Learners will be assessed against unit standard: 24567 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Lineshifts 3482.0008 10 3 

Aim: To meet prepare for and manage lineshifts 

Learners will be assessed against unit standard: 1231, or 6920 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Poleman 3482.0009 15 3 

Aim: To carry out the functions of the poleman on a cable harvesting landing  

Learners will be assessed against unit standards: 6920, and 22132 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Operating Forest Industry Machines 3482.0010 15 3 

Aim: To maintain, carry out basic repairs and operate a forest industry machine. 

Learners will be assessed against unit standards: 27964, and 27965 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Basic Repairs and Maintenance of Forest Industry Machines 3482.0011 10 3 

Aim: To undertake basic repairs and maintenance on a forest industry machine 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Tree Felling 3482.0012 15 3 

Aim: To fell trees in a commercial forest harvesting operation 

Learners will be assessed against unit standards: 17763, and one of: 28560, and 28562 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Ground Based Breaking Out 3482.0013 15 3 

Aim: To breakout stems and extract logs in a ground based harvesting operation 

Learners will be assessed against unit standard: 6939, and 1256 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 

Production Thinning 3482.0014 15 3 

Aim: To trim plantation and felled trees for extraction in a forest harvesting operation 

Learners will be assessed against unit standards: 1230, and 25952 

Pre-requisites: Health and Safety for Forest Harvesting; and Personal and Environmental Factors in Forest Harvesting 
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New Zealand Certificate in Forest Industry Foundation Skills (Level 2)  

MOE Code NZ2325 Level 2 Duration varies Qual. version 1 

Delivery Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 1 

Aim The purpose of this qualification is to provide the forest industry with individuals who have skills and knowledge 

relevant to entry-level roles in a commercial forestry operation (establishment and silviculture) or commercial 

harvesting operation. 

Graduates will have a basic understanding of the industry and the hazardous nature of the industry. They will 

be able to work under close supervision to meet quality requirements of an operation while maintaining their 

own safety. 

The qualification includes four strands, which represent distinct activities within the forestry industry that are 

undertaken in either forestry operations or harvesting operations. 

Graduate profile Graduates of this qualification will be able to: 

 Apply an understanding of basic production and environmental requirements of commercial forestry and the 

cultural relationship Māori have with the forest, to all aspects of their work.  

 Understand and use basic hazard management and emergency procedures, and communication systems 

when carrying out their role within forestry or harvesting operations. 

 Work as part of a team within a forestry or harvesting operation safely and effectively.  

Graduates of the Breaking Out strand will also be able to undertake break out activities in compliance with the 

safety and quality requirements of a commercial forest harvesting operation. 

Graduates of the Establishment strand will also be able to undertake planting activities in compliance with the 

safety and quality requirements of a commercial forestry operation. 

Graduates of the Landing Operations strand will also be able to undertake manual processing of logs on a 

landing in compliance with the safety and quality requirements of a commercial forest harvesting operation.  

Graduates of the Pruning strand will also be able to undertake pruning activities in compliance with the safety 

and quality requirements of a commercial forestry operation. 

Education 

pathway 
This qualification can lead to the New Zealand Certificate in Forestry Operations (Level 3) with strands in 

Chemical Handling, Mensuration, Pruning, and Thin to Waste [Ref: 2334], or New Zealand Certificate in Forest 

Harvesting Operations (Level 3) with strands in Basic Machine Operation, Tree Felling, Breaking Out - Cable, 

Breaking Out - Ground Based, Manual Processing, Log Scaling, Poleman, Production Thinning, and Quality Control 

[Ref: 2326]. 

Employment 

pathway 
Holders of this qualification will be equipped to work in entry-level roles in a forestry or harvesting operation.  

They could be employed as planters, pruners, breaker-outs or manual processors. 

Award(s) New Zealand Certificate in Forest Industry Foundation Skills (Level 2) 

Completion 

requirements 
42 - 55 credits depending on the strand, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 
for the standards will be reported to NZQA. 

Credits towards 

other 

qualifications 

Where students intend to complete more than one strand, successful completion of the core compulsory 

courses will be cross credited to the additional strand. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment in a programme of study. 

Programme structure 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Core compulsory courses – all strands 

2281.0001 Introduction to Forest Operations 14 2 

2281.0002 Working in Forestry 18 2 

Strand specific compulsory courses 

Breaking Out  

2281.0003 Breaking Out 10 2 

Establishment  

2281.0004 Establishment 18 2 

Landing Operations 

2281.0005 Landing Operations 13 2 

2281.0006 Chainsaws 10 2 

Pruning 

2281.0007 Pruning 15 2 

Course prescriptors 
Title Code Credits Level 

Introduction to Forest Operations 2281.0001 14 2 

Aim: To apply an understanding of basic production and environmental requirements of commercial forestry and the cultural relationship 

Maori have with the forest to all aspects of their work. 

Learners will be assessed against unit standard: 17769, and 22997, and one of 1227, and 27963 

Working in Forestry 2281.0002 18 2 

Aim: To work as part of a team within a forestry or harvesting operation safely and effectively, and to understand and use basic hazard 

management, emergency procedures, and communication systems when carrying out their role within forestry or harvesting operations. 

Learners will be assessed against unit standards: 6400, 6401, 6402, 22994, and 22995 
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Breaking Out 2281.0003 10 2 

Aim: To undertake breaking out activities in compliance with the safety and quality requirements of a commercial forest harvesting 

operation. 

Learners will be assessed against unit standard: 23001 

Pre-requisites: Introduction to Forest Operations; and Working in Forestry 

Establishment 2281.0004 18 2 

Aim: To undertake planting activities in compliance with the safety and quality requirements of a commercial forestry operation. 

Learners will be assessed against unit standards: 23000, and 1234 

Pre-requisites: Introduction to Forest Operations; and Working in Forestry 

Landing Operations 2281.0005 13 2 

Aim: To undertake manual processing of logs on a landing in compliance with the safety and quality requirements of a commercial forest 

harvesting operation. 

Learners will be assessed against unit standard: 22999 

Pre-requisites: Introduction to Forest Operations; and Working in Forestry 

Chainsaws 2281.0006 10 2 

Aim: To undertake manual processing of logs on a landing in compliance with the safety and quality requirements of a commercial forest 

harvesting operation 

Learners will be assessed against unit standards: 6916, and one of 6917, and 29297 

Pre-requisites: Introduction to Forest Operations; and Working in Forestry 

Pruning 2281.0007 15 2 

Aim: To undertake manual processing of logs on a landing in compliance with the safety and quality requirements of a commercial forest 

harvesting operation. 

Learners will be assessed against unit standard: 6951, and 22998 

Pre-requisites: Introduction to Forest Operations; and Working in Forestry 

  



180 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

New Zealand Certificate in Forest Industry Operations (Planning and Monitoring (Level 4) 
Strand offered: Silviculture 

MOE Code NZ2330 Level 4 Duration 1 semester Qual. version 2 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semester 1 and 2 Programme version 1 

Aim 
To provide the forest industry with individuals who have the skills and knowledge to be employed in a supervisory 

role in a forestry or harvesting operation. 

Graduate profile 

Graduates will be able to: 

 Plan, communicate and supervise work within a forestry or harvesting operational team 

 Manage health and safety systems within a forestry or harvesting operational team 

 Carry out safe behavioural audits within a forest operation 

Graduates of the Silviculture strand will also be able to: 

 Plan and manage quality control in a forestry silviculture operation using prescription maps. 

Education 

pathway 
This qualification can lead to higher-level study in Forestry. 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to work as a crew leader in a forestry or 

harvesting crew. 

Roles may include crew manager, crew foreman, crew leader, health and safety manager.  

Award(s) New Zealand Certificate in Forest Industry Operations (Planning and Monitoring (Level 4) (Silviculture) 

Completion 
requirements 

55 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 

All applicants must:  

 Be 16 years old at the time the programme commences;  

 Be able to read, write, and communicate in English at a basic level;  

 Be physically able to complete the programme specific outcomes.  

Applicants for whom English is not a first language must have an IELTS general or academic score of 5.5 with 

no band score lower than 5; or an accepted international equivalence.  

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications 

received.   

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004). 

Time limit for 
completion 

2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4923.4001 Forestry Team Supervision 10 4 

4923.4002 Managing Health and Safety in Forest Operations 10 4 

4923.4003 Managing a Forestry Accident Site 10 4 

4923.4004 Behavioural Auditing 10 4 

Silviculture Strand 

4923.4005 Silviculture Quality Control 15 4 

Course prescriptors 

Title Code Credits Level 

Forestry Team Supervision 4923.4001 10 4 

Aim: To enable students to plan, communicate and supervise work within a forestry or harvesting operational team. 

Learners will be assessed against unit standard 24576 

Managing Health and Safety in Forest Operations 4923.4002 10 4 

Aim: To enable students to demonstrate knowledge of health and safety management in a commercial forest operation. 

Learners will be assessed against unit standard 24577 

Managing a Forestry Accident Site 4923.4003 10 4 

Aim: To enable students to manage a forestry accident site in a simulated situation. 

Learners will be assessed against unit standard 24572 

Behavioural Auditing 4923.4004 10 4 

Aim: To enable students to plan for and undertake safe behaviour observations in a forestry operation. 

Learners will be assessed against unit standard 28559 

Silviculture Quality Control 4923.4005 15 4 

Aim: To enable students to carry out quality control in a forestry silviculture operation and use prescription maps for forest operations. 

Learners will be assessed against unit standards 27570 and 1224 
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New Zealand Certificate in Forestry Operations (Level 3)  

MOE Code NZ2334 Level 3 Duration varies Qual. version 1 

Delivery Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 1 

Aim The purpose of this qualification is to provide the forest industry with individuals who have the skills and 

knowledge required to be employed in a production role in a commercial establishment, silviculture, or 

mensuration forestry operation. 

Graduates will be able to work under limited supervision to meet quality requirements of a job prescription. 

The qualification includes four strands, which represent distinct activities within forestry operations. 

Graduate profile Graduates of this qualification will be able to: 

 Apply an understanding of health and safety responsibilities, hazard management, emergency procedures, 

and communication systems to maintain safety during chemical handling, mensuration, pruning, or 

thinning operations in a commercial forest. 

 Apply an understanding of personal and environmental factors affecting forestry operations in order to 

protect personal wellbeing, team relationships and the physical environment, including historical sites and 

areas of cultural significance to Māori. 

Graduates of the Chemical Handling strand will also be able to coordinate the transport, handling, and disposal 

of agrichemicals in a forest establishment operation. 

Graduates of the Mensuration strand will also be able to establish mensuration plots and measure and record 

data from mensuration plots. 

Graduates of the Pruning strand will also be able to select and prune plantation trees from the ground and from 

a ladder using loppers or a chainsaw in a production situation.  

Graduates of the Thin to Waste strand will also be able to operate and maintain a chainsaw in a commercial 

forestry operation; and select trees and apply basic tree felling cuts to thin trees to waste in a production 

situation. 

Education 

pathway 

This qualification can lead to the New Zealand Certificate in Forest Industry Operations (Planning and Monitoring) 

(Level 4) with strands in Harvesting, Inventory, and Silviculture [Ref: 2330]. 

Those graduates that move from the forestry sector to the harvesting sector may decide to complete the following 

qualification at the same level New Zealand Certificate in Forest Harvesting Operations (Level 3) with strands in 

Basic Machine Operation, Tree Felling, Breaking Out - Cable, Breaking Out - Ground Based, Manual Processing, 

Log Scaling, Poleman, Production Thinning, and Quality Control [Ref: 2326]. 

Employment 

pathway 
Holders of this qualification will be able to work in a forestry operations crew carrying out work in the 

establishment, silviculture, or mensuration sectors of the industry. 

Roles may include for example: planter, pruner, waste thinner, tree measurer, chemical handler. 

Award(s) New Zealand Certificate in Forestry Operations (Level 3) 

Completion 

requirements 

50 - 70 credits depending on the strand, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Credits towards 

other 

qualifications 

Where students intend to complete more than one strand, successful completion of the core compulsory 

courses will be cross credited to the additional strand. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment in a programme of study. 

Programme structure 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Core compulsory courses – all strands 

3483.0001 Health, Safety and Hazard Management 15 3 

3483.0002 Working in a Forestry Environment 15 3 

Strand specific compulsory courses 

Chemical Handling  

3483.0003 Application of Agrichemicals 10 3 

3483.0004 Agrichemical Tree Release 10 3 

Mensuration  

3483.0005 Mensuration 20 3 

Pruning 

3483.0006 Tree Selection 10 3 

3483.0007 Pruning 20 3 

Thin to Waste 

3483.0008 Chainsaw and Lopper Thinning 20 3 

3483.0009 Thin to Waste 20 3 

Course prescriptors 
Title Code Credits Level 

Health, Safety and Hazard Management 3483.0001 15 3 

Aim: To apply an understanding of health and safety responsibilities, hazard management, emergency procedures and communication 

systems to maintain safety during chemical handling, mensuration, pruning, or thinning operations in a commercial forest.  

Learners will be assessed against unit standards: 17769, 24574, and one of: 24579, 25788, 24575 and 22995 

Working in a Forestry Environment 3483.0002 15 3 

Aim: To apply an understanding of personal and environmental factors affecting forestry operations in order to protect personal 

wellbeing, team relationships and the physical environment, including historical and cultural sites. 

Learners may be assessed against unit standards: 22994, 17772, and 3285 
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Title Code Credits Level 

Agrichemical Tree Release 3483.0003 10 3 

Aim: To safely and efficiently release trees using agrichemicals in a forest plantation  

Learners will be assessed against unit standard: 1237 

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 

Application of Agrichemicals 3483.0004 10 3 

Aim: To demonstrate knowledge of the safe and compliant transport, handling and disposal of agrichemicals in a forest establishment 

operation. 

Learners will be assessed against unit standards: 21563, and 21560 

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment  

Mensuration 3483.0005 20 3 

Aim: To establish measure and record data from mensuration plots. 

Learners will be assessed against unit standards: 1222, 25804, 1224, and one of: 1234, 6955, 6956, 17768, and 1221  

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 

Tree Selection 3483.0006 10 3 

Aim: To select plantation trees for a forest crop. 

Learners will be assessed against unit standards: 6951, and 6952 

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 

Pruning 3483.0007 20 3 

Aim: To prune plantation trees from the ground and from a ladder using loppers or a chainsaw in a production situation. 

Learners will be assessed against unit standards: 1245, and 1243 or 6972, and 6973 

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 

Chainsaw and Lopper Thinning 3483.0008 20 3 

Aim: To operate and maintain a chainsaw and loppers in a commercial forestry operation. 

Learners will be assessed against unit standards: 6916, and 23411 

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 

Thin to Waste 3483.0009 20 3 

Aim: To select trees and apply basic tree felling cuts to thin trees to waste in a production situation. 

Learners will be assessed against unit standards: 17763, and 6951, and 6952, and 6950, or 1247 or 17767  

Pre-requisites: Health, Safety and Hazard Management; and Working in a Forestry Environment 
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New Zealand Certificate in Foundation Skills (Level 2) 

Learning may be available in the fields of Automotive, Business, Construction, Painting, Sports or Tourism 
MOE Code NZ2862 Level 2 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 4 

Strategic purpose This qualification is intended to assist people engaging or re-engaging with learning who have the basic 

capabilities needed to pursue education or employment pathways, but require further development to confidently 
use them to succeed in those pathways. 

Graduate profile Graduates of this qualification will be able to: 

 search, comprehend, use and communicate information from a variety of texts and digital media relevant 

to the context 
 apply basic knowledge, including literacy and numeracy skills, to solve problems relevant to the context 

 reflect on experiences with a range of people, cultures and communities 

 work collaboratively and effectively in a team or group to achieve a task or outcome  

 develop and reflect on relevant learning and career goals. 

Education pathway Holders of this qualification will be able to progress to study or training at NZQF level 3, including the New 

Zealand Certificate in Study and Career Preparation (Level 3) [Ref: 2863]. 

Employment 

pathway 
A graduate will be able to contribute effectively within their whānau and wider community, and work under 

general supervision in entry-level roles across a range of fields. This qualification will provide a basic entry point 
into some occupations. 

Award(s) New Zealand Certificate in Foundation Skills (Level 2)   

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry requirements Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

2286.0001 Essential Skills – Tuapapa  15 2 

2286.0002 Self – Rapu Ora  15 2 

Select one of the following elective options: 

Option 1: 

2286.0003 Project – Rapu Mahi 15 2 

2286.0005 Active Learning – Rapu Pukengataka 1 15 2 

Option 2: 

2286.0004 Project – Ara Matauraka 15 2 

2286.0006 Active Learning – Rapu Pukengataka 2 15 2 

Option 3: 

2286.0007 Pathways – Ara Hou 15 2 

2286.0008 Active Learning – Rapu Pukengataka 3 15 2 

Course prescriptors 
Title Code Credits Level 

Essential Skills – Tuapapa 2286.0001 15 2 

Aim: To enable students to develop a range of communication and interpersonal skills to participate effectively within society. 

Learners may be assessed against unit standards: 26622; 26623; 26624; 26625; 26626; and 26627 

Self – Rapu Ora 2286.0002 15 2 

Aim: To enable students to increase awareness of self and others to identify potential educational and/or employment opportunities. 

Project – Rapu Mahi 2286.0003 15 2 

Aim: To enable students to explore identified goals for participation in employment. 

Project – Ara Matauraka 2286.0004 15 2 

Aim: To enable students to explore identified goals for participation in future education. 

Active Learning – Rapu Pukengataka 1 2286.0005 15 2 

Aim: To enable students to progress towards employment goals. 

Active Learning – Rapu Pukengataka 2 2286.0006 15 2 

Aim: To enable students to progress towards future educational goals. 

Pathways – Ara Hou 2286.0007 15 2 

Aim: To enable students to develop contextualised skills to participate effectively in future education or employment. 

Active Learning – Rapu Pukengataka 3 2286.0008 15 2 

Aim: To enable students to progress towards future educational and employment goals. 
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New Zealand Certificate in Hairdressing (Emerging Stylist) (Level 4) 

MOE Code NZ2412 Level 4 Duration 1 academic year Qual. version 1 

Delivery Full-time, Intramural  Intakes Semester 1 Programme version 1 

Strategic purpose The purpose of this qualification is to provide the hairdressing industry with individuals who have obtained 

sufficient knowledge, practical skills and attitudes to perform salon and client services that contribute to the 

effective operation of the salon.   

This qualification is suitable for learners with prior knowledge of salon support and client support services in a 

hairdressing salon, who wish to develop skills and knowledge towards becoming a hairstylist. 

Graduates will be capable of operating at an intermediate level under broad guidance. 

Graduate profile Graduates of this qualification will be able to: 

1. Perform client consultations, including hair and scalp analysis in relation to chemical services 

2. Recommend home hair care products to meet a range of client needs 

3. Perform complex styling tasks, including blow waving, fingerwaving, setting and long hair-ups 
4. Perform foundation scissor and razor cutting services 

5. Select colour and perform a range of colouring and de-colouring services  

6. Assist colleagues with a range of chemical reformation services, including application and neutralising 

7. Ensure own actions impact positively on the profitability of a salon 

Education 

pathway 

This qualification builds on from the New Zealand Certificate in Hairdressing (Salon Support) (Level 3) [Ref: 

2411]. 

This qualification is the second of three qualifications that provide alternative pathways to recognition as a 

Professional Hairstylist. 

Graduates of this qualification may progress into the New Zealand Certificate in Hairdressing (Professional 

Stylist) (Level 4) [Ref: 2413]. 

Employment 
pathway 

On completion of this qualification, a graduate will be equipped to work as an Emerging Stylist in a hairdressing 
salon. 

Award(s) New Zealand Certificate in Hairdressing (Emerging Stylist) (Level 4) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 

Applicants must meet the following criteria: 

 Achieved the New Zealand Certificate in Hairdressing (Salon Support) (Level 3) or equivalent skills and 

knowledge. 

International Students or for whom English is not a first language must attain an IELTS score of 5.5 with no 

band score lower than 5 or hold an equivalent score from a recognised alternative English proficiency test. 

This qualification is expiring and no new enrolments will be accepted after December 2023.  Existing 

students must complete their studies for the qualification by 31 December 2026. 

Selection 

information 
All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation, desired industry attributes and academic achievement. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4527.0001 Chemical Services Consultation 15 4 

4527.0002 Complex Styling 1  15 4 

4527.0003 Complex Styling 2 15 4 

4527.0004 Foundation Scissor and Razor Cutting 15 4 

4527.0005 Foundation Scissor and Clipper Cutting 15 4 

4527.0006 Colouring and De-colouring  25 4 

4527.0007 Chemical Application and Reformation 15 4 

4527.0008 Contributing to Profitability  5 4 

Course prescriptors 
Title Code Credits Level 

Chemical Services Consultations 4527.0001 15 4 

Aim: To enable students to carry out client consultations in relation to chemical services. 

Co-requisite: 4527.0006 Colouring and De-colouring 

Complex Styling 1 4527.0002 15 4 

Aim: To enable students to competently perform the complex styling tasks of blow waving and finger waving. 

Complex Styling 2 4527.0003 15 4 

Aim: To enable students to competently perform the complex styling tasks of setting and long hair ups. 

Foundation Scissor and Razor Cutting 4527.0004 15 4 

Aim: To enable students to acquire knowledge and skills in foundation scissor and razor cutting. 

Foundation Scissor and Clipper Cutting 4527.0005 15 4 

Aim: To enable students to acquire knowledge and skills in foundation scissor and clipper cutting. 

Colouring and De-colouring 4527.0006 25 4 

Aim: To enable students to accurately select colour and carry out a range of colouring and de-colouring services. 

Co-requisite: 4527.0001 Chemical Services Consultation 

Chemical Application and Reformation 4527.0007 15 4 

Aim: To enable students to gain the knowledge and skills to effectively assist colleagues with a range of chemical application and 

reformation services. 

Contributing to Profitability 4527.0008 5 4 

Aim: To enable students to gain the knowledge and skills that contribute to salon profitability and identify how personal actions can 

impact on salon profitability. 
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New Zealand Certificate in Hairdressing (Salon Support) (Level 3) 

MOE Code NZ2411 Level 3 Duration 1 academic year  Qual. version 1 

Delivery Full-time, Intramural  Intakes Semester 1 Programme version 1 

Strategic purpose The purpose of this qualification is to provide the hairdressing industry with people who have obtained sufficient 

knowledge, practical skills and attitudes to perform limited salon and client support services that contribute to 

the effective operation of the salon.   

This qualification is suitable for learners who may have no prior knowledge or experience in support services for 

hairdressing salons and clients and who wish to provide limited salon support and client support services in a 

hairdressing salon.  Graduates will be capable of operating at a foundation level under supervision. 

Graduate profile Graduates of this qualification will be able to: 

1. Apply knowledge of salon culture and hierarchy and specific industry terminology to communicate 

appropriately with clients, peers and supervisors within the salon and follow instructions and ensure 

observation of technical skills is respectful of the client experience  
2. Undertake limited reception duties, including appointment making, home hair care sales and maintenance 

of retail product displays 

3. Apply knowledge of the key role a salon assistant plays to provide limited support services that contribute 

to the client journey through the salon 

4. Perform a limited scope consultation, including hair and scalp analysis 

5. Perform elementary styling tasks, including blow drying, moulding, setting and long hair ups 

6. Safely hold scissors, follow a pre-cut guide, comb and project the hair and maintain even tension on a 

mannequin 

7. Mix, apply and remove a limited range of colour treatments as directed 
8. Understand the process and basic principles when neutralising chemical reformation services  

9. Meet the personal health and presentation requirements of the salon environment, and self-style in ways 

that promote current trends in fashion 

10. Follow workplace health, safety, hygiene and environmental policies, identify and report potential hazards 

to minimise the impact of workplace activities on the environment 

Education 

pathway 

This qualification can follow on from the NZ Certificate in Salon Skills (Introductory) (Level 2). 

It is the first in the following suite of qualifications that provide alternative pathways to recognition as a 

Professional Hairstylist: 

-  New Zealand Certificate in Hairdressing (Salon Support) (Level 3) 

-  New Zealand Certificate in Hairdressing (Emerging Stylist) (Level 4) 

-  New Zealand Certificate in Hairdressing (Professional Stylist) (Level 4) 
This qualification is a prerequisite for the New Zealand Certificate in Hairdressing (Emerging Stylist) (Level 4). 

Graduates of this qualification may progress into the New Zealand Certificate in Hairdressing (Emerging Stylist) 

(Level 4); and then into the New Zealand Certificate in Hairdressing (Professional Hairstylist) (Level 4). 

Employment 

pathway 

On completion of this qualification, a graduate will be equipped to work in a Salon Support role in a hairdressing 

salon. 

Award(s) New Zealand Certificate in Hairdressing (Salon Support) (Level 3) 

Completion 

requirements 

120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Selection 

information 
All applicants will be interviewed and, where applicants exceed available places, selection will be based on 
evidence of interest, motivation, desired industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

3489.0001 Introduction to Professional Hairdressing 10 3 

3489.0002 Understanding the Client Journey 15 3 

3489.0003 Introduction to Hair and Scalp Analysis 10 3 

3489.0004 Introduction to Design and Styling 20 3 

3489.0005 Wet to Dry Styling  20 3 

3489.0006 Introduction to Haircutting  10 3 

3489.0007 Introduction to Colouring and Chemical Reformation  15 3 

3489.0008 Introduction to Salon Operations  20 3 

Course prescriptors 
Title Code Credits Level 

Introduction to Professional Hairdressing 3489.0001 10 3 

Aim: To enable students to develop an understanding of salon practices, obligations and personal standards. 

Understanding the Client Journey 3489.0002 15 3 

Aim: To enable students to develop effective communication skills in a salon setting and carry out services that positively support the 

client journey. 

Introduction to Hair and Scalp Analysis 3489.0003 10 3 

Aim: To enable students to develop the knowledge and skills to perform a hair and scalp analysis on a variety of clients.   

Introduction to Design and Styling 3489.0004 20 3 

Aim: To enable students to develop the knowledge and skills to perform basic styling tasks on a range of clients 

Wet to Dry Styling 3489.0005 20 3 

Aim: To enable students to develop the knowledge and skills to competently perform wet to dry styling tasks on a variety of clients. 

Introduction to Haircutting 3489.0006 10 3 

Aim: To enable students to acquire foundational knowledge and skills in haircutting on a mannequin. 

Introduction to Colouring and Chemical Reformation 3489.0007 15 3 

Aim: To enable students to develop basic knowledge and skills in colour treatments and an understanding of the neutralising process in 
chemical reformation. 

Introduction to Salon Operations 3489.0008 20 3 

Aim: To enable students to undertake limited reception duties and gain an understanding of workplace operations and policies.   
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New Zealand Certificate in Health and Wellbeing (Social and Community Services) (Level 4)  
Strand offered: Mental Health and Addiction Support 

MOE Code NZ2992 Level 4 Duration 1 academic year (full-time) Qual. version 1 

Delivery Full-time, Intramural Part-time option 

available 
Intakes Semester 1and 2 Programme version 1 

Strategic purpose The purpose of this qualification is to provide organisations within the health and wellbeing sectors with 

graduates who have the skills, knowledge and behaviours required to work alongside people, family and/or 

whānau accessing social and community services, under broad guidance. 

This is an entry-level qualification designed for people already working in, or those who intend to develop, a 

career supporting the health and wellbeing of people, family and/or whānau and the wider community. 

This qualification is not associated with professional registration or a clinical scope of practice. 

