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Job Title: Director of Development and External Relations  
  
Location:  Tucson office (Hybrid) or Phoenix (Remote with regular 

meetings in Tucson) 
Classification: Full-time, Exempt, Benefits-eligible 
Reports to:  Executive Director 
Rate of Pay: Commensurate with experience and local standards for 

development positions. Potential for performance bonuses. 
Start Date: Open immediately 
 
Job Summary: 
 

Lead Guitar seeks a new Director of Development and External Relations to lead and 
manage the organization’s fundraising, donor relations, and external relations and to 
support the organization’s long-term strategic plan. This is a new position, created to 
allow continued growth. 
 
The ideal candidate will plan and execute fundraising strategies and lead marketing and 
PR efforts to expand brand awareness and financial support. Working closely with the 
Executive Director and senior staff, this person will lead the charge to ensure the mission 
objectives of Lead Guitar are funded and understood throughout all markets. 
 
Responsibilities include: 
 

• Assume major management responsibilities for the overall operations of the 
organization’s external relations and fundraising activities consistent with organization 
philosophy, procedures, and accountability requirements. 

o Work with Executive Director and Board, set annual fundraising goals to meet 
growth plans. 

o Participate as part of organization Leadership Team for purposes of overall 
planning, operations, and administrative policy formulation.  

o Develop, coordinate, and track the annual development budget. 
o Meet the organization’s long range fund-raising goals by coordinating the 

implementation of a plan for capital, endowment funds and planned giving. 
o Develop, coordinate and track the annual development budget. 
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o Solicit major gifts from corporations, foundations and private donors. 
o Coordinate with staff to support funding through grants (government, 

foundation, corporate) by sharing research and identification of grant 
possibilities and collaborating on corporate sponsorship proposals. 

o Maintain a system to acknowledge each contribution to the organization 
whether in cash or in-kind. 

o Plan and coordinate special events, including golf-related fundraisers. 
o Maintain current database and develop plan to expand it, including potentially 

selecting and implementing a new software system. 
o Maintain current, unduplicated mailing lists. 
o Administer various areas of responsibility within budget, and in accordance 

with organization policy. 
o Adhere to AFP’s “Donor Bill of Rights.” 

• Take responsibility for supporting Lead Guitar’s branding and communications, 
internal and external, in a manner designed to effectively communicate the mission 
and programs of Lead Guitar. 

o Recruit, cultivate and maintain positive relationships with Lead Guitar 
volunteers, staff, vendors, and board.  

o Represent the organization to community events and functions, in coordination 
with the Executive Director. 

o Oversee the messaging and fundraising strategies across all online channels. 
o Keep the community at large and selected target markets informed about 

organization services by coordinating/collaborating in the development of 
newsletters, brochures, annual reports, and other materials appropriate to 
social media, print, TV, radio, and websites. 

o Develop and cultivate relationships with local media in all markets including 
newspapers, television and radio stations to generate earned media. 

o Oversee or assist in the preparation of multimedia presentations. 
o Maintain positive vendor relations with venues, caterers, public relations and 

marketing firms, print houses, and all related businesses. 
o Recruit and monitor outside professional assistance when necessary. 

• Complete other related duties as assigned by the Executive Director, in accord with 
the mission, vision, and values, to make the organization’s work known to the 
community. 

 
This job description reflects the position’s essential functions; it does not encompass all 
of the tasks that may be assigned. 
 
Requirements include: 
 

• High energy with effective and influential people skills. Positive attitude, empathy, 
and the desire to motivate others 
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• Enthusiasm and interest in music, arts and education 
• Ability to prioritize and work on several projects simultaneously 
• Ability to comprehend and use technical or professional language, either written 

or spoken, to communicate complex ideas 
• Ability to function autonomously, proactively, and under time constraints. 
• Excellent English-language skills – oral and written. 
• Effective public relations/communications ability. 
• Ability to research, analyze, and interpret data and information. 
• Ability to work effectively with all sectors of the Lead Guitar community, including 

Board and staff, K-12 teachers, students, and peer teaching artists, as well as donors, 
prospects, corporate partners and community partners 

• Must pass a background check and submit to fingerprinting in compliance with 
local school district policy 

• Must provide reliable transportation to and from school sites and meeting locations 
• Must be willing to travel to other Lead Guitar communities when needed both by car 

and by plane, including overnight and occasional evening meetings and events 
• Proficient computer skills, including with Adobe Creative Suite, Microsoft Office, 

Google for NonProfits and Workspace, MailChimp, Webflow, and will adopt Raiser’s 
Edge, Foundation Search, Greater Giving, Network for Good, or similar. 