Graduate profile Graduates of this qualification will be able to: 

 engage and communicate with people, family and/or whānau accessing social and community services in 

a manner which respects their socio-cultural identity, experiences and self-knowledge  

 relate the history of Māori as tangata whenua and knowledge of person-whānau interconnectedness to 

own role in a health and wellbeing setting 

 display self-awareness, reflective practice and personal leadership in a health and wellbeing setting 

 actively contribute to a culture of professionalism, safety and quality in a health and wellbeing organisation 

 relate the purpose and impact of own role to the aims of the wider health and wellbeing sector. 

Graduates of the Mental Health and Addiction Support strand will be able to: 

 work alongside people, family and/or whānau in a mental health addiction setting to support autonomy 

by using tools and strategies to foster hope, support recovery and build resilience. 

Education 

pathway 
This qualification may build on the New Zealand Certificate in Health and Wellbeing (Level 3) [Ref: 2470], or the 

New Zealand Certificate in Youth Work (Level 3) [Ref: 2448], or the National Certificate in Educational 

Achievement. 

For graduates who intend to pursue further study related to health and wellbeing, this qualification may lead on 

to the New Zealand Certificate in Public Health and Health Promotion (Level 5) [Ref: 1865], New Zealand Diploma 

in Addiction Studies (Applied) (Level 6) [Ref: 2733] or bachelor’s degrees in related health and wellbeing subject 

areas. 

For graduates who intend to pursue further study related to leadership and management, this qualification may 

lead on to the New Zealand Certificate in Business (First Line Management) (Level 4) [Ref: 2456], the New 

Zealand Diploma in Business (Level 5) [Ref: 2459] and New Zealand Diploma in Business (Level 6) [Ref: 2460] 

or bachelor’s degrees in related leadership and management subject areas. 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to be employed in a range of roles working 

alongside people, family and whānau across health and wellbeing sectors. 

Graduates of the Mental Health and Addiction Support strand will be employed in roles supporting people foster 

hope and support recovery including mental health and addiction support work. 

Award(s) New Zealand Certificate in Health and Wellbeing (Social and Community Services) (Level 4) 

Completion 
requirements 

120 credits, as listed in Programme Structure. 

Students must attend at least 80% of weekly study days.  

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Other information Applicants for this qualification should be aware that employees and volunteers working in the health and 

wellbeing sectors are required to undergo initial and ongoing checks to ensure they are a fit and proper person 

to provide support. 

Entry 

requirements 
Applicants under 20 years 

 Have achieved NCEA Level 1; or 

 Any approved qualification at Level 3 or above on the New Zealand Qualifications Framework  

Applicants 20 years or over 

 Must be able to demonstrate skills for tertiary study that have been acquired through study, work and/or 

life experience  

Other Requirements 

All applicants must be prepared to authorise a current police check to ensure suitability*. 

* Note:  The Children’s Act 2014 will prohibit students with “specified offences” from working with children 

in some roles and this may hinder their ability to complete the qualification/s.  Students should check 

whether their convictions apply.  A full list of the specified offences can be found here:  

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html  

International students or for whom English is not a first language must attain an IELTS General or Academic 

score of 5.5 with no band score lower than 5; or an accepted international equivalence. 

Selection 

information 
All applicants will be interviewed and, where applicants exceed available places, selection will be based on 

evidence of interest, motivation, desired industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
4 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4886.0001 Culture, Identity and Engagement 15 4 

4886.0002 Context, Community and Safety 15 4 

4886.0003 Issues and Interventions: Mental Health and Addictions 15 4 

4886.0004 Reflecting on Practicum Experience 15 4 

4886.0005 Ngā Putake mo te Hauora 15 4 

4886.0006 Extending Knowledge and Resources 15 4 

4886.0007 Ethics and Professional Practice 15 4 

4886.0008 Integrating Practicum Learning 15 4 

  

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
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Course prescriptors 
Title Code Credits Level 

Culture, Identity and Engagement 4886.0001 15 4 

Aim: To develop learners’ ability to engage with and communicate with service users in a manner which respects their socio-cultural 

identity, experience and self-knowledge.  

"Service users” includes people, family and/or whānau accessing health, social and community services. 

Context, Community and Safety 4886.0002 15 4 

Aim: Enable learners to explore the NZ, regional, community and social contexts of health and wellbeing (mental health and addiction) 

services; the availability and accessibility of community networks and resources; and factors influencing safety for service users, their 

whanau and others involved in those service. 

Issues and Interventions: Mental Health and Addictions 4886.0003 15 4 

Aim: Introduce learners to models tools, strategies and interventions used in mental health and addiction settings to work alongside 

people and their whānau to support autonomy, build resilience, foster hope and support recovery. 

Reflecting on Practicum Experience 4886.0004 15 4 

Aim: To provide the learner with an experience of applying and reflecting on their knowledge, values, strategies and skills with service 

users and their whanau (in a mental health and/or addiction setting). With a focus on fostering hope, building resilience, supporting 

autonomy and recovery. 

Work Experience placement: 100 hours 

Ngā Putake mo te Hauora 4886.0005 15 4 

Aim: To introduce the learner to foundation concepts in Māori world-view; foster an understanding of the history of Māori as tangata 

whenua and knowledge of person-whanau interconnectedness; and to enable the learner to relate these to their own role in a health 

and wellbeing setting. 

Extending Knowledge and Resources 4886.0006 15 4 

Aim: To introduce learners to issues relating to: human development (life stages); medications and medication handling; and at least 

one other topic of interest, within a health and wellbeing/mental health and addiction setting. 

Ethics and Professional Practice 4886.0007 15 4 

Aim: To explore roles and role boundaries of support workers in health and wellbeing/mental health and addiction settings; and 

familiarise learners with legal, ethical and exploratory frameworks by which the learner is able to reflect on their professional practice, 

personal and professional boundaries and their professional development. 

Integrating Practicum Learning 4886.0008 15 4 

Aim: Application of, and consolidation of, learners’ knowledge, strategies and role-specific skills (in a mental health and/or addiction 

setting), with service users and their whanau. With a focus on fostering hope, building resilience, supporting autonomy and recovery.  

Pre-requisites: Reflecting on Practicum Experience 

Work Experience placement: 100 hours 
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New Zealand Certificate in Heavy Automotive Engineering (Level 4)  

Strand offered: Road Transport 

MOE Code NZ3118 Level 4 Duration 4 academic years Qual. version 1 

Delivery Part-time, Intramural and managed 

apprenticeship 
Intakes Semester 1 Programme version 1 

Strategic purpose 

This qualification provides heavy automotive engineering industry with individuals who have attained the 

knowledge and skills to safely and effectively service and repair vehicles in road transport, plant and equipment, 

agricultural equipment or materials handling contexts.  

This qualification is designed for people working in the industry and will typically be achieved in a workplace 

environment.  

Graduates of this qualification may take some responsibility for the work of others. 

Graduate profile 

Graduates of this qualification will be able to:  

 Monitor the workplace and respond to issues as required to maintain a safe and effective workplace  

 Apply the appropriate precautionary measures when servicing and repairing high-risk heavy automotive 

systems.  

Graduates of the Road Transport strand will also be able to:  

 Service and repair trucks, buses, heavy trailers and combination units  

Education 

pathway 
This qualification follows on from the New Zealand Certificate in Automotive Engineering (Level 3) [Ref: 3097], 

and leads to the New Zealand Certificate in Heavy Automotive Engineering (Level 5) [Ref: 3119]. 

Employment 

pathway 
Graduates will have the skills and knowledge to work in a range of heavy automotive engineering workplaces in 

positions that involve service and repair. 

Award(s) New Zealand Certificate in Heavy Automotive Engineering (Level 4) (Road Transport)  

Completion 

requirements 
240 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 
Entry 

requirements 
All applicants must: 

 Have successfully completed New Zealand Certificate in Automotive Engineering (Level 3) [Ref: 3097] or 

have equivalent knowledge and skills  

 Be employed in a heavy automotive workplace which is operating at a commercially acceptable industry 

standard 
 Be physically able to complete the programme specific outcomes 

 Have a level of English sufficient to be able to study at this level. 

Applicants for whom English is not a first language must have an IELTS Academic score of 5.5 with no band 

score lower than 5.0, or an accepted international equivalence. 

It is recommended applicants: 

 Have a current workplace first aid certificate before enrolment 

 Achieve a Class 4 licence before programme completion 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

4 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4908.4001 Effective Workplace Maintenance and Safety 15 4 

4908.4002 CoF Inspections and Vehicle Recovery 10 4 

4908.4003 Multi-cylinder Diesel Engines 20 4 

4908.4004 Diesel Intake and Exhaust Systems 15 4 

4908.4005 Diesel Fuel Injection Systems 15 4 

4908.4006 Diesel Engine Emission Control Systems 15 4 

4908.4007 Heavy Vehicle On-road Clutches and Transmissions 15 4 

4908.4008 Heavy Vehicle On-road Drivelines and Final Drive Assemblies 15 4 

4908.4009 Heavy Vehicle On‐road Suspension and Chassis Systems 15 4 

4908.4010 Heavy Vehicle On‐road Steering Systems 15 4 

4908.4011 Heavy Vehicle On‐road Starting, Charging and Lighting Systems 15 4 

4908.4012 Heavy Vehicle On‐road Foundation Brake Systems 15 4 

4908.4013 Heavy Vehicle On‐road Pneumatic Brake Systems 15 4 

4908.4014 Heavy Vehicle On‐road Electronic Brake and Stability Control Systems 15 4 

4908.4015 Heavy Vehicle On‐road Cab and Body Control Systems 15 4 

4908.4016 Heavy Vehicle On‐road Telematics and Hybrid Systems 15 4 

Course prescriptors 

Title Code Credits Level 

Effective Workplace Maintenance and Safety 4908.4001 15 4 

Aim: To enable students to apply knowledge to monitor the automotive workplace and respond to issues as required to maintain a safe 

and effective workplace. 

CoF Inspections and Vehicle Recovery 4908.4002 15 4 

Aim: To enable students to carry out ancillary work of Certificate of Fitness (CoF) inspection standard compliance and vehicle recovery. 

Multi-cylinder Diesel Engines 4908.4003 15 4 

Aim: To enable students to apply knowledge and skills to service and repair faults in a range of road transport multi-cylinder engine 

systems. 

Diesel Intake and Exhaust Systems 4908.4004 15 4 

Aim: To enable students to acquire the skill set to service and repair faults in road transport diesel engine intake and exhaust systems. 
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Diesel Fuel Injection Systems 4908.4005 15 4 

Aim: To enable students to acquire the skill set to service and repair faults in road transport diesel fuel injection systems. 

Diesel Engine Emission Control Systems 4908.4006 15 4 

Aim: To enable students to acquire the skill set to service and repair faults in a broad range of road transport diesel engine emission 

control systems. 

Heavy Vehicle On-road Clutches and Transmissions 4908.4007 15 4 

Aim: To enable students to apply their knowledge and skills to service and repair faults in a variety of road transport clutch and 

transmission systems. 

Heavy Vehicle On-road Drivelines and Final Drive Assemblies 4908.4008 15 4 

Aim: To enable students to apply their knowledge and skills to service and repair a range of road transport drivetrains and final drive 

assemblies. 

Heavy Vehicle On‐road Suspension and Chassis Systems 4908.4009 15 4 

Aim: To enable students to acquire the skill set to service and repair faults in a range of road transport suspension and chassis systems. 

Heavy Vehicle On‐road Steering Systems 4908.4010 15 4 

Aim: To enable students to acquire the skill set to service and repair faults in non‐independent and independent road transport steering 

systems. 

Heavy Vehicle On‐road Starting, Charging and Lighting Systems 4908.4011 15 4 

Aim: To enable students to acquire the skill set to service and repair a range of road transport starting, charging and lighting systems. 

Heavy Vehicle On‐road Foundation Brake Systems 4908.4012 15 4 

Aim: To enable students to apply their knowledge and skills to service and repair faults in road transport foundation brake systems. 

Heavy Vehicle On‐road Pneumatic Brake Systems 4908.4013 15 4 

Aim: To enable students to apply their knowledge and skills to service and repair faults in road transport pneumatic brake systems. 

Heavy Vehicle On‐road Electronic Brake and Stability Control Systems 4908.4014 15 4 

Aim: To enable students to apply their knowledge and skills to service and repair faults in a range of road transport brake and stability 

control systems. 

Heavy Vehicle On‐road Cab and Body Control Systems 4908.4015 15 4 

Aim To enable students to acquire the skill set to service and repair faults in road transport cab systems. 

Heavy Vehicle On‐road Telematics and Hybrid Systems 4908.4016 15 4 

Aim: To enable students to gain the knowledge and skills to service and repair body control, telematics and hybrid systems. 
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New Zealand Certificate in Horticulture (Level 3) 

Strand offered: Fruit Production 

MOE Code NZ2678 Level 3 Duration 1 semester (full-time) Qual. version 2 

Delivery Full-time, Intramural.  Part-time 

option available 
Intakes Semester 1 and 2 Programme version 1 

Strategic purpose This qualification is intended for people who may have some general experience or have a desire to work in the 

horticulture industry who want to develop their skills and knowledge in a specific horticulture industry sector. 

It recognises the skills and knowledge of individuals who can assist with a range of core tasks, under limited 

supervision relevant to a horticulture industry sector. 

Graduates will be able to work under limited supervision with responsibility for work outcome. 

The qualification includes strands that recognise the distinct skills and knowledge for specific horticulture 

production sectors. 

Graduate profile Graduates of the qualification will be able to: 

 Work as an effective member of a team including communication and interaction with team members and 

colleagues relevant to a role in the horticulture sector. 

Graduates of the Fruit Production strand will also be able to: 

 Carry out routine seasonal fruit production tasks. 

Education 

pathway 
This qualification may build on the New Zealand Certificate in Primary Industry Skills (Level 2) with optional 

strand in Self-management and Employability Skills [Ref: 2218] or New Zealand Certificate in Horticulture 

(General) (Level 3) [Ref: 2677]. 

This qualification  may lead to the relevant strand of the New Zealand Certificate in Horticulture Production (Level 

4) with strands in Fruit Production, Indoor Crop Production, Outdoor Crop Production, Nursery Production, Post-

Harvest and Wine Growing  [Ref: 2676]; or the New Zealand Certificate in Horticulture Services (Level 4) with 

strands in Amenity, Arboriculture, Cemetery, Landscape Design, Landscape Construction, and Sports Turf  [Ref: 

2674] 

Employment 

pathway 
Graduates of this qualification are likely to be employed as an orchard worker, or field worker. 

Award(s) New Zealand Certificate in Horticulture (Level 3) (Fruit Production) 

Completion 
requirements 

75 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3504.0001 The Growing Environment 15 3 

3504.0002 Block Establishment and Maintenance 15 3 

3504.0003 Crop Health 15 3 

3504.0004 Fruit Production Tasks 15 3 

3504.0005 Harvesting 15 3 

Course prescriptors 
Title Code Credits Level 

The Growing Environment 3504.0001 15 3 

Aim: To enable students to gain an understanding of the environmental factors that influence plant growth 

Block Establishment and Maintenance 3504.0002 15 3 

Aim: To enable students to gain an understanding of block establishment and maintenance 

Crop Health 3504.0003 15 3 

Aim: To enable students to gain an understanding of plant pests and diseases and methods of control. 

Fruit Production Tasks 3504.0004 15 3 

Aim: To enable students to carry out practical fruit production tasks. 

Harvesting 3504.0005 15 3 

Aim: To enable learners to carry out the practical harvest of a fruit crop 
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New Zealand Certificate in Horticulture (General) (Level 3) 

MOE Code NZ2677 Level 3 Duration 1 semester (full-time) Version 2 

Delivery Full-time, Intramural.  Part-time option 

available 
Intakes Semester 1 and 2 Programme version 1 

Strategic purpose This qualification is intended for people who have a desire to work in the horticulture industry who want to 

develop their theoretical skills and knowledge in a range of horticulture growing systems and practices. 

Graduate profile Graduates of this qualification will be able to apply knowledge of plant and soils science to the identification, 

selection, and growing of plants; and apply knowledge of growing systems and environments to the 

establishment and growing of plants.  

Education 

pathway 
This qualification may build on the New Zealand Certificate in Primary Industry Skills (Level 2) with optional 

strand in Self-management and Employability Skills [Ref: 2218] or the National Certificate of Educational 

Achievement (Level 2) with Vocational Pathways in Primary Industries endorsement. 

This qualification may lead on to the New Zealand Certificate in Horticulture Production (Level 4) with strands in 

Fruit Production, Indoor Crop Production, Outdoor Crop production, Nursery Production, Post-Harvest, and Wine 
Growing [Ref: 2676]; or New Zealand Certificate in Horticulture Services (Level 4) with strands in Amenity, 

Arboriculture, Cemetery, Landscape Design, Landscape Construction, and Sports Turf [Ref: 2674]. 

Employment 

pathway 
Graduates of this qualification may be employed or self-employed, and/or move flexibly between a range of 

horticultural enterprises in roles such as Horticulture Assistants working under supervision in a range of 

horticulture sectors.  

Award(s) New Zealand Certificate in Horticulture (General) (Level 3) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3494.0001 Plant Science 10 3 

3494.0002 Growing Environments 10 3 

3494.0003 Plant Health 10 3 

3494.0004 Propagation and Cultivation 10 3 

3494.0005 Growing Systems 20 3 

Course prescriptors 
Title Code Credits Level 

Plant Science 3494.0001 10 3 

Aim: To enable students to understand basic principles and practical applications of plant science. 

Growing Systems 3494.0002 20 3 

Aim: To enable students to establish and maintain a horticulture crop 

Plant Health 3494.0003 10 3 

Aim: To enable students to gain an understanding of plant pests and diseases and methods of control 

Propagation and Cultivation 3494.0004 10 3 

Aim: To enable students to understand and demonstrate plant propagation techniques. 

Growing Environments 3494.0005 10 3 

Aim: To enable students to gain an understanding of the characteristics of different growing environments. 
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New Zealand Certificate in Hospitality (Level 2) 

MOE Code NZ2108 Level 2 Duration 14 weeks  Qual. version 1 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose The purpose of this qualification is to provide a pre-employment qualification for people who are entering the 

hospitality industry in a range of basic positions; and to provide for those individuals who are interested in 

entering the hospitality industry, a credential that will support their future employment opportunities to work, 

under supervision, across the different hospitality career pathways. 

Graduate profile Graduates of this qualification will be able to: 

 Meet basic health and safety requirements in a hospitality workplace. 

 Apply appropriate basic skills associated with one or more entry-level roles in the hospitality industry. 

 Demonstrate basic communication, teamwork, problem-solving and self-management skills in relation to 

hospitality work. 

Education 

pathway 

This qualification can lead on to the New Zealand Certificate in Cookery (Level 3) [Ref: 2100], the New Zealand 

Certificate in Accommodation (Level 3) with strands in Housekeeping, Portering, and Reception Ref: 2103], New 

Zealand Certificate in Catering Services (Level 3) Ref: 2106], or the New Zealand Certificate in Food and 

Beverage Service (Level 3) with strands in Cafe Services, Bar Services, Restaurant Services, Buffet Services, 

Functions Services, Barista, and Quick Service Restaurant Services Ref: 2104]. 

Employment 

pathway 
Basic positions in the hospitality industry. 

Award(s) New Zealand Certificate in Hospitality (Level 2) 

Completion 

requirements 

40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 
Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

2285.0001 Work Safe 5 2 

2285.0002 Culinary Fundamentals 15 2 

2285.0003 Food and Beverage Service Fundamentals 15 2 

2285.0004 Work Ready 5 2 

Course prescriptors 

Title Code Credits Level 

Work Safe 2285.0001 5 2 

Aim: To be able to work safely, effectively and hygienically in a commercial kitchen. 

Students will be assessed against unit standard: 167 

Culinary Fundamentals 2285.0002 15 2 

Aim: To be able to prepare, cook and present a basic range of food dishes and describe different methods of cooking. 

Students will be assessed against unit standards: 13272, 13276, 13277, 13280, 13283, 13285, and 13282 

Food and Beverage Service Fundamentals 2285.0003 15 2 

Aim: To be able to perform foundation front of house tasks in a commercial hospitality environment and provide effective customer 

service. 

Students will be assessed against unit standards: 14425, 14431, 14436, 57, and 17285 

Work Ready 2285.0004 5 2 

Aim: To be able to demonstrate basic communication, team work and problem solving skills in a hospitality environment. 

Students will be assessed against unit standards: 3503, and 7123 
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New Zealand Certificate in Information Technology (Level 5) 

MOE Code NZ2595 Level 5 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semester 1  Programme version 1 

Strategic purpose To provide Aotearoa New Zealand with graduates who have attained a broad understanding of the core concepts 

and practical skills in Information Technology (IT).  

This qualification builds on the learner’s existing IT skills from previous qualifications, or relevant experience, 

and provides the common core for all of the pathways in the professional IT suite of New Zealand qualifications 

e.g. Ref: 2596, 2597, 2598 and 2604, and may be recognised for credit towards these. 

Graduate profile Graduates will be able to: 

Technical skills 

 Apply the fundamentals of IT technical support concepts and practice to manage hardware and software 

resources to meet organisational requirements. 

 Apply the fundamentals of information systems concepts and practice to support and enhance 

organisational processes and systems. 

 Apply the fundamentals of interaction design concepts and practice to enhance interface design. 

 Apply the principles of software development to create simple working applications. 

Core IT skills 

 Apply professional, legal, and ethical principles and practices in a socially responsible manner as an 
emerging IT professional.  

 Apply communication, personal and interpersonal skills to enhance effectiveness in an IT role.  

 Use problem-solving and decision-making techniques to provide innovative and timely Information 

Technology outcomes. 

Education 

pathway 

This qualification provides a pathway to the range of ‘IT as a Profession’ qualifications.  These include: 

 New Zealand Diploma in Information Technology Technical Support (Level 5) [Ref: 2596] 

 New Zealand Diploma in Information Systems (Level 5) [Ref: 2597] 

 New Zealand Diploma in Web Development and Design (Level 5) [Ref: 2598] 

 New Zealand Diploma in Software Development (Level 6) [Ref: 2604] 

Graduates of this qualification who go on to further learning towards any of the above New Zealand Diplomas 
may be granted credit recognition for this Certificate qualification.  They may only need to complete training for 

the additional skills and knowledge required for the Diploma qualification. 

Other pathways may include under-graduate degree qualifications.  

This qualification may also equip learners to attempt optional industry certifications at the appropriate level, as 

a starting point for a career in IT. 

This qualification provides an education pathway from: 

 NCEA Level 2 or 3, with appropriate credits in mathematics and digital technologies subjects  

 New Zealand Certificate in Computing (Intermediate User) (Level 3) [Ref: 2592] 

 New Zealand Certificate in Computing (Advanced User) (Level 4) [Ref: 2593] 

 New Zealand Certificate in Information Technology Essentials (Level 4) [Ref: 2594] 

Employment 

pathway 

Graduates of this qualification will have the skills and knowledge to work in the IT industry in a range of entry-

level roles.  The scope of the qualification outcomes matches requirements for IT support roles at Tier 1. 

Award(s) New Zealand Certificate in Information Technology (Level 5) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Credits towards 

other 

qualifications 

Students who graduate from this programme may apply to have their courses cross-credited to New Zealand 

Diploma in Web Development and Design (Level 5) and/or New Zealand Diploma in Software Development (Level 
6). 

Entry 

requirements 

Students enrolling are recommended to hold the New Zealand Certificate in Information Technology Essentials 

(Level 4), or equivalent skills, knowledge and experience.  

International students must have an IELTS overall Academic Score of 5.5 (with no band score lower than 5.0), 

New Zealand Certificate in English Language (Academic) (Level 4) or equivalent. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

5570.0001 Information Technology Operations 15 5 

5570.0002 Fundamentals of Programming and Problem Solving 15 5 

5570.0003 Professional Practice 15 5 

5570.0004 Enterprise  15 5 

Course prescriptors 

Title Code Credits Level 

Information Technology Operations 5570.0001 15 5 

Aim: To provide students with the skills to apply the fundamental knowledge of the architecture and internal operation of a computer 

system. 

Fundamentals of Programming and Problem Solving 5570.0002 15 5 

Aim: To provide students with the fundamental knowledge of scripting to perform typical system management tasks. 

Professional Practice 5570.0003 15 5 

Aim: To provide students with the knowledge to apply professional, legal and ethical principles and practices in a socially responsible 

manner, and apply communication, personal and interpersonal skills relevant to IT roles.    

Enterprise 5570.0004 15 5 

Aim: To provide students with the understanding of the development of effective IT solutions for enterprise. 
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New Zealand Certificate in Information Technology Essentials (Level 4)  

MOE Code NZ2594 Level 4 Duration 1 academic year Qual. version 1 

Delivery Online only Intakes Rolling intakes monthly Programme version 1 

Strategic purpose 

To provide Aotearoa New Zealand with people who have the essential skills for further study that will equip them 

to work in the field of Information Technology (IT) as a profession.  Some learners may use this qualification as 

a pathway from the computing user qualifications to the professional IT qualifications. 

Graduate profile 

Graduates will be able to: 

 Apply essential knowledge and concepts of computer hardware, operating systems, applications, and networks 

to provide support for hardware and software resources and a foundation for the IT Profession  

 Apply essential knowledge and concepts of business analysis, database, and user experience to provide a 

foundation for supporting organisational information systems requirements. 

 Contribute to user interface design using essential knowledge and concepts of web design.  

 Apply essential knowledge and concepts of software development to provide a foundation for developing 
applications. 

 Apply project management and planning tools to meet the requirements of specified briefs and provide a 

foundation for the IT Profession. 

 Apply appropriate professional, ethical and legal principles and practices to comply with legal and 

organisational requirements and provide a foundation for the IT Profession.  

 Communicate clearly and professionally to maintain relationships and achieve objectives in a range of contexts 

within the IT industry.  

Education 

pathway 
The qualification provides a pathway into further study to become an IT professional.  Graduates may progress 

to:  

 New Zealand Certificate in Information Technology (Level 5) [Ref: 2595]  

 New Zealand Diploma in Information Technology Technical Support (Level 5) [Ref: 2596] 

 New Zealand Diploma in Information Systems (Level 5) [Ref: 2597] 

 New Zealand Diploma in Web Development and Design (Level 5) [Ref: 2598] 

 New Zealand Diploma in Software Development (Level 6) [Ref: 2604] 
or similar qualifications.  

Employment 

pathway 
The intention of this qualification is primarily to provide a pathway to further IT study.   

Graduates of this certificate will have the transferable skills and knowledge to work in a range of entry-level 

support roles in an organisation, which may include business support or retail roles, and some roles in the IT 

profession under broad guidance.   

Award(s) New Zealand Certificate in Information Technology Essentials (Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Entry 

requirements 
All applicants must: 

• Be at least 16 years of age at the time of enrolment into the programme; 

• Hold 40 credits NCEA (Level 1), including 10 literacy and 10 numeracy credits; or hold NZ Certificate in 

Computing (Intermediate User) (Level 3). 

Alternative requirements 

Skills for tertiary study (including literacy and numeracy) may be acquired through study, work and/or life 

experience. Students who can demonstrate these skills may be approved for alternative entry. 

Applicants for whom English is not a first language, must achieve an IELTS Academic Score of 5.5, with no bands 

lower than 5.5; or hold an accepted international equivalence; or hold New Zealand Certificate in English 

Language (General, Workplace, or Academic) (Level 4). 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

CITE401 Technical IT Skills 15 4 

CITE402 Media Design and Development 15 4 

CITE403 Information Management 15 4 

CITE404 Software Design and Development 15 4 

Course prescriptors 
Title Code Credits Level 

Technical IT Skills CITE401 15 4 

Aim: To enable students to apply essential knowledge and skills of computer hardware and software resources to progress to further 

study. 

Media Design and Development CITE402 15 4 

Aim: To enable students to build a multimedia web site using essential concepts of development and design. 

Information Management CITE403 15 4 

Aim: To enable students to develop essential knowledge and concepts to provide a foundation for supporting information systems. 

Software Design and Development CITE404 15 4 

Aim: To enable students to use essential knowledge and concepts of software development to develop basic software applications. 
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New Zealand Certificate in Infrastructure Works (Level 2) 

MOE Code NZ2522 Level 2 Duration 14 weeks Qual. version 2 

Delivery Full-time, Intramural.  Part-time option available Intakes TBC Programme version 2 

Strategic purpose 

This qualification is intended for people commencing a career or pre-apprenticeship programme in the 

infrastructure works industry. They may be new to the industry, from school or another industry, or they may 

be working in the industry without a qualification. 

Graduates of this qualification can work under supervision as general hands on infrastructure worksites. 

Graduate profile 

Graduates of this qualification will be able to: 

 Apply knowledge of the health, safety and environmental requirements to work safely and responsibly with 

others in an infrastructure works environment. 

 Follow instructions and organisation procedures to perform basic infrastructure works activities. 

Education 

pathway 
This is an entry level qualification and may lead to the New Zealand Certificate in Infrastructure Works (Level 3) 

with optional strand in Plant Operation [Ref: 3856]. 

Employment 

pathway 
Graduates can be employed as general hands in the following infrastructure works contexts: 

 civil works 

 rural contracting 

 surfacing operations 

 underground utilities 

Award(s) New Zealand Certificate in Infrastructure Works (Level 2) 

Completion 

requirements 
40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Entry 

requirements 

All applicants must: 

 Be at least 16 years of age at the time the programme commences 
 Be able to read, write and communicate in English at a basic level 

 Be physically able to complete the programme specific outcomes 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

2297.2001 Introduction to infrastructure Works, and Team Skills requirements 16 2 

2297.2002  Health Safety and Environment 15 2 

2297.2003 Infrastructure Work Tools and Equipment 9 2 

Course prescriptors 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Title Code Credits Level 

Introduction to infrastructure Works, and Team Skills Requirements 2297.2001 16 2 

Aim: To introduce the student to the infrastructure works sector and to develop an understanding of their responsibilities as an employee 

when working as a team member. 

Students will be assessed against unit standards: 4249, 9677, 12349, 22283, 17327, 6475 

Health Safety and Environment 2297.2002 15 2 

Aim: To introduce students to the health and safety requirements relevant to the infrastructure works sector. 

Pre-requisites: Unit standard 20877 (for unit standard 20878) 

Students will be assessed against unit standards: 497, 26720, 20868, 20877, 20878, 17593 

Infrastructure Work Tools and Equipment 2297.2003 9 2 

Aim: To introduce materials used for compacting and the use of tools and equipment used on infrastructure works sites. Students will 

also develop skills for excavation for an infrastructure works site. 

Students will be assessed against unit standards: 6477, 23285, 6469, 6472 
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New Zealand Certificate in Land Based Sustainability Practices (Level 3) 

MOE Code NZ2684 Level 3 Duration  14 weeks (full-time) Qual. version 2 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose The purpose of this qualification is to provide the land based primary industries with individuals who are able to 

apply knowledge of sustainable practices in a land based context. 

Graduates will benefit by having the skills and knowledge to actively contribute to environmental, conservation 

and land based management practices to enhance sustainability. 

Communities will benefit by having graduates who can apply sustainable practices to their workplace to ensure 

the continuation of current land based management activities while conserving the environment.  

Graduates will be able to work under limited supervision with responsibility for work outcomes. 

Graduate profile Graduates of the qualification will be able to identify and apply knowledge of sustainable environmental, 

conservation and land based management practices in a land based context. 

Education 

pathway 
This qualification may build on the New Zealand Certificate Primary Industry Skills (Level 2) with optional strand 

in Self-management and Employability Skills  [Ref: 2218], and can lead on to the New Zealand Certificate in 

Sustainable Primary Production (Level 4) [Ref: 2685]. 

Graduates may also complete the following qualifications at the same level: New Zealand Certificate in 

Horticulture (General) (Level 3) [Ref: 2677], and the New Zealand Certificate in Agriculture (Farming Systems) 

(Level 3) [Ref: 2220]. 

Employment 

pathway 
Graduates of this qualification are likely to be employed as Iwi workers, Community Council workers, growers, 

farmers, or farm workers. 

Award(s) New Zealand Certificate in Land Based Sustainability Practices (Level 3) 

Completion 

requirements 
40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 
Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

 A full list of the courses that are available in the current academic year will be provided when the programme commences. 
Code Title Credits Level 

Compulsory courses  

3490.0001 Sustainable Management Practices  20 3 

Compulsory courses – choose two 

3490.0002 Sustainable Environmental Practices 10 3 

3490.0003 Sustainable Technologies 10 3 

3490.0004 Sustainable Crop Production 10 3 

3490.0005 Sustainable Horticultural Practices 10 3 

Course prescriptors 
Title Code Credits Level 

Sustainable Management Practices 3490.0001 20 3 

Aim: To develop understanding of the key principles, features and practices of sustainable land based management in the NZ 

environment. 

Sustainable Environmental Practices 3490.0002 10 3 

Aim: To understand the impact and effect of sustainable land based environmental practices and principles within the NZ environment. 

Sustainable Technologies 3490.0003 10 3 

Aim: To understand and demonstrate the use of a range of land based sustainable technologies. 

Sustainable Crop Production 3490.0004 10 3 

Aim: To produce a land based crop using sustainable practices. 

Sustainable Horticultural Practices 3490.0005 10 3 

Aim: To understand and demonstrate sustainable horticulture principles and practices. 
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New Zealand Certificate in Light Automotive Engineering (Level 4) 

MOE Code NZ3450 Level 4 Duration 2½ - 3 academic years Qual. version 1 

Delivery 

Option 1:  Students may study on a full‐time basis for up to 

one year (gaining a maximum 125 credits). The remaining 

credits will be completed part‐time as a Managed Apprentice, 

within the following 18 months. 

Option 2: Students may study part‐time as a Managed 

Apprentice for up to three years. 

Intakes Semester 1 
Programme 

version 
1 

Strategic purpose 

This qualification provides the automotive engineering industry with individuals who have attained the knowledge 

and skills required to safely and effectively diagnose and repair faults that are commonly encountered on light 

vehicles, including cars, light commercial vehicles and light trailers.  

The qualification has been designed for individuals who are interested in a career as a light automotive engineer.    

Graduates of this qualification can work independently and may have some responsibility for monitoring the 

workplace. 

Graduate profile 

Graduates of this qualification are able to: 

 Monitor the workplace and respond to issues as required to maintain a safe and effective workplace 

 Apply the appropriate precautionary measures when servicing and repairing high risk light automotive systems 

 Diagnose and repair common faults in light vehicle engines and driveline systems 

 Diagnose and repair common faults in light vehicle electrical and electronic systems  

 Diagnose and repair common faults in light vehicle steering, suspension and braking systems. 

Education 

pathway 
This qualification follows on from the New Zealand Certificate in Automotive Engineering (Level 3) [Ref: 3097]. 

This qualification can lead to the New Zealand Certificate in Light Automotive Engineering (Level 5) [Ref: 3451]. 

Employment 
pathway 

Graduates will be able to work in a range of workplaces in positions that involve service and repair of light 

vehicles, for example as a light automotive engineer. 

Award(s) New Zealand Certificate in Light Automotive Engineering (Level 4) 

Completion 

requirements 
200 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
Applicants must meet the following criteria: 

 Have successfully completed New Zealand Certificate in Automotive Engineering (Level 3) [Ref: 3097] or have 
equivalent knowledge and skills  

 Be employed in an automotive workplace which is operating at a commercially acceptable industry standard 

 Be physically able to complete the programme specific outcomes 

 Have a level of English sufficient to be able to study at this level. 

Applicants for whom English is not a first language must have an IELTS Academic score of 5.5 with no band 

score lower than 5.0; or an accepted international equivalence. 

It is recommended applicants: 

 Have a current workplace first aid certificate before enrolment 

 Achieve a Class 1 licence before programme completion. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4907.4001 Effective Workplace Maintenance and Safety 15 4 

4907.4002 High Risk Automotive Systems Safety 10 4 

4907.4003 Engine Systems 15 4 

4907.4004 Fuel and Emission systems 10 4 

4907.4005 Driveline Systems 15 4 

4907.4006 Transmission Systems 15 4 

4907.4007 Climate Control 15 4 

4907.4008 Vehicle Safety Systems 15 4 

4907.4009 Body Control Systems 15 4 

4907.4010 Wiring Systems 15 4 

4907.4011 Braking Systems 15 4 

4907.4012 Suspension Systems 15 4 

4907.4013 Steering Systems 15 4 

4907.4014 Wheels and Tyres 15 4 

Course prescriptors 

Title Code Credits Level 

Effective Workplace Maintenance and Safety 4907.4001 15 4 

Aim: To enable students to apply knowledge to monitor the automotive workplace and respond to issues as required to maintain a safe 

and effective workplace. 

High Risk Automotive Systems Safety 4907.4002 10 4 

Aim: To enable students to apply their understanding of relevant precautionary measures when servicing and repairing high risk light 

automotive systems. 

Engine Systems 4907.4003 15 4 

Aim: To enable students to apply knowledge and skills to diagnose and repair common engine system faults. 
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Fuel Emission Systems 4907.4004 10 4 

Aim: To enable students to the skill set necessary to diagnose and repair common fuel and emission system faults. 

Driveline Systems 4907.4005 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair common driveline faults. 

Transmission Systems 4907.4006 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair faults common to transmission systems. 

Climate Control Systems 4907.4007 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair faults common to climate control systems. 

Vehicle Safety Systems 4907.4008 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair common faults found in vehicle safety systems. 

Body Control Systems 4907.4009 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair faults common to body control systems. 

Wiring Systems 4907.4010 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair common faults found in wiring systems including 

soldering, and in starting and charging systems. 

Braking Systems 4907.4011 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair common light vehicle braking system faults. 

Suspension Systems 4907.4012 15 4 

Aim: To enable students to acquire the skill set necessary to diagnose and repair common non‐independent and independent suspension 

system faults. 

Steering Systems 4907.4013 15 4 

Aim: To enable students to apply their knowledge and skills to complete wheel alignment work and diagnose and repair faults common 

to steering systems.  

Wheels and Tyres 4907.4014 15 4 

Aim: To enable students to apply their knowledge and skills to diagnose and repair common wheel and tyre faults, identify tyre rejection 

reasons and carry out tyre replacement to industry compliant standard. 
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New Zealand Certificate in Manaaki Marae - Te Nihowera, Te Ringawera (Kaupae 3) 
MOE Code NZ2434 Level 3 Duration 1 semester (full-time) Qual. version 2 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 3 

Strategic purpose This qualification is intended for people looking to gain skills and knowledge for the purpose of gaining 

employment in marae-based services and/or the hospitality industry; and for fulfilling roles in wharekai and the 

kāuta. 

This qualification will provide marae, communities, and the hospitality industry with people who have kitchen 

skills developed in a kaupapa Māori context. 

Graduates of this qualification will have the skills and knowledge to take some responsibility or food preparation 

and cooking. They can work independently under limited supervision and as part of a team, as well as working 

in accordance with tikanga and marae kawa. 

Graduate profile Graduates of this qualification will be able to: 

 Apply te reo me ngā tikanga of mahinga kai, to illustrate the use and kaitiakitanga of kai Māori 
 Participate in a pōwhiri, and apply te reo me ngā tikanga of karakia and waiata in relation to pōwhiri, to 

demonstrate understanding of hui tikanga 

 Apply knowledge of whanaungatanga and mahi tahi to contribute to the achievement team outcomes 

 Apply health, safety, and hygiene processes and practices to ensure own safety and the safety of others, 

and to demonstrate pūkengatanga 

 Apply cookery skills to prepare, cook, and present a range of dishes commonly served in the wharekai as 

expressions of manaakitanga 

Education 

pathway 

This qualification builds on from the New Zealand Certificate in Manaaki Marae – Te Kāuta, Te Wharekai (Kaupae 

2) [Ref: 2435]. 

Achievement of this qualification may lead to the New Zealand Certificate in Manaaki Marae – Whāngai Tāngata 

(Kaupae 4) [Ref: 2433]. 

This qualification may also provide a pathway of further study in Hospitality (Accommodation, Cookery, and Food 

and Beverage), as well as in areas of Māori Studies, Tourism (especially Tourism Māori) and Event Management. 

Employment 

pathway 

Graduates will have the skills and knowledge to work as apprentices and trainees, or in similar entry-level roles 

in all sectors of the Hospitality industry, including roles as: kitchen steward, food prep assistant, café assistant, 

barista, commis/junior cook, and apprentice; as well as ringawera.  They will also have skills and knowledge for 

community work; as well as work in Retail, Tourism (especially Tourism Māori) and Travel industries. 

Graduates of this qualification will also have the skills and knowledge to support whānau, hapū, iwi, and hapori 

by working, under limited supervision, in the wharekai and/or kāuta. 

Award(s) New Zealand Certificate in Manaaki Marae - Te Nihowera, Te Ringawera (Kaupae 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 

All applicants must: 

 be at least 16 years old at the time the programme commences 

 be able to read, write, and communicate in English or Te Reo Māori at a basic level 

 be physically able to complete the programme specific outcomes 

Time limit for 
completion 

1 year from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3493.0001 Te Reo me nga Tikanga and Traditional Kai Māori  15 3 

3493.0002 Whanaungatanga 15 3 

3493.0003 Health, Safety and Hygiene 15 3 

3493.0004 Cookery Skills 15 3 

Course prescriptors 
Title Code Credits Level 

Te Reo me ngā Tikanga and Traditional Kai Māori 3493.0001 15 3 

Aim: To enable students to participate in pōwhiri and hui and to identify traditional kai Māori 

Whanaungatanga 3493.0002 15 3 

Aim: To enable students to work collectively and collaboratively in a team environment. 

Health, Safety and Hygiene 3493.0003 15 3 

Aim: To enable students to understand and comply with health, safety and hygiene requirements in the wharekai. 

Students will be assessed against unit standard 167 

Cookery Skills 3493.0004 15 3 

Aim: To enable students to prepare, cook and serve basic dishes in the wharekai. 
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New Zealand Certificate in Manaaki Marae - Te Kāuta, Te Wharekai (Kaupae 2) 

MOE Code NZ2435 Level 2 Duration 14 weeks  Qual. version 1 

Delivery Full-time, Intramural.   Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose This is a foundation qualification and is intended for people looking to gain skills and knowledge for the purpose 

of further study, and/or roles in marae-based kāuta/wharekai services and/or the hospitality industry. 

This qualification will provide marae, communities, and the hospitality industry with people who have entry-level 

kitchen skills, developed in a kaupapa Māori context. 

Graduates of this qualification will have skills in and knowledge of, basic food preparation and cooking, as well 

as working in accordance with tikanga and marae kawa, under supervision. 

Graduate profile Graduates of this qualification will be able to utilise te reo me ngā tikanga of karakia and waiata to illustrate 

their relevance in the wharekai; utilise te reo me ngā tikanga of atua Māori and kaitiakitanga to illustrate their 

relevance to kai Māori; apply whanaungatanga in relation to roles and responsibilities on a marae, to work with 

role holders; follow health, safety, and hygiene processes and practices, under supervision, to ensure own safety 

and not risk the safety of others, and to demonstrate pūkengatanga; apply cookery skills, under instruction, to 

prepare, cook, and present basic dishes commonly served in the wharekai as expressions of manaakitanga. 

Education 

pathway 

Achievement of this qualification may lead to the New Zealand Certificate in Manaaki Marae – Te Nihowera, Te 

Ringawera (Kaupae 3) [Ref: 2434] and/or the New Zealand Certificate in Cookery (Level 3) [Ref: 2100]. 

This qualification may also provide a pathway of further study in Hospitality (Accommodation, Cookery, and Food 

and Beverage), as well as in areas of Māori Studies, Tourism (especially Tourism Māori) and Event Management. 

Employment 

pathway 
Graduates will have the skills and knowledge to work in entry-level positions in a professional kitchen and in 

food service.  Graduates may work in a variety of these positions, such as: kitchenhand, café worker, wait staff, 

food and beverage factory worker, as well as ringawera. 

Graduates of this qualification will also have the skills and knowledge to support whānau, hapū, iwi, and hapori 

to contribute to the operational running of wharekai and/or kāuta, under supervision. 

Award(s) New Zealand Certificate in Manaaki Marae – Te Kāuta, Te Wharekai (Kaupae 2) 

Completion 

requirements 

40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 
All applicants must: 

 be at least 16 years old at the time the programme commences 
 be able to read, write, and communicate in English or Te Reo Māori at a basic level 

 be physically able to complete the programme specific outcomes 

Time limit for 

completion 
1 year from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

2282.0001 Te Reo me ngā Tikanga o te Wharekai  10 2 

2282.0002 Whanaungatanga 10 2 

2282.0003 Health, Safety and Hygiene 10 2 

2282.0004 Introduction to Cookery Skills 10 2 

Course prescriptors 
Title Code Credits Level 

Te Reo me ngā Tikanga o te Wharekai 2282.0001 10 2 

Aim: To enable students to participate in karakia and waiata while working as kaimahi in the wharekai. 

Whanaungatanga 2282.0002 10 2 

Aim: To enable students to understand the roles and responsibilities associated with whanaungatanga. 

Health, Safety and Hygiene 2282.0003 10 2 

Aim: To enable students to understand and comply with basic wharekai health, safety and hygiene. 

Introduction to Cookery Skills 2282.0004 10 2 

Aim: To enable students to prepare, cook and serve basic dishes in the wharekai. 
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New Zealand Certificate in Mechanical Engineering (Advanced) (Level 5)  

MOE Code NZ2716 Level 5 Duration 1 academic year Qual. version 1 

Delivery Part-time, Intramural.  Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

To provide the mechanical engineering, construction, manufacturing, and fabrication industries with advanced 

tradespeople who are able to contribute to the success and competitiveness of a business by demonstrating 

leadership in a technical and/or operational field. 

Graduate profile 

Graduates of this qualification will be able to: 

 Apply the relevant Health and Safety legislation and workplace safety requirements to ensure the safety of 

all work under own engineering-related area of control 

 Apply advanced technical and/or operational skills and knowledge and critical problem solving skills to 

mechanical engineering, construction, manufacturing, or fabrication processes 

 Drive the application of effective and efficient processes and principles, and quality systems within own 

engineering-related area of control 
 Investigate a new technology and how it may be employed to improve or replace an existing mechanical 

engineering, construction, manufacturing, or fabrication process 

 Train or mentor people to ensure quality mechanical engineering, construction, manufacturing, or 

fabrication outcomes 

Education 

pathway 

This qualification can build on the following qualifications: 

 New Zealand Certificate in Mechanical Engineering (Trade) (Level 4) with strands in Fitting and Machining, 

General Engineering, Machining, Maintenance Engineering, Metal Forming, and Toolmaking [Ref: 2714] 

 New Zealand Certificate in Engineering Fabrication (Trade) (Level 4) with strands in Heavy Fabrication, 

Light Fabrication, and Steel Construction [Ref: 2719] 

 New Zealand Certificate in Mechanical Building Services (Trade) (Level 4) [Ref: 2717] 

 New Zealand Certificate in Refrigeration and Air Conditioning (Trade) (Level 4) [Ref: 2366] 
Graduates of these qualifications may have credits towards this qualification. 

Graduates intending to become Certified Engineering Technicians should complete the New Zealand Diploma in 

Engineering Practice (with strands in Civil Engineering, Electrical Engineering and Mechanical Engineering) (Level 

6) [Ref: 1714]. 

Graduates wanting to move into general supervisory or management roles should consider further study in 

business management. 

Employment 

pathway 

Graduates of this qualification will be able to work independently as advanced tradespeople in their chosen 

discipline in the mechanical engineering, fabrication, construction, manufacturing, mechanical building services, 

or refrigeration and air conditioning industries.  

Specific roles may include Senior Tradesperson, Specialist Engineer, Process Champion, Maintenance 
Engineering Supervisor, Predictive Maintenance Specialist, Leading Hand, Team Leader, Workshop Supervisor, 

Steel Construction Foreman, Site Supervisor/Manager, Technical Advisor, and Welding Supervisor. 

Award(s) New Zealand Certificate in Mechanical Engineering (Advanced) (Level 5) 

Completion 

requirements 
70 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA  

Entry 

requirements 

Applicants enrolling on this programme must hold one of the following qualifications (or equivalent skills and 

knowledge) and should be working in a mechanical engineering role within an industrial environment: 

 New Zealand Certificate in Mechanical Engineering (Trade) (Level 4) with strands in Fitting and Machining, 

General Engineering, Machining, Maintenance Engineering, Metal Forming, and Toolmaking [Ref: 2714] 

 New Zealand Certificate in Engineering Fabrication (Trade) (Level 4) with strands in Heavy Fabrication, 

Light Fabrication, and Steel Construction [Ref: 2719] 

 New Zealand Certificate in Mechanical Building Services (Trade) (Level 4) [Ref: 2717] 
 New Zealand Certificate in Refrigeration and Air Conditioning (Trade) (Level 4) [Ref: 2366] 

OR 

 Another recognised New Zealand Level 4 engineering-related qualification. 

International applicants, for whom English is not their first language, must have an IELTS Academic Score of 

5.5 with no band score lower than 5; or hold an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

5573.0001 Mechanical Engineering Site Safe, Health and Safety 10 5 

5573.0002 Mechanical Engineering Practical Skills 40 5 

5573.0003 Mechanical Engineering Quality Systems 10 5 

5573.0004 Mechanical Engineering Processes and Concepts 5 5 

5573.0005 Mechanical Engineering Training and Supervision 5 5 

Course prescriptors 
Title Code Credits Level 

Mechanical Engineering Site Safe, Health and Safety  5573.0001 10 5 

Aim: Application of the appropriate health and safety legislation and workplace safety requirements to ensure all work performed on 

site meets safety requirements. 

Mechanical Engineering Practical Skill 5573.0002 40 5 

Aim: Apply advanced technical and/or operational skills and knowledge including critical problem solving skills to a: mechanical 

engineering; construction; manufacturing or fabrication processes. 

Mechanical Engineering Quality Systems 5573.0003 10 5 

Aim: Drive the application of effective and efficient processes and principles and quality systems within own engineering-related area 

of control. 

Mechanical Engineering Processes and Concepts 5573.0004 5 5 

Aim: Investigate a new technology and how it may be employed to improve, or replace, an existing mechanical engineering, construction, 

manufacturing, or fabrication process. 

Mechanical Engineering Training and Supervision 5573.0005 5 5 

Aim: Train or mentor people to ensure quality mechanical engineering, construction, manufacturing or fabrication outcomes. 
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New Zealand Certificate in Mechanical Engineering (Level 3)  

MOE Code NZ2715 Level 3 Duration 1 academic year (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semesters 1 and 2 Programme version 4 

Strategic purpose To provide the mechanical engineering, construction, manufacturing, and fabrication industries with people who 

have sufficient underpinning knowledge, understanding, and practical skill to work under limited supervision as 

operators or trade assistants within their chosen discipline. 

This qualification is designed for people already working in the industry or people intending to complete a pre-

trade qualification before entering the industry. 

Graduate profile Graduates of this qualification will be able to: 

 Work safely, applying an understanding of relevant Health and Safety requirements and safety culture, 

when carrying out engineering tasks 

 Apply basic trade related numeracy, literacy, and visualisation skills to perform engineering tasks 

 Perform a defined range of engineering tasks according to instructions using relevant materials, tools, and 

equipment 

 Set up and carry out a single process engineering job according to instructions 
 Apply an understanding of effective and efficient processes and principles to the engineering jobs being 

undertaken 

 Take responsibility for the appropriate quality of own engineering work and make corrections as required  

 Participate and communicate effectively within an engineering team 

Education 

pathway 

This qualification can build on the National Certificate in Mechanical Engineering (Level 2) [Ref: 1220]. Graduates 

may have credits towards this qualification. 

This qualification can lead to, but is not a pre-requisite for, the following qualifications: 

 New Zealand Certificate in Mechanical Engineering (Trade) (Level 4) with strands in Fitting and Machining, 

General Engineering, Machining, Maintenance Engineering, Metal Forming, and Toolmaking [Ref: 2714] 

 New Zealand Certificate in Engineering Fabrication (Trade) (Level 4) with strands in Heavy Fabrication, Light 

Fabrication, and Steel Construction [Ref: 2719] 

 New Zealand Certificate in Mechanical Building Services (Trade) (Level 4) [Ref: 2717] 

Graduates intending to become Certified Engineering Technicians should complete the New Zealand Diploma in 

Engineering Practice (with strands in Civil Engineering, Electrical Engineering and Mechanical Engineering) (Level 

6) [Ref 1714]. 

Employment 

pathway 

Graduates of this qualification will be able to work (under limited supervision) in an operator or trade assistant 

role in their area of specialisation, in the mechanical engineering, construction, mechanical building services, 

manufacturing, or fabrication industries. Roles may include: CNC Machine Operator, Mould and Core Maker, 

Furnace Operator, Machine Operator, Specialist Production Welder, Metal Worker/Fabricator, Ducting Fabricator, 

Pipe Fitter/Welder, Metal Polisher and Pattern Maker Trade Assistant. 

Award(s) New Zealand Certificate in Mechanical Engineering (Level 3) 

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme may be partially assessed against NZQF standards and credits 

gained for the standards will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

3503.0002 Mechanical Engineering Drawing and Calculations 15 3 

3503.0003 Mechanical Engineering Workshop  20 3 

3503.0004 Mechanical Engineering Materials and Machining 25 3 

3503.0005 Fabrication Processes 25 3 

3503.0006 Welding for Mechanical Engineering 15 3 

3503.0007 Mechanical Engineering Processes and Quality 10 3 

3503.0008 Mechanical Engineering Communication 10 3 

Course prescriptors 
Title Code Credits Level 

Mechanical Engineering Drawing and Calculations  3503.0002 15 3 

Aim: Apply basic trade related numeracy literacy and visualisation skills to perform engineering tasks. 

Learners may be assessed against unit standards: 29397, 29653, 29654, and 29655  

Mechanical Engineering Workshop  3503.0003 20 3 

Aim: Perform a defined range of engineering tasks according to instructions using relevant materials, tools and equipment. 

Learners may be assessed against unit standards: 2395, 2396, 4435, 4436, 11661, and 29671 

Mechanical Engineering Materials and Machining 3503.0004 25 3 

Aim: Perform a defined range of engineering tasks according to instructions using relevant materials, tools and equipment.  

Learners may be assessed against unit standards: 4433, 29549, 29550, 29650, 29652, 29673, 29676, and 29674 

Fabrication Processes 3503.0005 25 3 

Aim: Set up and carry out a single process engineering job according to instructions. 

Learners may be assessed against unit standards: 21911, 21912, 21913, 29670, 29672, 29675, and 30263 

Welding for Mechanical Engineering 3503.0006 15 3 

Aim: Set up and carry out a single process engineering job according to instructions. 

Learners may be assessed against unit standards: 2683, 21907, and 29651 

Mechanical Engineering Processes and Quality 3503.0007 10 3 

Aim: Apply an understanding of the effective and efficient processes and principles to the engineering jobs while taking responsibility 

for the quality of own engineering work. 

Learners may be assessed against unit standards: 2672, 2682 and 29560 

Mechanical Engineering Communication 3503.0008 10 3 

Aim: Participate and communicate effectively within an engineering team. 
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New Zealand Certificate in Ngā Toi (Level 4) 
Strand offered: Whakairo 

MOE Code NZ2790 Level 4 Duration 1 academic year Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

This qualification is intended for people seeking to develop broad operational and theoretical knowledge 

consistent with tikanga and reo in one of the following fields of Ngā Toi – Whakairo, Ngā mahi ā te Whare Pora, 

Toi Ataata, Mau Rākau, or Māori Performing Arts. 