 
Education and Experience: 
 

• Bachelor’s Degree in applicable field. Advanced degree and CFRE preferred. 
• Ten years of progressive fundraising and/or marketing experience or equivalent. Sales 

experience also considered. 
• History of soliciting single gifts of $10,000 or more from corporations, foundations, 

and individuals. 
• Experience with event management of 250 or more guests. 
• Passion for the arts required, previous background in arts/education is a plus. 
• Conversational Spanish is a plus. 
 
Physical Requirements: 
 

By nature, office work is generally sedentary and requires the following physical activities: 
• Sitting for long periods of time, walking, finger dexterity, feeling, repetitive motions, 

talking, hearing and visual acuity. 
• Occasional lifting (up to 30 pounds of computer equipment or paper supplies). 
• May be required to travel by car or plane to business events or other company 

locations. Travel may require prolonged sitting or standing. 
• Accommodation may be made for some of these physical demands for otherwise 

qualified individuals who require and request such accommodation. 
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Working Conditions: 
  

• Typical office environment. 
• May be subject to fast-paced decision-making and resolving situations of conflict. 
 
Supervisory Responsibilities: 
 

• No internal supervision at this time but department expansion possible, as needed. 
 
To Apply for This Position: 
 

Please send a cover letter, resume, and salary requirements. We also request a sample of 
something from a previous position that you are especially proud of—an event invitation, 
an appeal letter, or other piece that represents your work.  
 
Please send these as a single PDF to info@leadguitar.org and include “Lead Guitar – 
Director of Development” in the subject line. We appreciate your interest. 
 
About Lead Guitar: 
 

Lead Guitar is a rapidly growing, national not-for-profit that provides free in-school 
music classes and professional development in schools where 80% or more of students 
qualify for Free or Reduced-Price Lunch. We collaborate with school partners through 
Four Pillars of Service: 
• CO-TEACHING that matches a guitar instructor with at least a master’s degree with 

a K- 12 teacher to provide in-school guitar ensemble classes using our proprietary 
curriculum, including digital access to instructional videos, lesson plans, and 
ensemble arrangements. 

• TEACHER WORKSHOPS that offer K-12 teachers formal Professional 
Development towards promotion and recertification as they master the Lead 
Guitar curriculum and improve their own playing. 

• IN-SCHOOL CONCERTS that inspire students through up-close connections to 
global artists. 

• STUDENT PERFORMANCES that invite students to perform, learn, and be 
celebrated on the campus of their local college or university. 

 
We partner with schools in Atlanta/Athens, Chicago, Denver, Detroit, Los Angeles, 
Phoenix, and Tucson, our headquarters city, to serve nearly 5,000 students per year, 
and employ 30 teaching artists and administrators. By sharing the joy of music-making 
with thousands of kids who would otherwise go without, Lead Guitar delivers “tangibly 
better student outcomes in terms of dropout rates, behavioral issues and academic 
achievement” (US News & World Report). 
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Lead Guitar provides in-school music education that inspires students to engage with 
their school community in new ways and prompts students to examine and expand their 
personal narratives to activate a growth-mindset. Our mission is to offer a rigorous music 
program to public schools that lack access to critical resources and opportunities, 
including arts education. We are believers in the power of learning and making music for 
music’s sake. 
 
Lead Guitar was incorporated in 2007 and has grown to serve over 5,000 students per 
year with direct, daily instruction and circa 50,000 additional students and community 
members through outreach performances and livestreams. With our FY24 budget 
projected to be $ 1,108,000 our primary support comes from foundations and events. 
We are governed by a Board of Directors of 13 individuals that have diverse experience 
in business, not-for-profit, education and music industries. 
 
Equal Employment Opportunity Statement: 
 

Lead Guitar is an equal opportunity employer. We celebrate people from all walks of life 
and pride ourselves in servicing an inclusive community. We are committed to hiring 
staff members to reflect the diverse community that we serve. Within our hiring 
practices, we do not discriminate based upon race, religion, color, national origin, 
gender (including pregnancy, childbirth, or related medical conditions), sexual 
orientation, gender identity, gender expression, age, status as a protected veteran, 
status as an individual with a disability, or other applicable legally-protected 
characteristics. 
 