Graduates of this qualification will contribute to New Zealand as practitioners; by applying a broad range of skills 

and knowledge relevant to one of the Ngā Toi art forms. 

Graduates will have a further developed set of fundamental knowledge and skills, and be able to operate under 

broad guidance. 

Graduate profile 

Graduates of this qualification will be able to: 

 Select and apply creative processes, methods, and techniques to create solutions for familiar problems in area 

of specialty; 

 Compare the processes of others’ and explore artistic evolution and variation, to inform own art form practice 
in area of specialty; 

 Create and complete Ngā Toi projects, under broad guidance and in accordance with project briefs, in area of 

specialty; 

 Manage project briefs, under broad guidance, to produce Ngā Toi work. 

Education 

pathway 

The qualification provides a pathway for those seeking to improve or further develop their skills and knowledge 

in Ngā Toi. 

Graduates may progress to New Zealand Certificate in Ngā Toi (Whakairo/Ngā Mahi ā te Whare Pora/Toi 

Ataata/Mau Rākau/Māori Performing Arts) (Level 5) [Ref: 2791] with the same contextual endorsement they 

graduated with, at Level 4. 

Employment/ 

Cultural pathway 

Graduates will have skills and knowledge to work in, or contribute to the Ngā Toi art form, practice, and sector. 

Graduates may provide Ngā Toi art form in a range of contexts for whānau, hapū, iwi, and hapori with Ngā Toi 

projects. 

Award(s) New Zealand Certificate in Ngā Toi (Whakairo) (Level 4)  

Completion 

requirements 
120 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Entry 

requirements 

All applicants must: 

 be at least 16 years old at the time the programme commences; and 

 be able to read, write, and communicate either English or Te Reo sufficient to be able to study at this level;; 

and 

 be physically able to complete the programme specific outcomes; and 

 submit an acceptable portfolio of art work 

English language requirements: 

International applicants for whom English is not a first language must have an IELTS Academic score of 5.5 with 
no band score lower than 5; or an accepted international equivalence.  

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4906.4001 Ngā Mahi a Toi - Studio Practice 30 4 

4906.4002 Ngā Mahi a Toi - Technical Skills 30 4 

4906.4003 Ngā Mahi a Toi - Professional Practice 20 4 

4906.4004 Toi Reo - Poutiri Art Language 15 4 

4906.4005 Toi Reo – Foundation to Research Skills 10 4 

4906.4006 Toi Reo – Mōteatea/Kapahaka 15 4 

Course prescriptors 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by 

NZQA. 

Title Code Credits Level 

Ngā Mahi a Toi - Studio Practice 4906.4004 30 4 

Aim: To develop students’ ability to plan artworks and projects with a focus on safe practice. 

Students may be assessed against unit standards: 6400, 6401, and 6402 [First Aid] 

Ngā Mahi a Toi - Technical Skills 4906.4002 30 4 

Aim: To develop students’ ability to employ a range of traditional and contemporary art media and associated tools, techniques and 

protocols. 

Ngā Mahi a Toi - Professional Practice 4906.4003 20 4 

Aim: To equip students with basic knowledge and skills relevant to the exhibition environment with a focus on Māori context. 

Toi Reo - Poutiri Art Language 4906.4004 15 4 

Aim: To introduce students to traditional narratives as a platform to explore a uniquely Māori perspective on creation and creativity. 

Toi Reo – Foundation to Research Skills 4906.4005 10 4 

Aim: To provide students with foundation level understanding of the research process, and practical research, academic writing and 

presentation skills. 

Toi Reo – Mōteatea/Kapahaka 4906.4006 15 4 

Aim: To introduce students to mōteatea, karakia, waiata and traditional narratives that will inform their creative practice. 
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New Zealand Certificate in Painting and Decorating (Level 4) 
Strand offered: Specialised Spraying 

MOE Code NZ3568 Level 4 Duration 1 academic year Qual. version 1 

Delivery Full-time, Blended.  Part-time option available Intakes Semester 1 Programme version 1 

Strategic purpose 

To provide the painting and decorating sector with tradespeople capable of providing leadership while working 

unsupervised, to complete specific painting and decorating work to the level required of a commercially 

competent tradesperson. 

This qualification is suitable for those intending to work and those already working as painters and decorators.  

Graduate profile 

Graduates of this qualification will be able to: 

 Apply a broad practical working knowledge of the fundamental painting and decorating skill sets required 

to meet industry specifications;  

 Apply a broad practical working knowledge of painting and decorating products and materials for their 

correct selection, handling and storage; 
 Plan and carry out all aspects of colour, pre and post job work, and applying coatings to industry 

standards; 

 Self-manage on-going learning and provide leadership for others, with a responsibility to maintain the 

professional standards required in the painting and decorating industry; 

 Operate unsupervised to the required safety, technical, quality and productivity standards expected in a 

commercial painting and decorating environment. 

Graduates of the Specialised Spraying strand will be able to: 

 Plan and carry out all aspects of specialised spraying using different types of equipment to industry 

specifications. 

Education 

pathway 

The holders of this qualification may choose to continue their education with the New Zealand Certificate in 

Construction Related Trades (Supervisor) (Level 4) [Ref: 2381]. 

Employment 

pathway 

Graduates of this qualification are qualified painters and decorators. They may go on to roles in supervision or 

management, to owning their own business, or to become specialists in different areas of the painting and 

decorating industry. 

Award(s) New Zealand Certificate in Painting and Decorating (Level 4) 

Completion 

requirements 

170 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits 

are not reported to NZQA. 

Entry 

requirements 

To gain admission applicants must meet the following criteria: 

• Be 16 years of age or older on the 1st of January in the year that the student enrols, unless approved 

otherwise by the Pathway Manager.  

• Have attained NCEA Level 1 Maths and English or equivalent 

• The student can reasonably expect to achieve the standards required for successful completion of the 

programme or course. 

Applicants for whom English is not a first language, must have an IELTS Academic score of 5.5 with no band 

score lower than 5; or an accepted international equivalence. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on 

evidence of interest and motivation. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 

Code Title Credits Level 

Compulsory courses  

4904.4001 Professional Painting Trade 15 4 

4904.4002 Calculations, Planning and Costings 15 4 

4904.4003 Safe Work Environments 15 4 

4904.4004 Tools, Plant and Equipment 15 4 

4904.4005 Paint Science 1 20 4 

4904.4006 Paint Science 2 20 4 

4904.4007 Colour Science 20 4 

4904.4008 Specialised Finishes and Techniques 15 4 

4904.4009 Spray Painting 20 4 

4904.4010 Preparation and Finishing 15 4 

Course prescriptors 

Title Code Credits Level 

Professional Painting Trade 4904.4001 15 4 

Aim: To enable students to develop the knowledge and skills required for professional tradespeople in the painting industry. 

Calculations, Planning and Costings 4904.4002 15 4 

Aim: To enable students to develop skills in numerical literacy and project planning. 

Safe Working Environments 4904.4003 15 4 

Aim: To enable students to work safely and compliantly in a range of environments. 

Tools, Plant and Equipment 4904.4004 15 4 

Aim: To enable students to select, use and maintain a range of tools and equipment associated with the painting industry. 

Paint Science 1 4904.4005 20 4 

Aim: To enable students to understand the chemistry, characteristics and principles appropriate to product composition and 
application. 

Paint Science 2 4904.4006 20 4 

Aim: To enable students to understand the relationship, cause and effect of product application on a range of surfaces. 

Colour Science  4904.4007 20 4 

Aim: To enable students to understand the role of colour in mixing, matching and application. 

Specialised Finishes and Techniques 4904.4008 15 4 

Aim: To enable students to understand and apply a range of specialist paint finishes and finishing techniques. 

Spray Painting 4904.4009 20 4 

Aim: To enable students to apply paint using spray painting systems, equipment and techniques. 

Preparation and Finishing 4904.4010 15 4 

Aim: To enable students to establish, set up, dismantle and clean-up work sites and to recognise and remedy work defects. 
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New Zealand Certificate in Pest Operations (Level 3) 
Strands offered: Rural Pest Control, and Rural Pest Monitoring 

MOE Code NZ2443 Level 3 Duration 1 semester Qual. version 3 

Delivery Full-time, Blended  Intakes Semesters 1 and 2 Programme version 3 

Strategic purpose To recognise the skills and knowledge of individuals who can carry out pest control operations safely, under 

limited supervision, and in different environments for the purposes of biosecurity, conservation, and public health 

and enjoyment.  

This qualification is intended for individuals who have recently begun working in the pest operations industry or 

who wish to enter the pest operations industry. 

Graduate profile Graduates of this qualification will be able to:  

 Carry out pest operations safely to contribute positively to biosecurity and public health and enjoyment.  

 Communicate, report and record information to meet requirements in a pest operations workplace.  

Graduates of the Rural Pest Control strand will also be able to:  
 Operate vehicles in a rural environment.  

 Identify and control relevant pest types in a rural environment.  

Graduates of the Rural Pest Monitoring strand will also be able to:  

 Operate vehicles in a rural environment.  

 Monitor relevant pest types in a rural environment. 

Education 

pathway 
This certificate may build on the National Certificate in Educational Achievement (Level 2) and may lead on to 

the New Zealand Certificate in Pest Management (Level 4) with strands in Pest Animal, and Pest Plant [Ref: 

2444]. 

Employment 

pathway 
Graduates may be employed as pest monitors, pest control contractors, Department of Conservation rangers, 

regional council biosecurity officers or urban pest control technicians. 

Award(s) New Zealand Certificate in Pest Operations (Level 3) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

Attendance at all activities is expected 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Selection 

information 
All applicants will be interviewed and, where applicants exceed available places, selection will be based on 

evidence of interest, motivation, desired industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 
accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory courses- both strands 

3487.3001 Health and Safety 15 3 

3487.3002 Communication and Environmental Impact 5 3 

Compulsory course – Rural Pest Control strand 

3487.3005 Pest Control 25 3 

Compulsory courses – Rural Pest Monitoring strand 

3487.3006 Pest Monitoring 25 3 

Elective courses – both strands (select one) 

3487.3003 Quad Bikes 15 3 

3487.3004 4WD Vehicles 15 3 

3847.3007 Light Utility Vehicles 15 3 

3487.3008 Motorcycles 15 3 

Course prescriptors 
Title Code Credits Level 

Health and Safety 3487.3001 15 3 

Aim: To enable students to gain knowledge in hazard identification and management, navigation, survival skills, and health and safety 
requirements during pest control activities. 

This course includes three unit standards: 6400, 6401, and 6402 (First Aid) 

Communication and Environmental Impact 3487.3002 5 3 

Aim: To enable students to communicate safely and effectively in pest operations and develop and understanding of the 

environmental and economic impact of pests. 

Quad Bikes 3487.3003 15 3 

Aim: To enable students to acquire the knowledge and skills to safely operate a quad bike in a range of conditions. 

This course includes four unit standards: 24554, 24557, 24559, and 24563 

4WD Vehicles 3487.3004 15 3 

Aim: To enable students to acquire the knowledge and skills to safely operate a four-wheel (4WD) vehicle in off-road conditions. 

This course includes three unit standards: 17976, 17977, and 17978 

Pest Control 3487.3005 25 3 

Aim: To enable students to gain an understanding of local plant and animal pests and their related control methods. 

Pest Monitoring 3487.3006 25 3 

Aim: To enable students to gain an understanding of local plant and animal pests and their related monitoring methods. 

Light Utility Vehicles 3487.3007 15 3 

Aim: To enable students to acquire the knowledge and skills to safely operate a light utility vehicle (LUV) in a range of off-road conditions. 

This course includes four unit standards: 24556, 24553, 24558, and 24562 

Motorcycles 3487.3008 15 3 

Aim: To enable students to acquire the knowledge and skills to safely operate a motorcycle in off-road conditions. 

This course includes three unit standards: 24555, 19053, 19054, and 19055 
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New Zealand Certificate in Primary Industry Operational Skills (Level 3) 
Optional strands: Specialist Equipment; and Infrastructure 

MOE Code NZ2215 Level 3 Duration Varies (up to 1 semester) Qual. version 2 

Delivery Full-time, Intramural  Intakes Semester 1  Programme version 2 

Strategic purpose To provide primary industry workplaces with individuals who can safely and effectively complete operational 

activities relevant to vehicles, machinery and infrastructure. 

Graduate profile Graduates of the qualification will be able: 

 Identify and assist with the management of workplace risks 

 Plan and carry out operational activities using mechanised equipment with consideration for environmental 

impacts 

 Manage personal wellbeing when carrying out primary industry operation activities 

Graduates of the Specialist Equipment strand will also be able to: 

 Operate specialist equipment for primary industry operation activities 

Graduates of the Infrastructure strand will also be able to: 

 Carry out activities related to the maintenance of workplace infrastructure 

Education pathway This qualification may build on the National Certificate of Educational Achievement (Level 2) with Primary 

Industry Vocational Pathway endorsement, the New Zealand Certificate in Primary Industry Skills (Level 2) with 
an optional strand in Self-Management and Employability Skills.  

Graduates may also wish to undertake one or more of the other level three qualifications appropriate to a specific 

primary industry context. 

Employment/ 
Cultural/Community 

Pathway 

Graduates of this qualification are likely to be employed as a general hand, junior shepherd, farm assistant, or 

in other similar roles in rural based workplaces. 

Award(s) New Zealand Certificate in Primary Industry Operational Skills (Level 3) with optional strands in Specialist 

Equipment, and Infrastructure 

Completion 
requirements 

40 - 60 credits, as listed in Programme Structure. 

Students may complete NZ Certificate in Primary Industry Operational Skills (Level 3) or elect to complete the 

basic programme of study and one or both optional strands. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and programme specific regulations. 

Entry requirements Refer to Generic Entry Requirements on Page 30 

Time limit for 

completion 
2 academic years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3486.3001 Workplace Risks and Personal Wellbeing 15 3 

3486.3002 Environmental Impacts 10 3 

3486.3003 Operating Mechanical Equipment 15 3 

Optional Specialist Strand 

3486.3004 Specialist Equipment 10 3 

Optional Infrastructure  Strand 

3486.3005 Infrastructure Maintenance 10 3 

Course prescriptors 
Title Code Credits Level 

Workplace Risks and Personal Wellbeing 3486.3001 15 3 

Aim: To enable students to identify and assist with managing risks in a primary industry workplace while managing and maintaining 

personal wellbeing. 

Work experience: 40 hours 

Environmental Impacts 3486.3002 10 3 

Aim: To provide students with the knowledge and skills necessary to identify and mitigate environmental impacts while working in a 

primary industry workplace. 

Work experience: 35 hours 

Operating Mechanical Equipment 3486.3003 15 3 

Aim: To enable students to engage in a range of operational activities using mechanised equipment safely and effectively 

Work experience: 70 hours 

Specialist Equipment 3486.3004 10 3 

Aim: To enable students to develop knowledge and skills to demonstrate safe and effective use of a range of specialised equipment in a 

primary industry workplace. 

Work experience: 35 hours 

Infrastructure Maintenance 3486.3005 10 3 

Aim: To enable students to carry out a range of activities related to the maintenance of primary industry workplace infrastructure. 

Work experience: 35 hours 
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New Zealand Certificate in Primary Industry Skills (Level 2) 

Optional strand in this qualification is not available. 

MOE Code NZ2218 Level 2 Duration 14 weeks (full-time) Qual. version 2 

Delivery Full-time, Intramural.   Intakes Semesters 1 and 2 Programme version 3 

Aim To enable the recognition of the entry-level skills and knowledge required by the primary industry sector; and 

to provide a training pathway for entry into careers in the primary sector. 

This qualification will allow primary industry workplaces to recognise the skill development of casual, seasonal 

and/or entry-level employees, and identify graduates who can demonstrate the required skills and knowledge 

to contribute safely and effectively in the workplace. 

Graduates will be capable of working under supervision. 

Graduate profile Graduates of this qualification will be able to carry out practical tasks associated with an entry-level role in a 

primary industry context; and use safe work practices in a primary industry context. 

Education 

pathway 
This qualification is an entry pathway for learners who are seeking employment, or are newly employed, in the 

primary industries. The qualification can pathway into the New Zealand Certificate in Primary Industry 
Operational Skills (Level 3) with optional strands in Specialist Equipment, and Infrastructure [Ref: 2215-2] 

This qualification may also lead on to a range of primary sector qualifications at Level 3 including Agriculture, 

Apiculture, Equine & Racing, Horticulture & Viticulture, Pest Control, Rural Servicing, and Seafood Industry. 

Employment 
pathway 

Graduates of this qualification will have the skills and knowledge to obtain entry level roles in the primary sector, 

for example - farm assistant, turf labourer, orchard worker, harvester, vineyard hand, assistant beekeeper, 

stable assistant, stud farm hand, store assistant, fish filleter, deckhand, mussel opener. 

Award(s) New Zealand Certificate in Primary Industry Skills (Level 2) 

Completion 

requirements 

40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 

Notes:  

1. The unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

2. Students may achieve no more than 40 unit standard credits through this programme of study.  

Code Title Credits Level 

Compulsory courses  

2284.0001 Introduction to Primary Industries 30 2 

2284.0002 Safe Work Practices 10 2 

Course prescriptors 
Title Code Credits Level 

Introduction to Primary Industries 2284.0001 30 2 

Aim: To enable students to carry out practical tasks in Primary Industries. 

Students may be assessed against unit standards: 6916, 19044, 19053, 24552, 24553, 24554, 24555, 24556, 24557, 29297 

Safe Work Practices 2284.0002 10 2 

Aim: To enable students to use safe work practices in a Primary Industry workplace. 

This course includes one compulsory unit standard: 23541 and optional First Aid (6400, 6401,6402) 
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New Zealand Certificate in Project Management (Level 4) 

MOE Code NZ2462 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Online only, part-time option 

available 
Intakes Rolling intakes monthly Programme version 1 

Strategic purpose The purpose of this qualification is to provide New Zealand business entities with people who can carry out a 

broad range of support roles as a project team member and take responsibility for some parts of a project(s). 

This qualification will benefit New Zealand business entities by increasing project success through consistent 

application of project management skills. 

Graduates of this qualification will be able to support the management of a project(s) under broad guidance in 

a bi- and multi-cultural environment. 

Graduate profile Graduates of this qualification will be able to: 

Technical knowledge and skills 

 Apply project management knowledge to support the initiation, planning, execution, monitoring and control, 
and closing of a project(s). 

 Lead aspects of a project(s) under broad guidance. 

 Select and use project management tools and techniques appropriate to the project management task. 

People skills 

 Collaborate and contribute to the achievement of objectives. 

 Communicate information clearly to stakeholders. 

Affective skills 

 Demonstrate professional and ethical behaviour, in a socially and culturally appropriate manner. 

 Manage self to contribute to the project’s performance. 

Cognitive skills 
 Determine solutions for operational issues in a project(s). 

Business environment 

 Comply with internal policies, legislation and other external requirements for the entity. 

Education 

pathway 
Achievement of this qualification may lead to further study in: 

 New Zealand Diploma in Business (with strands in Accounting; Administration and Technology; Leadership 
and Management, and Project Management) (Level 5) [Ref: 2459] 

 relevant industry and/or academic certifications and/or qualifications. 

This qualification may equip graduates towards achievement of Project Management Institute and other 

professional credentials. 

Employment 

pathway 
Graduates of this qualification will have the skills and knowledge to be employed in a variety of business 
entities in project support roles.  Graduates will also be able to contribute to community groups in volunteer 

project roles. 

Award(s) New Zealand Certificate in Project Management (Level 4) 

Completion 
requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 

Applicants must: 

 Have achieved at least 40 credits NCEA (Level 1) including a minimum of 10 literacy credits and 10 numeracy 

credits; or 

 Be able to demonstrate skills for tertiary study (including literacy and numeracy) acquired through study, 
work and/or life experience. 

Applicants for whom English is not a first language must have an IELTS General or Academic score of 5.5 with 

no band score lower than 5; or an accepted international equivalence. 

Note: Students who have achieved NCEA Level 3 University Entrance requirements are not required to provide 

evidence of English Language Skills. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
3 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4893.0001 Introduction to Project Management 15 4 

4893.0002 Scope Management 15 4 

4893.0003 Lead a Project Component 15 4 

4893.0004 Management Project Monitoring and Controlling 15 4 

Course prescriptors 
Title Code Credits Level 

Introduction to Project Management 4893.0001 15 4 

Aim: To enable students to contribute as a member of a project team to the various stages of a project. 

Scope Management 4893.0002 15 4 

Aim: To enable students to scope a project. 

Lead a Project Component 4893.0003 15 4 

Aim: To enable students to effectively lead an aspect of a project under broad guidance. 

Management Project Monitoring and Controlling 4893.0004 15 4 

Aim: To enable students to assist with the management of resources and suppliers necessary to achieve project objectives. 
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New Zealand Certificate in Retail (Level 4)  

MOE Code NZ2236 Level 4 Duration 1 semester Qual. version 2 

Delivery Online only Intakes Rolling intakes monthly Programme version 2 

Strategic purpose 

 To provide competent employees who are able to work in senior retail or customer service or specialist roles 

in the retail sector 

 To provide a credential for those individuals who are working in senior retail or customer service or specialist 

roles, that will support their career opportunities across a range of organisations in the retail sector 

 To provide standards of professional practice for retail sector specialist roles that contribute to improving 

performance and productivity in the workplace and providing customers with a positive retail experience. 

Graduate profile 

Graduates of this qualification will be able to: 

 monitor and maintain health, safety and security practices within a retail environment to ensure own safety 

and minimise potential hazards for customers and co-workers in a retail environment 

 coordinate interactions with colleagues, managers and customers to provide efficient customer service in a 
retail environment 

 maintain the application of standard operating policies and procedures to work roles in a retail environment 

 apply specialist product and/or service technical knowledge and skills to retail interactions 

Education 

pathway 
This qualification can lead onto business qualifications at level 5. 

Employment 

pathway 
Specialised or senior retail or customer service roles in a wide variety of retail workplaces, which may include 

retail sales, merchandising, or specialist technical knowledge areas. 

Award(s) New Zealand Certificate in Retail (Level 4)  

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
All applicants must:  

 be at least 16 years of age at the time of enrolment into the programme;  

 Hold 40 credits at NCEA (Level 1), including 10 literacy credits and 10 numeracy credits; or New Zealand 

Certificate in Retail (Level 3);  

 Be currently working in a retail environment. 

Applicants, for whom English is not a first language, must achieve an IELTS General or Academic score of 5.5 

with no band lower than 5.0 or hold an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

RTSE401 Specialist Retail 1 15 4 

RTSR402 Specialist Retail 2 15 4 

RTAC403 Applied Communication 15 4 

RTOP404 Operational Policies and Procedures 15 4 

Course prescriptors 
Title Code Credits Level 

Specialist Retail 1 RTSE401 15 4 

Aim: To enable students to apply specific product and service knowledge to meet customer needs in a retail environment. 

Specialist Retail 2 RTSE402 15 4 

Aim: To enable students to apply skills to improve business performance in a sales role. 

Applied Communication RTSE403 15 4 

Aim: To enable students to manage effective communication with internal and external stakeholders. 

Operational Policies and Procedures RTSE404 15 4 

Aim: To enable students to manage team operational policies and procedures in a retail environment. 
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New Zealand Certificate in Sport, Recreation and Exercise (Multi-sector) (Level 3) 

MOE Code NZ3625 Level 3 Duration 1 semester Qual. version 1 

Delivery Full-time, Blended Intakes Semesters 1 and 2 Programme version 1 

Aim 
To provide individuals with the knowledge and skills needed to operate under direct supervision in support roles 

within and/or across the sport, recreation and exercise industries. 

Graduate profile 

Graduates will be able to: 

 Communicate the benefits of sport, recreation and exercise activities, programmes and/or events to 

individuals, groups and communities.  

 Operate safely, ethically and professionally within sport, recreation and/or exercise environments. 

 Perform basic tasks within own scope of practice using technical knowledge of a range of sport, recreation 

and/or exercise activities, programmes and/or events. 

 Assist in the delivery of a range of sport, recreation activities, exercise activities, programmes and/or events 

to meet the needs of individuals, groups and/or communities. 

 Recommend solutions within a framework of health and wellness to meet individuals’, groups' and/or 

communities' needs. 

Education 

pathway 
This qualification could lead to the New Zealand Certificate in Sport and Recreation (Programme Delivery) 

(Level 4) [Ref: 3573], New Zealand Certificate in Exercise (Level 4) [Ref: 3563] or New Zealand Certificate in 

Sport, Recreation and Exercise (Multi-sector) (Level 4) [Ref: 3626]. 

Employment 

pathway 
This qualification may lead to employment (paid or volunteer) in a variety of assistant or support roles such as 

entertainment venue assistant, event assistant, exercise assistant, holiday programme assistant, Kaiawhina, 

OSCAR  assistant, recreation assistant, sport assistant, or Whānau Ora assistant. 

Award(s) New Zealand Certificate in Sport, Recreation and Exercise (Multi-sector) (Level 3) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits 

are not reported to NZQA. 

Entry 

requirements 
Applicants must meet the following criteria: 
 show evidence of a level of literacy and numeracy sufficient to  

 be able to study at this level, and  

 interpret and apply health and safety requirements 

All applicants will be required to complete a Police Vetting Service Request and Consent form.   

English language requirements: 

Applicants must demonstrate a level of English language fluency prior to acceptance on the programme: 

 Successful study of a programme in which English was the language of instruction  

 completion of a New Zealand Certificate in English Language (Level 3 with any endorsement) 

 IELTS Academic score of 5, with no band score lower than 5, achieved in a single test within the two years 

preceding enrolment 
 accepted international equivalents 

Selection  
All applicants will be interviewed and where applicants exceed available places selection will be based on 
evidence of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer will be in accordance with the policy Credit 

Recognition (05.004). 

Time limit for 

completion 1 academic semester  

Programme structure 

Code Title Credits Level 

3520.3001 Supporting Active Communities 60 3 

Course prescriptors 

Title Code Credits Level 

Supporting Active Communities 3520.3001 60 3 

Aim: To introduce students to various sport, recreation and exercise activities, developing the skills and knowledge required to assist 

in the delivery of such activities while focusing on holistic health and wellbeing. 
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New Zealand Certificate in Study and Career Preparation (Level 4)  

MOE Code NZ2860 Level 4 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time 

option available 
Intakes Semesters 1 and 2 Programme version 5 

Strategic purpose This qualification is for people intending to pursue focused development in the skills, capabilities, knowledge 
and attributes needed to succeed at higher levels including at degree level, within the context of a field of 

study or career pathway. 

Graduate profile Graduates of this qualification will be able to: 

 locate, select and analyse relevant information from a variety of sources and apply to context-relevant 

tasks and problems  

 work independently and collaboratively on context-relevant academic tasks and problems 

 construct a reasoned and researched argument, communicated using a range of appropriate media 

 develop and critique a study and career plan that identifies specific long-term career goals. 

Education 

pathway 
This qualification builds on qualifications at NZQF levels 2 and/or 3, including National Certificate in Educational 

Achievement (Levels 2 and 3) [Ref: 0973 and 0974]. 

Holders of this qualification will be able to progress to further study or training at NZQF Level 5 and above 

(degree, diploma or certificate) related to the context of their programme. 

Employment 

pathway 
Graduates of this certificate may have enhanced employment opportunities in industries and professions 

associated with the context of their programme. 

Award(s) New Zealand Certificate in Study and Career Preparation (Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

One 15-credit Level 3 course may be included in learners’ programme of study. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 
All applicants must meet one of the following:  

 Have achieved 40 credits NCEA Level 2, including 10 Level 1 Literacy credits and 10 Level 1 Mathematic 

credits; or 

 Have successfully completed the New Zealand Certificate in Study and Career Preparation (Level 3); or 

 Be able to demonstrate skills for tertiary study (including literacy and numeracy) that have been acquired 

through study, work and/or life experience. 

Applicants for whom English is not a first language must attain an IELTS score of 5.5 with no band score lower 

than 5; or or an accepted international equivalence. 

Selection 

information 

All applicants will be interviewed and, where applicants exceed available places, selection will be based on 

evidence of interest, motivation, desired industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4895.4001 Skills for Academic Study L4 15 4 

Elective courses (select three) – see suggested pathways 

4895.3002 Skills for Academic Study L3 15 3 

4895.3003 Making Sense of Calculations 15 3 

4895.3004 Mastering Calculations 15 3 

4895.3005 Measurements and Algebra 15 3 

4895.4006 Essentials of Human Body and Microbial Science 15 4 

4895.4007 Essentials of Cell Biology and Chemistry 15 4 

4895.4008 Health and Interpersonal Relationships in Aotearoa/New Zealand 15 4 

4895.4009 Applied Mathematics 15 4 

4895.4010 Algebraic Mathematics 15 4 

4895.4011 Engineering Physics 15 4 

4895.4012 English for Tertiary Study 15 4 

4895.4013 Engineering Mathematics 1 15 4 

4895.4014 Introductory Skills for Applied Science 15 4 

4895.4015 Culture, Identity and Engagement (Te Hāpai Whanaungatanga) 15 4 

4895.4016 Introduction to Ecology 15 4 

Course prescriptors 
Title Code Credits Level 

Skills for Academic Study L4 4895.4001 15 4 

Aim: To develop and apply a range of academic literacy skills in preparation for successful higher-level tertiary study. 

Skills for Academic Study L3 4895.3002 15 3 

Aim: To enable students to develop and apply a range of academic and self-management skills for tertiary study and career pathways. 

Making Sense of Calculations 4895.3003 15 3 

Aim: To enable students to develop confidence with using strategies for solving problems which involve numbers, measurements and 

data without using a calculator. 

Mastering Calculations 4895.3004 15 3 

Aim: To enable students to acquire numeracy skills for calculations for their proposed field of study, e.g. nursing, midwifery, nutrition, 

sports, and other health related careers. 

Measurements and Algebra 4895.3005 15 3 

Aim: To enable students to develop introductory strategies for numeric calculations, algebra, and measurement and trigonometry for 

their proposed field of study, e.g. science, engineering, medical imaging. 
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Essentials of Human Body and Microbial Science 4895.4006 15 4 

Aim: To introduce students to the structure and functioning of the human body and microbial biology, using examples drawn from living 

systems. 

Essentials of Cell Biology and Chemistry 4895.4007 15 4 

Aim: To introduce students to cell structure and function, and to the language and concepts of chemistry, using examples drawn from 

living systems. 

Health and Interpersonal Relationships in Aotearoa/New Zealand  4895.4008 15 4 

Aim: To enable the student to understand introductory communication skills and explore contemporary issues that influence health and 

social service provision. 

Applied Mathematics 4895.4009 15 4 

Aim: To enable students to acquire skills in algebra, graphing and statistics to solve problems in health-related sciences. 

Algebraic Mathematics 4895.4010 15 4 

Aim: To enable students to acquire skills in algebra, trigonometry, graphing and calculus to solve problems in health-related sciences 

and engineering. 

Engineering Physics 4895.4011 15 4 

Aim: To enable students to become familiar with a range of physics concepts required for study in engineering. 

English for Tertiary Study 4895.4012 15 4 

Aim: To extend students' abilities and confidence in learning through English and enable students to develop academic reading, writing 

and speaking skills, which can be applied to a specific context. 

Engineering Mathematics 1 4895.4013 15 4 

Aim: To develop mathematical skills, concepts and understanding in order to perform calculations and solve problems within engineering 

contexts.  Note: This course is part of NZ Diploma in Engineering 

Introductory Skills for Applied Science 4895.4014 15 4 

Aim: To introduce students to safe laboratory and field practices in an environmental and applied sciences setting. 

Culture, Identity and Engagement (Te Hāpai Whanayngatanga) 4895.4015 15 4 

Aim: To develop learners’ ability to engage with and communicate with service users in a manner which respects their socio-cultural 

identity, experience and self-knowledge.  “Service users” includes people, family and/or whanau accessing health, social and community 

services. 

Introduction to Ecology 4895.4016 15 4 

Aim: To enable students to gain an understanding of principles of ecology that are fundamental to conservation of the natural 

environment of New Zealand. 

Suggested pathways: 

Course 
Code Title / description 

Pre-
requisites 

Co-
requisites Credit Level 

Tutor 
Directed 

hours 

Self-
Directed 

Hours 
Total 
Hours 

Compulsory all pathways 

4001 Skills for Academic Study L4 Nil Nil 15 4 65 85 150 

Pathway for Nursing and Health 

3004 Mastering Calculations Nil Nil 15 3 65 85 150 

4006 Essentials of Human Body and Microbial Science Nil Nil 15 4 65 85 150 

4007 Essentials of Cell Biology and Chemistry Nil Nil 15 4 65 85 150 

Pathway for Applied Science 

4006 or 

4014 

Essentials of Human Body and Microbial Science 
Nil Nil 15 4 65 85 150 

Introductory Skills for Applied Science 

4007 Essentials of Cell Biology and Chemistry Nil Nil 15 4 65 85 150 

3004 or 

4009 

Mastering Calculations 
Nil Nil 15 

3 
65 85 150 

Applied Mathematics 4 

Pathway for Architecture 

3002 or 

4012 

Skills for Academic Study L3 
Nil Nil 15 

3 
65 85 150 

English for Tertiary Study 4 

 Electives   30    300 

Pathway for Engineering 

3002 or 

4012 

Skills for Academic Study L3 
Nil Nil 15 

3 
65 85 150 

English for Tertiary Study 4 

4013 or 

4010 

Engineering Mathematics 1 
Nil Nil 15 4 65 85 150 

Algebraic Mathematics 

4011 Engineering Physics Nil Nil 15 4 65 85 150 

Pathway for Business Management 

4012 English for Tertiary Study Nil Nil 15 4 65 85 150 

 Electives   30    300 

Pathway for Community and Social (electives from list below to total of 45 credits) 

3006 Career and Study Skills Nil Nil 15 3 65 85 150 

4008 Health and Interpersonal Relationships Nil Nil 15 3 65 85 150 

4012 English for Tertiary Study Nil Nil 15 4 65 85 150 

4015 
Culture, Identity and Engagement (Te Hāpai 

Whanaungatanga) 
Nil Nil 15 4 65 85 150 

Pathway for Environment 

4016 Introduction to Ecology Nil Nil 15 4 110 40 150 

3004 Mastering Calculations Nil Nil 15 3 65 85 150 

4007 Essentials of Cell Biology and Chemistry Nil Nil 15 4 65 85 150 

 Totals required for completion 60  260 340 600 
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New Zealand Certificate in Study and Career Preparation (Level 3)  

MOE Code NZ2863 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery Full-time, Intramural.  Part-time option available Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 
This qualification is for people intending to pursue focused development in the skills, capabilities, knowledge and 

attributes needed to succeed at NZQF Level 4 or above, within the context of a field of study or career pathway. 

Graduate profile 

Graduates of this qualification will be able to: 

 identify and apply knowledge obtained from a variety of specialised sources relevant to their chosen field(s) 

 manage own learning and work effectively as an individual and as a team-member to achieve relevant goals 

 solve problems and communicate clearly using a range of appropriate media 

 evaluate opportunities and develop plans for study and career pathways relevant to their chosen field(s) 

Education 

pathway 

This qualification builds on broad qualifications at NZQF Levels 1 and/or 2, including the National Certificate of 

Educational Achievement (NCEA) Levels 1 [Ref: 0928] and/or 2 [Ref: 0973]. 

Holders of this qualification will be able to progress to further study or training related to the context of their 

study, at NZQF Level 4 and above, including the New Zealand Certificate in Study and Career Preparation (L4). 

Employment 
pathway 

Graduates of this certificate may have enhanced opportunities in employment and professions associated with 
the context of their programme. 

Award(s) New Zealand Certificate in Career and Study Preparation (Level 3) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA. 

Credits towards 

other 

qualifications 

Some courses in this programme of study may be available for cross credit to New Zealand Certificate in 

Career and Study Preparation (Level 4) [Ref # 2860] 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Selection 

information 

All applicants will be interviewed and, where applicants exceed available places, selection will be based on 

evidence of interest, motivation, desired industry attributes and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 academic years from initial enrolment 

Programme structure 

A list of courses available in the current academic year is available from the Pathway Manager 
Code Title Credits Level 

Compulsory courses  

3509.3001 Skills for Academic Study 15 3 

Elective courses (select three) – see suggested pathways 

3509.3002 Te Papa Whakatipu (Te Reo) 15 2 

3509.3003 Making Sense of Calculations 15 2 

3509.3004 Career and Study Skills 15 3 

3509.3005 An Introduction to the Human Body 15 3 

3509.3006 Measurements and Algebra 15 3 

3509.3007 Introduction to Nutrition 15 3 

3509.3008 Fitness Training and Coaching Practice 15 3 

3509.3009 Te One Haumako 15 3 

3509.3010 Work Placement 15 3 

3509.3011 Essential Trade Skills 15 3 

3509.3012 Trades Projects 1 15 3 

3509.3013 Trades Projects 2 15 3 

3509.3014 Mastering Calculations 15 3 

3509.4015 Health and Interpersonal Relationships in Aotearoa/New Zealand 15 4 

3509.4016 Algebraic Mathematics 15 4 

3509.4017 Engineering Physics 15 4 

3509.3018 Engineering Practice 15 3 

Course prescriptors 
Title Code Credits Level 

Skills for Academic Study 3509.3001 15 3 

Aim: To enable students to develop and apply a range of academic and self-management skills for tertiary study and career pathways. 

Te Papa Whakatipu 3509.3002 15 2 

Aim: To enable students to use spoken and written Te Reo in routine everyday tasks in a supported environment 

Making Sense of Calculations 3509.3003 15 2 

Aim: To enable students to develop confidence with using strategies for solving problems which involve numbers, measurements and 

data without using a calculator. 

Career and Study Skills 3509.3004 15 3 

Aim: To enable students to develop and apply a range of skills for furthering study and career options. 

An Introduction to the Human Body 3509.3005 15 3 

Aim: To enable students to develop the basic concepts of organisation, structure and function of the human body. 

Measurements and Algebra 3509.3006 15 3 

Aim: To enable students to develop introductory strategies for numeric calculations, algebra, and measurement and trigonometry for 

their proposed field of study, e.g. science, engineering, medical imaging. 

Introduction to Nutrition 3509.3007 15 3 

Aim: To enable students to develop basic concepts of nutrition as it relates to sport and wellness. 

Fitness Training and Coaching Practice 3509.3008 15 3 

Aim: To enable students to gain skills and knowledge in planning and delivering coaching and training sessions to individuals and groups. 

Te One Haumako 3509.3009 15 3 

Aim: To enable students to use spoken and written Te Reo in routine everyday tasks in a supported environment. 

Work Placement 3509.3010 15 3 

Aim: To enable students to apply practical skills and knowledge through engaging in authentic work experience opportunities. 

Includes 80 hours work experience 

Essential Trade Skills 3509.3011 15 3 

Aim: To enable students to understand the core concepts and skills required for employment in a trades-based profession. 
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Title Code Credits Level 

Trades Projects 1 3509.3012 15 3 

Aim: To enable students to complete basic projects in a trades environment. 

Trades Projects 2 3509.3013 15 3 

Aim: To enable students to build on previously acquired skills and complete projects in a trades environment. 

Mastering Calculations 3509.3014 15 3 

Aim: To enable students to acquire numeracy skills for calculations for their proposed field of study, e.g. nursing, midwifery, nutrition, 

sports, other health related careers and trades. 

Pre-requisite: 3509.3003 Making Sense of Calculations 

Health and Interpersonal Relationships in Aotearoa/New Zealand 3509.4015 15 4 

Aim: To enable the student to understand introductory communication skills and explore contemporary issues that influence health and 

social service provision. 

Algebraic Mathematics 3509.4016 15 4 

Aim: To enable students to acquire skills in algebra, trigonometry, graphing and calculus to solve problems in health related sciences 

and engineering. 

Engineering Physics 3509.4017 15 4 

Aim: To enable students to become familiar with a range of physics concepts required for study in engineering. 

Engineering Practice 3509.3018 15 3 

Aim: To develop an understanding of the skills involved in safely using engineering workshop machines and equipment and to develop 

an awareness of common manufacturing processes. 

Suggested pathways: 

Course 

Code Title / description 

Pre-

requisites 

Co-

requisites Credit Level 

Tutor 
Directed 

hours 

Self-
Directed 

Hours 

Total 

Hours 

Compulsory all pathways 

3001 Skills for Academic Study L3 Nil Nil 15 3 65 85 150 

Pathway for Construction /Architecture 

3003 Making Sense of Calculations  Nil Nil 15 2 65 85 150 

3006 Measurements and Algebra Nil Nil 15 3 65 85 150 

3017 Engineering Physics Nil Nil 15 4 65 85 150 

Pathway for Engineering (leading to the Level 4 NZ Certificate in Study and Career Preparation – Engineering Pathway)   

3004 Career and Study skills Nil Nil 15 3 65 85 150 

3006 Measurements and Algebra Nil Nil 15 3 65 85 150 

3018 Engineering Practice Nil Nil 15 3 90 60 150 

Pathway for Engineering (leading to NZ Diploma in Engineering)   

3004 Career and Study skills Nil Nil 15 3 65 85 150 

3016 Algebraic Mathematics Nil Nil 15 4 65 85 150 

3018 Engineering Practice Nil Nil 15 3 65 85 150 

Pathway for Animal Care/Veterinary Nursing 

3003 Making Sense of Calculations  Nil Nil 15 2 65 85 150 

Plus two courses from below: 

3004 Career and Study skills Nil Nil 15 3 65 85 150 

3005 An Introduction to the Human Body Nil Nil 15 3 65 85 150 

3014 Mastering Calculations 3003 Nil 15 3 65 85 150 

Pathway for Health 

3003 Making Sense of Calculations  Nil Nil 15 2 65 85 150 

Plus two courses from below: 

3005 An Introduction to the Human Body Nil Nil 15 3 65 85 150 

3007 Introduction to Nutrition Nil Nil 15 3 65 85 150 

3014 Mastering Calculations 3003 Nil 15 3 65 85 150 

3015 Health and Interpersonal Relationships in Aotearoa NZ Nil Nil 15 4 65 85 150 

Pathway for Sports, Wellness and Nutrition (select three courses) 

3003 Making Sense of Calculations  Nil Nil 15 2 65 85 150 

3005 An Introduction to the Human Body Nil Nil 15 3 65 85 150 

3007 Introduction to Nutrition Nil Nil 15 3 65 85 150 

3008 Fitness and Coaching Practice Nil Nil 15 3 65 85 150 

3009 Te One Haumako Nil Nil 15 3 65 85 150 

3014 Mastering Calculations 3003 Nil 15 3 65 85 150 

Pathway for Vocational Training 

3004 Career and Study skills Nil Nil 15 3 65 85 150 

3010 Work Placement (includes 80 hours work experience) Nil Nil 15 3 100 50 150 

3003 Making Sense of Calculations  Nil Nil 15 2 65 85 150 

3014 Mastering Calculations 3003 Nil 15 3 65 85 150 

Pathway for Trades 

3011 Essential Trade Skills Nil Nil 15 3 65 85 150 

3012 Trades Projects 1 Nil Nil 15 3 65 85 150 

3013 Trades Projects 2 Nil Nil 15 3 65 85 150 

Pathway for Community and Social 

3004 Career and Study Skills Nil Nil 15 3 65 85 150 

4015 Health and Interpersonal Relationships in Aotearoa NZ Nil Nil 15 4 65 85 150 

3009 Te One Haumako Nil Nil 15 3 65 85 150 

3002 Te Papa Whakatipu (Te Reo) Nil Nil 15 2 65 85 150 
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New Zealand Certificate in Sustainable Primary Production (Level 4)  

MOE Code NZ2685 Level 4 Duration 22 weeks (full-time) Qual. version 2 

Delivery Full-time, Part-time option available Intakes Semesters 1 and 2 Programme version 2 

Strategic purpose The purpose of this qualification is to provide the land based primary industries with individuals who have 

attained the skills and knowledge to develop and manage sustainable practices to comply with a recognised 

production standard. 

Graduates will benefit by having the a qualification that recognises progression through the primary industry 

and will be able to implement sustainable practices for the long-term benefit of communities and the environment             

Graduates will be capable of working in a self-managed capacity, and may have some responsibility for the 

performance of others. 

Graduate profile Graduates of the qualification will be able to: 

 evaluate a land based system for compliance with a production standard; 

 plan sustainability practices for a land based system in compliance with a production standard; and 

 implement and monitor sustainable practices in a land based process or activity, within a wider system, 

to meet production goals and compliance with a production standard. 

Education 

pathway 
This qualification may build on the New Zealand Certificate in Land Based Sustainability Practices (Level 3) [Ref: 

2684] and may lead on to qualifications in agriculture or horticulture at Level 5 or above 

Employment 
pathway 

Graduates of this qualification are likely to be employed as growers, farmers, land based practitioners, 

environmental officers, compliance officers, or farm effluent managers. 

Award(s) New Zealand Certificate in Sustainable Primary Production (Level 4) 

Completion 

requirements 

70 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to 

NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 

requirements 
Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4529.0001 Evaluating Sustainable Land Based Systems 20 4 

4529.0002 Planning for Sustainability Practices 20 4 

4529.0003 Implementation and Monitoring of Sustainability Practices 30 4 

Course prescriptors 
Title Code Credits Level 

Evaluating Sustainable Land Based Systems 4529.0001 20 4 

Aim: To evaluate a land based system for compliance with a sustainable production standard. 

Planning for Sustainability Practices 4529.0002 20 4 

Aim: To plan sustainable practices for a land based system in compliance with a production standard. 

Implementation and Monitoring of Sustainability Practices 4529.0003 30 4 

Aim: To plan sustainable practices for a land based system in compliance with a production standard. 

 

  

  



216 PROGRAMME GUIDE  
 

2022 NORTHTEC ACADEMIC CALENDAR 

New Zealand Certificate in Te Reo Māori (Rumaki, Reo Rua) (Kaupae 2)  

MOE Code NZ3044 Level 2 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose This qualification is intended for learners who have a basic understanding and ability in the use of te reo Māori.  

It is also for those who have a desire to contribute positively to the development of te reo kia tika, kia rere, kia 

Māori, or have a personal and/or professional interest in te reo Māori. 

Graduates will have the language skills required to communicate, with little support, in familiar everyday 

contexts, and in Māori environments where they feel comfortable. 

Graduate profile Graduates of this qualification will be able to: 

 Use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of mana 

tangata. 

 Use foundation-level reo Māori to express connections to the land and the environment, prominent places and 

people of the area, as an expression of mana whenua. 

 Apply technical knowledge of foundation-level reo Māori in selected contexts and develop an emerging respect 

for te reo as an expression of mana reo. 

 Use foundation level te reo Māori to achieve tasks in specified contexts as an expression of mana ao tūroa. 

Education 
pathway 

The qualification provides a pathway for those seeking to improve or further develop their knowledge and skills 

in te reo Māori. 

Graduates may pathway to: 

 Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 3) [Ref: 3045] 
 Te Pōkaitahi Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) (Te 

Kaupae 3) [Ref: 3039] 

 Mahinga Kai – Te Hoata (Kaupae 3) [Ref: 2348] (New Zealand Certificate in Maori Traditional Food Production, 

Harvest, and Management (Level 3)) 

 New Zealand Certificate in Tourism Māori (Level 3) [Ref: 2337].   

Employment 

pathway 

Graduates of this certificate will have the skills and knowledge to participate in the maintenance and promotion 

of te reo amongst whānau, hapū, iwi, and community. 

Graduates will have a basic understanding and awareness of te reo that can be utilised to support and 

complement current skills and knowledge in their area of employment, in the Public and Private sectors. 

 Administrative support in a range of Māori and non-Māori organisations – Radio station, Tourism, 

Health sector; 

 Kaiāwhina i te reo in a Kōhanga Reo; 

 Kaiāwhina in a Māori Radio Station. 

This qualification provides a pathway for graduates to develop capability and capacity to protect, maintain, and 
enrich mātauranga taonga tuku iho for whānau, hapū, iwi/community for future and current generations. 

Contribution to community and cultural roles may include the following: 

 support as kaiwaiata, and support in the marae kitchen and dining room; 

 dedicated and committed speakers of foundation-level te reo Māori in homes within whānau and 

communities; 

 support the use of te reo Māori amongst whānau and hapū in a range of settings. 

Award(s) New Zealand Certificate in Te Reo Māori (Rumaki) or (Reo Rua) (Level 2)  

Completion 

requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Entry 
requirements 

Refer to Generic Entry Requirements on Page 30. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

2283.0001 Mana Tangata 15 2 

2283.0002 Mana Whenua 15 2 

2283.0003 Mana Reo 15 2 

2283.0004 Mana Ao Tūroa 15 2 

Course prescriptors 
Title Code Credits Level 

Mana Tangata 2283.0001 15 2 

Aim: To enable students to use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of Mana 

Tangata. 

Mana Whenua 2283.0002 15 2 

Aim: To enable students to use foundation level reo Māori to voice connections to the land and the environment, prominent places and 

people of the area, as an expression of Mana Whenua. 

Mana Reo 2283.0003 15 2 

Aim: To enable students to apply technical knowledge of foundation level reo Māori in selected contexts and develop an emerging 

respect for te reo as an expression of Mana Reo. 

Mana Ao Tū Roa 2283.0004 15 2 

Aim: To enable students to use foundation level te reo Māori to achieve tasks in specified contexts as an expression of Mana Ao Tūroa. 
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New Zealand Certificate in Tourism (Level 4)  
Strand offered - Operations 

MOE Code NZ2202 Level 4 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural  Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose To provide the tourism industry with individuals who can support and enhance the visitor experience, and 

through their skills and knowledge uphold the importance of tourism to the New Zealand economy.  The 

qualification will benefit the community by enhancing New Zealand’s tourism visitor experiences and bringing 

economic benefits to the country. 

Graduates will be able to deliver, and assist in supporting the delivery of, a quality visitor experience across a 
range of organisations in the tourism industry.  They will also be able to contribute to decision making and 

demonstrate an understanding of team leadership, business systems and processes.  Their applied skills and 

knowledge will involve working under broad guidance, and they may also have some responsibility for the 

performance of others. 

Endorsements are available to show that graduates met the qualification outcomes in either an Operations or a 

Visitor Information context. 

The Operations endorsement reflects the generic needs of the wider tourism industry and shows graduates are 

able to use New Zealand destination knowledge covering all major New Zealand regions.  Whereas the Visitor 

Information endorsement reflects the specialist visitor information role and shows graduates are able to use 

detailed local/regional destination knowledge to meet customer needs and sales opportunities. 

Indigenous values of manaakitanga and whanaungatanga in relation to travel and tourism may be encompassed 

in the holistic outcomes of this qualification 

Graduate profile Graduates of this qualification will be able to: 

 implement customer service and information advice, applying appropriate communication, literacy, numeracy 

and problem solving skills, to enhance the visitor experience 

 apply workplace practices required of a tourism workplace including: teamwork, team leadership, risk 

management, and compliance with relevant Acts and health and safety legislation 

 apply in-depth knowledge of New Zealand tourism destinations in terms of characteristics, history, and 

attributes relevant to visitors to enhance the visitor experience 

 identify and evaluate tourism business systems and processes that enable the delivery of a quality visitor 
experience and contribute to overall business effectiveness. 

Education 

pathway 
This qualification can lead to the New Zealand Diploma in Tourism and Travel (Level 5) [Ref: 2206]. 

Employment 

pathway 

Holders of this qualification with the operations endorsement will have the skills and knowledge to work in a 

wide variety of positions in the tourism industry. Roles may include inbound tourism operator, attraction 

supervisor. 

Holders of this qualification with the visitor information endorsement will have the skills and knowledge to work 

in a visitor information role.  Roles may include i-SITE consultant, visitor centre advisor. 

Award(s) New Zealand Certificate in Tourism (Level 4) 

Completion 

requirements 

60 credits, as listed in Programme Structure. 

A minimum attendance of 80% across the programme is required.  

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 
All applicants must: 

 Be at least 17 years old at the time the programme commences; 

 Be able to read, write, and communicate in English at a basic level; 

 Be physically able to complete the programme specific outcomes. 

Applicants for whom English is not a first language must have an IELTS score of 5.5 with no band score lower 

than 5; or an accepted international equivalence. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

TO401001 Tourist Experience 30 4 

TO402001 Tourism Professional 30 4 

Course prescriptors 
Title Code Credits Level 

Tourist Experience TO401001 30 4 

Aim: Convey in-depth knowledge of New Zealand as a destination so as to enrich the experience of the tourists who visit. 

Tourism Professional TO402001 30 4 

Aim: Learners will acquire skills and attributes to become competent with workplace practices for employment, working under broad 

guidance, in New Zealand tourism enterprises. 
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New Zealand Certificate in Tourism (Level 3) 

Strand offered: Tourism and Travel 

MOE Code NZ2199 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time option 

available 
Intakes Semester 1 and 2 Programme version 4 

Strategic purpose 

To provide the tourism, travel, or aviation industry with individuals who can support and enhance the visitor 

experience and through their skills and knowledge uphold the importance of tourism to the New Zealand 

economy. 

Graduate profile 

Graduates of this qualification will be able to: 

 implement basic customer service skills, applying appropriate communication, literacy and numeracy skills, 

to enhance the visitor experience 

 apply workplace practices required of an aviation, tourism or travel workplace including: teamwork, 

timeliness, and compliance with relevant Acts and health and safety legislation 

Graduates with the Tourism and Travel strand will also be able to: 

 apply knowledge of major New Zealand tourism destinations in terms of characteristics relevant to visitors 

to enhance the visitor experience 

 recognise the importance of the tourism and travel industry to the New Zealand economy, including the 

structure and operations of the New Zealand inbound and outbound tourism and travel industries to 

demonstrate an understanding of the context they work within 

Education 
pathway 

This qualification can lead to the New Zealand Certificate in Tourism (Level 4) with Operations and Visitor 

Information endorsements [Ref: 2202], the New Zealand Certificate in Tour Guiding (Level 4) [Ref: 2203], or 

the New Zealand Certificate in Travel (Level 4) [Ref: 2204]. 

Employment 

pathway 
Holders of this qualification will have the skills and knowledge to work in a variety of entry-level roles within 

Tourism, Travel, or the wider Aviation sector. Roles for graduates of the Travel and Tourism strand may 

include reservation consultant, visitor host, booking assistant, rental vehicle operations, front desk 

administration. 

Award(s) New Zealand Certificate in Tourism (Level 3) (Tourism and Travel)  

Completion 

requirements 
61 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

will be reported to NZQA. 

Entry 

requirements 
All applicants must be at least 18 years of age or older, have completed high school, and meet the required level 

of English - 5.5 IELTS Academic (with no band score lower than 5.0) is the minimum or achieve the required 

level in the English language placement test administered by ITC. 

International students must hold a valid visa and insurance. 

Selection  Where there are more applicants than places available, students will be selected on a ‘first come, first served’ 

policy in that enrolments are taken sequentially. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3518.3001 Introduction and Communication Skills 12 3 

3518.3002 Introduction to the Tourism Industry 5 3 

3518.3003 New Zealand Tourism 16 3 

3518.3004 Sales and Operations 19 3 

3518.3005 Workplace Skills 9 3 

Course prescriptors 

Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 

Title Code Credits Level 

Introduction and Communication Skills 3518.3001 12 3 

Aim: To enable learners to gain knowledge and skills, both theoretical and practical, about effective methods of communication and 

customer service in the aviation and tourism industry 

Students will be assessed against unit standard: 23764 

Introduction to the Tourism Industry 3518.3002 5 3 

Aim: To enable learners to develop knowledge of the tourism industry, and the importance of this industry to New Zealand's economy, 

and how this knowledge and understanding might assist the learners in entering this industry. 

New Zealand Tourism 3518.3003 16 3 

Aim: To enable learners to develop knowledge of major New Zealand tourism destinations in terms of characteristics relevant to visitors 

to enhance the visitor experience. 

Sales and Operations 3518.3004 19 3 

Aim: To enable learners to apply knowledge and workplace practices as required in a tourism or travel workplace such as world 

geography, literacy, numeracy and selling skills to enhance the visitors experiences, and gain an understanding of the importance of 

retail and wholesale travel operations to New Zealand's economy 

Students will be assessed against unit standards: 25504, and 25509 

Workplace Skills 3518.3005 9 3 

Aim: To enable learners to gain knowledge about the legal rights and responsibilities, including advice to customers about international 

travel, applicable to employees and employers in the tourism industry 

Students will be assessed against unit standards: 23768, and 18282 
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New Zealand Certificate in Travel (Level 4) 

MOE Code NZ2204 Level 4 Duration 1 semester Qual. version 1 

Delivery Full-time, Intramural  Intakes Semester 2 Programme version 4 

Strategic purpose To provide the travel industry with individuals who can professionally support customers with travel enquiries, 

information and booking requirements, and through their skills and knowledge increase the contribution of the 

travel industry to the New Zealand economy. 

Graduates will be able to deliver, and assist in supporting the delivery of, travel products across a range of 

organisations in the travel industry creating a quality customer experience.  Their applied skills and knowledge 

will involve working under broad guidance, and they may also have some responsibility for the performance of 
others.  Indigenous values of manaakitanga and whanaungatanga in relation to travel and tourism may be 

encompassed in the holistic outcomes of this qualification. 

Graduate profile Graduates of this qualification will be able to: 

 deliver customer service, product advice, and sales in a travel industry context, applying accurate 

communication, literacy, numeracy and problem solving skills, to grow and maintain customer relationships 

 apply workplace practices required of the travel industry including: self-management, teamwork, and 

compliance with relevant Acts and legislation 
 apply detailed knowledge of specific travel regions, and a broad operational knowledge of world geography in 

terms of characteristics relevant to customer’s needs 

 identify and utilise travel business operational systems and processes that enable the delivery of a quality 

customer experience and contribute to overall business effectiveness. 

Education 

pathway 
This qualification can lead to the New Zealand Certificate in Travel (Level 5) [Ref: 2205]. 

Employment 

pathway 

Holders of this qualification will have the skills and knowledge to work as a junior consultant in a retail or 

wholesale travel related business. 

Award(s) New Zealand Certificate in Travel (Level 4) 

Completion 

requirements 

60 credits, as listed in Programme Structure.  A minimum attendance of 80% is required across the programme. 

This programme has been accredited by NZQA. This programme is assessed against NZQF standards and credits gained will be reported to NZQA. 

Entry 

requirements 
Refer to Generic Entry Requirements listed on Page 30. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 
completion 

2 years from initial enrolment 

Programme structure 
Note: Unit standards listed in this programme are correct at the time of publication, but may be subject to change as required by NZQA. 
Code Title Credits Level 

Compulsory courses  

4528.0001 Introduction and Travel Products 5 4 

4528.0002 Client Booking Processes 15 4 

4528.0003 Online Bookings and Itineraries 17 4 

4528.0004 Business Operations 12 4 

4528.0005 Marketing a Tour Group 8 4 

4528.0006 Advanced Selling Skills 6 4 

Course prescriptors 
Title Code Credits Level 

Introduction and Travel Products 4528.0001 15 4 

This course includes one unit standard: 

Code Title Credits Level 

28123 Explain and evaluate travel products used in the travel industry 5 4 
 

Client Relationship and Sales 4528.0002 11 4 

This course includes three unit standards: 

Code Title Credits Level 

10457 Establish and develop sales client relationships 5 4 

18205 Demonstrate knowledge of and process reservations for cruises outside New Zealand 4 4 

18206 Demonstrate knowledge of and process reservations for coach and overland tours operating outside NZ 6 4 
 

International Air Travel 4528.0003 17 4 

This course includes three unit standards: 

Code Title Credits Level 

28125 Produce travel itineraries to Pacific Island and Australian destinations 8 4 

28129 Process travel arrangements using a computer reservation system 5 4 

26470 Demonstrate knowledge of and provide flight options and fare quotes for air travel using the Internet 4 4 
 

Business Operations 4528.0004 12 4 

This course includes two unit standards: 

Code Title Credits Level 

28128 Demonstrate knowledge of financial operations in the travel industry 6 4 

20490 Demonstrate knowledge of legislation relevant to the travel industry 6 4 
 

Marketing a Tour Group 4528.0005 8 4 

This course includes one unit standard: 

Code Title Credits Level 

18222 Research and market a group tour 8 4 
 

Advanced Selling Skills 4528.0006 6 4 

This course includes one unit standard: 

Code Title Credits Level 

28122 Demonstrate knowledge of relationship building, and selling tools, used in the travel industry 6 4 
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New Zealand Certificate in Workplace Health and Safety Practice (Level 4) 

MOE Code NZ3534 Level 4 Duration 19 weeks Qual. version 1 

Delivery Full time, Intramural and Blended Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

The purpose of this qualification is to provide New Zealand workplaces with people that have the skills and 

knowledge to promote and monitor health and safety practices and procedures, and a positive health and safety 

culture in the workplace. 

Graduate profile 

Graduates will be able to: 

 Implement, supervise, monitor, and communicate organisational and job specific health and safety 

requirements and practices, for a team in the workplace. 

 Utilise leadership skills to promote the benefits of good workplace health and safety practices and a proactive 

health and safety culture within a team. 

 Apply knowledge of health and safety risk analyses and mitigation strategies for a team in the workplace. 

 Recognise the impact of work related ill health and injuries on a specific business operation and the wider 
industry. 

Education 

pathway 

This qualification builds on the New Zealand Certificate in Workplace Health and Safety Practice (Level 3) [Ref: 

3533].  Graduates may choose to progress to higher-level qualifications in Workplace Health and Safety 

Management. 

Employment 

pathway 

Graduates of this qualification will have the workplace health and safety knowledge and skills applicable to job 

roles such as health and safety coordinators. 

Award(s) New Zealand Certificate in Workplace Health and Safety Practice (Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme is partially assessed against NZQF standards and credits gained 

for the standards will be reported to NZQA. 

Entry 

requirements 

applicants must meet one of the following criteria: 

 hold NCEA (Level 2) 

or 

 have successfully completed New Zealand Certificate in Workplace Health and Safety Practice (Level 3) or 
demonstrate equivalent skills and knowledge 

English language requirements 

All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English, must have an IELTS Academic score of 5.5 with no band score lower than 5; or an 

accepted international equivalence; or a qualification considered equivalent to the above. 

Selection  All applicants will be interviewed and where applicants exceed available places selection will be based on evidence 

of interest, motivation and academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Note: Unit standard listed in this programme is correct at the time of publication, but may be subject to change as required by NZQA. 

Code Title Credits Level 

Compulsory courses  

4905.4001 Risk Analysis, Mitigation and Organisational Impact 15 4 

4905.4002 Health and Safety Leadership and Culture 15 4 

4905.4003 Implementation and Supervision of Health and Safety Requirements 15 4 

4905.4004 Managing Health and Safety in the Workplace 15 4 

Course prescriptors 
Title Code Credits Level 

Risk Analysis, Mitigation and Organisational Impact 4905.4001 15 4 

Aim: To provide students with the ability to apply knowledge of risk analysis and mitigation whilst promoting the benefits of good work 

place health and safety practices. 

Workplace learning is required in this course. 

Health and Safety Leadership and Culture 4905.4002 15 4 

Aim: To provide students with the knowledge and leadership skills to promote the benefits of a both a proactive health and safety culture 

and good health and safety practices within a team. 

Workplace learning is required in this course. 

This course includes one unit standard: 
Unit  Title Credits Level 

29315 
Describe the role and functions of the Health and Safety Representative in a New Zealand 

workplace 
2 3 

 

Implementation and Supervision of Health and Safety Requirements 4905.4003 15 4 

Aim: To provide students with the knowledge and skills to communicate specific health and safety requirements for a team in a 

workplace. Students will also create, implement and supervise a health and safety plan for a team in a workplace. 

Workplace learning is required in this course. 

Managing Health and Safety in the Workplace 4905.4004 15 4 

Aim: To provide skills with the knowledge and skills to monitor and review health and safety requirements within a workplace. Students 

will also learn to evaluate and communicate outcomes of the health and safety plan they have implemented in a workplace. 

Workplace learning is required in this course. 
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New Zealand Certificate in Workplace Health and Safety Practice (Level 3) 

MOE Code NZ3533 Level 3 Duration 14 weeks (full time) Qual. version 1 

Delivery 
Full time and part time options 

Intramural and Blended 
Intakes 

Rolling intakes throughout the 

year 
Programme version 3 

Strategic purpose 
To provide New Zealand workplaces with people who have the foundation health and safety skills and knowledge 

to meet workplace health and safety requirements. 

Graduate profile 

Graduates will be able to: 

 Apply knowledge of legislative requirements, and workplace health and safety practices to the general 

workplace environment. 

 Apply the requirements for workplace health and safety communication to a job role. 

 Apply the principles of health and safety risk assessment to a job role. 

 Demonstrate awareness of the benefits of good workplace health and safety practices on themselves, their 

families, their place of work and wider community. 

Education 
pathway 

This qualification leads to New Zealand Certificate in Workplace Health and Safety Practice (Level 4) [Ref: 

3534]. 

Employment 

pathway 
This qualification can serve as an entry point into a career specific to workplace health and safety and may also 

provide an entry point into other occupations or sectors. 

Award(s) New Zealand Certificate in Workplace Health and Safety Practice (Level 3) 

Completion 

requirements 
40 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. This programme may be partially assessed against NZQF standards and credits 

gained for the standards will be reported to NZQA. 

Entry 

requirements 
All applicants must: 

 Be at least 17 years old at the time the programme commences 

 Be able to read, write, and communicate in English at a basic level 

 Be physically able to complete the programme specific outcomes 

 Hold a current First Aid Certificate that includes Unit Standards 6400, 6401, and 6402 

English language requirement 
All applicants must have a level of English sufficient to be able to study at this level. Those students whose first 

language is not English, must have an IELTS Academic score of 5.0 with no band score lower than 5; or an 

accepted international equivalence; or a qualification considered equivalent to the above. 

Selection  Where applicants exceed available places selection will be based on evidence of interest, motivation and 

academic achievement. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3516.3003 Introduction to Health and Safety  10 3 

3516.3004 Hazard Identification and Risk Assessment 10 3 

3516.3005 General Workplace Hazards 10 3 

3516.3006 Benefits of Good Workplace Health and Safety Practices 10 3 

Course prescriptors 
Title Code Credits Level 

Introduction to  Health and Safety 3516.3003 10 3 

Aim: To introduce students to legislative requirements relating to health and safety practices in general workplace environments 

including the roles and responsibilities of duty holders. 

Hazard Identification and Risk Assessment 3516.3004 10 3 

Aim:To provide students with the ability to understand and apply the principles of health and safety risk assessment and hazard 

identification in relation to health and safety legislation. 

General Workplace Hazards 3516.3005 10 3 

Aim: To provide students with the ability to identify and describe required health and safety practices for a specific workplace. 

Benefits of Good Workplace Health and Safety Practices 3516.3006 10 3 

Aim: To enable students to understand the way workplace health and safety practices and culture impacts individuals, whānau, and 
wider communities.  Students will also gain knowledge of legislative requirements of worker engagement. 
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Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 4) 

MOE Code NZ3046 Level 5 Duration 19 weeks Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time 

option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

This qualification is intended for learners who have an advanced-intermediate level of understanding and ability 

in the use of te reo.  It is also intended for those who have a desire to contribute positively to the development 

of te reo kia tika, kia rere, kia Māori, or have a personal and/or professional interest in te reo Māori. 

Graduate profile 

Graduates will be able to: 

 Use te reo Māori vocabulary and grammatical structures at an advanced-intermediate level as an expression 

of mana tangata. 

 Use te reo at an advanced intermediate-level to show a broad understanding of connections to the land and 

the environment, prominent places, people, histories and stories, and local proverbs and colloquial sayings 

as an expression of mana whenua. 
 Apply advanced intermediate-level te reo Māori and technical skills in selected places and contexts to 

develop a growing knowledge of, and respect for te reo, as an expression of mana reo. 

 Use advanced-intermediate level te reo Māori to achieve and lead tasks in specified contexts, and some 

unfamiliar settings as an expression of mana ao tūroa. 

Education 

pathway 

The qualification provides a pathway for those seeking to develop their knowledge and skills in Te Reo. 

Graduates may pathway to: 

 Te Pōkaitahi Reo (Rumaki, Reo Rua)(Te Kaupae 5) [Ref: 3047] 

 Te Pokairua Reo Māori (Rumaki, Reo Rua)(Te Kaupae 5) [Ref: 3048] 

 Te Pōkairua Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) 

(Te Kaupae 5) [Ref: 3041] 

 Te Tohu Hiwi (Te Kaupae 5) [Ref: 3052] 

 Rumakihia Te Taiao (Kaupae 6) [Ref:2347] 

Employment / 

Cultural / 

Community 

pathway 

Graduates of this certificate will have the skills and knowledge to participate in the maintenance and development 

of te reo amongst whānau, hapū, iwi, and community. 

They will have an advanced-intermediate level understanding and awareness of te reo that can be utilised to 
support and complement current skills and knowledge in the Graduate’s area of employment, in the Public and 

Private sectors. 

With a growing iwi focus on language revitalisation activity, graduates will be able to contribute to whānau, 

hapū, iwi, and hapori Māori. 

Award(s) Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 4) / New Zealand Certificate in Te Reo (Rumaki, Reo Rua) 

(Level 4) 

Completion 

requirements 
60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
To gain admission, applicants must have successfully completed Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 

3) or have equivalent knowledge and language skills assessed at entry interview. 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

4911.4001 
Te Kukunetanga – Whakarāpopoto me te Whakaatu Pārongo Summarising and Presenting 

Information 
15 4 

4911.4002 Te Kukunetanga - Te Arotake me te Whakautu Huatau Evaluating and Responding to Ideas 15 4 

4911.4003 Te Kukunetanga - Reo mō ngā Whāinga ā Ringa Reo for Practical Purposes 15 4 

4911.4004 Te Kukunetanga - Te Kōtui me te Arotake Tohenga Synthesising and Evaluating Arguments 15 4 

Course prescriptors 
Title Code Credits Level 

Te Kukunetanga - Whakarāpopoto me te Whakaatu Pārongo Summarising and 

Presenting Information 
4911.4001 15 4 

Aim: To provide students with advanced intermediate level Reo vocabulary and grammatical structures to summarise and present 

familiar information. 

Te Kukunetanga - Te Arotake me te Whakautu Huatau Evaluating and Responding 

to Ideas 
4911.4002 15 4 

Aim: To provide students with the ability to evaluate and respond to ideas as well as account for and sustain a point of view in advanced 

intermediate level Reo for familiar and some unfamiliar iwi contexts. 

Te Kukunetanga - Reo mō ngā Whāinga ā Ringa Reo for Practical Purposes 4911.4003 15 4 

Aim: To provide students with advanced intermediate level Reo for practical purposes, on familiar and unfamiliar topics in workplace or 

academic contexts. 

Te Kukunetanga - Te Kōtui me te Arotake Tohenga Synthesising and Evaluating 

Arguments 
4911.4004 15 4 

Aim: To provide students with the ability to synthesise and evaluate in advanced intermediate level Reo for specified context and some 

unfamiliar settings. 
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Te Pōkaitahi Reo (Rumaki, Reo Rua) (Kaupae 3) 

MOE Code NZ3045 Level 3 Duration 1 semester (full-time) Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time 

option available 
Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

This qualification is intended for learners who have an intermediate-level understanding of, and ability in the 

use of, te reo.  It is also intended for those who have a desire to contribute positively to the development of te 

reo kia tika, kia rere, kia Māori, or have a personal and/or professional interest in te reo Māori. 

Graduates will have the skills and knowledge to communicate in te reo with some independence and confidence 

in everyday whānau, marae, social/community, workplace and/or academic contexts; and in Māori environments 

where they feel comfortable.   

Graduate profile 

Graduates of this qualification will be able to: 

 use te reo vocabulary and grammatical structures at an intermediate level as an expression of mana 

tangata; 

 use te reo Māori at an intermediate-level to show an understanding of their connections to the land and the 

environment, prominent places, people, histories and stories, as an expression of mana whenua; 

 use te reo at an intermediate-level in selected contexts to develop a growing knowledge base of, and an 
emerging respect for te reo, as an expression of mana reo; 

 use te reo Māori at an intermediate-level to achieve tasks and guide others in specified contexts as an 

expression of mana ao tūroa. 

Education 

pathway 

The qualification provides a pathway for those seeking to develop their knowledge and skills in Te Reo. Graduates 

may pathway to: 

 Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 4) [Ref: 3046] 

 Te Pōkaitahi Tikanga Māori (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, 

Rangahau) (Te Kaupae 4) [Ref: 3040] 
 Te Tohu Tauihu (Te Kaupae 4) [Ref: 3050] 

 Te Mana Kaitiaki o Ngā Taonga Tuku Iho (Kaupae 4) [Ref:2345] 

 Te Hiringa o Te Taiao (Kaupae 4) [Ref:2346]   

Employment/cult

ural/community 

pathway 

Graduates of this certificate will have the skills and knowledge to participate in the maintenance and 

development of Te Reo amongst whānau, hapū, iwi, and community. 

Graduates will have an intermediate-level understanding and awareness of Te Reo that can be utilised to support 

and complement current skills and knowledge in their area of employment, in the Public and Private sectors. 

This qualification provides a pathway for graduates to develop capability and capacity to protect, maintain, and 

enrich mātauranga taonga tuku iho for whānau, hapū, iwi/community for future and current generations. 

Contribution to community and cultural roles may include the following: 

 support in preparing the whare and/or marae for hui, support kaiwaiata, and support in the marae kitchen 

and dining room; 

 dedicated and committed speakers of intermediate-level te reo Māori in homes within whānau and 

communities; 

 support the use of te reo Māori amongst whānau and hapū in everyday settings 

Award(s) Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 3) / New Zealand Certificate in Te Reo (Immersion, Bilingual) 

(Level 3) 

Completion 
requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
To gain admission to Te Pōkaitahi Reo (Rumaki, Reo Rua) (Te Kaupae 3), applicants must: 

 Be at least 16 years old at the time of enrolment into the programme; and 

 Demonstrate an introductory competence in Te Reo Māori; and 

 Reasonably expect to achieve the standards required for successful completion of the programme. 

For International Students, the English Language entry requirement is an IELTS score of no less than 5.5 or 

equivalent. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3510.3001 Mana Tangata 15 3 

3510.3002 Mana Whenua 15 3 

3510.3003 Mana Reo 15 3 

3510.3004 Mana Ao Tūroa  15 3 

Course prescriptors 
Title Code Credits Level 

Mana Tangata 3510.3001 15 3 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te hanga kōrero e tika ana ngā kupu e hāngai pū ana ki te Mana Tangata.  

Mana Whenua 3510.3002 15 3 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te hanga kōrero e tika ana ngā kupu e hāngai pū ana ki te Mana Whenua. 

Mana Reo 3510.3003 15 3 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te hanga kōrero e tika ana ngā kupu, e hāngai pū ana ki te Mana Reo. 

Mana Ao Tūroa 3510.3004 15 3 

Whāinga: Ā te mutunga o tēnei akoranga ka taea e te ākonga te hanga kōrero e tika ana ngā kupu, e hāngai pū ana ki te Mana Ao 

Tūroa. 
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Te Pokaitahi Tikanga (Kaupae 3)  

MOE Code NZ3039 Level 3 Duration 19 weeks Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time 

option available 
Intakes Semesters 1 and 2 Programme version 1 

Strategic purpose 

This qualification is for people who want to develop some understanding of tikanga (plural) within a specialist 
field founded on a Māori world-view.  

Graduates of this qualification will have some knowledge and skills to support and participate in the practice of 
tikanga under limited supervision.  

Graduates of this qualification will be able to apply knowledge fundamental to tikanga practice within a chosen 

field of work or study and across the community in general. 

Graduate profile 

Graduates of this qualification will be able to: 

 explain cultural concepts associated within a context where tikanga are practiced as an expression of mana 

ao tūroa; 

 use a range of reo structures and tikanga practices as an expression of mana reo; 

 apply factual knowledge of tikanga concepts to explain own relationship to the physical world as an 

expression of mana whenua; 

 work collaboratively with others to carry out a range of tikanga practices and concepts as an expression of 

mana tangata 

Education 
pathway 

Graduates of this qualification may pathway to the following: 

 Te Pōkaitahi Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) 
Level 4 [Ref: 3040] 

 Te Pōkaitahi Te Reo (Kaupae 4) [Ref: 3046] 

 Te Mana Kaitiaki o Ngā Taonga Tuku Iho – New Zealand Certificate in Māori Heritage and Wāhi Tapu 
(Kaupae 4) [Ref: 2345] 

 Te Hiringa o te Taiao – New Zealand Certificate in Māori Environment Practices (Level 4) [Ref: 2346] 

 New Zealand Certificate in Tourism Māori (Level 4) [Ref: 2338] 

 New Zealand Certificate in Business (Small Business) (Level 4) [Ref: 2457] 

 New Zealand Certificate in Project Management) (Level 4) [Ref: 2462] 

 Te Manu Taiko – Toro Parirau – New Zealand Certificate in Māori Governance (Level 4) [Ref: 2426] 

 New Zealand Certificate in Whānau Ora (Level 4) [Ref:2878] 

 New Zealand Certificate in Kaupapa Māori Public Health (Level 4) [Ref: 2870] 

 Te Pou Tautoko i te Ora (Kaupae 4) [Ref:2875] 

 Te Puāwaitanga o Te Mokopuna (Kaupae 4) [Ref: 2856]. 

Employment / 
cultural pathway 

Graduates of this qualification may pathway to Tourism, Hospitality and Retail, Media, Education, and Health. 

Graduates of this qualification may pathway to Māori whānau and communities, local and regional bodies and 

agencies seeking to broaden their knowledge base in kaupapa Māori principles and practices. 

Award(s) Te Pōkaitahi Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) 

(Kaupae 3) 

Completion 
requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain assessment standards from the NZQF, credits are not reported to NZQA.  

Entry 

requirements 
To gain admission to Te Pōkaitahi Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori 

Development, Rangahau) (Kaupae 3), applicants must: 

 Be at least 16 years old at the time of enrolment into the programme; and 

 Reasonably expect to achieve the standards required for successful completion of the programme. 

For International Students, the English Language entry requirement is an IELTS score of no less than 5.5 or 

equivalent. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

3492.3001 Mana ao Tūroa 15 3 

3492.3002 Mana Reo 15 3 

3492.3003 Mana Whenua 15 3 

3492.3004 Mana Tangata 15 3 

Course prescriptors 
Title Code Credits Level 

Mana ao Tūroa 3492.3001 15 3 

Whāinga / Aim: Explain cultural concepts within a context where tikanga are practiced as an expression of mana ao tūroa. 

Mana Reo 3492.3002 15 3 

Whāinga / Aim: Use a range of te reo structures and tikanga practices as an expression of mana reo. 

Mana Whenua 3492.3003 15 3 

Whāinga / Aim: Apply factual knowledge of tikanga concepts to explain own relationship to the physical world as an expression of mana 

whenua. 

Mana Tangata 3492.3004 15 3 

Whāinga / Aim: Work collaboratively with others to carry out a range of tikanga practices and concepts as an expression of mana 

Tangata. 
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Te Pōkaitahi Tikanga (Mātauranga Māori) (Kaupae 2) 

MOE Code NZ3038 Level 2 Duration 1 semester Qual. version 1 

Delivery 
Full-time, Intramural.  Part-time 

option available 
Intakes Semester 1 Programme version 1 

Strategic purpose 

This qualification is for people who want to develop a basic understanding of tikanga (plural) in a specialist field 

founded on a Māori world-view. Graduates of this qualification will have introductory knowledge and skills to 

support and participate in the practice of tikanga under guided supervision. 

Graduate profile 

Graduates of this qualification will be able to: 

 describe the fundamental application of cultural concepts where tikanga are applied and practiced as an 

expression of mana ao tūroa; 

 apply basic reo structures and tikanga practices as an expression of mana reo; 

 apply basic factual knowledge to describe tikanga as they apply to kaitiakitanga in the expression of mana 

whenua; 

 engage and interact with others to carry out basic aspects of ngā tikanga as an expression of mana tangata 

Education 

pathway 
Graduates of this qualification may pathway to the following: 

 Te Pōkaitahi Tikanga (Waka, Rongoā, Te Ara Nunumi, Mātauranga Māori, Māori Development, Rangahau) 

 (Kaupae 3) [Ref: 3039];  

 Te Pōkaitahi Reo (Rumaki, Reo Rua) (Kaupae 3) [Ref: 3045] 

 Mahinga Kai – Te Hoata (Kaupae 3) [Ref: 2344] 

 New Zealand Certificate in Tourism Māori (Level 3) [Ref: 2337] 
 New Zealand Certificate in Business (Introduction to Small Business) (Level 3) [Ref: 2454] 

 New Zealand Certificate in Business (Introduction to Team Leadership) (Level 3) [Ref: 2453]. 

 Te Mana o Te Mokopuna (Kaupae 3) [Ref: 2855] 

Employment 
pathway 

Graduates of this qualification may pathway to Tourism, Hospitality and Retail, Education, Horticulture and 

Environment area, or Media. 

Graduates of this qualification may pathway to Māori whānau and communities, local and regional bodies and 

agencies seeking to broaden their knowledge base in kaupapa Māori principles and practices. 

Award(s) Te Pōkaitahi Tikanga (Mātauranga Māori) (Kaupae 2) 

Completion 
requirements 

60 credits, as listed in Programme Structure. 

This programme has been accredited by NZQA. As it does not contain unit standards from the NZQF, credits are not reported to NZQA. 

Entry 

requirements 
To gain admission, all applicants must have a level of English sufficient to be able to study at this level.  

Those students, whose first language is not English, are required to demonstrate an International English 

Language Testing System (IELTS) overall academic score of at least 5.0 issued within the last two years (or 

equivalent). 

Selection  Where applicants exceed available places, applicants will be selected by order of complete applications received. 

Credit recognition Credit from Recognition of Prior Learning, Credit Transfer and Unit Standard Transfer (if applicable) will be in 

accordance with the policy Credit Recognition (05.004) and the programme specific regulations. 

Time limit for 

completion 
2 years from initial enrolment 

Programme structure 
Code Title Credits Level 

Compulsory courses  

2299.2001 Te Mana Ao Tūroa 2 15 2 

2299.2002 Mana Reo 2 15 2 

2299.2003 Mana Whenua 2 15 2 

2299.2004 Mana Tangata 2 15 2 

Course prescriptors 
Title Code Credits Level 

Te Mana Ao Tūroa 2 2299.2001 15 2 

Aim: To enable students to be aware of when and why concepts and practice of tikanga are applied as an expression of Mana ao 

tūroa. 

Mana Reo 2 2299.2002 15 2 

Aim: To enable students to participate in Tikanga practices in te reo Māori. 

Mana Whenua 2 2299.2003 15 2 

Aim: To enable students to gain knowledge of how to appropriately engage with the environment in line with tikanga Māori. 

Mana Tangata 2 2299.2004 15 2 

Aim: To enable students to work with others to undertake an activity that demonstrates understanding of basic aspects of tikanga. 
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Micro-credentials 

A micro-credential certifies achievement of a set of skills and knowledge. It must meet the requirements of a training scheme as well as 

the following additional requirements:  

• have demonstrable evidence of need from employers, industry and/or community  

• typically it does not duplicate current quality-assured learning approved by NZQA  

• be reviewed annually to confirm the micro-credential continues to meet its intended purpose  

• be 5–40 credits in size.  

All micro-credentials must include appropriate assessment activities to provide confidence the learner has achieved the learning outcomes 

at the appropriate NZQF level. 

 

Refer to the Programme Summary where all Micro-credentials / Training Schemes / Short Courses are categorised under related topics.  

 
Title Code Credits Level 

Assessing Professional Competency for Health Practitioners MC4061 5 5 

This course is intended to provide participants who have relevant experience and expertise in a professional field with the knowledge, 

skills and competence required to conduct competency assessment for professional practice. 

Graduates will be able to: 

 plan and prepare for competency assessment, make competency decisions against specified criteria, 

 complete required administration and review the competency assessment process 

Ear Assessment and Management for Health Practitioners MC4167 10 7 

This course is intended to provide Registered Health Practitioners with the knowledge and skills necessary to carry out ear assessments; 

make clinical decisions and develop management plans based on assessment findings. Participants will develop extended knowledge of 
the anatomy and physiology of the ear including pathophysiology of common ear conditions. Participants will develop knowledge and 

skills necessary to conduct safe comprehensive ear assessments, appropriate diagnoses and management planning. Successful 

participants may move into specialised clinical practice contexts such as ear clinics.  

Note: This Micro-credential does not enable Health Practitioners to qualify as independent ear practitioners. 
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Training Schemes / Short Courses 

Training Schemes / Short Course programmes are designed to focus on a single topic.  These programmes consist of courses that are 

usually assessed by assignments, work based practice or controlled tests.  All Training Schemes / Short Course qualifications are less than 

40 credits or require a stipulated number of hours of attendance. A Record of Attainment is available for Training Schemes / Short Awards 

Courses passed with success, and if Unit Standards are part of the course, the results of the assessments are reported to NZQA to add to 

a student’s Record of Achievement (ROA). 

Refer to the Programme Summary where all Training Schemes / Short Courses are categorised under related topics.  

Unless otherwise stated, Training Schemes / Short Courses are offered at approved venues throughout Northland; details of where courses 

are offered locally are provided in advertisements.  

Title Code Credits Level 

Active Fitness  NT4863 8 3 

Aim: To provide students with a knowledge of - the major components of fitness; methods of developing the major components of 

fitness; the current methods of assessing the components of fitness; good practice in prepare for and recovering from exercise; and 

how nutrition can increase sports performance. This theory will then be applied by the active participation in fitness centre 

programmes. 

Active Nutrition  NT4862 8 3 

Aim: To provide students with knowledge of the nutritional requirements to manage body composition for both the athlete and non-

athlete. 

Active Workplace Communication NT4715 15 4 

Aim: To improve the communication and conflict resolution skills for staff working in a supervisory role in the agricultural, horticultural 

and forestry industry. 

This course includes unit standards: 
Unit  Title Credits Level 

1307 Present ideas and information orally to a specified audience in a predictable situation 3 3 

1311 Present and defend an argument orally 4 4 

18336 Demonstrate team-building skills 5 4 

9681 Participate in groups and/or teams to make decisions 3 3 
 

Adobe Brick Making  NT4850 9 2 

Aim: To enable community members to gain the skills to make quality adobe bricks for house building construction. 

Advanced Engineering Mathematics  NT6013 15-30 6 

Aim: To provide individuals with the skills and knowledge to perform advanced engineering mathematical calculations, and assist 

participants to meet the entry requirements for degree programmes in engineering with advanced standing. 

This course includes elective courses: 
Course Title Credits Level 

618252 Engineering Mathematics 2 15 6 

618253 Engineering Mathematics 3 15 6 
 

Advanced Harvesting Operations  NT6015 30 4 

Aim: To provide an opportunity for people to engage with forestry industry skills, and provide a pathway to forest training at level 4 

leading to training at level 5 and above and is intended for people who work largely unsupervised in the forest industry.  The training 

scheme will recognise the skills and knowledge that workers may already have gained through industry experience prior to entry. 

A range of unit standards are offered as electives in this training scheme.  A full list of the electives available in the current academic 

year will be provided on application.  

Assessment and Moderation NT4568 3-25 5 

Aim: To provide learners with the skills and knowledge to design assessments, assess learners, and moderate assessment. 

This course includes four unit standards and learners select those appropriate to their requirements: 
Unit  Title Credits Level 

4098 Use standards to assess candidate performance 6 4 

11281 Prepare candidate(s) for assessment against standards 3 4 

11551 Moderate assessment 8 6 

11552 Design assessment 8 5 
 

Bake Basic Cakes and Sponges NT4932 4 3 

Aim: To provide training in cookery at a basic level to the Industry. People credited with this unit standard are able to prepare to 

bake, and bake and present basic cakes, sponges, and scones in a commercial kitchen. 

Entry requirement: applicants must hold unit standard 167. 

This course includes unit standard:  
Unit Title Credits Level 

13325  Prepare and bake basic cakes, sponges, and scones in a commercial kitchen 4 3 
 

Barbering NT6028 24 2 

Aim: To provide students new to barbering employment, or those wishing to pursue a career in barbering, with knowledge and 

skills in basic techniques of barbering. 

This course contains two unit standards: 
Unit  Title Credits Level 

10646 Apply initial barbering techniques 20 2 

9953 Provide client services and care in a hairdressing or barbering salon environment 4 2 
 

Barista Skills NT4791 5 3 

Aim: An in-depth Barista course for people working in the hospitality industry, who need to using espresso equipment to prepare 

and serve espresso coffee and related beverages. Participants will develop their professional barista knowledge and skil ls, whilst 

learning the latest techniques. Content includes use and care of equipment; quality control to ensure the best coffee is produced; 

current presentation styles, and unit standard assessment. 

This course includes unit standards: 
Unit  Title Credits Level 

17284 Demonstrate knowledge of coffee origin and production 3 3 

17288 Prepare and present espresso beverages for service 5 3 
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Title Code Credits Level 

Basic Computing Skills NT6018 8 2 

Aim: To provide individuals who are currently, or who may in the near future, be working in an office environment or similar, with 

the basic skills for utilising office programmes – word processing and spreadsheets.  Participants will be provided with strategies for 

producing effective and efficient layout of information that will meet the requirements of an employer and readers both 

communicating via word processing programmes, and problem solving via spreadsheets.  Successful participants may go on to 

develop application of these skills in specialised contexts. 

This course includes unit standard:  
Unit Title Credits Level 

107 Apply text processing skills to produce communications in a business or organisational context 5 2 

2748 Create and use a computer spreadsheet to solve a problem 3 2 
 

Basic Skills Passenger Service  NT4995 21-37 3 

Aim: To provide annual training and assessment for School Bus drivers to meet their contractual obligations. 

This course includes five compulsory and FOUR elective unit standards: 

Unit  Title Credits Level 

3465 Describe driving hazards and risk reduction strategies and responses to driving hazards 3 2 

3466 Apply risk reduction techniques and strategies while driving 4 3 

15162 Drive a school bus 6 3 

17972 Demonstrate knowledge of heavy rigid vehicle dynamics and handling for safe driving 3 3 

24089 Fatigue management, work time and driver log book requirements 5 3 

Elective unit standard 

1748 Transport passengers with impairments or disabilities 5 3 

1750 Foster effective passenger relations 4 3 

15163 Drive a large passenger service vehicle in a fuel efficient manner 5 3 

15165 Transport passengers in wheelchairs using total mobility vehicles equipped with hoist or ramp 6 3 
 

Basic Traffic Management Skills for Infrastructure Works  NT6008 7 2 

Aim: To provide annual training and assessment for School Bus drivers to meet their contractual obligations. 
This course includes compulsory unit standards: 

Unit  Title Credits Level 

6452 Maintain, transport, and store equipment used for temporary traffic management 3 2 

20877 Demonstrate knowledge of working safely at sites under temporary traffic management 1 2 

20878 Assist with temporary traffic management for low volume and level 1 roads 1 2 

22283 
Demonstrate knowledge of occupational areas and structures in the New Zealand infrastructure 

works industry 

2 2 

 

Certificate in Registered Nurse Competence NT4750 45 7 

Aim:  To provide Registered Nurses with the vehicle to upgrade skills and knowledge through participation in a compressed 

programme of study, to meet current competence requirements of the NCNZ and to provide a flexible mode of delivery to 

accommodate student needs. 

This course includes a clinical placement at Northland DHB or non-DHB settings as approved by Nursing Council of New Zealand 

(NCNZ). 

Entry requirements: Prior to enrolment, all New Zealand applicants must have a registration number from NCNZ. It is recommended that 

the Nursing Council be contacted prior to enrolment to confirm requirements for maintaining individual practicing certificate.  

Prior to enrolment, all international applicants must contact NCNZ to obtain a letter from NCNZ giving directions to the individual 

applicant regarding English language and competence requirements.  

All applicants will be required to disclose any previous criminal convictions, any charges awaiting hearing and declare any health 

issues that are likely to impact on their ability to undertake the course at the time of application. Successful applicants will need to 

provide a clearance from the Ministry of Justice’s computer systems. 

All applicants will be required to provide the names and contact details of 2 people who are prepared to act as confidential referees. 

This course includes two compulsory courses: 
Code Title Credits Level 

719.701 Returning to Practice: Registered Nurse 15 7 

719.702 Nursing Practice: Clinical 30 7 

Successful participants will be eligible to apply to NCNZ for a practising certificate as a ‘Registered Nurse’ in New Zealand. 

Additional information – COVID -19 Pandemic 

At present, in light of the current Covid-19 pandemic, it is highly recommended that you are vaccinated against Covid-19 if you want 

to apply for this programme. All health sector organisations engaging health care workers have obligations under the Health and 

Safety at Work Act 2015 to take all reasonable steps to eliminate, or otherwise control, the risk of Covid-19 transmission in the 

workplace. The New Zealand Government has mandated the vaccine for frontline health care workers. Many of the health care 

providers we work with are requiring their staff, including any students on placement, to be vaccinated and to provide proof of 

vaccination.  As more providers follow suit, if you are unvaccinated or if you choose not to disclose whether or not you are vaccinated, 

or to provide evidence if asked, this will have an impact on healthcare placements that are allocated to you as part of your 

undergraduate health programme and will have an impact on you being able to successfully complete the programme. 

Certified Vehicle Emission Tester  NT4861 4 2 

Aim:  To teach candidates how to carry out a vehicle emissions test. 

Chainsaw Operation NT4689 13 2 

Aim: Designed for workers on the land who are expected to use chainsaws as part of their day-to-day operations. Students will learn 

how to best maintain and use a chainsaw and affirm/and or develop safe practice when using chainsaws.  

This course includes unit standards: 
Unit  Title Credits Level 

6916 Demonstrate knowledge of the rules relating to chainsaw use 5 2 

6917 Demonstrate basic chainsaw operation 8 2 
 

Chainsaw Safety NT4693 5 2 

Aim: A course designed for people who own a chainsaw, but use it infrequently, often in their own gardens. It seeks to educate 

chainsaw owners on safe practice when pruning and cutting wood. This course includes one unit standard: 
Unit  Title Credits Level 

6916 Demonstrate knowledge of the Approved Code of Practice relating to chainsaw use 5 2 
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Title Code Credits Level 

Chemical Handling - HSNO NT4943 7 3 

Aim: To provide training and assessment to industry employees and individuals on chemical handling unit standards. 

Entry requirements: Evidence of work experience in this general field is required. Unit standard 497 is recommended, but not a 

requirement. 

This course includes unit standards:  
Unit Title Credits Level 

20645 Describe the requirements of the HSNO Act 1996 relevant to approved handlers 3 3 

20733 Demonstrate knowledge of safe storage and handling of hazardous substances in the workplace 4 3 
 

Class 2 Licence Training NT4762 11 3 

Aim: To provide students with the skills to partially meet the requirements for learner licence reduction time for Class 2 heavy vehicle 

driver licence. 
Unit  Title Credits Level 

15158 Carry out pre-drive vehicle checks on a heavy motor vehicle, start it up, and shut it down 4 2 

17574 Operate a rigid vehicle to meet the requirements for a full Class 2 driver licence 7 3 
 

Class 4 Licence Training NT4763 5 3 

Aim: To provide students with the skills to operate a heavy rigid motor vehicle for class 4 driver licence. 
Unit  Title Credits Level 

17576 Operate a rigid vehicle to meet the requirements for a full Class 4 driver licence 7 3 
 

Class 5 Licence Training NT4764 8 4 

Aim: To provide students with the skills to operate a heavy combination motor vehicle for class 5 driver licence 
Unit  Title Credits Level 

17577 Operate a combination vehicle to meet the requirements for a full Class 5 driver licence 8 4 
 

Coffee Service  NT4729 6 3 

Aim:  To provide learners with Espresso coffee techniques and latte art for service 

Commercial Chainsaw Operation  NT4873   12 3 

Aim: People successfully completing this course are able to disassemble and reassemble a chainsaw, identify component parts and 
their function, and perform basic maintenance; demonstrate knowledge of hazards and hazard management associated with 

commercial forestry chainsaw operations; perform the checks necessary for safe and efficient operation of a chainsaw; prepare for, 

and demonstrate, basic chainsaw operation; and operate a chainsaw in a commercial forestry operation. 

This course includes unit standard: 
Unit  Title Credits Level 

23411 Demonstrate basic chainsaw operation in a commercial forestry situation 12 3 
 

Computing Short courses NT4771-4787   

Aim: These courses provide training for people who wish to study individual computing and business applications as stand-alone 

courses, rather than enrolling in an entire course. People who are successful in these courses will be able to make efficient and 

effective use of the applications they have studied. 

Duration: courses vary in length.   

Computing Short Courses include the following unit standards: 
Unit  Title Credits Level 

111 Use a word processor to produce documents 5 2 

112 Produce information using word processing functions 5 3 

113 Produce information using advanced word processing functions 10 4 

331 Operate computer accounts receivable and payable ledger systems to produce financial information 5 3 

332 Operate computer general ledger accounting systems to produce financial information 5 3 

335 Prepare computerised payroll and related administration records 6 4 

2780 Demonstrate and apply knowledge of a personal computer system 9 2 

2781 Manage and protect data in a personal computer system 3 2 

2785 Create a computer spreadsheet to provide a solution for organisation use 5 3 

2787 Produce a computer flat-file database to provide solutions for organisation use 5 3 

2789 Produce desktop published documents for organisation use 5 3 

5940 Produce a presentation using a desktop presentation computer application 5 3 

5965 Work cooperatively using workgroup computer software 3 3 

18737 Create a website for organisation use 5 3 

18742 Create and operate a relational database to provide a solution for an organisation 15 4 

18756 Use and maintain a computer database for business reporting and decision making 4 3 
 

Confined Space NT4965 8 3 

Aim: To provide training and assessment on confined space unit standards 25510 and 18426 to industry employees and individuals. 

Entry requirements: Evidence of work experience in this general field is required. Recommended - unit standards 497, 6401 and 

3058, or demonstrate equivalent knowledge and skills. 

This course includes unit standards:  

Unit Title Credits Level 

18426 Demonstrate knowledge of hazards associated with confined space 4 3 

25510 Operate an atmospheric testing device to determine a suitable atmosphere exists to work safely 4 3 

17599 Plan a confined space entry 5 4 
 

Cook Hot Cocktail Food NT4933 4 3 

Aim: To provide training in cookery at a basic level to the Industry. People credited with this unit standard are able to prepare to 

cook, and cook and present hot cocktail food in a commercial kitchen. 

Entry requirement: applicants must hold unit standard 167. 

This course includes unit standard:  
Unit Title Credits Level 

13336  Prepare and cook hot cocktail food in a commercial kitchen 4 3 
 

Cook Pickles, Chutneys and Preserves NT4934 4 3 

Aim: To provide training in cookery at a basic level to the Industry. People credited with this unit standard are able to prepare to 

cook, and cook and finish pickles, chutneys, and preserves in a commercial kitchen. 

Entry requirement: applicants must hold unit standard 167. 

This course includes unit standard:  

Unit Title Credits Level 

13331  Prepare and cook pickles, chutneys and preserves in a commercial kitchen 4 3 
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Crane Operation NT4937 12 3 

Aim: To provide training and assessment on crane operation unit standard 3790 to Industry employees and individuals. 

Entry requirements: Evidence of work experience in this general field is required.  

This course includes unit standard:  

Unit Title Credits Level 

3790 Operate a cab controlled overhead crane and lift and place loads 12 3 
 

Dangerous Goods NT4946 5 3 

Aim: To provide training and assessment on dangerous goods unit standard 16718 to industry employees and individuals. 

Entry requirements: Evidence of work experience in this general field is required.  

This course includes unit standard:  

Unit Title Credits Level 

16718  Demonstrate knowledge of law and practice for the transport of dangerous goods by road 5 3 
 

Defensive Driver Training NT4721 6 3 

Aim: A defensive driving course aimed at new drivers employed in the commercial and industrial sectors.  

This course includes unit standards:  

Unit  Title Credits Level 

3465 Describe driving hazards and risk reduction responses to driving hazards 3 1 

3466 Apply risk reduction techniques while driving 4 3 
 

Demonstrate Knowledge of Breaking Out NT4738 10 3 
Aim: This course is designed for delivery to workers who intend to break out felled logs from a forest using haulers and/or skidders. 

People who are successful in this course are able to: describe the objectives of planned log extraction; describe hazards associated 

with log extraction; describe the process of ground based and cable log extraction; and demonstrate knowledge of machinery used 

for log extraction.  

This course includes unit standards:  

Unit  Title Credits Level 

1256 Demonstrate knowledge of the log extraction process 6 3 

6920 Demonstrate knowledge of cable harvesting 4 3 
 

Demonstrate Knowledge of Drug and/or Alcohol Use in the Workplace NT4882 6 2 

Aim: To provide workers with the knowledge of the effects of drugs and/or alcohol in the workplace. 

This course includes unit standard: 

Unit  Title Credits Level 

22316 Demonstrate knowledge of drug and/or alcohol use in the workplace 6 2 
 

Demonstrate Knowledge of the General Requirements for Employment in a 

Plantation Forest 

NT4799 6 2 

Aim: This course is aimed at providing further education and personal development for workers in the forestry industry, as well as 

an induction for new entrants into the industry. People credited with this unit will be able to demonstrate knowledge of: 

communication and related requirements in the event of a forest emergency; the safety requirements in a forest, the code of practice 

for safety and health in forest operations; and personal safety in first line vegetation firefighting. 

This course includes standard: 
Unit  Title Credits Level 

17769 Demonstrate knowledge of general health, safety, and environmental requirements in forestry 6 2 
 

Demonstrate Knowledge of Stress and Health for Driving NT4766 3 3 

Aim: To provide students with the knowledge or recognise causes, symptoms and effects, and strategies to manage stress and 

health for driving. 
Unit  Title Credits Level 

1734 Demonstrate knowledge of stress, health and fatigue for driving 3 2 
 

Driver Essentials for Safer Journeys NT4997 34 2 

Aim: To provide candidates whom are potential motor vehicle drivers with the knowledge and skills to enter the NZ Graduated Driver 

Licensing System supporting the Safe System in Practice, Safer Journeys; and to provide candidates whom are motor vehicle drivers 

with the knowledge and skill to upskill and improve their standards to meet the expectations for Safer Journeys as part of the Safe 

System in Progress. 

This course includes the following unit standards: 
Unit  Title Credits Level 

229 Identify the general locations and functions of motor vehicle systems and main components 4 2 

3462  Demonstrate knowledge of traffic law for the purpose of safe driving 3 2 

3466 Apply risk reduction techniques and strategies while driving 4 3 

3467 Describe dynamics, and techniques for managing dynamics, of light motor vehicles 4 2 

3469 Apply control in driving a light motor vehicle 2 2 

3470 Execute low speed manoeuvres in a light motor vehicle 1 2 

3471 Tow a light simple trailer 1 2 

5466 Remove and replace light vehicle brake pads and shoes 2 3 

15406 Carry out general service checks in the motor vehicle industry 2 3 

17563 Demonstrate knowledge of the New Zealand Graduated Driver Licensing System (GDLS) 3 2 

17676 Carry out pre-drive vehicle check on a light motor vehicle, and start up and shut down the vehicle 3 2 

21869 Remove and replace road wheels on a vehicle 1 2 

27309 Drive a light motor vehicle in a fuel efficient manner 4 3 
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Title Code Credits Level 

Driver Licensing Endorsements (Heavy Vehicle)  NT4978 3-22 3 

Aim: Students will complete relevant licensing and endorsement requirements to safely drive or operate appropriate heavy vehicles, 

passenger service vehicles and heavy machinery. 

This course includes the following unit standards: 
Unit  Title Credits Level 

16701 Demonstrate knowledge and skills for driving on a road for endorsement W (wheels) 3 3 

16702 Demonstrate knowledge and skills for driving on a road for endorsement R (rollers) 3 3 

16703 Demonstrate knowledge and skills for driving on a road for endorsement T (tracks) 3 3 

16718 Demonstrate and apply knowledge of law and practice for the transport of dangerous goods by road 5 3 

17574 Operate a rigid vehicle to meet the requirements for a full Class 2 driver licence 7 3 

17575 Operate a combination vehicle to meet the requirements for a full Class 3 driver licence 7 3 

17576 Operate a rigid vehicle to meet the requirements for a full Class 4 driver licence 7 3 

17577 Operate a combination vehicle to meet the requirements for a full Class 5 driver licence 8 4 

17579 Demonstrate knowledge of driver requirements for endorsement P (passenger 5 3 

17580 Demonstrate knowledge of the requirements for endorsement ‘V’ (vehicle recovery 2 3 

24089 Demonstrate knowledge of fatigue management, work time, and driver logbook requirements 5 3 
 

Driver Licensing ‘V’ Endorsement NT6001 2 3 

Aim:  To provide candidates with the knowledge to apply for a ‘V’ (vehicle recovery) driver’s licence endorsement. 

This course includes the following unit standard: 
Unit  Title Credits Level 

17580 Demonstrate knowledge of driver requirements for endorsement V (vehicle recovery) 2 3 
 

Educare Northland Sport Talent Hub NT4993 0 - 

Aim:  To provide identified athletes with skills and knowledge to increase personal performance. 

Elevated Work Platforms NT4981 2 -15 3 
Aim: To provide elevated work platform training and assessment based on a selection of unit standards to meet legislative and 

stakeholder needs. 

This course includes unit standards:  
Unit Title Credits Level 

23960 Assess the worksite, prepare and operate scissor lift elevating work platform (EWP) 3 3 

23961 Assess the worksite, prepare and operate a truck mounted elevating work platform (EWP) 4 3 

23962 Assess the worksite, prepare and operate a self-propelled boom lift elevating work platform (EWP) 5 4 

23963 Assess the worksite, prepare and operate a trailer mounted elevating work platform (EWP) 4 3 

23964 Assess the worksite, prepare and operate a vertical lift elevating work platform (EWP) 2 3 

23966 Describe types of elevating work platforms (EWPs), and legislative requirements for their use 2 3 
 

Environmental Management of a Forestry Site NT4688 22 4 

Aim: Designed for delivery to forestry workers and their managers so that they may learn and understand the environment and 

considerations for safety (including legislation), as well as identifying the specific environmental requirements of their operation. 

This course includes unit standards: 
Unit  Title Credits Level 

17772 Demonstrate knowledge of environmental requirements in forestry operations 6 3 

17773 Apply environmental management to harvesting trees in a low environmental risk situation 6 4 

6964 Apply environmental management to harvesting trees 10 4 
 

Fire Safety NT4944 2-5 3 

Aim: To provide training and assessment on fire safety practices to industry employees and individuals.  

Entry requirements: Evidence of work experience in this general field is required. This course includes unit standards:  
Unit Title Credits Level 

3271 Suppress fire with hand extinguishers and fixed hose reels 1 2 

4647 Explain principles of fire science 1 2 

18408 Demonstrate knowledge of fire and emergency warden duties in the workplace 3 3 
 

First Aid NT4686 2-4 3 

Comprehensive First Aid                                                           Duration: 2 days 

Aim: This course provides a comprehensive first aid qualification to meet the minimum requirements for those appointed as first 

aider’s under the Health and Safety in Employment Act 1992 (First Aid Regulations) and the Roll Over Factories and Commercial 

Premises Act 1985. Content includes the: assessment of emergency situations, basic life support (CPR), bleeding, shock, fractures, 

sprains, head injuries, hypothermia, burns, poisoning and medical emergencies (including asthma, diabetes and epilepsy).  

This course includes unit standards: 
Unit  Title Credits Level 

6402 Provide basic life support 1 1 

6401 Provide first aid 1 2 

6400 Manage first aid in an emergency situation 2 3 

Refresher First Aid 

Aim: To provide a refresher for trained first aider’s, with content that includes basic life support (CPR), bleeding, shock, fractures, 

sprains, head injuries, hypothermia, burns, poisoning and medical emergencies (including asthma, diabetes and epilepsy).  

Food Safety NT4565 6 2 

Aim: This course is for all people working, or preparing to work, in a food business, and includes a basic understanding of practices 

that result in safe food. People credited with this unit standard are able to maintain effective personal hygiene when working with 

food as per establishment requirements; prevent cross contamination in a food business; and measure, record, and act on 

temperature of high-risk food. This course includes the following course and unit standards: 

Unit  Title Credits Level 

Compulsory courses   

167 Practise food safety methods in a food business 4 2 

Elective courses   

168 Demonstrate knowledge of food contamination hazards, and control methods used in a food business 4 3 

20666 Demonstrate knowledge of food contamination hazards, and control methods used in a food business 2 2 

 Training for Healthy Lunches 2 3 
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Forestry Essentials  NT4976 3-25 2 

Aim: Students will obtain the relevant knowledge to meet Forest Owner requirements to access and work safely in a plantation 

forests. This course includes the following unit standards: 
Unit Title Credits Level 

1734 Demonstrate knowledge of stress, health and fatigue for driving 3 2 

3285 Demonstrate knowledge of protection of personal safety at vegetation fires 3 3 

3490 Complete an incident report 2 1 

17593 Apply safe work practices in the workplace 4 2 

17769 Demonstrate knowledge of general health, safety, and environmental requirements in forestry 6 2 

17772 Demonstrate knowledge of environmental requirements in forestry operations 6 3 

22994 Demonstrate knowledge of factors that affect the performance of forestry workers 10 2 
 

Forklift Training NT4945 9 3 

Aim: To provide training and assessment to industry employees and individuals on chemical handling unit standards 20645 and 

20733. 

Entry requirements: Evidence of work experience in this general field is required. Persons seeking credit for this unit standard to 

obtain an F (forklift) driver licence endorsement must hold a current full class driver licence other than Class 6. 

This course includes unit standards:  
Unit Title Credits Level 

18496  Demonstrate knowledge and skills for driving a forklift on a road for endorsement F (forklifts) 2 3 

10851  Operate a powered industrial lift truck (forklift) 7 3 
 

Forklift Training Refresher NTCONT N/A 3 

Aim: To refresh the knowledge and skills required to demonstrate competency in unit standard 10851. This unit is not assessed, but 

students will be awarded a Record of Attendance. Individuals completing this course will have revised knowledge of the safe operation 

of a forklift; pre-operational inspection and start up procedure for a forklift; practical forklift skills; and parking and shut down of a 

forklift. 

Entry Requirement: in order to be enrolled on this refresher course, individuals must have completed unit standard 10851.  

This course includes unit standard: 
Unit  Title Credits Level 

10851 Operate a powered industrial lift truck (forklift) 7 3 
 

Gantry Crane NT4938 10 3 

Aim: To provide training and assessment on gantry crane unit standard 3800 to industry employees and individuals.  

Entry requirements: Evidence of work experience in this general field is required.  

This course includes unit standard:  

Unit Title Credits Level 

3800 Operate a pendant controlled overhead crane and lift and place regular loads 10 3 
 

Growsafe Certificates NT4645 9 1 

Aim: Basic Growsafe – intended for those working under supervision, an entry-level certificate suitable for those new to 
agrichemical use or those doing pre-employment training.   

This course includes the following elective unit standards: 
Unit  Title Credits Level 

27215 Prepare to apply, and apply agrichemicals using hand held equipment 5 3 

Aim: Standard Growsafe – intended for those working independently with little or no supervision, with responsibility for a single 

site or property, who may have some responsibility for managing or supervising others 
Unit Title Credits Level 
21563 Demonstrate knowledge of the HSNO Act, and NZS 8409:2004 for the use of agrichemicals 5 3 

27215 Prepare to apply, and apply agrichemicals using hand held equipment 5 3 
 

Hazard Management NT4697 10 3 

Aim: To enable learners to develop and implement a hazard management system. 

This course includes unit standards: 
Unit Title Credits Level 

5616 Develop and implement a hazard management system for a selected business operation 10 4 
 

Hazards Associated with Confined Space Refresher NTCONT N/A 3 

Aim: To refresh the knowledge and skills required to demonstrate competency in the unit standard 18426 - Demonstrate 

knowledge of hazards associated with confined space. 

Health and Safety Management of Contractors NT4703 8 4 

Aim: This course is designed to assist business to comply with health and safety legislation regarding and managing contractors. 

Content includes the legislative and organisational health and safety requirements of a company engaging a contractor to perform 
work on site; and how to manage the use of contractors on site to ensure compliance with legislative and organisational health and 

safety requirements.  

This course includes unit standard: 
Unit  Title Credits Level 

17595 Demonstrate knowledge of health and safety management requirements for contractors working on site 8 4 
 

Health and Safety Representative NT4973 2 3 

Aim: To enable Health and Safety Representatives to explain and demonstrate the overall role and functions of a Health and 

Safety Representative in a New Zealand workplace. 
Unit  Title Credits Level 

29315 Describe the role and function of the H & S representative in a NZ workplace 2 3 
 

Height Safety Fall Protection NT4941 7 3 

Aim: To provide learners with knowledge and skills to work safely at heights. 

Entry requirements: Evidence of work experience in this general field is required. 

This course includes the following unit standards:  
Unit Title Credits Level 

15757  Employ fall arrest systems on building and construction sites 4 3 

17600 Explain safe work practices for working at heights 3 3 

23229 Use a safety harness for personal fall prevention when working at height 4 3 

25045 Employ height safety equipment in the workplace 4 3 
 

HSNO Management NT4701 10 4 

Aim: People credited with this course are able to assist in: identifying hazards; assessing the significance of hazards; implementing 

prescribed control strategies; and monitoring hazards and the hazard management system.  

This course includes unit standard: 
Unit  Title Credits Level 

5616 Assist in hazard identification and control for occupational health and safety practice 10 4 
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IELTS Preparation  NT6014 0 N/A 

Aim: To prepare learners for the International English Language Testing System (IELTS) so that their results most positively reflect 

their knowledge and use of the English language. 

Incident Investigation NT4699 6 4 

Aim: A course designed for the commercial, government and industrial sector, to train workplace Health and Safety representatives 

to understand why workplace accidents need to be reported and investigated, and to practice these skills to outline and incident 

investigation and produce and incident investigation report.  

This course includes unit standard: 
Unit  Title Credits Level 

17601 Produce an occupational health and safety incident investigation 6 4 
 

Introduction to Adobe Landscape Techniques  NT4866 9 2 

Aim: To enable community members to have the skills to make construct, in situ, adobe garden walls and seats, and make landscape 

features using cement and stabilised clay. 

Introduction to Engineering Science 1  NT6012 12-24 3 

Aim: To provide individuals with the skills and knowledge to perform engineering mathematical calculations, the basics of chemistry 
and assist participants to meet the entry requirements for NZ Diploma in Engineering. 

This course contains electives: 
Code Title Credits Level 

3506.3001 Introduction to Engineering Mathematics 12 3 

3506.3002 Introduction to Chemistry 12 3 
 

Introduction to Floristry Practices  NT4857 9 2 

Aim: To enable students to gain an understanding of floriculture practices and the knowledge and skills to work in the floristry 

industry. 

Introduction to Occupational Safety and Health NT4741 9 3 

Aim: To teach core skills and assess the core competencies of workers entering worksites. Content includes instruction on the roles 

and responsibilities of workers under the Health and Safety in Employment Act 1992, and other relevant legislation, to help workers 

identify and maintain safe work practice on work sites. 

This course includes unit standards: 
Unit  Title Credits Level 

497 Demonstrate knowledge of workplace health and safety requirements 3 1 

17593 Apply safe work practices in the workplace 4 2 

17602 Apply hazard identification and risk assessment procedures in the workplace 4 3 
 

Introduction to the Labour Force NT6020 21-39 3 

Aim: To provide individuals who are currently, or who may in the near future, be working in a commercial kitchen and/or manual 

labour environment or similar, with the ability to perform day-to-day activities using common machinery.  

This training scheme includes a range of optional unit standards in the following areas of study: Fire Science and Manual Labour; 

Infrastructure, Working at Heights; Traffic Control; Cookery; Manufacturing and Technology; Driving; and Rural Skills. 

Introduction to Visual Arts 1 NT4986 30 4 

Aim: To provide students with basic knowledge of visual arts and enable them to begin developing their 2D art skills. 

This course includes courses: 
Unit  Title Credits Level 

3471.4301 Drawing and Design 1 15 4 

3471.4406 2D Exploration 15 4 
 

Introduction to Visual Arts 2 NT4987 30 4 

Aim: To provide students with basic knowledge of visual arts and enable them to begin developing their 3D art skills. 

This course includes courses: 
Unit  Title Credits Level 

3473.4302 Drawing and Design 2 15 4 

3473.4405 3D Exploration 15 4 
 

Introduction to Visual Arts 3 NT4998 30 4 

Aim: To provide students with basic knowledge of visual arts and enable them to begin developing their 3D art skills. 

This course includes courses: 
Unit  Title Credits Level 

4522.4001 Thinking about Art 15 4 

4522.4064 Introduction to Painting 15 4 
 

Introduction to Visual Arts 4 NT4999 30 4 

Aim: To provide students with basic knowledge of visual arts and enable them to begin developing their 3D art skills. 

This course includes courses: 
Unit  Title Credits Level 

4523.4002 Cultural Studies for Arts 15 4 

4523.4024 Introduction to Relief Printing 15 4 
 

Introduction to Wine Appreciation NT6010 0 4 

Aim: To provide the skills of determining wines, knowledge of wine making techniques and identify styles common to New Zealand 

and Australia. 

Introductory Te Reo Māori (Ngāpuhi) NT4705 3 1 

Aim: To provide an introduction to the Ngāpuhi dialect of te reo Māori dealing with pronunciation, greetings, introductions, farewell 

and sentences.  

Light 4WD Driving Skills NT6002 6-25 3 
Aim: To provide an operator of a 4WD vehicle with the skills and knowledge to drive effectively and safely in varied terrain and 

understand the legal requirements and responsibilities of 4WD vehicle operation for workplace and recreational use. 

This course includes unit standards: 
Unit  Title Credits Level 

14516 Demonstrate knowledge of legal requirements for loading and towing a simple light trailer 3 3 

17676 Carry out a pre-drive vehicle check on a light motor vehicle, start it up, and shut it down. 3 2 

17976 
Demonstrate knowledge of operating a light four-wheel drive (4WD) vehicle in an off-road 
environment. 

4 3 

17978 Operate a light four-wheel drive (4WD) vehicle in an off-road environment. 4 3 

17678 Drive a light motor vehicle on unsealed road surfaces 3 3 

20620 Develop a recovery plan and safely recover a light 4WD vehicle  4 3 

20848 Demonstrate knowledge of and skills for driving a light 4WD vehicle on road 4 3 
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Load Slinging NT4940 22 3 

Aim: To provide training and assessment on load slinging unit standard 3789 to industry employees and individuals.  

Entry requirements: Evidence of work experience in this general field is required. This course includes unit standard:  
Unit Title Credits Level 

3789 Sling regular loads and communicate during crane operations 22 3 
 

Log Making (Refresher) NT4692 5 3 

Aim: This refresher course seeks to affirm and improve log the making skills of forestry workers in the forestry industry, thereby 

improving the economic return to contractors. The course is being offered as a service course to the Northland Forestry Industry. 

This course includes Unit standard: 
Unit  Title Credits Level 

1252 Demonstrate knowledge of log making 5 3 
 

Mana Ao Tūroa NT6024 15 2 

Aim: To enable ākonga to use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of Mana 

Ao Tūroa. 

Mana Reo NT6025 15 2 

Aim: To enable ākonga to use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of Mana 

Reo. 

Mana Tangata NT6026 15 2 

Aim: To enable ākonga to use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of Mana 

Tangata. 

Mana Whenua NT6027 15 2 

Aim: To enable ākonga to use te reo Māori vocabulary and grammatical structures at a foundation level as an expression of Mana 

Whenua. 

Manage Hazard Identification and Control on Plant and Machinery NT4983 4 3 

Aim: To provide training and assessment on unit standard 17592. This course includes unit standard: 

Unit  Title Credits Level 

18410 Manage hazard identification and control on plant and machinery 4 3 
 

Manual Handling in the Workplace NT4985 4 3 

Aim: To provide training and assessment manual handling in the workplace to industry employees and individual. This course includes 

unit standard: 

Unit  Title Credits Level 

17592 Identify the causes of back injury and methods to prevent back injuries in the workplace 4 3 
 

Non-toxic Printmaking NT6006 30 5 

Aim: To develop the specialist skills required to design and produce quality intaglio print editions for identified growth markets 

including tourist markets. 

Off Road Four Wheel Drive Driving Skills NT4737 13 3 

Aim: Northland is the most rural of the New Zealand regions and requires access to rural and farming skills.  ACC have identified 4 

wheel off-road driving to be a key training need within the rural sector. This course covers the development and assessment of safe 

4 wheel driving skills for the farming sector. This course includes unit standards: 
Unit  Title Credits Level 

17676 Carry out a pre-drive vehicle check on a light motor vehicle, start it up, and shut it down. 3 2 

17976 
Demonstrate knowledge of operating a light four-wheel drive (4WD) vehicle in an off-road 
environment. 

4 3 

17977 Develop a plan for off-road light four wheel drive (4WD) driving. 5 4 

17978 Operate a light four-wheel drive (4WD) vehicle in an off-road environment. 4 3 
 

Operate Truck-mounted Load Lifting Equipment NT6003 3 2 

Aim: To allow industry to meet contractual requirements in relation to use of a truck-mounted crane on a worksite. 

This course includes unit standard: 
Unit  Title Credits Level 

1754 Operate truck-mounted Load Lifting Equipment 3 2 
 

Overview of Pack House Practices  NT4851 3 2 

Aim: To enable students to have the skills to work competently in a pack house situation. 

Painting NT6004 30 5 

Aim: To develop the specialist skills required to design and produce original, high quality paintings and mixed media painted 
products for identified growth markets including tourist markets. 

Passenger Service Refresher (School Bus Driver) NTCONT N/A 3 

Aim: To provide annual ongoing training and assessment of drivers to meet their contractual obligations with School Bus Contract 

holder companies. 

Entry: Applicants must hold relevant Licence Class for vehicle driven and hold a “P” endorsement 

This course includes unit standards: 
Unit  Title Credits Level 

17972 Demonstrate knowledge of heavy vehicle dynamics and handling for safe driving 3 3 

24089 Fatigue management, worktime and driver log book requirements 5 3 

15162 Drive a school bus 6 3 

3465 Describe driving hazards and risk reduction strategies and responses to driving hazards 3 2 

3466 Apply risk reduction techniques and strategies while driving 4 3 
 

Pearson Test of English Preparation NT6011 0 N/A 

Aim: To prepare learners for the Pearson Test of English Academic and provide strategies so that their results most positively 
reflect their knowledge and use of the English language. 

Permit Issuers NT4936 6 3 

Aim: To provide training and assessment on permit issuers unit standard 17590 to industry employees and individuals.  

Entry requirements: Evidence of work experience in this general field is required.  

This course includes unit standard:  
Unit Title Credits Level 

17590 Issue worksite specific work permits 6 3 
 

Permit Receivers NT4968 4 3 

Aim: To provide training and assessment on Unit Standard 17588 Apply for, accept, and carry out work according to a work permit 

in the workplace for employees/and Individuals. 

This course includes unit standard:  
Unit Title Credits Level 

17588 Apply for, accept, and carry out work according to a work permit in the workplace 4 3 
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Title Code Credits Level 

Permit to Work NT6009 4 - 10 3 

Aim: To provide individuals who are currently, or who may in the near future, be working in industry with the skills and knowledge 

to issue permits to work and/or carry out work according to a work permit.   

This course includes unit standards:  
Unit Title Credits Level 

17588 Apply for, accept, and carry out work according to a work permit in the workplace 4 3 

17590 Issue worksite specific work permits 6 3 
 

Preceptorship in Nursing  NT4822 5 7 
Aim: to explore the concept of preceptorship and prepare Registered Nurses in the fundamentals of undertaking this role. This will 

assist in the preparation of Registered Nurses, in employment, for the role of preceptor to new registered nursing staff and/or 

student nurses.  

Prepare and Cook Jams NT4930 2 2 

Aim: To provide training in cookery at a basic level to the Industry. People credited with this unit standard are able to prepare to 

cook, and cook jams. 

Entry requirement: applicants must hold unit standard 167. 

This course includes unit standard:  
Unit Title Credits Level 

13334   Prepare and cook jams 2 2 
 

Present Cold Cocktail Food NT4931 2 2 

Aim: To provide training in cookery at a basic level to the Industry. People credited with this unit standard are able to prepare, and 

present cold cocktail food for service in a commercial kitchen.  Entry requirement: applicants must hold unit standard 167. 

This course includes unit standard:  
Unit Title Credits Level 

13333 Prepare and present cold cocktail food in a commercial kitchen 4 3 
 

Prevention and Management of DPI in the Workplace NT4984 8 3 

Aim: To provide training and assessment on the prevention and management of discomfort, pain and injury in the workplace. 

This course includes unit standard:  
Unit Title Credits Level 

17591 
Demonstrate knowledge of the prevention and management of discomfort, pain and injury (DPI) 

in the workplace 

8 3 

 

Safe Light Utility Vehicle Skills NT6021  7 - 17 2 

Aim: To provide individuals from the rural sector, wishing to meet the ACC Farmsafe requirements, with basic training and core skills 

to work safely using a light utility vehicle  This course includes unit standards: 
Unit  Title Credits Level 

24556 Demonstrate knowledge of operation of light utility vehicle 3 2 

24553 Operation of a light utility vehicle on flat terrain 4 2 

24560 Operation of a light utility vehicle with trailed equipment 3 3 

24558 Operation of a light utility vehicle on hilly terrain 4 3 

24562 Operation of a light utility vehicle with mounted equipment or load 3 3 
 

Safe Quad Bike Skills NT6007  7-21 3 

Aim: To provide individuals with a basic training programme for people in the rural sector wishing to meet the ACC Farmsafe 

requirements for using quad bikes.   This course includes unit standards: 
Unit  Title Credits Level 

24554 Operate a quad bike on flat terrain in the workplace under close supervision 4 2 

24557 Demonstrate knowledge of the safe operation of a quad bike 3 2 

24559 Operate a quad bike on rolling terrain under limited supervision 4 3 

24561 Operate a quad bike with trailed equipment under limited supervision 4 3 

24563 Operate a quad bike with mounted equipment or load under limited supervision 3 3 

27602 Demonstrate quad bike riding skills on flat ground under close supervision 3 1 
 

Safe Tractor Skills NT4698 11 2 
Aim: To provide a range of theory and skills to enable improved tractor safety, including pre-use checks/service; driving tractors 

over flat terrain; legal requirements for the operation of tractors on private property and public roads; occupational hazards 

associated with tractor use; factors that affect tractor stability; attach/detaching an implement and driving a tractor with an attached 

implement. 

This course includes the following optional unit standards: 
Unit  Title Credits Level 

19044 Describe the legal requirements and occupational hazards associated with tractor use 4 2 

24552 Check and drive a basic wheel tractor with an attached implement on flat terrain 

Pre-requisite: 19044 
5 2 

24538 Demonstrate knowledge of tractor stability and the dynamics of tractors and attached implements 3 4 

24539 Maintain and use a power take off (PTO) implement attached to a tractor 

Pre-requsite:24552 
4 3 

27604 Drive a tractor with an attached implement on hilly terrain 

Pre-requisites: 24538 and 24552 
4 3 

27608 Drive a basic wheel tractor on flat terrain under close e supervision 3 1 
 

Safe Working at Height Training NT4740 15 4 

Aim: To provide a range of skills for people who are working/supervising within a building and construction environment and required 

to work at heights, as well as those involved in health and safety and injury prevention over a wide range of building and construction 

activities and environments. Topics include height work, controls and procedures to comply with the Site Safety Plan, Health and 

Safety at Work Act 2015 and other relevant legislation; fall arrest systems and height work equipment; and rescue techniques and 

emergency procedures. This course includes unit standards: 
Unit  Title Credits Level 

14617 Prevent hazards associated with working at heights on construction sites 4 4 

15757 Employ fall arrest systems on building and construction sites 4 3 
 

Safety Observer  NT4982 8 3 

Aim: To provide training and assessment on safety observer responsibilities in the workplace to industry employees and individuals. 

This course includes unit standard 
Unit  Title Credits Level 

17596 
Demonstrate knowledge of safety observer responsibilities in the workplace to industry and 

individuals. 

8 3 
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Title Code Credits Level 

Sale of Liquor Act  NT4567 5 4 

Aim: A course for people responsible for the control of licensed premises and liquor sale and supply, who require knowledge of the 

requirements/implications of the terms and conditions of the Sale and Supply of Liquor Act 2012. The course covers alcohol and 

intoxication, the responsibilities and requirements for alcohol service in licensed premises and the maintenance of a safe drinking 

environment, as well as covering the Sale and Supply of Liquor Act 2012 and implications for the operation of licensed premises.  

This course includes unit standards: 
Unit  Title Credits Level 

16705 Demonstrate knowledge of host responsibility requirements as a liquor licence controller 3 4 

4646 Demonstrate knowledge of the Sale and Supply of Liquor Act 2012 and its implications for licensed 

premises 

2 4 

 

Selecting and Thinning Plantation Trees  NT4872 7 2 

Aim: To provide knowledge and skills in tree selection in the context of commercial forestry operations and the methodology and 

equipment required for thinning plantation trees.  

This course includes unit standards: 
Unit  Title Credits Level 

6950 Demonstrate knowledge of thinning plantation trees and equipment used 3 3 

6951 Demonstrate knowledge of selecting plantation trees 4 2 
 

Small Passenger Service Entry Skills  NT4996 23 3 

Aim: Provide candidates who wish to enter the Passenger Transport Industry as a small passenger vehicle operator with the required 

qualifications, knowledge and skills to drive a small passenger vehicle in an efficient and safe manner. To provide organisations that 

requires staff to hold a Passenger Service Licence with access to the required knowledge and practical skills to enable their staff to  

drive a small passenger vehicle in an efficient and safe manner. To provide support to employers in the Passenger Transport Industry 

and address current driver shortages by increasing the capacity and capability of skilled and knowledgeable candidates for 

employment. 

This course includes unit standards: 
Unit  Title Credits Level 

24089 Demonstrate knowledge of fatigue management, work time and driver log book requirements 5 3 

17579 Demonstrate knowledge of driver licencing requirements for endorsement ‘P’ passenger 5 3 

3465  Describe driving hazard and risk reduction strategies and responses to driving hazards 3 2 

3466 Apply risk reduction techniques and strategies while driving 4 3 

17676 Carry out pre-drive vehicle check on a light motor vehicle, and start up and shut down the vehicle 3 2 

17678 Drive a light motor vehicle on unsealed road surfaces 3 3 
 

Small Scale Sculpture, Clay/Glass NT6005 30 5 

Aim: To develop the specialist skills required to design and produce original high quality small scale clay and/or glass works for 

identified growth markets including tourist markets. 

Street Talk (Driver Education Programme) NT6000 7 3 

Aim: To provide defensive driving knowledge and skills to new entrants to the Graduated Driver Licensing system and current drivers 

in line with the Safer Systems in Practice programme including identification of potential driving hazards, and risk reduction and 

avoidance techniques to reduce the likelihood of being involved in a road traffic crash. 

Entry requirements: Applicants must hold a minimum of Class 1 Learner Licence 

This course includes unit standards: 
Unit  Title Credits Level 

3464 Describe human risk factors in terms of self-management strategy for a driver 3 2 

3466 Apply risk reduction techniques and strategies while driving 4 3 
 

Tree Felling (Refresher) NT4691 6 3 

Aim: An introduction to felling of trees greater than 200mm stump diameter. Skills include—requirements for tree felling; 

methods/situations needing special skill/experience; associated hazards; safe tree and felling site preparation; and basic 

cuts/procedures.  

This course includes unit standard: 
Unit  Title Credits Level 

17763 Demonstrate knowledge of tree-felling 6 3 
 

Tree Felling Practical NT4719 16 3 

Aim: Covers basic theoretical and practical aspects of felling of trees of more than 20cm stump diameter, in straight-forward 
situations. Skills include: requirements for tree felling; methods and/or situations needing special skill and/or experience; associated 

hazards; basic cuts and procedures; preparation/site preparation for safe tree felling operations; and practice tree felling using basic 

felling techniques.  

This course includes unit standards: 
Unit  Title Credits Level 

17763 Demonstrate knowledge of tree-felling 6 3 

17766 Fell trees safely using a chainsaw 10 3 
 

Truck Loader Crane NT4939 15 3 

Aim: Provide training and assessment on truck loader crane unit standard 16617 to industry employees and individuals.  

Entry requirements: Evidence of work experience in this general field is required.  

This course includes unit standard:  
Unit Title Credits Level 

16617 Use a truck loader crane to lift and place loads 15 3 
 

Waka Ama Paddle Making  NT4833 10 2 

Aim: To produce a paddle of their own design and specifications.  

This course includes unit standards: 
Unit  Title Credits Level 

2199 Use hand tools in making furniture 4 2 

2217 Select and use safety equipment for furniture work 2 1 

11918 Receive, interpret, and follow instructions 2 1 

16230 Use adhesives in furniture making 2 2 
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Title Code Credits Level 

Wheels, Tracks and Rollers NT4942 9 3 
Aim: To provide training and assessment on wheels, tracks and rollers unit standards to industry employees.   

Entry requirements: Evidence of work experience in this general field is required. Persons seeking credit for this unit standard to obtain a W 
(wheels) endorsement must hold a current full driver licence of the appropriate class for the gross vehicle mass of the vehicle to be used for 

assessment. 

This course includes unit standards:  
Unit Title Credits Level 

16701 Demonstrate knowledge and skills for driving on a road for endorsement W (wheels) 3 3 

16702 Demonstrate knowledge and skills for driving on a road for endorsement R (rollers) 3 3 

16703 Demonstrate knowledge and skills for driving on a road for endorsement T (tracks) 3 3 
 

Working in Harvesting Operations NT6016 30 3 

Aim: To provide an opportunity for people to engage with forestry industry skills, and provide a pathway to forest training at level 3 

leading to training at level 4 and above and is intended for people who work largely unsupervised in the forest industry.  The training 

scheme will recognise the skills and knowledge that workers may already have gained through industry experience prior to entry. 

A range of unit standards are offered as electives in this training scheme.  A full list of the electives available in the current academic 

year will be provided on application.  

Working in Silviculture Operations NT6017 30 3 

Aim: To provide an opportunity for people to engage with forestry industry skills, and provide a pathway to forest training at level 3 

leading to training at level 4 and above an is intended for people who work largely unsupervised in the forest industry. The training 

scheme will recognise the skills and knowledge that workers may already have gained through industry experience prior to entry. 

A range of unit standards are offered as electives in this training scheme.  A full list of the electives available in the current academic 

year will be provided on application.  
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Additional Educational Activity at NorthTec 

Adult Community Education  

 
The 2021 priorities for Adult Community Education (ACE) courses are:  

 Improve employability 

o Courses focused on employability 

o Life skills such as financial literacy 

o Introductory ‘taster’ courses 

 Promote social and cultural inclusion and participation 

o Languages, including Te Reo Māori, New Zealand Sign Language (including ESOL), Pacific languages (especially Realm 

languages) and Asian languages 

o Courses supporting digital inclusion 

 Raises foundation skills 

o Courses in literacy, numeracy and/or digital literacy 

 Improve health and wellbeing 

o Courses such as parenting, mental health and resilience, or conflict resolution/anger management. 

 

 

TEO Responsibilities: Each TEI must ensure that its funded ACE programme will: 

 The learning of foundation skills. 

 The reengagement of learners whose previous learning was unsuccessful. 

 Ensuring progression of learners into formal tertiary education. 

NorthTec can deliver continuing education courses to meet community requirements, provided the courses meet TEC Guidelines for Adult 

Community Education. For further information about ACE courses, contact the Enquiries and Enrolments: 

 

Postal:  Private Bag 9019  

 Whangārei 0148 

Phone:  0800 162 100 

Fax:  09 470 3565 

Website:  www.northtec.ac.nz/study-options/ACE  email:  enquiries@northtec.ac.nz  
 

 

Curriculum Alignment Programmes   

Curriculum alignment refers to collaboration between secondary schools and tertiary providers, using a process of identifying, defining and 
negotiating barriers and anomalies with curriculum pathways, in order to provide a mutually beneficial, clearly aligned and communicated 

curriculum interface between schools and tertiary institutions. 

Curriculum Alignment programmes enables participating high school students to begin work towards assessments for credits or unit 
standards on the NZQF. The specific aim of these programmes is to prepare senior high school students for either the workforce or further 

training in a chosen field, including Modern Apprenticeships, or tertiary study in its many different forms.  

NorthTec offers a range of programmes under the umbrella of Curriculum Alignment. These courses may be taught at secondary schools 
or at one of NorthTec's campuses. By enrolling on a curriculum alignment course at NorthTec, senior secondary school students (Years 11, 

12 and 13) can work towards credits in a range of programmes. Junior students (Years 9 and 10) can earn a Certificate of Attendance for 

their participation in a course.   

For further details about these courses, contact the administrator, or look at the NorthTec website: 

Postal:  Private Bag 9019, Whangārei 0148 Email: STAR@northtec.ac.nz 

Freephone: 0800 808 856 Website: www.northtec.ac.nz/star 

Fax:  (09) 470 3781  
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